
RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 
Board of Trustees (Regular meeting) 

Monday, August 19, 2013 
2323 North Broadway, #107 

Santa Ana, CA 92706 
 
 

District Mission 
 The mission of the Rancho Santiago Community College District is to provide quality educational programs and services that 
address the needs of our diverse students and communities. 
 The mission of Santa Ana College is to be a leader and partner in meeting the intellectual, cultural, technological, and workforce 
development needs of our diverse community.  Santa Ana College provides access and equity in a dynamic learning environment that 
prepares students for transfer, careers and lifelong intellectual pursuits in a global community. 
 Santiago Canyon College is an innovative learning community dedicated to intellectual and personal growth.  Our purpose is to 
foster student success and to help students achieve these core outcomes:  to learn, act, communicate and think critically.  We are 
committed to maintaining standards of excellence and providing an accessible, a transferable, and an engaging education to a diverse 
community. 
 

Americans with Disabilities Acts (ADA) 
 It is the intention of the Rancho Santiago Community College District to comply with the Americans with Disabilities Acts 
(ADA) in all respects.  If, as an attendee or a participant at this meeting, you will need special assistance, the Rancho Santiago 
Community College District will attempt to accommodate you in every reasonable manner.  Please contact the executive assistant to the 
board of trustees at 2323 N. Broadway, Suite 410-2, Santa Ana, California, 714-480-7452, on the Friday prior to the meeting to inform 
us of your particular needs so that appropriate accommodations may be made. 
 

A G E N D A 
 

1.0 PROCEDURAL MATTERS             4:30 p.m. 
 
 1.1 Call to Order 
 
 1.2 Pledge of Allegiance to the United States Flag 
 
 1.3 Approval of Additions or Corrections to Agenda     Action 
 
 1.4 Public Comment   

At this time, members of the public have the opportunity to address the board of trustees on any item within the subject 
matter jurisdiction of the board.  Members of the community and employees wishing to address the board of trustees are 
asked to complete a “Public Comment” form and submit it to the board’s executive assistant prior to the start of open 
session.  Completion of the information on the form is voluntary.  Each speaker may speak up to three minutes; 
however, the president of the board may, in the exercise of discretion, extend additional time to a speaker if warranted, or 
expand or limit the number of individuals to be recognized for discussion on a particular matter. 
 
Please note the board cannot take action on any items not on the agenda, with certain exceptions as outlined in the Brown 
Act.  Matters brought before the board that are not on the agenda may, at the board’s discretion, be referred to staff or 
placed on the next agenda for board consideration. 
  

 1.5 Approval of Minutes – Regular meeting of July 22, 2013   Action 
   
 1.6 Approval of Consent Calendar       Action 

Agenda items designated as part of the consent calendar are considered by the board of trustees to either be routine or 
sufficiently supported by back-up information so that additional discussion is not required.  Therefore, there will be no 
separate discussion on these items before the board votes on them.  The board retains the discretion to move any action 
item listed on the agenda into the Consent Calendar.  The consent calendar vote items will be enacted by one motion 
and are indicated with an asterisk (*). 
 
An exception to this procedure may occur if a board member requests a specific item be removed from the consent 
calendar consideration for separate discussion and a separate vote.   
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2.0 INFORMATIONAL ITEMS AND ORAL REPORTS 
  
 2.1 Report from the Chancellor 

• Accreditation 
2.2 Reports from College Presidents  

• Accreditation 
• Enrollment 
• Facilities 
• College activities 
• Upcoming events 

2.3 Report from Student Trustee 
2.4 Reports from Student Presidents 

• Student activities 
2.5 Reports from Academic Senate Presidents 

• Senate meetings 
2.6 Informational Presentation on the State Budget 

 
3.0 HUMAN RESOURCES 
 
 3.1 Management/Academic Personnel      Action 

• Approval of New Job Descriptions 
• Approval of Revised Job Descriptions 
• Approval of Interim Assignments 
• Approval of Extensions of Interim Assignments 
• Approval of Adjusted Effective Dates/Final Salary Placements 
• Approval of Adjusted Step Placements 
• Approval of Leaves of Absence 
• Approval of Stipends 
• Approval of Column Changes 
• Approval of Part-time Hourly Hires/Rehires 
• Approval of Non-paid Instructors of Record 
• Approval of Non-Paid Intern Services 
 

 3.2 Classified Personnel       Action 
• Approval of Revised Job Descriptions and Changes in Grade 
• Approval of New Assignments 
• Approval of Professional Growth Increments 
• Approval of Out of Class Assignments 
• Approval of  Changes in Position 
• Approval of Changes in Salary Placements 
• Approval of Leaves of Absence 
• Ratification of Resignations/Retirements 
• Approval of New Appointments 
• Approval of Temporary to Hourly On Going Assignments  
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3.2 Classified Personnel – (cont.) 
• Approval of Temporary Assignments 
• Approval of Correction of Assignments 
• Approval of Additional Hours for On Going Assignments       
• Approval of Substitute Assignments 
• Approval of Miscellaneous Positions 
• Approval of Instructional Associates/Associate Assistants 
• Approval of Community Service Presenters and Stipends 
• Approval of Volunteers 
• Approval of Student Assistant Lists 

 
4.0 INSTRUCTION 

 
 *4.1 Approval of New OTA Agreement – Manhattan Beach Unified School  Action 

 District   
The administration recommends approval of the agreement with Manhattan 
Beach Unified School District in Manhattan Beach, California. 
 

 *4.2 Approval of Amendment #4 to CJA Agreement – County of Orange  Action 
 Sheriff’s Department, Coroner’s Office and Probation Department   

The administration recommends approval of the amendment with the  
County of Orange in Santa Ana, California. 
 

 *4.3 Approval of Fire Technology Agreement Renewal:  City of Burbank  Action 
 The administration recommends approval of the agreement renewal with 

the City of Burbank in California. 
 

 *4.4 Approval of Nursing Program Agreement – Oasis Senior Center  Action 
The administration recommends approval of the clinical affiliation agree- 
ment renewal with Oasis Senior Center in Newport Beach, California. 
 

 *4.5 Approval of Nursing Program Agreement – Vanguard University  Action 
The administration recommends approval of the clinical affiliation agree- 
ment with Vanguard University in Costa Mesa, California. 
 

 *4.6 Approval of Nursing Program Agreement – Walden University   Action 
The administration recommends approval of the clinical affiliation agree- 
ment with Walden University in Minneapolis, Minnesota. 

 
 *4.7 Approval of Agreement with Sheraton Cerritos for Los Angeles/Orange Action 

 County Regional Consortia Monthly Meetings, September-December 2013   
The administration recommends approval of the agreement with the Sheraton 
Cerritos for the Los Angeles/Orange County Regional Consortia monthly  
meetings, September-December 2013. 

 
 
 
* Item is included on the Consent Calendar, Item 1.6.  
  



Agenda             Page 4 
Board of Trustees                       August 19, 2013 
 

 
 

 *4.8 Approval of Amended Southwest Carpenters Training Fund and Southern Action 
 California Carpentry Joint Apprenticeship and Training Committee Fiscal 

Impact   
The administration recommends approval of the amended Master Cost  
Agreement for 2013-2014 as presented. 

 
 *4.9 Approval of Amended Southern California Surveyors Fiscal Impact  Action 

The administration recommends approval of the amended Master Cost  
Agreement for Southern California Surveyors for 2013-2014 as presented. 
 

5.0  BUSINESS OPERATIONS/FISCAL SERVICES 
 
 *5.1 Approval of Payment of Bills      Action 

The administration recommends payment of bills as submitted. 
 
 *5.2 Approval of Amendment #1 to Classroom Lease – 2000 Chapman Inc.  Action       

The administration recommends approval of Amendment #1 for lease of  
additional classroom and office space with 2000 Chapman Inc. for the  
period of October 1, 2013, through January 31, 2016, as presented. 
 

 *5.3 Approval of Consulting Services – Cambridge West Partnership, LLC  Action       
The administration recommends approval of the consulting services 
agreement with Cambridge West Partnership, LLC as presented. 
 

 *5.4 Approval of Contract Renewal – Chancellor’s Office Tax Offset Program Action 
(COTOP)       
The administration recommends approval of the renewal of the COTOP  
contract with the Chancellor’s Office as presented. 
 

 *5.5 Approval of Intrafund and Interfund Budget Transfers June 1, 2013 –  Action 
June 30, 2013 
The administration recommends approval of the intrafund and interfund  
budget transfers from June 1, 2013, to June 30, 2013, as presented. 
 

 *5.6 Approval of Public Hearing for 2013-2014 Proposed Adopted Budget  Action 
The administration recommends the board hold a public hearing on  
the 2013-2014 proposed Adopted Budget at the September 9, 2013, board  
meeting. 
 

 *5.7 Approval of Quarterly Financial Status Report (CCFS-311Q) for period Action 
ended June 30, 2013       
The administration recommends approval of the CCFS-311Q for the period  
ending June 30, 2013, as presented. 

   
  5.8 Quarterly Investment Report as of June 30, 2013        Information 

The quarterly investment report as of June 30, 2013, is presented as  
information. 

  
 * Item is included on the Consent Calendar, Item 1.6.  
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 *5.9 Approval of Amendment to Communications Site Lease Agreement at  Action 

Santa Ana College (SAC) 
The administration recommends approval of the amendment to the 
Communications Site Lease Agreement at SAC as presented. 

  
 *5.10 Approval of Awarding Boiler Replacement Projects at Santa Ana  Action 

College and Santiago Canyon College (SCC) 
The administration recommends approval of awarding the Boiler  
Replacement project to ACCO Engineering Systems as presented. 
 

 *5.11 Approval of Change Order #4 for Bid #1180 – Perimeter Site   Action 
Improvements for Santa Ana College 
The administration recommends approval of change order #4 for Bid  
#1180 for WoodCliff Corporation perimeter site improvements at SAC 
as presented. 
 

 *5.12 Approval of Notice of Completion for Bid #1179 – Installation of  Action 
Synthetic Turf for New Soccer and Sports Facilities at Santa Ana College 
The administration recommends approval of the Notice of Completion for  
the installation of synthetic turf for the new soccer field and sports facilities  
at SAC as presented. 
 

 *5.13 Adoption of Resolution No. 13-32 – Landscaping for Humanities Building Action 
at Santiago Canyon College 
The administration recommends adoption of Resolution No. 13-32 for  
Marina Landscape Inc. for Bid #1198 for landscaping for the Humanities  
building at SCC as presented.  
 

 *5.14 Approval of Waiver and Release Agreement for Landscaping for  Action 
Humanities Building at Santiago Canyon College 
The administration recommends approval of the waiver and release  
agreement with Tropical Plaza Nursery, Inc. for Bid #1134 for land- 
scaping for the Humanities building at SCC as presented.  
 

 *5.15 Approval of CMAS Contract #4-12-58-0071C to Axcess Video   Action 
Corporation 
The administration recommends approval of the district’s participation 
in CMAS Contract #4-12-58-0071C including renewals, extensions,  
modifications and supplements awarded to Axcess Video Corporation  
as presented. 
 

 *5.16 Approval of Vendor Name Change      Action 
The administration recommends approval of the vendor Datatel, Inc.  
name change to Ellucian Inc. as presented. 

  
  

 
* Item is included on the Consent Calendar, Item 1.6.  
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 *5.17 Approval of Independent Contractors      Action 

The administration recommends approval of the following independent  
contractor:  Jennifer Walsvick for consulting services to provide  
supervision and field instruction to Master of Social Work (MSW)  
student interns assigned to RSCCD Child Development Services at the  
rate of $40 an hour.  Dates of service are August 20, 2013, through  
June 30, 2014.  The fee is estimated at $18,000. 

  
 *5.18 Approval of Purchase Orders      Action 

The administration recommends approval of the purchase order listing 
for the period June 30, 2013, through July 30, 2013. 

 
6.0 GENERAL 
  
 *6.1 Approval of Resource Development Items     Action  

The administration recommends approval of budgets, acceptance of 
grants, and authorization for the chancellor or his designee to enter into 
related contractual agreements on behalf of the district for the following: 
- Early Head Start – Year 1 (District)    $   265,223 
-  ENGAGE in STEM Project – Year 3 (SAC)    $1,189,826 
- Santiago Canyon College – Developing HSI Program –  $   650,000 
  Year 4 (SCC) 
- Seeds to Trees – Digital Media Training (District)  $     61,733 
- Talent Search IV – Year 1 (SAC)    $   304,052 
 

 *6.2 Approval of First Amendment to Subcontract Agreements between  Action 
RSCCD and CHOC/Help Me Grow and MOMS Orange County for 
Early Head Start Program 
The administration recommends approval of the amendments to the sub- 
contract agreements and authorization be given to the Vice Chancellor,  
Business Operations/Fiscal Services, or his designee to sign and enter  
into related contractual agreements on behalf of the district. 
 

 *6.3 Approval of First Amendment to Sub-award Agreements between  Action 
RSCCD and CSU Fullerton Auxiliary Services Cooperation 
(DO-12-1666-01.01) and between RSCCD and NOCCCD – Fullerton 
College (DO-12-1666-02.01) for ENGAGE to STEM Project – Year 2 
The administration recommends approval of the amendment to the sub- 
award agreements and authorization be given to the Vice Chancellor,  
Business Operations/Fiscal Services, or his designee to sign the amend- 
ments on behalf of the district. 
 

  
 
 
* Item is included on the Consent Calendar, Item 1.6.  
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 *6.4 Approval of First Amendment to Sub-award Agreements between  Action 
RSCCD and CSU Fullerton Auxiliary Services Cooperation and 
between RSCCD and NOCCCD – Fullerton College for ENGAGE 
to STEM Project – Year 3 
The administration recommends approval of the amendment to the sub- 
award agreements and authorization be given to the Vice Chancellor,  
Business Operations/Fiscal Services, or his designee to sign the agree- 
ments on behalf of the district. 

  
 6.5 First Reading of Revised Board Policies  Information 

The following policies are presented for first reading as an informational 
item:   
• BP 2015 Student Member 
• BP 2305 Annual Organizational Meeting 
• BP 2715 Code of Ethics/Standards of Practice 
• BP 2716 Political Activity 
• BP 3820 Gifts, Grants and Bequests BP3208 
• BP 6010 Equitable Opportunities for Business Enterprises – BP3301 
• BP 6011 Interaction With and Solicitation From Private Businesses – BP3311 
• BP 6012 Environmentally Preferable Purchases and Practices – BP3406 
• BP 6013 Energy and Water Conservation – BP3508 
• BP 6014 Location of District-Sponsored Events – BP7003 
• BP 6015 Food and Meeting Refreshments – BP3103 
• BP 6100 Delegation of Authority to Negotiate and Accept Discounts and Price 

Reductions – BP3308 
• BP 6150 Designation of Authorized Signatures (new) 
• BP 6200 Policy on Budget Preparation Development Process – BP3201 
• Deletion of Budget Development Structure – BP3202 
• Deletion of General Fund Restricted Reserve BP3203 
• BP 6250 Budget Administration Management – BP3204 
• Deletion of Transfer of Budget Appropriations – BP3205 
• BP 6300 Fiscal Management and Auxiliary Services Fiscal Powers – BP3200 
• Deletion of Financial Reports– BP3216 
• Deletion of Quarterly Financial Reports – BP3220 
• BP 6301 Payment – Goods & Services – BP3213 
• BP 6302 Accounting for Monies Collected – BP3217 
• BP 6320 Investments – BP3211 
• BP 6330 Purchasing – BP3306 
• Deletion of Purchasing General Policy Statement – BP3300 
• Deletion of Cooperative Purchasing by State Contract with Department General 

Services and Other Public Agencies – BP3304 
• Deletion of Purchasing Code of Ethics and Control Guidelines – BP3302 
• BP 6331 Fiduciary and Legal Considerations – BP3305 

 
 

* Item is included on the Consent Calendar, Item 1.6.  
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6.5 First Reading of Revised Board Policies – (cont.) 
• BP 6332 Competitive Bidding and Quotation Policies – BP3307 
• BP 6333 District Standard for Hardware and Software – BP7001 
• BP 6340 Contracts – Equal Employment Opportunity Provision – BP3100 
• BP 6400 Audits – BP3104 
• BP 6450 Wireless or Cellular Telephone Use (new) 
• BP 6500 Property Management – BP3518 
• BP 6501 Plant Maintenance and Operations General Policy Statement – BP3500 
• BP 6502 Outside Governing Agencies – BP3507 
• BP 6503 Inventory Control – BP3400 
• BP 6504 Moveable Inventory Control Responsibilities – BP3403 
• BP 6505 Inventory Order Quantity and Storage Controls – BP3404 
• BP 6506 Company District Property, Security, Privacy and Searches – BP3601 
• BP 6507 Information Technology Services – Copyright of Software – BP3600 
• BP 6520 Security for District Property – BP3510 
• BP 6521 Disaster Recovery – BP3602 
• BP 6540 District Property & Liability Protection Insurance – BP4603 
• Deletion of Risk Management BP4601 
• Deletion of Bonding of Personnel – BP4604 
• BP 6550 Disposal of Property – BP3405 
• BP 6600 Capital Construction – BP3504 
• Deletion of Five Year Capital Construction Plan – BP3506 
• BP 6601 Facility Modification and New Construction – BP3511 
• BP 6602 Facility Construction Standards – BP3505 
• BP 6603 Informal Bidding Procedures Under the Uniform Public Construction 

Cost Accounting Act – BP3310 
• BP 6604 Deferred Maintenance – BP3512 
• BP 6605 Selection of Architects – BP3503 
• BP 6620 Naming District Properties and Facilities – BP9025 
• BP 6700 Civic Center and Other Use of District Facilities Use – BP 1330 
• BP 6740 Citizens Oversight Committee (new) 
• BP 6750 Vehicle Operation and Parking – BP3501 
• BP 6751 Transportation – BP3516 
• BP 6752 Donation of Vehicles – BP4608 
• BP 6800 Safety (new) 
• BP 6900 Auxiliary Services Bookstores – BP3226 
• BP 6901 Auxiliary Food Service Operation – BP3223 

 
 *6.6 Adoption of Revised and Renumbered Board Policies   Action 

The administration recommends adoption of the following revised and  
renumbered board policies: 
• BP 2365 Recording 
• BP 2410 Setting Policy  

 
* Item is included on the Consent Calendar, Item 1.6.  
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 *6.6 Adoption of Revised and Renumbered Board Policies – (cont.) 

• BP 2510 Participation in Local Decision Making 
• BP 3100 Organization Structure  
• BP 3200 Accreditation  
• BP 3250 Institutional Planning  
• BP 3280 Grants  
• BP 3300 Public Records 
• BP 3310 Records Retention and Destruction 
• BP 3406 Sustainable Practices 
• BP 3420 Equal Employment Opportunity  
• Deletion of Americans With Disabilities Act – BP4121 
• BP 3430 Prohibition of Harassment  
• BP 3440 Service Animals  
• BP 3500 District Safety  
• BP 3501 Campus Security and Access  
• BP 3505 Emergency Response Plan  
• Deletion of Emergencies – BP6114 
• BP 3510 Workplace Violence Plan  
• BP 3515 Reporting of Crimes  
• BP 3518 Child Abuse Reporting 
• BP 3520 Local Law Enforcement 
• BP 3530 Weapons on Campus 
• BP 3540 Sexual and Other Assaults on Campus 
• BP 3550 Drug Free Environment and Drug Prevention Program  
• BP 3560 Alcoholic Beverages  
• BP3570 Smoking on Campus 
• BP3600 Auxiliary Organizations 
• Deletion of Auxiliary Services Accounting Systems and Internal Control – 

BP3222 
• Deletion of RSCCD Foundations - BP3227 
• BP 3710 Securing of Copyright    
• BP 3715 Intellectual Property  
• BP 3720 Computer and Network Use  
• BP 3810 Claims Against the District  
• BP 3900 Speech: Time, Place, and Manner  
• Deletion of BP1230 Volunteers 
• Deletion of Complaints by Citizens Against District Employees BP1312 
• Deletion of Drives For Money, Food, or Clothing - BP1314 
• Deletion of Public Statements - BP1360 
• Deletion of Children (Minors) on Campus - BP4134 
• Deletion of Personal Property - BP4605 
• Deletion of Use of District Equipment - BP4606 

 
* Item is included on the Consent Calendar, Item 1.6.  
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 6.7 Approval of Appointments to Measure Q Citizens; Bond Oversight  Action 

Committee 
The administration recommends approval of the appointments to the 
Measure Q Citizens’ Bond Oversight Committee as presented. 

   
 6.8 Appointment of RSCCD Community Representative (2013-2014) to  Action 

Orange County Community Colleges Legislative Task Force (OCCCLTF) 
It is recommended that the board select a community representative to  
serve on the 2013-2014 task force. 

 
 6.9 Adoption of Rancho Santiago Community College District (RSCCD)  Action 

2013 – 2016 Strategic Plan 
The administration recommends adoption of the RSCCD  2013 – 2016  
Strategic Plan. 
 

 6.10 Approval of Extension of Consulting Services – Townsend Public Affairs, Action 
Inc. 
The administration recommends approval of the Supplement to Contract for 
Consulting Services (#3) with Townsend Public Affairs, Inc. as presented. 

 
 6.11 Reports from Board Committees             Information 

• Board Facilities Committee 
• Board Policy Committee 

 
 6.12 Board Member Comments            Information 
 
RECESS TO CLOSED SESSION 
  
 Conducted in accordance with applicable sections of California law.  Closed sessions are not open to the public. (RSCCD) 
 
 Pursuant to Government Code Section 54957, the Board may adjourn to closed session at any time during the meeting to discuss 
 staff/student personnel matters, negotiations, litigation, and/or the acquisition of land or facilities. (OCDE) 
         
 The following item(s) will be discussed in closed session:  
  
 1. Public Employment (pursuant to Government Code Section 54957[b][1]) 
   a. Part-time Faculty 
  b. Classified Staff 
  c. Student Workers 
  d. Professional Experts 
    

2. Conference with Labor Negotiator (pursuant to Government Code Section 54957.6) 
 Agency Negotiator:  Mr. John Didion, Executive Vice Chancellor of Human Resources & Educational 

Services 
 Employee Organizations:   Faculty Association of Rancho Santiago Community College District 
  

  3. Public Employee Performance Evaluation (pursuant to Government Code  
   Section 54957) 

 a. Chancellor 
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4. Public Employee Discipline/Dismissal/Release (pursuant to Government Code  
 Section 54957[b][1]) 
 
5.    Conference with Labor Negotiator (pursuant to Government Code Section 54957.6) 
        Agency Negotiator:  Dr. Raúl Rodríguez, Chancellor 
        Union Organizations:            Los Angeles-Orange County Building and Construction Trades Council 
                                                      Craft Unions 
                                                      Carpenters Union 
 

RECONVENE 
 
 Issues discussed in Closed Session (Board Clerk) 
 
 Public Comment   

At this time, members of the public have the opportunity to address the board of trustees on any item within the subject matter 
jurisdiction of the board.  Members of the community and employees wishing to address the board of trustees are asked to 
complete a “Public Comment” form and submit it to the board’s executive assistant prior to the start of open session.  
Completion of the information on the form is voluntary.  Each speaker may speak up to three minutes; however, the president 
of the board may, in the exercise of discretion, extend additional time to a speaker if warranted, or expand or limit the number of 
individuals to be recognized for discussion on a particular matter. 
 
Please note the board cannot take action on any items not on the agenda, with certain exceptions as outlined in the Brown Act.  
Matters brought before the board that are not on the agenda may, at the Board’s discretion, be referred to staff or placed on the 
next agenda for board consideration. 

 
7.0 ADJOURNMENT - The next regular meeting of the Board of Trustees will be held on 

September 9, 2013. 



RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 
2323 North Broadway, #107 

Santa Ana, CA 92706 
 

Board of Trustees (Regular meeting) 
 

Monday, July 22, 2013 
 
 
 

M I N U T E S 
 
 
 

1.0 PROCEDURAL MATTERS      
 
 1.1 Call to Order 

 
The meeting was called to order at 4:30 p.m. by Ms. Arianna Barrios.  Other 
members present were Ms. Claudia Alvarez, Mr. John Hanna, Mr. Larry Labrado, 
Ms. Nelida Mendoza Yanez, Mr. Jose Solorio, Mr. Phillip Yarbrough, and Mr. Luis 
Correa. 

   
Administrators present during the regular meeting were Ms. Judy Chitlik, Mr. Peter 
Hardash, Dr. Erlinda Martinez, Dr. Aracely Mora, and Dr. Raúl Rodríguez.  Ms. 
Anita Lucarelli was present as record keeper.   

 
 1.2 Pledge of Allegiance to the United States Flag 

 
The Pledge of Allegiance was led by Ms. Judy Chitlik, Assistant Vice Chancellor, 
Human Resources. 
 

 1.3 Approval of Additions or Corrections to Agenda      
 

It was moved by Mr. Yarbrough, seconded by Ms. Mendoza Yanez, and carried 
unanimously to approve a revised page to the agenda, an addendum and revised page 
for Item 3.1 (Management/Academic Personnel), an addendum for Item 3.2 
(Classified Personnel), revised pages for Item 5.32 (Kern High School District Bid 
#2423 for Rental of Relocatable Modular Classrooms) and Item 5.33 (Los Alamitos 
Unified School District Bid #2010-001 Purchase of Temporary Portable Buildings), 
an addendum to the agenda of Item 6.9 (Board Legislative Committee  
Recommendations), and postponement of Closed Session Item 3 (Public Employee 
Performance Evaluation of the Chancellor). 

 
 1.4 Public Comment  
 
  There were no public comments. 
  
  

lucarelli_anita
Typewritten Text



Minutes            Page 2 
Board of Trustees                          July 22, 2013 
 

 
 

 
 1.5 Approval of Minutes    
   

It was moved by Mr. Yarbrough, seconded by Mr. Labrado, and carried unanimously 
to approve the minutes of the meeting held June 17, 2013, with the following  

 correction (underlined) read into the record by Ms. Claudia Alvarez: 
 

Given the fact that there is a $31 million dollar difference in expenditures 
between the two campuses, Ms. Alvarez expressed concern regarding Measure E 
funds being proposed to renovate the Orange Education Center and asked that 
the remaining projects for Measure E funds be reviewed to use on SAC projects. 

 
 1.6 Approval of Consent Calendar        

 
It was moved by Ms. Alvarez, seconded by Mr. Yarbrough, and carried unanimously 
to approve the recommended action on the following items (as indicated by an 
asterisk on the agenda) on the Consent Calendar, with the exception of Item 5.3  
(Consulting Services – The Dolinka Group) and Item 5.4 (Independent Audit 
Contract – Vavrinek, Trine, Day & Co. LLP) removed from the Consent Calendar by 
Mr. Labrado.   

 
4.1 Approval of Renewal of Nursing Program Agreement – Anaheim  Regional 

Medical Center  
The board approved the renewal of the clinical affiliation agreement with 
Anaheim Regional Medical Center in Anaheim, California. 

 
4.2 Approval of OTA Agreement Renewal – TheraGen, LLC    

The board approved the agreement with TheraGen, LLC in Newport Beach, 
California. 

 
4.3 Approval of New OTA Agreement – Extended Care Hospital of Westminster  

The board approved the agreement with Extended Care Hospital of Westminster 
in Westminster, California. 

 
4.4 Approval of Blackboard Training for Distance Education    

The board approved the contract to provide Blackboard training services for 
distance education. 

 
4.5 Approval of Santa Ana College (SAC) Community Services Program – Fall  

2013  
The board approved the proposed SAC Community Services Program for Fall 
2013.  

 
4.6 Approval of Santiago Canyon College (SCC) Community Services Program –  

Fall 2013  
The board approved the proposed SCC Community Services Program for Fall 
2013.  
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 1.6 Approval of Consent Calendar – (cont.)       

 
4.7 Approval of Workforce Investment Act Individual Training Account (WIA  

ITA) Training Provider Services, First Amendment to Agreement #12-28-
629648   
The board approved the Workforce Investment Act Individual Training Account 
Training Provider Services, First Amendment, to extend the end date from June 
30, 2013, to June 30, 2014.   

 
5.1 Approval of Payment of Bills       

The board approved payment of bills as submitted. 
   
5.2 Approval of 2013-2014 Proposed Adopted Budget Assumptions       

The board approved the updated budget assumptions for the 2013-2014 fiscal 
year as presented. 

 
5.5 Approval of Student Fee Tax Credit Reporting Service – Xerox Education  

Services, Inc. 
The board approved the agreement with Xerox Education Services, Inc. for the 
2013-2014 fiscal year and authorized the Vice Chancellor, Business Operations/ 
Fiscal Services to execute the agreement and any extensions if necessary as 
presented. 

 
5.6 Approval of Lease Agreement with Jug Media Network     

The board approved the lease agreement with Jug Media Network and 
authorized the Vice Chancellor of Business Operations/Fiscal Services to 
execute the agreement on behalf of the district as presented. 

  
5.7 Approval of Amendment to Commercial Lease Agreement between Ontario  

Chamber of Commerce and Rancho Santiago Community College District 
(RSCCD) and its Center for International Trade Development 
The board approved the lease agreement with the Ontario Chamber of 
Commerce and authorized the Vice Chancellor of Business Operations and 
Fiscal Services to execute the agreement on behalf of the district as presented. 

 
5.8 Approval of Purchase and Sale Agreement for Real Property Located at  

Southeast Corner of Bristol and 17th Street in Santa Ana, California 
The board approved the Purchase and Sale Agreement for Real Property located 
at the Southeast corner of Bristol and 17th Street in Santa Ana, California as 
presented. 

 
5.10 Approval of Change Order #3 for Bid #1180 – Perimeter Site Improvements for  

Santa Ana College (SAC) 
The board approved change order #3 for Bid #1180 for WoodCliff Corporation 
perimeter site improvements at SAC as presented. 
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 1.6 Approval of Consent Calendar – (cont.)       
 
5.11 Approval of Change Order #8 for Bid #1179 – New Soccer Field and Sports  

Facilities at Santa Ana College 
The board approved change order #8 for Bid #1179 for Los Angeles 
Engineering Inc. for the soccer field and football facilities at SAC as presented. 

 
5.12 Approval of Notice of Completion for Bid #1179 – New Soccer and Sports  

Facilities at Santa Ana College 
The board approved the Notice of Completion for the new soccer field and 
sports facilities at SAC as presented. 

 
5.13 Adoption of Resolution No. 13-27 – Landscaping for Humanities Building at  

Santiago Canyon College (SCC) 
The board adopted Resolution No. 13-27 for Tropical Plaza Nursery, Inc. for 
Bid #1134 for landscaping for the Humanities building at SCC as presented. 

 
5.14 Approval of Resolution No. 13-28 – Concrete for Humanities Building at  

Santiago Canyon College 
The board adopted Resolution No. 13-28 for Guy Yocom Construction, Inc. for 
Bid #1136 for concrete for the Humanities building at SCC as presented. 

 
5.15 Adoption of Resolution No. 13-29 – Plumbing for Humanities Building at  

Santiago Canyon College 
The board adopted Resolution No. 13-29 for Interpipe Construction, Inc. for Bid 
#1140 for plumbing for the Humanities building at SCC as presented. 

 
5.16 Approval of Additional Testing Services for Humanities Building at Santiago  

Canyon College 
The board approved the additional testing services for the Humanities building 
at SCC as presented. 

 
5.17 Approval of Awarding Bid #1213 – Building “D” Re-Roofing at Santiago  

Canyon College 
The board approved awarding Bid #1213 for Santiago Canyon College Building 
“D” re-roofing to Sylvester Roofing Company Inc. as presented. 

 
5.18 Approval of Change Order #10 for Bid #1138 – Structural Steel for Humanities  

Building at Santiago Canyon College 
The board approved change order #10 for Bid  #1138 for Blazing Industrial 
Steel Inc. for structural steel for the Humanities building at SCC as presented. 

 
5.19 Approval of Change Order #16 for Bid #1139 – Electricity for Humanities  

Building at Santiago Canyon College 
The board approved change order #16 for Bid #1139 for Dynalectric for 
electricity for the Humanities building at SCC as presented. 
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 1.6 Approval of Consent Calendar – (cont.)       
 
5.20 Approval of Change Order #10 for Bid #1141 – HVAC for Humanities Building  

at Santiago Canyon College 
The board approved change order #10 for Bid #1141 for West Tech Mechanical 
for HVAC for the Humanities building at SCC as presented. 

 
5.21 Approval of Change Order #1 for Bid #1142 – Fire Suppression for Humanities  

Building at Santiago Canyon College 
The board approved change order #1 for Bid #1142 for JPI Development Group, 
Inc. for fire suppression for the Humanities building at SCC as presented. 

 
5.22 Approval of Change Order #7 for Bid #1144 – Roofing for Humanities Building  

at Santiago Canyon College 
The board approved change order #7 for Bid #1144 for Troyer Contracting 
Company for roofing on the Humanities building at SCC as presented. 

 
5.23 Approval of Change Order #2 for Bid #1148 – Flooring for Humanities  

Building at Santiago Canyon College 
The board approved change order #2 for Bid #1148 for Continental Flooring, 
Inc. for flooring on the Humanities building at SCC as presented. 

 
5.24 Approval of Agreement with Outsource Technical for Programming &  

Technical Services 
The board approved the Outsource Technical Service Agreement for 
Programming and Technical Services for the 2013-2014 fiscal year as 
presented. 

  
5.25 Approval of Change Order #4 for Bid #1183 – IES Commercial, Inc. for  

District-wide Video Surveillance Security System 
The board approved change order #4 for Bid #1183 for IES Commercial, Inc. 
for the district-wide video surveillance security system as presented. 

 
5.26 Approval of Change Order #5 for Bid #1183 – IES Commercial, Inc. for  

District-wide Video Surveillance Security System 
The board approved change order #5 for Bid #1183 for IES Commercial, Inc. 
for the district-wide video surveillance security system as presented. 

 
5.27 Approval of Change Order #6 for Bid #1183 –IES Commercial, Inc. for  

District-wide Video Surveillance Security System 
The board approved change order #6 for Bid #1183 for IES Commercial, Inc. 
for the district-wide video surveillance security system as presented. 

 
5.28 Approval of Notice of Completion for District-wide Video Surveillance  

Security System 
The board approved the Notice of Completion for the district-wide video 
surveillance security system as presented. 
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 1.6 Approval of Consent Calendar – (cont.)       
 
5.29 Approval of Release and Waiver Agreement – IES Commercial, Inc. for  

District-wide Video Surveillance Security System 
The board approved the Release and Waiver agreement with IES Commercial, 
Inc. for the district-wide video surveillance security system as presented. 

 
5.30 Ratification of Agreement with Ellucian for Annual Maintenance of Mobile  

Software 
The board ratified the agreement with Ellucian for the annual maintenance of 
the mobile software at a cost of $16,000 as presented. 

 
5.31 Approval of Bid #1212 – EMC Avamar Hardware and Software Maintenance 

The board accepted the bid and approved awarding Bid #1212 – EMC Avamar 
Hardware and Software Maintenance to Thomas Galloway Corporation dba 
Technologent and any future renewals a presented. 

 
5.32 Approval of Kern High School District Bid #2423 for Rental of Relocatable  

Modular Classrooms 
The board approved RSCCD’s use of Kern High School District Bid #2423 for 
the rental of relocatable modular classrooms including extensions and for future 
projects districtwide as presented. 

 
5.33 Approval of Los Alamitos Unified School District Bid #2010-001 Purchase of  

Temporary Portable Buildings 
The board approved RSCCD’s use of Los Alamitos Unified School District Bid 
#2010-001 for the purchase of temporary portable buildings including 
extensions and for future projects district-wide as presented. 

 
5.34 Approval of Independent Contractors       

The board approved the following independent contractor:  Topgallant Group 
LLC for consulting services to assist in the Workforce Innovation Partnerships 
(WIP) grant to include development of curriculum for new media, multimedia 
and entertainment; facilitation of industry skills panel and new media 
roundtables; and outreach, promotion and recruitment of students and teachers.  
Dates of service are July 23, 2013, through December 31, 2013.  The fee is 
estimated at $16,000. 

 
5.35 Approval of Purchase Orders       

The board approved the purchase order listing for the period May 30, 2013, 
through June 29, 2013. 
 

5.36 Approval of Agreement for Special Services – Atkinson, Andelson, Loya, Ruud  
& Romo 
The board authorized the Vice Chancellor of Business Operations/Fiscal 
Services or his designee to renew the proposed agreement between RSCCD and 
Atkinson, Andelson, Loya, Ruud & Romo for the period of July 1, 2013,  
through June 30, 2014,  as presented. 
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 1.6 Approval of Consent Calendar – (cont.)       
 
6.1 Approval of Resource Development Items       

The board approved budgets, accepted grants, and authorized the chancellor  
or his designee to enter into related contractual agreements on behalf of the  
district for the following: 
- Basic Skills Initiative (SAC/SCC) - Augmentation   $    41,894 
-  Career and Technical Education Act (CTEA) Title I-B -     $    38,000 
 Vocational Research and Accountability Advisory  
 Committee (SCC) 
- Career and Technical Education Act (CTEA) Title I-C   $1,465,613 
 (District/SAC/SCC) 
- College Assistance Migrant Program (CAMP) – Year 2 (SCC) $   414,219 
- Deputy Sector Navigator – Global Trade & Logistics (District) $   300,000 
- Deputy Sector Navigator – Information & Communication   $   300,000 
 Technologies (ICT)/Digital Media (District) 
- Deputy Sector navigator – Retail Hospitality/Tourism/   $   300,000 
 Learn and Earn (District) 
- Deputy Sector Navigator – Small Business (District)   $   300,000 
- Industry Driven Regional Collaborative (SCC)    $     17,000 
- Math, Engineering and Science Achievement (MESA)   $     50,500 
 Program (SAC) 
- Santa Ana Middle College High School (SAC)    $     99,000 
- SBDC – Union Bank Small Business Technical Assistance   $     45,000 
 Program (District) 
 

6.2 Approval of Second Amendment to Sub-award Agreement between RSCCD  
and The Regents of the University of California and First Amendment to Sub-
award Agreement between RSCCD and SAUSD for Gaining Early Awareness 
& Readiness for Undergraduate Programs (GEAR UP) 2009 – Year 4 
The board approved the amendments and authorized the Vice Chancellor, 
Business Operations/Fiscal Services or his designee to sign the amendments on 
behalf of the district. 

 
6.3 Adoption of Resolution No. 13-30 – California Department of Education  

(CSPP-3331)  
The board adopted the contract resolution with the California Department of 
Education and authorized the chancellor or his designee to sign the contract on 
behalf of the district.  

 
6.4 Adoption of Resolution No. 13-31 – California Department of Education  

(CCTR-3163)  
The board adopted the contract resolution with the California Department of 
Education and authorized the chancellor or his designee to sign the contract on 
behalf of the district.  
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 1.7 Public Hearing – Notice of Intent to Dedicate an Easement and an Irrevocable Offer  
  of Dedication to City of Santa Ana 
 
  There were no public comments 
 
2.0 INFORMATIONAL ITEMS AND ORAL REPORTS 
  
 2.1 Report from Chancellor 

 
Dr. Raúl Rodríguez, Chancellor, provided a report to the board, including items of 
interest to board members regarding accreditation.  At Mr. Hanna’s request, Dr. 
Rodríguez explained that accreditation will be included in the future reports from the 
chancellor and college presidents.  Dr. Rodríguez asked the board to appoint a 
member of the board to serve on the accreditation committees for Standard IV at each 
college.  He encouraged board members to participate in the Board Governance 
Education program (that includes accreditation) offered by the Community College 
League of California.  

 
2.2 Reports from College Presidents  

 
  The following college representatives provided reports to the board, including items  

of interest to board members regarding accreditation.  Regarding Standard I of 
accreditation standards, Dr. Martinez indicated Santa Ana College (SAC) has created 
posters with the mission of the college that focuses on students.  In addition, she 
indicated staff is finalizing a timeline for production of the accreditation report for 
Standard IV.  Dr. Martinez reported that SAC administrators are planning to visit 
other colleges and participate in training at the accrediting commission in the fall.  
She indicated that the City College of San Francisco’s (CCSF) accreditation 
documents have been distributed throughout the campus for educational purposes. 

  
   Dr. Erlinda Martinez, President, Santa Ana College 
   Dr. Aracely Mora, Vice President, Santiago Canyon College  
 

2.3 Report from Student Trustee 
 

  Mr. Luis Correa, Student Trustee, provided a report to the board. 
 
2.4    Reports from Student Presidents 
 

Ms. Han Trinh, Inter-Club Council President, Santiago Canyon College, provided a 
report to the board. 

 
  There was no representation from Santa Ana College. 
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 2.5    Reports from Academic Senate Presidents 
 

  The following academic senate representatives provided reports to the board: 
 
   Ms. Corinna Evett, Academic Senate President, Santiago Canyon College 
   Mr. Raymond Hicks, Academic Senate President, Santa Ana College 
 
3.0 HUMAN RESOURCES 
 
 3.3 Approval of Agreement with Liebert Cassidy Whitmore for Management  

Training and Legal Services 
 
It was moved by Mr. Yarbrough, seconded by Ms. Alvarez, and carried unanimously 
to approve authorizing the chancellor to renew the agreement with Liebert Cassidy 
Whitmore for management training and legal services for the 2013-2014 fiscal year. 

 
 3.4 Approval of Agreement with The Wright Group, Inc.     
 

It was moved by Mr. Yarbrough, seconded by Ms. Alvarez, and carried unanimously 
to approve authorizing the chancellor to renew the agreement with The Wright 
Group, Inc. for professional services as presented. 
 

 3.5 Authorization for Board Travel/Conferences      
 

It was moved by Mr. Yarbrough, seconded by Ms. Alvarez, and carried unanimously 
to approve the submitted conference and travel by board members. 
 

4.0 INSTRUCTION 
 

All items were approved as part of Item 1.6 (Consent Calendar). 
 

5.0  BUSINESS OPERATIONS/FISCAL SERVICES 
 

Items 5.1, 5.2, 5.5, 5.6, 5.7, 5.8 and 5.10 through 5.36 were approved as part of Item 1.6 
(Consent Calendar). 
 
5.3 Approval of Consulting Services – The Dolinka Group     
 

It was moved by Mr. Yarbrough and seconded by Ms. Alvarez to approve the 
redevelopment consulting services of The Dolinka Group as presented.  Discussion 
ensued.  The motion carried unanimously. 

 
5.4 Award to Renew Independent Audit Contract – Vavrinek, Trine, Day & Co. LLP 
 

It was moved by Mr. Yarbrough and seconded by Ms. Mendoza Yanez to approve the 
contract renewal with Vavrinek, Trine, Day & Co., LLP for auditing services for the 
2012-2013 fiscal year audit and authorize the Vice Chancellor of Business 
Operations/Fiscal Services to execute the agreement on behalf of the district as 
presented.  Discussion ensued.  The motion carried unanimously. 



Minutes            Page 10 
Board of Trustees                          July 22, 2013 
 

 
 

5.9 Adoption of Resolution No. 13-26 – Authorizing the Dedication of Easement and  
 Irrevocable Offer of Dedication to City of Santa Ana 

 
It was moved by Mr. Yarbrough, seconded by Ms. Alvarez, and carried unanimously 
to adopt Resolution No. 13-26 to execute deeds of dedication or conveyance for the 
Easement and Irrevocable Offer of Dedication to the City of Santa Ana as presented. 

 
6.0 GENERAL 
  

Items 6.1 through 6.4 were approved as part of Item 1.6 (Consent Calendar). 
 
  6.5 First Reading of Revised Board Policies 
 

The following policies were presented for first reading as an informational 
item:   
• BP 2365 Recording 
• BP 2410 Setting Policy BP 2510 Participation in Local Decision Making 
• BP 3100 Organization Structure BP2114 
• BP 3200 Accreditation BP7100 
• BP 3250 Institutional Planning BP7200 
• BP 3280 Grants BP3207 
• BP 3300 Public Records BP3106 
• BP 3310 Records Retention and Destruction BP3105 
• BP 3406 Sustainable Practices 
• BP 3420 Equal Employment Opportunity BP4104 
• Deletion of Americans With Disabilities Act BP4121 
• BP 3430 Prohibition of Harassment (new) 
• BP 3440 Service Animals BP1370 
• BP 3500 District Safety BP3517 
• BP 3501 Campus Security and Access BP1340 
• BP 3505 Emergency Response Plan BP7400 
• Deletion of BP6114 Emergencies 
• BP 3510 Workplace Violence Plan BP3522 
• BP 3515 Reporting of Crimes BP3521 
• BP 3518 Child Abuse Reporting (new) 
• BP 3520 Local Law Enforcement 
• BP 3530 Weapons on Campus 
• BP 3540 Sexual and Other Assaults on Campus 
• BP 3550 Drug Free Environment and Drug Prevention Program BP3523 
• BP 3560 Alcoholic Beverages BP3212 
• BP3570 Smoking on Campus BP7010 
• BP3600 Auxiliary Organizations Services and RSC Foundation Transferring of 

Funds BP3221 
• Deletion of BP3222 Auxiliary Services Accounting Systems and Internal Control 
• Deletion of BP3227 RSCCD Foundations 
• BP 3710 Securing of Copyright (new) 
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 6.5 First Reading of Revised Board Policies  - (cont.) 
 

• BP 3715 Intellectual Property Rights BP7002 
• BP 3720 Information Resource Computer and Network Use BP7000 
• BP 3810 Claims and Actions Against the District BP4602 
• BP 3900 Speech: Time, Place, and Manner Free Expression  BP5420 
• Deletion of BP1230 Volunteers 
• Deletion of BP1312 Complaints by Citizens Against District Employees BP1312 
• Deletion of BP1314 Drives For Money, Food, or Clothing 
• Deletion of BP1360 Public Statements 
• Deletion of BP4134 Children (Minors) on Campus 
• Deletion of BP4605 Personal Property 
• Deletion of BP4606 Use of District Equipment 

 
 6.6 Appointment of RSCCD Community Representative (2013-2014) to Orange County  
  Community Colleges Legislative Task Force (OCCCLTF) 

 
It was moved by Mr. Yarbrough and seconded by Ms. Mendoza Yanez to postpone  
selecting a community representative to serve on the 2013-2014 task force. 
 

 6.7 Reports from Board Committees              
 

Mr. Labrado provided a report on the July 18, 2013, Board Facilities Committee 
meeting. 
 
Ms. Alvarez provided a report on the July 2, 2013, Board Legislative Committee 
meeting.  Since this item related to Item 6.9, the board considered Item 6.9 at this 
time.  

 
 6.9 Approval of Board Legislative Committee Recommendations    
 

Board members discussed this item during review of Item 6.7.  It was moved by Ms. 
Alvarez, seconded by Mr. Yarbrough, and carried unanimously to take the following 
positions on the bills listed as recommended by the Board Legislative Committee:  
 
Support 
AB 13 (Chavez) Veteran’s Education 
AB 1162 (Frazier) Student Financial Aid (This bill died after Bd. Leg. Cmte. met.) 
AB 1241 (Weber) Student Financial Aid 
AB 1364 (Ting) Student Financial Aid 
SB 141 (Correa) Student Enrollment, Course Credit, and Transfer 
SB 150 (Lara) Student Enrollment, Course Credit, and Transfer 
SB 290 (Knight) Veteran’s Education 
 
Oppose 
AB 950 (Chau) Faculty 
SB 173 (Liu) Adult Education 



Minutes            Page 12 
Board of Trustees                          July 22, 2013 
 

 
 

 
 6.9 Approval of Board Legislative Committee Recommendations – (cont.)    

 
Watch 
AB 114 (Salas and V. Manuel Perez)  Proposition 39 Implementation    
AB 1199 (Fong) Community College Funding 
AB 955 (Williams) Student Enrollment, Course Credit, and Transfer 
SB 440 (Padilla) Student Enrollment, Course Credit, and Transfer 
SB 520 (Steinberg) Online Instruction 
 
None 
AB 595 (Gomez)  Student Enrollment, Course Credit, and Transfer 

 
 6.7 Reports from Board Committees – (cont.) 
 

 Mr. Hanna provided a report on the July 1, 2013, Board Policy Committee meeting. 
             
 6.8 Board Member Comments             
 

Mr. Yarbrough thanked Dr. Mora and Ms. Chitlik for their participation at the board 
meeting.   
 
Mr. Yarbrough and Ms. Mendoza Yanez expressed appreciation to Academic Senate 
President Hicks for his service this past year. 
 
Mr. Yarbrough thanked SCC staff for giving a tour of SCC Athletic complex to Ms. 
Cindy Brown, gold medalist from 1988 Olympics.   
 
As a member of both boards, Mr. Yarbrough provided a report on the County of 
Orange and City of Orange Oversight Boards.  
 
Mr. Yarbrough indicated he had a sitting to update his 16-year-old board member 
photo. 
 
Mr. Solorio thanked the college presidents for providing class catalogs and indicated 
the courses offered were relevant to prepare students for transfer or careers.  In 
reviewing the transfer rates listed in the catalogs, he indicated the colleges have room 
for improvement and the student success initiative recently passed by the legislature 
should assist students in preparing for the workplace or transfer.   
 
Mr. Labrado reported on the recent conference he attended hosted by the  
National Association of Latino Elected and Appointed Officials (NALEO).  He 
indicated that Target stores have committed to donating a billion dollars to education 
by 2015 and asked staff to research the possibility of benefitting from this donation. 
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 6.8 Board Member Comments – (cont.) 
 

Mr. Hanna asked the chancellor to advise Townsend Public Affairs representatives of 
his meeting with Mr. Tom Torlakson, State Superintendent of Public Instruction.  He 
reported he asked Mr. Torlakson to oppose or stand off SB 173 (Liu) Adult 
Education.  Mr. Hanna asked that he be informed of Mr. Torlakson’s position.   
 
Mr. Hanna encouraged new board members to attend the colleges’ Fall convocations 
on August 22 and 23. 
 
In working with former Supervisor Bill Campbell, Ms. Barrios reported he is taking a 
class at Santiago Canyon College.  Mr. Hanna encouraged the chancellor to have a 
news release written on this subject. 
 

 6.9 Approval of Board Legislative Committee Recommendations    
 
This item was considered after Item 6.7 (Reports from Board Committees). 
 

RECESS TO CLOSED SESSION 
 
 The board convened into closed session at 5:46 p.m. to consider the following items: 
  
 1. Public Employment (pursuant to Government Code Section 54957[b][1]) 
   a. Full-time Faculty 
  b. Part-time Faculty 
  c. Classified Staff 
  d. Student Workers 
  e. Professional Experts 
  f. Educational Administrator Appointments 

(1) Director 
 
 2. Conference with Legal Counsel:  Anticipated/Potential Litigation (pursuant to  
  Government Code Section 54956.9[b]-[c]) (1 case) 

 
  3. This item was postponed during approval of Item 1.3 (Additions or Corrections to  
   Agenda). 

  
4. Public Employee Discipline/Dismissal/Release (pursuant to Government Code  
 Section 54957[b][1]) 
 
5. Conference with Real Property Negotiators (pursuant to Government Code  
 Section 54956.8)  
 Agency Negotiator: Dr. Raúl Rodríguez, Chancellor 
 Property Address:   1609-1631 North Bristol Street, Santa Ana, California 
      1240 West 17th Street, Santa Ana, California 
      1612 Louise Street, Santa Ana, California 
 Negotiating Parties: Danforth Holdings, LLC 
 Under Negotiation: Price and Terms of Payments 
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6.    Conference with Labor Negotiator (pursuant to Government Code Section 54957.6) 
        Agency Negotiator:  Dr. Raúl Rodríguez, Chancellor 
        Union Organizations:            Los Angeles-Orange County Building and Construction Trades Council 
                                                      Craft Unions 
                                                      Carpenters Union 
 

RECONVENE 
 
 The board reconvened at 7:40 p.m.   
 
 Closed Session Report 
 

Mr. Labrado reported the board discussed the aforementioned items and took no action 
during closed session. 
 
Public Comment   
 

 There were no public comments. 
 

3.0 HUMAN RESOURCES 
 
 Items 3.3 through 3.5 were considered after Item 2.5. 
 
 3.1 Management/Academic Personnel 
 

It was moved by Mr. Yarbrough, seconded by Mr. Solorio, and carried unanimously 
to approve the following action on the management/academic personnel docket: 

       
• Approve New Job Descriptions 
• Approve Appointments 
• Approve Changes of Assignments 
• Approve Interim Assignments 
• Approve Extensions of Interim Assignments 
• Approve End of Interim Assignments 
• Approve Changes of Location 
• Approve Academic Supervisory Step Increases 
• Approve Adjusted Step Placements 
• Ratify Resignations/Retirements 
• Approve 2013-2014 CSEA Chapter 888 Child Development Center (CDC) 

Assistant Director Stipends 
• Approve 2013-2014 CSEA Chapter 888 CDC Step Increases 
• Approve 2013-2014 FARSCCD 192/225 Day Step Increases 
• Approve 2013-2014 FARSCCD Athletic Coaching Stipends 
• Approve 2012-2013 FARSCCD Contract Extension Days 
• Approve 2013-2014 FARSCCD Contract Extension Days 
• Approve 2013-2014 FARSCCD Coordinator Assignments 
• Approve Rehiring of Temporary Employees per E.C. 87470 
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 3.1 Management/Academic Personnel – (cont.) 

 
• Approve Column Changes 
• Approve Leaves of Absence 
• Approve Voluntary Workload Reductions 
• Approve Stipends 
• Approve Part-time Hourly Hires/Rehires 
• Approve Non-paid Instructors of Record 
• Approve Non-paid Intern Services 

 
 3.2 Classified Personnel 

 
It was moved by Mr. Yarbrough, seconded by Mr. Solorio, and carried unanimously 
to approve the following action on the classified personnel docket: 

       
• Approve New Classifications 
• Approve Changes in Grade 
• Approve New Appointments 
• Approve Hourly On Going to Contract Assignments 
• Approve Longevity Increments 
• Approve Professional Growth Increments 
• Approve Out of Class Assignments 
• Approve Changes in Assignments/Locations 
• Approve Leaves of Absence 
• Ratify Resignations/Retirements 
• Approve Temporary to Hourly On Going Assignments 
• Approve Changes in Positions/Locations 
• Approve Temporary Assignments 
• Approve Changes in Temporary Assignments 
• Approve Additional Hours for On Going Assignments 
• Approve Substitute Assignments 
• Approve Miscellaneous Positions 
• Approve Instructional Associates/Associate Assistants 
• Approve Community Service Presenters and Stipends 
• Approve Volunteers 
• Approve Student Assistant Lists and One-Time Stipends 
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7.0 ADJOURNMENT  
 

The next regular meeting of the Board of Trustees will be held on August 19, 2013. 
 
There being no further business, Ms. Barrios declared this meeting adjourned at 7:42 p.m. 
in honor of Mr. Kevin Woyjeck, who took firefighter classes at Santa Ana College, and the 
other 18 members of the Granite Mountain Hot Shot Crew who died fighting the fast-
moving Yarnell Hill fire in Arizona on June 30, 2013. 
  
       Respectfully submitted, 
 
 
 
 
       _______________________________________ 
       Raúl Rodríguez, Ph.D. 
       Chancellor 
 
 
 
 

Approved: __________________________ 
 Clerk of the Board  
 
 
 
 
 
 
 

Minutes approved:  August 19, 2013     
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RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT  
 

HUMAN RESOURCES DOCKET 
CLASSIFIED 

AUGUST 19, 2013 
 
CLASSIFIED 
Revised Job Description & Change in Grade    Attachment #1 
 
Graduation Specialist From: Grade 11                     To: Grade 15 
 
New Assignment 
 
McCoy, Karen 
Library Technician II (CL13-0423) 
Library/ SCC 
 

Effective:   August 13, 2013 
Grade 12, Step 1  $44,740.57 
 

 
Professional Growth  Increment 
 
Andrade, Jose 
Instructional Center Tech./ School of 
Continuing Education/SAC  

Effective:   September 1, 2013 
Grade 7, Step 3 + 6PG (3000) 
$42,608.82 
 

Banderas, Justin 
Library Technician/ SCC 

Effective:   September 1, 2013 
Grade 9, Step 6 + 1PG(500) 
$50,274.35 
 

Selby, Nadine 
Admissions & Records Specialist III/ SCC 

Effective:   September 1, 2013 
Grade 10, Step 6 + 2.5%L + 6PG(3000) 
$56,253.28 
 

 
Out of Class Assignment 
 
Gil, Maria 
Resource Development Coordinator/ 
Resource Dev./ District 

Effective:   07/01/13 – 06/30/14 
Grade 16, Step 3 + 2.5%L + 2PG 
$63,831.83 
 

Myers, Jacqueline 
Job Placement Coordinator/ Student 
Services/ SCC 

Effective:   07/01/13 – 06/30/14 
Grade 13, Step 6 + 10% L $65,507.81 
 
 

Torres, Jetza 
Director, CITD/Educational Services/ 
District    

Effective:   07/01/13 – 06/30/14 
Grade F, Step 1  $87,068.35 
Supervisory 
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HUMAN RESOURCES CLASSIFIED DOCKET Page  2   
AUGUST 19, 2013  

Out of Class Assignment cont’d 
 
Walczak, Katharine 
Student Services Coordinator/ Humanities/ 
SAC 
 

Effective:   08/01/13 – 06/30/14 
Grade 15, Step 1  $52,419.83 

 
Change in Position 
 
Gitonga, Kanana 
From: International Student Prog. 
Spec./SAC 
To:  International Student Coordinator  
(CL13-0422) SCC 

Effective:   August 5, 2013 
Grade 16, Step 2 + 2.5%L + 5PG 
$62,369.14 
  

 
Change in Salary Placement 
 
Lopez, Sonia 
Intermediate Clerk/ Financial Aid/ SAC 

Effective:   July 1, 2013 
Grade 5, Step 4  $38,604.51 
Step Correction 
 

 
Leave of Absence  
 
Ceniceros, Carmella 
Admissions/Records Spec. I/ School of 
Continuing Education/SAC  

Effective:   07/01/13 – 6/30/14 
Reason:  FMLA – Intermittent 
 
 

Espinosa, Laura 
Administrative Clerk/ Academic Affairs/ 
SCC 
 

Effective:   08/26/13 – 11/03/13 
Reason:  Maternity Leave 

Morrow, Linda 
Program Specialist/ Student Services/ SAC 

Effective:   10/14/13 – 10/18/13 
                   12/16/13 – 12/20/13 
                   12/30/13 – 01/10/14 
                   03/10/14 – 03/14/14 
                   05/26/14 – 06/20/14 
Reason:  Non Work Days   
10 Month Contract 
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Ratification of Resignation/Retirement 
 
Gonzalez, Juan 
Transfer Center Specialist/ Counseling/ 
SCC 
 

Effective:   August 23, 2013 
Reason:  Resignation 
 

Juarez, Eva 
High School & Comm. Outreach Spec./ 
Student Services/ SCC 

Effective:   August 23, 2013 
Reason:  Resignation 
 
 

Scroggins, Irene 
Administrative Secretary/ Student Services/  
SCC 

Effective:   October 10, 2013 
Reason:  Retirement 
 
 

 
CLASSIFIED HOURLY 
New Appointments 
 
Quiroz, Leticia 
Instructional Assistant (Reinstated) 
School of Continuing Education/SAC  

Effective:   June 29, 2013 
Up to 19 Hours/Week  School Session 
Grade 5, Step A + 2.5%L + 2.5%Bil 
 

 
Temporary to Hourly On Going 
 
Melgoza Hurtado, Angelica 
Student Services Specialist (CL13-0415) 
Student Development/ SCC 

Effective:   August 5, 2013 
19 Hours/Week  12 Months/Year 
Grade 10, Step A + 2.5% Bil  $19.98/hour 
 

 
Leave of Absence 
 
Hermen, Lisa 
Senior Clerk/ Kinesiology/ SCC 

Effective:   12/16/13 – 12/20/13 
                   12/30/13 – 01/10/14 
                   02/24/14 – 02/28/14 
                   03/17/14 – 03/21/14 
                   04/14/14 – 04/18/14 
                   05/19/14 – 05/23/14 
                   06/02/14 – 06/06/14 
                   06/23/14 – 06/27/14 
Reason:  Non Work Days 
10 month Contract 
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Leave of Absence cont’d 
 
Lomeli, Elizabeth 
Student Services Specialist/ Student 
Services/ SAC 

Effective:   07/01/13 – 08/31/13 
Reason:  Non Work Days 
10 Month Contract 
 

Tran, Vien 
Publications Assistant/ Human Services/ 
SAC 

Effective:   08/12/13 – 08/23/13 
                   12/16/13 – 12/20/13 
                   12/30/13 – 01/17/14 
                   03/24/14 – 03/28/14 
                   05/26/14 – 06/06/14 
Reason:  Non Work Days 
10 Month Contract 

 
Ratification of Resignation/Retirement 
 
Paz, Edgar 
Custodian/ Admin. Services/ SCC 

Effective:   August 7, 2013 
Reason:  Resignation 
 

Schuster, Bradley 
Research Analyst/ Research/ District 

Effective:   July 25, 2013 
Reason:  Resignation 
 

 
TEMPORARY ASSIGNMENT 
 
Bustamante Ochoa, David 
Learning Facilitator/ Nursing/SAC 

Effective:   08/27/13 – 06/13/14 
 
 

Chun, Joseph 
Learning Facilitator/ Science & Math/ SAC 

Effective:   08/27/13 – 06/13/14 
 
 

Garcia, Philip 
Cashier/ Auxiliary Services/ SAC 

Effective:   08/20/13 – 06/30/14 
 
 

Lepe, Maria 
Administrative Clerk/ Digital Media 
Center/ District 

Effective:   08/20/13 – 06/30/14 
 
 
 

Mendiola, Mark 
Instructional Assistant/ Science & Math/ 
SAC 

Effective:   08/26/13 – 05/25/14 
 
 
 

Purkiss, Dylan 
Instructional Assistant/ Math & Science/ 
SCC 

Effective:   08/20/13 – 12/31/13 
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TEMPORARY ASSIGNMENT cont’d 
 
Rivera, Leticia 
Student Services Specialist/ Student 
Services/ SCC 

Effective:   07/01/13 – 06/30/14 
 
 
 

Yassami, Hoda 
Instructional Assistant/ Humanities & Soc. 
Science/ SCC 

Effective:   09/09/13 – 05/25/14 
 
 
 

 
Correction of Assignment 
 
Peraza, Daniel 
Student Services Specialist/ Student 
Services/ SCC 
 

Effective:   07/01/13 – 6/30/14 
 
 

Shay, Stephan 
General Office Clerk/ Career Ed./ SAC 

Effective:   07/08/13 – 05/23/14 
 
 

 
Additional Hours for On Going Assignment 
 
Avila, Edgar 
District Safety Officer/ District 

Effective:   07/01/13 – 06/30/14 
Not to exceed 19 consecutive days in any 
given period.  
 

Barker, Hillary 
General Office Clerk/ Human Services/ 
SAC 

Effective:   07/01/13 – 10/31/13 
Not to exceed 19 consecutive days in any 
given period.  
 

Clayton, Joe 
District Safety Officer/ District 

Effective:   07/01/13 – 06/30/14 
Not to exceed 19 consecutive days in any 
given period.  
 

Counts, Christopher 
District Safety Officer/ District 

Effective:   07/01/13 – 06/30/14 
Not to exceed 19 consecutive days in any 
given period.  
 

Delgado, Juna 
District Safety Officer/ District 

Effective:   07/01/13 – 06/30/14 
Not to exceed 19 consecutive days in any 
given period.  
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Additional Hours for On Going Assignment cont’d 
 
Deluna Daniel 
Instructional Assistant/ School of 
Continuing Education/SAC  

Effective:   07/23/13 – 06/30/14 
Not to exceed 19 consecutive days in any 
given period.  
 

Douglas, Robert 
District Safety Officer/ District 

Effective:   07/01/13 – 06/30/14 
Not to exceed 19 consecutive days in any 
given period.  
 

Escobar, David 
District Safety Officer/ District 

Effective:   07/01/13 – 06/30/14 
Not to exceed 19 consecutive days in any 
given period.  
 

Gonzales, Freddie 
District Safety Officer/ District 

Effective:   07/01/13 – 06/30/14 
Not to exceed 19 consecutive days in any 
given period.  
 

Gonzalez, Jaime 
District Safety Officer/ District 

Effective:   07/01/13 – 06/30/14 
Not to exceed 19 consecutive days in any 
given period.  
 

Harris, Courtney 
District Safety Officer/ District 

Effective:   07/01/13 – 06/30/14 
Not to exceed 19 consecutive days in any 
given period.  
 

Heiland, Danielle 
Lifeguard/ Kinesiology/ SCC 

Effective:   08/26/13 – 12/12/13 
Not to exceed 19 consecutive days in any 
given period.  
 

Martes, David 
District Safety Officer/ District 

Effective:   07/01/13 – 06/30/14 
Not to exceed 19 consecutive days in any 
given period.  
 

Montanez, Jesse 
District Safety Officer/ District 

Effective:   07/01/13 – 06/30/14 
Not to exceed 19 consecutive days in any 
given period.  
 

Quinonez Tapia, Edgar 
District Safety Officer/ District 

Effective:   07/01/13 – 07/06/13 
Not to exceed 19 consecutive days in any 
given period. 
 

Velasquez, Patricia 
District Safety Officer/ District 

Effective:   07/01/13 – 06/30/14 
Not to exceed 19 consecutive days in any 
given period.  
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Additional Hours for On Going Assignment cont’d 
 
Zambrano, Adalberto 
Instructional Assistant/ Counseling/ SAC 

Effective:   08/26/13 – 05/23/14 
Not to exceed 19 consecutive days in any 
given period.  
 

 
Substitute Assignments 
 
Avila, Edgar 
District Safety Officer/ District 

Effective:   07/01/13 – 06/30/14 
Not to exceed 19 consecutive days in any 
given period.  
 

Castellanos, Margie 
Administrative Clerk/ Counseling/ SAC 

Effective:   07/29/13 – 06/30/14 
Not to exceed 19 consecutive days in any 
given period.  
 

Clayton, Joe 
District Safety Officer/ District 

Effective:   07/01/13 – 06/30/14 
Not to exceed 19 consecutive days in any 
given period.  
 

Counts, Christopher 
District Safety Officer/ District 

Effective:   07/01/13 – 06/30/14 
Not to exceed 19 consecutive days in any 
given period.  
 

Delgado, Juna 
District Safety Officer/ District 

Effective:   07/01/13 – 06/30/14 
Not to exceed 19 consecutive days in any 
given period.  
 

Douglas, Robert 
District Safety Officer/ District 

Effective:   07/01/13 – 06/30/14 
Not to exceed 19 consecutive days in any 
given period.  
 

Escobar, David 
District Safety Officer/ District 

Effective:   07/01/13 – 06/30/14 
Not to exceed 19 consecutive days in any 
given period.  
 

Estrada, Gilberto 
Custodian/ Orange Education Center  

Effective:   08/01/13 – 06/30/14 
 
 

Gonzales, Freddie 
District Safety Officer/ District 

Effective:   07/01/13 – 06/30/14 
Not to exceed 19 consecutive days in any 
given period.  
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Substitute Assignments cont’d 
 
Gonzalez, Jaime 
District Safety Officer/ District 

Effective:   07/01/13 – 06/30/14 
Not to exceed 19 consecutive days in any 
given period.  
 

Harris, Courtney 
District Safety Officer/ District 

Effective:   07/01/13 – 06/30/14 
Not to exceed 19 consecutive days in any 
given period.  
 

Martes, David 
District Safety Officer/ District 

Effective:   07/01/13 – 06/30/14 
Not to exceed 19 consecutive days in any 
given period.  
 

Montanez, Jesse 
District Safety Officer/ District 

Effective:   07/01/13 – 06/30/14 
Not to exceed 19 consecutive days in any 
given period.  
 

Nguyen, Ngoc Tam 
High School & Comm. Outreach 
Specialist/ Student Services/ SCC 

Effective:   08/26/13 – 03/22/14 
 
 
 

Quinonez Tapia, Edgar 
District Safety Officer/ District 

Effective:   07/01/13 – 07/06/13 
Not to exceed 19 consecutive days in any 
given period. 
 

Sawits, Harold 
Publications Assistant/ School of 
Continuing Education/SAC  

Effective:   07/08/13 – 06/30/14 
Not to exceed 19 consecutive days in any 
given period.  
 

Velasquez, Patricia 
District Safety Officer/ District 

Effective:   07/01/13 – 06/30/14 
Not to exceed 19 consecutive days in any 
given period.  
 

Velazquez, Kimberly 
Administrative Clerk/ Counseling/ SAC 

Effective:   07/29/13 – 06/30/14 
Not to exceed 19 consecutive days in any 
given period.  
 

  
MISCELLANEOUS POSITIONS 
 
Fischemilitaru, Marianna 
Community Services Presenter/ Orange 
Education Center  

Effective:   09/20/13 
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Instructional Associates/Associate Assistants 
 
Criminal Justice  
Cash, Rodney Effective:   08/20/13 

 
Cole, Jennifer Effective:   08/20/13 

 
Distler, James Effective:   08/20/13 

 
Lee, Eric Effective:   08/20/13 

 
MacDonald, Justin Effective:   08/20/13 

 
Pollnow, Jesus Effective:   08/20/13 

 
Fire Technology  
Barnes, Andrew Effective:   07/29/13 

 
Kinesiology  
Navarro, Hector Effective:   08/20/13 

 
 
COMMUNITY SERVICE PRESENTERS 
Stipends Effective July 1 – 10, 2013  
 
Blackmore, Gary Amount:  $    880.00 

 
Burns, Brigitte Amount:  $    109.04 

 
Crowley, Debra Amount:  $    560.00 

 
Depsky, Courtney Amount:  $  1,680.00 

 
Drew, John Amount:  $    181.61 

 
Dumon, Dori Amount:  $    210.00 

 
Dumon, Dori Amount:  $    140.00 

 
Haugen, Nancy Amount:  $    210.00 

 
Klabacha, Lindsey Amount:  $    367.50 

 
Krusemark, LeeAnne Amount:  $    267.71 
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COMMUNITY SERVICE PRESENTERS cont’d 
Stipends Effective July 1 – 10, 2013  
 
Nolasco, Jeffrey Amount:  $    240.00 

 
Reyes, Alfred Amount:  $    723.80 

 
Rivera, Rodrigo Amount:  $    480.15 

 
 
VOLUNTEERS 
 
Gale, Bruce 
Non Student/ School of Continuing 
Education/SAC  

Effective:   08/26/13 – 06/30/14 
 
 
 

Santacruz, Rudy 
Non Student/ Counseling/ SAC 

Effective:   08/20/13 – 06/30/14 
 
 

Vasil, Jessica 
Non Student/ Economic Development 
District 

Effective:   08/20/13 – 06/30/14 
 
 

 
SANTA ANA COLLEGE 

STUDENT ASSISTANT LIST 
 
Fernandez Martinez, Alexander   Effective: 07/01/13-06/30/14 
Gomez Rodriguez, Verenice   Effective: 08/12/13-06/30/14 
Gutierrez, Lorena     Effective: 08/12/13-06/30/14 
Hernandez Casarez, Teresa   Effective: 07/11/13-06/30/14 
Lopez, Saul     Effective: 08/05/13-06/30/14 
Lopez, Wendy E     Effective: 07/22/13-06/30/14 
Romero Bravo, Guadalupe    Effective: 08/05/13-06/30/14 
Saldana, Mariana     Effective: 07/08/13-06/30/14 
Salinas, Thalia Stephanie    Effective: 07/08/13-06/30/14 
Simpson, Ashley-Fe Tavanlar   Effective: 08/05/13-06/30/14 
Spaziano, Joseph     Effective: 08/12/13-06/30/14 
Woodworth, Marcus Anthony   Effective: 08/05/13-06/30/14 

 
SANTIAGO CANYON COLLEGE 

STUDENT ASSISTANT LIST 
 Blanco Moreno, Ivan    Effective: 08/12/13 – 06/30/14 
 Kottke, Perla C     Effective: 08/05/13 – 06/30/14 

Melendrez Gastelum, Edwin   Effective: 07/22/13 – 06/30/14 
Mobley, Dakota     Effective: 07/22/13 – 06/30/14 
Montgomery, Matthew    Effective: 08/12/13 – 06/30/14 
Morin, Shainah     Effective: 08/05/13 – 06/30/14 
Nguyen, Jay     Effective: 07/30/13 – 06/30/14 
Peet, Kelly     Effective: 08/12/13 – 06/30/14 
Wood, Lani     Effective: 07/17/13 – 06/30/14 
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Attachment #1 
 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT CLASS SPECIFICATION 
SANTA ANA, CALIFORNIA  Revised AUGUST 2013  
 

GRADUATION SPECIALIST 
 
 CLASS SUMMARY 
 
Under direction –  Evaluates incoming transcripts for degree, certification, and 
certificate completion requirements; performs  institutional credit and area 
evaluation for CSU and UC lower/upper division general education coursework; 
records and assesses AP, CLEP, IB scores, Military credit and Credit by Exam; 
prepares and presents all reports related to graduation data, including MIS; 
applies and advises on all appropriate Title 5 graduation requirements; and 
performs related degree audit and student records’ duties as required. 
 
 REPRESENTATIVE DUTIES 
 
Evaluates and reviews  incoming academic transcripts of coursework completed 
at Santa Ana College, Santiago Canyon College or other colleges/universities to 
determine completion of degree or certificate requirements; research courses 
from other institutions to determine equivalencies toward graduation or transfer 
requirements;  advises personnel from other institutions on Santa Ana 
College/Santiago Canyon College course content and transferability; notifies 
student of eligibility or ineligibility for degree or certificate; creates statistical 
reports and analysis of degrees and certificates conferred; computes division 
honors for each graduation period and assists in the compilation of the 
commencement program; prepare and participate in annual catalog revisions; 
ensures the functionality of the degree audit system; answers general questions 
from students and counselors by telephone, email, and personal contact 
regarding graduation requirements; assists counselors, as requested, in 
analyzing student records; interprets admissions/records office policies and 
applies them in a variety of procedural situations; evaluates student records to 
determine completion of prerequisites for application to different  program; 
Create/s orders diplomas and certificates utilizing customized software or from a 
third party vendor; performs admissions and registration duties as assigned. 
 

ORGANIZATIONAL RELATIONSHIPS 
 

This class reports to the designated manager/administrator.    
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RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT CLASS SPECIFICATION 
SANTA ANA, CALIFORNIA  Revised AUGUST 2013  
 

GRADUATION SPECIALIST cont’d 
 

 DESIRABLE QUALIFICATIONS GUIDE 
 
Training and Experience  

 
Any combination of education or training equivalent to a Bachelor’s degree and 
four years experience with college transfer coursework, admissions and records 
or counseling. Experience in college level transcript evaluation is preferred. 
 
Knowledge and Abilities 
 
Knowledge of:  College policies and procedures related to degree completion 
and transfer to four year colleges/universities; articulation agreements; transfer 
equivalencies for degree completion; cumulative Grade Point Average 
calculation; modern student information systems (i.e. Datatel, Banner, 
PeopleSoft, etc); Microsoft office applications, such as excel, word, publisher, 
student datases, Powerpoint; Title 5 and Education Code as it pertains to 
awarding of degrees and certificates. 
 
Ability to: Analyze, interpret, apply and explain legal mandates, codes, rules, 
policies, procedures, regulations, and guidelines; Establish and maintain 
comprehensive and accurate graduation files and records; Evaluate college 
transcripts with a high degree of critical thinking; Prepare and explain concise 
and complete reports on graduation data; Perform mathematical calculations with 
accuracy; Possess a high level or organization; Present to administrators, 
counselors, parents and students; Research and adapt to changing regulations 
and procedural requirements; Communicate effectively with the college 
community and students orally and in writing; Build and maintain cooperative 
working relationships with administrators, faculty, staff and students.  
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 NO.  _____ 
 
 RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 
 
 Santa Ana College - Science, Math, and Health Sciences Division 
 
 
 
To: Board of Trustees Date: August 29, 2013  
 
Re: Approval of Nursing Program Agreement – Oasis Senior Center 
 
Action: Request for Approval  

 
 
BACKGROUND 
Students in the various health sciences programs are required to participate in clinical rotation 
activities at sites throughout the community in order to gain practical field experiences and to 
apply knowledge and skills learned in college classes. The proposed clinical affiliation 
agreement renewal with Oasis Senior Center, Newport Beach, will yield appropriate clinical 
rotation activities for the programs. 
 
 
ANALYSIS 
The clinical affiliation agreement covers the scope of programs’ operations of the facility as well 
as other issues relating to responsibilities for both parties.  The agreement has been reviewed and 
approved by RSCCD Risk Management and college staff.  The agreement carries no costs or 
other financial arrangements and is in effect for one year. 
 
 
RECOMMENDATION 
It is recommended that the Board of Trustees approve this clinical affiliation agreement renewal 
with Oasis Senior Center. 
 
 
 
 
Fiscal Impact:    None Board Date: August 19, 2013   

Prepared by:   Linda Rose, Ed.D., Vice President of Academic Affairs     
 
Submitted by:   Erlinda J. Martinez, Ed.D., President, Santa Ana College 
 
Recommended by:   Raúl Rodríguez, Ph.D., Chancellor, RSCCD  

 

SAC-13-058 
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CLINICAL AFFILIATION AGREEMENT 
 

 
This Clinical Affiliation Agreement (the “Agreement”) is made and entered into between the 
Rancho Santiago Community College District, a public educational agency (“District”) located in 
Santa Ana, California, and The City of Newport Beach, a California Municipal Corporation and 
Charter City, on behalf Oasis Senior Center (“City” or “Facility”) located in Newport Beach, 
California. 
 
 WHEREAS, District and Facility desire to contribute to community health education; 
 
 WHEREAS, District operates Santa Ana College (“College”) and College is a duly 
accredited educational institution that conducts the program(s) described and identified in this 
Agreement (the “Program”); 
  
 WHEREAS, District has obtained all necessary licenses, consents and/or approvals to 
conduct the Program from the State of California and any other applicable government agency; 
 
 WHEREAS, Facility operates a Senior Center meeting needs of seniors and families; 
 
 WHEREAS, as part of the Program, students are required to participate in a clinical 
experience rotation; 
 
 WHEREAS, District desires to affiliate with the Facility in order that students may 
participate in a clinical experience rotation at the Facility; and 
 
 WHEREAS, District and Facility desire to enter into this Agreement to memorialize their 
respective rights, duties, and obligations with respect to the clinical experience rotation of 
students of the College’s Program. 
 

 
For purposes of this Agreement, the following definitions shall apply: 

 
 “District” shall refer to the Rancho Santiago Community College District, its member 
Colleges, the District’s Governing Board, and each of their trustees, employees, agents, 
representatives, successors and assigns; 
 
 “College” shall refer to Santa Ana College, and each of its employees, agents, 
representatives and assigns; 
 
 “Facility” shall refer to the City of Newport Beach, Oasis Senior Center, the Newport 
Beach City Council and each of their officers, directors, employees, agents, representatives, 
successors, and assigns; 
 

SAC-13-058 
 

lucarelli_anita
Typewritten Text
4.4 (2)



 The “Program” shall refer to the Clinical training in health science programs; and 
 
 NOW, THEREFORE, in consideration of the following covenants, conditions and 
agreements, the parties hereto agree as follows: 
 

TERMS 
 

1. Clinical Experience Rotation.  Facility agrees to provide students of the Program who are 
specified by College with a clinical experience rotation (“Rotation”), in accordance with 
standards established by governmental agencies and recognized professional accrediting 
agencies, and subject to the terms and conditions of this Agreement. 

 
2. Development of Curriculum.  College shall be fully responsible for the development, 

planning, and administration of the Program, including, without limitation, programming, 
administration, matriculation, promotion and graduation.  College acknowledges and 
agrees that the Rotation is intended to meet certain educational performance objectives, 
and College shall provide a copy of such performance objectives to Facility on or before 
student placement.  Facility shall be fully responsible for the availability and 
appropriateness of the learning environment in relation to the Program’s written 
objectives. 

 
3. Exposure to Bloodbourne Pathogens.  Program students and college faculty will comply 

with the final regulations issued by the Occupational Safety and Health Administration 
governing employee exposure to bloodbourne pathogens in the workplace under Section 
VI(b) of the Occupational Safety and Health Act of 1970, which regulations became 
effective March 6, 1992 (the “Regulations”), including but not limited to responsibility as 
the employer to provide all Program students with (a) information and training about the 
hazards associated with blood and other potentially infectious materials, (b) information 
and training about the protective measures to be taken to minimize the risk of 
occupational exposure to bloodbourne pathogens, (c) training in the appropriate actions 
to take in an emergency involving exposure to blood and other potentially infectious 
materials, and (d) information as to the reasons the Program student should participate in 
hepatitis B vaccination and post-exposure evaluation and follow-up.  District’s 
responsibility with respect to the Regulations also shall include the provision of the 
hepatitis B vaccination or documentation of declination in accordance with the 
Regulations. 

 
4. Applicable Procedure:  Acceptance.  College agrees to provide Facility with a list of the 

name(s) of students who will be participating in a Rotation. 
 

5. Nondiscrimination.  The parties agree not to discriminate in the selection, placement or 
evaluation of any student or faculty member because of race, creed, national origin, 
religion, sex, marital status, age, handicap, medical condition, and/or any other 
impermissible basis under law.  The Rancho Santiago Community College District complies 
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with all Federal and state rules and regulations and does not discriminate on the basis of 
race, color, national origin, gender, disability, or any other impermissible basis under law.  
This holds true for all students who are interested in participating in educational programs 
and/or extracurricular school activities.  Harassment of any employee/student with regard 
to race, color, national origin, gender or disability is strictly prohibited.  Inquiries regarding 
compliance and/or grievance procedures may be directed to District’s Title IX Officer 
and/or Section 504/ADA Coordinator. 

 
6. Academic Year.  The academic year consists of Fall, and Spring semesters, Summer session 

and Winter break intersession. 
 

7. Rotation Schedule.  The Rotation schedule shall be determined by College and Facility and 
may be amended from time to time by agreement of the parties.  The number of students 
in each Rotation shall be limited to a number mutually agreed upon by both parties, not 
to exceed the number specified by the accrediting agency(s). 

 
8. Orientation.  Facility and College shall provide an orientation for assigned students and 

faculty participating in each Rotation. 
 

9. Compliance with Facility Rules.  Facility shall make available all applicable governing 
instruments, policies and procedures, rules and regulations of Facility to each student 
participating in a Rotation, and student shall comply with these rules. 

 
10. Confidentiality of Records.  Students and faculty understand and agree that Facility’s files 

are confidential. 
 

11. Clinical Coordinator (College).  College agrees to designate a coordinator for each 
Program.  The coordinator, who may be an academic instructor, shall be responsible for 
all teaching activities. 

 
12. Facility Advisor (Facility).  Facility agrees to designate an advisor or coordinator who shall 

provide input to the clinical performance and evaluation of student(s), be a resource 
person for College’s faculty and students, and shall communicate with the clinical 
coordinator designated by College regarding the proposed curriculum and the 
performance of individual students and shall arrange formal orientation to the facility for 
the faculty and students. 

 
13. Supervision of Students.  The supervision and direction of students while on site at Facility 

shall be the responsibility of the Clinical Coordinator (College) or designee as guided by 
the instructional objectives.  No direct, hands-on patient care shall be provided by 
participating students at Facility, except in accordance with all applicable laws, rules, 
regulations, policies and procedures.  District recognizes the clients’ rights to refuse care 
provided by a student at Facility. 
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14. Removal of Students.  Facility retains the right to exclude any student at any time from 
any clinical area.  Any student who is asked to leave by Facility shall do so promptly and 
without protest.  Facility shall also have the right, at any time, to request College to 
remove a student permanently from the Rotation.  Except as otherwise proved under any 
approachable policies, procedures, rules, regulations, and/or under any law, any such 
removal shall not require compliance with any notice, hearing or other procedural 
requirements. 
 

15. Client Contact.  Nothing in this Agreement shall be construed as conferring any right or 
duty upon College, its students or faculty members, to control or direct client contact or 
operations at Facility.  Facility shall maintain sole responsibility and accountability for 
client contact and shall provide adequate staffing in number and competency to ensure 
safe contact during the term of this Agreement. 

 
16. Student Evaluation.  In the case of direct supervision of the students by the Clinical 

Instructor (College), he/she shall be responsible for student(s) evaluation.  Unless 
otherwise mutually agreed between the Clinical Coordinator (College) and the Facility 
Advisor (Facility), Facility may be responsible for submitting input to the Clinical 
Coordinator evaluating and appropriately documenting the performance of each student 
in the Rotation.  The appropriate forms shall be provided by the Clinical Coordinator.  
Nothing herein shall be construed as a guarantee by or obligation of Facility regarding the 
performance of any student during the Rotation.  College shall keep records on the 
progress and evaluation of each student’s experience during a Rotation for a period of 
three (3) years following the end of the specific Rotation in which the student is involved. 

 
17. Ongoing Communication.  College has the privilege of regularly scheduled meetings with 

Facility staff, including both selected unit personnel and administrative level 
representatives for the purpose of interpreting, discussing, and evaluating College’s 
health care programs at a mutually agreed upon time. 

 
18. Materials.  College agrees to provide students with all educational material required 

during the Program. 
 

19. No Payments or Other Remuneration.  College agrees that no fees or monetary payments 
of any kind shall be exchanged between Facility, its agents and employees, and College, its 
agents, employees and students under the terms of this Agreement.  Further, neither 
College, its staff members, nor other representatives, shall attempt to bill or collect from 
any client or from any other source fees for services provided to clients by said student. 

 
The only exception shall be when Facility and College mutually agree to pay a Clinical 
Advisor a stipend for duties directly related to College’s Program. 
 

20. No Right to Employment.  The parties agree that the students of College shall not be 
considered employees, agents or volunteers of Facility, nor shall any student be entitled 
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to any right, compensation, or other benefits normally afforded to employees of Facility, 
including but not limited to, Social Security, unemployment and workers’ compensation 
insurance. 
 

21. Insurance Carried by the District.  District shall ensure that all students and instructors 
maintain professional liability insurance coverage (either independently or as an 
additional insured on District’s policy) at a minimum of One Million Dollars ($1,000,000) 
per occurrence and Three Million Dollars ($3,000,000) in aggregate throughout the course 
of this Agreement.  District agrees to maintain professional and comprehensive general 
liability insurance at a minimum of One Million Dollars ($1,000,000) per occurrence and 
Three Million Dollars ($3,000,000) in aggregate throughout the course of this Agreement.  
District shall ensure that such policies provide for notification to City at least thirty (30) 
days in advance of any material modification or cancellation of such coverage. The City, its 
officers, agents, employees and volunteers are to be included as additional insureds under 
the General Liability insurance with respect to liability arising out of work or operations 
performed by or on behalf of the District.  For any claims related to this Agreement, the 
District’s insurance shall be primary and shall not contribute with any insurance or self-
insurnace maintained by the City.   
 

22. District also agrees to maintain statutory Workers' Compensation coverage on any 
individuals characterized as employees of District working at Facility pursuant to this 
Agreement at all times during the course of this Agreement. Workers’ Compensation 
coverage shall include a Waiver of Subrogation endorsement in favor of City, its officers, 
agents, employees and volunteers.   
 

23. District shall provide certificates evidencing all coverage referred to in this section 
including naming the City of Newport Beach as additionally insured within thirty (30) days 
of execution of this Agreement and thereafter, on an annual basis except that, with 
respect to students and instructors, such evidence will be provided prior to the date when 
any new student or instructor commences participation in the Program(s). These 
coverages are in effect while the student is on-site at Facility. 

 
24. Insurance Carried by City.  City shall secure and maintain commercial general liability 

insurance covering personal injury, property damage, and general liability claims in the 
amount of at least one million dollars ($1,000,000) per occurrence and three million 
dollars ($3,000,000) in the aggregate.    City shall deliver certificate(s) of insurance under 
City’s commercial general liability insurance policy on or before the date of execution of 
this agreement.  Upon request, District shall be provided a copy of said policy.      City shall 
provide District with thirty (30) days written notice prior to cancellation of said insurance. 
Upon request, District shall be provided a copy of said policy. 

 
City shall provide workers’ compensation coverage for each of its employees. 
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25. Student Health Records.  Any student participating in a Rotation shall, at the request of 
Facility, provide a current statement from his or her physician that the student is in good 
health and capable of participating in the Rotation.  Facility, upon request, may require 
that any student returning from an extended absence caused by illness or injury submit to 
a physical examination or present a statement from a physician indicating that the 
student is capable of resuming clinical activities.  Any such physical examination shall be 
the financial responsibility of the student. 

 
Any student participating in a Rotation shall provide verification of annual T.B. screening, 
immune status for mumps, rubeola, rubella, and chicken pox, hepatitis B (or signed 
waiver for hepatitis B). 

 
26. Student Medical Care.  To the extent that any first aid or emergency care is required in 

connection with an injury or illness incurred by a student during performance of his/her 
clinical training during a Rotation, the student shall be treated according to District as 
appropriate. 

 
27. Confidentiality of Student Record.  Facility shall keep confidential and shall not disclose to 

any person or entity any student records as defined in California Education Code Section 
76210 and the Family Educational Rights and Privacy Act of 1974, 20 U.S.C. paragraph 
1232(g), concerning any student participating in the Rotation, unless disclosure is 
authorized by (i) the student in writing, or (ii) disclosure is ordered by a court of 
competent jurisdiction. 

 
28. Verification.  College warrants and represents that it has obtained all necessary approvals 

and consents from any and all agencies to enable Facility to offer the Rotation to College’s 
students participating in the Program.  If requested by Facility, College will provide Facility 
with verification that the Program is duly licensed, duly accredited and/or certified, as 
applicable, by appropriate agencies.  District covenants and agrees that at all times during 
the term hereof it shall retain such licensure, accreditation and/or certification, and its 
Program and faculty members shall continue to meet any and all federal, state and local 
requirements. 

 
29. Indemnification.  The District agrees to defend, indemnify, and hold harmless the Facility, 

its officers, agents, employees, and volunteers, from and against all loss, cost, and 
expense arising out of any liability or claim of liability, sustained or claimed to have been 
sustained, arising out of the activities, or the performance or non-performance of 
obligations under this Agreement, of the indemnifying party, or those of any of its officers, 
agents, employees, or volunteers.  The provisions of this Article do not apply to any 
damage or losses caused solely by the negligence or intentional acts of the non-
indemnifying party or any of its agents or employees. 

 
30. Governing Law.  This Agreement shall be governed by and constructed in accordance with 

the laws of the State of California. 
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31. Assignment.  Neither party hereto may assign this Agreement or delegate its duties 

hereunder without the prior written consent of the other party which can and may be 
withheld by either party in its sole and absolute discretion. 

 
32. Effective Date Termination.  This Agreement shall become effective on August 20, 2013 

and shall remain in effect until August 19, 2017, unless sooner terminated by either party 
in accordance with this section.  Either party may terminate this Agreement without cause 
by giving ninety (90) days prior written notice to the other party of its intention to 
terminate.  In the event a Rotation is in progress, any written notice to terminate with or 
without cause shall become effective at the expiration of the Rotation.  Notwithstanding 
the foregoing, in the event the Program is discontinued by College during its Term, this 
Agreement shall immediately terminate without further action by the parties hereto. 

 
33. Notices.  Any notices to be given hereunder by either party to the other may be 

effectuated only in writing and delivered either by personal deliver, or by U. S. mail.  
Mailed notices shall be addressed to the persons at the addresses set forth below, but 
each party may change the address by written notice in accordance with this paragraph.  
Notices delivered personally will be deemed communicated as of actual receipt; mailed 
notices will be deemed communicated as of ten (10) days after mailing. 

 
Mail to: 
To Facility:       To College: 
Oasis Senior Center       Director of Nursing 
800 Marguerite Ave.       Santa Ana College 
Corona Del Mar, CA 92625      1530 West 17th Street 
Attn: Celeste Haug       Santa Ana, CA   92706 
    With a copy to: 
    Rancho Santiago Community College District 
    2323 North Broadway 
    Santa Ana, CA   92706 
    ATTN:  Vice Chancellor 
    Business Operations/Fiscal Services 
     

34. Entire Agreement.  This Agreement and all attachments hereto, constitute the entire 
agreement of the parties.  There are no representations, covenants or warranties other 
than those expressly stated herein.  No waivers or modification of any of the terms hereof 
shall be valid unless in writing and signed by both parties. 

 
[SIGNATURES ON NEXT PAGE] 
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APPROVED AS TO FORM:    CITY OF NEWPORT BEACH, 
CITY ATTORNEY’S OFFICE    a California municipal corporation 
Date:___________________    Date:___________________ 
 
 
By: __________________________________ By:_________________________________ 
       Aaron C. Harp           Dave Kiff 
       City Attorney           City Manager 
 
ATTEST:      DISTRICT: Rancho Santiago 
Date:___________________    Community College District 
 
       Date:___________________ 
 
 
By:__________________________________ By:_________________________________ 
       Leilani I. Brown           Peter J. Hardash 
       City Clerk            Vice Chancellor, Business Operations/ 
             Fiscal Services 
 
 

[END OF SIGNATURES] 
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 NO.  _____ 
 
 RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 
 
 Santa Ana College - Science, Math, and Health Sciences Division 
 
 
 
To: Board of Trustees Date: August 19, 2013  
 
Re: Approval of Nursing Program Agreement – Vanguard University 
 
Action: Request for Approval  

 
 
BACKGROUND 
This is an affiliation agreement with Vanguard University, Costa Mesa, to be a provider of 
graduate education for students pursuing careers in nursing education.  These students are in the 
Masters Program (MSN) and will be preceptoring with Santa Ana College Nursing Faculty in the 
classroom and clinical setting as part of their graduate education.   
 
 
ANALYSIS 
This agreement with Vanguard University allows for clinical training of graduate nurses and is 
important to Santa Ana College because these students may become interested in teaching at 
Santa Ana College upon graduation as a result of a positive training experience.  The clinical 
affiliation agreement covers the scope of program operations as well as other issues relating to 
responsibilities for both parties.  The agreement has been reviewed by college staff.  The 
agreement carries no costs or other financial arrangements. 
 
 
RECOMMENDATION 
It is recommended that the Board of Trustees approve this clinical affiliation agreement with 
Vanguard University. 
 
 
 
 
Fiscal Impact:    None Board Date: August 19, 2013   
Prepared by:   Linda Rose, Ed.D., Vice President of Academic Affairs 
 
Submitted by:   Erlinda J. Martinez, Ed.D., President, Santa Ana College 
 
Recommended by:   Raúl Rodríguez, Ph.D., Chancellor, RSCCD  
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CLINICAL COMMUNITY HEALTH TRAINING 
AFFILIATION AGREEMENT 

 
 This Agreement is entered into between Vanguard University (“University”) and Santa 
Ana College (“Agency”) on August 21, 2013. 
 

RECITALS 
 

A. University is an institution of higher learning offering a Master of Science in 
Nursing (MSN) program (the “Program”) to nurses who already have their Registered Nurse 
license.  The Program requires management and education practicum experiences for its student 
nurses to graduate. 
 

B. Agency operates educational training facilities that are suitable for the practicum 
training needs of the Program.  Agency desires to support the Program to assist in training 
University’s MSN students. 
 

C. University and Agency acknowledge a public obligation to contribute to nursing 
education for the benefit of the Program’s MSN students and to meet the community needs for 
nurse leaders and educators.  The purpose of this Agreement is to set forth the terms and 
conditions pursuant to which the parties will institute the practicum training portion of the 
Program at Agency’s facilities. 
 

AGREEMENT 
 

 NOW, THEREFORE, in consideration of the mutual covenants and promises set forth 
herein and for such other good and valuable consideration, the receipt and sufficiency of which 
are hereby acknowledged, the parties agree as follows:  
 
1. RESPONSIBILITIES AND PRIVILEGES OF UNIVERSITY 
 

1.1. Academic Responsibility.  University shall develop, organize, and implement the 
Program’s curriculum under the direction of a qualified instructional staff. 
 

1.2. Number of Students, Dates, and Length of Clinical Training.  University shall 
designate and notify Agency of the student(s) who are to be assigned for a practicum experience 
at Agency in such numbers, dates, and length of clinical training as are mutually agreed upon 
between Agency and University.   
 

1.3. Documentation. University shall maintain all attendance and academic records of 
nursing student(s) participating in the Program.  University shall implement and maintain an 
evaluation process of the students’ progress at Agency throughout the practicum training 
assignment. 
 

1.4. Health Clearance.  University shall ensure that each student complies with 
Agency’s established requirements for yearly physical examinations and any necessary 
immunizations and TB tests.   
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1.5. Insurance.  Program shall be responsible for verifying the required level of 
individual malpractice insurance and basic individual health insurance for MSN students. 
University shall ensure that all students maintain professional liability insurance coverage at a 
minimum of One Million Dollars ($1,000,000) per occurrence and Three Million Dollars 
($3,000,000) in aggregate throughout the course of this Agreement.  Further, University agrees 
to maintain professional and comprehensive general liability insurance at a minimum of 
One Million Dollars ($1,000,000) per occurrence and Three Million Dollars ($3,000,000) in 
aggregate throughout the course of this Agreement.  Further, University shall ensure that such 
policies provide for notification to Agency at least thirty (30) days in advance of any material 
modification or cancellation of such coverage. University also agrees to maintain statutory 
Workers' Compensation coverage on any individuals characterized as employees of University 
working at Agency pursuant to this Agreement at all times during the course of this Agreement.  
University shall provide certificates evidencing all coverage referred to in this section within 
thirty (30) days of execution of this Agreement and thereafter, on an annual basis except that, 
with respect to students, such evidence will be provided prior to the date when any new student 
commences participation in the Program(s). 
 

1.6. Confidentiality.  University shall instruct students regarding confidentiality of 
patient/student information in accordance with Agency’s written notification and guidance.  
University shall instruct its MSN students to sign any further documentation necessary for 
Agency’s compliance with the Health Insurance Portability and Accountability Act (“HIPAA”), 
as it may be amended and interpreted from time to time.   
 

1.7. Agency Policies and Procedures. University shall ensure that each MSN student 
is aware of all applicable Agency policies and procedures and shall require each MSN student to 
conform to all such Agency policies, procedures, regulations, standards for health, safety, 
cooperation, patient/student privacy, ethical behavior, and any additional requirements and 
restrictions agreed upon by representatives of Agency and University.  
 

1.8. Discipline.  University shall be responsible for counseling, controlling, and 
disciplining its MSN student nurses. 
 

1.9. Hold Harmless.  University shall indemnify, defend, save and hold Agency 
harmless against any losses, claims, legal claims, demands, or judgments against Agency arising 
out of any activities performed by University’s MSN students or faculty pursuant to this 
agreement. 
 
2. RESPONSIBILITIES AND PRIVILEGES OF AGENCY 
 

2.1. Implementation of Program.   
 

2.1.1. Agency shall cooperate with and assist in the planning and implementation 
of the Program at its facilities for the benefit of University’s MSN students.  Agency shall 
provide the cooperation and counsel of its staff in the conduct of the Program.   
 

2.1.2. Agency staff may participate in the educational program upon request of 
University.  They may serve as resource persons, clinical experts, and/or preceptors.  They also 
may assist in the planning and implementation of aspects of practicum experience.  Such 
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participation shall be voluntary and shall not interfere with assigned Agency duties. 
 

2.2. Instruction.  Agency shall provide opportunities for MSN students to have 
experiences in giving and observing services to patient/students, relevant to MSN students’ 
course of educational/clinical training. 
 

2.3. Facilities and Parking.   
 

2.3.1. Agency shall provide access to its facilities as necessary to the 
development and maintenance of a sound educational experience for MSN students in the 
Program.   
 

2.3.2. Agency shall arrange parking facilities for MSN students and instructors 
to the same extent as for Agency employees.   
 

2.3.3. Upon request, Agency shall permit the University and any regulatory 
board for nursing or nursing education, designated by University, to make site visits to its 
facilities. 
 

2.4. Statement of Adequate Staffing.  Agency acknowledges that it has adequate 
staffing for patient/student safety and continuity of health care services.  Agency shall not 
substitute MSN students participating in the Program for nursing staff/faculty necessary for 
reasonable staffing coverage. 
 

2.5. Documentation.  Agency agrees to make available to University and its nursing 
students a copy of its policies and procedures, rules and regulations, and other relevant 
information in order that students obtain the benefit of such documentation and in order that 
MSN students comply with such policies and rules.   
 

2.6. Authority.  Agency shall maintain at all times full authority over and 
responsibility for care of its patient/students and may intervene and/or redirect MSN students 
when appropriate or necessary. 
 

2.7. Removal of Students.  Agency shall have the absolute right to determine who 
will administer care to its patient/students.  In the event that any MSN student, in the sole 
discretion of Agency, fails to perform satisfactorily, fails to follow Agency policies, procedures 
and regulations, or fails to meet Agency standards for health, safety, security, cooperation, 
patient/student privacy, or ethical behavior, Agency shall have the right to request that 
University withdraw the MSN student from the facility.  University shall comply with Agency’s 
request within five (5) days of receipt of written notice from Agency.  Notwithstanding the 
foregoing, in the event of any emergency or if any MSN student represents a threat to 
patient/student safety or personnel, Agency may immediately exclude any MSN student from 
Agency until final resolution of the matter with University. 
 

2.8. Records.  It is understood and agreed that all records, other than MSN student 
evaluation records and information, shall remain the property of Agency. 
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2.9. First Aid.  Agency shall be available to provide necessary emergency health care 
or first aid, within its capacity, to MSN students during clinical training.  Except as herein 
provided, Agency shall have no obligation to furnish medical or surgical care to any MSN 
student. 
 

2.10. Hold Harmless.  Agency shall indemnify, defend, save and hold University 
harmless against any losses, claims, legal claims, demands or judgments against University 
arising out of any activities performed by Agency pursuant to this agreement. 
 
3. STATUS OF STUDENT NURSES 
 

3.1. MSN students shall have the status of learners and shall not be considered to be 
Agency employees, nor shall they replace Agency staff/faculty. Education practicum experience 
will be conducted as a laboratory learning experience and is provided on an “extended campus” 
basis. There shall be no monetary obligation between Agency and University or its MSN 
students and instructors. 
 

3.2. It is not the intention of University or Agency that any MSN student occupies the 
position of third party beneficiary of any obligations assumed by Agency or University pursuant 
to this Agreement. 
 

3.3. MSN students are subject to the authority, policies, and regulations of the 
University. They are also subject, during clinical assignment, to applicable Agency regulations 
and must conform to the same standards as are set for Agency employees in matters relating to 
the welfare of patient/students and general Agency operations, including maintaining 
patient/student confidentiality.  
 
4. GENERAL PROVISIONS 
 

4.1. Non-Discrimination.  Both parties will fully comply with any and all applicable 
local, state, and federal anti-discrimination regulations, statutes and judicial decisions. 
 

4.2. Headings.  The headings contained in this Agreement are for reference purposes 
only and shall not in any way affect the meaning or interpretation of this Agreement. 
 

4.3. Entire Agreement; Amendment.  This Agreement contains the complete and 
full agreement between the parties with respect to the subject matter hereof and shall supersede 
all other agreements relative to the subject matter hereof by and between the parties.  This 
Agreement may be amended but only by an instrument in writing signed by both parties to the 
Agreement.   
 

4.4. Governing Law.  This Agreement shall be governed by and interpreted in 
accordance with the laws of the State of California.  Any action arising out of this Agreement 
shall be instituted and prosecuted only in a court of proper jurisdiction in Orange County, 
California.  
 

4.5. Severability.  Any term or provision of this Agreement which is invalid or 
unenforceable by virtue of any statute, ordinance, court order, final administrative action, or 
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otherwise shall be ineffective to the extent of such invalidity or unenforceability without 
rendering invalid or unenforceable the remaining terms and provisions of this Agreement. 
 

4.6. Further Assurances.  Each Party shall cooperate with, and take such action as 
may be reasonably requested by the other in order to carry out the provisions and purposes of 
this Agreement. 
 

4.7. Waiver.  No assent or waiver, express or implied, of any breach of any one or 
more of the terms of this Agreement shall be deemed to be taken to be a waiver of any other term 
or condition or assent to continuation of such breach. 
 

4.8. Preparer Construction.  This Agreement is not to be construed in favor of or 
against either party on any basis, including responsibility for drafting.  The language in this 
Agreement shall be construed in accordance with its fair meaning as if prepared by all the parties 
to the agreement.   
 

4.9. Attorney’s Fees.  If any action at law or in equity is brought to enforce or 
interpret the provisions of this Agreement, the prevailing party in such action shall be awarded 
its attorneys’ fees and costs incurred. 
 

4.10. Counterparts and Right.  This Agreement may be signed in counterparts, which 
together shall constitute one agreement.  If this Agreement is signed in counterparts, no signatory 
hereto shall be bound until both parties named below have duly executed, or caused to be duly 
executed, a counterpart of this Agreement. 

 
4.11. Term. The term of this Agreement shall commence as of the Effective Date and 

shall continue for three (3) year(s) unless terminated sooner as provided herein. 
 
4.12. Termination.  Either party may terminate this Agreement at any time and for any 

reason upon at least thirty (30) days prior written notice to the other party.  To the extent 
reasonably possible, the Agency will attempt to limit its termination of this Agreement without 
cause so as to allow the completion of student training for the then current academic year by any 
student who, at the date of mailing of said notice by the Agency, was satisfactorily participating 
in the Program(s). 
 

4.13. Notices.  Any and all notices permitted or required by this Agreement shall be in 
writing and shall be deemed to have been duly given (a) on the date personally delivered; (b) 
three business days after being mailed by United States post, certified and return receipt 
requested; or (c) one business day after being sent by nationally recognized overnight courier, 
properly addressed as follows or such other address as may later be designated by the party: 
 

UNIVERSITY 
Vanguard University 
55 Fair Drive 
Costa Mesa, CA 92626-9601 
Attn: Lettie Cowie 
VP of Business and Finance 
Attn:  Director of Nursing 

AGENCY 
Santa Ana College 
1530 W. 17th Street 
Santa Ana, CA 92706 
Attn: Becky Miller 
Associate Dean of Health Sciences 
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IN WITNESS WHEREOF, this Agreement has been executed by the parties hereto as of 
the day and year first written above. 
 
 
UNIVERSITY: 
 
 
By: __________________________________ 
 
Printed Name: Lettie Cowie    
 
Title: VP of Business and Finance 
   
Date: ________________________________ 
 

AGENCY:      
 
 
By: __________________________________ 
 
Printed Name: Peter J. Hardash      
 
Title: Vice Chancellor, Business Operations/ 
           Fiscal Services 
   
Date: ________________________________ 
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 NO.  _____ 
 
 RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 
 
 Santa Ana College - Science, Math, and Health Sciences Division 
 
 
 
To: Board of Trustees Date: August 19, 2013  
 
Re: Approval of Nursing Program Agreement – Walden University 
 
Action: Request for Approval  

 
BACKGROUND 
This is an affiliation agreement with Walden University, Minneapolis, MN, to be a provider of 
under-graduate and post-graduate education for students pursuing careers in nursing education.  
These students are in the Bachelor’s (BSN), Master’s (MSN), and Doctorate of Nursing Practice 
(DNP) Programs and will be preceptoring with Santa Ana College Nursing Faculty in the 
classroom and clinical setting as part of their under-graduate and post-graduate education.   
 
ANALYSIS 
This agreement with Walden University allows for clinical training of graduate nurses and is 
important to Santa Ana College because these students may become interested in teaching at 
Santa Ana College upon graduation as a result of a positive training experience.  The clinical 
affiliation agreement covers the scope of program operations as well as other issues relating to 
responsibilities for both parties.  The agreement has been reviewed by college staff.  The 
agreement carries no costs or other financial arrangements. 
 
RECOMMENDATION 
It is recommended that the Board of Trustees approve this clinical affiliation agreement with 
Walden University. 
 
 
Fiscal Impact:    None Board Date: August 19, 2013   
Prepared by:   Linda Rose, Ed.D., Vice President of Academic Affairs 
 
Submitted by:   Erlinda J. Martinez, Ed.D., President, Santa Ana College 
 
Recommended by:   Raúl Rodríguez, Ph.D., Chancellor, RSCCD  
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GRADUATE STUDENT FIELD EXPERIENCE  

FIELD SITE AFFILIATION AGREEMENT 
 

 
 THIS AGREEMENT (the “Agreement”) is made and entered into on this 24th day of July 
2013, by and between WALDEN UNIVERSITY, LLC, located at 100 Washington Avenue South, 
Suite 900, Minneapolis, MN 55401 ("Walden") and  Rancho Santiago Community College District 
on behalf of Santa Ana College located at 1530 W. 17th Street, Santa Ana, CA 92706 (Field Site"). 
 

RECITALS 
 
 WHEREAS, Walden offers undergraduate and graduate programs in the field of nursing 
(the “Programs”) and seeks to partner with field sites for educational field experiences for the 
students enrolled in any one of the following Programs (the "Students"):  
 

(a) Registered Nurse to Bachelor of Science in Nursing Program (BSN), accredited by the 
Commission on Collegiate Nursing Education (CCNE) 

 
(b) Master of Science in Nursing (MSN) with specializations in the following areas; Family 

Nurse Practitioner and Adult/Geriatric Nurse Practitioner, Informatics, Education and 
Leadership and Management, accredited by the Commission on Collegiate Nursing 
Education (CCNE) 

 
(c) Doctor of Nursing Practice Program (DNP);  

 
 WHEREAS, field experiences shall include the Field Site’s student education program 
conducted at the Field Site (“Field Experience Program”);  
 
 WHEREAS, the Field Site is willing to make available its educational and professional 
resources to such Students; and 
 
 WHEREAS, Walden and the Field Site mutually desire to contribute to the education and 
professional growth of the Walden Student. 
 
 NOW, THEREFORE, in consideration of the mutual promises and covenants hereinafter 
set forth it is understood and agreed upon by the parties hereto, as follows: 
 
 
I. TERM AND TERMINATION 
 
 This Agreement shall commence on July 24, 2013 (the “Effective Date”) and shall continue 
for a period of one (1) year. Notwithstanding the foregoing, either party may terminate this 
Agreement for any reason or no reason, upon thirty (30) calendar days’ prior written notice to the 
other party.  In the event of termination before any participating Student(s) has completed the then-
current term, such Student(s) shall be permitted to complete the then-current term subject to the 
applicable terms of this Agreement. The length of the Student(s) placement at the Field Site shall be 
agreed upon by the Parties prior to the Student(s) arrival at the Field Site.  
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GRADUATE STUDENT FIELD EXPERIENCE  

FIELD SITE AFFILIATION AGREEMENT 
 

 
 
II. WALDEN RESPONSIBILITIES 
 
 A. Walden shall be responsible for the assignment of Students to the Field Site.  
Walden agrees to refer to the Field Site only those Students who have completed the required 
prerequisite course of study as determined by Walden. The maximum number of students who will 
be accepted by the Field Site at any one time shall be determined by the Field Site. 
 
 B. The Field Site may suspend or terminate any Student from the Field Experience 
program provided that the Field Site first consults with Walden and provides specific reasons for 
the suspension or termination.  
 
 C. Walden agrees to comply with the Fields Site’s policies, procedures and rules, if 
applicable. 
 
 D. Walden shall provide a Field Education Coordinator (the "Field Education 
Coordinator") who will act as a liaison between Walden and the Field Site.  The Field Education 
Coordinator will be responsible for maintaining communication with the Field Site including, but 
not limited to: 
 
  (1) Confirming any contact information for Student to the Field Site Program 
Coordinator, as defined below, prior to the Student assignment; and 
 
  (2) Supplying the Field Site with information regarding the Student’s current 
level of academic preparation as may be required by the Field Site. 
 
 C.  Walden shall provide the Field Site with information regarding the particular 
requirements relating to Field Experience Programs including required hours and supervisions 
requirements. 
 
 D. Walden maintains professional liability insurance with a single limit of no less than 
Two Million Dollars ($2,000,000) per occurrence and Four Million Dollars ($4,000,000) annual 
aggregate and general liability insurance with a single limit of no less than One Million Dollars 
($1,000,000) per occurrence and Two Million Dollars ($2,000,000) annual aggregate, with 
umbrella liability coverage in amounts no less than One Million Dollars ($1,000,000).  Such 
insurance policies shall provide additional coverage to Walden’s students. Walden shall provide the 
Field Site with proof of coverage upon request. Walden shall provide Workers’ Compensation 
insurance coverage, if applicable, at its sole expense, to cover its employees and students while 
participating in the Field Site experience under this agreement in compliance with the statutory 
requirements of California law.  
 
III. FIELD SITE RESPONSIBILITIES 
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GRADUATE STUDENT FIELD EXPERIENCE  
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 A. When available, the Field Site shall assign a staff member to serve as the 
coordinator for the Field Experience Program at the Field Site (the “Field Site Program 
Coordinator”).  The Field Site Program Coordinator shall be responsible for: 
 
  (1) Planning and coordinating the education arrangements between the Field 
Site, the Student and Walden; 
 
  (2) Serving as a liaison between the Field Site and Walden; and 
 
  (3) Developing and administering an orientation program for Student which will 
familiarize the Student with the Field Site and all applicable policies and procedures. 
 
 B. The Field Site shall assign a qualified staff member having the appropriate and 
required credentials to serve as the clinical preceptor (the “Preceptor”) for each Student.  The Field 
Site shall provide planned and regularly scheduled opportunities for educational supervision and 
consultation by the Preceptor.  The Program requires supervision specifically by the Preceptor 
and may not be delegated. Preceptors are responsible for providing, as applicable to the Program, 
role modeling, direct patient supervision, professional interactions, and sharing expertise and 
experience. Preceptors are expected to voice concerns when student behaviors are in question or 
patient safety is of issue.  Preceptors shall provide instruction and clinical services in accordance 
with the appropriate nurse practice act and shall educate Students as to the requirements of the 
nurse practice act.  The Preceptor shall work with the Nursing Instructor to review and evaluate 
the Students in the field experience program.  

  
 D. The Field Site shall provide  learning experiences for the Student that are planned, 
organized and administered by qualified staff in accordance with mutually agreed upon educational 
objectives and guidelines. 
 
 E. Field Site shall provide Student with an orientation familiarizing student with all 
applicable State and Federal laws and regulations that pertain to practice at the Field Site, 
including those pertaining to Standards for Privacy of Individually Identifiable Health 
Information (the "Privacy Rule") issued under the federal Health Insurance Portability and 
Accountability Act of 1996 ("HIPAA"), which govern the use and/or disclosure of individually 
identifiable health information. 

   
 F. Field Site shall assure that the Student practices within the guidelines of any 
applicable professional ethics codes.  Field Site shall provide resources to Student for exploring 
and resolving any ethical conflicts that may arise during field training. 

 
 G. The Preceptor shall complete, with the Nursing Instructor and Student, all written 
evaluations of the Student’s performance according to the timeline established by Walden.  
Evaluations will be submitted to the Field Education Coordinator.  
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GRADUATE STUDENT FIELD EXPERIENCE  
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 H. The Field Site reserves the right to dismiss at any time any Student whose health 
condition, conduct or performance is a detriment to the Student's ability to successfully complete 
the Field Experience Program at the Field Site or jeopardizes the health, safety or well-being of any 
patients, clients or employees of the Field Site.  The Field Site Program Coordinator or assigned 
Preceptor shall promptly notify the Field Education Coordinator of any problem or difficulty arising 
with a Student and a discussion shall be held either by telephone or in person to determine the 
appropriate course of action.  The Field Site will, however, have final responsibility and authority to 
dismiss any Student from the Field Experience Program. 
 
 I. The Students are responsible for providing for their own medical care needs. 
 
 J. The Field Site shall ensure adequate workspace for the student and shall permit 
the use of instructional resources such as the library, procedure manuals, and client records as 
required by the Field Experience Program.  
 
 K. The Field Site maintains general and professional liability insurance (or comparable 
coverage under a program of self-insurance) for itself and its employees with a single limit of no 
less than One Million Dollars ($1,000,000) per occurrence and Three Million Dollars ($3,000,000) 
annual aggregate.  The Field Site shall provide Walden with proof of coverage upon request. 
 
To the extent that the Field Site is an entity governed by and/or operated through any state or 
federal agency or is provided liability coverage through statutory or tort law, then the foregoing 
paragraph shall not apply and the Field Site shall provide a separate statement of coverage and 
attach it as an Exhibit A to this Agreement.       
 
IV. STUDENT RESPONSIBILITIES 
 
 A. The Student shall provide their own transportation to and from the Field Site as well 
as any meals or lodging required during the clinical experience. 
 
 B. The Student shall agree to abide by the rules, regulations, policies and procedures of 
the Field Site as provided to Student by the Field Site during their orientation at the Field Site and 
shall abide by the requirements of the applicable nurse practice act.  
 
 C. The Student shall agree to comply with the Standards for Privacy of Individually 
Identifiable Health Information (the "Privacy Rule") issued under the federal Health Insurance 
Portability and Accountability Act of 1996 ("HIPAA"), which govern the use and/or disclosure of 
individually identifiable health information. 

 
 D. Student shall arrange for and provide to Field Site any required information 
including, but not limited to, criminal background checks, health information, verification of 
certification and/or licensure, insurance information and information relating to participation in 
federally funded insurance programs.   
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 E. Student shall be instructed that they are required to purchase and maintain a policy 
of health insurance, as well as a policy of professional liability insurance with a single limit of no 
less than One Million Dollars ($1,000,000) per occurrence and Three Million Dollars ($3,000,000) 
annual aggregate.  Student shall provide the Field Site with proof of coverage upon request. 
 
 
V. MUTUAL RESPONSIBILITIES 
 

A. FERPA.  For purposes of this Agreement, pursuant to the Family Educational Rights 
and Privacy Act of 1974 (FERPA), the parties acknowledge and agree that the Field Site has an 
educational interest in the educational records of the Student participating in the Program and to the 
extent that access to Student’s records are required by the Field Site in order to carry out the Field 
Experience Program.  
 
 B. HIPAA.  The parties agree that: 
 
  (1) The Field Site is a covered entity for purposes of the Health Insurance 
Portability and Accountability Act of 1996 (HIPAA) and any regulations and official guidance 
promulgated thereunder (collectively, “HIPAA”), as amended by the Health Information 
Technology for Economic and Clinical Health Act (“HITECH”) (together referred to as the 
“HIPAA Privacy Regulations”); 
 

(2) to the extent that Student are participating in the Field Experience Program: 
 

(a) Student shall be considered part of the Field Site’s workforce for 
HIPAA compliance purposes in accordance with 45 CFR §160.103, but shall not be construed to be 
employees of the Field Site. 

 
(b) Student shall receive training by the Field Site on, and subject to 

compliance with, all of Field Site’s privacy policies adopted pursuant to the Regulations; and 
 

(c) Student shall not disclose any Protected Health Information, as that 
term is defined by 45 CFR §164.105, to which a Student has access through Program participation 
that has not first been de-identified as provided in 45 CFR §164.514(a); 

 
(3) Walden will never access or request to access any Protected Health 

Information held or collected by or on behalf of the Field Site that has not first been de-identified as 
provided in 45 CFR §164.514(a); and 

 
(4) No services are being provided to the Field Site by Walden pursuant to this 

Agreement and therefore this Agreement does not create a “business associate” relationship as that 
term is defined in 45 CFR §160.103. 
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 C. The Field Site and Walden will promote a coordinated effort by evaluating the 
Program annually, planning for its continuous improvement, making such changes as are deemed 
advisable and discussing problems as they arise concerning this affiliation. 
 
 D. The parties agree that agree that Students participating in the Field Experience 
Program are at all times acting as independent contractors and that Students are not and will not be 
considered employees of the Field Site or any of its subsidiaries or affiliates by virtue of a Student’s 
participation in the Field Experience Program and shall not as a result of Student’s participation in 
the Field Experience Program, be entitled to compensation, remuneration or benefits of any kind.  . 
  
 
 E. The Field Site and Walden agree that Student will have equal access to their 
respective programs and facilities without regard for race, color, sex, age, religion or creed, marital 
status, disability, national or ethnic origin, socioeconomic status, veteran status, sexual orientation 
or other legally protected status. 
 
 F. The terms and conditions of this Agreement may be amended by written instrument 
executed by both parties. 
 
 G. This Agreement is nonexclusive.  The Field Site and Walden reserve the right to 
enter into similar agreements with other institutions. 
 
 H. This Agreement shall be governed by the laws of the State of California. 
 
 I. Any notice required hereunder shall be sent by certified or registered mail, return 
receipt requested and shall be deemed given upon deposit thereof in the U.S. mail (postage 
prepaid). 
 
 J. Each party agrees to defend, indemnify and hold harmless the other, its parents, 
subsidiaries, directors, officers, agents and their employees from and against claims, losses,  
liability, expenses, judgments or settlements arising from injury to person or property, including 
death arising from any negligent acts or omissions of the respective party and/or its employees or 
agents arising out of the performance or the terms and conditions of this Agreement. 
 
 K. This Agreement sets forth the entire understanding of the parties hereto and 
supersedes any and all prior agreements, arrangements and understandings, oral or written, of any 
nature whatsoever, between the parties with respect to the subject matter hereof. Obligations 
pursuant to Article K shall survive termination or expiration of this Agreement.  
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GRADUATE STUDENT FIELD EXPERIENCE  
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IN WITNESS WHEREOF, the parties hereto have duly executed this Agreement, effective the date 
first above written: 
 
ACCEPTED AND ACKNOWLEDGED 
 
 
 
WALDEN UNIVERSITY, LLC RANCHO SANTIAGO COMMUNITY COLLEGE 

DISTRICT ON BEHALF OF SANTA ANA 
COLLEGE  

 
 
 
By:  By:   
 
Name: Andrea Lindell, PhD, RN, ANEF  Name: Peter J. Hardash             
 
Title: Associate Dean  Title: Vice Chancellor, Business Operations/ 
             Fiscal Services 
  
Date:   Date:   
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EXHIBIT A 
 

[Alternative Liability Coverage to be provided by Field Site, if applicable] 

SAC-13-060 
 

lucarelli_anita
Typewritten Text

lucarelli_anita
Typewritten Text
4.6 (9)

lucarelli_anita
Typewritten Text

lucarelli_anita
Typewritten Text



lucarelli_anita
Typewritten Text
4.7

lucarelli_anita
Typewritten Text
4.7 (1)



lucarelli_anita
Typewritten Text
4.7 (2)



lucarelli_anita
Typewritten Text
4.7 (3)



lucarelli_anita
Typewritten Text
4.7 (4)



lucarelli_anita
Typewritten Text
4.7 (5)



lucarelli_anita
Typewritten Text
4.7 (6)



lucarelli_anita
Typewritten Text
4.7 (7)



lucarelli_anita
Typewritten Text
4.7 (8)

lucarelli_anita
Typewritten Text



lucarelli_anita
Typewritten Text
4.8

lucarelli_anita
Typewritten Text
4.8 (1)



lucarelli_anita
Typewritten Text
4.8 (2)



lucarelli_anita
Typewritten Text
4.8 (3)



lucarelli_anita
Typewritten Text
4.8 (4)



lucarelli_anita
Typewritten Text
4.8 (5)



lucarelli_anita
Typewritten Text
4.8 (6)



lucarelli_anita
Typewritten Text
4.9

lucarelli_anita
Typewritten Text

lucarelli_anita
Typewritten Text
4.9 (1)



lucarelli_anita
Typewritten Text
4.9 (2)



lucarelli_anita
Typewritten Text
4.9 (3)



lucarelli_anita
Typewritten Text
4.9 (4)



lucarelli_anita
Typewritten Text
4.9 (5)



lucarelli_anita
Typewritten Text
4.9 (6)



lucarelli_anita
Typewritten Text
4.9 (7)



lucarelli_anita
Typewritten Text
4.9 (8)



Rancho Santiago Comm Coll District Board Meeting of 08/19/13

Page: 1

AP0020

Check Registers Submitted for Approval

Checks Written for Period 07/13/13 thru 08/09/13

Register # Fund Title Amount

Voided

Checks

Adjusted

Amount

Beg

Check # Check #

End

 0.00  44,162.21 44,162.21 92*0357632 92*035768057212 General Fund Unrestricted

 0.00  43,044.05 43,044.05 92*0357681 92*035776557213 General Fund Unrestricted

 0.00  46,432.50 46,432.50 92*0357766 92*035784957214 General Fund Unrestricted

 0.00  45,467.00 45,467.00 92*0357850 92*035793357215 General Fund Unrestricted

 0.00  91,952.25 91,952.25 92*0357934 92*035800857216 General Fund Unrestricted

 0.00  708.04 708.04 92*0358056 92*035806357229 General Fund Unrestricted

 0.00  937.52 937.52 92*0358064 92*035806457230 General Fund Unrestricted

 0.00  2,456.84 2,456.84 92*0358071 92*035807657231 General Fund Unrestricted

 0.00  466.84 466.84 92*0358081 92*035808157232 General Fund Unrestricted

 0.00  228.84 228.84 92*0358097 92*035809757236 General Fund Unrestricted

 0.00  43,726.56 43,726.56 92*0358100 92*035810057237 General Fund Unrestricted

 0.00  786.86 786.86 92*0358101 92*035810157238 General Fund Unrestricted

 0.00  3,583.00 3,583.00 92*0358104 92*035810457239 General Fund Unrestricted

 0.00  1,597.73 1,597.73 92*0358105 92*035811457240 General Fund Unrestricted

 0.00  2,514.00 2,514.00 92*0358115 92*035812557241 General Fund Unrestricted

 0.00  2,675.49 2,675.49 92*0358127 92*035813157242 General Fund Unrestricted

 0.00  5,608.21 5,608.21 92*0358137 92*035813957244 General Fund Unrestricted

 0.00  32.77 32.77 92*0358140 92*035814057245 General Fund Unrestricted

 0.00  712.50 712.50 92*0358154 92*035815557251 General Fund Unrestricted

 0.00  1,564.23 1,564.23 92*0358157 92*035815757252 General Fund Unrestricted

 0.00  47,879.00 47,879.00 92*0358159 92*035816157254 General Fund Unrestricted

 0.00  31,914.00 31,914.00 92*0358162 92*035816257255 General Fund Unrestricted

 0.00  70.00 70.00 92*0358166 92*035816657256 General Fund Unrestricted

 0.00  5,236.76 5,236.76 92*0358170 92*035817357257 General Fund Unrestricted

 0.00  350.00 350.00 92*0358175 92*035817557258 General Fund Unrestricted

 0.00  2,208.00 2,208.00 92*0358183 92*035818357260 General Fund Unrestricted

 0.00  1,618.60 1,618.60 92*0358184 92*035818857261 General Fund Unrestricted

 0.00  4,441.00 4,441.00 92*0358189 92*035819557262 General Fund Unrestricted

 0.00  13,884.00 13,884.00 92*0358196 92*035819757263 General Fund Unrestricted

 0.00  5,233.50 5,233.50 92*0358204 92*035820757265 General Fund Unrestricted

 0.00  16,000.00 16,000.00 92*0358215 92*035821557268 General Fund Unrestricted

 0.00  8,685.71 8,685.71 92*0358217 92*035821957269 General Fund Unrestricted

 0.00  1,311.31 1,311.31 92*0358220 92*035822457270 General Fund Unrestricted

 0.00  14,300.00 14,300.00 92*0358225 92*035822557271 General Fund Unrestricted

 0.00  651.17 651.17 92*0358229 92*035823157275 General Fund Unrestricted

 0.00  9,196.81 9,196.81 92*0358241 92*035824357278 General Fund Unrestricted

 0.00  29,161.64 29,161.64 92*0358244 92*035824757279 General Fund Unrestricted

 0.00  263.33 263.33 92*0358252 92*035825357281 General Fund Unrestricted

 0.00  3,500.00 3,500.00 92*0358256 92*035825957282 General Fund Unrestricted

 0.00  21.50 21.50 92*0358263 92*035826357283 General Fund Unrestricted

 0.00  360.00 360.00 92*0358272 92*035827257287 General Fund Unrestricted
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Rancho Santiago Comm Coll District Board Meeting of 08/19/13

Page: 2

AP0020

Check Registers Submitted for Approval

Checks Written for Period 07/13/13 thru 08/09/13

Register # Fund Title Amount

Voided

Checks

Adjusted

Amount

Beg

Check # Check #

End

 0.00  2,145.00 2,145.00 92*0358275 92*035827757288 General Fund Unrestricted

 0.00  37,458.22 37,458.22 92*0358280 92*035828057289 General Fund Unrestricted

 0.00  8,007.20 8,007.20 92*0358282 92*035829557290 General Fund Unrestricted

 0.00  3,228.00 3,228.00 92*0358317 92*035831857299 General Fund Unrestricted

 0.00  968.54 968.54 92*0358322 92*035832657300 General Fund Unrestricted

 0.00  8,780.13 8,780.13 92*0358327 92*035833057301 General Fund Unrestricted

 0.00  1,145.21 1,145.21 92*0358332 92*035833857302 General Fund Unrestricted

 0.00  241.00 241.00 92*0358344 92*035834457303 General Fund Unrestricted

 0.00  2,581.62 2,581.62 92*0358363 92*035836357310 General Fund Unrestricted

 0.00  2,932.78 2,932.78 92*0358364 92*035836457311 General Fund Unrestricted

 0.00  1,353.00 1,353.00 92*0358366 92*035836957312 General Fund Unrestricted

 0.00  1,961.51 1,961.51 92*0358377 92*035838657314 General Fund Unrestricted

 0.00  672.73 672.73 92*0358391 92*035839257316 General Fund Unrestricted

 0.00  6,970.16 6,970.16 92*0358404 92*035840857318 General Fund Unrestricted

 0.00  25.50 25.50 92*0358410 92*035841057319 General Fund Unrestricted

 0.00  3,652.10 3,652.10 92*0358412 92*035842157320 General Fund Unrestricted

 0.00  5,525.00 5,525.00 92*0358422 92*035843157321 General Fund Unrestricted

 0.00  1,621,363.08 1,621,363.08 92*0358432 92*035843357322 General Fund Unrestricted

 0.00  99,295.85 99,295.85 92*0358437 92*035843957324 General Fund Unrestricted

 0.00  25,338.00 25,338.00 92*0358449 92*035845257328 General Fund Unrestricted

 0.00  284.72 284.72 92*0358454 92*035845457329 General Fund Unrestricted

 0.00  88,526.29 88,526.29 92*0358461 92*035846257331 General Fund Unrestricted

 0.00  10,638.42 10,638.42 92*0358478 92*035847957337 General Fund Unrestricted

 0.00  9,237.81 9,237.81 92*0358481 92*035848657339 General Fund Unrestricted

 0.00  70,731.50 70,731.50 92*0358487 92*035848957340 General Fund Unrestricted

 0.00  4,421.50 4,421.50 92*0358490 92*035849957341 General Fund Unrestricted

 0.00  47,731.14 47,731.14 92*0358500 92*035850057342 General Fund Unrestricted

 0.00  124.56 124.56 92*0358504 92*035850557343 General Fund Unrestricted

 0.00  21,590.81 21,590.81 92*0358509 92*035851157344 General Fund Unrestricted

 0.00  319.00 319.00 92*0358527 92*035852757350 General Fund Unrestricted

 0.00  1,639.00 1,639.00 92*0358528 92*035853757351 General Fund Unrestricted

 0.00  2,354.47 2,354.47 92*0358538 92*035854557352 General Fund Unrestricted

 0.00  5,019.85 5,019.85 92*0358546 92*035854857353 General Fund Unrestricted

 0.00  4,515.56 4,515.56 92*0358553 92*035855657356 General Fund Unrestricted

 0.00  50.00 50.00 92*0358557 92*035855757357 General Fund Unrestricted

 0.00  13,541.63 13,541.63 92*0358561 92*035856157359 General Fund Unrestricted

 0.00  1,558.70 1,558.70 92*0358716 92*035871957364 General Fund Unrestricted

 0.00  10,100.00 10,100.00 92*0358720 92*035872257365 General Fund Unrestricted

 0.00  494.24 494.24 92*0358937 92*035894057376 General Fund Unrestricted

 0.00  14,284.49 14,284.49 92*0358942 92*035894457378 General Fund Unrestricted

 0.00  2,360.20 2,360.20 92*0358945 92*035894857379 General Fund Unrestricted
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Rancho Santiago Comm Coll District Board Meeting of 08/19/13

Page: 3

AP0020

Check Registers Submitted for Approval

Checks Written for Period 07/13/13 thru 08/09/13

Register # Fund Title Amount

Voided

Checks

Adjusted

Amount

Beg

Check # Check #

End

 0.00  1,430.52 1,430.52 92*0358949 92*035895557380 General Fund Unrestricted

 0.00  2,068.50 2,068.50 92*0358956 92*035896557381 General Fund Unrestricted

 0.00  3,691.50 3,691.50 92*0358966 92*035897457382 General Fund Unrestricted

Total Fund 11 General Fund Unrestricted $2,685,302.81 $0.00 $2,685,302.81
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Rancho Santiago Comm Coll District Board Meeting of 08/19/13

Page: 4

AP0020

Check Registers Submitted for Approval

Checks Written for Period 07/13/13 thru 08/09/13

Register # Fund Title Amount

Voided

Checks

Adjusted

Amount

Beg

Check # Check #

End

 0.00  11,228.05 11,228.05 92*0358052 92*035805557228 General Fund Restricted

 0.00  2,005.38 2,005.38 92*0358057 92*035806157229 General Fund Restricted

 0.00  1,595.41 1,595.41 92*0358065 92*035807057230 General Fund Restricted

 0.00  1,397.76 1,397.76 92*0358072 92*035807757231 General Fund Restricted

 0.00  8,274.65 8,274.65 92*0358078 92*035808057232 General Fund Restricted

 0.00  5,179.44 5,179.44 92*0358096 92*035809857236 General Fund Restricted

 0.00  12,555.90 12,555.90 92*0358102 92*035810357238 General Fund Restricted

 0.00  850.00 850.00 92*0358126 92*035812657242 General Fund Restricted

 0.00  1,472.47 1,472.47 92*0358141 92*035814257245 General Fund Restricted

 0.00  300.00 300.00 92*0358153 92*035815357251 General Fund Restricted

 0.00  3,294.00 3,294.00 92*0358156 92*035815657252 General Fund Restricted

 0.00  1,732.48 1,732.48 92*0358163 92*035816957256 General Fund Restricted

 0.00  3,597.00 3,597.00 92*0358171 92*035817157257 General Fund Restricted

 0.00  3,780.00 3,780.00 92*0358174 92*035817757258 General Fund Restricted

 0.00  861.10 861.10 92*0358178 92*035818057259 General Fund Restricted

 0.00  1,630.80 1,630.80 92*0358181 92*035818257260 General Fund Restricted

 0.00  1,421.90 1,421.90 92*0358211 92*035821457267 General Fund Restricted

 0.00  7,479.33 7,479.33 92*0358250 92*035825457281 General Fund Restricted

 0.00  3,031.52 3,031.52 92*0358255 92*035826057282 General Fund Restricted

 0.00  102.40 102.40 92*0358261 92*035826257283 General Fund Restricted

 0.00  2,419.35 2,419.35 92*0358268 92*035827457287 General Fund Restricted

 0.00  1.36 1.36 92*0358281 92*035828157289 General Fund Restricted

 0.00  6,924.50 6,924.50 92*0358306 92*035830757294 General Fund Restricted

 0.00  13,707.40 13,707.40 92*0358315 92*035832057299 General Fund Restricted

 0.00  446.14 446.14 92*0358321 92*035832357300 General Fund Restricted

 0.00  6,690.75 6,690.75 92*0358328 92*035833157301 General Fund Restricted

 0.00  1,050.34 1,050.34 92*0358334 92*035833757302 General Fund Restricted

 0.00  1,100.61 1,100.61 92*0358340 92*035834557303 General Fund Restricted

 0.00  10,000.00 10,000.00 92*0358356 92*035835657307 General Fund Restricted

 0.00  847.01 847.01 92*0358370 92*035837257312 General Fund Restricted

 0.00  22,024.77 22,024.77 92*0358373 92*035837657313 General Fund Restricted

 0.00  1,422.04 1,422.04 92*0358378 92*035838757314 General Fund Restricted

 0.00  1,023.47 1,023.47 92*0358393 92*035839757316 General Fund Restricted

 0.00  3,741.19 3,741.19 92*0358398 92*035840357317 General Fund Restricted

 0.00  5,225.20 5,225.20 92*0358405 92*035840657318 General Fund Restricted

 0.00  68.67 68.67 92*0358409 92*035841157319 General Fund Restricted

 0.00  12,246.79 12,246.79 92*0358441 92*035844257326 General Fund Restricted

 0.00  3,353.61 3,353.61 92*0358453 92*035845657329 General Fund Restricted

 0.00  1,220.00 1,220.00 92*0358458 92*035845957330 General Fund Restricted

 0.00  66,373.00 66,373.00 92*0358474 92*035847557335 General Fund Restricted

 0.00  2,572.27 2,572.27 92*0358501 92*035850857343 General Fund Restricted
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Check Registers Submitted for Approval
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Checks
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 0.00  2,875.42 2,875.42 92*0358512 92*035851557345 General Fund Restricted

 0.00  466.00 466.00 92*0358539 92*035853957352 General Fund Restricted

 0.00  2,143.31 2,143.31 92*0358549 92*035855057354 General Fund Restricted

 0.00  674.43 674.43 92*0358558 92*035855957357 General Fund Restricted

 0.00  3,000.00 3,000.00 92*0358560 92*035856057358 General Fund Restricted

 0.00  6,800.00 6,800.00 92*0358721 92*035872357365 General Fund Restricted

 0.00  6,793.00 6,793.00 92*0358724 92*035872457366 General Fund Restricted

 0.00  6,522.61 6,522.61 92*0358725 92*035873057367 General Fund Restricted

 0.00  421.04 421.04 92*0358936 92*035893957376 General Fund Restricted

Total Fund 12 General Fund Restricted $263,943.87 $0.00 $263,943.87
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 0.00  6,491.13 6,491.13 92*0358054 92*035805457228 GF Unrestricted One-Time Funds

 0.00  46,826.50 46,826.50 92*0358099 92*035809957237 GF Unrestricted One-Time Funds

 0.00  176.21 176.21 92*0358132 92*035813557243 GF Unrestricted One-Time Funds

 0.00  182.62 182.62 92*0358136 92*035813657244 GF Unrestricted One-Time Funds

 0.00  26,126.92 26,126.92 92*0358143 92*035814557246 GF Unrestricted One-Time Funds

 0.00  73,088.06 73,088.06 92*0358146 92*035814657247 GF Unrestricted One-Time Funds

 0.00  13,437.04 13,437.04 92*0358158 92*035815857253 GF Unrestricted One-Time Funds

 0.00  7,803.49 7,803.49 92*0358198 92*035819857263 GF Unrestricted One-Time Funds

 0.00  85.00 85.00 92*0358210 92*035821057267 GF Unrestricted One-Time Funds

 0.00  2,743.50 2,743.50 92*0358216 92*035821657269 GF Unrestricted One-Time Funds

 0.00  556.99 556.99 92*0358232 92*035823557276 GF Unrestricted One-Time Funds

 0.00  8,152.33 8,152.33 92*0358236 92*035824057277 GF Unrestricted One-Time Funds

 0.00  187.69 187.69 92*0358278 92*035827957288 GF Unrestricted One-Time Funds

 0.00  21,859.20 21,859.20 92*0358314 92*035831457298 GF Unrestricted One-Time Funds

 0.00  500.00 500.00 92*0358339 92*035833957302 GF Unrestricted One-Time Funds

 0.00  14,988.40 14,988.40 92*0358365 92*035836557311 GF Unrestricted One-Time Funds

 0.00  31,000.00 31,000.00 92*0358443 92*035844857327 GF Unrestricted One-Time Funds

 0.00  190.63 190.63 92*0358457 92*035846057330 GF Unrestricted One-Time Funds

 0.00  218,678.57 218,678.57 92*0358516 92*035852357346 GF Unrestricted One-Time Funds

 0.00  2,259.01 2,259.01 92*0358524 92*035852457347 GF Unrestricted One-Time Funds

 0.00  162.13 162.13 92*0358552 92*035855257356 GF Unrestricted One-Time Funds

 0.00  2,853.78 2,853.78 92*0358731 92*035873357368 GF Unrestricted One-Time Funds

 0.00  248,761.00 248,761.00 92*0358734 92*035873457369 GF Unrestricted One-Time Funds

 0.00  455.72 455.72 92*0358941 92*035894157377 GF Unrestricted One-Time Funds

Total Fund 13 GF Unrestricted One-Time $727,565.92 $0.00 $727,565.92
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 0.00  1,817.32 1,817.32 92*0358082 92*035809357233 Child Development Fund

 0.00  2,210.13 2,210.13 92*0358147 92*035814957248 Child Development Fund

 0.00  1,993.39 1,993.39 92*0358199 92*035820357264 Child Development Fund

 0.00  6,682.68 6,682.68 92*0358226 92*035822657272 Child Development Fund

 0.00  379.12 379.12 92*0358264 92*035826557284 Child Development Fund

 0.00  989.21 989.21 92*0358296 92*035829957291 Child Development Fund

 0.00  777.75 777.75 92*0358346 92*035834957304 Child Development Fund

 0.00  2,003.51 2,003.51 92*0358357 92*035836157308 Child Development Fund

 0.00  2,634.11 2,634.11 92*0358388 92*035839057315 Child Development Fund

 0.00  1,673.80 1,673.80 92*0358466 92*035846957333 Child Development Fund

 0.00  1,047.95 1,047.95 92*0358480 92*035848057338 Child Development Fund

 0.00  346.90 346.90 92*0358562 92*035856657360 Child Development Fund

 0.00  4,275.35 4,275.35 92*0358735 92*035873957370 Child Development Fund

Total Fund 33 Child Development Fund $26,831.22 $0.00 $26,831.22
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 0.00  1,614.00 1,614.00 92*0358095 92*035809557235 Capital Outlay Projects Fund

 0.00  81.27 81.27 92*0358152 92*035815257250 Capital Outlay Projects Fund

 0.00  10,492.66 10,492.66 92*0358208 92*035820957266 Capital Outlay Projects Fund

 0.00  4,492.61 4,492.61 92*0358248 92*035824957280 Capital Outlay Projects Fund

 0.00  42,617.99 42,617.99 92*0358266 92*035826657285 Capital Outlay Projects Fund

 0.00  13,811.61 13,811.61 92*0358351 92*035835557306 Capital Outlay Projects Fund

 0.00  30,757.91 30,757.91 92*0358470 92*035847357334 Capital Outlay Projects Fund

 0.00  52.42 52.42 92*0358551 92*035855157355 Capital Outlay Projects Fund

Total Fund 41 Capital Outlay Projects Fu $103,920.47 $0.00 $103,920.47
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 0.00  19,278.20 19,278.20 92*0358094 92*035809457234 Bond Fund, Measure E

 0.00  755.67 755.67 92*0358150 92*035815157249 Bond Fund, Measure E

 0.00  4,599.77 4,599.77 92*0358300 92*035830157292 Bond Fund, Measure E

 0.00  85,149.47 85,149.47 92*0358302 92*035830557293 Bond Fund, Measure E

 0.00  98,594.88 98,594.88 92*0358308 92*035830857295 Bond Fund, Measure E

 0.00  102,146.30 102,146.30 92*0358309 92*035830957296 Bond Fund, Measure E

 0.00  2,784.33 2,784.33 92*0358350 92*035835057305 Bond Fund, Measure E

 0.00  14,278.00 14,278.00 92*0358362 92*035836257309 Bond Fund, Measure E

 0.00  47,072.62 47,072.62 92*0358434 92*035843657323 Bond Fund, Measure E

 0.00  22,862.49 22,862.49 92*0358440 92*035844057325 Bond Fund, Measure E

 0.00  3,632.00 3,632.00 92*0358463 92*035846557332 Bond Fund, Measure E

 0.00  3,000.00 3,000.00 92*0358525 92*035852557348 Bond Fund, Measure E

 0.00  31,548.29 31,548.29 92*0358526 92*035852657349 Bond Fund, Measure E

 0.00  1,800.00 1,800.00 92*0358740 92*035874057371 Bond Fund, Measure E

 0.00  27,365.60 27,365.60 92*0358741 92*035874257372 Bond Fund, Measure E

Total Fund 42 Bond Fund, Measure E $464,867.62 $0.00 $464,867.62
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 0.00  25,664.51 25,664.51 92*0358228 92*035822857274 Property and Liability Fund

 0.00  28,688.20 28,688.20 92*0358310 92*035831357297 Property and Liability Fund

 0.00  116,157.00 116,157.00 92*0358476 92*035847757336 Property and Liability Fund

Total Fund 61 Property and Liability Fund $170,509.71 $0.00 $170,509.71
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 0.00  1,837.50 1,837.50 92*0358227 92*035822757273 Workers' Compensation Fund

Total Fund 62 Workers' Compensation Fu $1,837.50 $0.00 $1,837.50
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 0.00  184.62 184.62 92*0358267 92*035826757286 Student Financial Aid Fund

 0.00  52.00 52.00 92*0358567 92*035856757361 Student Financial Aid Fund

Total Fund 74 Student Financial Aid Fund $236.62 $0.00 $236.62
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SUMMARY

Total Fund 11 General Fund Unrestricted  2,685,302.81

Total Fund 12 General Fund Restricted  263,943.87

Total Fund 13 GF Unrestricted One-Time Fund  727,565.92

Total Fund 33 Child Development Fund  26,831.22

Total Fund 41 Capital Outlay Projects Fund  103,920.47

Total Fund 42 Bond Fund, Measure E  464,867.62

Total Fund 61 Property and Liability Fund  170,509.71

Total Fund 62 Workers' Compensation Fund  1,837.50

Total Fund 74 Student Financial Aid Fund  236.62

$4,445,015.74Grand Total: 
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NO. _______ 
 
 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 
 

DISTRICT OFFICE - BUSINESS OPERATIONS/FISCAL SERVICES 
 
 

To:    Board of Trustees Date:  August 19, 2013 

Re: Approval of Awarding Boiler Replacement projects at  Santa Ana College and 
Santiago Canyon College 

Action:  Request for Approval 

 
 
BACKGROUND: 
 
On December 10, 2012, the Board approved a creation of a pool of qualified Energy Service 
Companies (ESCO) for the purpose of improving energy efficiency and ensuring the mechanical 
systems are functioning properly in buildings throughout the District under the rules of 
California Government Code Section 4217.10 through 4217.18.  This project replaces multiple 
non-compliant boilers with more energy efficient boilers and qualifies as an acceptable energy 
project under this rule. Therefore, the Request for Proposal (RFP) was sent to the four pre-
qualified companies to replace the multiple boilers at Santa Ana and Santiago Canyon Colleges.   
 
 
ANALYSIS: 
 
Out of the four solicitations sent, two proposals were received on Monday, August 5, 2013 for 
replacement of five boilers at Santa Ana College and one boiler at Santiago Canyon College.  
The lowest responsible bidder was ACCO Engineering Systems with a base bid in the amount of 
$337,000. Due to disparity of bid amount, staff has verified with ACCO Engineering Systems 
that their bid includes the scope of work detailed in the plans and specifications.    
 
District staff has provided a due diligence review of the lowest responsive bidder, ACCO 
Engineering Systems and it has verified they have the appropriate license, properly completed 
the Bid form, and found no record of labor complaints.  
 
RECOMMENDATION: 
 
It is recommended that the Board of Trustees award the Boiler Replacement project to ACCO 
Engineering Systems as presented. 
 
 
Fiscal Impact:        $337,000 Board Date:  August 19,2013 

Prepared by:    Carri Matsumoto, Assistant Vice Chancellor, Facilities Planning & District 
Construction & Support Services 

Submitted by:    Peter J. Hardash, Vice Chancellor, Business Operations/Fiscal Services 

Recommended by:    Raúl Rodríguez, Ph.D., Chancellor 
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NO. _______ 

 
 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 
 

DISTRICT OFFICE - BUSINESS OPERATIONS/FISCAL SERVICES 
 
 

To:    Board of Trustees Date: August 19, 2013 

Re: Approval of Change Order #4, Bid #1180 – Perimeter Site Improvements for Santa 
Ana College 

Action:  Request for Approval 

 
 
BACKGROUND: 
 
On November, 13, 2012, the Board of Trustees awarded a contract to WoodCliff Corporation for 
Bid # 1180 for perimeter site improvements at Santa Ana College. 
 
 
ANALYSIS 
 
During the course of construction for the project, the contractor has had to undertake additional 
soils mitigation work due to unsuitable existing soil conditions. The majority of the change order 
costs are associated with this scope of work. 
 
Change Order #4 increases the contract by $280,549. The revised contract amount is $5,549,485. 
Staff was able to negotiate a savings of $176,220. The costs indicated in the change order are 
considered fair, reasonable and within industry standards by the architect, construction manager 
and staff.  Total change orders for the project are 5.46% of construction cost. Pursuant to 
Administrative Regulation 3504, staff has approved this change order. 
 
This project was funded by Measure E. 
 
 
RECOMMENDATION: 
 
It is recommended that the Board of Trustees approve Change Order #4, Bid #1180 for 
WoodCliff Corporation perimeter site improvements at Santa Ana College as presented. 
 
 
 
 
Fiscal Impact:        $280,549 Board Date: August 19, 2013 

Prepared by:    Carri Matsumoto, Assistant Vice Chancellor, Facility Planning & District 
Construction and Support Services 

Submitted by:    Peter J. Hardash, Vice Chancellor, Business Operations/Fiscal Services 

Recommended by:    Raúl Rodríguez, Ph.D., Chancellor 
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NO. _______ 
 
 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 
 

DISTRICT OFFICE - BUSINESS OPERATIONS/FISCAL SERVICES 
 
 
 

To:    Board of Trustees Date:  August 19, 2013 

Re: Approval of Notice of Completion: Bid #1179 – Installation of Synthetic Turf for 
the New Soccer and Sports Facilities at Santa Ana College  

Action:  Request for Approval 

 
 
 
BACKGROUND: 
 
The District issued a contract to FieldTurf USA, Inc. to provide and complete the installation of 
synthetic turf for the new soccer field and football facilities at Santa Ana College. As required by 
Public Contract Code, districts must file a Notice of Completion when a project is completed and 
all requirements of the contractual agreements are addressed. 
 
ANALYSIS: 
 
The project was deemed substantially complete on July 17, 2013. Total cost of synthetic turf and 
installation for soccer field was $556,984. 
 
This project was funded by Measure E. 
 
RECOMMENDATION: 
 
It is recommended that the Board of Trustees approve the Notice of Completion for the 
installation of synthetic turf for the new soccer field and sports facilities at Santa Ana College as 
presented. 
 
 
 
 
Fiscal Impact:        N/A Board Date: August 19, 2013 

Prepared by:    Carri Matsumoto, Assistant Vice Chancellor, Facility Planning & 
District Construction and Support Services 

Submitted by:    Peter J. Hardash, Vice Chancellor, Business Operations/Fiscal Services 

Recommended by:    Raúl Rodríguez, Ph.D., Chancellor 
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NO. _______ 

 
 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 
 

DISTRICT OFFICE - BUSINESS OPERATIONS/FISCAL SERVICES 
 
 

To:    Board of Trustees Date:  August 19, 2013 

Re: Adoption of Resolution No. 13-32 – Landscaping for the Humanities Building at 
Santiago Canyon College 

Action:  Request for Adoption 

 
 
BACKGROUND: 
 
On August 20, 2012, the Board of Trustees awarded a contract to Marina Landscape Inc. for Bid 
No. 1198, landscaping for the Humanities Building at Santiago Canyon College. 
 
 
ANALYSIS: 
 
Resolution No. 13-32 and Change Order #1 as outlined, increases the contract by $39,295. These 
costs are associated with implementation of work for compliance with the Storm Water Pollution 
Prevention Program. The revised contract amount is $177,985. The costs indicated in the change 
order are considered fair, reasonable and within industry standards by the architect, construction 
manager and staff. Total combined change orders for the project are 28.33% of construction cost. 
Pursuant to Administrative Regulation 3504, staff has approved this change order. Legal counsel, 
Hugh Lee, has reviewed and approved the resolution. 
 
This project was funded by Measure E. 
 
 
RECOMMENDATION: 
 
It is recommended that the Board of Trustees adopt Resolution No. 13-32, Marina Landscape 
Inc. for Bid #1198, landscaping for the Humanities Building at Santiago Canyon College as 
presented. 
 
 
Fiscal Impact:       $39,295 Board Date:  August 19, 2013 

Prepared by: Carri Matsumoto, Assistant Vice Chancellor, Facility Planning &                                           
District Construction and Support Services 

Submitted by:    Peter J. Hardash, Vice Chancellor, Business Operations/Fiscal Services 

Recommended by:    Raúl Rodríguez, Ph.D., Chancellor 
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BEFORE THE GOVERNING BOARD OF THE 
RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

 
RESOLUTION FOR APPROVAL OF AWARD OF CONTRACT TO MARINA 

LANDSCAPE FOR CERTAIN ADDITIONAL WORK AT THE SANTIAGO CANYON 
COLLEGE HUMANITIES BUILDING 

 
RESOLUTION NO. ____________________ 

 
WHEREAS, the Governing Board of the Rancho Santiago Community College District 

(“District”) previously awarded a contract for construction work at the Humanities Building at 
Santiago Canyon College, (“Project”) to Marina Landscaping Inc. (“Contractor”); 
 

WHEREAS, subsequent to the award of the contract for the Project, it was determined 
that additional work was necessary on the Project (“Change Order”) for Storm Water Pollution 
Prevention Program maintenance as more fully set forth in Exhibit “A”; 

 
WHEREAS, the Contractor is intimately familiar with the Project and is ready, willing 

and able to perform the additional work set forth in the Change Order; 
 

WHEREAS, the total cost for the Change Order is $39,295 and exceeds the limitations 
set forth in Public Contract Code Section 20659; 
 

WHEREAS, it would be more costly and time-consuming to bid this additional work 
since it is integral to the Project and the work being performed by the Contractor; 
 
 WHEREAS, competitive bidding the additional work covered by the Change Order 
would result in the delay of the completion of the Project; 
 
 WHEREAS, the additional work must be performed before the Project can be completed 
and failure to complete the Project will disrupt the education of students;  
 
 WHEREAS, it would work an incongruity and not produce any advantage to the District 
to competitively bid the Change Order since such competitive bid work could result in multiple 
contractors being required to perform work more efficiently and effectively performed by one 
contractor; and 
 

WHEREAS, Meakin v. Steveland (1977) 68 Cal.App.3d 490 and Los Angeles Dredging 
v. Long Beach (1930) 210 Cal. 348 holds that statutes requiring competitive bidding do not 
apply when competitive bidding would work an incongruity or not produce any advantage. 

 
NOW, THEREFORE, the Governing Board of the Rancho Santiago Community 

College District does hereby find, resolve, determine, and order as follows: 
 

Section 1. That all of the recitals set forth above are true and correct, and the Board 
so finds and determines. 
 

Section 2. That it would work an incongruity and not produce any advantage to the 
District to competitively bid the completion of the additional work set forth in the Change Order. 

 
 

13-32 

lucarelli_anita
Typewritten Text
5.13 (2)



Section 3. That the District approves the immediate completion of the additional 
work stated in the Change Order without competitively bidding such work and approves the 
District’s payment to the Contractor in accordance with the terms and conditions set forth in the 
Change Order. 
 

Section 4. That the completion and approval of the additional work stated in Change 
Order is necessary to ensure completion of the Project and use of the facilities by students and 
staff. 

 
Section 5. That the Governing Board delegates to Peter Hardash, Vice Chancellor, 

Business Operations/Fiscal Services, authority to execute all agreements and complete all 
necessary documents for the additional work and to otherwise fulfill the intent of this Resolution. 
 

 
APPROVED, PASSED AND ADOPTED by the Governing Board of the Rancho 

Santiago Community College District this 19th of August, 2013, by the following vote: 
 

AYES:   _____________ 
 

NOES:   _____________ 
 

ABSENT:  _____________ 
 

ABSTAINED:  _____________ 
 

 
 I, ___________________, President of the Rancho Santiago Community College District 
Governing Board, do hereby certify that the foregoing is full, true, and correct copy of the 
Resolution passed and adopted by said Board at a regularly scheduled and conducted meeting 
held on said date, which Resolution if on file in office of said Board. 
 

______________________________________ 
President of the Board of Trustees 
Rancho Santiago Community College District 
 

  
 I, ____________________, Clerk of the Board of Trustees of the Rancho Santiago 
Community College District Governing Board, do hereby certify that the foregoing Resolution 
was regularly introduced and adopted by the Board of Trustees of the Rancho Santiago 
Community College District Governing Board at a regular meeting thereof held on the 19th day 
of August, 2013, by the above described vote of the Governing Board; 
 
 
 IN WITNESS WHEREOF, I have hereunto set my hand and affixed the official seal of 
the Rancho Santiago Community College District Governing Board this ______ day of _______, 
20__. 
 

______________________________________  
Clerk of the Board of Trustees 
Rancho Santiago Community College District 
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EXHIBIT “A” 

 
CHANGE ORDER FOR ADDITIONAL WORK RELATED TO 

THE SANTIAGO CANYON COLLEGE HUMANITIES BUILDING 
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NO. _______ 

 
RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

 
DISTRICT OFFICE - BUSINESS OPERATIONS/FISCAL SERVICES 

 
To:    Board of Trustees Date:  August 19, 2013 

Re: Approval of Waiver and Release Agreement – Landscaping for the Humanities 
Building at Santiago Canyon College 

Action:  Request for Adoption 

 
 
BACKGROUND: 
On June 20, 2011, the Board of Trustees awarded a contract to Tropical Plaza Nursery Inc. for 
Bid #1134, landscaping for the Humanities Building at Santiago Canyon College. Tropical Plaza 
Nursery Inc. was a contractor that replaced the original contractor, Sierra Landscaping due to a 
default on the contract for the Humanities Project at Santiago Canyon College landscaping 
services. 
 
ANALYSIS: 

The Board of Trustees recently approved Change Order #6 with Tropical Plaza Nursery Inc. at 
the last meeting held on July 22, 2013, which included $39,000 for additional work for the 
Humanities Building project at the Santiago Canyon College. The total change order amount was 
$42,366.46.  As part of this change order, the District was able to retain a release and wavier 
agreement at the recommendation of our legal counsel, Hugh Lee from Atkinson, Andelson, 
Loya, Ruud & Romo. 

The original amount in dispute was $100,000 but was reduced through negotiations with the 
District to $39,000.  By way of execution of this agreement, Tropical Plaza Nursery Inc. releases 
and forever discharges the District for future claims associated with this change order amount.  
The Agreement has been executed and had been accepted by Tropical Plaza Nursery Inc. prior to 
the change order approval but staff was not able to get a copy of the executed agreement in time 
for the July 22, 2013 meeting.  Staff is hereby presenting the agreement to the Board for 
approval. 
 
This project was funded by Measure E. 
 
RECOMMENDATION: 
It is recommended that the Board of Trustees approve the waiver and release agreement with 
Tropical Plaza Nursery, Inc. for Bid #1134, landscaping for the Humanities Building at Santiago 
Canyon College as presented. 
 
Fiscal Impact:       N/A Board Date:  August 19, 2013 

Prepared by: Carri Matsumoto, Assistant Vice Chancellor, Facility Planning & District 
Construction and Support Services 

Submitted by:    Peter J. Hardash, Vice Chancellor, Business Operations/Fiscal Services 

Recommended by:    Raúl Rodríguez, Ph.D., Chancellor 
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EXHIBIT “A & B” 

 
Included in the agenda and available 

at the Facilities Office at  
2323 N. Broadway Santa Ana, CA 92706 
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Fiscal Impact: $2,470,834 Board Date: August 19, 2013 

Item Prepared by:  Maria Gil, Interim Resource Development Coordinator 

Item Submitted by:  Enrique Perez, Assistant Vice Chancellor, Educational Services 

Item Recommended by: Raúl Rodríguez, Ph.D., Chancellor  
 

1 

NO. ______ 
 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 
Educational Services  

 

To:            Board of Trustees                                                         Date: August 19, 2013 

Re:            Approval of Resource Development Items 

Action:     Request for Approval 
 
ANALYSIS 
 
Items for the following categorical programs have been developed: 
 

 Project Title Award Date Amount 

1. Early Head Start – Year 1 (District)  
The Early Head Start Program received its final award amount for the first 
year of a three-year grant award from the U.S. Department of Health and 
Human Services, Administration for Children and Families, to support 
enrollment of children and families into Early Head Start programs. (13/14). 
 
             Operations Budget                              $256,516 
            Training & Technical Assistance            $8,707 
             Total                                                   $265,223 
 
The total match required is $423,303 for the full year; $223,141 was reported 
last fiscal year (Jan. – June). The match carryover balance is 200,162 that 
consists of $129,591 of state-funded Child Development Center staff costs and 
$70,571 of unclaimed indirect. 
 

07/19/2013 $265,223 

2. ENGAGE in STEM Project – Year 3 (SAC) 
Third year of a five-year grant award from the U.S. Department of Education 
– Title III Hispanic-Serving Institutions (HSI) STEM and Articulation 
Programs to expand and enhance educational opportunities for, and improve 
the academic attainment of Hispanic students and low in-income students in 
science, technology, engineering and mathematics (STEM). (13/14). No match 
required. 
 

04/15/2013 $1,189,826 

3. Santiago Canyon College – Developing HSI Program – Year 4 
(SCC) 
Fourth year of a five-year grant from the U.S. Department of Education – Title 
V Developing Hispanic-Serving Institutions (HSI) Program to increase student 
success in science, technology, engineering and math (STEM) and to improve 
teaching and learning through assessment of student learning outcomes. 
(13/14). No match required. 

06/07/2013 $650,000 
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Fiscal Impact: $2,470,834 Board Date: August 19, 2013 

Item Prepared by:  Maria Gil, Interim Resource Development Coordinator 

Item Submitted by:  Enrique Perez, Assistant Vice Chancellor, Educational Services 

Item Recommended by: Raúl Rodríguez, Ph.D., Chancellor  
 

2 

 Project Title Award Date Amount 

4. Seeds to Trees - Digital Media Training (District)  
Sub-award from the Santa Ana Library for RSCCD’s Corporate Training 
Institute to provide digital media training in graphic design, website design, 
scriptwriting, video production, digital music and marketing for twenty at risk 
youth.  (13/14).  No match required.  
 

07/01/2013 $61,733 

5. Talent Search IV – Year 1 (SAC)  
First year of a five-year grant from the U.S. Department Of Education to 
increase retention, graduation, and college-going rates of Santa Ana’s 8th – 
12th grade students. (13/14). No match required. 
 

06/11/2013 $304,052 

 
RECOMMENDATION 
It is recommended that the board approve these items and that the Vice Chancellor of Business 
Operations/Fiscal Services or his designee be authorized to enter into related contractual 
agreements on behalf of the district. 
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CONTRACT PERIOD: 01/01/2013 - 12/31/2013 PROJ. ADM. Enrique Perez
FY 12/13 CONTRACT INCOME: $1,393,159 PROJ. DIR. MyLe Pham
FY 12/13 Expenses: ($761,695) Date: 8/8/2013
FY 13/14 Carryover $631,464
FY 13/14 Augmentation $256,516
FY 13/14 Amount $887,980
CFDA No. 93.600
Award No. 09CH9091/02

GL Account String Description Debit Credit
33_1273_000000_50000_8199 Other Federal Revenues : District Operations 887,980
33_1273_672000_50000_5865 Indirect Costs : District Operations 31,200
33_1273_675000_53329_5210 Conference Expenses : EHS Administration 4,510
33_1273_692000_53328_1210 Academic Management : EHS Santa Ana College

Zeferina Gonzalez, SAC Director I @ 30%
11,088

33_1273_692000_53328_1270 Child Development Teachers : EHS Santa Ana College
(8) Master Teachers each @ 25% 
Daisy Castaneda, Assistant Director, MT/BA 5
Luz Cordoba, MT/BA 3
Juana Escalera, MT/AA 1
Margaret Humphreys, MT/AA 8
Imelda Iniguez, MT/AA 3
Paz Jorquera, MT/AA 2
Colleen Mangali, MT/BA 2
Cheryl Owens, MT/AA 8 (Jan-Feb)
Keo Phirin Salinas, MT/BA 3

40,390

33_1273_692000_53328_1471 Sub Child Dev Teachr-Shortterm : EHS Santa Ana Coll
Maria Gonzalez, MT Sub HB 8 hrs x 203 days x $17.50/hr
Ellen Olson, MT Sub HB 2 hrs x 203 days x $17.50/hr

6,580

33_1273_692000_53328_2130 Classified Employees : EHS Santa Ana College
Isabel Mata, Admnistrative Clerk, +2.5%BIL

22,315

33_1273_692000_53328_2310 Classified Employees - Ongoing : EHS Santa Ana
Nalley Tamayo Frias (May-Dec)

10,546

33_1273_692000_53328_2320 Classified Employees - Hourly : EHS Santa Ana Colle
Fausta Ponce Pliego, Cook (s/t) 2 hrs x 203 dys x $16.37/hr
(8) Child Development Beginning Teachers (Interns)

48,421

33_1273_692000_53328_2340 Student Assistants - Hourly : EHS Santa Ana C 24,366
33_1273_692000_53328_3115 STRS - Non-Instructional : EHS Santa Ana Coll 4,792
33_1273_692000_53328_3215 PERS - Non-Instructional : EHS Santa Ana Coll 8,079
33_1273_692000_53328_3315 OASDHI - Non-Instructional : EHS Santa Ana Co 4,427
33_1273_692000_53328_3325 Medicare - Non-Instructional : EHS Santa Ana 2,068
33_1273_692000_53328_3335 PARS - Non-Instructional : EHS Santa Ana Coll 137
33_1273_692000_53328_3415 H & W - Non-Instructional : EHS Santa Ana Col 22,342
33_1273_692000_53328_3435 H & W - Retiree Fund Non-Inst : EHS Santa Ana 1,670
33_1273_692000_53328_3515 SUI - Non-Instructional : EHS Santa Ana Colle 425
33_1273_692000_53328_3615 WCI - Non-Instructional : EHS Santa Ana Colle 4,005
33_1273_692000_53328_3915 Other Benefits - Non-Instruct : EHS Santa Ana 3,229
33_1273_692000_53328_4310 Instructional Supplies : EHS Santa Ana Colleg 3,200
33_1273_692000_53328_4610 Non-Instructional Supplies : EHS Santa Ana Co 5,600
33_1273_692000_53328_4710 Food and Food Service Supplies : EHS Santa An 3,800

SPECIAL PROJECT DETAILED BUDGET #1273
NAME: Early Head Start Operating Yr. 1 of 3 (District)

FISCAL YEAR: 2013/2014

Existing Buget

Augmentation Budget (Amend 1)
Prepared by: Maria Gil 1 of 3

Board Approval Date: August 19, 2013
Accountant: Catherine Nguyen
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CONTRACT PERIOD: 01/01/2013 - 12/31/2013 PROJ. ADM. Enrique Perez
FY 12/13 CONTRACT INCOME: $1,393,159 PROJ. DIR. MyLe Pham
FY 12/13 Expenses: ($761,695) Date: 8/8/2013
FY 13/14 Carryover $631,464
FY 13/14 Augmentation $256,516
FY 13/14 Amount $887,980
CFDA No. 93.600
Award No. 09CH9091/02

GL Account String Description Debit Credit

SPECIAL PROJECT DETAILED BUDGET #1273
NAME: Early Head Start Operating Yr. 1 of 3 (District)

FISCAL YEAR: 2013/2014

Existing Buget

33_1273_692000_53329_1210 Academic Management : EHS Administration
Dee Tucker, CDC Exec. Director (Jan - Aug) @ 25% 
Janneth Linnell, CDC Director (Aug-Dec) @ 25%
My Le Pham, EHS Director I @ 100%
Connie Van, Assoc. Director II Parent Svs/ERSEA @ 100%
Jennifer Pruznick, Associate Director II - Education/Disabilities @ 100%

110,687

33_1273_692000_53329_1270 Child Development Teachers : EHS Administration
(5) Homebase Parent Educators/Master Teachers each @ 100%
Maribel Arreguin Lopez, MT/BA 2
Catherine Candela, MT/BA 2
Isela Cervantes, MT/BA 2
Alicia Ramirez, MT/BA 3
Sandra Santamaria, MT/AA 2

98,178

33_1273_692000_53329_1471 Sub Child Dev Teachr-Shortterm : EHS Administ 0
33_1273_692000_53329_2130 Classified Employees : EHS Administration

Laurene Lugo, CDS Adm.Secretary, +5%L+2.5%BIL @ 10%
Jacqueline Valadez, EHS Adm. Secretary @ 90%
Cherie Ericson, Accountant, +2.5%L+4PG/$2,000/yr @ 45%
Jessica Avalos, Adm. Clerk, +2.5%L+4PG/$1,000/yr @ 100%

64,749

33_1273_692000_53329_2320 Classified Employees - Hourly : EHS Administr
Martha Gallegos

15,780

33_1273_692000_53329_3115 STRS - Non-Instructional : EHS Administration 17,242
33_1273_692000_53329_3215 PERS - Non-Instructional : EHS Administration 7,804
33_1273_692000_53329_3315 OASDHI - Non-Instructional : EHS Administrati 4,119
33_1273_692000_53329_3325 Medicare - Non-Instructional : EHS Administra 4,382
33_1273_692000_53329_3335 PARS - Non-Instructional : EHS Administration 205
33_1273_692000_53329_3415 H & W - Non-Instructional : EHS Administratio 75,266
33_1273_692000_53329_3435 H & W - Retiree Fund Non-Inst : EHS Administr 3,023
33_1273_692000_53329_3515 SUI - Non-Instructional : EHS Administration 150
33_1273_692000_53329_3615 WCI - Non-Instructional : EHS Administration 7,257
33_1273_692000_53329_3915 Other Benefits - Non-Instruct : EHS Administr 12,910
33_1273_692000_53329_4310 Instructional Supplies : EHS Administration 4,600
33_1273_692000_53329_4610 Non-Instructional Supplies : EHS Administrati 6,000
33_1273_692000_53329_4710 Food and Food Service Supplies : EHS Administ 3,000
33_1273_692000_53329_5100 Contracted Services : EHS Administration 175,000
33_1273_692000_53329_5220 Mileage/Parking Expenses : EHS Administration 4,000
33_1273_692000_53329_5230 District In-Service Activities : EHS Administ 1,863
33_1273_692000_53329_5300 Inst Dues & Memberships : EHS Administration 3,400
33_1273_692000_53329_5845 Excess/Copies Useage : EHS Administration 2,200
33_1273_692000_53329_5850 Fingerprinting : EHS Administration 2,000
33_1273_692000_53329_5905 Other Participant Travel Exp : EHS Administra 200
33_1273_692000_53329_5940 Reproduction/Printing Expenses : EHS Administ 275
33_1273_692000_53329_5955 TB/Hep Tests & Physicals Exp : EHS Administra 500

Total 1273 - EHS CY 2013 887,980 887,980

Augmentation Budget (Amend 1)
Prepared by: Maria Gil 2 of 3

Board Approval Date: August 19, 2013
Accountant: Catherine Nguyen
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CONTRACT PERIOD: 01/01/2013 - 12/31/2013 PROJ. ADM. Enrique Perez
FY 12/13 CONTRACT INCOME: $1,393,159 PROJ. DIR. MyLe Pham
FY 12/13 Expenses: ($761,695) Date: 8/8/2013
FY 13/14 Carryover $631,464
FY 13/14 Augmentation $256,516
FY 13/14 Amount $887,980
CFDA No. 93.600
Award No. 09CH9091/02

GL Account String Description Debit Credit

SPECIAL PROJECT DETAILED BUDGET #1273
NAME: Early Head Start Operating Yr. 1 of 3 (District)

FISCAL YEAR: 2013/2014

Existing Buget

The match required is 20% of the total approved cost of the project that includes the EHS award (federal share) and
 the non-federal share at $423,303. Match consists of Child Development state-funded staff and unclaimed indirect 
costs as listed below:

Match Required 423,303
FY 12/13 Match Reported Q1 and Q2 223,141

FY 12/13 Match Balance 200,162

FY 13/14 Match Carryover
Cash-match from state-funded 33-2120 (53328):
(8) Child Development Master Teachers each @ 50% + benefits:
Daisy Castaneda, Assistant Director; Luz Cordoba; Juana 
Escalera; Margaret Humphreys;Imelda Iniguez; Paz Jorquera; 
Colleen Mangali; Keo Phirin Salinas. 

113,706

Zeferina Gonzalez, SAC Director @ 30% + benefits 15,885
7% unclaimed indirect applied to federal & non-federal direct costs
$878,574 (Operating & TTA direct costs) + $129,591 (non-federal 
share) x 7%= $70,571

70,571

Total FY 13/14 Match 200,162

Augmentation Budget (Amend 1)
Prepared by: Maria Gil 3 of 3

Board Approval Date: August 19, 2013
Accountant: Catherine Nguyen
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CONTRACT PERIOD: 01/01/2013 - 12/31/2013 PROJ. ADM. Enrique Perez
FY 12/13 CONTRACT INCOME: $34,829 PROJ. DIR. MyLe Pham
FY 12/13 Expenses: ($20,870) Date: 8/8/2013
FY 13/14 Carryover $13,959
FY 13/14 Augmentation $8,707
FY 13/14 Amount $22,666
CFDA No. 93.600
Award No. 09CH9091/02

GL Account String Description Debit Credit
33_1278_000000_50000_8199 Other Federal Revenues : District Operations 22,666
33_1278_672000_50000_5865 Indirect Costs : District Operations @ 4% 872
33_1278_675000_53329_5210 Conference Expenses : EHS Administration 8,663
33_1278_692000_53329_4710 Food and Food Service Supplies : EHS Administ 757
33_1278_692000_53329_5100 Contracted Services : EHS Administration 12,374

Total 1278 - EHS T&TA Yr. 1 22,666 22,666

SPECIAL PROJECT DETAILED BUDGET #1278
NAME: Early Head Start Training & Technical Assistance Yr. 1 of 3 (District)

FISCAL YEAR: 2013/2014

Existing Buget

Augmentation Budget (Amendment 1)
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CONTRACT PERIOD: 10/01/13 TO 09/30/14 PROJ. ADM. Micki Bryant
CONTRACT INCOME:  $1,189,826 PROJ. DIR.  Steve Bautista
CFDA #: 84.031C; Award # P031C110183

Date: 08/08/13

GL Accounts Description Debit Credit
12‐1667‐000000‐10000‐8120 Higher Education Act : Santa Ana College 1,153,777      

12‐1667‐499900‐15330‐2420
Inst Assistant ‐ Hourly : Center for Teacher Educat
‐ 4 Inst. Assts. (12 hrs/wk x 32 wks) & STEM Student Teachers (2) 27,993              

12‐1667‐499900‐15330‐3211 PERS ‐ Instructional : Center for Teacher Education 1,598              
12‐1667‐499900‐15330‐3311 OASDHI ‐ Instructional : Center for Teacher Educati 868                 
12‐1667‐499900‐15330‐3321 Medicare ‐ Instructional : Center for Teacher Educa 406                 
12‐1667‐499900‐15330‐3331 PARS ‐ Instructional : Center for Teacher Education 182                 
12‐1667‐499900‐15330‐3431 H & W ‐ Retiree Fund Inst : Center for Teacher Educ 280                 
12‐1667‐499900‐15330‐3511 SUI ‐ Instructional : Center for Teacher Education 14                    
12‐1667‐499900‐15330‐3611 WCI ‐ Instructional : Center for Teacher Education 672                 

12‐1667‐602000‐15330‐1483
Beyond Contr ‐ Reassigned Time : Center for Teacher
‐ Technologist/Technology Curriculum 10,000              

12‐1667‐602000‐15330‐3115 STRS ‐ Non‐Instructional : Center for Teacher Educa 825                 
12‐1667‐602000‐15330‐3325 Medicare ‐ Non‐Instructional : Center for Teacher E 145                 
12‐1667‐602000‐15330‐3435 H & W ‐ Retiree Fund Non‐Inst : Center for Teacher 100                 
12‐1667‐602000‐15330‐3515 SUI ‐ Non‐Instructional : Center for Teacher Educat 5                      
12‐1667‐602000‐15330‐3615 WCI ‐ Non‐Instructional : Center for Teacher Educat 240                 

12‐1667‐631000‐15330‐1232
Contract Extension‐Counselors : Center for Teacher
‐ CFTE Director ‐ Summer LHE/Contract Extension 10,000              

12‐1667‐631000‐15330‐1430
Part‐Time Counselors : Center for Teacher Education
‐ STEM Counseling Support 26,880              

12‐1667‐631000‐15330‐1433
Beyond Contract ‐ Counselors : Center for Teacher E
‐ STEM Counseling Support 11,520              

STEM & ARTICULATION ACTIVITY

SPECIAL PROJECT DETAILED BUDGET # 1667
NAME: Title III HSI‐STEM ‐ ENGAGE in STEM Project

(Encouraging New Graduates And Gaining Expertise in Science, Technology, Engineering, and Math)  Year 3
FISCAL YEAR: 2013/2014 & 2014/2015

Year 3 Budget
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CONTRACT PERIOD: 10/01/13 TO 09/30/14 PROJ. ADM. Micki Bryant
CONTRACT INCOME:  $1,189,826 PROJ. DIR.  Steve Bautista
CFDA #: 84.031C; Award # P031C110183

Date: 08/08/13

GL Accounts Description Debit Credit

SPECIAL PROJECT DETAILED BUDGET # 1667
NAME: Title III HSI‐STEM ‐ ENGAGE in STEM Project

(Encouraging New Graduates And Gaining Expertise in Science, Technology, Engineering, and Math)  Year 3
FISCAL YEAR: 2013/2014 & 2014/2015

12‐1667‐631000‐15330‐1434
Int/Sum Beyond Contr‐Counselor : Center for Teacher
‐ STEM Counseling Support 6,400                

12‐1667‐631000‐15330‐1435
Int/Sum ‐ Counselors,Part‐Time : Center for Teacher
‐ STEM Counseling Support 6,400                

12‐1667‐631000‐15330‐3115 STRS ‐ Non‐Instructional : Center for Teacher Educa 5,049              
12‐1667‐631000‐15330‐3325 Medicare ‐ Non‐Instructional : Center for Teacher E 888                 
12‐1667‐631000‐15330‐3435 H & W ‐ Retiree Fund Non‐Inst : Center for Teacher 612                 
12‐1667‐631000‐15330‐3515 SUI ‐ Non‐Instructional : Center for Teacher Educat 31                    
12‐1667‐631000‐15330‐3615 WCI ‐ Non‐Instructional : Center for Teacher Educat 1,469              

12‐1667‐649000‐15330‐2130
Classified Employees : Center for Teacher Education
‐ Kalonji Saterfield (75%) 55,204              

12‐1667‐649000‐15330‐2310
Classified Employees ‐ Ongoing : Center for Teacher
‐ 2 Transfer Center Specialists (19 hrs/wk ongoing) 41,948              

12‐1667‐649000‐15330‐2340 Student Assistants ‐ Hourly : Center for Teacher Ed 4,560              
12‐1667‐649000‐15330‐3215 PERS ‐ Non‐Instructional : Center for Teacher Educa 11,092            
12‐1667‐649000‐15330‐3315 OASDHI ‐ Non‐Instructional : Center for Teacher Edu 6,086              
12‐1667‐649000‐15330‐3325 Medicare ‐ Non‐Instructional : Center for Teacher E 1,423              
12‐1667‐649000‐15330‐3415 H & W ‐ Non‐Instructional : Center for Teacher Educ 16,936            
12‐1667‐649000‐15330‐3435 H & W ‐ Retiree Fund Non‐Inst : Center for Teacher 1,027              
12‐1667‐649000‐15330‐3515 SUI ‐ Non‐Instructional : Center for Teacher Educat 49                    
12‐1667‐649000‐15330‐3615 WCI ‐ Non‐Instructional : Center for Teacher Educat 2,465              
12‐1667‐649000‐15330‐3915 Other Benefits ‐ Non‐Instruct : Center for Teacher 1,012              

12‐1667‐649000‐15330‐4310
Instructional Supplies : Center for Teacher E
‐ STEM Outreach/Classroom Materials & Engineering Room materials 9,000                

Year 3 Budget
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CONTRACT PERIOD: 10/01/13 TO 09/30/14 PROJ. ADM. Micki Bryant
CONTRACT INCOME:  $1,189,826 PROJ. DIR.  Steve Bautista
CFDA #: 84.031C; Award # P031C110183

Date: 08/08/13

GL Accounts Description Debit Credit

SPECIAL PROJECT DETAILED BUDGET # 1667
NAME: Title III HSI‐STEM ‐ ENGAGE in STEM Project

(Encouraging New Graduates And Gaining Expertise in Science, Technology, Engineering, and Math)  Year 3
FISCAL YEAR: 2013/2014 & 2014/2015

12‐1667‐649000‐15330‐4610
Non‐Instructional Supplies : Center for Teach
‐ Office Supplies & Conference Supplies 5,000                

12‐1667‐649000‐15330‐4710
Food and Food Service Supplies : Center for T
‐ Road to Teaching Conference & Mentor/Mentee Receptions 5,000                

12‐1667‐649000‐15330‐5100

Contracted Services : Center for Teacher Education
‐ Faculty/Staff Trainings Technology ($1,000)
‐ CBEST Instructors ($2,400)
‐ CSUF ($279,818)
‐ NOCCCD ‐ Fullerton College ($364,440) 647,658            

12‐1667‐649000‐15330‐5220 Mileage/Parking Expenses : Center for Teacher Educa 500                 
12‐1667‐649000‐15330‐5905 Other Participant Travel Exp : Center for Teacher E 1,800              

12‐1667‐675000‐15330‐1480

Part‐Time Reassigned Time : Center for Teacher Educ
‐ Faculty Stipends
‐ STEM Workshops/Teacher Ed. Workshops
‐ STEM Leadership/Support Network
‐ Introduction to Engineer Courses 15,200              

12‐1667‐675000‐15330‐1484
Int/Sum Beynd Contr‐Reassigned : Center for Teacher
‐ Faculty Coordinator ‐ Summer Research Institute 6,100                

12‐1667‐675000‐15330‐3115 STRS ‐ Non‐Instructional : Center for Teacher Educa 1,757              
12‐1667‐675000‐15330‐3325 Medicare ‐ Non‐Instructional : Center for Teacher E 309                 
12‐1667‐675000‐15330‐3435 H & W ‐ Retiree Fund Non‐Inst : Center for Teacher 213                 
12‐1667‐675000‐15330‐3515 SUI ‐ Non‐Instructional : Center for Teacher Educat 11                    
12‐1667‐675000‐15330‐3615 WCI ‐ Non‐Instructional : Center for Teacher Educat 511                 

12‐1667‐675000‐15330‐5210
Conference Expenses : Center for Teacher Education
‐ NACCTEP 7,200                

12‐1667‐732000‐15330‐7610
Books Paid for Students : Center for Teacher Educat
‐ Textbook Loan Program 2,000                

Year 3 Budget
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CONTRACT PERIOD: 10/01/13 TO 09/30/14 PROJ. ADM. Micki Bryant
CONTRACT INCOME:  $1,189,826 PROJ. DIR.  Steve Bautista
CFDA #: 84.031C; Award # P031C110183

Date: 08/08/13

GL Accounts Description Debit Credit

SPECIAL PROJECT DETAILED BUDGET # 1667
NAME: Title III HSI‐STEM ‐ ENGAGE in STEM Project

(Encouraging New Graduates And Gaining Expertise in Science, Technology, Engineering, and Math)  Year 3
FISCAL YEAR: 2013/2014 & 2014/2015

12‐1667‐732000‐15330‐7650
Stipends Paid to Students : Center for Teacher Educ
‐ Student Stipends (Tutors/Internships) 50,000              

12‐1667‐678000‐14142‐2320
Classified Employees ‐ Hourly : Academic Support ‐
‐ ITS Support ‐ Technical Specialist 5,000                

12‐1667‐678000‐14142‐3325 Medicare ‐ Non‐Instructional : Academic Support ‐ S 73                    
12‐1667‐678000‐14142‐3335 PARS ‐ Non‐Instructional : Academic Support ‐ SAC 65                    
12‐1667‐678000‐14142‐3435 H & W ‐ Retiree Fund Non‐Inst : Academic Support ‐ 50                    
12‐1667‐678000‐14142‐3515 SUI ‐ Non‐Instructional : Academic Support ‐ SAC 3                      
12‐1667‐678000‐14142‐3615 WCI ‐ Non‐Instructional : Academic Support ‐ SAC 120                 

12‐1667‐649000‐15310‐2130
Classified Employees : Counseling
‐ Tuan Nguyen (75%) 55,669              

12‐1667‐649000‐15310‐3215 PERS ‐ Non‐Instructional : Counseling 6,356              
12‐1667‐649000‐15310‐3315 OASDHI ‐ Non‐Instructional : Counseling 3,514              
12‐1667‐649000‐15310‐3325 Medicare ‐ Non‐Instructional : Counseling 822                 
12‐1667‐649000‐15310‐3415 H & W ‐ Non‐Instructional : Counseling 16,059            
12‐1667‐649000‐15310‐3435 H & W ‐ Retiree Fund Non‐Inst : Counseling 567                 

12‐1667‐649000‐15310‐3515 SUI ‐ Non‐Instructional : Counseling 28                    
12‐1667‐649000‐15310‐3615 WCI ‐ Non‐Instructional : Counseling 1,360              
12‐1667‐649000‐15310‐3915 Other Benefits ‐ Non‐Instruct : Counseling 1,013              

12‐1667‐649000‐15310‐4610
Non‐Instructional Supplies : Counseling
‐ Management ‐ Office Supplies 500                   

12‐1667‐649000‐15310‐4710
Food and Food Service Supplies : Counseling
‐ Management ‐ Admin. meetings 1,000                

MANAGEMENT
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CONTRACT PERIOD: 10/01/13 TO 09/30/14 PROJ. ADM. Micki Bryant
CONTRACT INCOME:  $1,189,826 PROJ. DIR.  Steve Bautista
CFDA #: 84.031C; Award # P031C110183

Date: 08/08/13

GL Accounts Description Debit Credit

SPECIAL PROJECT DETAILED BUDGET # 1667
NAME: Title III HSI‐STEM ‐ ENGAGE in STEM Project

(Encouraging New Graduates And Gaining Expertise in Science, Technology, Engineering, and Math)  Year 3
FISCAL YEAR: 2013/2014 & 2014/2015

12‐1667‐649000‐15310‐5100

Contracted Services : Counseling
‐ Management ‐ External Evaluator (UCI ‐ $30,000 & USC‐CUE ‐ $10,000)
‐ Management ‐ Grave's Communication ($9,000) 49,000              

12‐1667‐675000‐15310‐5210
Conference Expenses : Counseling
‐ Management ‐ Directors meeting (Washington D.C.) 5,400                

12‐1667‐649000‐15310‐5940
Reproduction/Printing Expenses : Counseling
‐ Management ‐ Printing/paper 540                   

12‐1667‐000000‐50000‐8120 Higher Education Act : District Operations 36,049            
12‐1667‐679000‐53340‐2310 Classified Employees ‐ Ongoing : Research 29,058            
12‐1667‐679000‐53340‐3215 PERS ‐ Non‐Instructional : Research 3,313              
12‐1667‐679000‐53340‐3315 OASDHI ‐ Non‐Instructional : Research 1,802              
12‐1667‐679000‐53340‐3325 Medicare ‐ Non‐Instructional : Research 421                 
12‐1667‐679000‐53340‐3435 H & W ‐ Retiree Fund Non‐Inst : Research 291                 
12‐1667‐679000‐53340‐3515 SUI ‐ Non‐Instructional : Research 467                 
12‐1667‐679000‐53340‐3615 WCI ‐ Non‐Instructional : Research 697                 

Totals for PROJECT: 1667 Title III ‐ HSI‐STEM (Year 3) 1,189,826       1,189,826      

Year 3 Budget
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CONTRACT PERIOD:  10/1/13 to 9/30/14  PROJ. ADM. Aracely Mora
CONTRACT INCOME:  $650,000 PROJ. DIR.  Mary McMullin
CFDA #: 84.031S ; Award #P031S100059 Date: 08/07/13

GL Accounts Description Debit Credit
12‐1678‐000000‐20000‐8120 Higher Education Act : Santiago Canyon Colleg 650,000        

12‐1678‐601000‐25051‐2310
Classified Employees ‐ Ongoing : Academic Aff
‐ Stephanie Cole 20,297            

12‐1678‐601000‐25051‐3325 Medicare ‐ Non‐Instructional : Academic Affai 294                
12‐1678‐601000‐25051‐3335 PARS ‐ Non‐Instructional : Academic Affairs O 264                
12‐1678‐601000‐25051‐3435 H & W ‐ Retiree Fund Non‐Inst : Academic Affa 203                
12‐1678‐601000‐25051‐3515 SUI ‐ Non‐Instructional : Academic Affairs Of 10                  
12‐1678‐601000‐25051‐3615 WCI ‐ Non‐Instructional : Academic Affairs Of 487                
12‐1678‐601000‐25051‐4610 Non‐Instructional Supplies : Academic Affairs 500                
12‐1678‐675000‐25051‐5210 Conference Expenses : Academic Affairs Office 2,500             
Total Department 25051 Academic Affairs Office 24,555          

12‐1678‐632000‐25055‐1210
Academic Management : Instl Effectiveness/Ass
‐ Aaron Voelcker (50%) 46,291            

12‐1678‐632000‐25055‐1484
Int/Sum Beynd Contr‐Reassigned : Instl Effect
‐ Kay Powell (Sum14 ‐ 12 LHE) 20,012            

12‐1678‐632000‐25055‐2130
Classified Employees : Instl Effectiveness/As
‐ Rudy Tjiptahadi (75%) 48,489            

12‐1678‐632000‐25055‐2340
Student Assistants ‐ Hourly : Instl Effective
‐ J. Gilbert (Sp14&Sum14: $12/hr x 15 hrs/wk x 25 wks) 4,850               

12‐1678‐632000‐25055‐3115 STRS ‐ Non‐Instructional : Instl Effectivenes 2,022             
12‐1678‐632000‐25055‐3215 PERS ‐ Non‐Instructional : Instl Effectivenes 10,821          
12‐1678‐632000‐25055‐3315 OASDHI ‐ Non‐Instructional : Instl Effectiven 6,034             
12‐1678‐632000‐25055‐3325 Medicare ‐ Non‐Instructional : Instl Effectiv 1,701             
12‐1678‐632000‐25055‐3415 H & W ‐ Non‐Instructional : Instl Effectivene 18,275          
12‐1678‐632000‐25055‐3435 H & W ‐ Retiree Fund Non‐Inst : Instl Effecti 1,218             
12‐1678‐632000‐25055‐3515 SUI ‐ Non‐Instructional : Instl Effectiveness 59                  
12‐1678‐632000‐25055‐3615 WCI ‐ Non‐Instructional : Instl Effectiveness 2,924             

SPECIAL PROJECT DETAILED BUDGET # 1678
NAME: Title V ‐ SCC Developing HSI Program (Year 4)

FISCAL YEAR: 2013/2014 & 2014/15

Year 4 Budget
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CONTRACT PERIOD:  10/1/13 to 9/30/14  PROJ. ADM. Aracely Mora
CONTRACT INCOME:  $650,000 PROJ. DIR.  Mary McMullin
CFDA #: 84.031S ; Award #P031S100059 Date: 08/07/13

GL Accounts Description Debit Credit

SPECIAL PROJECT DETAILED BUDGET # 1678
NAME: Title V ‐ SCC Developing HSI Program (Year 4)

FISCAL YEAR: 2013/2014 & 2014/15

12‐1678‐632000‐25055‐3915 Other Benefits ‐ Non‐Instruct : Instl Effecti 2,543             
12‐1678‐632000‐25055‐4610 Non‐Instructional Supplies : Instl Effectiven 500                
12‐1678‐632000‐25055‐5950 Software License and Fees : Instl Effectivene 20,000          
12‐1678‐632000‐25055‐6414 Equipment ‐ Software > $1,000 : Instl Effecti 3,500             
12‐1678‐675000‐25055‐1483 Beyond Contr ‐ Reassigned Time : Instl Effect 4,000             
12‐1678‐675000‐25055‐1484 Int/Sum Beynd Contr‐Reassigned : Instl Effect 1,500             
12‐1678‐675000‐25055‐3115 STRS ‐ Non‐Instructional : Instl Effectivenes 371                
12‐1678‐675000‐25055‐3325 Medicare ‐ Non‐Instructional : Instl Effectiv 65                  
12‐1678‐675000‐25055‐3435 H & W ‐ Retiree Fund Non‐Inst : Instl Effecti 45                  
12‐1678‐675000‐25055‐3515 SUI ‐ Non‐Instructional : Instl Effectiveness 2                    
12‐1678‐675000‐25055‐3615 WCI ‐ Non‐Instructional : Instl Effectiveness 108                
12‐1678‐675000‐25055‐4710 Food and Food Service Supplies : Instl Effect 1,000             
12‐1678‐675000‐25055‐5210 Conference Expenses : Instl Effectiveness/Ass 3,000             
Total Department 25055 Instl Effectiveness/Assessment 199,330        

12‐1678‐170100‐25150‐1483
Beyond Contr ‐ Reassigned Time : Math
‐ Scott Sakamoto (Fa13 ‐ 3 LHE; Sp14 ‐ 3 LHE) 6,601               

12‐1678‐170100‐25150‐1484
Int/Sum Beynd Contr‐Reassigned : Math
‐ Scott Sakamoto (Sum14 ‐ 3 LHE) 5,596               

12‐1678‐170100‐25150‐3115 STRS ‐ Non‐Instructional : Math 1,006             
12‐1678‐170100‐25150‐3325 Medicare ‐ Non‐Instructional : Math 177                
12‐1678‐170100‐25150‐3435 H & W ‐ Retiree Fund Non‐Inst : Math 122                
12‐1678‐170100‐25150‐3515 SUI ‐ Non‐Instructional : Math 6                    
12‐1678‐170100‐25150‐3615 WCI ‐ Non‐Instructional : Math 293                

12‐1678‐611000‐25150‐2410
Inst Assistant ‐ Ongoing : Math
‐ 57 hrs/wk x 42 wks x $15.80 37,825            

12‐1678‐611000‐25150‐3211 PERS ‐ Instructional : Math 1,296             
12‐1678‐611000‐25150‐3311 OASDHI ‐ Instructional : Math 704                

Year 4 Budget
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CONTRACT PERIOD:  10/1/13 to 9/30/14  PROJ. ADM. Aracely Mora
CONTRACT INCOME:  $650,000 PROJ. DIR.  Mary McMullin
CFDA #: 84.031S ; Award #P031S100059 Date: 08/07/13

GL Accounts Description Debit Credit

SPECIAL PROJECT DETAILED BUDGET # 1678
NAME: Title V ‐ SCC Developing HSI Program (Year 4)

FISCAL YEAR: 2013/2014 & 2014/15

12‐1678‐611000‐25150‐3321 Medicare ‐ Instructional : Math 549                
12‐1678‐611000‐25150‐3331 PARS ‐ Instructional : Math 344                
12‐1678‐611000‐25150‐3431 H & W ‐ Retiree Fund Inst : Math 378                
12‐1678‐611000‐25150‐3511 SUI ‐ Instructional : Math 19                  
12‐1678‐611000‐25150‐3611 WCI ‐ Instructional : Math 908                
12‐1678‐675000‐25150‐1483 Beyond Contr ‐ Reassigned Time : Math 1,500             
12‐1678‐675000‐25150‐3115 STRS ‐ Non‐Instructional : Math 124                
12‐1678‐675000‐25150‐3325 Medicare ‐ Non‐Instructional : Math 22                  
12‐1678‐675000‐25150‐3435 H & W ‐ Retiree Fund Non‐Inst : Math 15                  
12‐1678‐675000‐25150‐3515 SUI ‐ Non‐Instructional : Math 1                    
12‐1678‐675000‐25150‐3615 WCI ‐ Non‐Instructional : Math 36                  
Total Department 25150 Math 57,522          

12‐1678‐040100‐25162‐1310
Part‐Time Instructors : Biology
‐ D. Burbridge & D. Fitzpatrick (Fa13, Sp14 & Fa14) 19,914            

12‐1678‐040100‐25162‐3111 STRS ‐ Instructional : Biology 1,643             
12‐1678‐040100‐25162‐3321 Medicare ‐ Instructional : Biology 289                
12‐1678‐040100‐25162‐3431 H & W ‐ Retiree Fund Inst : Biology 199                
12‐1678‐040100‐25162‐3511 SUI ‐ Instructional : Biology 10                  
12‐1678‐040100‐25162‐3611 WCI ‐ Instructional : Biology 478                
Total Department 25162 Biology 22,533          

12‐1678‐190500‐25163‐1310
Part‐Time Instructors : Chemistry
‐ J. Mandir & A. Efron (Fa13, Sp14 & Fa14) 21,972            

12‐1678‐190500‐25163‐3111 STRS ‐ Instructional : Chemistry 1,813             
12‐1678‐190500‐25163‐3321 Medicare ‐ Instructional : Chemistry 319                
12‐1678‐190500‐25163‐3431 H & W ‐ Retiree Fund Inst : Chemistry 220                
12‐1678‐190500‐25163‐3511 SUI ‐ Instructional : Chemistry 11                  

Year 4 Budget
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CONTRACT PERIOD:  10/1/13 to 9/30/14  PROJ. ADM. Aracely Mora
CONTRACT INCOME:  $650,000 PROJ. DIR.  Mary McMullin
CFDA #: 84.031S ; Award #P031S100059 Date: 08/07/13

GL Accounts Description Debit Credit

SPECIAL PROJECT DETAILED BUDGET # 1678
NAME: Title V ‐ SCC Developing HSI Program (Year 4)

FISCAL YEAR: 2013/2014 & 2014/15

12‐1678‐190500‐25163‐3611 WCI ‐ Instructional : Chemistry 527                

12‐1678‐190500‐25163‐1484
Int/Sum Beynd Contr‐Reassigned : Chemistry
‐ Nahla El Said (Sum14 ‐ 3 LHE) 5,596               

12‐1678‐190500‐25163‐3115 STRS ‐ Non‐Instructional : Chemistry 462                
12‐1678‐190500‐25163‐3325 Medicare ‐ Non‐Instructional : Chemistry 81                  
12‐1678‐190500‐25163‐3435 H & W ‐ Retiree Fund Non‐Inst : Chemistry 56                  
12‐1678‐190500‐25163‐3515 SUI ‐ Non‐Instructional : Chemistry 3                    
12‐1678‐190500‐25163‐3615 WCI ‐ Non‐Instructional : Chemistry 134                
Total Department 25163 Chemistry 31,194          

12‐1678‐190100‐25167‐1310
Part‐Time Instructors : Physical Science
‐ A. Said (Fa13, Sp14 & Fa14) 11,370            

12‐1678‐190100‐25167‐3111 STRS ‐ Instructional : Physical Science 938                
12‐1678‐190100‐25167‐3321 Medicare ‐ Instructional : Physical Science 165                
12‐1678‐190100‐25167‐3431 H & W ‐ Retiree Fund Inst : Physical Science 114                
12‐1678‐190100‐25167‐3511 SUI ‐ Instructional : Physical Science 6                    
12‐1678‐190100‐25167‐3611 WCI ‐ Instructional : Physical Science 273                
Total Department 25167 Physical Science 12,866          

12‐1678‐190200‐25168‐1484
Int/Sum Beynd Contr‐Reassigned : Physics
‐ Cindy Swift (Sum14 ‐ 3 LHE) 5,003               

12‐1678‐190200‐25168‐3115 STRS ‐ Non‐Instructional : Physics 413                
12‐1678‐190200‐25168‐3325 Medicare ‐ Non‐Instructional : Physics 73                  
12‐1678‐190200‐25168‐3435 H & W ‐ Retiree Fund Non‐Inst : Physics 50                  
12‐1678‐190200‐25168‐3515 SUI ‐ Non‐Instructional : Physics 3                    
12‐1678‐190200‐25168‐3615 WCI ‐ Non‐Instructional : Physics 120                
Total Department 25168 Physics 5,662            

12‐1678‐611000‐25169‐2410
Inst Assistant ‐ Ongoing : Science Learning C
‐ ($15.8/hr x 19 hrs/wk x 42 wks x 3) X 75% 28,369            

Year 4 Budget
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Board Approval Date: 08/19/13
Accountant: Dolly Paguirigan

lucarelli_anita
Typewritten Text
6.1 (15)



CONTRACT PERIOD:  10/1/13 to 9/30/14  PROJ. ADM. Aracely Mora
CONTRACT INCOME:  $650,000 PROJ. DIR.  Mary McMullin
CFDA #: 84.031S ; Award #P031S100059 Date: 08/07/13

GL Accounts Description Debit Credit

SPECIAL PROJECT DETAILED BUDGET # 1678
NAME: Title V ‐ SCC Developing HSI Program (Year 4)

FISCAL YEAR: 2013/2014 & 2014/15

12‐1678‐611000‐25169‐2420 Inst Assistant ‐ Hourly : Science Learning Ce 5,200             
12‐1678‐611000‐25169‐3211 PERS ‐ Instructional : Science Learning Cente 972                
12‐1678‐611000‐25169‐3311 OASDHI ‐ Instructional : Science Learning Cen 528                
12‐1678‐611000‐25169‐3321 Medicare ‐ Instructional : Science Learning C 411                
12‐1678‐611000‐25169‐3331 PARS ‐ Instructional : Science Learning Cente 258                
12‐1678‐611000‐25169‐3431 H & W ‐ Retiree Fund Inst : Science Learning  284                
12‐1678‐611000‐25169‐3511 SUI ‐ Instructional : Science Learning Center 14                  
12‐1678‐611000‐25169‐3611 WCI ‐ Instructional : Science Learning Center 681                

12‐1678‐611000‐25169‐1483
Beyond Contr ‐ Reassigned Time : Science Lear
‐ Denise Foley (Fall & Spring ‐ 3 LHE) 6,601               

12‐1678‐611000‐25169‐1484
Int/Sum Beynd Contr‐Reassigned : Science Lear
‐ Denise Foley (Sum14 ‐ 3 LHE) 5,596               

12‐1678‐611000‐25169‐2310
Classified Employees ‐ Ongoing : Science Lear
‐ 3 L.F. @ $17.89/hr x 19 hrs/wk x 42 wks x 75% 32,122            

12‐1678‐611000‐25169‐2340

Student Assistants ‐ Hourly : Science Learnin
‐ Sp14: $9.50/hr x 10 hrs/wk x 17 wks x 20 SA's
‐ Sum14: $9.50/hr x 10 hrs/wk x 8 wks x 10 SA's 50,160            

12‐1678‐611000‐25169‐3115 STRS ‐ Non‐Instructional : Science Learning C 1,006             
12‐1678‐611000‐25169‐3215 PERS ‐ Non‐Instructional : Science Learning C 1,100             
12‐1678‐611000‐25169‐3315 OASDHI ‐ Non‐Instructional : Science Learning 598                
12‐1678‐611000‐25169‐3325 Medicare ‐ Non‐Instructional : Science Learni 643                
12‐1678‐611000‐25169‐3335 PARS ‐ Non‐Instructional : Science Learning C 292                
12‐1678‐611000‐25169‐3435 H & W ‐ Retiree Fund Non‐Inst : Science Learn 842                
12‐1678‐611000‐25169‐3515 SUI ‐ Non‐Instructional : Science Learning Ce 22                  
12‐1678‐611000‐25169‐3615 WCI ‐ Non‐Instructional : Science Learning Ce 2,021             
12‐1678‐611000‐25169‐4310 Instructional Supplies : Science Learning Cen 14,000          

Year 4 Budget
Prepared by: H. Nguyen Page 5 of 7

Board Approval Date: 08/19/13
Accountant: Dolly Paguirigan

lucarelli_anita
Typewritten Text
6.1 (16)



CONTRACT PERIOD:  10/1/13 to 9/30/14  PROJ. ADM. Aracely Mora
CONTRACT INCOME:  $650,000 PROJ. DIR.  Mary McMullin
CFDA #: 84.031S ; Award #P031S100059 Date: 08/07/13

GL Accounts Description Debit Credit

SPECIAL PROJECT DETAILED BUDGET # 1678
NAME: Title V ‐ SCC Developing HSI Program (Year 4)

FISCAL YEAR: 2013/2014 & 2014/15

12‐1678‐611000‐25169‐4610 Non‐Instructional Supplies : Science Learning 1,055             
12‐1678‐675000‐25169‐1483 Beyond Contr ‐ Reassigned Time : Science Lear 6,000             
12‐1678‐675000‐25169‐1484 Int/Sum Beynd Contr‐Reassigned : Science Lear 1,500             
12‐1678‐675000‐25169‐3115 STRS ‐ Non‐Instructional : Science Learning C 371                
12‐1678‐675000‐25169‐3325 Medicare ‐ Non‐Instructional : Science Learni 65                  
12‐1678‐675000‐25169‐3435 H & W ‐ Retiree Fund Non‐Inst : Science Learn 45                  
12‐1678‐675000‐25169‐3515 SUI ‐ Non‐Instructional : Science Learning Ce 2                    
12‐1678‐675000‐25169‐3615 WCI ‐ Non‐Instructional : Science Learning Ce 108                
12‐1678‐675000‐25169‐4710 Food and Food Service Supplies : Science Lear 1,000             
12‐1678‐675000‐25169‐5210 Conference Expenses : Science Learning Center 2,000             
Total Department 25169 Science Learning Center 163,866        

12‐1678‐152000‐25370‐1310
Part‐Time Instructors : Reading
‐ 18 LHE backfill for M. McMullin for Fa13, Sp14 & Fa14) 37,720            

12‐1678‐152000‐25370‐3111 STRS ‐ Instructional : Reading 3,112             
12‐1678‐152000‐25370‐3321 Medicare ‐ Instructional : Reading 547                
12‐1678‐152000‐25370‐3431 H & W ‐ Retiree Fund Inst : Reading 377                
12‐1678‐152000‐25370‐3511 SUI ‐ Instructional : Reading 19                  
12‐1678‐152000‐25370‐3611 WCI ‐ Instructional : Reading 905                

12‐1678‐152000‐25370‐1484
Int/Sum Beynd Contr‐Reassigned : Reading
‐ Mary McMullin ‐ Sum14 ‐ 12 LHE 21,570            

12‐1678‐152000‐25370‐3115 STRS ‐ Non‐Instructional : Reading 1,780             
12‐1678‐152000‐25370‐3325 Medicare ‐ Non‐Instructional : Reading 313                
12‐1678‐152000‐25370‐3435 H & W ‐ Retiree Fund Non‐Inst : Reading 216                
12‐1678‐152000‐25370‐3515 SUI ‐ Non‐Instructional : Reading 11                  
12‐1678‐152000‐25370‐3615 WCI ‐ Non‐Instructional : Reading 518                
Total Department 25370 Reading 67,088          

Year 4 Budget
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CONTRACT PERIOD:  10/1/13 to 9/30/14  PROJ. ADM. Aracely Mora
CONTRACT INCOME:  $650,000 PROJ. DIR.  Mary McMullin
CFDA #: 84.031S ; Award #P031S100059 Date: 08/07/13

GL Accounts Description Debit Credit

SPECIAL PROJECT DETAILED BUDGET # 1678
NAME: Title V ‐ SCC Developing HSI Program (Year 4)

FISCAL YEAR: 2013/2014 & 2014/15

12‐1678‐631000‐29325‐1430
Part‐Time Counselors : Counseling
‐ Ann Cass (34 wks @ 23 hrs/wks for Fa13, Sp14 & Fa14 ) 38,693            

12‐1678‐631000‐29325‐1435
Int/Sum ‐ Counselors,Part‐Time : Counseling
‐ Ann & TBD: 23 hrs/wk x 8 wks x $49.48/hr x 2 18,209            

12‐1678‐631000‐29325‐3115 STRS ‐ Non‐Instructional : Counseling 4,694             
12‐1678‐631000‐29325‐3325 Medicare ‐ Non‐Instructional : Counseling 825                
12‐1678‐631000‐29325‐3435 H & W ‐ Retiree Fund Non‐Inst : Counseling 569                
12‐1678‐631000‐29325‐3515 SUI ‐ Non‐Instructional : Counseling 28                  
12‐1678‐631000‐29325‐3615 WCI ‐ Non‐Instructional : Counseling 1,366             
12‐1678‐631000‐29325‐4610 Non‐Instructional Supplies : Counseling 500                
12‐1678‐631000‐29325‐5940 Reproduction/Printing Expenses : Counseling 500                
Total Department 29325 Counseling 65,384          
Total Project 1678 Title V SCC Dev HSI Prog Yr 4 650,000         650,000        

Year 4 Budget
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CONTRACT TERM: 7/1/13 - 6/30/14 PROJ ADM: Enrique Perez
CONTRACT AMOUNT: $61,733 PROJ DIR: Ruth Cossio-Muniz
Subaward: City of Santa Ana - Library DATE: 07/18/13
CFDA #: 17.259

Account String Description Debit Credit
12-1643-000000-50000-8130 Workforce Investment Act (JTPA) 61,733
TOP Code: 689000 - Econ Dev & Other Com Svcs

12-1643-689000-53360-2130

Classified Employees:  Business Services 
Coordinator, Grade 13 Step 1: $3,924.34/mo 
x 12 months x 24% 11,303

12-1643-689000-53360-2320 Classified - Short-Term Hourly 20,512
12-1643-689000-53360-3215 PERS - Non-Instructional 1,293
12-1643-689000-53360-3315 OASDHI - Non-Instructional 701
12-1643-689000-53360-3325 Medicare - Non-Instructional 461
12-1643-689000-53360-3335 PARS - Non-Instructional 267
12-1643-689000-53360-3415 Health & Welfare - Non-Instructional 5,442
12-1643-689000-53360-3435 H & W Ret Fnd - Non-Instructional 318
12-1643-689000-53360-3515 SUI - Non-instructional 159
12-1643-689000-53360-3615 WCI - Non-Instructional 764
12-1643-689000-53360-3915 Other Benefits - Non-Instructional 280
12-1643-689000-53360-4210 Textbooks 3,500
12-1643-689000-53360-4310 Supplies - Instructional 1,119
12-1643-689000-53360-4610 Supplies - Non-Instructional 2,500

12-1643-689000-53360-5100

Contracted Services:  Instructors for Graphic 
Design, Website Design and Digital Music 
Production: $45/hr x 172 hours of instruction 7,740

12-1643-689000-53360-5940 Reproduction/Printing Expenses 3,000
Direct Costs 59,359

12-1643-689000-50000-5865 Indirect (4% of direct costs) 2,374
Total Costs 61,733 61,733

SPECIAL PROJECT DETAILED BUDGET #1643
NAME: Seeds to Trees - Digital Media Training

FISCAL YEAR: 2013/2014

New Budget

Original Budget
Prepared by: Sarah Santoyo 1

Board Approval: August 19, 2013
Accountant:  J. Penning
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CONTRACT PERIOD: 09/02/13 to 09/01/14 PROJ. ADM. Lilia Tanakeyowma
CONTRACT INCOME: PROJ. DIR. Marco Ramirez
CFDA #: 84.044A; AWARD # P44A130589

Date: 08/08/13

Fd Prj Tops Dept Code Description Debit Credit
12 1735 000000 10000 8120 Higher Education Act : Santa Ana College 304,886        
12 1735 649000 19565 1250 Contract Coordinator  : Talent Search 88,520          
12 1735 649000 19565 1252 Contract Extension‐Coordinator : Talent Search 12,870          
12 1735 649000 19565 2130 Classified Employees : Talent Search 68,202          
12 1735 649000 19565 2310 Classified Employees ‐ Ongoing : Talent Search 16,844          
12 1735 649000 19565 2320 Classified Employees ‐ Hourly : Talent Search 9,007             
12 1735 649000 19565 3115 STRS ‐ Non‐Instructional : Talent Search 8,468             
12 1735 649000 19565 3215 PERS ‐ Non‐Instructional : Talent Search 10,425          
12 1735 649000 19565 3315 OASDHI ‐ Non‐Instructional : Talent Search 5,732             
12 1735 649000 19565 3325 Medicare ‐ Non‐Instructional : Talent Search 2,872             
12 1735 649000 19565 3335 PARS ‐ Non‐Instructional : Talent Search 38                  
12 1735 649000 19565 3415 H & W ‐ Non‐Instructional : Talent Search 32,697          
12 1735 649000 19565 3435 H & W ‐ Retiree Fund Non‐Inst : Talent Search 1,980             
12 1735 649000 19565 3515 SUI ‐ Non‐Instructional : Talent Search 99                  
12 1735 649000 19565 3615 WCI ‐ Non‐Instructional : Talent Search 4,753             
12 1735 649000 19565 3915 Other Benefits ‐ Non‐Instruct : Talent Search 2,600             
12 1735 649000 19565 4610 Non‐Instructional Supplies : Talent Search 1,275             
12 1735 649000 19565 4710 Food and Food Service Supplies : Talent Search 1,700             
12 1735 649000 19565 5100 Contracted Services : Talent Search 9,950             
12 1735 649000 19565 5805 Awards & Incentives : Talent Search 100                
12 1735 649000 19565 5966 Transportation ‐ Student : Talent Search 2,800             
12 1735 679000 10000 5865 Indirect Costs : Santa Ana College 22,584          
12 1735 732000 19565 7620 Fees Paid for Students : Talent Search 1,370             

Totals for Project: 1735 Talent Search IV ‐ Year 1 304,886         304,886        

SPECIAL PROJECT DETAILED BUDGET # 1735
NAME: Talent Search IV ‐ Year 1
FISCAL YEAR: 2013/14 & 2014/15

304,052$              

Year 1 Budget
Prepared by: H. Nguyen Page 1 of 1
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NO. ______ 
 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 
 

Educational Services 
 
To:         Board of Trustees   Date: August 19, 2013 
Re:        Approval of First Amendment to Subcontract Agreements between RSCCD and 

CHOC/Help Me Grow and MOMS Orange County for the Early Head Start Program 
Action:  Request for Approval  
 
 
BACKGROUND 
 
Rancho Santiago Community College District has been awarded renewal funding for the Early 
Head Start grant from the United States Department of Health and Human Services 
Administration for Children and Families. The Early Head Start Program serves infants and 
children up to three years old and their families, and serves pregnant mothers by providing 
comprehensive center- and home-based services.  
 
ANALYSIS 
 
The Rancho Santiago Community College District’s Early Head Start collaborative partners 
MOMS Orange County and CHOC/Help Me Grow agree to amend the funding terms of each of 
the sub-contract agreements as follows: 
 
DO-13-1273-01.01 CHOC/Help Me Grow – from $142,600 to $148,250 (increased by $5,650) 
DO-13-1273-02.01 MOMS Orange County – from $91,934 to $114,917 (increased by $22,983) 
 
The Early Head Start Project Director is My Le Pham and the Project Administrator is Janneth 
Linnell.   
 
RECOMMENDATION 
 
It is recommended that the board approve these amendments to the sub-contract agreements and 
that the Vice Chancellor, Business Operations/Fiscal Services or his designee be authorized to 
sign and enter into related contractual agreements on behalf of the district. 
 
 
 
Fiscal Impact:  $28,633 Board Date:  August 19, 2013 
Prepared by:  Maria Gil, Interim Resource Development Coordinator  
Submitted by:  Enrique Perez, Assistant Vice Chancellor of Educational Services 
Recommended by: Raúl Rodríguez, Ph.D., Chancellor 
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Early Head Start Grant 
Grant Award No. 09CH9091/02 
DO-13-1273-01.01 -1- 

FIRST AMENDMENT TO AGREEMENT BETWEEN 
RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

AND 
CHOC CHILDREN’S 

 
Early Head Start (Grant No. 09CH9091/02) 

 
This FIRST AMENDMENT is entered into this 19th day of August 2013, between Rancho 
Santiago Community College District (hereinafter “RSCCD”) and CHOC CHILDREN’S on 
behalf of HELP ME GROW OC (hereinafter “SUBRECIPIENT”) to amend that Agreement 
between the parties which commenced on January 1, 2013, and  
 
WHEREAS, RSCCD received a grant entitled Early Head Start (Grant No. 09CH9091/02; 
CFDA No. 93.600) from the United States Department of Health and Human Services 
Administration for Children and Families (ACF) for the purpose of providing services to 
children and their families, and 
 
WHEREAS, SUBRECIPIENT agreed to participate in the purpose of this grant;  
 
WHEREAS, RSCCD has the right to enter into agreements with outside entities for various 
services with the approval of the Board of Trustees; 
 
NOW, THEREFORE it is mutually agreed by RSCCD and SUBRECIPIENT to amend the 
following: 
 
1. TERM 
This amendment modifies the term by increasing the agreement amount to $148,250 (Operating 
Budget) representing 100% of the total award as detailed in Exhibit B-1 and Exhibit D-1, which 
replace Exhibit B and Exhibit D.  This reflects an increase of funding in the amount of $5,650.  
 
4. STATEMENT OF WORK 
This amendment is based on the Notice of Award included with this amendment (refer to 
Exhibit A-1).   
 
Except as amended herein, all other terms and provisions of the agreement, to the extent that they 
are not inconsistent with this First Amendment, remain unchanged. 
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Early Head Start Grant 
Grant Award No. 09CH9091/02 
DO-13-1273-01.01 -2- 

IN WITNESS WHEREOF, the parties hereto certify that they have read and understand all the 
terms and conditions contained herein and have hereby caused this FIRST AMENDMENT to the 
Agreement to be executed as of this 7th day of May 2012. 
 

  Employer/Taxpayer Identification Number (EIN) 

Rancho Santiago Community College 
District 

CHOC CHILDREN’S 

By:  By:  

Name:  Peter J. Hardash Name:  Debra Mathis 

Title: 
Vice Chancellor, Business 
Operations and Fiscal Services Title: Chief Operating Officer 

Date:  Date:  

 HELP ME GROW OC  

 By:  

 Name: Rebecca Hernandez, MSEd 

 Title: Manager 

 Date:  
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Exhibit A-1

Early Head Start Grant 
Grant Award No. 09CH9091/02 
DO-13-1273-01.01
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Exhibit A-1

Early Head Start Grant 
Grant Award No. 09CH9091/02 
DO-13-1273-01.01
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Exhibit A-1

Early Head Start Grant 
Grant Award No. 09CH9091/02 
DO-13-1273-01.01
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Exhibit A-1

Early Head Start Grant 
Grant Award No. 09CH9091/02 
DO-13-1273-01.01
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Exhibit B-1 

Early Head Start Grant  rev. 8/8/13 
Grant Award No. 09CH9091/02 
DO-13-1273-01.01 

 

 

 Contracted Service - Help Me Grow FINAL 
BUDGET 

  Family Care Coordinator (2) 100% - Erica Duarte, Cristina Saldana 
Required BA Early Childhood or related field/bilingual Spanish. 
Responsible for referrals and records for families.   
 

Salary $65,317 
Benefits $34,071 

 
Total $99,388 

  Community Liaison Support 15% - Carol Montoya 
Requires BA in Education or related field. Develops relationships with and 
between community partners providing services to children and their 
families; will create and maintain inventory of community developmental 
services.   

Salary $7,743 
Benefits $3,871 

 
Total $11,614 

  Management Oversight 20% - Rebecca Hernandez 
Requires Masters Education, Health, Business or related field 
Fully responsible for program oversight, compliance, implementation, and 
evaluation.  

Salary $7,550 
Benefits $3,775 

 
Total $11,325 

  PT Administrative Assistant 100% (CHOC) - Nydia Saenz 
Requires BA in Child Development or related field. Responsible for 
maintaining accurate screening records, support in invoicing and 
additional office duties.  

Salary $15,226 
Benefits $7,612 

 
Total $22,838 

  Supplies 
Development screening expenses: software license, office supplies, 
utilities and copier lease.  

$2,600 

  Transportation/Mileage 
Includes costs for mileage/parking, etc. (0.555 cents/mile).  

$485 

  TOTAL CONTRACTED SERVICES  $148,250 
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Exhibit D-1RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT

Project Title: Early Head Start (EHS) - Operating

PR/AWARD NUMBER: 09CH9091/02        INVOICE NO.:  

AWARD/BUDGET PERIOD: 01 Year BUDGET DATE: 01/01/2013 - 12/31/2013

SUB RECIPIENT NAME: Help Me Grow/CHOC

ADDRESS 1915 West Orangewood Avenue, Suite 303

CITY

Invoicing Period: from: to: RSCCD PO No.

  Budget Categories Remaining Balance
Contracted Amount Adjusted Amount     Current Period*  Year-to-Date 2nd Year Grant

Personnel 95,836 - -                               

Fringe Benefits 49,329 - - -                               

Travel/Mileage 485 - - -                               

Equipment 0 - - -                               

Supplies 2,600 - -                               

Trainings 0 - - -                               

Phone 0 - - -                               

Other 0 - - -                               

Grand Total 148,250 - - - - 

* attach separate worksheet detailing these costs. Total Invoiced -$                             
(before this invoice)

Current Invoice -$                             

AUTHORIZED SIGNATURE - Sub- Recipient

Name and Title      Date

Below is for RSCCD use only

Debbie McBee - Recipient Project Director

Date

Orange, CA  92868

I certify that the information in this statement is correct to the best of my knowledge and the amounts invoiced herein are made in accordance 
with conditons of the contract.

U.S. Department of Health and Human Services, Administration for Children and Families
Grant Award -Sub-Recipient Invoice

Early Head Start Grant
Grant Award No. 09CH9091/02
DO-13-1273-01.01

EHS-INV
rev. 8/8/13
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Early Head Start Grant 
Grant Award No. 09CH9091/02 
DO-13-1273-02.01 -1- 

FIRST AMENDMENT TO AGREEMENT BETWEEN 
RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

AND 
MOMS ORANGE COUNTY 

 
Early Head Start (Grant No. 09CH9091/02) 

 
This FIRST AMENDMENT is entered into this 19th day of August 2013, between Rancho 
Santiago Community College District (hereinafter “RSCCD”) and MOMS Orange County 
(hereinafter “SUBRECIPIENT”) to amend that Agreement between the parties which 
commenced on January 1, 2013, and  
 
WHEREAS, RSCCD received a grant entitled Early Head Start (Grant No. 09CH9091/02; 
CFDA No. 93.600) from the United States Department of Health and Human Services 
Administration for Children and Families (ACF) for the purpose of providing services to 
children and their families, and 
 
WHEREAS, SUBRECIPIENT agreed to participate in the purpose of this grant;  
 
WHEREAS, RSCCD has the right to enter into agreements with outside entities for various 
services with the approval of the Board of Trustees; 
 
NOW, THEREFORE it is mutually agreed by RSCCD and SUBRECIPIENT to amend the 
following: 
  
1. TERM 
This amendment modifies the term by increasing the agreement amount to $114,917 (Operating 
Budget) representing 100% of the total award as detailed in Exhibit B-1 and Exhibit D-1, which 
replace Exhibit B and Exhibit D.  This reflects an increase of funding in the amount of $22,983.  
 
4. STATEMENT OF WORK 
This amendment is based on the Notice of Award included with this amendment (refer to 
Exhibit A-1).  This amendment modifies the number of service enrollment participants to 25 
expectant mothers as outlined in Exhibit C-1, which replaces Exhibit C. 
 
Except as amended herein, all other terms and provisions of the agreement, to the extent that they 
are not inconsistent with this First Amendment, remain unchanged. 
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Early Head Start Grant 
Grant Award No. 09CH9091/02 
DO-13-1273-02.01 -2- 

IN WITNESS WHEREOF, the parties hereto certify that they have read and understand all the 
terms and conditions contained herein and have hereby caused this FIRST AMENDMENT to the 
Agreement to be executed as of this 19th day of August 2013. 
 

               Employer/Taxpayer Identification Number (EIN) 
 
 

Rancho Santiago Community College 
District 

MOMS Orange County 

By:  By:  

Name:  Peter J. Hardash Name:  Pamela Pimentel 

Title: 
Vice Chancellor, Business Operations 
and Fiscal Services Title: Chief Executive Officer 

Date:  Date:  
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Exhibit A-1

Early Head Start Grant 
Grant Award No. 09CH9091/02 
DO-13-1273-02.01
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Exhibit A-1

Early Head Start Grant 
Grant Award No. 09CH9091/02 
DO-13-1273-02.01
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Exhibit A-1

Early Head Start Grant 
Grant Award No. 09CH9091/02 
DO-13-1273-02.01
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Exhibit A-1

Early Head Start Grant 
Grant Award No. 09CH9091/02 
DO-13-1273-02.01
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Exhibit B-1 

Early Head Start Grant  rev. 8/8/13 
Grant Award No. 09CH9091/02 
DO-13-1273-02.01 

 

 

 

 

 
Contracted Service - MOMS of Orange County 

FINAL 
BUDGET 

  Pimental, Pamela, CEO @ 10% 
Salary + Benefits = $7,935 

Salary $6,745 
Benefits $1,190 

 
Total $7,935 

  Maternal Child Health Coordinator 100% (MCHC) – Martha Hurtado 
Requires BA health field/ Bilingual Spanish or Vietnamese. Coordinates 
access to prenatal care, conducts health/ developmental screenings, 
provides health education/ referral services. 
Salary + Benefits = $37,890 

Salary $32,207 
Benefits $5,683 

 
Total $37,890 

  Registered Nurse Coordinator 40% - LeeAnn Stone, RN 
Requires State California license. Fully responsible for all client services, 
reviews screenings and collaborates with MCHC to develop Individualized 
Care Plans.  Facilitates communication with medical providers and 
community health partners to coordinate appropriate medical care and 
referrals for all enrolled families.  
Salary + Benefits = $39,468 

Salary $33,548 
Benefits $5,920 

 
Total $39,468 

  Socialization Coordinators (3) 10%  
Requires BA or equivalent experience in Nutrition, Health and/or Social 
Services. Provide trainings and group support to EHS expectant mothers 
and/or families with newborns and infants. 
  Juan Diego Norena; Gabriela Velasco; Martha Arambula 
  Salary + Benefits = $19,374 

Salary $17,437 
Benefits $1,937 

 
Total $19,374 

 Training and Technical Assistance  $250 250 

  Administrative Costs - facility lease, mileage, program supplies, and 
accounting. $10,000 
 

10,000 

  TOTAL CONTRACTED SERVICES 114,917 
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MOMS Orange County Scope of Work  Exhibit C-1                        
 

Early Head Start Grant  rev. 8/8/13 
Grant Award No. 09CH9091/02 
DO-13-1273-02.01 
 1 

BACKGROUND 
EHS provides services to pregnant women and expectant families, and to the child from 

birth to age three, in a variety of service delivery models and in diverse settings. The 

goal of serving pregnant women and expectant families in the Early Head Start is to 

provide early, continuous, intensive, and comprehensive child development and family 

support services. Services include early and continuous risk assessments, health 

promotion and treatment, including medical and dental examinations as early in the 

pregnancy as possible, as well as mental health interventions and follow-up as needed.  

 

PURPOSE 
The purpose of this scope of work is to outline provisions, through a subcontractor 

agreement with MOMS Orange County for services to approximately 25 mothers and 

their babies as defined by the Early Head Start Performance Standards.  

  

All subcontracted providers must comply with all applicable statutes, regulations, 

policies, and procedures, inclusive of any changes made to the Head Start and Early 

Head Start Programs as a result of enacted legislation, duly promulgated regulations, or 

policies enacted by the federal and/or state government, RSCCD Child Development 

Department, and/or Board.  

 

Funds must be used in the support of eligible EHS families to perform home-based 

services to improve the quality of programs for children in Early Head Start. All 

subcontractors must work collaboratively with RSCCD staff in data gathering projects 

designed to identify and validate the wide range of comprehensive services. 

TERM 

The performance period and grant term is January 1, 2013 through December 31, 
2013.  This agreement may be subject to additional funding, on contingency with the 

following: legislative appropriation beyond the initial period; legislative authorization and 

availability of additional federal funds; and any other modification(s) made by RSCCD.  
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MOMS Orange County Scope of Work  Exhibit C-1                        
 

Early Head Start Grant  rev. 8/8/13 
Grant Award No. 09CH9091/02 
DO-13-1273-02.01 
 2 

 

REPORTING 
In order to recognize accomplishments, identify challenges, and inform of future funding 

decisions, mid and end-of-year progress reports may be required.  These reports will 

provide RSCCD with information regarding the successes and challenges in meeting 

grant goals and objectives. 

 

Subcontractors must do the following: 

 Maintain separate and auditable records for each project. 

 Maintain time and attendance records to support payrolls. 

 Maintain time distribution records for salaries and wages of employees that are 

chargeable to more than the EHS program.  

 Administer funds in compliance with relevant federal, state and local laws, 

regulations, and/or policies. 

 Ensure that Head Start funding is expended in accordance with the parameters 

of the EHS application and RSCCD policies.  

 Ensure accurate accounting of EHS funds including but not limited to tracking 

direct service expenditures. 

 Respond to any fiscal queries from RSCCD. 
 Designate an EHS contact person as the main point of contact. The EHS 

contact person is responsible for disseminating all relevant information to the 

proper agents and participating programs. The contact person must attend all 

relevant EHS trainings and meetings. If the contact person is not available year 

round, a designee must be identified by the Lead Agency to carry out program 

activities in their absence. 
 Verify that program meets the required EHS performance standards. 

 Submit all RSCCD required data reports by defined due dates.  

 Maintain confidential client files, which shall include but are not limited to: 

Consent and enrollment forms and basic skill assessments; descriptions of 

goals set and goals achieved as well as reports of parent-child behaviors; and 
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MOMS Orange County Scope of Work  Exhibit C-1                        
 

Early Head Start Grant  rev. 8/8/13 
Grant Award No. 09CH9091/02 
DO-13-1273-02.01 
 3 

narrative progress reports with respect to health and emotional issues raised 

by home visits and triaged by referral system.  

 Maintain accurate eligibility records and documentation as set forth by 

regulation, and RSCCD approved policies. 

 Accurately collect and submit all prescribed information for the families served 

and activities provided in a monthly report.  

 Adhere to all applicable policies and procedures set forth and approved by the 

EHS Policy Council and the Governing Body. 

 Actively participate in program monitoring and self-assessment of all applicable 

content areas as well as the identification and correction of any and all findings. 

 Ensure that applicable staff have background clearances on file and that they 

are accessible as needed. 

 
APPROACH 
The mission of MOMS Orange County is to help women and their families have healthy 

babies by offering health care coordination, education, and access to community 

services.  MOMS Orange County is a uniquely qualified community-based organization 

that provides services to low-income mothers and their babies in underserved 

communities each year in Orange County.  Under Registered Nurse supervision, 

MOMS Orange County provides access to prenatal medical care, maternal and infant 

health screenings, infant developmental screenings, prenatal and family health 

education and linkages and referrals to community services through bi-weekly home 

visits.  Additionally, MOMS Orange County provides prenatal support and educational 

socializations and weekly infant developmental classes.  MOMS Orange County 

mothers and their babies are eligible to receive individualized education and support 

during pregnancy until the baby’s first birthday.   

 

MOMS Orange County staff share the same culture and language as the expectant 

families and are able to gain the trust and confidence of the families because of the 

personalized relationship developed over time.  This enables MOMS Orange County 

staff to observe the expectant and new family in their home on multiple occasions - 
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MOMS Orange County Scope of Work  Exhibit C-1                        
 

Early Head Start Grant  rev. 8/8/13 
Grant Award No. 09CH9091/02 
DO-13-1273-02.01 
 4 

allowing for unique opportunities to screen for potential developmental risks and health 

issues that can benefit from early interventions. 

During pregnancy, MOMS Orange County focuses on measures to increase the baby’s 

chance of being born healthy, full-term, and normal birth weight  by: 

o Providing maternal mental and physical health screenings 

o Ensuring access to continous and appropriate prenatal medical care  

o Developing an individualized prenatal care plan 

o  Providing postpartum maternal health 

 

After birth, the focus will be to promote the infant's healthy development and mother's 

well-being by: 

o   Conducting infant health screenings 

o  Creating an individualized care plan 

o       Promoting and establishing a successful breastfeeding relationship 

o  Establishing a medical home 

o  Ensuring and tracking timely immunizations 

o  Promoting good nutrition for the family 

o   Educating parents on early brain stimulation  

o  Screening for achievement of developmental milestones 

o  Modeling positive play behavior 

o  Enhancing parenting skills 

o  Case management with other EHS partners 

 

 MOMS Orange County overarching program goals include the decreased rates of 

prematurity, improved birth weights, improved infant and maternal health, improved 

infant development and increased breastfeeding rates. 

MOMS Orange County will serve 25 families with children ages 0-3 and target clients in 

each age range, using eligibility lists of partner agencies including RSCCD Child 

Development Centers, Help Me Grow and MOMS Orange County.  Priority for 

enrollment will be based on need, using the Early Head Start scoring system.  Through 
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MOMS Orange County Scope of Work  Exhibit C-1                        
 

Early Head Start Grant  rev. 8/8/13 
Grant Award No. 09CH9091/02 
DO-13-1273-02.01 
 5 

case management strategies, the family will be transitioned during the first year of birth 

to either the HABLA program for home visitation services or RSCCD Child Development 

Center services. 

 
PROFESSIONAL DEVELOPMENT: Staff will receive additional days of training from  

current staff and/or partners so that they understand all necessary aspects of emergent 

learning approaches and the child- and family-centered approach to setting goals based 

on family needs.  MOMS Orange County staff will participate in relevant conferences 

and trainings including but not limited to Ages and Stages Questionnaire (ASQ and 

ASQ: SE) developmental screening through the CHOC Help Me Grow program.  

 

KEY STAFF:  

 

Pamela Pimentel, RN, CEO:  Responsible for EHS MOMS Orange County program, 

program oversight, compliance, implementation, and evaluation. Meets regularly with 

RSCCD, HABLA and HMG staff related to case management and on-going 

Performance Standards compliance 

 

Registered Nurse Supervising Coordinator:  Requires: State of California Registered 

Nurse license. Fully responsible for all client services, reviews screenings and 

collaborates with MCHC to develop Individualized Care Plans.  Facilitates 

communication with medical providers and community health partners to coordinate 

appropriate medical care and referrals for all enrolled families.  Meets regularly with 

RSCCDand HMG staff related to case management and on-going Performance 

Standards compliance. 

 

Maternal Child Health Coordinator (MCHC): Requires: BA health field/ Bilingual 

Spanish or Vietnamese. Coordinates access to prenatal care, conducts health/ 

developmental screenings, provides health education/ referral services through 

consistent and regular home visits.  
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MOMS Orange County Scope of Work  Exhibit C-1                        
 

Early Head Start Grant  rev. 8/8/13 
Grant Award No. 09CH9091/02 
DO-13-1273-02.01 
 6 

 

Socialization Coordinator:  Requires: Expertise and/or diploma in early infant 

development, prenatal and post partum health and wellness and ability to conduct and 

maintain weekly socializations. Provides group support and to EHS expectant mothers 

and their families with newborns and infants 
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Exhibit D-1RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT

Project Title: Early Head Start (EHS) - Operating

PR/AWARD NUMBER: 09CH9091/02        INVOICE NO.:  

AWARD/BUDGET PERIOD: 01 Year BUDGET DATE: 01/01/2013 - 12/31/2013

SUB RECIPIENT NAME: MOMS Orange County

ADDRESS 1128 West Santa Ana Blvd

CITY Santa Ana, CA  92703

Invoicing Period: from: to: RSCCD PO No.

  Budget Categories Remaining Balance
Contracted Amount Adjusted Amount     Current Period*  Year-to-Date 2nd Year Grant

Personnel 89,937 - - -                             

Fringe Benefits 14,730 - - -                              

Travel (conference/mileage) 0 - - -                              

Equipment 0 - - -                              

Supplies 0 - - -                              

Contractual 0 - - -                              

Construction 0 - - -                              

Other 250 - - -                              

Indirect-Admin Support 10,000 - - -                              

Grand Total 114,917 - - - - 

* attach separate worksheet detailing these costs. Total Invoiced -$                            
(before this invoice)

Current Invoice -$                            

AUTHORIZED SIGNATURE - Sub- Recipient

Name and Title      Date

Below is for RSCCD use only

Debbie McBee - Recipient Project Director

Date

U.S. Department of Health and Human Services, Administration for Children and Families
Grant Award -Sub-Recipient Invoice

I certify that the information in this statement is correct to the best of my knowledge and the amounts invoiced herein are made in 
accordance with conditons of the contract.

Early Head Start Grant
Grant Award No. 09CH9091/02
DO-13-1273-02.01

EHS INV
rev. 8/8/13
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NO. ______ 
 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 
 

Educational Services 
 
To:         Board of Trustees   Date: August 19, 2013 
Re:        Approval of First Amendment to Sub-award Agreements between RSCCD and CSU 

Fullerton Auxiliary Services Cooperation (DO-12-1666-01.01) and between RSCCD 
and NOCCCD – Fullerton College (DO-12-1666-02.01) for ENGAGE to STEM 
Project - Year 2 

Action:  Request for Approval  
 
 
BACKGROUND 
 
Santa Ana College was awarded a five-year United States Department of Education called 
ENGAGE in STEM Project (Encouraging New Graduates and Gaining Expertise in Science, 
Technology, Engineering, and Math). The ENGAGE in STEM Project is a discretionary grant 
program designed to (1) increase the number of Hispanic and other low-income students 
attaining degrees in the fields of science, technology, engineering, or mathematics (STEM); (2) 
develop model transfer and articulation agreements between the two-year HSI’s and four-year 
institutions; (3) enable more data-based decision-making, and (4) increase the number of math 
and science teachers.  
 
ANALYSIS 
 
Rancho Santiago Community College District’s ENGAGE to STEM Project sub-recipients CSU 
Fullerton Auxiliary Services Cooperation (DO-12-1666-01.01) and NOCCD – Fullerton College 
(DO-12-1666-02.01) agree that the performance in the funding period of October 1, 2012 
through September 30, 2013 be extended through September 30, 2014.  
 
Project Administrator is Micki Bryant.  Project Director is Steve Bautista. 
 
 
RECOMMENDATION 
 
It is recommended that the board approve the amendment and that the Vice Chancellor, Business 
Operations/Fiscal Services or his designee be authorized to sign the amendment on behalf of the 
district. 
 
 
 
 
 

Fiscal Impact:  None Board Date:  August 19, 2013 
Prepared by:  Huong Nguyen, Resource Development Coordinator 
Submitted by:  Enrique Perez, Assistant Vice Chancellor of Educational Services 
Recommended by:  Raúl Rodríguez, Ph.D., Chancellor 
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HSI-STEM 
CSU Fullerton Auxiliary Services – Year 2 
(Grant No. P031C110183; CDFA No. 84.031C) 
DO-12-1666-01.01 

FIRST AMENDMENT  
TO AGREEMENT BETWEEN 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT  
AND 

CSU FULLERTON AUXILIARY SERVICES COOPERATION 
 

THIS FIRST AMENDMENT is entered into the   19th   day of  August, 2013 between Rancho Santiago 
Community College District, (hereinafter “DISTRICT”, and CSU Fullerton Auxiliary Services 
Cooperation (hereinafter “SUBRECIPIENT”), to amend that certain Agreement between the parties 
which commenced on October 1, 2012 and pertains to the grant the DISTRICT received entitled 
ENGAGE to STEM Project (Grant No. P031C110183; CFDA No. 84.031C) from the U.S. Department of 
Education, Title III, Part F, Hispanic-Serving Institutions (HSI) Science Technology Engineering & 
Mathematics (STEM) and Articulation Program.  The purpose of the HSI STEM & Articulation Programs 
is to expand and enhance educational opportunities for, and improve the academics attainment of 
Hispanic students. 
 
WHEREAS, SUBRECIPIENT desires to extend the term of the Agreement for a year, beginning October 
1st, 2013, and ending September 30, 2014.  
 
NOW THEREFORE, it is mutually agreed as follows: 
 

1. Paragraph 1, under “TERM”, page 1, of the Agreement is amended to read as follows: 
The effective term of this Agreement shall be from the period beginning October 1, 2012 and 
ending September 30, 2014 in the amount of $285,658.00 and subject to the provisions of this 
Agreement.  An extension may be granted in writing from the U.S. Department of Education 
(approving authority). 

 
2. Except as amended herein, all other terms and provisions of the agreement, to the extent that 

they are not inconsistent with this First Amendment, remain unchanged.  All obligations of 
the parties that would have terminated on September 30, 2013 are hereby extended to 
September 30, 2014. 

 
IN WITNESS WHEREOF, the parties hereto certify that they have read and understand all the terms and 
conditions contained herein and have hereby caused this First Amendment to Agreement to be executed 
as of this 19th day of August, 2013. 
 
 
RANCHO SANTIAGO COMMUNITY  CSU FULLERTON  
COLLEGE DISTRICT  AUXILIARY SERVICES COOPERATION 

By:   By:  

Name: Peter J. Hardash  Name:  

Title: 
Vice Chancellor 
Business Operations/Fiscal Services  Title:  

Date:   Date:  
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HSI-STEM 
NOCCCD – FULLERTON COLLEGE – Year 2 
(Grant No. P031C110183; CDFA No. 84.031C) 
DO-12-1666-02.01 

FIRST AMENDMENT  
TO AGREEMENT BETWEEN 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT  
AND 

NORTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT 
On behalf of 

FULLERTON COLLEGE 
 

THIS FIRST AMENDMENT is entered into the   19th  day of  August, 2013 between Rancho Santiago 
Community College District, (hereinafter “DISTRICT”, and North Orange County Community College 
District, on behalf of Fullerton College (hereinafter “SUBRECIPIENT”), to amend that certain 
Agreement between the parties which commenced on October 1, 2012 and pertains to the grant the 
DISTRICT received entitled ENGAGE to STEM Project (Grant No. P031C110183; CFDA No. 84.031C) 
from the U.S. Department of Education, Title III, Part F, Hispanic-Serving Institutions (HSI) Science 
Technology Engineering & Mathematics (STEM) and Articulation Program.  The purpose of the HSI 
STEM & Articulation Programs is to expand and enhance educational opportunities for, and improve the 
academics attainment of Hispanic students. 
 
WHEREAS, SUBRECIPIENT desires to extend the term of the Agreement for an year, beginning 
October 1st, 2013, and ending September 30, 2014.  
 
NOW THEREFORE, it is mutually agreed as follows: 
 

1. Paragraph 1, under “TERM”, page 1, of the Agreement is amended to read as follows: 
The effective term of this Agreement shall be from the period beginning October 1, 2012 and 
ending September 30, 2014 in the amount of $371,622.00 and subject to the provisions of this 
Agreement.  An extension may be granted in writing from the U.S. Department of Education 
(approving authority), through RSCCD. 

 
2. Except as amended herein, all other terms and provisions of the agreement, to the extent that 

they are not inconsistent with this First Amendment, remain unchanged.  All obligations of 
the parties that would have terminated on September 30, 2013 are hereby extended to 
September 30, 2014. 

 
IN WITNESS WHEREOF, the parties hereto certify that they have read and understand all the terms and 
conditions contained herein and have hereby caused this First Amendment to Agreement to be executed 
as of this 19th day of August, 2013. 
 
 
RANCHO SANTIAGO COMMUNITY  NORTH ORANGE COUNTY COMMUNITY  
COLLEGE DISTRICT  COLLEGE DISTRICT, on behalf of 
  FULLERTON COLLEGE 

By:   By:  

Name: Peter J. Hardash  Name: Fred Williams 

Title: 
Vice Chancellor 
Business Operations/Fiscal Services  Title: Vice Chancellor, Finance & Facilities 

Date:   Date:  
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NO. ______ 
 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 
 

Educational Services 
 
To:         Board of Trustees   Date: August 19, 2013 
Re:        Approval of First Amendment to Sub-award Agreements between RSCCD and CSU 

Fullerton Auxiliary Services Cooperation and between RSCCD and NOCCCD – 
Fullerton College for ENGAGE to STEM Project - Year 3 

Action:  Request for Approval  
 
BACKGROUND 
Santa Ana College was awarded a five-year United States Department of Education called 
ENGAGE in STEM Project (Encouraging New Graduates and Gaining Expertise in Science, 
Technology, Engineering, and Math). The ENGAGE in STEM Project is a discretionary grant 
program designed to (1) increase the number of Hispanic and other low-income students 
attaining degrees in the fields of science, technology, engineering, or mathematics (STEM); (2) 
develop model transfer and articulation agreements between the two-year HSI’s and four-year 
institutions; (3) enable more data-based decision-making, and (4) increase the number of math 
and science teachers.  
 
ANALYSIS 
The ENGAGE in STEM Project collaborative grant consist of Santa Ana College, Fullerton 
College and California State University, Fullerton. Each of these partners will be a sub-recipient 
and contract with Rancho Santiago Community College District/Santa Ana College for the five 
year grant period.  Each year Santa Ana College receives $1.19 million in grant funds to expand 
and enhance educational opportunities for, and improve the academics attainment of Hispanic 
students.  The amounts listed below are for the first year contracts with the sub-recipients. 
 

DO‐13‐1667‐01   CSU Fullerton Auxiliary Services Cooperation ‐ $279,818 
DO‐13‐1667‐02   North Orange County Community College District ‐ $364,440  

 
Project Administrator is Micki Bryant.  Project Director is Steve Bautista. 
 
 
RECOMMENDATION 
 
It is recommended that the board approve the sub-agreements and that the Vice Chancellor, 
Business Operations/Fiscal Services or his designee be authorized to sign the agreements on 
behalf of the district. 
 
 
 

Fiscal Impact:  $644,258 Board Date:  August 19, 2013 
Prepared by:  Huong Nguyen, Resource Development Coordinator 
Submitted by:  Enrique Perez, Assistant Vice Chancellor of Educational Services 
Recommended by:  Raúl Rodríguez, Ph.D., Chancellor 
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HSI-STEM    
CSU Fullerton Auxiliary Services – Year 3 
(Grant No. P031C110183; CDFA No. 84.031C) 
DO-13-1667-01 

1

AGREEMENT BETWEEN 
RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

AND 
CSU FULLERTON AUXILIARY SERVICES COOPERATION 

 
 
This Agreement is entered into on the  19th   day of  August, 2013 between Rancho Santiago 
Community College District (hereinafter “RSCCD”) and CSU Fullerton Auxiliary Services 
Cooperation (hereinafter “SUBRECIPIENT”). 
 
WHEREAS, RSCCD has received a grant entitled ENGAGE to STEM Project (Grant No. 
P031C110183; CFDA No. 84.031C) from the U.S. Department of Education, Title III, Part F, 
Hispanic-Serving Institutions (HSI) Science Technology Engineering & Mathematics (STEM) 
and Articulation Program.  The purpose of the HSI STEM & Articulation Programs is to expand 
and enhance educational opportunities for, and improve the academics attainment of Hispanic 
students, and   
 
WHEREAS, SUBRECIPIENT has agreed to participate in the purpose of this grant, and 
 
WHEREAS, RSCCD has the right to enter into agreements with outside entities for various 
services with the approval of the Board of Trustees; 
 
NOW, THEREFORE the RSCCD and SUBRECIPIENT do covenant and agree as follows: 
 
TERM 
1.  The effective term of this Agreement shall be from the period beginning October 1, 2013 and 
ending September 30, 2014 in the amount of $279,818 and subject to the provisions of this 
Agreement.  An extension may be granted in writing from the U.S. Department of Education 
(approving authority), through RSCCD. 
   
PURPOSE 
2.  The purpose of the program funded by this Agreement is to support a collaboration (1) to 
increase the number of Hispanic and other low-income students attaining degrees in the fields of 
science, technology, engineering, or mathematics (STEM); (2) to develop model transfer and 
articulation agreements between the two-year HSI’s and a four-year institutions; (3) to enable 
more data-based, decision-making, and (4) to increase the number of math and science teachers.  
SUBRECIPIENT shall ensure that the program funded hereby shall comply with this purpose. 
 
COMPLIANCE WITH LAW 
3.  In its performance under this Agreement, SUBRECIPIENT shall fully comply with the 
requirements of the following, whether or not otherwise referred to in this Agreement: 

(a) The Higher Education Act and all applicable federal statutes, regulations, policies, 
procedures and directives, including but not limited to 34 C.F.R. 74, 75, 77, 79, 82, 
84, 85, 86, 97, 98, and 99 (Published as Education Department General 
Administrative Regulations (EDGAR)). 

(b) All applicable State statutes, regulations, policies, procedures and directives; 
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(c) All applicable local ordinances and requirements, including use permits and 
licensing;  

(d) Court orders applicable to its operation; and 
(e) The terms and conditions of the Grant Award Notification. 
 

If any of the foregoing is enacted, amended, or revised, SUBRECIPIENT will comply with such 
or will notify RSCCD after enactment or modification that it cannot so comply.  Either party 
may thereupon terminate this Agreement, if necessary. 
 
STATEMENT OF WORK 
4.  This Agreement is based on the Application for Federal Education Assistance included as 
Exhibit A to this Agreement.  SUBRECIPIENT agrees to comply with all provisions, to perform 
SUBRECIPIENT’s proposed work, and to provide SUBRECIPIENT’s services set forth in this 
Agreement and the aforementioned Application for Federal Education Assistance in a 
professional, timely and diligent manner.  The parties hereto agree that concerning matters not 
specifically contained within the body of this Agreement, the Application for Federal Education 
Assistance will be controlling. 
 
MODIFICATION OF PROGRAM COMPONENTS AND SERVICE LEVELS 
5.  The parties hereto agree that those program components and service levels detailed in Exhibit 
A may be modified so long as the total payments under this Agreement are not increased and the 
project scope, objectives, and key personnel (in accordance with 34 CFR 74.25 (c)(2) and/or 34 
CFR 80.30 (d)(3)) of the program are not altered.  However, any such modification shall not be 
made without the prior written notification of RSCCD and acceptance by SUBRECIPIENT.  
Any requests for changes in scope, objectives or key personnel require written approval and 
should be coordinated through RSCCD for submission to the U.S. Department of Education. 
 
PLANS AND PROCEDURES 
6.  SUBRECIPIENT shall monitor its program for compliance with the provisions of this 
Agreement and all applicable laws, regulations and its institutional policies and procedures.   
 
REPORTS 
7.  SUBRECIPIENT shall submit such reports, data and information at such times as RSCCD 
may require, and in the form RSCCD may require, regarding the performance of 
SUBRECIPIENT’S services, or SUBRECIPIENT’S activities, costs or other data.  The Interim 
and Annual Performance Report Templates are incorporated by reference and attached hereto as 
Exhibit B which by this reference is incorporated herein and made a part hereof as if fully set 
forth. 
 
NO SUPPLANTATION 
8.  Funds provided under this Agreement shall be used only for activities that would otherwise be 
unavailable in the absence of such funds.  SUBRECIPIENT shall not render the same services 
under this Agreement to any participant whose cost of services is otherwise paid for by any other 
person or entity. 
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INDEPENDENT CONTRACTOR 
9.  SUBRECIPIENT agrees that the service provided hereunder are rendered in its capacity as an 
independent contractor and that it is not in any way an agent of RSCCD, nor shall its employees 
be entitled to any personnel benefits of RSCCD whatsoever. 
 
SUBCONTRACT ASSIGNMENT 
10.  None of the duties of, or work to be performed by, SUBRECIPIENT under this Agreement 
shall be Sub-contracted or assigned to any agency, consultant, or person without the prior written 
consent of RSCCD.  No subcontract or assignment shall terminate or alter the legal obligation of 
SUBRECIPIENT pursuant to this Agreement.  SUBRECIPIENT shall ensure that all 
subcontracts for services and contracted staff are procured in a manner consistent with Federal 
and local SUBRECIPIENT guidelines.  SUBRECIPIENT shall itemize all sub-contractor and 
contracted staff costs in the budget so it is clear how the funds will be allocated and spent by 
each SUBRECIPIENT.  By entering into this Agreement SUBRECIPIENT agrees that it is the 
direct provider of intended services.  Upon request, SUBRECIPIENT shall submit to RSCCD 
copies of all sub-contracts for services and contracted staff, and other agreements, as well as 
documentation indicating the approving authority’s approval, that relate to this Agreement. 
 
CONTINGENCY OF FUNDS 
11.  SUBRECIPIENT acknowledges that approval of and funding for this Agreement in 
accordance with 34 CFR 75.253 is contingent upon U.S. Department of Education approval, 
receipt of funds from, and obligation of funds by, the U.S. Department of Education to RSCCD.  
The Department will consider continued funding if: (1) Congress has appropriated sufficient 
funds under the program, (2) the Department determines that continuing the project would be in 
the best interests of the government, (3) the recipient has made substantial progress toward 
meeting the objectives in its approved application, and (4) the recipient has submitted reports of 
project performance and budget expenditures that meet reporting requirements found at 34 CFR 
74.118 and any other reporting requirements established by the secretary.  If such approval, 
funding, or appropriations are not forthcoming, or are otherwise limited, RSCCD shall notify 
SUBRECIPIENT immediately and in writing.  Immediately upon such notice SUBRECIPIENT 
shall modify or cease operations as directed by RSCCD.  If the approving authority determines 
that modification of SUBRECIPIENT’S operations hereunder is preferable to cessation of such 
operations, within thirty (30) days of said written notice, RSCCD and SUBRECIPIENT shall 
negotiate necessary modifications to this Agreement and/or reimbursement of costs incurred 
hereunder. 
 
BUDGET SCHEDULE 
12.  SUBRECIPIENT agrees that the expenditures of any and all funds under this Agreement 
will be in accordance with the approved budget, a copy of which is attached hereto as part of the 
Application for Federal Education Assistance, Exhibit A, and which by this reference is 
incorporated herein and made a part hereof as if fully set forth.  The SUBRECIPIENT may 
spend unexpended funds in the following budget period for any allowable cost that falls within 
the scope and objectives of the project (See Carryover, Section 14) 
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MODIFICATION OF BUDGET SCHEDULE 
13.   SUBRECIPIENT shall have the authority to transfer allocated program funds from one 
category of the overall program budget to any other category of the overall program budget, as 
long as the amount of the total grant is not increased and the scope of the program is not altered.  
Where the scope of the program is altered and results in need for a change in the budget, written 
approval is required and should be coordinated through RSCCD for submission to the U.S. 
Department of Education.   
 
CARRYOVER 
14.  SUBRECIPIENT may spend unexpended funds in a following budget period for any 
allowable cost(s) that fall(s) within the scope and objectives of the project, not just for 
expenditures arising out of uncompleted activities.  However, if during the course of program 
monitoring reservations are developed on behalf of the approving authority about the 
SUBRECIPIENT’S use of such funds, a written statement from the SUBRECIPIENT describing 
the ways it intends to use the remaining funds may be required. 
 
TIME EXTENSIONS 
15.  The end date of the project period may be extended on a one-time only basis for a period of 
up to twelve (12) months without the need to receive prior approval from the approving authority 
except where such an extension would: (1) require additional federal funds, (2) change the scope 
or objectives of the project, (3) be merely for the purpose of exhausting unexpended funds, and 
(4) be contrary to federal statute, regulation, or grant conditions. 
 
SUBMISSION OF INVOICES 
16.  Upon the effective date of this Agreement, RSCCD shall make payments to 
SUBRECIPIENT in accordance with the following payment schedule: 

(a) Payments.  Beginning 1 October 2013, no more often than once a month and no less 
than once per quarter, upon receipt and approval by RSCCD of SUBRECIPIENT’S 
invoice, showing itemized expenditures in accordance with the invoice template 
provided as Exhibit C, RSCCD shall make reimbursement payments as long as the 
total payments under this Agreement do not exceed $279,818. 

(b) Invoices. One original signed invoice should be sent to the HSI-STEM Project 
Director, as follows: 

Micki Bryant 
Santa Ana College 
1530 W. 17th Street 
Santa Ana, CA  92706 
(714) 564-6456 
 

FISCAL ACCOUNTABILITY 
17.  (a) Financial Management System.  SUBRECIPIENT shall establish and maintain a sound 
financial management system, based upon generally accepted accounting principles.  
SUBRECIPIENT’S system shall provide fiscal control and accounting procedures that will 
include the following: 

(1) Information pertaining to this Agreement and contract awards, obligations, 
unobligated balances, assets, expenditures, and income; 

(2) Effective internal controls to safeguard assets and assure their proper use; 
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(3) Source documentation to support accounting records; and 
(4) Proper charging of costs and cost allocation. 

       (b) SUBRECIPIENT’S Records.  SUBRECIPIENT’S records shall be sufficient to: 
(1) Permit preparation of required reports; 
(2) Permit the tracing of funds to a level of expenditure adequate to establish that 

funds have not been used in violation of the applicable restrictions on the use of 
such funds; and 

(3) Permit the tracing of program income, or profits earned, and any costs incurred 
that are otherwise allowable except for funding limitations. 

         (c) Costs Charged.  Costs shall be charged to this contract only in accordance with the 
following: 

(1) Approved Application for Federal Assistance (Exhibit A) 
(2) The Education Department General Administrative Regulations (EDGAR) 
(3) Office of Management and Budget (OMB) Circulars A-21 (Relocated to 2CFR, 

Part 220) and Circular A-110 (Relocated to 2 CFR 215) 
 
ANNUAL AUDIT   
18.  SUBRECIPIENT shall arrange for an independent audit of their federal funds in accordance 
with OMB Circular A-133.  This program should be listed in their Schedule of Federal 
Expenditures.  SUBRECIPIENT shall submit a copy of each required audit report to RSCCD 
within thirty (30) days after the date received by the SUBRECIPIENT.   
 
ACCESS AND RECORDS 
19. (a) Access.  RSCCD, the U.S. Department of Education, and the United States Government 
and/or their representatives, shall have access, for purposes of monitoring auditing, and 
examining, to SUBRECIPIENT’S activities, books, documents and papers (including computer 
records) and to records of SUBRECIPIENT’S subcontractors, consultants, contracted employees, 
bookkeepers, accountants, employees and participants related to this Agreement during normal 
business hours.  Such agencies or representatives shall have the right to make excerpts, 
transcripts and photocopies of such records and to schedule on-site monitoring at their discretion.  
Monitoring activities also may include, but are not limited to, questioning employees and 
participants and entering any premises or onto any site in which any of the services or activities 
funded hereunder are conducted or in which any of the records of SUBRECIPIENT are kept in 
coordination with SUBRECIPIENT’s designated audit contract person.  In the event 
SUBRECIPIENT does not make the above-referenced documents available within the County of 
Orange, California, SUBRECIPIENT agrees to pay all necessary and reasonable expenses 
incurred by RSCCD in conducting any audit at the location where said records and books of 
account are maintained. 
 (b)  Records Retention.  All accounting records and evidence pertaining to all costs of 
SUBRECIPIENT and all documents related to this Agreement shall be kept available at 
SUBRECIPIENT’S office or place of business for the duration of this Agreement and thereafter 
for three (3) years after completion of an audit.  Records which relate to (1) complaints, claims, 
administrative proceedings or litigation arising out of the performance of this Agreement, or (2) 
costs and expenses of this Agreement to which RSCCD or any other government agency takes 
exception, shall be retained beyond the three (3) year period until final resolution or disposition 
of such appeals, litigation, claims, or exceptions. 
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FRAUD 
20.  SUBRECIPIENT shall immediately report all suspected or known instances and facts 
concerning possible fraud, abuse or criminal activity under this Agreement, in accordance with 
the applicable federal laws and regulations. 
 
NONDISCRIMINATION AND COMPLIANCE PROVISIONS   
21.  As a condition of this award of financial assistance under the U.S. Department of Education 
to SUBRECIPIENT from RSCCD, SUBRECIPIENT assures, with respect to operation of all 
programs or activities funded with funds provided pursuant to the Act, and all agreements to 
carry out such programs or activities, that it will comply fully with the nondiscrimination and 
equal opportunity provisions of Title VI of the Civil Rights Act of 1964, as amended; section 
504 of the Rehabilitation Act of 1973, as amended; the Age Discrimination Act of 1975, as 
amended; and with all applicable requirements imposed by or pursuant to regulations 
implementing those laws, including, but not limited to, 34 CFR part 100 et seq.  The United 
States, the State of California and RSCCD have the right to seek judicial enforcement of this 
assurance. 

(a) During the performance of this Agreement, SUBRECIPIENT and its subcontractors 
will not deny the Agreement’s benefits to any person on the basis of race, ancestry, 
national origin, religion, color, ethnic group identification, sex, age, physical or 
mental disability (including HIV and AIDS), medical condition (cancer), marital 
status, nor will they unlawfully discriminate, harass or allow harassment against any 
employee or applicant for employment because of race, ancestry, religion, color, 
ethnic group identification, national origin, ancestry, mental or physical disability 
(including HIV and AIDS), medical condition (cancer), marital status, age (over 
40), sex, denial of family care leave, or political affiliation or belief.  
SUBRECIPIENT will ensure that the evaluation and treatment of employees and 
applicants for employment are free from such discrimination and harassment. 

(b) SUBRECIPIENT will include the non-discrimination and compliance provisions of 
this Section of the Agreement in all subcontracts to perform work under this 
Agreement. 

(c) SUBRECIPIENT will give written notice of its obligations under this Section of the 
Agreement to labor organizations with which SUBRECIPIENT has a collective 
bargaining or other agreement. 

 
CONFIDENTIALITY 
22.  Without prejudice to any other section of this Agreement, SUBRECIPIENT shall, where 
applicable, maintain the confidential nature of information provided to it concerning participants 
in accordance with the requirements of federal and state laws.  It is agreed that RSCCD shall 
disclose only information necessary to the work and, if any such information is considered 
confidential, it shall be clearly marked "Confidential Information" and sent by RSCCD in writing 
only to the Principal Investigator or if orally disclosed, reduced to writing by RSCCD within 
thirty (30) days of disclosure (hereinafter “Confidential Information”).  SUBRECIPIENT shall 
inform Principal Investigator that for a period of one year from the end of the Agreement, 
Confidential Information shall not be used or disclosed to others, to the extent permitted by law, 
except in furtherance of this Agreement unless Confidential Information: (i) is or shall have been 
known to the Principal Investigator before his receipt thereof; (ii) is disclosed to the Principal 
Investigator by a third party; (iii) is required to be disclosed by law; (iv) was independently 
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developed by the SUBRECIPIENT without the benefit of any disclosure from RSCCD and such 
independent development can be properly demonstrated by SUBRECIPIENT; or (v) is or shall 
have become known to the public through no fault of the Principal Investigator.  However, 
SUBRECIPIENT shall submit to RSCCD, the U.S. Department of Education, and/or the United 
States Government or their representatives, all records requested for administrative purposes, 
including audit, examinations, monitoring and verification of reports submitted by 
SUBRECIPIENT, costs incurred and services rendered hereunder. 
 
PROPERTY 
23.     (a)   Definitions 

(1) “Real Property” is land, including land improvements, structures, and 
appurtenances thereto, excluding movable machinery and equipment. 

(2)  “Equipment”:  For purchase on or after July 1, 1993, “equipment” is tangible 
non-expendable personal property having a useful life of more than one year and 
an acquisition cost of $5,000 or more per unit. Equipment is NOT considered an 
allowable cost without written approval of the Grant Officer. 

(b)  Property Management.  SUBRECIPIENT shall budget, manage and maintain an 
inventory or property in accordance the standards established by the U.S. Government.  
SUBRECIPIENT shall retain records pertaining to all equipment or property described 
above, and to costs incurred with respect thereto, for a period of three (3) years after final 
disposition of such property. SUBRECIPIENT shall immediately return all equipment, 
finished or unfinished documents, photographs, data, studies and reports or unused 
supplies prepared or purchased by SUBRECIPIENT under this Agreement to RSCCD or 
its representatives, or dispose of them in accordance with directions from RSCCD.   

 
INDEMNIFICATION 
24.  (a)  SUBRECIPIENT shall indemnify and hold harmless RSCCD, its officers, employees 
and representatives from and against all claims, damages, losses and expenses, including 
attorney fees arising out of the performance of the work described herein, caused in whole or in 
part by any negligent act or omission of the SUBRECIPIENT, its subcontractor, anyone directly 
or indirectly employed by any of them or anyone for whose acts any of them may be liable, 
except where caused by the active negligence, sole negligence or willful misconduct of the 
RSCCD.  

(b)  RSCCD shall indemnify and hold harmless SUBRECIPIENT, California State 
University Fullerton, the Trustees of the California State University, the State of California, their 
officers, employees, representatives and volunteers from and against all claims, damages, losses 
and expenses including attorney fees arising out of the performance of the work described 
herein, caused in whole or in part by any negligent act or omission of the RSCCD, its 
subcontractor, anyone directly or indirectly employed by any of them or anyone for whose acts 
any of them may be liable, except where caused by the active negligence, sole negligence or 
willful misconduct of the SUBRECIPIENT.   
 
INSURANCE 
25.  SUBRECIPIENT shall secure and maintain comprehensive general liability insurance 
covering personal injury, property damage, and general liability claims in the amount of at least 
one million dollars ($1,000,000) per occurrence and two million dollars ($2,000,000) in the 
aggregate.  A certificate of insurance must be provided that includes prior notice of cancellation, 
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modification, or reduction in said insurance.  SUBRECIPIENT shall deliver certificate(s) of 
insurance under SUBRECIPIENT’S comprehensive general liability insurance policy on or 
before the date of execution of this agreement.  Upon request, RSCCD shall be provided a copy 
of said policy. 
 
SUBRECIPIENT shall provide workers’ compensation coverage for each of its employees.  
SUBRECIPIENT and RSCCD shall each be responsible for providing coverage for their own 
students. 

   
PATENT/COPYRIGHT MATERIALS/PROPRIETATY INFORMATION 
26.  SUBRECIPIENT agrees to grant RSCCD, the US Department of Education, and/or the 
United States Government a royalty-free, nonexclusive and irrevocable license to publish, copy, 
translate or use, now and hereafter, all materials, data, films, tapes, etc., developed under this 
Agreement.  RSCCD, the US Department of Education, and/or the United States Government 
reserve the right to authorize others to use or reproduce such materials.  Further, these parties 
shall have access to any report, preliminary findings or data assembled by SUBRECIPIENT 
under this Agreement and in accordance with 34 CFR 75.621, any publication filed by a grantee 
for an invention made under a grant must include the following statement in the first paragraph:  
“The invention described in this application was made under a grant from the Department of 
Education.” 
 
STANDARDS OF CONDUCT 
27.  (a)  General Assurance.  Every reasonable course of action will be taken by 
SUBRECIPIENT in order to maintain the integrity of this expenditure of public funds and to 
avoid favoritism and questionable or improper conduct.  This Agreement will be administered in 
an impartial manner, free from efforts to gain personal financial or political gain.  
SUBRECIPIENT, its officers and employees, in administering this Agreement, will avoid 
situations which give rise to a suggestion that any decision was influenced by prejudice, bias, 
special interest or desire for personal gain. 
 (b)  Conducting Business Involving Relatives.  No relative by blood, adoption or 
marriage of any executive or employee of SUBRECIPIENT will receive favorable treatment 
when considered for enrollment in programs provided by, or employment with, 
SUBRECIPIENT. 
 (c)  Conducting Business Involving Close Personal Friends and Associates.  Executives 
of SUBRECIPIENT will be particularly aware of the varying degrees of influence that can be 
exerted by personal friends and associates and, in administering this Agreement, will exercise 
due diligence to avoid situations which give rise to an assertion that favorable treatment is being 
granted to friends and associates.  When it is in the public interest for SUBRECIPIENT to 
conduct business with a friend or associate of an executive or employee of SUBRECIPIENT, or 
an elected official in the area, a permanent record of the transaction will be retained. 
 (d)  Avoidance of Economic Interest.  No executive or employee of SUBRECIPIENT, 
elected official in the area, will solicit or accept money or any other consideration from a third 
person, for the performance of an act reimbursed in whole or part by SUBRECIPIENT or 
RSCCD.  Supplies, materials, equipment or services purchased with Agreement funds will be 
used solely for purposes allowed under this Agreement.   
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DRUG FREE WORKPLACE 
28.  SUBRECIPIENT shall execute and abide by the Drug Free Workplace Certification attached 
hereto as Exhibit D and incorporated herein by this reference. 
 
DEBARMENT 
29.  SUBRECIPIENT certifies that it is not debarred or suspended or otherwise excluded from or 
ineligible for participation in Federal programs in accordance with 34 CFR Part 85 (See Exhibit 
D). 
 
LITERATURE AND PUBLIC ANNOUNCEMENTS 
30.  Any literature distributed by SUBRECIPIENT for the purpose of apprising businesses, 
participants, or the general public of its programs under this Agreement shall state and 
acknowledge, in accordance with 34 CFR 75.620, the support of the Department of Education in 
publicizing the work under this agreement in any medium. This acknowledgement shall read 
substantially as follows: 

"This project has been funded at least in part with Federal funds from the U.S. Department of 
Education under grant award number P031C110183.  The content of this publication does not 
necessarily reflect the views or policies of the U.S. Department of Education nor does mention of 
trade names, commercial products, or organizations imply endorsement by the U.S. 
Government.”   Any public announcements disclosing the federal funding must conform to the 
requirements and guidelines in Exhibit E. 

LOBBYING 
31.  As required by Section 1352, Title 31, of the U.S. Code, and implemented at 34 CFR Part 82 
(See Exhibit D), SUBRECIPIENT certifies that: 

(a) No Federal appropriated funds have been paid or will be paid, by or on behalf of the 
undersigned, to any person for influencing or attempting to influence an officer or employee of 
any agency, a Member of Congress, an officer or employee of Congress, or an employee of a 
Member of Congress in connection with the making of any Federal grant, the entering into of 
any cooperative agreement, and the extension, continuation, renewal, amendment, or 
modification of any Federal grant or cooperative agreement; 

(b) If any funds other than Federal appropriated funds have been paid or will be paid to 
any person for influencing or attempting to influence an officer or employee of any agency, a 
Member of Congress, an officer or employee of Congress or an employee of a Member of 
Congress in connection with this Federal grant or cooperative agreement, the undersigned shall 
complete and submit Standard Form-LLL, "Disclosure Form to Report Lobbying," in accordance 
with its instructions. 
 
BREACH – SANCTIONS 
32.  If, through any cause, SUBRECIPIENT violates any of the terms and conditions of this 
Agreement, or any prior Agreements whereby grant funds were received by SUBRECIPIENT, or 
if SUBRECIPIENT reports inaccurately, or if any audit report makes disallowances, 
SUBRECIPIENT shall promptly remedy its acts or omissions and/or repay RSCCD all amounts 
due RSCCD as a result thereof.  For any such failures or violations RSCCD shall also have the 
right, at its sole discretion, to:  (1) immediately discontinue program support until such time as 
SUBRECIPIENT fulfills its obligations or remedies all violations of this Agreement or prior 
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Agreements; and/or (2) collect outstanding amounts, as determined by RSCCD to be due 
RSCCD from SUBRECIPIENT, by offsetting or debiting from current claims or invoices, if after 
thirty (30) days written notice SUBRECIPIENT has failed to repay same or a repayment 
schedule has not been made; and/or (3) terminate this Agreement in accordance with Section 34 
herein. 
 
DISPUTES 
33.  In the event of a dispute between the parties, the aggrieved party shall notify the other party 
and provide a detailed description of the alleged problem.  The parties agree to use reasonable 
efforts to resolve such dispute by good faith negotiations and mutual agreement.  In the event 
such informal resolution is not successful within a reasonable period of time, the parties hereby 
agree that such dispute will be resolved in the manner specified below. 
 
Except as otherwise provided in this Agreement, any dispute concerning any question arising 
under this Agreement shall be decided by RSCCD or the Department of Education.  In such a 
case, the decision shall be reduced to writing and a copy thereof shall be mailed or otherwise 
furnished to SUBRECIPIENT.  The decision shall be final and conclusive unless within thirty 
(30) calendar days from the mailing or delivery of such copy, RSCCD receives from 
SUBRECIPIENT a written request to appeal said decision.  Pending final decision of the appeal, 
SUBRECIPIENT shall act in accordance with the written decision of RSCCD or the Department 
of Education, whichever is the final arbiter of the dispute. 
 
The handling of non-criminal complaints, including discrimination complaints, and complaints 
and reports of criminal fraud, waste and abuse shall be as prescribed by the State of California, 
and/or the US Department of Education, whichever is applicable, in accordance with applicable 
provisions of the Code of Federal Regulations. 
 
TERMINATION 
34.  Either party may terminate this Agreement, with or without cause upon thirty (30) days 
written notice served upon the other party.  Notice shall be deemed served on the date of receipt. 
Upon termination, or notice thereof, the parties agree to cooperate with one another in the 
orderly transfer of service responsibilities, active case records, and pertinent documents. 
 
The obligations of RSCCD under this Agreement are contingent upon the availability of Federal 
and/or State funds, as applicable, for the reimbursement of SUBRECIPIENT’S expenditures, and 
inclusion of sufficient funds for the services hereunder in the budget approved by the RSCCD 
Board of Trustees each fiscal year this Agreement remains in effect or operation.  Upon receipt 
of notice of termination, SUBRECIPIENT shall limit or terminate any outstanding financial 
commitments.  RSCCD shall reimburse SUBRECIPIENT for all costs incurred by it for the 
Purpose, including without limitation, all uncancellable obligations.  In the event that such 
funding is terminated or reduced, RSCCD shall provide SUBRECIPIENT with written 
notification of such determination.  SUBRECIPIENT shall immediately comply with RSCCD’S 
decision. 
 
TOTAL AGREEMENT 
35.  This Agreement, together with the attachments hereto, expresses the total understanding of 
the parties.  There are no oral understandings of the parties or terms and conditions other than as 

lucarelli_anita
Typewritten Text
6.4 (11)



HSI-STEM    
CSU Fullerton Auxiliary Services – Year 3 
(Grant No. P031C110183; CDFA No. 84.031C) 
DO-13-1667-01 

11

are stated herein.  SUBRECIPIENT acknowledges that it has read and agrees to all terms and 
conditions included in this contract.  
 
AMENDMENTS 
36.  This Agreement may be modified or revised at any time by the parties as long as the 
amendment is made in writing and signed by authorized official of both parties. 
 
NOTICES 
37.  All notices, reports and correspondence between the parties hereto respecting this 
Agreement shall by in writing and deposited in the United States Mail, postage prepaid, 
addressed as follows: 
 
RSCCD:    Peter J. Hardash, Vice Chancellor 

Business Operations and Fiscal Services 
Rancho Santiago Community College District 

   2323 North Broadway, Ste. 404-1 
   Santa Ana, CA 92706 
   (714) 480-7340 
 
SUBRECIPIENT: Denise Bell, Director  
   Office of Sponsored Programs 
   CSU Fullerton Auxiliary Services Cooperation 
   2600 E. Nutwood Avenue, Ste. 250  
   Fullerton, CA 92831 
   (657) 278-4110  
 
 
 
IN WITNESS WHEREOF, RSCCD and SUBRECIPIENT have executed this Agreement as of 
the date first above written. 
 
RANCHO SANTIAGO COMMUNITY CSU FULLERTON 
COLLEGE DISTRICT AUXILIARY SERVICES COOPERATION 

By:   By:  

Name: Peter J. Hardash  Name:  

Title: 
Vice Chancellor 
Business Operations/Fiscal Services  Title:  

Date:   Date:  
Board 
Approval 
Date: August 19, 2013    
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LIST OF EXHIBITS 
 
Same as Year 1: 
 
EXHIBIT A  APPLICATION FOR FEDERAL FUNDING 
 
EXHIBIT B  REPORT TEMPLATES 
 
EXHIBIT C  INVOICE TEMPLATE 
 
EXHIBIT D  DRUG FREE, DEBARMENT, AND LOBBYING CERTIFICATIONS 
 
EXHIBIT E  DISCLOSING FEDERAL FUNDING IN PUBLIC ANNOUNCEMENTS 
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AGREEMENT BETWEEN 
RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

AND 
NORTH ORANGE COUNTY COMMUNITY COLLEGE DISTRICT 

on behalf of  
FULLERTON COLLEGE 

 
 
This Agreement is entered into on the  19th   day of  August, 2013 between Rancho Santiago 
Community College District (hereinafter “RSCCD”) and North Orange County Community 
College District, on behalf of Fullerton College (hereinafter “SUBRECIPIENT”). 
 
WHEREAS, RSCCD has received a grant entitled ENGAGE to STEM Project (Grant No. 
P031C110183; CFDA No. 84.031C) from the U.S. Department of Education, Title III, Part F, 
Hispanic-Serving Institutions (HSI) Science Technology Engineering & Mathematics (STEM) 
and Articulation Program.  The purpose of the HSI STEM & Articulation Programs is to expand 
and enhance educational opportunities for, and improve the academics attainment of Hispanic 
students, and  
 
WHEREAS, SUBRECIPIENT has agreed to participate in the purpose of this grant, and 
 
WHEREAS, RSCCD has the right to enter into agreements with outside entities for various 
services with the approval of the Board of Trustees; 
 
NOW, THEREFORE the RSCCD and SUBRECIPIENT do covenant and agree as follows: 
 
TERM 
1.  The effective term of this Agreement shall be from the period beginning October 1, 2013 and 
ending September 30, 2014 in the amount of $364,440 and subject to the provisions of this 
Agreement.  An extension may be granted in writing from the U.S. Department of Education 
(approving authority), through RSCCD. 
   
PURPOSE 
2.  The purpose of the program funded by this Agreement is to support a collaboration (1) to 
increase the number of Hispanic and other low-income students attaining degrees in the fields of 
science, technology, engineering, or mathematics (STEM); (2) to develop model transfer and 
articulation agreements between the two-year HSI’s and four-year institutions; (3) to enable 
more data-based decision-making, and (4) to increase the number of math and science teachers.  
SUBRECIPIENT shall ensure that the program funded hereby shall comply with this purpose. 
 
COMPLIANCE WITH LAW 
3.  In its performance under this Agreement, SUBRECIPIENT shall fully comply with the 
requirements of the following, whether or not otherwise referred to in this Agreement: 

(a) The Act and all applicable federal statutes, regulations, policies, procedures and 
directives, including but not limited to 34 C.F.R. 74, 75, 77, 79, 82, 84, 85, 86, 97, 
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98, and 99 (Published as Education Department General Administrative Regulations 
(EDGAR)). 

(b) All applicable State statutes, regulations, policies, procedures and directives; 
(c) All applicable local ordinances and requirements, including use permits and 

licensing; 
(d) Court orders applicable to its operation; and 
(e) The terms and conditions of the Grant Award Notification. 
 

If any of the foregoing is enacted, amended, or revised, SUBRECIPIENT will comply with such 
or will notify RSCCD after enactment or modification that it cannot so comply.  Either party 
may thereupon terminate this Agreement, if necessary. 
 
STATEMENT OF WORK 
4.  This Agreement is based on the Application for Federal Education Assistance included as 
Exhibit A to this Agreement.  SUBRECIPIENT agrees to comply with all provisions, to perform 
SUBRECIPIENT’s proposed work, and to provide SUBRECIPIENT’s services set forth in this 
Agreement and the aforementioned Application for Federal Education Assistance in a 
professional, timely and diligent manner.  The parties hereto agree that concerning matters not 
specifically contained within the body of this Agreement, the Application for Federal Education 
Assistance will be controlling. 
 
MODIFICATION OF PROGRAM COMPONENTS AND SERVICE LEVELS 
5.  The parties hereto agree that those program components and service levels detailed in Exhibit 
A may be modified so long as the total payments under this Agreement are not increased and the 
project scope, objectives, and key personnel (in accordance with 34 CFR 74.25 (c)(2) and/or 34 
CFR 80.30 (d)(3)) of the program are not altered.  However, any such modification shall not be 
made without the prior written notification of RSCCD and acceptance by SUBRECIPIENT.  
Any requests for changes in scope, objectives or key personnel require written approval and 
should be coordinated through RSCCD for submission to the U.S. Department of Education. 
 
PLANS AND PROCEDURES 
6.  SUBRECIPIENT shall monitor its program for compliance with the provisions of this 
Agreement and all applicable laws, regulations and its institutional policies and procedures.   
 
REPORTS 
7.  SUBRECIPIENT shall submit such reports, data and information at such times as RSCCD 
may require, and in the form RSCCD may require, regarding the performance of 
SUBRECIPIENT’S services, or SUBRECIPIENT’S activities, costs or other data.  The Interim 
and Annual Performance Report Templates are incorporated by reference and attached hereto as 
Exhibit B which by this reference is incorporated herein and made a part hereof as if fully set 
forth. 
 
NO SUPPLANTATION 
8.  Funds provided under this Agreement shall be used only for activities that would otherwise be 
unavailable in the absence of such funds.  SUBRECIPIENT shall not render the same services 
under this Agreement to any participant whose cost of services is otherwise paid for by any other 
person or entity. 
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INDEPENDENT CONTRACTOR 
9.  SUBRECIPIENT agrees that the service provided hereunder are rendered in its capacity as an 
independent contractor and that it is not in any way an agent of RSCCD, nor shall its employees 
be entitled to any personnel benefits of RSCCD whatsoever. 
 
SUBCONTRACT ASSIGNMENT 
10.  None of the duties of, or work to be performed by, SUBRECIPIENT under this Agreement 
shall be Sub-contracted or assigned to any agency, consultant, or person without the prior written 
consent of RSCCD.  No subcontract or assignment shall terminate or alter the legal obligation of 
SUBRECIPIENT pursuant to this Agreement.  SUBRECIPIENT shall ensure that all 
subcontracts for services and contracted staff are procured in a manner consistent with Federal 
and local SUBRECIPIENT guidelines.  SUBRECIPIENT shall itemize all sub-contractor and 
contracted staff costs in the budget so it is clear how the funds will be allocated and spent by 
each SUBRECIPIENT.  By entering into this Agreement SUBRECIPIENT agrees that it is the 
direct provider of intended services.  Upon request, SUBRECIPIENT shall submit to RSCCD 
copies of all sub-contracts for services and contracted staff, and other agreements, as well as 
documentation indicating the approving authority’s approval, that relate to this Agreement. 
 
CONTINGENCY OF FUNDS 
11.  SUBRECIPIENT acknowledges that approval of and funding for this Agreement in 
accordance with 34 CFR 75.253 is contingent upon U.S. Department of Education approval, 
receipt of funds from, and obligation of funds by, the U.S. Department of Education to RSCCD.  
The Department will consider continued funding if: (1) Congress has appropriated sufficient 
funds under the program, (2) the Department determines that continuing the project would be in 
the best interests of the government, (3) the recipient has made substantial progress toward 
meeting the objectives in its approved application, and (4) the recipient has submitted reports of 
project performance and budget expenditures that meet reporting requirements found at 34 CFR 
74.118 and any other reporting  requirements established by the secretary.  If such approval, 
funding, or appropriations are not forthcoming, or are otherwise limited, RSCCD shall notify 
SUBRECIPIENT immediately and in writing.  Immediately upon such notice SUBRECIPIENT 
shall modify or cease operations as directed by RSCCD.  If the approving authority determines 
that modification of SUBRECIPIENT’S operations hereunder is preferable to cessation of such 
operations, within thirty (30) days of said written notice, RSCCD and SUBRECIPIENT shall 
negotiate necessary modifications to this Agreement and/or reimbursement of costs incurred 
hereunder. 
 
BUDGET SCHEDULE 
12.  SUBRECIPIENT agrees that the expenditures of any and all funds under this Agreement 
will be in accordance with the approved budget, a copy of which is attached hereto as part of the 
Application for Federal Education Assistance, Exhibit A, and which by this reference is 
incorporated herein and made a part hereof as if fully set forth.  The SUBRECIPIENT may 
spend unexpended funds in the following budget period for any allowable cost that falls within 
the scope and objectives of the project (See Carryover, Section 14) 
  

lucarelli_anita
Typewritten Text
6.4 (16)



 HSI-STEM 
NOCCCD – Fullerton College – Year 3 
(Grant No. P031C110183; CFDA No. 84.031C) 
DO-13-1667-02 

4

MODIFICATION OF BUDGET SCHEDULE 
13.  SUBRECIPIENT shall have the authority to transfer allocated program funds from one 
category of the overall program budget to any other category of the overall program budget, as 
long as the amount of the total grant is not increased and the scope of the program is not altered.  
Where the scope of the program is altered and results in need for a change in the budget, written 
approval is required and should be coordinated through RSCCD for submission to the U.S. 
Department of Education.   
 
CARRYOVER 
14.  SUBRECIPIENT may spend unexpended funds in a following budget period for any 
allowable cost(s) that fall(s) within the scope and objectives of the project, not just for 
expenditures arising out of uncompleted activities.  However, if during the course of program 
monitoring reservations are developed on behalf of the approving authority about the 
SUBRECIPIENT’S use of such funds, a written statement from the SUBRECIPIENT describing 
the ways it intends to use the remaining funds may be required. 
 
TIME EXTENSIONS 
15.  The end date of the project period may be extended on a one-time only basis for a period of 
up to twelve (12) months without the need to receive prior approval from the approving authority 
except where such an extension would: (1) require additional federal funds, (2) change the scope 
or objectives of the project, (3) be merely for the purpose of exhausting unexpended funds, and 
(4) be contrary to federal statute, regulation, or grant conditions. 
   
SUBMISSION OF INVOICES 
16.  Upon the effective date of this Agreement, RSCCD shall make payments to 
SUBRECIPIENT in accordance with the following payment schedule: 

a. Payments.  Beginning 1st October 2013, no more often than once a month and no less 
than once per quarter, upon receipt and approval by RSCCD of SUBRECIPIENT’S 
invoice, showing itemized expenditures in accordance with the invoice template 
provided as Exhibit C, RSCCD shall make reimbursement payments as long as the 
total payments under this Agreement do not exceed $364,440. 

b. Invoices. One original signed invoice should be sent to the HSI-STEM Project 
Director, as follows: 

Micki Bryant 
Santa Ana College 
1530 W. 17th Street 
Santa Ana, CA  92706 
 

FISCAL ACCOUNTABILITY 
17.  (a) Financial Management System.  SUBRECIPIENT shall establish and maintain a sound 
financial management system, based upon generally accepted accounting principles.  
SUBRECIPIENT’S system shall provide fiscal control and accounting procedures that will 
include the following: 

(1) Information pertaining to this Agreement and contract awards, obligations, 
unobligated balances, assets, expenditures, and income; 

(2) Effective internal controls to safeguard assets and assure their proper use; 
(3) Source documentation to support accounting records; and 
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(4) Proper charging of costs and cost allocation. 
       (b) SUBRECIPIENT’S Records.  SUBRECIPIENT’S records shall be sufficient to: 

(1) Permit preparation of required reports; 
(2) Permit the tracing of funds to a level of expenditure adequate to establish that 

funds have not been used in violation of the applicable restrictions on the use of 
such funds; and 

(3) Permit the tracing of program income, or profits earned, and any costs incurred 
that are otherwise allowable except for funding limitations. 

        (c) Costs Charged.  Costs shall be charged to this contract only in accordance with the 
following: 

(1) Approved Application for Federal Assistance (Exhibit A) 
(2) The Education Department General Administrative Regulations (EDGAR) 
(3) Office of Management and Budget (OMB) Circulars A-21 (Relocated to 2CFR, 

Part 220) and Circular A-110 (Relocated to 2 CFR 215)  
 
ANNUAL AUDIT   
18.  SUBRECIPIENT shall arrange for an independent audit of their federal funds in accordance 
with OMB Circular A-133.  This program should be listed in their Schedule of Federal 
Expenditures.  SUBRECIPIENT shall submit a copy of each required audit report to RSCCD 
within thirty (30) days after the date received by the SUBRECIPIENT.   
 
ACCESS AND RECORDS 
19. (a) Access.  RSCCD, the U.S. Department of Education, and the United States Government 
and/or their representatives, shall have access, for purposes of monitoring auditing, and 
examining, to SUBRECIPIENT’S activities, books, documents and papers (including computer 
records) and to records of SUBRECIPIENT’S subcontractors, consultants, contracted employees, 
bookkeepers, accountants, employees and participants related to this Agreement during normal 
business hours.  Such agencies or representatives shall have the right to make excerpts, 
transcripts and photocopies of such records and to schedule on-site monitoring at their discretion.  
Monitoring activities also may include, but are not limited to, questioning employees and 
participants and entering any premises or onto any site in which any of the services or activities 
funded hereunder are conducted or in which any of the records of SUBRECIPIENT are kept in 
coordination with SUBRECIPIENT’s designated audit contract person.  In the event 
SUBRECIPIENT does not make the above-referenced documents available within the County of 
Orange, California, SUBRECIPIENT agrees to pay all necessary and reasonable expenses 
incurred by RSCCD in conducting any audit at the location where said records and books of 
account are maintained. 
 (b)  Records Retention.  All accounting records and evidence pertaining to all costs of 
SUBRECIPIENT and all documents related to this Agreement shall be kept available at 
SUBRECIPIENT’S office or place of business for the duration of this Agreement and thereafter 
for three (3) years after completion of an audit.  Records which relate to (1) complaints, claims, 
administrative proceedings or litigation arising out of the performance of this Agreement, or (2) 
costs and expenses of this Agreement to which RSCCD or any other government agency takes 
exception, shall be retained beyond the three (3) year period until final resolution or disposition 
of such appeals, litigation, claims, or exceptions. 
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FRAUD 
20.  SUBRECIPIENT shall immediately report all suspected or known instances and facts 
concerning possible fraud, abuse or criminal activity under this Agreement, in accordance with 
the applicable federal laws and regulations. 
 
NONDISCRIMINATION AND COMPLIANCE PROVISIONS   
21.  As a condition of this award of financial assistance under the U.S. Department of Education 
to SUBRECIPIENT from RSCCD, SUBRECIPIENT assures, with respect to operation of all 
programs or activities funded with funds provided pursuant to the Act, and all agreements to 
carry out such programs or activities, that it will comply fully with the nondiscrimination and 
equal opportunity provisions of Title VI of the Civil Rights Act of 1964, as amended; section 
504 of the Rehabilitation Act of 1973, as amended; the Age Discrimination Act of 1975, as 
amended; and with all applicable requirements imposed by or pursuant to regulations 
implementing those laws, including, but not limited to, 34 C.F.R. part 100 et seq.  The United 
States, the State of California and RSCCD have the right to seek judicial enforcement of this 
assurance. 

(a) During the performance of this Agreement, SUBRECIPIENT and its subcontractors 
will not deny the Agreement’s benefits to any person on the basis of race, ancestry, 
national origin, religion, color, ethnic group identification, sex, age, physical or 
mental disability (including HIV and AIDS), medical condition (cancer), marital 
status, nor will they unlawfully discriminate, harass or allow harassment against any 
employee or applicant for employment because of race, ancestry, religion, color, 
ethnic group identification, national origin, ancestry, mental or physical disability 
(including HIV and AIDS), medical condition (cancer), marital status, age (over 
40), sex, denial of family care leave, or political affiliation or belief.  
SUBRECIPIENT will ensure that the evaluation and treatment of employees and 
applicants for employment are free from such discrimination and harassment. 

(b) SUBRECIPIENT will include the non-discrimination and compliance provisions of 
this Section of the Agreement in all subcontracts to perform work under this 
Agreement. 

(c) SUBRECIPIENT will give written notice of its obligations under this Section of the 
Agreement to labor organizations with which SUBRECIPIENT has a collective 
bargaining or other agreement. 

 
CONFIDENTIALITY 
22.  Without prejudice to any other section of this Agreement, SUBRECIPIENT shall, where 
applicable, maintain the confidential nature of information provided to it concerning participants 
in accordance with the requirements of federal and state laws.  However, SUBRECIPIENT shall 
submit to RSCCD, the U.S. Department of Education, and/or the United States Government or 
their representatives, all records requested for administrative purposes, including audit, 
examinations, monitoring and verification of reports submitted by SUBRECIPIENT, costs 
incurred and services rendered hereunder. 
 
PROPERTY 
23.      (a)  Definitions 
 1.  “Real Property” is land, including land improvements, structures, and 

appurtenances thereto, excluding movable machinery and equipment. 
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 2.  “Equipment”: For purchase on or after July 1, 1993, “equipment” is tangible non-
expendable personal property having a useful life of more than one year and an 
acquisition cost of $5,000 or more per unit. 

(b)  Property Management.  SUBRECIPIENT shall budget, manage and maintain an 
inventory or property in accordance with the standards established by the U.S. 
Government.  SUBRECIPIENT shall retain records pertaining to all equipment or 
property described above, and to costs incurred with respect thereto, for a period of three 
(3) years after final disposition of such property.  SUBRECIPIENT shall immediately 
return all equipment, finished or unfinished documents, photographs, data, studies and 
reports or unused supplies prepared or purchased by SUBRECIPIENT under this 
Agreement to RSCCD or its representatives, or dispose of them in accordance with 
directions from RSCCD.   
 

INDEMNIFICATION 
24.  (a)  SUBRECIPIENT shall indemnify and hold harmless RSCCD, its officers, employees 
and representatives from and against all claims, damages, losses and expenses, including 
attorney fees arising out of the performance of the work described herein, caused in whole or in 
part by any negligent act or omission of the SUBRECIPIENT, its subcontractor, anyone directly 
or indirectly employed by any of them or anyone for whose acts any of them may be liable, 
except where caused by the active negligence, sole negligence or willful misconduct of the 
RSCCD.  

(b)  RSCCD shall indemnify and hold harmless SUBRECIPIENT, North Orange County 
Community College District (NOCCCD) – Fullerton College, the Trustees of the NOCCCD, 
their officers, employees, representatives and volunteers from and against all claims, damages, 
losses and expenses including attorney fees arising out of the performance of the work described 
herein, caused in whole or in part by any negligent act or omission of the RSCCD, its 
subcontractor, anyone directly or indirectly employed by any of them or anyone for whose acts 
any of them may be liable, except where caused by the active negligence, sole negligence or 
willful misconduct of the SUBRECIPIENT.   
 
INSURANCE 
25.  SUBRECIPIENT shall secure and maintain comprehensive general liability insurance 
covering personal injury, property damage, and general liability claims in the amount of at least 
one million dollars ($1,000,000) per occurrence and two million dollars ($2,000,000) in the 
aggregate with coverage for incidental contracts.  A certificate of insurance must be provided 
that includes a thirty (30) day notice of cancellation, modification, or reduction in said insurance.  
SUBRECIPIENT shall deliver certificate(s) of insurance under SUBRECIPIENT’S 
comprehensive general liability insurance policy on or before the date of execution of this 
agreement.  Upon request, RSCCD shall be provided a copy of said policy. 
 
SUBRECIPIENT shall provide workers’ compensation coverage for each of its employees.  
SUBRECIPIENT and RSCCD shall each be responsible for providing coverage for their own 
students. 
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PATENT/COPYRIGHT MATERIALS/PROPRIETARY INFORMATION 
26.  SUBRECIPIENT agrees to grant RSCCD, the US Department of Education, and/or the 
United States Government a royalty-free, nonexclusive and irrevocable license to publish, copy, 
translate or use, now and hereafter, all materials, data, films, tapes, etc., developed under this 
Agreement.  RSCCD, the US Department of Education, and/or the United States Government 
reserve the right to authorize others to use or reproduce such materials.  Further, these parties 
shall have access to any report, preliminary findings or data assembled by SUBRECIPIENT 
under this Agreement and in accordance with 34 CFR 75.621, any publication filed by a grantee 
for an invention made under a grant must include the following statement in the first paragraph:  
“The invention described in this application was made under a grant from the Department of 
Education.” 
 
STANDARDS OF CONDUCT 
27.  (a)  General Assurance.  Every reasonable course of action will be taken by 
SUBRECIPIENT in order to maintain the integrity of this expenditure of public funds and to 
avoid favoritism and questionable or improper conduct.  This Agreement will be administered in 
an impartial manner, free from efforts to gain personal financial or political gain.  
SUBRECIPIENT, its officers and employees, in administering this Agreement, will avoid 
situations which give rise to a suggestion that any decision was influenced by prejudice, bias, 
special interest or desire for personal gain. 
 (b)  Conducting Business Involving Relatives.  No relative by blood, adoption or 
marriage of any executive or employee of SUBRECIPIENT will receive favorable treatment 
when considered for enrollment in programs provided by, or employment with, 
SUBRECIPIENT. 
 (c)  Conducting Business Involving Close Personal Friends and Associates.  Executives 
of SUBRECIPIENT will be particularly aware of the varying degrees of influence that can be 
exerted by personal friends and associates and, in administering this Agreement, will exercise 
due diligence to avoid situations which give rise to an assertion that favorable treatment is being 
granted to friends and associates.  When it is in the public interest for SUBRECIPIENT to 
conduct business with a friend or associate of an executive or employee of SUBRECIPIENT, or 
an elected official in the area, a permanent record of the transaction will be retained. 
 (d)  Avoidance of Economic Interest.  No executive or employee of SUBRECIPIENT, 
elected official in the area, will solicit or accept money or any other consideration from a third 
person, for the performance of an act reimbursed in whole or part by SUBRECIPIENT or 
RSCCD.  Supplies, materials, equipment or services purchased with Agreement funds will be 
used solely for purposes allowed under this Agreement.   
 
DRUG FREE WORKPLACE 
28.  SUBRECIPIENT shall execute and abide by the Drug Free Workplace Certification attached 
hereto as Exhibit D and incorporated herein by this reference. 
 
DEBARMENT 
29.  SUBRECIPIENT certifies that it is not debarred or suspended or otherwise excluded from or 
ineligible for participation in Federal programs in accordance with 34 CFR Part 85 (See Exhibit 
D). 
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LITERATURE  AND PUBLIC ANNOUNCEMENTS 
30.  Any literature distributed by SUBRECIPIENT for the purpose of apprising businesses, 
participants, or the general public of its programs under this Agreement shall state and 
acknowledge, in accordance with 34 CFR 75.620, the support of the Department of Education in 
publicizing the work under this agreement in any medium. This acknowledgement shall read 
substantially as follows: 

"This project has been funded at least in part with Federal funds from the U.S. Department of 
Education under grant award number P031C110183.  The content of this publication does not 
necessarily reflect the views or policies of the U.S. Department of Education nor does mention of 
trade names, commercial products, or organizations imply endorsement by the U.S. 
Government.”   Any public announcements disclosing the federal funding must conform to the 
requirements and guidelines in Exhibit E. 

LOBBYING 
31.  As required by Section 1352, Title 31, of the U.S. Code, and implemented at 34 CFR Part 82 
(See Exhibit D), SUBRECIPIENT certifies that: 

(a) No Federal appropriated funds have been paid or will be paid, by or on behalf of the 
undersigned, to any person for influencing or attempting to influence an officer or employee of 
any agency, a Member of Congress, an officer or employee of Congress, or an employee of a 
Member of Congress in connection with the making of any Federal grant, the entering into of 
any cooperative agreement, and the extension, continuation, renewal, amendment, or 
modification of any Federal grant or cooperative agreement; 

(b) If any funds other than Federal appropriated funds have been paid or will be paid to 
any person for influencing or attempting to influence an officer or employee of any agency, a 
Member of Congress, an officer or employee of Congress or an employee of a Member of 
Congress in connection with this Federal grant or cooperative agreement, the undersigned shall 
complete and submit Standard Form-LLL, "Disclosure Form to Report Lobbying," in accordance 
with its instructions. 
 
BREACH – SANCTIONS 
32.  If, through any cause, SUBRECIPIENT violates any of the terms and conditions of this 
Agreement, or any prior Agreements whereby grant funds were received by SUBRECIPIENT, or 
if SUBRECIPIENT reports inaccurately, or if any audit report makes disallowances, 
SUBRECIPIENT shall promptly remedy its acts or omissions and/or repay RSCCD all amounts 
due RSCCD as a result thereof.  For any such failures or violations RSCCD shall also have the 
right, at its sole discretion, to:  (1) immediately discontinue program support until such time as 
SUBRECIPIENT fulfills its obligations or remedies all violations of this Agreement or prior 
Agreements; and/or (2) collect outstanding amounts, as determined by RSCCD to be due 
RSCCD from SUBRECIPIENT, by offsetting or debiting from current claims or invoices, if after 
thirty (30) days written notice SUBRECIPIENT has failed to repay same or a repayment 
schedule has not been made; and/or (3) terminate this Agreement in accordance with Section 34 
herein. 
 
DISPUTES 
33.  In the event of a dispute between the parties, the aggrieved party shall notify the other party 
and provide a detailed description of the alleged problem.  The parties agree to use reasonable 
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efforts to resolve such dispute by good faith negotiations and mutual agreement.  In the event 
such informal resolution is not successful within a reasonable period of time, the parties hereby 
agree that such dispute will be resolved in the manner specified below. 
 
Except as otherwise provided in this Agreement, any dispute concerning any question arising 
under this Agreement shall be decided by RSCCD or the Department of Education. In such a 
case, the decision shall be reduced to writing and a copy thereof shall be mailed or otherwise 
furnished to SUBRECIPIENT.  The decision shall be final and conclusive unless within thirty 
(30) calendar days from the mailing or delivery of such copy, RSCCD receives from 
SUBRECIPIENT a written request to appeal said decision.  Pending final decision of the appeal, 
SUBRECIPIENT shall act in accordance with the written decision of RSCCD or the Department 
of Education, whichever is the final arbiter of the dispute. 
 
The handling of non-criminal complaints, including discrimination complaints, and complaints 
and reports of criminal fraud, waste and abuse shall be as prescribed by the State of California, 
and/or the US Department of Education, whichever is applicable, in accordance with applicable 
provisions of the Code of Federal Regulations. 
 
TERMINATION 
34.  Either party may terminate this Agreement, with or without cause upon thirty (30) days 
written notice served upon the other party.  Notice shall be deemed served on the date of receipt.  
Upon termination, or notice thereof, the parties agree to cooperate with one another in the 
orderly transfer of service responsibilities, active case records, and pertinent documents. 
 
The obligations of RSCCD under this Agreement are contingent upon the availability of Federal 
and/or State funds, as applicable, for the reimbursement of SUBRECIPIENT’S expenditures, and 
inclusion of sufficient funds for the services hereunder in the budget approved by the RSCCD 
Board of Trustees each fiscal year this Agreement remains in effect or operation.  Upon receipt 
of notice of termination, SUBRECIPIENT shall limit or terminate any outstanding financial 
commitments. RSCCD shall reimburse SUBRECIPIENT for all costs incurred by it for the 
Purpose, including without limitation, all uncancellable obligations. In the event that such 
funding is terminated or reduced, RSCCD shall provide SUBRECIPIENT with written 
notification of such determination.  SUBRECIPIENT shall immediately comply with RSCCD’S 
decision. 
 
TOTAL AGREEMENT 
35.  This Agreement, together with the attachments hereto, expresses the total understanding of 
the parties.  There are no oral understandings of the parties or terms and conditions other than as 
are stated herein.  SUBRECIPIENT acknowledges that it has read and agrees to all terms and 
conditions included in this contract. 
 
AMENDMENTS 
36.  This Agreement may be modified or revised at any time by the parties as long as the 
amendment is made in writing and signed by authorized official of both parties. 
 

lucarelli_anita
Typewritten Text
6.4 (23)



 HSI-STEM 
NOCCCD – Fullerton College – Year 3 
(Grant No. P031C110183; CFDA No. 84.031C) 
DO-13-1667-02 

11

NOTICES 
37.  All notices, reports and correspondence between the parties hereto respecting this 
Agreement shall by in writing and deposited in the United States Mail, postage prepaid, 
addressed as follows: 
 
RSCCD:    Peter J. Hardash, Vice Chancellor 
   Business Operations and Fiscal Services 
   Rancho Santiago Community College District 
   2323 North Broadway, Ste. 404-1 
   Santa Ana, CA 92706-1640 
 
SUBRECIPIENT:  Rodrigo Garcia 
 Interim District Director, Fiscal Affairs 
 North Orange County CCD 
 1830 West Romneya Drive 
 Anaheim, CA 92801 
 
 
 
IN WITNESS WHEREOF, RSCCD and SUBRECIPIENT have executed this Agreement as of 
the date first above written. 
 
RANCHO SANTIAGO COMMUNITY  NORTH ORANGE COUNTY COMMUNITY 
COLLEGE DISTRICT  COLLEGE DISTRICT, on behalf of 
  FULLERTON COLLEGE 

By:   By:  

Name: Peter J. Hardash  Name: Fred Williams 

Title: 
Vice Chancellor 
Business Operations/Fiscal Services  Title: 

Vice Chancellor 
Finance and Facilities 

Date:   Date:  
Board 
Approval 
Date:    August 19, 2013    
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LIST OF EXHIBITS 
 
Same as Year 1: 
 
EXHIBIT A  APPLICATION FOR FEDERAL FUNDING 
 
EXHIBIT B  REPORT TEMPLATES 
 
EXHIBIT C  INVOICE TEMPLATE 
 
EXHIBIT D  DRUG FREE, DEBARMENT, AND LOBBYING CERTIFICATIONS 
 
EXHIBIT E  DISCLOSING FEDERAL FUNDING IN PUBLIC ANNOUNCEMENTS 
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RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 
 

Human Resources and Educational Services 
 
 

To: Board of Trustees Date:  August 19, 2013 

Re: First Reading of Revised Board Policies  

Action: Information 

 
 
BACKGROUND 
 
The Board Policy Committee met on August 7, 2013 and reviewed recommended revisions to 
four existing policies as well as the Business and Fiscal Affairs section (6000) of the restructured 
Board Policies.  These policies are now presented for first reading. 
 
 
ANALYSIS 
 
The District subscribes to the Policy and Procedure Services of the Community College League 
of California (CCLC).  This service provides district’s with model board policies which comply 
with state law, Title 5 regulations and address the relevant accreditation standards.  The CCLC 
system for numbering and organizing these policies is different than the current RSCCD system.  
The Board Policy Committee is recommending that our policies be updated and revised to 
conform to the CCLC model structure.   
 
 
RECOMMENDATION 
 
These policies are presented for first reading as an information item. 
 
 
 
Fiscal Impact: None Board Date: August 19, 2013       
 
Prepared by: John Didion, Exec. Vice Chancellor, Human Res. & Educational Services 
 
Submitted by: John Didion, Exec. Vice Chancellor, Human Res. & Educational Services 
 
Recommended by: Dr. Raúl Rodriguez, Chancellor 
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BP 2015 Student Member  
 
Reference:   
Education Code Section 72023.5  
 

The Board shall include one non-voting student member.  The term of office shall be one year commencing 
June 1.  

The student member shall be enrolled in and maintain a minimum of five (5) semester units in the District at 
the time of nomination and throughout the term of service.   The student member is not required to give up 
employment with the District.  The student shall maintain the standards of scholarship and eligibility criteria 
enumerated in Administrative Regulation 9006.  

The student member shall be seated with the Board and shall be recognized as a full member of the Board 
at meetings. The student member is entitled to participate in discussion of issues and receive all materials 
presented to members of the Board (except for closed session). The student member shall be entitled to any 
mileage allowance necessary to attend board meetings and reimbursement for travel (see BP 2735) to the 
same extent as publicly elected trustees. 

The student member shall have the privilege to cast an advisory vote, although the vote shall not be 
included in determining the vote required to carry any measure before the board.  The student member 
may, prior to the vote on any item before the Board, advise the President of the Board that the student 
member would like to cast his/her vote first as a means of providing advice to the Board.   

The student member shall not be liable for any acts of the Governing Board.  The student member shall be 
bound by Code of Ethics/Standards of Practice (BP 2715). 

On or before May 15 of each year, the Board shall consider whether to afford the student member any of the 
following privileges:  

• The privilege to make and second motions; 
• The privilege to attend closed sessions, other than closed sessions on personnel or collective   

bargaining matters; 
• The privilege to receive compensation for meeting attendance and the amount of that 

compensation, up to the amount prescribed by Education Code Section 72425. 
• The privilege to serve a term commencing on May 15. 
• The privilege to serve on Board committees. 

Revised: October 8, 2012 _______________(Previously BP9006) 

BP 2305 Annual Organizational Meeting  
 
Reference: 
Education Code Section 72000(c)(2)(A) 

The following tasks shall be listed under Board Organization and included on the agenda of the Board's 
annual organizational meeting to be held in December each year:  

• Election of Board officers  

• Designation of secretary & assistant secretary  

• Schedule of regular meeting dates and locations for the following year, including: Board Self-
Evaluation (BP2745), Evaluation of the Chancellor (BP2435), and Preliminary Audit Discussion  

• Authorization of signatures  

• Appointment of trustees to committees by Board President  

• Reaffirmation of Board Policy 2735 (Board Member Travel)  

• Reaffirmation of Board Policy 2715 (Code of Ethics/Standards of Practice)  

• Reaffirmation of Board Policy 6320 (Investments) 
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• Designation of specific weeks or months of observance, which relate to the educational mission of 
the district  

At the annual organizational meeting, the Board President shall solicit expressions of interest from members 
of the Board, or any newly elected members of the Board, regarding service as President, Vice President or 
Clerk of the Board, as well as any committee assignments. 

Revised:  October 8, 2012 _________________ (Previously BP9013) 

BP 2715 Code of Ethics/Standards of Practice  
 
Reference: 
Accreditation Standard IV.B.1.a, e, & h 

 
All Rancho Santiago Community College District board members, including the student trustee, are 
committed to maintaining the highest standards of conduct and ethical behavior. The Board believes that in 
promoting trust, confidence, and integrity in the working relationship between Trustees, administrators, 
faculty and Staff. The Board and its individual Trustees are committed to the following:  
 

• In all decisions the Board will consider the educational welfare and equality of opportunity of all 
students in the District.  

• Trustees are elected to represent the interests and serve the needs of the entire District and to 
promote the mission of Rancho Santiago Community College District.   

• Trustees are non-partisan elected officials and will always put District and college priorities before 
their own political or personal priorities.  

• Trustees hold a public trust that requires and will ensure that their actions avoid conflicts of interest 
and any appearance of impropriety.  

• Trustees will speak on behalf of the Board only when granted such authority by a majority of the 
Board.  

• Trustees shall be respectful of others in any discussions related to the district and colleges.  

• Trustees clearly articulate to the Chancellor the Board's expectations, will support the work and 
efforts of the Chancellor, and keep the Chancellor informed of matters related to the district and 
colleges.  

• Trustees will respect the confidentiality of all privileged information.  

• Trustees will uphold the letter and spirit of the Ralph M. Brown Act and make all official decisions 
and actions of the Board of Trustees in open and public meetings.  

• Trustees will remain informed about the district, educational issues, and responsibilities of 
trusteeship, and will work in the best interest of the entire district. 

The President of the Board, in consultation with the Chancellor, is authorized to consult with legal counsel 
when they become aware of or are informed about actual or perceived violations of pertinent laws and 
regulations, including but not limited to conflict of interest, open and public meetings, confidentiality of 
closed session information, and use of public resources. Violations of law may be referred to the District 
Attorney or Attorney General as provided for in law. 

Violations of the board’s policy code of ethics will be addressed by the President of the Board, who will first 
discuss the violation with the trustee to reach a resolution. If resolution is not achieved and further action is 
deemed necessary, the president may appoint an ad hoc committee to examine the matter and recommend 
further courses of action to the board. Sanctions will be determined by the board officers and may include a 
recommendation to the board to censure of the trustee. If the President of the Board is perceived to have 
violated the code, the vice president of the board is authorized to pursue resolution. 

Revised: October 8, 2012 _________________(Previously BP9002) 
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BP 2716 Political Activity 

References: 
Government Codes 8314; Education Codes 7054, 7054.1, 7056 

The Board of Trustees of the Rancho Santiago Community College District shall abide by all State laws, 
Education and Government codes relating to political activities and solicitation of political contributions.  

Six months prior to every general election, the Board will seek college counsel to provide the latest legal 
status of laws and regulations relating to solicitation of political contributions and political activities by Board 
members, officers, and employees of the college. This status report will be distributed to all Board members 
and employees groups. 

Members of the Board shall not use District funds, services, communication resources, supplies, or 
equipment to urge the passage or defeat of any ballot measure or candidate, including, but not limited to, 
any candidate for election to the governing board. 

Initiative or referendum measures may be drafted on an area of legitimate interest to the district.  The 
Board may by resolution express the Board’s position on ballot measures.  Public resources may be used 
only for informational efforts regarding the possible effects of ballot District bond issues or other ballot 
measures. 

Revised: October 8, 2012 ______________(Previously BP9027) 

 

BP 3820 Gifts, Grants and Bequests - BP3208  
Legal Reference: Education Code 72122 

The Governing Board may accept on behalf of the district any bequest or gift of money or property for a 
purpose deemed by the Governing Board to be suitable and in support of the district's academic mission, 
and to utilize such money or property so designated.  

The Chancellor shall establish procedures for district acceptance of gifts, grants and bequests, and shall 
establish criteria for usability and maintenance. Gifts which entail high maintenance costs shall be avoided.  

All gifts shall be accepted on behalf of the district as a whole, not by a particular department. At the 
discretion of the Chancellor, the gift may be used in a particular facility.  

Equipment gifts will not be replaced with district funds; if replacement is desired, the items will be submitted 
for consideration under new equipment.  

The District shall assume no responsibility for appraising the value of gifts made to the District. 
 
Acceptance of a gift shall not be considered endorsement by the District of a product, enterprise or entity. 
 

Revised 03/11/96 _______________(Previously BP3208) 
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BP 6010 Equitable Opportunities for Business Enterprises - 
BP3301 

The Governing Board of Rancho Santiago Community College District recognizes the importance of 
enhancing business opportunities and the value of continuing to expand our pool of qualified vendors and 
contractors. In this regard, our policy is to vigorously contribute to achieving the goals established for the 
California Community College System, regarding purchasing goods and services from businesses owned by 
minorities, women, and disabled veterans.  

The district shall continue to adhere to other regulations which are equally important to protecting the public 
interest (for instance competitive bidding, prudent risk management, etc.).  

Revised 11/14/94________________(Previously BP3301)  

 

BP 6011 Interaction With And Solicitation From Private 
Businesses - BP3311 

RSCCD shall proactively interact with private businesses within our service area of Orange County, and with 
other businesses on a national and international basis. The Governing Board of Trustees encourages the 
development of business and industry relationships which are mutually beneficial, and which are fiscally and 
logistically prudent, and consistent with the District's mission and priorities.  

Following are some examples of the benefits offered by RSCCD which businesses will be encouraged to 
pursue:  

1. Quality instruction for staff members in credit and non-credit courses available through our regular 
college, Public Service Institute, and Community Service curriculum  

2. Quality Contract Education programs tailored to specific organization needs  
3. Use of RSCCD facilities for community service activities in which businesses may be participants 

(e.g. blood drives, bone marrow drives, AIDs education, voter registration etc.)  
4. Partnerships and joint ventures in commercial opportunities like presentations of seminars and open 

entry courses on current topics  
5. Partnerships and collaborations in economic development efforts which enhance community tax 

revenues or employment opportunities  
6. Sharing in the results of general demographic research or specific focused research projects.  

Following are some examples of the benefits of business interaction which RSCCD or its Foundation will 
pursue:  

1. Service by business representatives on Industry Advisory Councils for the improvement of 
curriculum and instruction and professional staff development  

2. Monetary contributions from businesses to be used for the purchase or improvement of facilities, 
equipment, and supplies to enhance the instruction and overall development of our students and 
staff.  

It is acknowledged that the institution’s primary mission is the education of students. Accordingly, it is our 
policy that businesses and staff members be made clearly aware that none of the interactions and 
collaborations described above will improperly distract from our primary mission, or in any way violate any 
other Board policies or any of the public regulations by which the District is governed. 
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It is also acknowledged that some of the businesses from which RSCCD may solicit donations may be 
current or prospective vendors. It is our policy that donors and staff members be made clearly aware that 
making donations to the district in no way improves or lessens a vendors' chances of receiving an award of 
business from the district, or of receiving any other economic concessions from the district.  

A copy of this policy will be made available to vendors.  

Revised 11/14/94________________(Previously BP3311)  

BP 6012 Environmentally Preferable Purchase and 
Practices - BP3406 

Reference:  AB 939 

The district office, colleges and educational sites of the Rancho Santiago Community College District shall 
continually strive to minimize the generation of waste through utilization of waste prevention techniques, 
reuse of materials, collection/recycling and composting. The District shall support markets for recycled 
materials through the procurement of recycled content products whenever possible.  

In pursuit of the goal of reducing energy use and costs affiliated with energy consumption, the District shall 
purchase, whenever financially practical, only those appliances and products that have met ENERGY STAR 
specifications for energy efficiency or an equivalent standard.  The Chancellor shall establish appropriate 
procedures to ensure that the purchase of single and bulk equipment meet the guidelines of this policy.  

The Governing Board of Trustees delegates authority to the Chancellor to establish administrative 
procedures that will direct the District to engage in sustainable building practices for new buildings or major 
renovation projects in excess of 5,000 square feet of occupied space.  New buildings and renovations of this 
size will meet or exceed the United States Building Green Building Council’s (USGBC) Leadership in Energy 
and Environmental Design (LEED) silver rating or an equivalent standard.  Buildings need not be certified 
but shall earn all the necessary points outlined in USGBC’s LEED standards for certification, or a similar set 
of standards. 

 
Whenever it is deemed appropriate and economically feasible, the District shall also pursue sustainable 
building practices for new construction and major renovation projects between 1,000 and 5,000 square feet 
of occupied space. 

Revised 11/14/94________________(Previously BP3406)  

 

BP 6013 Energy and Water Conservation - BP3508 

Reference: California Code of Regulations - Chapter 4, Section 57200-57205  

The Rancho Santiago Community College District’s Governing Board of Trustees recognizes the necessity 
and urgency of the reduction of energy and water usage. The administration is directed to develop ways of 
maintaining a constant check on consumption to reduce water and energy usage. Fossil fuels, from which 
nearly all the nation’s energy is currently produced, are non-renewable resources which are becoming 
increasingly scarce and expensive. Dry years illustrate that water is not an unlimited resource in California. 
It is the aim of the Rancho Santiago Community College District to conserve energy and water in a manner 
which will serve as an example for the community. It is expected that each and every member of the 
District’s staff will exemplify the spirit and rule of this policy while serving the District. 
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The Governing Board of Trustees delegates authority to the Chancellor to establish administrative 
procedures that will direct the District’s energy and water conservation efforts. 

Revised 11/14/94________________(Previously BP3508)  

BP 6014 Location of District-Sponsored Events - BP7003 

The Governing Board of Trustees of the Rancho Santiago Community College District supports the 
businesses located in its service area.  To promote goodwill within the RSCCD service area, the Governing 
Board of Trustees prefers and encourages that district-sponsored events for board members, faculty, and/or 
staff and students be held within the geographical boundaries of the district, when possible and when such 
event is held in a for-profit hospitality facility, such as a restaurant or hotel. 

The Chancellor shall ensure that notice of this policy be provided to faculty, staff, and student organizations 
at the beginning of each academic year. 

Revised 11/14/94________________(Previously BP7003)  

 

BP 6015 Food and Meeting Refreshments - BP3103  

Reference: Education Code 85266. Warrants for district expense  

The Governing Board of Trustees encourages participation and awareness of district programs and activities 
through direct personal contact with individuals, community groups, students, staff and professional 
associations. The Governing Board of Trustees believes that the serving of refreshments and food at district 
activities facilitates communication and increases public awareness and public participation in district 
sponsored meetings, events, activities, and programs.  

The Governing Board of Trustees authorizes the Chancellor, or the Chancellor's designee, to approve the 
serving of refreshments and/or food at the following meetings or activities:  

• Functions for volunteers and retiring employees  
• Activities honoring individuals in education  
• Educational events sponsored by the Board  
• Seminars and workshops sponsored by the Board  
• Board appointed committee meetings  
• Group planning and operational meetings  
• Student and student program recognition ceremonies  
• Other activities as designated by the Board Chancellor 

 
The cost of food and refreshments, which are served at duly authorized activities, shall be paid from district 
funds and shall meet all legal and district requirements for the expenditures of district funds.  

Revised 11/14/94________________(Previously BP3103)  

 

BP 6100 Delegation of Authority to Negotiate and Accept 
Discounts and Price Reductions - BP3308  

Legal References: Education Code 70902D  Education Code Sections 70902(d), 81655, and 81656 
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In accordance with the delegation provisions of Education Code Section 70902D, the Board of Trustees 
delegates to the chief fiscal officer or his/her designee the authority to accept price reductions or discounts 
to existing contracts, as long as the nature and quality of the good and services purchased are not altered in 
any material respect.  

If it is in the interest of the District to alter the nature of the goods or services ordered, in concert with a 
price reduction, this can be done with the approval of the Chancellor or the chief fiscal officer. If the 
purchase of the goods or services required advance approval of the Board of Trustees per BP3306, however, 
and a price reduction was made in concert with a decision to alter the nature of the goods and services, the 
circumstances of the revised purchase will be reported to the Board of Trustees.  

  
The Board delegates to the Chancellor the authority to supervise the general business procedures of the 
District to assure the proper administration of property and contracts; the budget, audit and accounting of 
funds; the acquisition of supplies, equipment and property; and the protection of assets and persons.  All 
transactions shall comply with applicable laws and regulations, and with the California Community Colleges 
Budget and Accounting Manual. 
 
No contract shall constitute an enforceable obligation against the District until it has been approved or 
ratified by the Board. (See BP 6340 titled Contracts). 
 
The Chancellor shall make appropriate periodic reports to the Board and shall keep the Board fully advised 
regarding the financial status of the District. 

Adopted 09/13/99; Revised______________(Previously BP3308)  

 

BP 6150  Designation of Authorized Signatures (new) 

References:  Education Code Sections 85232 and 85233 
 
 
Authority to sign orders and other transactions on behalf of the Board is delegated to the Chancellor and 
other officers appointed by the Chancellor. 
 
The authorized signatures shall be filed with the Orange County superintendent of schools. 

 
Adopted_________________ 
 

BP 6200 Policy on Budget Preparation Development 
Process - BP3201  
 

References: Education Code Section 70902(b)(5); Title 5 Sections 58300 et seq. 

The budget and expenditures of the Rancho Santiago Community College District reflect and support its 
visions and mission statements, district and college master plans, and other planning documents.  

The statutory authority and responsibility for the budget resides with the Governing Board of Trustees who 
will make final budgetary decisions.  

The Chancellor will consult with the District’s budget committee as an ex-officio member to develop the 
budget procedures and compile a recommended budget. The District’s budget committee will include the 
college Presidents, the Vice Chancellor of Fiscal Services, and all college constituent groups.  
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The Chancellor shall direct the preparation of the budget in accordance with the Education Code and shall 
hold public hearings on the budget in compliance with applicable law and time lines.  

The budget development process will allow for majority and minority recommendations to be forwarded to 
the Board of Trustees for consideration.  

Budget Development Structure - BP3202  

Revised 03/11/96_________________ 

The budget development structure will be consistent with state law and the regulations of the Board of 
Governors, California Community Colleges. The budget will be itemized to set forth the necessary revenues 
and expenditures by functions and objects in each of the funds.  

Each year, the Chancellor shall present to the Board a budget, prepared in accordance with Title 5 and the 
California Community Colleges Budget and Accounting Manual.  The schedule for presentation and review of 
budget proposals shall comply with state law and regulations, and provide adequate time for Board study. 
 

 
 
Budget development shall meet the following criteria: 

• The annual budget shall support the District’s master and educational plans.  
• Assumptions upon which the budget is based are presented to the Board for review. 
• A schedule is provided to the Board each year that includes dates for presentation of the tentative 

budget, required public hearing(s), Board study session(s), and approval of the final budget.  At the 
public hearings, interested persons may appear and address the Board regarding the proposed 
budget or any item in the proposed budget. 

• Unrestricted general reserves shall be no less than 5%. 
• Changes in the assumptions upon which the budget was based shall be reported to the Board in a 

timely manner.  
• Budget projections address long term goals and commitments. 

 

Revised 05/27/97________________________ (Previously BP3201, BP3202 and BP3203)  

General Fund Restricted Reserve - BP3203  

Adopted 11/14/94 

The district shall maintain a minimum 3% reserve fund balance.  

Legal Reference:  

California Community College Chancellor's Office Guidelines  

BP6250 Budget Administration Management - BP3204  
 

References: Title 5 Sections 58307 and 58308 

A system of fiscal control shall be established to govern the administration of the budget and the 
expenditure of funds.  
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The Chancellor shall not permit expenditures of funds to exceed the major budget classification allowance 
against which the proposed expenditure is the proper charge. The Chancellor shall set up and operate 
budget controls for all departments, and shall administer the budget in conformity with legal requirements 
and the actions of the Governing Board.  

The budget shall be managed in accordance with Title 5 and the California Community Colleges Budget and 
Accounting Manual.  Budget revisions shall be made only in accordance with these policies and as provided 
by law. 
 
Revenues accruing to the District in excess of amounts budgeted shall be added to the District’s reserve for 
contingencies.  They are available for appropriation only upon a resolution of the Board that sets forth the 
need according to major budget classifications in accordance with applicable law. 
 
Board approval is required for changes between major expenditure classifications.  Transfers from the 
reserve for contingencies to any expenditure classification must be approved by a two-thirds vote of the 
members of the Board.  Transfers between expenditure classifications must be approved by a majority vote 
of the members of the Board. 
 

Revised 03/11/96 _____________(Previously BP3204 and BP3205) 

Transfer of Budget Appropriations - BP3205  

 Revised 07/24/06 

The Governing Board may by majority vote transfer funds within major accounts at a regularly called 
meeting in accordance with state laws and procedures. 

The Governing Board may by two-thirds vote transfer funds from the undistributed reserve to any 
expenditure classification. 

Transfer of budgeted appropriations is authorized between budgetary unit groups within object code groups 
used for accounting control by the County Superintendent's Office subject to the following: 

1. Authorization by vice Chancellors or designated administrators.  
2. That such transfers shall be presented to the Board of Trustees for approval in the Financial Report 

in the month following the transaction. 

BP 6300 Fiscal Management and Auxiliary Services Fiscal 
Powers - BP3200  

Legal Reference: Education Code 70902 Board of Trustees; Governing Board Responsibilities and 
Functions 84030 Accounting Systems; Requirements for Accounting Manual 85261 Drawing of warrants by 
district on county treasurer; form of warrant; application and approval Section 84040(c); Title 5 Section 
58311 

The Governing Board shall establish, maintain, and operate in accordance with state law the control of all 
funds of the district. The district shall provide for an accounting system with internal controls.  

The accounting systems and procedures for Rancho Santiago Community College District shall be set up so 
as to conform to the California Community College Accounting manual. The Chancellor and fiscal staff are 
expected to confer with the appropriate specialists of the Office of the Orange County Superintendent of 
Schools, the California State Board of Community Colleges, auditors, and other knowledgeable persons or 
groups in order to assure that the best business practices are followed.  
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The Chancellor shall establish procedures to assure that the District’s fiscal management is in accordance 
with the principles contained in Title 5 Section 58311, including: 
 

• Adequate internal controls exist. 
• Fiscal objectives, procedures, and constraints are communicated to the Board and employees. 
• Adjustments to the budget are made in a timely manner, when necessary. 
• The management information system provides timely, accurate, and reliable fiscal information. 
• Responsibility and accountability for fiscal management are clearly delineated. 

 
The books and records of the District shall be maintained pursuant to the California Community Colleges 
Budget and Accounting Manual. 
 
As required by law, the Board shall be presented with a quarterly report showing the financial and budgetary 
conditions of the District. 
 
As required by the Budget and Accounting Manual, expenditures shall be recognized in the accounting period 
in which the liability is incurred, and shall be limited to the amount budgeted for each major classification of 
accounts and to the total amount of the budget for each fund. 

Revised 03/11/96 __________________(Previously BP3200) 

Financial Reports - BP3216 

Revised 11/14/94 

The Chancellor shall be responsible for maintaining the books and records of the district in auditable form. 
The Chancellor shall prepare all fiscal reports, keep necessary records to control the financial transactions of 
the district, and prepare financial statements. 

Financial statements will be prepared under the direction of the Chancellor and submitted to the Governing 
Board on a quarterly basis.  

The Chancellor shall file all fiscal reports with the county, state or federal agencies, as required. These 
reports will be reviewed with the Governing Board prior to filing with the appropriate agency.  

Legal Reference: Education Code 84030 Accounting System; Requirements for Accounting Manual 84040 
Requirement for Annual Audit 85261 Drawing of Warrants by District on County Treasurer; Form of Warrant; 
Application and Approval Title 5, California Code of Regulations 58310 Report on District's Financial 
Condition  

Quarterly Financial Reports - BP3220  

Adopted 11/14/94  

The Chancellor, or Chancellor's designee, shall regularly report in detail to the Governing Board of the 
district, the district's financial condition. Reports shall be submitted showing the financial and budgetary 
conditions of the district, including outstanding obligations, to the Governing Board at least once every three 
months during the school year.  

The Chancellor, or Chancellor's designee, shall also prepare a quarterly report based on measurements and 
standards as established by the Board of Governors and certified on forms provided by the Chancellor. The 
district shall submit a copy of the certified report to the appropriate county offices and the Chancellor of 
Community Colleges no later than forty-five days following the completion of each quarter. The report shall 
be reviewed by the district Governing Board at a regularly scheduled meeting and entered into the minutes 
of the meetings.  
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Legal Reference: Title 5, California Code of Regulations; 58310 Report on District's Financial Condition  

BP 6301 Payment - Goods & Services - BP3213  
 
Reference: Education Code; 85266 Warrants Drawn for Expenses of District; 85266.5 Warrants to Pay 
Expenses of District; 88166 Error in Salary; 2401 Payment of Cost by District  

The Governing Board cannot enter contracts or pay bills until it has been passed upon at a regularly called 
meeting.  

The Governing Board will authorize payment for goods and services under the following conditions:  

1. Contracted for within budgetary limits  
2. Purchased according to relevant purchasing policies and regulations  
3. Certified by the appropriate administrator as having been received in acceptable condition  

Revised 03/11/96 __________________(Previously BP3213) 

 

BP 6302 Accounting for Monies Collected - BP3217  

Reference: Education Code 76060.5 Selection for Purpose of Establishing Student Representation Fee 
76063 Deposit or Investment of Student Funds 76064 Additional Uses of Student Funds 76065 Supervision 
and Audit of Student Funds  

Monies collected by district employees and by student organizations shall be handled with good and prudent 
business procedures.  

All monies collected shall be receipted and accounted for as directed without delay to the proper location for 
deposit.  

In no case shall monies be left overnight, nor leave district facilities except in safes provided for safekeeping 
of valuables.  

Revised 03/11/96 __________________(Previously BP3217) 

 

BP 6320 Investments - BP3211  

Legal Reference: Title 5, California Code of Regulations; 58199.5 Appropriation of Excess Funds 
Government Code Sections 53600, 53601, 53651, 53654 et seq. 

The Governing Board of Trustees authorizes the Chancellor, or designee, to invest monies not required for 
the immediate necessities of the district in accordance with existing law. Funds are to be invested in a 
manner which will provide the maximum security of principal.  

• Safety of principal is the foremost objective of the investment program. Investments shall be 
undertaken in a manner that seeks to ensure the preservation of capital.  

• The investments shall remain sufficiently liquid to meet all operating obligations of the district.  
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• The investments shall be done with the objective of attaining a market rate of return, taking into 
account risks and liquidity needs.  

Investments shall be made with judgment and care, which persons of prudence, discretion and intelligence 
would exercise for the safety of capital and reasonable income. 

The Vice Chancellor of Business and Fiscal Services shall develop and maintain written administrative 
procedures for the operation of the investment program which are consistent with this investment policy.  

Administrators and employees involved in the investment process shall refrain from personal business 
activity that could conflict with the proper execution of the investment activity or which could impair their 
ability to make impartial investment decisions.  

Revised 09/11/95 _________________(Previously BP3211)  

 

BP 6330 Purchasing - BP3306   

Legal References: Public Contract Code 20651 20650; Education Code 81656; Government Code 1090 - 
Conflicts of Interest Public Contract Code 10324, 20652, and 20653  

The Chancellor is delegated the authority to purchase supplies, materials, apparatus, equipment and 
services as necessary to the efficient operation of the District.  No such purchase shall exceed the amounts 
specified by Section 20651 of the California Public Contract Code as amended from time to time. 

All such transactions shall be reviewed by the Board every 60 days. 

Purchasing General Policy Statement - BP3300  

Revised 08/26/96  

The Governing Board recognizes that money and money management comprise the foundation support of 
the whole district program. To make that support as effective as possible, the Governing Board intends:  

1. to encourage advance planning through the best possible budget procedures;  
2. to explore all practical sources of potential income;  
3. to guide the expenditure of funds so as to extract the greatest educational returns;  
4. to expect quality accounting and reporting procedures, and recognize the need for cost effective 

systems to support this requirement;  
5. to maintain the level of unit expenditure needed to provide quality education within the ability of the 

community to pay.  
6. to ensure that the value of goods and services is adequate for the amount of money expended; and, 

that specifications for material and equipment are determined (when appropriate).  

Cooperative Purchasing by State Contract With 
Department General Services and Other Public Agencies - 
BP3304 

Revised 06/27/94  
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The Director of Purchasing is authorized to make purchases through the State of California Cooperative 
Purchasing Program operated by the Department of General Service, and via liaison systems established 
with other state, county, and city public agencies. These types of purchases will be executed when they are 
in the best interest of the district relative to optimum pricing, delivery, and purchasing logistics.  

Purchasing Code of Ethics and Control Guidelines - BP3302 

Revised 08/26/96  

It is the policy of the Governing Board to adopt the concepts in the suggested Purchasing Code of Ethics and 
recommended policies and procedures of the California Association of School Business Officials (CASBO). 
These standards are included in periodic revisions to  the "School Purchasing Handbook." The following Code 
of Ethics is based on the CASBO model.  

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT  

PURCHASING CODE OF ETHICS  

It is the policy of staff and Governing Board of Trustees members:  

1. To regard public service as a sacred trust, giving primary consideration to the interests of the 
college district and the community by which we are employed.  

2. To purchase without prejudice, seeking to obtain the maximum benefit for each tax dollar 
expended.  

3. To avoid any unfair, questionable, or unethical practices.  
4. To respect our obligations and to require that obligations to our college district be respected.  
5. To accord vendor representatives the same courteous treatment we would like to receive.  
6. To strive constantly for the improvement of our purchasing methods and the materials we buy.   
7. To assist purchasing agents of other public entities in the performance of their duties whenever 

possible.  
8. To conduct ourselves with fairness and dignity, avoid conflicts of interest, and demand honesty in 

buying and selling.  
9. To cooperate with all organizations and individuals engaged in enhancing the development of the 

purchasing profession.  
10. To remember that we act as representatives of the college district and to govern ourselves 

accordingly.  
11. To negotiate the lowest purchase prices feasible while maintaining quality products and service.  
12. To adhere to all laws and regulations and to be strong advocates for the success of women, 

minority, and disabled veteran-owned businesses.  
13. Members of the Governing Board of Trustees and any district employee shall not be financially 

interested in any contract made by them in their official capacity; nor, shall any member of the 
Governing Board of Trustees and any district employee be purchasers of any sale or vendors of any 
purchase to the district in which they are financially interested.  

 
Revised 05/20/02_____________(Previously BP3300, BP3302, BP3304 and BP3306) 

BP 6331 Fiduciary and Legal Considerations - BP3305  

Reference: Education Code 71028  

A. The Board will expend monies in the best interest of the district by:  
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1. Purchasing through competitive bidding, quotation, and negotiation at the lowest price from those 
responsive, responsible, and qualified vendors meeting specifications.  

2. Establishing complete and comprehensive specifications.  
3. Performing sufficient and timely planning to provide for the execution of all prudent purchasing 

procedures.  
4. Adhering to the district's Code of Ethics.  
5. Per Policy 3304 when in the best interest of the district.  

B. The Board will comply with all federal and state laws, rules and regulations, including a commitment to:  

1. Secure responsible bidders and vendors by giving vendors an equal opportunity.  
2. Implement programs per the State Chancellor's Office in an effort to achieve or exceed targeted 

volumes of business with minority, women, and disabled veteran-owned enterprises.  

Revised 09/11/95 _________________(Previously BP3305)  

 

BP 6332 Competitive Bidding and Quotation Policies  

- BP3307  

Reference: Public Contract Code 20105 - 20113 and 20651 – 20654; Government Contract Code 53060  

A. Competitive bids are required for all public works (i.e., construction, alterations, repairs, or 
improvements) with costs of $ 15,000 or more, and for all purchases of materials, supplies, and equipment 
with costs as per BP3306, C-1, or more (sales taxes included) with the following exceptions:  

1. "Emergency Work" as defined by the Education Code, where time is of the essence. This is work 
necessary to permit the continuance of classes, and/or avoid danger to life or property.  

2. "Sole Source" situations as defined by existing case law, in those instances where "competitive 
proposals would be unavailing or not produce an advantage."  

3. Purchases through public corporations in those instances "when the Board has determined it to be in 
the best interests of the district," or via cooperative purchasing as described in BP3304.  

4. "Special Services and Advice" consulting as defined by the Government Contract Code, where 
persons specially trained in financial, economic, accounting, architectural, engineering, legal, or 
administrative matters are needed by the District.  

5. Informal bidding procedures for public works projects under the Uniform Public Construction Cost 
Accounting Act as described in BP3310.  

B. When elements of both the "Services" and "Equipment/Supply" spending categories are combined (e.g. a 
printing project where the vendor provides a service and materials) the higher limit (as per BP3306, C,1) 
applies for bid requirement purposes.  

C. Integral projects cannot be separated into separate components to circumvent the competitive bidding 
requirements.  

D. Except for the items at A1-A3 above, requesting competitive quotations is preferable on those purchases 
which do require competitive bids, and is mandatory for those purchases over $ 15,000 (unless the 
conditions at A1-A3 apply, or time is a critical constraint). Generally two (2) or three (3) quotes should be 
obtained. However, this will vary depending on the nature of the product, the urgency of need, and the 
responsiveness of vendors. The adequacy of competitive quotes shall be based on the Purchasing Director's 
judgment.   
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E. Regarding item A4, Government Contract Code Section 53060 allows for the award of contracts for 
Special Services and Advice without competitive bidding. However, it will be District practice that all 
purchases estimated to be $ 15,000 or more will be subject to the procedure at section D above, unless that 
requirement is waived by the Chancellor or a Vice Chancellor in the Chancellor's absence.  

F. The Board delegates to the responsible managers authorization to make any "emergency work" purchases 
with cost below the amounts where competitive bids are required. Those "emergency work" purchases, with 
cost at or above the amounts where competitive bids are required, can be performed without competitive 
bidding as long as they are pre-approved by the Board and the Orange County Superintendent of Schools or 
executed in accordance with policy BP3310.  

Revised 09/11/95 _________________(Previously BP3307)  

BP 6333 District Standard for Hardware and Software - 
BP7001  

A standard shall be established for administrative use of technology hardware and software, and all 
purchases will adhere to these standards.  

Revised 09/11/95 _________________(Previously BP7001)  

 

BP 6340 Contracts -Equal Employment Opportunity 
Provision - BP3100  
 
Reference:  Education Code Sections 81641 et seq.; Public Contract Code Sections 20650 et seq.  

The Board delegates to the Chancellor the authority to enter into contracts on behalf of the District and to 
establish administrative procedures for contract awards and management, subject to the following: 
 

• Contracts are not enforceable obligations until they are ratified by the Board.  
• Contracts for work to be done, services to be performed or for goods, equipment or supplies to be 

furnished or sold to the District that exceed the amounts specified in Public Contract Code Section 
20651 shall require prior approval by the Board.  

• When bids are required according to Public Contract Code Section 20651, the Board shall award 
each such contract to the lowest responsible bidder who meets the specifications published by the 
District and who shall give such security as the Board requires, or reject all bids. 

 
If the Chancellor concludes that the best interests of the District will be served by pre-qualification of 
bidders in accordance with Public Contract Code Section 20651.5, pre-qualification may be conducted in 
accordance with procedures that provide for a uniform system of rating on the basis of a questionnaire and 
financial statements. 
 
If the best interests of the District will be served by a contract, lease, requisition or purchase order though 
any other public corporation or agency in accordance with Public Contract Code Section 20652, the 
Chancellor is authorized to proceed with a contract. 
 
It is the policy of the Governing Board of Rancho Santiago Community College District to require from any 
bidding vendor or contractor, prior to the awarding of a contract, an affidavit that such vendor or contractor 
does comply with all Federal and State regulations pertaining to fair employment practices and will make 
every effort to follow the affirmative action guidelines as set forth by the district. Such Certificate of 
Compliance is to be required in all cases where the Rancho Santiago Community College District is legally 
required to advertise for bids prior to contract.  
 

Adopted November 22, 1971, Revised _________(Previously BP3100) 
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BP 6400 Audits -  BP3104  

Legal Reference: Education Code 84040(b) and 84040.3 

The Governing Board of Trustees will assure sound fiscal management practices, via fiscal accountability.  

The Governing Board of Trustees shall provide for an annual audit of all funds, books and accounts of the 
district, in accordance with the regulations of the Board of Governors Title 5. The Chancellor shall assure 
that an outside audit is completed.  The audit shall be made by certified public accountants licensed by the 
State Board of Accountancy.  

The Governing Board of Trustees shall review the annual audit at one of its regularly scheduled public 
meetings. The Governing Board of Trustees shall cause a Request for Proposal (RFP) of auditing services to 
be issued for the recruitment of an independent auditor every three (3) years, or more frequently if the 
Board deems it necessary.  

The Vice Chancellor of Business and Fiscal Services shall review the RFP's and recommend candidates for 
interviewing by the Governing Board of Trustees or a committee designated by the Board.  

The Governing Board of Trustees shall interview the recommended candidate firms and select the 
independent auditor.  

The Governing Board of Trustees shall meet with the independent auditor prior to the commencement of 
auditing work, which is to be done for the fiscal year, to discuss the scope and purpose of the annual audit.  

Administrators and employees involved in the auditing process shall refrain from activity that could conflict 
or compromise the execution of the audit or the independence of the auditor.  

Adopted September 9, 1995__________________(Previously BP3104) 

BP 6450 Wireless or Cellular Telephone Use (new) 
 

Reference: Vehicle Code Sections 12810.3, 23123, and 23124; Internal Revenue Code (I.R.C.) Sections 
274(d)(4) and 280F(d)(4) 

The Chancellor shall determine if it is in the best interests of the District to provide a cellular or wireless 
phone at District expense. 

Cellular telephones provided by the District for compensatory reasons are classified by the Internal Revenue 
Service as a fringe benefit, the value of which must be included in an employee’s gross income.   

The value of a cellular telephone provided by the District primarily for non-compensatory business purposes 
is excludable from an employee’s income.  Record keeping of business and personal use of District-issued 
cellular telephones shall not generally be required when the telephones are issued for non-compensatory 
business reasons. 

Motor vehicle drivers may not use wireless or cellular telephones while operating their vehicles without a 
hands-free listening device and shall comply with all requirements of California law regarding the use of 
wireless or cellular telephones in vehicles. 

There shall be no expectation of privacy in the use of a District-issued cellular telephone. 

Adopted ________________ 
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BP 6500 Property Management – BP3518  

References:  Education Code Sections 81300 et seq. 
  
The Chancellor is delegated the authority to act as the Board’s negotiator regarding all property 
management matters that are necessary for the benefit of the District.  No transaction regarding the lease, 
sale, use or exchange of real property by the District shall be enforceable until acted on by the Board itself. 
  
The Chancellor shall establish such procedures as may be necessary to assure compliance with all applicable 
laws relating to the sale, lease, use or exchange of real property by the District. 

Revised 05/20/02_______________(Previously BP3518) 
  

BP 6501 Plant Maintenance and Operations General Policy 
Statement - BP3500 

An effective educational program requires clean, healthful, safe, businesslike, functional and attractive 
facilities. The Campus Services staff is charged with the responsibility of caring for and protecting these 
facilities. In order to carry out the efficient maintenance and operation of these facilities, the Campus 
Services staff must work cooperatively with students, staff and administrators.  

Revised 05/20/02_______________(Previously BP3500) 

 

BP 6502 Outside Governing Agencies - BP3507  

Legal Reference: Education Code 81130, 81132, 81133, 81142; California Code of Regulations - Title 24  

The operation of district facilities requires the adherence to codes, laws and regulations imposed by outside 
governing agencies. District facilities shall be constructed, maintained and operated within the provisions of 
government agencies having jurisdiction.  

Revised 05/20/02_______________(Previously BP3507) 

BP 6503 Inventory Control - BP3400  

References: Education Code 60500, 60510, 60521, and 81450 - 81455  

The Governing Board of Trustees authorizes an inventory system for the control of district fixed assets. The 
inventory system shall be adequate to meet basic and required internal control, accounting and risk 
management requirements.  

The Vice Chancellor of Business and Fiscal Services or designee are responsible for the development, 
implementation, and reconciliation of Rancho Santiago Community College District’s inventory system.  

The Governing Board of Trustees shall adopt adequate procedures and staff resources to maintain records 
and controls for all district moveable equipment. This includes all district direct and auxiliary operations and 
services, and all related activities supervised by the Chancellor and sanctioned by the Governing Board of 
Trustees. All district managers and staff shall be responsible and accountable for inventory control in their 
area.  
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Revised 05/20/02_______________(Previously BP3400) 

BP 6504 Moveable Inventory Control Responsibilities - 
BP3403  

Revised 01/24/00  

All district managers and staff shall be responsible and accountable for inventory control in their area.  

Revised 05/20/02_______________(Previously BP3403) 

 

BP 6505 Inventory Order Quantity and Storage Controls - 
BP3404  

Revised 01/24/00  

The District does not maintain a central store of inventory items, except for a small dollar office supply 
inventory managed by the Bookstore. District policy shall be to maintain only minimal central warehouse 
storage, primarily for emergency storage, and for departments to order inventory in a manner which will 
minimize inventory carrying costs and the risk of obsolescence.  

Departments should not request orders for inventory needs beyond the current fiscal period, unless there is 
some substantial economic benefit. The Director of Purchasing Services shall be contacted regarding 
exceptions and is responsible for managing the District-wide coordination of inventory orders in an effort to 
reduce cost and adhere to all code regulations.  

Items stored at college and district office locations should be minimal and under the ultimate responsibility 
of the college president, vice Chancellor, or designee.  

Items which are obsolete or temporarily out of service and excess inventory items are stored in an off-site 
warehouse. For security and segregation of duties, this warehouse is managed by the Director of 
Purchasing. 

 
Revised 05/20/02_______________(Previously BP3404) 

BP 6506 Company District Property, Security, Privacy and 
Searches - BP3601  

District property included but not limited to desks, storage areas, work areas, lockers, file cabinets, 
credenzas, computer systems, office telephones, modems, facsimile machines, duplicating machines and 
district vehicles are the district’s property and must be maintained according to this policy. All such areas 
and items must be kept clean and are to be used only for work purposes, except as provided in this policy. 
The district reserves the right, at all times, and without prior notice, to inspect and search any and all 
district property for the purpose of determining whether this policy or any other district policy has been 
violated, or whether such inspection and investigation is necessary for purposes of promoting safety in the 
workplace or compliance with state and federal laws. Such inspections may be conducted during or after 
business hours and in the presence or absence of the employee. 

The district’s computer systems and other technical resources, including any voice mail or E-mail systems, 
are provided for use in the pursuit of the district’s business and are to be reviewed, monitored and used only 
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in that pursuit, except as provided in this policy. As a result, computer data, voice mail and E-mail are 
readily available to numerous persons. If, during the course of employment, an employee performs or 
transmits work on the district’s computer systems, or other technical resources, that work may be subject to 
the investigation, search and review of others in accordance with this policy. In addition, any electronically 
stored communications that an employee either sends or receives from others may be retrieved and 
reviewed where such investigation serves the legitimate business interests and obligations of the district.  

The district recognizes that employees may occasionally find it necessary to use the district’s telephones for 
personal business. Such call must be kept to a minimum and should be made only during break or lunch 
periods. Official telephone records may be used to monitor this policy.  

Employees of the district are otherwise permitted to use district’s equipment for occasional, non-district 
purposes with permission from their direct supervisors. Nevertheless, the employee has no right of privacy 
as to any information or file maintained in or on district’s property or transmitted or stored through district’s 
computer systems, voice mail, E-mail or other technical resources. For purposes of inspecting, investigating 
or searching employee’s computerized files or transmissions, voice mail, or E-mail, the district may override 
any applicable passwords or codes in accordance with the best interests of the district, its employees, or its 
clients, customers or visitors. All bills and other documentation related to the use of district equipment or 
property are the property of the district and may be reviewed and used for purposes that the district 
considers appropriate.  

Employees may access only files or programs, whether computerized or not, that they have permission to 
enter. Unauthorized review, duplication, dissemination, removal, damage or alteration of files, passwords, 
computer systems or programs, or other property of district, or improper use of information obtained by 
unauthorized means, may be grounds for disciplinary action, up to and including termination.  

Revised 05/20/02__________________(Previously BP3601) 

 

BP 6507 Information Technology Services - Copyright of 
Software - BP3600  

Unauthorized copying of software is illegal. Copyright law protects software authors and publishers, just as 
patent law protects inventors.  

Unauthorized copying of software by individuals can harm the entire academic community. If unauthorized 
copying proliferates on a campus, the institution may incur legal liability. 

 Unauthorized copying of software is a violation of district policies.  

Revised 05/20/02__________________(Previously BP3600) 

 

BP 6520 Security for District Property - BP3510  

Legal Reference:  Education Code Section 81600 et seq. 

The Chancellor shall establish procedures necessary to manage, control and protect the assets of the district 
including but not limited to ensuring sufficient security to protect property, equipment, and information from 
theft, loss, or significant damage. 

Revised 05/20/02__________________(Previously BP3510) 
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BP 6521 Disaster Recovery - BP3602  

A contingency plan to ensure that critical data and information technologies services can be sustained during 
the course of a disaster should be in place. The plan should be comprehensive and tested at least once a 
year.  

Revised 05/20/02__________________(Previously BP3602) 

 

BP 6540 District Property & Liability Protection Insurance - 
BP4603  

Legal Reference:  Education Code  70902; 75202; 72506 and 81601 et seq. 

The Rancho Santiago Community College District Board of Trustees directs the Chancellor to develop and 
review procedures, every two years or more often if necessary, that insure the safety of students, 
employees, and the public while on or in district property.  

The district shall provide for Chancellor shall be responsible to secure insurance coverage for the District as 
required by law, which shall include but is not limited to the liabilities described in Education Code Section 
72506 as follows: following perils,  

•          Liability insurance for damages for death, injury to persons, or damage or loss of property 
•          Liability insurance for the personal liability of the members of the Governing Board of Trustees and 

other officers and employees of the District for damages for death, injury to a person, or damage or 
loss of property caused by the negligent act or omission of the member, officer, or employee when 
acting within the scope of his or her employment 

•          Loss or damage to real property including district vehicles 
•          Losses resulting from crime 
•          Workers compensation insurance 
•          Loss or damage from other perils 

 
Coverage may be obtained either through the purchase of insurance, self-insurance, or participation in a 
joint powers authority pursuant to Education Code Section 81603.    If the district elects to participate in a 
joint powers authority, the regulations required by that authority shall be followed. 

Adopted 07/17/95; Revised April 13, 2009 _________________(Previously BP4603) 

Risk Management - BP4601  

Adopted 07/17/95  

It shall be the policy of the Board of Trustees of the Rancho Santiago Community College District to maintain 
a Risk Management Program consistent with all legal requirements pertaining thereto and within the 
financial capability of the district, providing a program of protection and/or insurance against:  

Loss, damage or disability as mandated by the Education, Government, Labor, Insurance, and other 
pertinent Codes of the State of California, to include, but not limited to loss or damage to the real and 
personal property of the district, liability of the district and/or the personal liability of members of the Board 
of Trustees and employees of the district for damages to persons or property, including injury or death, 
losses due to employee dishonesty, Workers' Compensation Employer's liability, and the provision of a 
program of health and welfare benefits for employees to the limits established by the Board of Trustees.  
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Legal Reference: California Education Code 72502. Claims against District's Applicability of 
Government Code 72506. Law Governing Procurement of Insurance, etc. 72508. Driver Training 
Civil Liability; Insurance  

Bonding of Personnel - BP4604  

Revised April 13, 2009 

All district employees who handle funds shall be covered for $500,000 under a blanket fidelity bond 
purchased by the Governing Board or in lieu of a bond, by insurance of no less than $500,000 per 
occurrence.  

Legal Reference: Education Code 72507 Insurance in lieu of indemnity bonds 

BP 6550 Disposal of Property - BP3405  

Legal Reference:  Education Code 60500, 60510, 60521, 70902 (b) (6), 81360 et seq. and 81450 et seq. 
81450 – 81455 

The Governing Board of Trustees authorizes the Vice Chancellor of Business and Fiscal Services or designee 
to sell, donate, or dispose of obsolete equipment and material in accordance with state laws.  Any item 
valued under $5,000, prior to it being declared surplus, will be offered first as a donation to public schools 
and qualified non-profit charitable organizations preferably located within the Rancho Santiago Community 
College District service area.   All sales of surplus personal property shall be reported to the Board on a 
periodic basis.  This policy shall not be construed as authorizing any representative of the District to dispose 
of surplus real property at any time. 

Revised:  December 5, 2011_______________(Previously BP3405)  

BP 6600 Capital Construction - BP3504  

Legal Reference: Education Code 81005, 81820; Title 5, Section 57150 et seq. 

The Chancellor is responsible for planning and administrative management of the district's capital outlay and 
construction program. 

District construction projects shall be supervised by the Chancellor.  The District Vice Chancellor of Business 
Operations and Fiscal Services shall monitor the progress of all construction work including inspection of 
workmanship, completion of work to meet specifications, and the suitability of proposed changes to the 
scope and original design of the work.  The Vice Chancellor of Business Operations and Fiscal Services shall 
assure compliance with laws related to use of state funds to acquire and convert existing buildings. 

The Board shall approve and submit to the Board of Governors a five year capital construction plan as 
required by law.  The Chancellor or designee shall annually update the plan and present it to the Governing 
Board of Trustees for approval.  The plan shall address, but is not limited to, the criteria contained in law. 

Revised 05/20/02_____________________(Previously BP3504 and BP3506) 

Five Year Capital Construction Plan - BP3506  

Adopted 01/17/95  
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The district shall prepare and submit to the Board of Governors of the California Community Colleges a plan 
that reflects capital construction for the five year period commencing with the next proposed year of 
funding. The Five Year Plan shall be subject to review through shared governance and approval of the Board 
of Trustees and shall be submitted annually at a regularly scheduled Board meeting in advance of the state-
mandated due date.  

Legal Reference:  Education Code 81820  

BP 6601 Facility Modification and New Construction- -
BP3511 

Reference: Education Code 81130, 81132, 81133, 81142; California Code of Regulations - Title 24  

Campus Services shall oversee, coordinate and approve all facility modifications and new construction to 
insure compliance with district standards, architectural specifications, and code compliance.  

Efforts shall be made to schedule construction activities to minimize disruption of district service and 
classroom operations.  

Facility modification is defined as any addition to, removal of, or alteration made to existing facilities. 
Maintenance funds are not intended for funding such projects. Separate procedures and funding shall be 
available for facility modifications and new construction.  

The Governing Board of Trustees shall review and approve facility modification and construction projects 
included in the facility modification and capital outlay process.  

Projects that are not included as part of the regular facility modification approval process shall be treated as 
exceptions and require approval of the College Coordinating Board and Chancellor.  

Revised:  December 5, 2011_______________(Previously BP3511)  

BP 6602 Facility Construction Standards - BP3505 

Reference:  Education Code 81130, 81132, 81133, 81142; California Code of Regulations – Title 24 

All facilities constructed by the district shall comply with applicable Public Contract Codes, California Code of 
Regulations, and the Education Code. 

 Revised:  December 5, 2011_______________(Previously BP3505)  

BP 6603 Informal Bidding Procedures Under the Uniform 
Public Construction Cost Accounting Act - BP3310 

Reference: Public Contract Code Section 22000, et seq  

The Governing Board of Rancho Santiago Community College District elects to be subject to the uniform 
public construction cost accounting procedures set forth in Public Contract Code 22000 et seq.  

The Board also adopts the alternative bidding and contracting procedures for Public Works projects as 
specified in Public Contract Code 22000 et seq.  

Revised:  December 5, 2011_______________(Previously BP3310)  
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BP 6604 Deferred Maintenance - BP3512  

The district shall participate in state funding programs for the replacement of major building and utility 
components. Staff shall prepare for Chancellor review the required forms and/or a prioritized list of projects 
recommended for funding for the next fiscal year and for a five-year plan. The district’s Deferred 
Maintenance Plan for which state funding is being requested shall be subject to review and approval of the 
Governing Board of Trustees.  

Revised:  December 5, 2011_______________(Previously BP3512)  

 

BP 6605 Selection of Architects - BP3503  

Architects shall be selected by the Governing Board of Trustees based upon the recommendations of the 
Chancellor employing the rating elements noted below or any other unranked elements deemed appropriate:  

• Responsiveness to RFP - breadth and depth of response  

• Professional reputation of firm · Community college/school district experience  

• Experience with the Division of State Architecture · Satisfaction of prior/current clients  

• Adequacy of firm's support staff and/or sub-contractors  

• Experience in meeting schedules and deadlines  

• Accuracy of firm's cost estimates  

• Evidence of ability to prioritize project and begin the job in a timely fashion  

• Proposed methodology to be utilized in design of project as it relates to involvement of faculty, 
staff, management, and other interested parties  

• Aesthetics and functionality of projects  

• Site evaluations of projects  

• Proposed fees  

• Firms located in the District or Orange County (for locally-funded projects)  

• Veteran owned firms 

Architects are hired on a project basis to perform all tasks from preliminary planning through completion of 
construction.  

The Selection of Architects' Policy is intended for major capital outlay projects and may be waived for minor 
remodeling and construction projects with approval of the Chancellor. 

Revised:  December 5, 2011_______________(Previously BP3503)  

 

BP 6620 Naming District Properties and Facilities - BP9025  

The Governing Board of Trustees retains authority for naming college land reserves, roads, sites, colleges, 
campuses, athletic fields, buildings, major centers, and other highly visible properties or facilities. No 
commitment for naming shall be made prior to Board approval of the proposed name. Proposed names may 
be provided by the Chancellor, trustees, and any other source.  
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The Chancellor will establish and implement procedures that provide name proposals for the Governing 
Board’s of Trustees' consideration. For each naming proposal occasion, the Chancellor will be mindful of 
timelines that allow for appropriate consultation. 

Naming of portions of buildings, small outdoor areas, and other minor properties or facilities may be 
approved by the Chancellor.  

Adopted 11/15/93; Revised 08/30/04 _________________(Previously BP9025) 

 

BP 6700 Civic Center and Other Use of District Facilities 
Use - BP1330  
 

Reference: Education Code Sections 82537 and 82542 

The state law, Civic Center Act, permits the Governing Board of the district to grant the use of buildings or 
grounds for public, literary, scientific, recreational, or educational meetings, or for the discussion of matters 
of general or public interest.  

The Governing Board may also establish such terms and conditions of usage as it deems proper, subject to 
limitations, requirements, and restrictions set forth in the Education Code of the State of California.  

There is a Civic Center at each of the colleges and the District Office.  The Civic Centers are the classrooms 
and public meeting areas at each location.  Use of the Civic Center shall be granted as provided by law.  The 
Chancellor shall establish procedures regarding the use of District property and facilities, including property 
designated by the District as a Civic Center, by community groups, outside contractors, and others. 
 
The administrative procedure shall reflect the requirements of applicable law, including Education Code 
Section 82537, regarding Civic Centers.  The procedures shall include reasonable rules regarding the time, 
place, and manner of use of District facilities.  They shall assure that persons or organizations using District 
property are charged such fees as are authorized by law.  Public use of District property shall not interfere 
with scheduled instructional programs or other activities of the District on behalf of students. 
 
No group or organization may use District property to unlawfully discriminate on the basis of race, color, 
religion, ancestry, national origin, disability, sex (i.e., gender), gender identity, gender expression, or sexual 
orientation, or the perception that a person has one or more of the foregoing characteristics, or because a 
person associates with a person or group with one or more of these actual or perceived characteristics, or on 
any basis prohibited by law. 
 
Use of the District’s Civic Centers will be only for the purposes described by the California Legislature in 
Education Code Section 82537(a).  These purposes include use by associations “formed for recreational, 
educational, political, economic, artistic, or moral activities of the public school districts” in order to “engage 
in supervised recreational activities” or “meet and discuss, from time to time, as they may desire, any 
subjects and questions which in their judgment appertain to the educational, political, economic, artistic, 
and moral interests of the citizens of the communities in which they reside” (Education Code Section 
82537(a)).  In granting permission to use the Civic Centers, the District will not discriminate on the basis of 
viewpoint with regard to organizations engaging in expressive activities on the topics and subject matters 
articulated above. 

Revised November 25, 1996 _________________(Previously BP1330) 

BP 6740  Citizens Oversight Committee (new) 
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 Reference: Education Code Sections 15278, 15280, 15282; California Constitution Article XIIIA Section 
1(b), Article XVI Section 18 (b) 
 
 
If a bond measure has been authorized pursuant to the conditions of Proposition 39 as defined in the 
California Constitution, the[CEO] shall establish a Citizens Oversight Committee in accordance with the 
applicable law and necessary regulations. 

 
 Adopted ______________ 

BP 6750 Vehicle Operation and Parking - BP3501  
 

Legal Reference: Education Code 76360; Vehicle Code Section 21113 

This policy is intended to promote safe and orderly movement of traffic within district property and the safe 
and orderly parking of vehicles and bicycles. 

The Chancellor shall establish such administrative procedures regarding vehicles and parking on campus as 
are necessary for the orderly operation of the instructional program.  No person shall drive any vehicle or 
leave any vehicle unattended on the campus except in accordance with such procedures. 

All applicable provisions of the California Vehicle Code are expressly applicable both on and off paved 
roadways. 

Parking of motor vehicles and bicycles is limited to specifically designated areas.  Vehicles or bicycles parked 
in violation of the provisions of this code are subject to fines, towing, or impoundment. 

All persons who enter the colleges are charged with knowledge of the provisions of this procedure and are 
subject to the penalties for violations of such provisions. 

A fee for parking motorized vehicles on district-operated premises shall be charged to all students and 
employees at sites where such a fee is required.  Revenue from this source shall be used per Education Code 
requirements. 

In accordance with Section 21113a of the California Vehicle Code, it shall be a misdemeanor for any person 
to do any act forbidden or fail to perform any act required in these procedures. 

Parking fees may be established in accordance with these board policies. (See BP 5030 titled Fees.) 

Revised 05/20/02____________________(Previously BP3501) 

BP 6751 Transportation - BP3516  

Reference: California Vehicle Code 2807  

The district shall provide transportation for use by staff and students for official district and college business.  

Vehicles shall be maintained in a clean and safe condition in accordance with applicable codes and 
regulations.  

Revised 05/20/02____________________(Previously BP3516) 

BP 6752 Donation of Vehicles - BP4608  
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All district vehicles shall be legally registered with Rancho Santiago Community College listed as the legal 
owner. No employee shall accept possession of a vehicle on the district's behalf without documentation 
required to legally transfer ownership to the district. 

Revised 05/20/02____________________(Previously BP4608) 

 

BP 6800 Safety (new)  
 

Reference: 49 Code of Federal Regulations, Parts 40 and 655; Title 8 Section 3203; 29 Code of Federal 
Regulations 1910.101 et seq.; Health & Safety Code Section 104420 

The Chancellor shall establish administrative procedures to ensure the safety of employees and students on 
District sites, including the following:  
 

• Compliance with the United States Department of Transportation regulations implementing the 
Federal Omnibus Transportation Employee Testing Act of 1991.  Specifically, the District shall 
comply with the regulations of the Federal Highway Administration (FHWA) and, if applicable, 
the Federal Transit Administration (FTA).  Compliance with these policies and procedures may 
be a condition of employment.  

 
• Establishment of an Injury and Illness Prevention Program in compliance with applicable OSHA 

regulations and state law.  These procedures shall promote an active and aggressive program 
to reduce and/or control safety and health risks.  

 
• Establishment of a Hazardous Material Communications Program, which shall include review of 

all chemicals or materials received by the District for hazardous properties, instruction for 
employees and students on the safe handling of such materials, and proper disposal methods 
for hazardous materials.  

 
• Prohibition of the use of tobacco in all public buildings. 

 

Adopted_____________________ 

BP 6900 Auxiliary Services Bookstores – BP3226  

Reference: Education Code Section 81676; Civil Code Section 1798.90 

The district shall operate a bookstore(s) for the benefit of students, faculty and staff, and establish a 
bookstore fund designated to receive the proceeds derived from the bookstore's operations. All necessary 
expenses including salaries, wages and cost of capital improvements for the bookstore may be paid from 
bookstore revenue. The district shall maintain a bank account for the bookstore(s) established in accordance 
with applicable laws and restrictions. The bookstore(s) shall be a part of the community college and shall 
support the district's mission.  

Revised 11/14/94________________(Previously BP3226)  

BP 6901 Auxiliary Food Service Operation - BP3223  
 
Reference: Education Code 72676 Auxiliary Operations: Commercial Services 82360 "Cafeteria" Defined 
82362 Persons Entitled to Purchase Food; Non-school Use of Cafeteria Facilities  
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The Governing Board has established a food service operation which is contracted out to a private vendor. 
The food service operation shall be for the general benefits of students, faculty and staff, shall be 
maintained in a professional manner, and shall comply with all applicable health and safety codes.  

Any monies received from the contractor for the food service operation shall be deposited into the diversified 
fund of Auxiliary Services.  

 Revised 11/14/94________________(Previously BP3223)  
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NO. ______ 

 
 RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

 EDUCATIONAL SERVICES 
 

To: Board of Trustees Date:  August 19, 2012 

Re: Adoption of Revised and Renumbered Board Policies 

Action: Request for Approval  

 
 
BACKGROUND 
 
The Board Policy Committee met on July 1, 2013 and reviewed recommended revisions to four 
existing policies as well as the third section (3000) of the restructured Board Policies.  These 
policies were presented to the Board for First Reading on July 22, 2013 and are now presented 
for adoption. 
 
 
ANALYSIS 
 
The District subscribes to the Policy and Procedure Services of the Community College League 
of California (CCLC).  This service provides district’s with model board policies which comply 
with state law, Title 5 regulations and address the relevant accreditation standards.  The CCLC 
system for numbering and organizing these policies is different than the current RSCCD system.  
The Board Policy Committee is recommending that our policies be updated and revised to 
conform to the CCLC model structure.   
 
 
 
RECOMMENDATION 
 
 
It is recommended that the Board adopt the revisions to these policies. 
 
 
 
 
 
Fiscal Impact: None Board Date: August 19, 2013 
 
Prepared by: John Didion, Exec. Vice Chancellor, Human Res. & Educational Services 
 
Submitted by: John Didion, Exec. Vice Chancellor, Human Res. & Educational Services 
 
Recommended by: Raúl Rodríguez, Ph.D., Chancellor 
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BP 2365 Recording 

References: Education Code Section 72121(a); Government Code Sections 54953.5 and 54953.6 

Any audio or video recording of an open and public Board meeting made by or at the direction of the Board, 
shall be subject to inspection by members of the public in accordance with the California Public Records Act, 
Government Code Sections 6250 et seq.  The Chancellor is directed to enact administrative procedures to 
ensure that any such recordings are maintained for at least thirty days following the taping or recording. 

Persons attending an open and public meeting of the Board may, at their own expense, record the 
proceedings with an audio or video tape recording or a still or motion picture camera or may broadcast the 
proceedings.  However, if the Board finds by a majority vote that the recording or broadcast cannot continue 
without noise, illumination, or obstruction of view that constitutes or would constitute a persistent disruption 
of the proceedings, any such person shall be directed by the President of the Board to stop. 

Revised:_August 19, 2013 

 

BP 2410 Setting Policy  
 
Reference: Education Code Section 70902; Accreditation Standard IV.B.1.b & e;  
 
 
The Board may adopt such policies as are authorized by law or determined by the Board to be necessary for 
the efficient operation of the District. Board policies are intended to be statements of intent by the Board on 
a specific issue within its subject matter jurisdiction.  
 
The policies have been written to be consistent with provisions of law, but do not encompass all laws 
relating to district activities. All district employees are expected to know of and observe all provisions of law 
pertinent to their job responsibilities. 

Policies of the Board may be adopted, revised, added to or amended at any regular board meeting by a 
majority vote.  Any adoption and/or approval of new Board policies or changes to existing Board policies 
must take place as part of a two meeting approval process. The first meeting will be considered the "FIRST 
READING, INFORMATION ONLY" of the policy or change to existing policy for the purpose of review, 
questions and answers, and other considerations of the recommendation. At the second meeting, it will be 
considered the "SECOND READING, ACTION ITEM." The Board will consider the item for action, which 
may have been modified at either the first or second reading.  If the modification at the second reading is 
major, as determined by the Board, such a reading will be termed a first reading and introduced at a 
subsequent Board meeting as a second reading. 

The Chancellor is authorized to amend policies without Board approval for the following reasons: 

• Correction of typographical errors, 
• Revisions/additions to statutory and regulatory references. 

The Chancellor shall notify the Board when these corrections or revisions are made. 

The RSCCD Board of Trustees believes that a major trustee role is to set policy for the District. In setting 
policy, the Board wants to create and work within a participatory environment with respect for students and 
all employee groups. For developing policies regarding the academic and professional matters numbered 1, 
2, 3, 5, and 8, the Board will consult collegially with the faculty by relying primarily on the advice and 
judgment of the Academic Senate (per previous agreement with the Senate).*  
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For developing policy regarding the other five academic and professional matters, the Board will consult with 
the faculty through the mutual agreement process previously agreed upon. At RSCCD, the mutual 
agreement process is the use of the shared governance structure consisting of councils, committees, and the 
District Council. Further, representatives of staff and student groups are encouraged to work within the 
established processes to address the issues of the District. 

The Board of Trustees values consensus building; however, it realizes its legal responsibility to make final 
decisions regarding policy.  

*For the following items the Board of Trustees will rely primarily upon the advice of the Academic Senate: 

1)  Curriculum, including establishing prerequisites and placing courses within disciplines; 2)  Degree and 
certificate requirements; 3)  Grading policies; 5)   Standard or policies regarding student preparation and 
success; 8)  Policies for faculty professional development activities;  

For the following items, the Board of Trustees will come to mutual agreement with the Academic Senate:  

4) Educational program development; 6)  District and college governance structures, as related to faculty 
roles; 7)  Faculty roles and involvement in accreditation processes, including self study and annual reports; 
9)  Processes for program review; 10)  Processes for institutional planning and budget development.  

Administrative regulations are to be issued by the Chancellor as statements of method to be used in 
implementing Board Policy. Such administrative regulations shall be consistent with the intent of Board 
Policy. Administrative regulations may be revised as deemed necessary by the Chancellor.  The Board 
reserves the right to direct revisions of the administrative procedures should they, in the Board’s judgment, 
be inconsistent with the Board’s own policies. 

Copies of all policies and administrative procedures shall be readily available to District employees through 
the District website. 

Revised: August 19, 2013 (Previously BP9001 and BP9023) 

 

BP 2510 Participation in Local Decision Making  

 
Reference:  Education Code Section 70902(b)(7); Title 5, Sections 53200 et seq., (Academic Senate), 
51023.5 (staff), 51023.7 (students); Accreditation Standard IV.A 
 
 
The Board is the ultimate decision-maker in those areas assigned to it by state and federal laws and 
regulations. In executing that responsibility, the Board is committed to its obligation to ensure that 
appropriate members of the District participate in developing recommended policies for board action and 
administrative procedures for Chancellor action under which the District is governed and administered. 

Each of the following shall participate as required by law in the decision-making processes of the district: 

Academic Senate(s) (Title 5, Sections 53200-53206.) 

The Board or its designees will consult collegially with the Academic Senate, as duly constituted with respect 
to academic and professional matters, as defined by law and specified in Board Policy 2410.  

Staff (Title 5, Section 51023.5.) 
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Staff shall be provided with opportunities to participate in the formulation and development of district 
policies and procedures that have a significant effect on staff. The opinions and recommendations of 
recognized classified and management organizations will be given every reasonable consideration. 

Students (Title 5, Section 51023.7.) 

The Associated Student Governments shall be given an opportunity to participate effectively in the 
formulation and development of district policies and procedures that have a significant effect on students, as 
defined by law. The recommendations and positions of the Associated Student Governments will be given 
every reasonable consideration. The selection of student representatives to serve on district committees or 
task forces shall be made after consultation with the Associated Student Governments. 

Except for unforeseeable emergency situations, the Board shall not take any action on matters subject to 
this policy until the appropriate constituent group or groups have been provided the opportunity to 
participate. 

Nothing in this policy will be construed to interfere with the formation or administration of employee 
organizations or with the exercise of rights guaranteed under the Educational Employment Relations Act, 
Government Code Sections 3540, et seq. 

Revised: August 19, 2013 (Previously BP9033) 

 

BP 3100 Organizational Structure  

Reference:  Education Code 72400 

The Chancellor shall establish organizational charts that delineate the lines of responsibility and fix the 
general duties of employees within the District.  

Revised August 19, 2013 (Previously BP2114) 

 

BP 3200 Accreditation  

Reference: Accreditation Eligibility Requirement 21, Standard IV.B.1.i 

The Chancellor shall ensure the District complies with the accreditation process and standards of the 
Accrediting Commission of Community and Junior Colleges and of other District programs that seek special 
accreditation. 

The Chancellor shall keep the Board informed of approved accrediting organizations and the status of 
accreditations. 

The Chancellor shall ensure that the Board is involved in any accreditation process in which Board 
participation is required. 

The Chancellor shall provide the Board with a summary of any accreditation report and any actions taken or 
to be taken in response to recommendations in an accreditation report. 

Revised August 19, 2013 (Previously BP7100) 
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BP 3250 Institutional Planning  

Reference: Accreditation Standard I.B. Title 5, Sections 51008, 51010, 51027, 53003, 54220, 55080, 
55190, 55250, 55510, 56270 et seq. 

The Chancellor shall ensure that the District has and implements a broad-based comprehensive, systematic 
and integrated system of planning that involves appropriate segments of the college community and is 
supported by institutional effectiveness research. 

The planning system shall include plans required by law, including, but not limited to: 

• Long range educational or academic master plan, which shall be updated periodically as deemed 
necessary by the governing board  

• Facilities plan  

• Faculty and staff diversity plan  

• Student equity plan  

• Matriculation  

• Transfer Center  

• Cooperative Work Experience  

• EOPS 

The Chancellor shall submit those plans for which Board approval is required by Title 5 to the Board. 

The Chancellor shall inform the Board about the status of planning and the various plans. 

The Chancellor shall ensure the Board has an opportunity to assist in developing the general institutional 
mission and goals for the comprehensive plans. 

Revised August 19, 2013 (Previously BP7200) 

 

BP 3280 Grants  

Reference: Education Code 70902  

The district may seek grants from various funding sources that directly support the mission of the district 
and its colleges. 

The Board of Trustees will be informed about all grant applications made and grants received by the district. 

The Chancellor shall establish procedures to assure timely application and processing of grant applications 
and funds and that the grants that are applied for directly support the purposes of the District. 

Revised August 19, 2013 (Previously BP3207) 

 

 

lucarelli_anita
Typewritten Text
6.6 (5)



BP 3300 Public Records  

Reference:  Government Code Sections 6250, et seq. 

The Chancellor shall establish procedures for records management, including access by the public, that 
comply with the requirements of the California Public Records Act. 

Revised August 19, 2013 (Previously BP3106) 

 

BP 3310 Records Retention and Destruction  

Reference: Title 5, Sections 59020, et seq.; Federal Rules of Civil Procedure; Rules 16, 26, 33, 34, 37, 45 

The Chancellor shall establish administrative procedures to assure the retention and destruction of all 
District records—including electronically stored information as defined by the Federal Rules of Civil 
Procedure—in compliance with Title 5.  Such records shall include but not be limited to student records, 
employment records and financial records. 

Revised August 19, 2013 (Previously BP3105) 

 

BP3406 Sustainable Practices   

Reference:  AB 939  

The Rancho Santiago Community College District holds sustainability to be a foundational principle in its 
current and future development.  As a responsible steward of natural resources and the environment, the 
District will endeavor to minimize its impact on the environment by implementing best practices for 
conserving resources, reducing waste, implementing energy reduction and alternative energy generation 
strategies, constructing efficient buildings, and by developing partnerships that will further these activities. 
 
The Board of Trustees delegates authority to the Chancellor to establish administrative regulations for 
sustainable practices in the following areas:  environmental education and training, energy, waste 
management and recycling, resource conservation, facilities, grounds and landscape management, 
hazardous materials, transportation and air quality, and purchasing practices. 
 
See AR 3406 

Revised August 19, 2013  
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BP 3420 Equal Employment Opportunity  

References: Title VII of the Civil Rights Act of 1964; Article 1, Section 31 of the California Constitution; 
Title 5 of the California Code of Regulations, Section 53000 et seq.; Education Code Section 87100 
 

The Board supports efforts to ensure equal opportunity and sees the value of having a diverse work force. 
Diversity in the academic environment fosters cultural, social and civic awareness as well as mutual 
understanding and respect. The Board commits itself to the principle of equal employment through a 
continuing equal opportunity employment program. 
The District prohibits discrimination and harassment based on ethnic group identification, national origin, 
religion, age, sex, race, color, ancestry, sexual orientation, physical or mental disability, gender identity, 
medical condition (cancer-related or genetic characteristics), marital status, citizenship, or service in the 
uniformed services, or on the basis of these perceived characteristics or based on association with a person 
or group with one or more of these actual or perceived characteristics.  This Board policy applies to all 
employment practices, including recruitment, selection, promotion, transfer, salary, training and 
development, discipline and dismissal. 
 
This Board policy prohibits retaliation against any employee or person seeking employment for bringing a 
complaint of discrimination or harassment pursuant to this policy.  This Board policy also prohibits retaliation 
against a person who assists someone with a complaint of discrimination or harassment, or participates in 
an investigation or resolution of a complaint of discrimination or harassment. 
 

The Chancellor shall develop, for review and adoption by the Board, a plan for equal employment 
opportunity that complies with California law as from time to time modified or clarified by judicial 
interpretation.    

Nothing in this Board policy shall authorize in any plan for equal employment opportunity the setting of 
numerical goals or quotas, or preferences, in conflict with state law. 

Revised August 19, 2013 (Previously BP4104) 

Americans With Disabilities Act - BP4121  

Adopted 03/27/95  

It is the policy of the Rancho Santiago Community College District Board of Trustees to comply fully with the 
Americans with Disabilities Act. This policy ensures equal opportunity in employment for all qualified persons 
with disabilities.  

Legal Reference: Public Law 100-336  

 

BP 3430 Prohibition of Harassment 

Reference:  Education Code Sections 212.5, 44100, 66252, and 66281.5; Government Code Section 
12950.1; Title VII of the Civil Rights Act of 1964, 42 U.S. Code Annotated Section 2000e 

All forms of harassment are contrary to basic standards of conduct between individuals and are prohibited 
by state and federal law, as well as this policy, and will not be tolerated.  The District is committed to 
providing an academic and work environment that respects the dignity of individuals and groups.  The 
District shall be free of sexual harassment and all forms of sexual intimidation and exploitation including acts 
of sexual violence.  It shall also be free of other unlawful harassment, including that which is based on any 
of the following statuses: race, religious creed, color, national origin, ancestry, physical disability, mental 
disability, medical condition, genetic information, marital status, sex, gender, gender identity, gender 
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expression, age, or sexual orientation of any person, or because he or she is perceived to have one or more 
of the foregoing characteristics. 
 
The District seeks to foster an environment in which all employees and students feel free to report incidents 
of harassment without fear of retaliation or reprisal.  Therefore, the District also strictly prohibits retaliation 
against any individual for filing a complaint of harassment or for participating in a harassment investigation. 
Such conduct is illegal and constitutes a violation of this policy.  All allegations of retaliation will be swiftly 
and thoroughly investigated.  If the District determines that retaliation has occurred, it will take all 
reasonable steps within its power to stop such conduct.  Individuals who engage in retaliatory conduct are 
subject to disciplinary action, up to and including termination or expulsion. 
 
Any student or employee who believes that he or she has been harassed or retaliated against in violation of 
this policy should immediately report such incidents by following the procedures described in AP 3435.  
Supervisors are mandated to report all incidents of harassment and retaliation that come to their attention. 
 
This policy applies to all aspects of the academic environment, including but not limited to classroom 
conditions, grades, academic standing, employment opportunities, scholarships, recommendations, 
disciplinary actions, and participation in any community college activity.  In addition, this policy applies to all 
terms and conditions of employment, including but not limited to hiring, placement, promotion, disciplinary 
action, layoff, recall, transfer, leave of absence, training opportunities and compensation. 
 
To this end the Chancellor shall ensure that the institution undertakes education and training activities to 
counter discrimination and to prevent, minimize and/or eliminate any hostile environment that impairs 
access to equal education opportunity or impacts the terms and conditions of employment. 
 
The Chancellor shall establish procedures that define harassment on campus.  The Chancellor shall further 
establish procedures for employees, students, and other members of the campus community that provide 
for the investigation and resolution of complaints regarding harassment and discrimination, and procedures 
for students to resolve complaints of harassment and discrimination. All participants are protected from 
retaliatory acts by the District, its employees, students, and agents. 
 
This policy and related written procedures (including the procedure for making complaints) shall be widely 
published and publicized to administrators, faculty, staff, and students, particularly when they are new to 
the institution.  They shall be available for students and employees in all administrative offices. 
 
Employees who violate the policy and procedures may be subject to disciplinary action up to and including 
termination.  Students who violate this policy and related procedures may be subject to disciplinary 
measures up to and including expulsion. 
 
Adopted: August 19, 2013 
 

 

BP 3440 Service Animals  

Reference:  The Americans with Disabilities Act of 1990 -- 42 United States Code Sections 12101 et seq.; 
28 Code of Federal Regulations Part 35; 28 Code of Federal Regulations Part 36; 34 Code of Federal 
Regulations Part 104.44(b)  

In order to prevent discrimination on the basis of disability, the District will allow an individual with a 
disability to use a trained service dog or miniature horse in District facilities and on District campuses in 
compliance with state and federal law. 

Revised August 19, 2013 (Previously BP1370) 

 

lucarelli_anita
Typewritten Text
6.6 (8)



BP 3500 District Safety  

Reference: Education Code 67380(a)(4) 

The Board is committed to a safe and secure district work and learning environment.  To that end, the 
Chancellor shall ensure that there are safety plans established and posted or otherwise made available at 
each site.  The safety plans shall include availability and location of security personnel, methods for 
summoning assistance of security personnel, any special safeguards that have been established, any actions 
taken in the preceding 18 months to increase safety, and any changes in safety precautions to be made 
during the next 24 months.  

Revised August 19, 2013 (Previously BP3517) 

 

BP 3501 Campus Security and Access  

Reference: 34 Code of Federal Regulations Part 668.46(b)(3)  

The Chancellor shall establish procedures for security and access to District facilities.  

Revised August 19, 2013 (Previously BP1340) 

 

BP 3505 Emergency Response Plan   
 
Reference: Education Code Sections 32280 et seq. and 71095; Government Code Sections 3100 and 
8607(a); Homeland Security Act of 2002; National Fire Protection Association 1600; Homeland Security 
Presidential Directive-5; Executive Order S-2-05;  19California Code of Regulations Sections 2400-2450; 34 
Code of Federal Regulations 668.46(g) 

The District shall have emergency response and evacuation procedures for notifying the campus community 
in the event of a significant emergency or dangerous situation involving an immediate threat to the health or 
safety of students or employees occurring on the campus. 

All employees of the district are responsible for the safety of students while on district property and at 
district functions during times of emergency. 

The Chancellor shall establish procedures that ensure that the District implements a plan to be activated in 
the event of an emergency or the occurrence of a natural disaster or hazardous condition. This plan must 
comply with the National Incident Management System (NIMS), the Standardized Emergency Management 
System (SEMS) and should incorporate the functions and principles of the Incident Command System (ICS), 
the Master Mutual Aid Agreement (MMAA) and any other relevant programs. The plan must incorporate 
NIMS and SEMS to facilitate the coordination between and among agencies in the event of an emergency or 
natural disaster. 

Compliance with NIMS and SEMS mandates include but are not limited to: 

• Establishing disaster preparedness procedures or a plan; and  

• Completion of training sessions by college personnel in compliance with NIMS and SEMS guidelines  

• Training requirements vary based on job titles or assigned roles within the emergency plan. 
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College personnel must be informed that as public employees, they are also disaster service workers during 
national, state, and local emergencies. The District must ensure that its employees are in compliance with 
the disaster service worker oath requirements. 

The Chancellor should ensure that a team is created to carry out compliance with NIMS and SEMS 
mandates. The responses to emergencies or natural disasters are organized by SEMS into five categories: 
field response, local government, operational areas, regions, and state. 

The plan should contain information regarding activation and chain of command responsibilities. Compliance 
with NIMS mandates requires planning and incorporation for all phases of emergency management including 
mitigation and prevention, preparedness, response and recovery. The District must ensure that its plan is 
updated regularly. Colleges must comply with NIMS and SEMS to receive federal or state funding.  

Revised  August 19, 2013 (Previously BP6114 and BP7400) 

Emergencies - BP6114  

Revised 03/11/96  

All employees of the district are responsible at all times for the safety of students. Procedures and 
requirements shall be published in the District’s Emergency Procedures manual, which is to be maintained 
by the District Safety Office.  

Legal Reference: Education Code: 51202, Instruction in personal and public health and safety 32000-
32004, Uniform Fire Signals  

 
 
BP 3510 Workplace Violence Plan  

Reference: Cal/OSHA; Labor Code §§ 6300 et seq; 8 Cal. Code Regs. § 3203; "Workplace Violence Safety 
Act of 1994" (Code of Civil Procedure § 527.8 and Penal Code §§ 273.6 and 12021) 

The Board is committed to providing a district work and learning environment that is free of violence and the 
threat of violence. The Board's priority is the effective handling of critical workplace violence incidents, 
including those dealing with actual or potential violence. 

The Chancellor shall establish administrative procedures that assure that employees are informed regarding 
what actions will be considered violent acts, and requiring any employee who is the victim of any violent 
conduct in the workplace, or is a witness to violent conduct, to report the incident, and that employees are 
informed that there will be no retaliation for such reporting. 

Revised August 19, 2013_(Previously BP4139 and BP3522) 

 

BP 3515 Reporting of Crimes  

Reference: Education Code Section 67380 

The Chancellor shall assure that, as required by law, reports are prepared of all occurrences reported to 
district safety arrests for crimes committed on campus that involve violence, hate violence, theft or 
destruction of property, illegal drugs, or alcohol intoxication. The Chancellor shall further assure that 
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required reports of non-criminal acts of hate violence are prepared. Such reports shall be made available as 
required by law. 

Revised August 19, 2013(Previously BP4125 and BP3521) 

BP 3518 Child Abuse Reporting 
 
Reference: Penal Code Sections 261, 264.1, 273a, 273d, 285, 286, 288, 288a, 289, 647a, and 11164-
11174.3; Welfare and Institutions Code Sections 300, 318, and 601; Family Code Sections 7802, 7807, 
7808, 7820-7829, 7890, and 7892 

The Chancellor shall establish procedures related to the responsibility of employees, within the scope of 
employment or in their professional capacity, to report suspected abuse and neglect of children. 
 

Adopted: August 19, 2013 

 

BP3520 Local Law Enforcement   

Reference: Education Code Section 67381; 34 Code of Federal Regulations Section 668.46(b)(4) 

Rancho Santiago Community College District, on behalf of each campus or center, shall enter into a written 
agreement with local law enforcement agencies. The agreement shall clarify operational responsibilities for 
investigations of Part I violent crimes, defined by law as willful homicide, forcible rape, robbery, and 
aggravated assault, occurring at each location.  

The written agreement shall designate which law enforcement agency shall have operational responsibility 
for violent crimes and delineate the specific geographical boundaries of each agency’s operational 
responsibility, including maps as necessary.  

The written agreements required by this policy shall be public records and shall be made available for 
inspection by members of the public upon request.  

The Rancho Santiago Community College District encourages accurate and prompt reporting of all crimes to 
the campus police and/or the appropriate police agencies.  The Chancellor shall establish procedures that 
encourage pastoral counselors and professional counselors, if and when they deem it appropriate, to inform 
the persons they are counseling of any procedures to report crimes on a voluntary, confidential basis for 
inclusion in the annual disclosure of crime statistics. 

See administrative regulation AR3520. 

Revised August 19, 2013 
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BP 3530 Weapons on Campus 

Reference: California Penal Code Section 626.9 and 626.10  

Firearms or other weapons, explosives or dangerous substances shall be prohibited on any college or District 
center or in any facility of the District except for activities conducted under the direction of District officials 
or as authorized by an official law enforcement agency. 

Revised August 19, 2013 

 

BP3540 Sexual and Other Assaults on Campus  

Reference: Education Code Section 67382 and 67385; 20 U.S. Code Section 1092(f); 34 C.F.R. § 
668.46(b)(11) 

Any sexual assault or physical abuse, including, but not limited to, rape, as defined by California law, 
whether committed by an employee, student, or member of the public, that occurs on district property, is a 
violation of district policies and procedures, and is subject to all applicable punishment, including criminal 
procedures and employee or student discipline procedures. Students, faculty, and staff who may be victims 
of sexual and other assaults shall be treated with dignity and provided comprehensive assistance.  

The Chancellor shall establish administrative procedures that ensure that students, faculty, and staff who 
are victims of sexual and other assaults receive appropriate information and treatment, and that educational 
information about preventing sexual violence is provided and publicized as required by law. 

The procedures shall meet the criteria contained in EC 67385 and 67385.7 and 34 C.F.R.§ 668.46.  

See Administrative Regulation AR3540. 

Revised August 19, 2013 

 

BP 3550 Drug Free Environment and Drug Prevention 
Program  

Reference: Drug Free Schools and Communities Act, 20 U.S.C. Section 1145g; and 34 C.F.R. Section 86.1 
et seq.; Drug Free Workplace Act of 1988, 41 U.S.C. Section 702 

The District shall be free from all drugs and from the unlawful possession, use or distribution of illicit drugs 
and alcohol by students and employees. 

The unlawful manufacture, distribution, dispensing, possession or use of a controlled substance is prohibited 
in all facilities under the control and use of the District. 

Any student or employee who violates this policy will be subject to disciplinary action (consistent with local, 
state, or federal law), which may include referral to an appropriate rehabilitation program, suspension, 
demotion, expulsion or dismissal. 
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The Chancellor shall assure that the District distributes annually to each student the information required by 
the Drug-Free Schools and Communities Act Amendments of 1989 and complies with other requirements of 
the Act. 

Special Requirements for Employees Engaged on Federal Contracts and Grants: 

The Drug-Free Workplace Act of 1988 (Public Law 100-690, Title V, Subtitle D) requires that district faculty 
and staff directly engaged in the performance of work on a Federal contract or grant shall abide by this 
policy as a condition of employment and shall notify the district within five days if they are convicted of any 
criminal drug statute violation occurring in the workplace or while on district business.  The district is 
required to notify the Federal contracting or granting agency within ten days of receiving notice of such 
conviction, take appropriate corrective action, or require the faculty or staff member to participate 
satisfactorily in an approved drug-abuse assistance or rehabilitation program. 

Revised August 19, 2013 (Previously BP3523) 

 
BP 3560 Alcoholic Beverages   

Reference: Business and Professions Code Section 25608; 34 Code of Federal Regulations Part 668.46(b) 

The Chancellor is authorized to enact procedures as appropriate and permitted by law regarding serving 
alcoholic beverages on campus or at fund-raising events held to benefit non-profit corporations.  Alcoholic 
beverages shall not be served or consumed on campus except in accordance with these procedures. 

The Chancellor and Vice Chancellor of Business Operations and Fiscal Services, are authorized to sign on 
behalf of the Rancho Santiago Community College District all reports, applications, and other papers in 
connection with the use of tax-free alcohol in the district. The Vice Chancellor's designee is authorized to 
sign withdrawal and inventory forms in relationship to the use of tax-free alcohol. The tax-free alcohol is 
strictly for instructional purposes and not for consumption.  

Revised August 19, 2013 (Previously BP3212) 

 

BP 3570 Smoking on Campus  
 

Reference:  Government Code Section 7597.1 

The intent of this policy is to promote a healthy environment for the students and staff of the Rancho 
Santiago Community College District. The Chancellor will ensure that procedures are in place to conform to 
all laws, codes, and regulations applicable to smoking. 

Revised August 19, 2013_(previously BP7010) 
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BP 3600 Auxiliary Organizations  

Reference: Education Code Sections 72670 et seq.;Title 5 Sections 59250 et seq. 

The Board may recognize and approve auxiliary organizations established for the purpose of providing to the 
District any and all supportive services, specialized programs and functions identified in Title 5. 
 
The Chancellor shall establish the administrative procedures necessary to fully comply with California law 
relating to auxiliary organizations, and to submit this policy and those procedures to the Chancellor for the 
California Community Colleges as required by law.  At a minimum, the procedures shall address the subjects 
required by Title 5. 
 
Recognition and establishment of auxiliary organizations shall include a public hearing on the 
recommendation to  recognize or establish an auxiliary organization; Board approval of the auxiliary 
organization; and approval of a written agreement between the District and the auxiliary organization 
describing the services, programs or functions to be performed. All such written agreements shall comply 
fully with the requirements of Title 5 Section 59257(j). 
 
Any auxiliary organization recognized by the Board shall conduct its business in accordance with the 
administrative procedures adopted by the Chancellor pursuant to this policy.  Notwithstanding anything 
contained in the administrative procedures, any auxiliary organization recognized by the Board shall comply 
with Education Code provisions regarding: 
 

• the composition of a board of directors and  the way in which it conducts its meetings; 
• conducting an annual audit; 
• employing its work force; 
• expending and appropriating its funds, and keeping its records. 

•  
No funds or resources, other than funds or resources derived from gifts or bequests, shall be transferred by 
the District to any of its auxiliary organizations for the purpose of either avoiding laws or regulations that 
constrain community college districts or providing the District with an unfair advantage with respect to any 
state funding mechanism.  Such state funding mechanisms include, but are not limited to, general 
apportionment funding, capital outlay funding, Extended Opportunity Programs and Services funding, and 
funding for programs and services for disabled students. 
 

Revised August 19, 2013 (Previously BP3221, BP3222, and BP3227)  

 

Auxiliary Services Accounting Systems and Internal 
Control - BP3222 

Adopted 11/14/94  

The district shall establish a budget in accordance with accepted accounting standards and practices for 
Auxiliary Services operations. Financial standards will be implemented which will provide for the fiscal 
viability of the auxiliary organizations. Procedures shall be instituted to assure that transactions of the 
auxiliary organizations are within the educational mission of the district.  

Legal Reference: Education Code 72670 Definitions 72671 Joint Powers Agreement 72672 Purpose, 
Service and Operation 72673 Student Body Organizations 72674 Board of Directors 72675 Approval of 
Expenditures and Fund Appropriations California Community Colleges Budget and Accounting Manual  
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RSCCD Foundations - BP3227  

Revised 5/11/98  

The Governing Board of the district provides for the operation of the Rancho Santiago Community College 
District Foundations for the purposes defined in their charters.  

The Board of Trustees hold direct responsibility for all financial activities of the district, including the 
Foundations, and shall direct the chancellor or designee to develop procedures to ensure the fiscal integrity 
of that operation.  

BP 3710 Securing of Copyright  
 
Reference: Education Code Sections 72207 and 81459; 17 U.S. Code Section 201 

The Chancellor is directed to develop appropriate administrative procedures to implement the provisions of 
the Education Code which authorize the securing of copyright protection for works, including but not limited 
to registering copyrights and policing infringements, on behalf of the District.  The procedures developed by 
the Chancellor shall assure that the District may use, sell, give or exchange published materials and may 
license materials prepared by the District in connection with its curricular and special services. 
 
In the development of these procedures, the Chancellor shall solicit the input of the proper representatives 
of the college community in accordance with the District’s policies regarding shared local decision making. 
 
Adopted: August 19, 2013 
 

BP 3715 Intellectual Property  
 
Reference: 17 U.S. Code Sections 101 et seq.; 35 U.S. Code Sections 101 et seq.; 37 Code of Federal 
Regulations Sections 1.1 et seq. 

RSCCD recognizes the need to maintain an Intellectual Property Rights policy which encourages faculty and 
staff to engage in the production and development of scholarly works, creative publications,  technology-
based materials, grant proposals, and programs and services that enhance the educational and economic 
well being of the community.  This policy assumes that: 

The rights of faculty, staff, and the District need to be fairly balanced through mutual agreement. 

The District retains full rights to and ownership of any and all programs that are developed, implemented, 
and administered by individuals who are acting within the course and scope of their employment with the 
District.  This includes programs and activities supported by the District General Fund as well as 
categorically funded programs. 

The District is not interested in entering into agreements regarding intellectual property rights for the 
express purpose of achieving a financial gain.  The District is interested in receiving fair compensation for 
use of public resources employed in the creation of such works. 

The following guidelines regarding copyright, royalties, patents, and utilization of all materials will be 
consistent with the promotion of academic freedom and “fair use” principles. 

 Copyright Ownership, Royalties, and Distribution 

1. A faculty or staff member may claim the right to patents or to copyright any material created 
outside of the faculty or staff member’s employment with the District.  If this creation involves the 
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use of district supplies or staff resources, the faculty and staff member shall retain the right to 
copyright the material, but shall reimburse the District for the cost of production.  Faculty and staff 
members with full copyright or patents ownership retain full royalty distribution rights. 

    2. The District may claim the right to patents, to trademark names associated with programs and 
services, or to copyright material if the District specifically commissioned it, or the work is  identified 
as an institutional effort.  Otherwise, the right to patents and to copyright material will belong to the 
faculty or staff member responsible for its creation, according to the terms stated above.  The District 
with full copyright or patent ownership retains full royalty distribution rights.  

    3. The District and the faculty or staff member may agree to share the rights to copyright materials, to 
trademarks, or patents if the work is created by the faculty or staff member, and the District 
contributes services, staff, or financial resources necessary for completion.  This will be accomplished 
through a separate agreement created at the time the project is initiated.  If the District and the 
faculty and staff member share copyright or patent ownership, royalty distribution rights will be 
distributed to reimburse the copyright or patent owners for documented expenses related to the 
creation and production of the materials.  Any remaining royalties or profits will be distributed 
according to the terms of the separate agreement. 

Copyright Registration  

Responsibility for the official registration of the copyright, trademark, or patent will lie with the owner of the 
copyright.  In those cases where there is shared ownership, the District will be responsible for filing for both 
parties for registration of copyright, trademark, or patent. 

Revised August 19, 2013 (Previously BP7002) 

 

BP 3720 Computer and Network Use  
 

Reference: Education code Section 70902; 17 U.S.C. Section 101 et seq.; Penal Code Section 502; 
California Constitution Article 1, Section 1; Government Code Section 3543.1(b) 

The Rancho Santiago Community College District owns and operates a variety of information resources, 
including hardware, software, and Internet access. These information resources are provided solely for the 
use of RSCCD students, faculty, and staff in support of the education, research, academic development, and 
public service programs of RSCCD.  

RSCCD information resources provide access to information content, and communication worldwide. Access 
to, and use of, these information resources is a privilege, which is to be used responsibly. RSCCD 
information resources users must respect the rights of other users, respect the integrity of the information 
resources, and observe all relevant RSCCD Board Policies, Administrative Regulations, and federal, state, 
and local laws. All students, faculty, and staff are responsible for seeing that these RSCCD information 
resources are used in an appropriate, effective, efficient, ethical, and lawful manner, including but not 
limited to the illegal downloading and/or unauthorized distribution of copyrighted material, including peer-
to-peer file sharing.  Violations of Federal copyright laws may subject the violator to civil and criminal 
penalties as well as disciplinary action. 

Administrative regulations establish rules and prohibitions that define acceptable use of RSCCD resources. 
Unacceptable use is prohibited, and is grounds for loss of use of information resources, as well as discipline 
or legal actions as provided for under RSCCD Board Policy and federal, state, and local laws.  

Revised August 19, 2013 (Previously BP7000) 
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BP 3810 Claims Against the District  

Reference: Government Code Sections 900 et seq.; 910; Education Code 72505 

Any and all claims for money or damages against the Rancho Santiago Community College District, which 
are not governed by any other statutes or regulations expressly relating thereto, shall be presented and 
acted upon in accordance with Title I, Division 3.6, Part 3, Chapter 1 (commencing with Section 900) and 
Chapter 2 (commencing with Section 910) of the California Government Code. 

Claims must be presented according to this policy and related procedures as a prerequisite to filing suit 
against the District. 

Claims that are subject to the requirements of this policy include, but are not limited to, the following: 

•          Claims by public entities: claims by the state or by a state department or agency or by 
another public entity. 

•          Claims for fees, wages and allowances: claims for fees, salaries or wages, mileage, or 
other expenses and allowances. 

 

The designated place[s] for service of claims, lawsuits or other types of legal process upon the District is: 

  Rancho Santiago Community College District 

  Risk Management Department 

  2323 N. Broadway, Suite 225 

  Santa Ana, CA  92706 

Revised August 19, 2013 (Previously BP4602) 

 

BP 3900 Speech:  Time, Place, and Manner  

Reference: Education Code Sections 66301 and 76120  

Students, employees, and members of the public shall be free to exercise their rights of free expression, 
subject to the requirements of this policy. 

The colleges of the District are non-public forums, except for those areas that are designated public forums 
available for the exercise of expression use by students, employees and members of the public. The 
Chancellor shall enact such administrative regulations as are necessary to reasonably regulate the time, 
place and manner of the exercise of free expression in the designated public forums. 

The administrative regulations promulgated by the Chancellor shall not prohibit the right of students to 
exercise free expression, including but not limited to the use of bulletin boards designated, the distribution 
of printed materials or petitions in those parts of the colleges designated as areas generally available to 
students and the community, and the wearing of buttons, badges, or other insignia.  
 
Speech shall be prohibited that is defamatory, obscene according to current legal standards, or which so 
incites others as to create a clear and present danger of the commission of unlawful acts on District property 
or the violation of District policies or procedures, or the substantial disruption of the orderly operation of the 
District. 
  
Nothing in this policy shall prohibit the regulation of hate violence directed at students in a manner that 
denies their full participation in the educational process (Education Code Section 66301(e)), so long as the 
regulation conforms to the requirements of the First Amendment to the United States Constitution, and of 
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Section 2 of Article 1 of the California Constitution. Students may be disciplined for harassment, threats, or 
intimidation unless such speech is constitutionally protected.  

Revised August 19, 2013 (Previously BP5420) 

The following current board policies are not addressed in the 
CCLC model documents and are recommended for elimination. 

Volunteers - BP1230 

Revised June 13, 1994 

The chancellor is authorized to appoint citizens to serve as unsalaried volunteers. The chancellor, acting in 
this capacity, is doing so as a direct agent of the Board, and appointees shall be considered Board 
appointees.  

Complaints by Citizens Against District Employees - 
BP1312  

Revised September 13, 1994 

Revised March 28, 2011 

If any person requests an opportunity to present complaints to the Board about a specific employee, such 
complaints shall first be presented to the Chancellor. Notice shall be given to the employee against whom 
the charges or complaints are directed. If the complaint is not resolved at the administrative level, the 
matter shall be scheduled for a closed session of the Board. The employee shall be given at least twenty-
four (24) hours written notice of the closed session, and shall be given the opportunity to request that the 
complaints be heard in an open meeting of the Board. 

Nothing in this policy shall be construed to limit the rights of citizens to address the Board pursuant to Board 
Policy 9014.  In order for the Board to appropriately address matters involving District employees, 
complaints of this nature must be submitted to the Chancellor in writing. 

Drives For Money, Food, or Clothing - BP1314  

Adopted July 11, 1977  

Revised November 14, 2001  

All drives for money, food, or clothing by groups or agencies not directly connected with the district are 
generally prohibited. The District may approve participation in the annual funding appeal for certain 
community-wide charities, which may also include an appeal for the district's foundations. Use of facilities by 
rental or under the Civic Center Act is excluded from application of this policy provided that employees or 
students are not solicited for contributions.  

Public Statements - BP1360  

Adopted March 17, 1997 
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Public statements made by trustees and all employees are easily perceived by the public as statements 
reflecting the philosophy, values, and policy of the District. It is not in the best interest of this District to 
have statements of personal opinions mistaken for district position statements.  

When trustees, faculty, and staff are speaking publicly or speaking to the media and are expressing personal 
opinions that are not related to the business of the District, they will clarify that they are not speaking 
officially on behalf of the District. The identification of oneself as a trustee or employee of the District in such 
cases must remain clearly separate from personal opinions expressed.  

Children (Minors) on Campus - BP4134  

Adopted 08/26/96  

Children (minors) are permitted on campus with a supervising adult under the conditions listed below.  

1. Children (minors) are attending college classes or programs for which they are officially enrolled.  
2. Children (minors) are participating in college-approved events for which adult supervision is 

provided.  
3. Children (minors) are accompanying adults for non-instructional/college business purposes 

(registration, fee payments, etc.)  

Otherwise children (minors) on campus are here at the risk of the supervising adult who brings them. Adults 
are expected to maintain control of children (minors) at all times. This policy applies to all employees, 
visitors, and students of Rancho Santiago College.  

Legal Reference: California Education Code 66300, Rules Governing Student Behavior California Penal 
Code 272, Contributing to Delinquency of Minor California Welfare and Institutions Code 300, Persons 
Subject to Jurisdiction of Juvenile Court  

Personal Property - BP4605  

Adopted 07/17/95  

The district shall not assume responsibility for loss or damage to personal property brought to the campus 
or workplace.  

Use of District Equipment - BP4606  

Adopted 07/17/95  

District employees are not allowed to borrow district equipment for personal purposes.  

An authorized instructor may loan a student district equipment only when there is a district benefit involved. 
The immediate dean must approve the loan and return. A district approved form shall be used to authorize 
the loan.  
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 RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 
 
 Office of the Chancellor 
 
 
To:            Board of Trustees Date: August 19, 2013  
 
Re:            Approval of Appointments to the Measure Q Citizens’ Bond Oversight Committee 
 
Action:      Request for Approval 

 
BACKGROUND 
Measure Q was approved by the electorate of the Santa Ana College Improvement District No. 1 of the 
Rancho Santiago Community College District (RSCCD) on November 6, 2012.  This measure authorizes 
RSCCD to issue up to $198 million in general obligation bonds to finance renovation, repair and 
construction at Santa Ana College.  Under the auspices of Proposition 39, the Board must appoint 
community members who satisfy various categories of membership to serve on the Citizens’ Bond 
Oversight Committee. 
 
ANALYSIS 
Information about the appointment process to the Measure Q Citizens’ Bond Oversight Committee was 
posted to the RSCCD website and sent to endorsers of the ballot measure and appropriate community 
groups.  Applications were accepted in the Chancellor’s Office and reviewed by the Chancellor, Vice 
Chancellor and Santa Ana College President to assure adherence to qualification and representation.  At 
the April 1, 2013 the Board made the following appointments: 
 Name    Membership Category 
 Eric Alderete   Community At-Large 
 Irma Avila Macias  Community At-Large 
 Nellie Caudillo Kaniski  Community At-Large 
 Max Madrid   Community At-Large 
 Kenneth Nguyen  Community At-Large 
 
It is recommended that the committee make additional appointments outlined below: 
 
 Name Membership Category 
 Eric Alderete Support Organization for SAC rather than Community At-Large 
 Eddie Marquez Business Organization 
 Jorge Rocha Community At-Large 
 Vacant Taxpayers Association 
 Vacant Senior Citizens Organization 
 Vacant SAC Student 
 
RECOMMENDATION 
It is recommended that the Board of Trustees approve the appointments to the Measure Q Citizens’ Bond 
Oversight Committee as presented. 
 
Fiscal Impact:             None                                                    Board Date:       August 19, 2013 

Prepared by:               Debra Gerard, Executive Assistant to the Chancellor 

Submitted by:             Raúl Rodríguez, Ph.D., Chancellor 

Recommended by:      Raúl Rodríguez, Ph.D., Chancellor  
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 NO.     _____ 
 
 RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 
 
 Office of the Chancellor 
 
 
To:            Board of Trustees Date:  August 19, 2013        
 
Re:           Appointment of RSCCD Community Representative (2013-2014) to Orange 
                 County Community Colleges Legislative Task Force (OCCCLTF) 
 
Action:      Request for Action 

 
 
BACKGROUND 
 
The Orange County Community Colleges Legislative Task Force consists of representatives 
from the four Orange County community college districts. 
 
 
ANALYSIS 
 
The Legislative Task Force will convene its 2013-2014 year with a September meeting at North 
Orange County Community College District.  
 
 
 
RECOMMENDATION 
 
It is recommended that the board select a community representative to serve on the 2013-2014 
task force.  
 
 
 
 
 
 
 

  
Fiscal Impact:  None Board Date: August 19, 2013       
 
Prepared by: Anita Lucarelli, Executive Assistant to the Board of Trustees 
 
Submitted by:  Raúl Rodríguez, Ph.D., Chancellor 
 
Recommended by:  Raúl Rodríguez, Ph.D., Chancellor 
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 NO. ______ 
 
 RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 
 
 

 
To:            Board of Trustees Date: August 19, 2013        
 
Re:            Approval of RSCCD 2013 – 2016 Strategic Plan  
 
Action:      Request for Approval 

 
BACKGROUND 
 
The District began a systematic review of its planning processes in the summer of 2012.  On 
February 19, 2013 the Board approved a new Planning Design Manual for the District and on 
April 1, 2013, as part of the Comprehensive Master Plan, the Board adopted goals for the next 
ten years.      
 
 
ANALYSIS 
 
The Planning and Organizational Effectiveness Committee drafted a strategic plan for 2013-
2016, based upon the five District-wide goals.  The strategic plan identifies objectives for each of 
the five goals and the responsible individual or group for each objective.   The District Council 
approved the strategic plan at its June 17, 2013 meeting and recommends its adoption. 
 
RECOMMENDATION 
 
It is recommended that the Board of Trustees adopt the Rancho Santiago Community College 
District 2013 – 2016 Strategic Plan. 
 
 
 
 
Fiscal Impact: None Board Date: August 19, 2013         
 
Prepared by: John Didion, Exec. Vice Chancellor, Human Res. & Educational Services 
 
Submitted by: John Didion, Exec. Vice Chancellor, Human Res. & Educational Services 
 
Recommended by:  Raúl Rodriguez, Ph.D., Chancellor 
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Rancho Santiago Community College District  
2013-2016 Strategic Plan  

 
 

 

Goals & Objectives Responsible Individual(s)/Party 
RSCCD will assess the educational needs of the communities served by RSCCD 
and will adjust instructional programs, offerings, and support services and will 
allocate resources as needed to optimize the alignment of students’ needs with 
services and fiscal resources. 

• Continue to determine the needs of the community 

 
• Develop sustainable, alternative revenue streams to student educational needs 

 
• Continue to monitor student educational preparation  

 

 
 
 
Planning & Organizational Effectiveness 
Committee 
 
Fiscal Resources Committee, Asst. VC, 
Educational Services, Foundation Directors 
 

Planning & Organizational Effectiveness 
Committee, Director of Research 

RSCCD will assess the educational needs of the communities served by RSCCD 
and then pursue partnerships with educational institutions, public agencies, non-
profit organizations, and business/industry/labor to collaboratively meet those 
needs. 

• Strengthen outreach and recruitment; develop new and sustain current 
relationships with key partners and stakeholders 

 
• Support regional development by becoming the primary local source of 

skilled employees for high demand occupations 
 

 
 
 
 
 
Chancellor, Presidents 
 
 
 

Chancellor, Presidents 
RSCCD will annually improve the rates of course completion and completion of 
requirements for transfer, degrees, certificates, and diplomas. 

• Consistently and accurately measure educational goal completion for 
university transfer, degrees, certificates and diplomas  
 

• Support integrated approaches to student success and achievement 
 

• Identify economic barriers to student achievement 

 
 
 

Vice Presidents of Academic Affairs,  
Director of Research 
 
Planning & Organizational Effectiveness 
Committee 
 
Planning & Organizational Effectiveness 
Committee, Director of Research 
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Goals & Objectives Responsible Individual(s) 
RSCCD will support innovations and initiatives that result in quantifiable 
improvement in student access, preparedness, and success. 

• Maintain and enhance the RSCCD’s technological infrastructure 
 

• Support faculty development in the areas of innovative pedagogies and 
curriculum design 

 

• Examine course success rates by population served and promote strategies 
that foster student equity. 

 
 

 
Technology Advisory Group 
 
Chancellor, Presidents, Planning and 
Organizational Effectiveness Committee 
 
Vice Presidents of Academic Affairs,  
Director of Research 

RSCCD will use a cycle of integrated planning that will demonstrate the effective 
use of resources. 

• Support and encourage focused green practices 
 
• Utilize current processes to inform program, facilities, human resource and 

technology allocation  
 
• Evaluate the cycle of integrated planning 

 

 
 
 

Physical Resources Committee 
 
Vice Chancellors 
 
Planning & Organizational Effectiveness 
Committee 
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 No.      
 
 RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 
 
 Office of the Chancellor 
 
 
 
To:            Board of Trustees Date: August 19, 2013  
 
Re:            Approval of Extension of Consulting Services – Townsend Public Affairs, Inc.  
 
Action:      Request for Action 

 
 
BACKGROUND 
 
On December 6, 2010 the Board of Trustees approved the contract to engage the consulting 
services of Townsend Public Affairs, Inc. to assist the district in the areas of government and 
community relations and various other projects as assigned by staff. 
 
 
ANALYSIS 
 
Townsend Public Affairs, Inc. has assisted the district with the arrangement of meetings with 
legislators, communication with both Federal and State legislators relating to RSCCD and its 
interests, and provided an ongoing update of legislation and legislative action. The original 
approved contract for consulting services expired and subsequent contract supplement have 
expired.  In order to maintain the momentum on various projects, it is requested that the current 
contract for consulting services be extended from July 1, 2013 through June 30, 2014 as outlined 
in the attached Supplement to Contract for Consulting Services (#3).  There are no changes to the 
current contract with the exception of the term. 
 
 
RECOMMENDATION 
 
It is recommended that the Board of Trustees approve the Supplement to Contract for Consulting 
Services (#3) with Townsend Public Affairs, Inc. as presented. 
 
 
 
 
Fiscal Impact:       $6,000/mo plus reimbursable expenses             Board Date: August 19, 2013 

Prepared by:            Debra Gerard, Executive Assistant to the Chancellor 

Submitted by:          Raúl Rodríguez, Ph.D., Chancellor 

Recommended by:   Raúl Rodríguez, Ph.D., Chancellor  
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