
RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT (RSCCD) 
Board of Trustees (Regular meeting) 

Monday, October 10, 2016 
Santa Ana College 

1530 W. 17th Street, Phillips Hall 
Santa Ana, California 

District Mission 
The mission of the Rancho Santiago Community College District is to provide quality educational programs and services that 

address the needs of our diverse students and communities. 
The mission of Santa Ana College is to be a leader and partner in meeting the intellectual, cultural, technological, and workforce 

development needs of our diverse community.  Santa Ana College provides access and equity in a dynamic learning environment that 
prepares students for transfer, careers and lifelong intellectual pursuits in a global community. 

Santiago Canyon College is an innovative learning community dedicated to intellectual and personal growth.  Our purpose is to 
foster student success and to help students achieve these core outcomes:  to learn, to act, to communicate and to think critically.  We are 
committed to maintaining standards of excellence and providing accessible, transferable, and engaging education to a diverse 
community. 

Americans with Disabilities Acts (ADA) 
It is the intention of the Rancho Santiago Community College District to comply with the Americans with Disabilities Acts 

(ADA) in all respects.  If, as an attendee or a participant at this meeting, you will need special assistance, the Rancho Santiago 
Community College District will attempt to accommodate you in every reasonable manner.  Please contact the executive assistant to the 
board of trustees at 2323 N. Broadway, Suite 410-2, Santa Ana, California, 714-480-7452, on the Friday prior to the meeting to inform 
us of your particular needs so that appropriate accommodations may be made. 

A G E N D A 

1.0 PROCEDURAL MATTERS   4:30 p.m. 

1.1 Call to Order 

1.2 Pledge of Allegiance to the United States Flag 

1.3 Approval of Additions or Corrections to Agenda  Action 

1.4 Public Comment 
At this time, members of the public have the opportunity to address the board of trustees on any item within the subject 
matter jurisdiction of the board.  Members of the community and employees wishing to address the board of trustees are 
asked to complete a “Public Comment” form and submit it to the board’s executive assistant prior to the start of open 
session.  Completion of the information on the form is voluntary.  Each speaker may speak up to three minutes; 
however, the president of the board may, in the exercise of discretion, extend additional time to a speaker if warranted, or 
expand or limit the number of individuals to be recognized for discussion on a particular matter. 

Please note the board cannot take action on any items not on the agenda, with certain exceptions as outlined in the Brown 
Act.  Matters brought before the board that are not on the agenda may, at the board’s discretion, be referred to staff or 
placed on the next agenda for board consideration. 

1.5 Approval of Minutes – Regular meeting of September 26, 2016  Action 

1.6 Approval of Consent Calendar  Action 
Agenda items designated as part of the consent calendar are considered by the board of trustees to either be routine or 
sufficiently supported by back-up information so that additional discussion is not required.  Therefore, there will be no 
separate discussion on these items before the board votes on them.  The board retains the discretion to move any action 
item listed on the agenda into the Consent Calendar.  The consent calendar vote items will be enacted by one motion 
and are indicated with an asterisk (*). 

An exception to this procedure may occur if a board member requests a specific item be removed from the consent 
calendar consideration for separate discussion and a separate vote.   
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 1.7 Recognition of Students by Board of Trustees   
 
 1.8 Recognition of Faculty by Board of Trustees   
 
 1.9 Presentation on Santa Ana College (SAC) Enrollment Plan 
 
2.0 INFORMATIONAL ITEMS AND ORAL REPORTS 
  
 2.1 Report from the Chancellor 

2.2 Reports from College Presidents  
• Enrollment 
• Facilities 
• College activities 
• Upcoming events 

2.3 Report from Student Trustee 
2.4 Reports from Student Presidents 

• Student activities 
2.5 Report from Classified Representative 
2.6  Reports from Academic Senate Presidents 

• Senate meetings 
 

3.0 INSTRUCTION 
 
 *3.1 Approval of New Occupational Therapy Assistant (OTA) Agreement -  Action 

 Orange County Speech Services   
The administration recommends approval of the new agreement with Orange  
County Speech Services in Huntington Beach, California. 
 

 *3.2 Approval of OTA Agreement Renewal – Centre for Neuro Skills  Action 
The administration recommends approval of the agreement renewal with  
Centre for Neuro Skills in Bakersfield, California. 

 
 *3.3 Approval of Scope of Work for Educational Master Plan and College  Action 

Planning Design Assistance with Collaborative Brain Trust through 
December 2016   
The administration recommends approval of the scope of work for the  
Educational Master Plan and college planning design assistance with  
Collaborative Brain Trust through December 2016 as presented. 

 
 *3.4 Approval of Amendment to Agreement between the Regents of University Action 

of California, Irvine (UCI) and RSCCD for Research Evaluation of Santa  
Ana College’s ENGAGE in STEM Grant-Funded Project   
The administration recommends approval of the amendment to the agreement 
between the Regents of UCI and RSCCD for research evaluation of SAC’s  
ENGAGE in STEM grant-funded project as presented. 

 
* Item is included on the Consent Calendar, Item 1.6.   
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 *3.5 Approval of Student Field Placement Agreement with California State  Action 

 University, Long Beach (CSULB)   
The administration recommends approval of the Student Field Placement  
agreement with CSULB as presented. 

 
 *3.6 Approval of Proposed Revisions for 2017-2018 Santa Ana College Catalog Action 

The administration recommends approval of the proposed revisions for the  
2017-2018 SAC Catalog. 

 
 *3.7 Approval of Proposed Revisions for 2017-2018 Santiago Canyon College Action 

 Catalog   
The administration recommends approval of the proposed revisions for the  
2017-2018 SCC catalog. 

 
 *3.8 Approval of Contract Agreement with National Student Clearinghouse - Action 

 StudentTracker   
The administration recommends approval of the contract agreement with  
National Student Clearinghouse-StudentTracker. 

 
 *3.9 Approval of Client Research Services Agreement with Hanover Research Action  

The administration recommends approval of the Client Research Services  
agreement with Hanover Research. 

 
  3.10 Approval of Amended Apprenticeship Cost Agreements and Hourly Rate Action 

 Increases   
The administration recommends approval of the amended apprenticeship  
cost agreements and hourly rate increases for 2016-2017 as presented. 

 
4.0  BUSINESS OPERATIONS/FISCAL SERVICES 
 
 *4.1 Approval of Payment of Bills      Action 

The administration recommends payment of bills as submitted. 
    
 *4.2 Approval of Budget Increases/Decreases and Budget Transfers   Action 

The administration recommends approval of budget increases, decreases  
and transfers from July 1, 2016 to September 25, 2016. 
 

 *4.3 Approval of Intrafund and Interfund Budget Transfers    Action 
The administration recommends approval of the intrafund and interfund  
budget transfers from July 1, 2016, to September 25, 2016. 
 

  4.4 Adoption of Resolution No. 16-22 – Conflict of Interest    Action 
The administration recommends adoption of Resolution No. 16-22 –  
Conflict of Interest Code as presented. 

 
* Item is included on the Consent Calendar, Item 1.6.   
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  4.5 Adoption of Resolution No. 16-24 – Separate Bank and Investment  Action 

Accounts 
The administration recommends adoption of Resolution No. 16-24 –  
Separate Bank and Investment Accounts as presented. 
 

 *4.6 Approval of Agreement with RPI Consultants     Action 
The administration recommends approval of the agreement with RPI  
Consultants as presented. 
 

 *4.7 Approval of Agreement with Lentz Morrissey Architects, Inc. for On-Call Action 
Architectural Design Services for Various Projects District-wide 
The administration recommends approval of the agreement with Lentz 
Morrissey Architects, Inc. for on-call architectural design services for  
various projects district-wide as presented. 

 
 *4.8 Ratification of Award of Bid #1301 for Storm Water Improvements at  Action 

Santa Ana College Orange County Sheriff’s Regional Training Academy 
The administration recommends ratification of the award of Bid #1301 for  
storm water improvements at SAC Orange County Sheriff’s Regional  
Training Academy as presented. 

 
 *4.9 Acceptance of Completion of Bid #1291 for Building G (Gym &  Action 

Fitness Center) Aquatics Bleachers at Santiago Canyon College and  
Approval of Recording of Notice of Completion 
The administration recommends acceptance of the project as complete and  
approval of filing a Notice of Completion with the County as presented. 
 

 *4.10 Approval of Independent Contractor      Action 
The administration recommends approval of the following independent  
contractor:  2 Degree Shift to provide training for Career Technical Educa- 
tion (CTE) Data Unlocked Initiative to include support to facilitate capacity 
development and project implementation related to initiative for Cerro Coso  
College, Merced College, Porterville College, West Hills College-Coalinga  
and West Hills College-Lemore.  Dates of service are October 11, 2016,  
through June 30, 2017.  The fee is estimated at $17,400. 

 
 *4.11 Approval of Independent Contractor      Action 

The administration recommends approval of the following independent  
contractor:  Arineh Arzoumanian to provide training for CTE Data  
Unlocked Initiative to include support to facilitate capacity development  
and project implementation related to initiative for Citrus College, El  
Camino College, Glendale Community College, Irvine Valley College, Los 
Angeles (LA) City College and Long Beach City College.  Dates of service 
are from October 11, 2016, through June 30, 2017.  The fee is estimated at  
$17,800. 
 

* Item is included on the Consent Calendar, Item 1.6.   
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 *4.12 Approval of Independent Contractor      Action 
The administration recommends approval of the following independent  
contractor:  Karen Beltramo to provide training for CTE Data Unlocked  
Initiative to include support to facilitate capacity development and project 
implementation related to initiative for Chabot College, College of the  
Redwoods, Evergreen Valley College, Gavilan College, Lake Tahoe  
Community College, Laney College, Los Medanos College and Napa  
Valley College.  Dates of service are October 11, 2016, through June 30,  
2017.  The fee is estimated at $24,600. 
 

 *4.13 Approval of Independent Contractor      Action 
The administration recommends approval of the following independent  
contractor:  Alison Bolton to provide training for CTE Data Unlocked  
Initiative to include support to facilitate capacity development and project 
implementation related to initiative for Butte College, Las Positas College, 
Mendocino College, Mission College, Santa Rosa Junior College, and Wood- 
land Community College.  Dates of service are October 11, 2016, through  
June 30, 2017.  The fee is estimated at $18,400. 
 

 *4.14 Approval of Independent Contractor      Action 
The administration recommends approval of the following independent  
contractor:  Jeremy Brown to provide training for CTE Data Unlocked  
Initiative to include support to facilitate capacity development and project 
implementation related to initiative for College of the Siskiyous, Consumnes  
River College, Folsom Lake College, Lassen College, Sacramento City College,  
and Shasta College.  Dates of service are October 11, 2016, through June 30, 
2017.  The fee is estimated at $19,600. 

 
 *4.15 Approval of Independent Contractor      Action 

The administration recommends approval of the following independent  
contractor:  Jason Cantus to provide training for CTE Data Unlocked  
Initiative to include support to facilitate capacity development and project 
implementation related to initiative for Antelope Valley College, LA  
Harbor College, LA Trade-Tech College, Moorpark College, Santa  
Monica College, and Ventura College.  Dates of service are October 11,  
2016, through June 30, 2017.  The fee is estimated at $17,800. 

 
 *4.16 Approval of Independent Contractor      Action 

The administration recommends approval of the following independent  
contractor:  Josh Friedman to provide training for CTE Data Unlocked  
Initiative to include support to facilitate capacity development and project 
implementation related to initiative for Hartnell College, Merritt College,  
Monterey Peninsula College, San Jose City College, and West Valley  
College.  Dates of service are October 11, 2016, through June 30, 2017.   
The fee is estimated at $18,000. 

 
* Item is included on the Consent Calendar, Item 1.6.   
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 *4.17 Approval of Independent Contractor      Action 
The administration recommends approval of the following independent  
contractor:  Matthew Leyden to provide training for CTE Data Unlocked  
Initiative to include support to facilitate capacity development and project 
implementation related to initiative for Moreno Valley College, Riverside  
City College, San Bernardino Valley College, and Southwestern College.   
Dates of service are October 11, 2016, through June 30, 2017.  The fee is  
estimated at $15,000. 
 

 *4.18 Approval of Independent Contractor      Action 
The administration recommends approval of the following independent  
contractor:  Hannah Lawler to provide training for CTE Data Unlocked  
Initiative to include support to facilitate capacity development and project 
implementation related to initiative for Grossmont College, Imperial Valley  
College, Mt. San Jacinto College, Oxnard College, Palo Verde College,  
San Diego Mesa College, and Victor Valley College.  Dates of service are  
October 11, 2016, through June 30, 2017.  The fee is estimated at $24,200. 
 

 *4.19 Approval of Independent Contractor      Action 
The administration recommends approval of the following independent  
contractor:  Daniel Martinez to provide training for CTE Data Unlocked  
Initiative to include support to facilitate capacity development and project 
implementation related to initiative for Allan Hancock College, College of 
Marin, Cuesta College, Santa Barbara City College, and Skyline College.   
Dates of service are October 11, 2016, through June 30, 2017.  The fee is  
estimated at $18,000. 
 

 *4.20 Approval of Independent Contractor      Action 
The administration recommends approval of the following independent  
contractor:  Nathan Pellegrin to provide training for CTE Data Unlocked  
Initiative to include support to facilitate capacity development and project 
implementation related to initiative for Bakersfield College, Clovis  
Community College, College of the Sequoias, Feather River College,  
Fresno City College, Reedley College, and Taft College.  Dates of service  
are October 11, 2016, through June 30, 2017.  The fee is estimated at  
$24,800. 
 

 *4.21 Approval of Independent Contractor      Action 
The administration recommends approval of the following independent  
contractor:  Don Petrilli to provide training for CTE Data Unlocked  
Initiative to include support to facilitate capacity development and project 
implementation related to initiative for Cabrillo College, Contra Costa  
College, Diablo Valley College, Solano Community College, and Yuba  
College.  Dates of service are October 11, 2016, through June 30, 2017.   
The fee is estimated at $15,000. 
 

* Item is included on the Consent Calendar, Item 1.6.   
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 *4.22 Approval of Independent Contractor      Action 

The administration recommends approval of the following independent  
contractor:  Gabrielle Stanco to provide training for CTE Data Unlocked  
Initiative to include support to facilitate capacity development and project 
implementation related to initiative for Barstow Community College,  
Chaffey College, College of the Canyons, College of the Desert, Copper  
Mountain College, and Norco College.  Dates of service are October 11, 
 2016, through June 30, 2017.  The fee is estimated at $19,000. 
 

 *4.23 Approval of Independent Contractor      Action 
The administration recommends approval of the following independent  
contractor:  Nathan Tharp to provide training for CTE Data Unlocked  
Initiative to include support to facilitate capacity development and project 
implementation related to initiative for American River College, Columbus  
College, Modesto Junior College, San Joaquin Delta College, and Sierra  
College.  Dates of service are October 11, 2016, through June 30, 2017.   
The fee is estimated at $17,400. 
 

 *4.24 Approval of Independent Contractor      Action 
The administration recommends approval of the following independent  
contractor:  Bryan Ventura to provide training for CTE Data Unlocked  
Initiative to include support to facilitate capacity development and project 
implementation related to initiative for Coastline Community College,  
Cypress College, Mt. San Antonio College, Orange Coast College, and  
West Los Angeles College.  Dates of service are October 11, 2016,  
through June 30, 2017.  The fee is estimated at $15,000. 
 

 *4.25 Approval of Independent Contractor      Action 
The administration recommends approval of the following independent  
contractor:  Marie Vicario-Fisher to provide training for CTE Data Unlocked  
Initiative to include support to facilitate capacity development and project 
implementation related to initiative for Cuyamaca College, Mira Costa  
College, Palomar College, San Diego City College, and San Diego  
Miramar College.  Dates of service are October 11, 2016, through  
June 30, 2017.  The fee is estimated at $15,000. 
 

5.0 GENERAL 
  
 *5.1 Approval of Resource Development Items     Action  

The administration recommends approval of budgets, acceptance of 
grants, and authorization for the Vice Chancellor of Business Operations/ 
Fiscal Services or his designee to enter into related contractual agreements  
on behalf of the district for the following: 
- Board Financial Assistance Program (BFAP) (SAC)  $722,255 
- Board Financial Assistance Program (BFAP) (SCC)   $315,685 

 
* Item is included on the Consent Calendar, Item 1.6.   
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 *5.1 Approval of Resource Development Items (contd.)  
- Regular Student Support Services Program Grant – Year 2  $226,600 
  (SCC) 
- Talent Search IV – Year 4 (SAC) – Augmentation  $  51,648 
- Upward Bound Math & Science Program – Year 5 (SCC) $257,500 
- Veterans Student Support Services Program Grant – Year 2 $226,600 

 (SAC) 
- Veterans Upward Bound Program – Year 5 (SAC)  $218,580 
 

 *5.2 Approval of Sub-Agreements between RSCCD and Garden Grove Unified  Action 
School District and Orange Unified School District for Assembly Bill (AB) 
104 Adult Education Block Grant 
The administration recommends approval of the sub-agreements and  
authorization be given to the Vice Chancellor, Business Operations/Fiscal  
Services or his designee to sign and enter into related contractual agreements  
on behalf of the district. 
 

 *5.3 Approval of Sub-Agreement between RSCCD and Orange County Super-  Action 
intendent of Schools for AB 104 Adult Education Block Grant  
The administration recommends approval of the sub-agreement and authori- 
zation be given to the Vice Chancellor, Business Operations/Fiscal Services  
or his designee to sign and enter into a related contractual agreement on behalf  
of the district. 
 

 *5.4 Approval of Sub-Agreements between RSCCD and Los Angeles, Rio  Action 
Hondo and San Jose-Evergreen Community College Districts for Career 
Technical Education Data Unlocked Grant 
The administration recommends approval of the sub-agreements and authori- 
zation be given to the Vice Chancellor, Business Operations/Fiscal Services  
or his designee to sign and enter into related contractual agreements on behalf  
of the district. 
 

 5.5 First Reading of Board Policies Information 
   The following board policies are presented for a first reading: 

• BP 2715 Code of Ethics/Standards of Practice 
• BP 2735 Board Member Travel 
• BP 2745 Board Self-Evaluation 
• BP 3600 Auxiliary Organizations 
• BP 7400 Travel 

    
 5.6 Board Member Comments            Information 

 
 
 

* Item is included on the Consent Calendar, Item 1.6.   
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RECESS TO CLOSED SESSION 
  
 Conducted in accordance with applicable sections of California law.  Closed sessions are not open to the public. (RSCCD) 
 
 Pursuant to Government Code Section 54957, the Board may adjourn to closed session at any time during the meeting to discuss 
 staff/student personnel matters, negotiations, litigation, and/or the acquisition of land or facilities. (OCDE) 
         
 The following item(s) will be discussed in closed session:  
  
 1. Public Employment (pursuant to Government Code Section 54957[b][1]) 
   a. Full-time Faculty 
  b. Part-time Faculty 
  c. Classified Staff 
  d. Student Workers 
  e. Professional Experts 
    

2. Conference with Labor Negotiator (pursuant to Government Code Section 54957.6) 
 Agency Negotiator:    Ms. Judy Chitlik, Interim Vice Chancellor of Human Resources 
 Employee Organizations:   Faculty Association of Rancho Santiago Community College District  
        (FARSCCD) 
       California School Employees Association (CSEA), Chapter 579 
3. Public Employee Discipline/Dismissal/Release (pursuant to Government Code  
 Section 54957[b][1]) 
        

RECONVENE 
 
 Issues discussed in Closed Session (Board Clerk) 
  
 Public Comment   

At this time, members of the public have the opportunity to address the board of trustees on any item within the subject matter 
jurisdiction of the board.  Members of the community and employees wishing to address the board of trustees are asked to 
complete a “Public Comment” form and submit it to the board’s executive assistant prior to the start of open session.  
Completion of the information on the form is voluntary.  Each speaker may speak up to three minutes; however, the president 
of the board may, in the exercise of discretion, extend additional time to a speaker if warranted, or expand or limit the number of 
individuals to be recognized for discussion on a particular matter. 
 
Please note the board cannot take action on any items not on the agenda, with certain exceptions as outlined in the Brown Act.  
Matters brought before the board that are not on the agenda may, at the Board’s discretion, be referred to staff or placed on the 
next agenda for board consideration. 

 
6.0 HUMAN RESOURCES 
 
 6.1 Management/Academic Personnel      Action 

• Approval of FARSCCD Part-time Hourly Step Increases Effective  
 Fall 2016 

• Approval of Interim Assignments/Changes of Location 
• Approval of Final Salary Placements 
• Approval of Contract Extension Days 
• Approval of Leaves of Absence 
• Ratification of Resignations/Retirements 
• Approval of Beyond Contracts/Overload Stipends 
• Approval of Part-time Hourly New Hires/Rehires 
• Approval of Non-paid Instructors of Record  
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 6.2 Classified Personnel       Action 

• Approval of Revised Job Descriptions 
• Approval of New Appointments 
• Approval of Professional Growth Increments 
• Approval of Out of Class Assignments 
• Approval of Changes in Position 
• Approval of Longevity Increments 
• Ratification of Resignations/Retirements 
• Approval of Temporary Assignments 
• Approval of Changes in Temporary Assignment 
• Approval of Additional Hours for Ongoing Assignments 
• Approval of Substitute Assignments 
• Approval of Miscellaneous Positions 
• Approval of Instructional Associates/Associate Assistants 
• Approval of Community Service Presenters and Stipends 
• Approval of Student Assistant Lists 
 

 6.3 Public Disclosure of Collective Bargaining Agreement between RSCCD Action 
and California School Employees Association (CSEA), Chapter 579 
It is recommended that the board approve the collective bargaining agree- 
ment with CSEA, Chapter 579 for the period of July 1, 2016, through  
June 30, 2017. 

 
7.0 ADJOURNMENT - The next regular meeting of the Board of Trustees will be held on 

October 24, 2016, at Santiago Canyon College. 



RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT (RSCCD) 
2323 North Broadway, #107 

Santa Ana, CA 92706 
 
 

Board of Trustees  
(Regular meeting) 

 
Monday, September 26, 2016 

 
M I N U T E S 

 
 

1.0 PROCEDURAL MATTERS      
 
 1.1 Call to Order 

 
The meeting was called to order at 4:31 p.m. by Ms. Claudia Alvarez. Other members 
present were Mr. John Hanna, Mr. Larry Labrado, Ms. Nelida Mendoza Yanez, Mr. 
Phillip Yarbrough, and Mr. Luis Mejia.  Ms. Arianna Barrios arrived at the time 
noted. 
 
Administrators present during the regular meeting were Ms. Judy Chitlik, Dr. John 
Hernandez, Mr. Enrique Perez, and Dr. Raúl Rodríguez.  Dr. Linda Rose arrived at 
the time noted.  Ms. Anita Lucarelli was present as record keeper.   
  

 1.2 Pledge of Allegiance to the United States Flag 
 

The Pledge of Allegiance was led by Dr. Hernandez, Interim President, Santiago 
Canyon College (SCC). 

 
 1.3 Approval of Additions or Corrections to Agenda      
 

There were no additions or corrections to the agenda. 
 

Ms. Barrios and Dr. Rose arrived at this time. 
 

 1.4 Public Comment   
 

Ms. Kristen Guzmán introduced herself as the chief negotiator for the Faculty 
Association of Rancho Santiago Community College District (FARSCCD) and 
indicated the faculty would like to move forward in settling its contract. 
 

 1.5 Approval of Minutes    
 

It was moved by Mr. Yarbrough and seconded by Mr. Labrado to approve the 
minutes of the meeting held September 12, 2016.  The motion carried with the 
following vote:  Aye – Ms. Alvarez, Ms. Barrios, Mr. Hanna, Mr. Labrado, Ms. 
Mendoza Yanez, and Mr. Yarbrough.  Student Trustee Mejia’s advisory vote was aye.  
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 1.6 Approval of Consent Calendar        

 
It was moved by Mr. Yarbrough and seconded by Ms. Mendoza Yanez to approve 
the recommended action on the following items (as indicated by an asterisk on the 
agenda) on the Consent Calendar.  The motion carried with the following vote:   
Aye – Ms. Alvarez, Ms. Barrios, Mr. Hanna, Mr. Labrado, Ms. Mendoza Yanez,  
and Mr. Yarbrough.  Student Trustee Mejia’s advisory vote was aye. 
 
3.1 Approval of Occupational Therapy Assistant (OTA) Agreement Renewal –  

West Anaheim Extended Care   
The board approved the OTA agreement renewal with West Anaheim  
Extended Care in Anaheim, California. 

 
3.2 Approval of Agreements between Santa Ana College (SAC) and Santiago  

Canyon College with Extended Stay America   
The board approved the agreements between SAC and SCC with Extended Stay 
America in Anaheim, California. 

 
3.3 Confirmation of Santa Ana College Associate Degrees and Certificates for  

Intersession and Spring 2016  
The board confirmed the list of recipients of the SAC associate degrees and 
certificates for Intersession and Spring 2016 as presented. 

 
3.4 Confirmation of Santiago Canyon College Associate Degrees and Certificates  

for Intersession and Spring 2016  
The board confirmed the list of recipients of the SCC associate degrees and 
certificates for Intersession and Spring 2016 as presented. 

 
4.1 Approval of Payment of Bills       

The board approved payment of bills as submitted. 
 
4.3 Approval of 2015-2016 CCFS-311 Annual Budget and Financial Report,  

including Gann Appropriation Limit 
The board approved the 2015-2016 CCFS-311 Annual Budget and Financial 
Report as presented pending any audit adjustments and established the  
district’s 2016-2017 Gann Limit in the amount of $254,675,700. 

  
4.4 Approval to Accept Resignation and make Appointment to the Measure E  

Citizens’ Bond Oversight Committee 
The board approved accepting the resignation and making an appointment  
to the Measure E Citizens’ Bond Oversight Committee for the remainder  
of the 2016 calendar year as presented. 
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 1.6 Approval of Consent Calendar (contd.)       

 
4.5 Approval of Amendment to Agreement with Westberg+White, Inc. for  

Architectural and Engineering Services for Central Plant, Infrastructure,  
and Mechanical Upgrades Project at Santa Ana College 
The board approved the amendment with Westberg+White, Inc. for architec-
tural and engineering services for the Central Plant, infrastructure, and 
mechanical upgrades project at SAC as presented. 

 
4.6 Acceptance of Completion of Bid #1289 for Building D Renovations Phase 3  

at Santiago Canyon College and Approval of Recording of Notice of Comple-
tion 
The board accepted the project as complete and approved filing a Notice of 
Completion with the County as presented. 

 
4.7 Approval of Santa Ana Unified School District (SAUSD) Bid 15-16 to  

Communications USA 
The board approved the use of SAUSD Bid No. 15-16 including renewals  
with Communications USA (Comm USA), for the purchase of handheld  
radios and accessories on an as needed basis as presented. 

 
4.8 Approval of Purchase Orders       

The board approved the purchase order listing for the period July 31, 2016, 
through September 7, 2016. 

 
5.1 Approval of Resource Development Items       

The board approved budgets, accepted grants, and authorized the Vice  
Chancellor of Business Operations/Fiscal Services or his designee to enter 
into related contractual agreements on behalf of the district for the following: 
- Student Support Services V – Year 1 (SAC)  $301,110 
- Talent Search IV – Year 4 (SAC)    $320,832 
- Upward Bound IV – Year 5 (SAC)   $300,413 

 
5.2 Approval of Sub-Agreement between RSCCD and South Orange County 

Community College District/Irvine Valley College for Global Trade and  
Logistics Deputy Sector Navigator Grant 
The board approved the sub-agreement and authorized the Vice Chancellor, 
Business Operations/Fiscal Services or his designee to sign and enter into a 
related contractual agreement on behalf of the district. 

 
5.3 Approval of Sub-Agreement between RSCCD and productOps for Career 

Technical Education Data Unlocked Grant 
The board approved the sub-agreement and authorized the Vice Chancellor, 
Business Operations/Fiscal Services or his designee to sign and enter into a 
related contractual agreement on behalf of the district. 
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 1.6 Approval of Consent Calendar (contd.)       
 
5.4 Approval of Sub-Agreement between RSCCD and IDMLOCO for Career 

Technical Education Data Unlocked Grant 
The board approved the sub-agreement and authorized the Vice Chancellor, 
Business Operations/Fiscal Services or his designee to sign and enter into a 
related contractual agreement on behalf of the district. 

 
5.5 Approval of Sub-Agreements between RSCCD and Copper Mountain,  

Foothill-DeAnza, Los Angeles, Long Beach, Peralta, Monterey Peninsula,  
San Bernardino and San Diego Community College Districts for Career 
Technical Education Data Unlocked Grant 
The board approved the sub-agreements and authorized the Vice Chancellor, 
Business Operations/Fiscal Services or his designee to sign and enter into 
related contractual agreements on behalf of the district. 

 
5.6 Approval of First Amendment to Sub-Agreement between RSCCD and  

WestEd for Career Technical Education Data Unlocked Grant 
The board approved the amendment to the sub-agreement and authorized  
the Vice Chancellor, Business Operations/Fiscal Services or his designee to  
sign and enter into a related contractual agreement on behalf of the district. 

 
5.7 Approval of Second Amendment to Sub-award Agreements between 

RSCCD and California State University (CSU), Fullerton Auxiliary  
Services Corporation (DO-14-1668-01.02) and North Orange County  
Community College District (NOCCCD) – Fullerton College (DO-14- 
1668-02.02) for ENGAGE in STEM Project – Year 4 
The board approved the amendment to the sub-award agreements and 
authorized the Vice Chancellor, Business Operations/Fiscal Services or  
his designee to sign and enter into related contractual agreements on behalf  
of the district. 

 
5.8 Approval of First Amendment to Sub-award Agreements between RSCCD 

and CSU, Fullerton Auxiliary Services Corporation (DO-15-1669-01.01)  
and NOCCCD – Fullerton College (DO-15-1669-02.01) for ENGAGE in  
STEM Project – Year 5 
The board approved the amendment to the sub-award agreements and 
authorized the Vice Chancellor, Business Operations/Fiscal Services or  
his designee to sign and enter into related contractual agreements on behalf  
of the district. 

 
2.0 INFORMATIONAL ITEMS AND ORAL REPORTS 
  
 2.1 Report from the Chancellor 
 
  Dr. Raúl Rodríguez, Chancellor, provided a report to the board.  



Minutes               Page 5 
Board of Trustees                    September 26, 2016 
 

 
 

 
2.2 Reports from College Presidents  

 
The following college representatives provided reports to the board:   

  
   Dr. John Hernandez, Interim President, Santiago Canyon College 
   Dr. Linda Rose, President, Santa Ana College 
 

2.3 Report from Student Trustee 
 

Mr. Mejia provided a report to the board. 
 

2.4 Reports from Student Presidents 
 
The following student representatives provided reports to the board on behalf of the  
 Associated Student Government (ASG) organizations: 

 
   Ms. Esther Chian, Student President, Santiago Canyon College 

  Mr. Luis Mejia, Student President, Santa Ana College 
 
2.5 Report from Classified Representative 
 

There was no representation from classified staff. 
 

2.6  Reports from Academic Senate Presidents 
 

The following academic senate representatives provided reports to the board: 
 
   Mr. Michael DeCarbo, Academic Senate Vice President, Santiago Canyon  
   College 
   Dr. Elliott Jones, Academic Senate President, Santa Ana College 
 
 2.7  Reports from Board Committee Chairpersons             

 
Mr. Hanna provided a report on the September 19, 2016, Board Policy Committee 
meeting. 

 
3.0 INSTRUCTION 

 
  All items were approved as part of Item 1.6 (Consent Calendar). 

 
4.0  BUSINESS OPERATIONS/FISCAL SERVICES 
 

  Items 4.1 and 4.3 through 4.8 were approved as part of Item 1.6 (Consent Calendar). 
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4.2 Adoption of Resolution No. 16-22 – Conflict of Interest Code 

It was moved by Mr. Yarbrough and seconded by Mr. Labrado to postpone action on 
Resolution No. 16-22 – Conflict of Interest Code until the October 10, 2016, board 
meeting.  Mr. Hanna explained that the board would like to receive clarification on 
the language in the resolution before it votes on it.  The motion carried with the 
following vote:  Aye – Ms. Alvarez, Ms. Barrios, Mr. Hanna, Mr. Labrado, Ms. 
Mendoza Yanez, and Mr. Yarbrough.  Student Trustee Mejia’s advisory vote was aye. 

5.0 GENERAL 

Items 5.1 through 5.8 were approved as part of Item 1.6 (Consent Calendar). 

5.9 Adoption of Resolution No. 16-23 in Support of Proposition 55 – Children’s  
Education and Health Care Protection Act of 2016 

It was moved by Mr. Labrado and seconded by Mr. Hanna to adopt Resolution No. 
16-23 in support of Proposition 55 – Children’s Education and Health Care Protection
Act of 2016.  Discussion ensued.  The motion carried with the following vote:  Aye –
Ms. Alvarez, Mr. Hanna, Mr. Labrado, and Ms. Mendoza Yanez; Nay - Mr.
Yarbrough; and a vote of abstention from Ms. Barrios.  Student Trustee Mejia’s
advisory vote was aye.

5.10 Board Member Comments 

Mr. Yarbrough reported that he gave a presentation on behalf of the board at a recent 
SCC academic senate meeting.  He indicated he enjoys working with the academic 
senate in supporting student success. 

In reference to an article in The Press Enterprise regarding the enrollment at Inland 
community colleges, Mr. Yarbrough indicated that the Inland community colleges 
realized where the demand for classes was and increased the offering of those classes.  
He stated that was something he and Mr. Solorio had discussed with the Board 
Facilities Committee in the past. 

Mr. Yarbrough left the meeting at this time due to a prior commitment. 

Board members expressed gratitude and appreciation for the informative reports 
provided by staff/students at the board meeting.  They also thanked Ms. Guzmán for 
introducing herself during public comments. 

Mr. Hanna encouraged staff to work together to ensure the priority of funds are 
expended on students in a fiscally responsible manner.   

Mr. Hanna indicated he is looking forward to SAC and SCC presentations on 
enrollment at the October board meetings. 
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 5.10 Board Member Comments (contd.)         
 
Ms. Barrios reported she was invited to attend a meeting earlier this week in the city 
of Orange with a group of citizens interested in bring a Performing Arts Center to the 
city of Orange.  Mr. Michael Short, Director of Choral Music at Orange High School 
(OHS), is hopeful this will take place before he retires.  Since those in attendance 
agreed to discuss/bring others to the next meeting, she asked if a representative from 
SCC would be willing to attend the next meeting with her. 
 
Ms. Barrios indicated that the chancellor and board members should soon be 
receiving an invitation to the Mayor’s prayer breakfast on October 20 for the city of 
Orange. 
 
Ms. Barrios reported that the Community Foundation of Orange is hosting a tribute to 
members of the military by displaying flags at the 2016 Orange Field of Valor at 
Handy Park in November.   
 
Ms. Alvarez reported she attended the Continuing Education Faculty Association 
(CEFA) candidate interviews recently and heard concerns from CEFA that their 
organization was not being represented in the budget process; therefore, Ms. Alvarez 
asked the chancellor to ensure that CEFA’s concerns were addressed. 
 
In reference to Mr. Hanna’s earlier comments, Ms. Alvarez asked not only what other 
community colleges are doing to increase student enrollment, but what is RSCCD 
doing that may turn students away?   She encouraged candidates to represent the 
district in a way that would bring additional students and staff to RSCCD. 

 
RECESS TO CLOSED SESSION 
  
 The board convened into closed session at 5:42 p.m. to consider the following items:  
  
 1. Public Employment (pursuant to Government Code Section 54957[b][1]) 
   a. Full-time Faculty 
  b. Part-time Faculty 
  c. Classified Staff 
  d. Student Workers 
  e. Professional Experts 
  

2. Conference with Labor Negotiator (pursuant to Government Code Section 54957.6) 
 Agency Negotiator:  Ms. Judy Chitlik, Interim Vice Chancellor of Human Resources 
 Employee Organization: California School Employees Association (CSEA), Chapter 579 
               
3. Public Employee Discipline/Dismissal/Release (pursuant to Government Code  
 Section 54957[b][1]) 
 

Mr. Mejia left the meeting at this time. 
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RECONVENE 
 
 The board reconvened at 5:56 p.m. 
 

Closed Session Report 
 
Ms. Mendoza Yanez reported during closed session the board discussed public employ-
ment and labor negotiations, and Ms. Mendoza Yanez reported that at a previous meeting 
the board took action to terminate the employment of a Test Proctor with the following 
vote:  Aye – Ms. Alvarez, Ms. Barrios, Mr. Hanna, Ms. Mendoza Yanez, Mr. Solorio, and 
Mr. Yarbrough.  Mr. Labrado was not in attendance at the January 25, 2016, board 
meeting; therefore, he did not vote on this action. 
  

 Public Comment   
 
There were no public comments.  
 

6.0 HUMAN RESOURCES 
 
 6.1 Management/Academic Personnel       
 

It was moved by Ms. Barrios and seconded by Mr. Labrado to approve the following 
action on the management/academic personnel docket.  The motion carried with the 
following vote:  Aye – Ms. Alvarez, Ms. Barrios, Mr. Hanna, Mr. Labrado, and Ms. 
Mendoza Yanez.   

 
• Approve Employment Agreements 
• Approve Faculty Association of Rancho Community College District 

(FARSCCD) Hourly Beyond Contract/Overload Hourly  
Step Increases Effective Fall 2016 

• Approve FARSCCD Hourly Part-time Step Increases Effective Fall 2016 
• Approve CEFA Hourly Part-time Step Increases Effective Fall 2016 
• Approve Changes of Assignment 
• Approve Changes of Classification 
• Approve Adjusted Final Salary Placements 
• Approve Adjusted FARSCCD Beyond Contract/Overload Hourly Rates 
• Approve Adjusted FARSCCD Part-time Hourly Rates 
• Ratify Resignations/Retirements 
• Approve Part-time Hourly New Hires/Rehires 
• Approve Non-paid Instructors of Record 
• Approve Non-paid Interns 
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 6.2 Classified Personnel        
 

It was moved by Ms. Barrios and seconded by Mr. Labrado to approve the following 
action on the classified personnel docket.  The motion carried with the following 
vote:  Aye – Ms. Alvarez, Ms. Barrios, Mr. Hanna, Mr. Labrado, and Ms. Mendoza 
Yanez.   

 
• Approve New Appointments 
• Approve Professional Growth Increments 
• Approve Out of Class Assignments 
• Approve Changes in Salary Placement 
• Approve Temporary to Hourly Ongoing Assignments 
• Approve Leaves of Absence 
• Ratify Resignations/Retirements 
• Approve Temporary Assignments 
• Approve Additional Hours for Ongoing Assignments 
• Approve Substitute Assignments 
• Approve Miscellaneous Positions 
• Approve Community Service Presenters and Stipends 
• Approve Volunteers 
• Approve Student Assistant Lists 

 
7.0 ADJOURNMENT  
 

The next regular meeting of the Board of Trustees will be held on Monday, October 10, 
2016, at Santa Ana College. 
 
There being no further business, Ms. Alvarez declared the meeting adjourned at 5:57 p.m. 
 
       Respectfully submitted, 
 
  
   
 ____________________________________ 
       Raúl Rodríguez, Ph.D. 
       Chancellor 

 
 
 
 
Approved: __________________________ 

 Clerk of the Board 
 
 
 
Minutes approved: October 10, 2016 



NO. 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

Santa Ana College – Human Services and Technology Division 

To: Board of Trustees Date: October 10, 2016 

Re: Approval of a new Occupational Therapy Assistant Agreement  –  Orange County 
Speech Services 

Action: Request for Approval 

BACKGROUND 
The Occupational Therapy Assistant Program of Santa Ana College is required to offer all program 
students Fieldwork opportunities at sites throughout the community in order to gain practical field 
experience. This is necessary to apply the knowledge and skills they have learned in their college 
classes. This is a new agreement for the Occupational Therapy Assistant Program. The 
Occupational Therapy Assistant Program will place no students at the site prior to Board approval. 

ANALYSIS 
This clinical affiliation agreement covers the scope of program operations at the facility, as well as 
insurance and other issues relating to the liability of both parties. This agreement shall be effective 
for five (5) years or until termination by written notice of either party. The agreement has been 
reviewed by Dean Simon B. Hoffman and college staff. It carries no costs or other financial 
arrangements. 

RECOMMENDATION 
It is recommended that the Board of Trustees approve this new agreement with Orange County 
Speech Services in Huntington Beach, California. 

Fiscal Impact: None Board Date:  October 10, 2016 
Prepared by: Carlos L. Lopez,  Vice President of Academic Affairs 

Simon B. Hoffman, Dean of Human Services & Technology 

Submitted by: Linda D. Rose, Ed.D., President, Santa Ana College 

Recommended by: Raúl Rodríguez, Ph.D., Chancellor, RSCCD 
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NO._ 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

Santa Ana College – Academic Affairs Division 

To: Board of Trustees Date: October 10, 2016 

Re: Approval of the Scope of Work for Educational Master Plan and College Planning 
Design Assistance with Collaborative Brain Trust Through December 2016 

Action: Request for Approval 

BACKGROUND 
Santa Ana College is developing a new Educational Master Plan (EMP).  Before development of 
the EMP can begin, the College’s integrated planning design needs to be reviewed and updated.  
A new plan-to-plan will be created and activated, which will be a component of the EMP. 

ANALYSIS 
This submission by Santa Ana College is seeking approval to extend the end date of October 31, 
2016 in the previously approved Scope of Work for Educational Master Plan and College 
Planning Design Assistance with Collaborative Brain Trust (CBT) to December 31, 2016.  This 
change has no fiscal impact to Santa Ana College or Rancho Santiago Community College 
District.  All other items in the Scope of Work remain as originally approved. 

In conjunction with field experts throughout the State and California Community College 
system, the company of CBT was selected as the consulting group to provide the required 
capacity, scope of work, and framework from which a foundation can be developed and built to 
support the strategic activities and strategies necessary for a new EMP, as well as an updated 
integrated planning design for the College.  CBT is highly qualified for the Scope of Work due to 
their unique expertise, depth and breadth of work experience, and capacity with integrated 
planning and educational master planning. 

RECOMMENDATION 
It is recommended that the Board of Trustees approve the Scope of Work for Educational Master 
Plan and College Planning Design Assistance with Collaborative Brain Trust through December 
2016 as presented.   

Fiscal Impact: None Board Date:      October 10, 2016 
Prepared by: Carlos L. Lopez, Vice President of Academic Affairs 

Submitted by: Linda D. Rose, Ed.D., President, Santa Ana College 

Recommended by: Raúl Rodríguez, Ph.D., Chancellor, RSCCD 
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1130 K Street, Suite 150, Sacramento, CA 95814 | 916-446-5058 | CollaborativeBrainTrust.com 

Scope of Work 

Educational Master Plan and College Planning Design Assistance 
July-December 31, 2016 

Overview:  

Santa Ana College would like to develop a new Educational Master Plan (EMP) and has 
requested a proposal for services to facilitate planning for that effort.  In advance of 
development of the Plan, the College’s integrated planning design needs to be reviewed and 
updated, and a “plan-to-plan” needs to be created and activated for the EMP.   

The following is an approximation and estimate of how the consultant process will unfold.  
As the process progresses, the activities will be refined and customized. 

Activities to Facilitate During July-December 31, 2016: 

1. With college leadership, review and compile the planning documents, structures,
elements and data that currently exist and may need to be considered in EMP
development. (2 days)

2. Participate in the development of an integrated planning design/structure for the
College, particularly as related to the EMP and its contents and relationship to other
planning and institutional effectiveness processes. (3 days)

3. Facilitate development of framework of data (internal and external; quantitative and
qualitative; trends, current, and projections) that will be used in the EMP, as well as the
process and identification of responsibilities for that activity. (3 days)

4. Review status and updating of college mission and values, if needed (1-2 days)

5. Facilitate the “plan-to-plan” for the EMP: (3 days)
a. Table of contents
b. Calendar/timelines
c. Responsibilities and assignments
d. Communication strategies with constituents

6. Facilitate first “kick-off meeting” to initiate EMP (1 planning day, 1 on-site day)

SAC 16-059A 3.3 (2)
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Cost Proposal: 

A maximum of fifteen consultant days are required to complete the above activities.  

Total contract(s) days: 15, some on-site and some completed virtually, TBD 
Daily consultant rate:  $1,872.00 
Total consulting fees:  $ 28,080 

Travel Expenses (mileage for 10 round trips) not to exceed: $350 

Total contract for July-December 31, 2016:  $28,430 

Invoices will be sent at the end of each month and payable within 30 days. 

Agreed: 

___________________________________________________ ________________________________ 
Peter J. Hardash Date 
Vice Chancellor of Business Operations/Fiscal Services 
Rancho Santiago Community College District 

___________________________________________________ ________________________________ 
Patrick McCallum  Date 
President 
Collaborative Brain Trust 
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NO. ______ 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

Santa Ana College - Counseling Division 

To:            Board of Trustees Date: October 10, 2016 

Re:             Approval of Amendment to the Agreement between The Regents of the University 
of California, Irvine and RSCCD for Research Evaluation of Santa Ana College’s 
ENGAGE in STEM Grant-Funded Project  

Action:      Request for Approval 

BACKGROUND 
The Counseling Division’s Center for Teacher Education has been approved for a one year no-
cost extension of the HSI STEM Collaborative grant originally awarded by the U.S. Department 
of Education, which was scheduled to end on September 30, 2016.  The University of California, 
Irvine Center for Educational Partnerships (CFEP) has served as lead evaluation agency for the 
project, which required external evaluation of the project outcomes, from April 3, 2012 – 
September 30, 2016.  Both parties desire to extend the term of the agreement by one year from 
October 11, 2016 to September 30, 2017, and amend the total cost for the external evaluation 
from $150,000 to $180,000.  The fiscal impact is entirely covered by the grant funding. 

 ANALYSIS 
The research activities of the lead evaluation agency, as specified in the original agreement and 
the grant proposal, would continue during this extension year, and will be completely funded by 
the grant in the amount of no more than $30,000 per year for a total of $180,000 over the six 
years of the grant.   

RECOMMENDATION 
It is recommended that the Board of Trustees approve the Amendment to the Agreement between 
the Regents of the University of California, Irvine and RSCCD for Research Evaluation of Santa 
Ana College’s ENGAGE in STEM grant-funded project as presented. 

Fiscal Impact:  $30,000 Board Date:  October 10, 2016 

Prepared by:   Micki Bryant, Ph.D., Dean of Counseling 
Sara Lundquist, Ph.D., Vice President of Student Services 

Submitted by:  Linda D. Rose, Ed.D., President, Santa Ana College 

Recommended by:  Raúl Rodriguez, Ph.D., Chancellor 
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SAC-12-018A 

FIRST AMENDMENT (Year 5) TO AGREEMENT  
BETWEEN THE REGENTS OF THE UNIVERSITY OF CALIFORNIA 

AND  
RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

THIS FIRST AMENDMENT is entered into the 11th day of October, 2016 by and between Rancho Santiago 
Community College District, hereinafter referred to as “Sponsor” (Contract number SAC-12-018) and The 
Regents of the University of California, on behalf of its Irvine campus (“University”) thereafter referred to as 
“UCI’ to amend that certain agreement (“Agreement”) between the parties which commenced on April 3, 2012 
through September 30, 2016. 

WHEREAS, the parties desire to extend the term of the agreement by one-year and amend the total cost from 
$150,000 to $180,000. 

NOW, THEREFORE, in consideration of the mutually agreed as follows: 

The Section titled “Period of Performance” is amended to add the following: 
The period of performance of this Agreement will be extended one year beginning October 11, 
2016 through September 20, 2017. 

The Section titled “Total Estimated Cost” is amended and replaced with the following: 
The total cost to the Sponsor for performance of this Agreement will not exceed    
$30,000 per year. The total cost of the evaluation services over the six years will not exceed 
$180,000. 

IN WITNESS WHEREOF, the parties hereto certify that they have read and understand all the terms and 
conditions contained herein and have hereby caused this First Amendment to Agreement to be executed as of 
the 11th day of October, 2016. 

RANCHO SANTIAGO COMMUNITY REGENTS OF UNIVERSITY OF CALIFORNIA 
COLLEGE DISTRICT IRVINE 

By: By: 

Name: Peter J. Hardash Name: Snehal Bhatt 

Title: 
Vice Chancellor 
Business Operations/Fiscal Services Title: 

Director 
Purchasing and Risk Services 

Date: Date: 
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NO. ______ 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 
Santa Ana College 

To:            Board of Trustees Date:  October 10, 2016 

Re:            Approval of Student Field Placement Agreement with California State University, 
   Long Beach  

Action:      Request For Approval 

BACKGROUND 
The Counseling Division is developing a more formalized internship program for students who 
are in their master’s programs and need field placements to complete their degree requirements.  
SAC has had this agreement in place for several years for social work interns from the 
Graduate/Undergraduate Social Work Program at California State University, Long Beach 
(CSULB) but we had not utilized their interns in the last year.  We are seeking to renew the 
previous agreement, which expired on April 30, 2016, when interns worked primarily in 
Disabled Students Program and Services (DSPS), in order to reactivate and expand our intern 
placement program and our agreement with California State University, Long Beach. 

ANALYSIS 
Santa Ana College will be working primarily with graduate level interns in their master’s 
program, rather than those in the undergraduate program.  Interns benefit our students by 
bringing their current educational knowledge and enthusiasm to their experience of supervised 
work with students, and students often engage even more readily with graduate students who are 
not far removed from their own age. Faculty derive a rewarding professional development 
experience from training and mentoring interns, while the interns gain invaluable knowledge and 
field experience necessary to complete their degrees.  Santa Ana College counselors are well 
known and highly regarded for the quality of their training and mentoring practices that further 
the overall professional development of the field of counseling.  There is no fiscal impact, as the 
interns are gaining required field placement hours, and are not financially compensated.  

RECOMMENDATION 
It is recommended that the Board of Trustees approve the Student Field Placement Agreement 
with California State University, Long Beach as presented. 

Fiscal Impact: $0   Board Date:  October 10, 2016 

Prepared by: Sara Lundquist, Ph.D., Vice President of Student Services 
 Micki Bryant, Ph.D., Dean of Counseling 

Submitted by: Linda D. Rose, Ed.D., President, Santa Ana College 

Recommended by: Raúl Rodriguez, Ph.D., Chancellor 
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STUDENT FIELD PLACEMENT AGREEMENT 

This agreement (“Agreement”) is between the Trustees of the California State University (CSU) on behalf of California State 
University Long Beach (“University”) and Rancho Santiago Community College District on behalf of Santa Ana College (“Facility”). 

University offers degree programs in a wide variety of disciplines, which are academically enhanced by practical experiences outside 
of the traditional classroom setting. For this Agreement, the Facility shall provide practical experience pursuant to the terms of this 
agreement and serve as a learning site offering facilities, resources and supervision to students. In consideration the mutual promises 
and conditions set forth below, the University and the Facility (“Party or Parties”) agree as follows: 

I. EDUCATIONAL PROGRAMS – The following University educational programs are included in this Agreement and are
governed by the corresponding Exhibit(s), incorporated as if fully stated herein:

Exhibit A – Social Work Program Protocol, consisting of two (2) pages 

II. GENERAL PROVISIONS

A. Term of Agreement - The term of this Agreement shall be operative from date of full execution until June 30, 2021. Either
Party may terminate this agreement upon forty-five (45) days written notice. If either Party sends a Notice of Termination
prior to the completion of an academic semester, all students enrolled at that time shall be allowed to continue their education
experience until that student completes their placement work.

B. Relationship of Parties – Facility (including its employees and agents) shall act in an independent capacity and not as officers,
employees or agents of CSU or University. Nothing in this Agreement shall be construed to constitute a partnership, joint
venture or any other relationship other than that of independent contractors.

C. Indemnification - University shall be responsible for damages caused by the negligence of its directors, officers, agents and
employees, as defined by law, and agrees to indemnify and hold harmless Facility (including its officers, agents and
employees) from any and all liability arising out of the negligent acts, omissions or willful misconduct of University directors,
officers, agents or employees in the performance of this Agreement.

Facility shall be responsible for damages caused by the negligence of its directors, officers, agents and employees, and agrees
to indemnify and hold harmless CSU and University (including its officers, agents and employees) from any and all liability
arising out of the negligent acts, omissions or willful misconduct of Facility’s directors, officers, agents or employees in the
performance of this Agreement.

D. Insurance
1. Each party shall maintain general and professional liability insurance (or a program of self-insurance), comprehensive or

commercial form, with minimum limits of $1,000,000 each occurrence and $3,000,000 general aggregate.
2. Students shall maintain general and professional liability, through the Student Professional Liability Insurance (SPLIP)

program, in the amount of $2,000,000 for each occurrence and $4,000,000 general aggregate.
3. University understands and agrees that University and all University’s employees, interns, agents, representatives and assignees

are not employees of the Facility and are not entitled to benefits of any kind or nature normally provided to employees of the
Facility or to which Facility’s employees are usually entitled including, but not limited to, state employment compensation or
workmen’s compensation.

E. Confidentiality of Student Records - Student records shall remain confidential as required by the Family Educational Rights
and Privacy Act (FERPA). Neither Party shall release any protected student information without written consent of the student,
unless required to do so by law or as dictated by the terms of this Agreement.

F. Confidentiality of Medical Records (HIPAA) - All of Facility’s medical records and charts created in connection with
Clinical Training shall be and shall remain the property of Facility. Solely for the purposes of this Agreement and patient
confidentiality under the Health Insurance Portability and Accountability Act of 1996 and regulations promulgated thereunder
(“HIPAA”), Students shall be considered to be members of Facility’s “Workforce,” as defined at 45 Code of Federal
Regulations (C.F.R.) § 160.103.

Allied Health, rev 12-04-14 Page 1 of 2
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In the course of Clinical Training at Facility, Students will have access to Protected Health Information, as defined at 45 
C.F.R. § 160.103, and shall be subject to Facility’s HIPAA Privacy and Security policies and procedures.   Students will be
required to participate in training related to the HIPAA Privacy and Security Rules and Facility’s HIPAA Privacy and
Security policies and procedures.

The Parties agree that University is not a “business associate” of Facility under HIPAA.  University will not be performing or 
assisting in the performance of covered HIPAA functions on behalf of Facility. There will be no exchange    of individually 
identifiable protected health information between School and Facility. 

G. Governing Law – This agreement shall be construed in accordance with and governed by the laws of the State of California,
except where superseded by federal law. All actions or proceedings arising in connection with this Agreement shall be subject
to the exclusive jurisdiction of the state courts of the County of Los Angeles, State of California.

H. Services Responsibility- Facility retains professional and administrative responsibility for services rendered at the Facility.

I. Student Safety and Personal Risk- Facility shall inform the participating student of any potential health or safety risks
associated with their field placement.

J. Assignments - This Agreement is not assignable in whole or in part.

K. Renewal - This agreement may be renewed by mutual written consent of authorized representatives of the parties. Nothing
herein guarantees any such renewal(s).

L. Endorsement - Nothing contained in this Agreement shall be construed as conferring on any party hereto any right to use the
other party’s name as an endorsement of product/service or to advertise, promote or otherwise market any product or service
without the prior written consent of the other parties. Furthermore, nothing in this Agreement shall be construed as endorsement
of any commercial product or service by University its officers or employees.

M. Fair Labor Standards Act and Displacement of Organization Employees – It is not the intention of this Agreement for
students to perform services that would displace or replace regular employees of the Facility.

N. Nondiscrimination - During the performance of this Agreement, the Parties may not deny placement under this Agreement  to
any student on the basis of religion, color, ethnic group identification, sex, age, sexual orientation/gender identity, physical or
mental disability, nor may they discriminate unlawfully against any employee or applicant for employment because of  race,
religion, color, national origin, ancestry, physical handicap, mental disability, medical condition, marital status, age (over 40)
or sex. The parties will insure that the evaluation and treatment of students are free of such discrimination.

O. Survival - Upon termination of this contract for any reason, the terms, provisions, representations and warranties contained in
this agreement shall survive expiration or earlier termination of this agreement.

P. Severability - If any provision of this agreement is held invalid by any law, rule, order of regulation of any government, or by
the final determination of any state or federal court, such invalidity shall not affect the enforceability of any other provision not
held to be invalid.

Q. Authority - Each party represents and warrants that the person(s) signing below on its behalf has the authority to enter into
this Agreement and that this Agreement does not violate any of its existing agreements or obligations.

R. Entire Agreement – This document contains the entire agreement and understanding of the Parties, and supersedes all prior
agreements, arrangements, and understandings with respect to the subject matter of this document. No amendment, alternation
or variation of the terms of the Agreement shall be valid unless made in writing and signed by the Parties hereto.

University: Facility:  Rancho Santiago Community College District on 
  behalf of Santa Ana College 

California State University, Long Beach        1530 West 17th Street  
1250 Bellflower Blvd., BH-346        Santa Ana, CA  92706  
Long Beach, CA 90840-0123 (714) 564-6078

Authorized Signature Date Authorized Signature Date 
Peter J. Hardash, Vice Chancellor, Business Operations/Fiscal 
Services  

Name and Title Print Name and Title 
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SPECIFIC PROTOCOL 
SOCIAL WORK 

Student Field Placement Agreement 
Exhibit A 

The California State University Long Beach (University) Graduate/Undergraduate Social Work Major 
is approved by the California State University (CSU) Trustees and accredited by the Council on Social 
Work Education. 

Both parties (University and Facility as identified on the signature page of this Agreement) agree to 
the mutual benefit hereto that students of the University's School of Social Work use the Facility for 
fieldwork experience. 

At all times during operation of this contract the intern will be in a student-educational institutional 
relationship and not considered to be an employee or agent of either University or Facility. 

I. FACILITY SHALL:

A. Permit each student designated by the University pursuant to Paragraph “II. A” below to
receive social work field education experience at the Facility and shall permit  such  students
and University social work instructors free access to appropriate social work facilities for such
clinical social work fieldwork experience.

B. Furnish appropriate facilities, in such a manner that there will be no conflict in the use
thereof between the University's students and students from other educational institutions,
if any.

C. Maintain the facilities and provide opportunities in such a manner that the minimum essentials
(adequate supervision, safe environment and access to facility and supplies) for an approved
fieldwork experience shall be met at all times.

D. Assure that staff is adequate in number and quality to ensure safe and continuous client
services to individuals. Facility shall maintain sole responsibility and accountability for
services to children and families.

E. Permit the Facility's social work director and other designated personnel to attend University
social work faculty meetings, or any committee thereof, to coordinate the fieldwork
experience program provided for under this Agreement.

F. Have the right, after consultation with University, to refuse to accept for further fieldwork
experience any University student who in the Facility’s judgment is not participating
satisfactorily in said program.

G. Notify University social work instructors of any change in the Facility's social work
director/management appointments.
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H. Provide emergency first aid or treatment as required in connection with any injury or illness
incurred by a student during performance of his/her training.

II. UNIVERSITY SHALL:

A. Designate enrolled University social work students for social work experience at the Facility,
in such numbers as are mutually agreed to by both parties.

B. Work with Facility to establish a rotation plan for the various types of social work experience.

C. Keep all academic records of students participating in said program.

D. Be responsible for student professional activities and conduct while in the Facility.

E. Require every student to conform to all applicable Facility policies, procedures, and
regulations, and all requirements and restrictions specified jointly by representatives of
University and Facility.

F. Require University's social work instructors to notify Facility's director in advance of:
1. Student social work schedules.
2. Placement of students in fieldwork assignments.
3. Changes in fieldwork assignments.

G. In consultation and coordination with the Facility's social work director and social work staff,
plan for the fieldwork experience to be provided to students under this Agreement.

H. In consultation and coordination with the Facility's social work director arrange for periodic
conferences between appropriate representatives of University and Facility to evaluate the
fieldwork experience program provided under this Agreement.

I. Provide for orientation of students and faculty assigned to Facility.
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NO. ______ 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

SANTA ANA COLLEGE – ACADEMIC AFFAIRS 

To:  Board of Trustees     Date: October 10, 2016 

Re: Approval of Proposed Revisions for the 2017 – 2018 Santa Ana College Catalog            

Action:       Request for Approval 

BACKGROUND 

The attached memo is the annual summary of actions taken by the Santa Ana College 

Curriculum and Instruction Council during 2016.  It includes new courses, course revisions, 

course deletions, and other curricula changes that are reflected in the catalog. 

ANALYSIS 

The catalog is the ongoing legal representation of course/program offerings and annual academic 

policies at Santa Ana College.  Changes are recommended to the Board of Trustees by the 

Curriculum and Instruction Council that has faculty representation from each academic division 

as well as administrative representation.  

RECOMMENDATION 

It is recommended that the Board of Trustees approve the proposed revisions for the 2017 –

2018 Santa Ana College Catalog.

Fiscal Impact:    None Board Date: October 10, 2016 

Prepared by: Carlos L. Lopez, Vice President, Academic Affairs 

Submitted by:         Linda D. Rose, Ed.D., President, Santa Ana College 

Recommended by:  Raúl Rodríguez, Ph.D., Chancellor, RSCCD 

3.6
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SANTA ANA COLLEGE 

DATE:  October 10, 2016 

TO: Linda D. Rose, Ed.D., President 

FROM: Monica Porter, Chair of Curriculum and Instruction Council 

RE: Approval of Proposed Revisions for the 2017 – 2018 Santa Ana 

College Catalog 

This memorandum is a summary of the proposed changes to the college catalog from the Santa 

Ana College Curriculum & Instruction Council. All changes to academic policies, courses, and 

programs are reviewed by the Division Curriculum Committees before action is taken by the 

Council. 

The Curriculum & Instruction Council is chaired by Monica Porter. Membership includes two 

administrators, sixteen faculty, the University Articulation Coordinator, the Matriculation 

Representative, one student representative and the Curriculum Specialist.  

The Curriculum & Instruction Council addresses the college-wide impact and changes in 

academic policies and monitors their acceptance by the CSU and UC systems and the 

Community College Chancellor's Office. 

The following academic policies have been reviewed, revised, and are now recommended by the 

Curriculum and Instruction Council: 

NEW COURSES 
Four (4) new courses were approved because of new and/or expanded programs or major 

changes in the discipline.  

* (See Attachment #1)

REVISED COURSES 
Forty-nine (49) course revisions were updated to reflect changes in title, units, hours, or content. 

* (See Attachment #2)

DELETED COURSES 
Two (2) courses previously offered at SAC and CEC were removed from the catalog because 

they were outdated and/or had not been offered for three to five semesters. 

* (See Attachment #3)

CURRICULUM & INSTRUCTION COUNCIL 
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DISTANCE EDUCATION OFFERINGS 

Fourteen (14) courses were separately reviewed and approved in accordance with California 

Code of Regulations §55206. This course was designed with portions of the instruction which 

the instructor and student are separated by distance and interact through the assistance of 

communication technology in lieu of face-to-face interaction. 

* (See Attachment #4)

NEW PROGRAMS/CERTIFICATES 
Six (6) new programs/certificates were approved.  

* (See Attachment #5)

REVISED PROGRAMS/CERTIFICATES 
Thirteen (13) program/certificate revisions were updated to reflect changes in title, units, hours, 

or content. 

* (See Attachment #6)
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   NEW COURSES  CATALOG   2017 – 2018 

    SANTA ANA COLLEGE 

1 FDM 080 Embroidery 

2 FDM 081 Fabric Printing 

3 FDM 110 Corset Construction 

CONTINUING EDUCATION 

4 VHLTH 799 Introduction to Pharmacy Technology 
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REVISED COURSES CATALOG   2017 – 2018 

SANTA ANA COLLEGE 

 1 ACCT 205 Intermediate Accounting I 

 2 FDM 055 Children's Clothing 

 3 FDM 106 Advanced Sewing 

4  FDM 111A Fashion Illustration Techniques 

 5 FDM 112 Advanced Flat Pattern Making 

 6 FDM 213 Apparel Line Production 

 7 FREN 211 Intermediate Conversation and Composition I 

 8 FREN 214 Intermediate Conversation and Composition II 

 9 MUS 009A Music Laboratory 

 10 MUS 136 Collegiate Choir 

 11 MUS 140 Instrumental Methods for Winds and Percussion 

 12 MUS 146 Digital Recording Studio Techniques I 

 13 MUS 148 Digital Music Synchronization to Multimedia 

 14 MUS 162 Class Piano II 

 15 MUS 173 Beginning Rhythms in Percussion and Drums 

 16 MUS 180A String Methods 

 17 MUS 009B Music laboratory II 

 18 MUS 009C Music laboratory III 

 19 MUS 009D Music laboratory IV 

 20 MUS 102 World Music 

 21 MUS 102H Honors World Music 

 22 MUS 103 Jazz in America 

 23 MUS 144 Projects in Electronic Music 

 24 MUS 169 Harmonization at the Keyboard 

 25 MUS 180B Intermediate String Methods 
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 26 MUS 268 Intermediate Keyboard Repertoire 

 27 NUTR 118 Cultural Foods 

 28 OTA 101 Foundations of Occupation and Occupational Therapy 

 29 OTA 101L Exploration of Occupation Through Activity 

 30 OTA 115 Human Disease and Occupation 

 31 THEA 132 Stage Makeup 

 32 THEA 167 Setup for Intelligent Lighting 

 33 THEA 168A Computer Applications for Entertainment Lighting 

 34 THEA 100 Introduction to Theatre 

 35 THEA 110 Acting Fundamentals 

CONTINUING EDUCATION 

 36 ESL 120 ESL Civics 

 37 ESL 392 Writing and Computers: Developing a School Publication 

 38 ESL 394 ESL Writing A 

 39 ESL 395 ESL Writing B 

 40 ESL 398 ESL Community Learning Center 

 41 ESL 510 VESL: English for Work 1 

 42 ESL 520 VESL: English for Work 2 

 43 ESL 530 American English Pronunciation 

 44 ESL 570 Conversation 1 

 45 ESL 580 Conversation 2 

 46 HSOTH 740 Spanish 1 

 47 HSOTH 742 Spanish 2 

 48 HSOTH 743 Spanish 3 

 49 HSOTH 744 Spanish 4 
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COURSE DELETIONS          CATALOG   2017 – 2018 

SANTA ANA COLLEGE  

1 PHAR 054 Pharmacy Calculations 

CONTINUING EDUCATION 

2 HSSCI 180 Introduction to Biology 
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DISTANCE EDUCATION OFFERINGS          CATALOG   2017 – 2018 

SANTA ANA COLLEGE 

 1 ACCT 205 Intermediate Accounting I 

 2 CHNS 101 Elementary Chinese I 

 3 FDM 111A Fashion Illustration Techniques 

 4 FREN 211 Intermediate Conversation and Composition I 

 5 FREN 214 Intermediate Conversation and Composition II 

 6 JAPN 101 Elementary Japanese I 

 7 JAPN 102 Elementary Japanese II 

 8 MUS 102 World Music 

 9 MUS 102H Honors World Music 

 10 MUS 103 Jazz in America 

 11 OTA 101 Foundations of Occupation and Occupational Therapy 

 12 OTA 115 Human Disease and Occupation 

 13 THEA 100 Introduction to Theatre 

 14 THEA 110 Acting Fundamentals 

CONTINUING EDUCATION 

None 
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NEW PROGRAMS/CERTIFICATES   CATALOG   2017 – 2018 

SANTA ANA COLLEGE 

1 Fashion Assistant Certificate of Proficiency 

2 Quinceañera Dress Design Certificate of Proficiency 

3 Screen Printing and Embroidery Certificate of Proficiency 

4 Swimwear Design Certificate of Proficiency 

5 Visual Merchandising Certificate of Proficiency 

CONTINUING EDUCATION 

6 Pharmacy Technology Certificate of Competency 
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REVISED PROGRAMS/CERTIFICATES  CATALOG  2017 – 2018 

SANTA ANA COLLEGE 

1 Apparel Product Development and Technical Design Certificate of Achievement 

2 Apparel Product Development and Technical Design Degree 

3 Associate in Arts in Geography for Transfer 

4 Dressmaking and Alterations Option Certificate of Achievement 

5 Fashion Design Certificate of Achievement 

6 Fashion Design Degree 

7 Fashion Merchandising Certificate of Achievement 

8 Fashion Merchandising Degree 

9 Geography Degree 

CONTINUING EDUCATION 

 10 Academic ESL Int C Certificate of Completion 

 11 Academic ESL Int D Certificate of Completion 

 12 Communication ESL Int B Certificate of Competency 

 13 Communication ESL Int C Certificate of Completion 
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RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

Santiago Canyon College 
Academic Affairs 

To:            Board of Trustees Date: October 10, 2016   

Re:            Approval of Proposed Revisions for the 2017-2018 Santiago Canyon College 
Catalog 

Action:      Request for Approval 

BACKGROUND 

The attached memo is a summary of actions taken by the Santiago Canyon College Curriculum 
and Instruction Council (CIC) to date this semester.  It includes new courses, course revisions, 
course deletions and other curricula changes that will be reflected in the catalog.   

ANALYSIS 

The catalog is the ongoing legal representation of course/program offerings and annual academic 
policies at Santiago Canyon College.  Changes are recommended to the Board of Trustees by the 
Curriculum and Instruction Council that has faculty representation from each academic division 
as well as administrative representation.  

RECOMMENDATION 

It is recommended that the Board of Trustees Approve the Proposed Revisions for the 2017-2018 
Santiago Canyon College Catalog as presented. 

Fiscal Impact:          None Board Date:   October 10, 2016 

Prepared by:            Marilyn Flores, Ed.D., Vice President, Academic Affairs, SCC 
Joyce Wagner, Ph.D., Chair, Curriculum and Instruction Council, SCC 

Submitted by:         John Hernandez, Ph.D., President, SCC 

Recommended by:  Raúl Rodriguez, Ph.D., Chancellor, RSCCD 

NO. ______3.7 

3.7 (1)



Page 1 of 9 

DATE: September 26, 2016 

TO: John Hernandez, Ph.D., President of Santiago Canyon College 

FROM: Joyce Wagner, Ph.D., Chair of the Curriculum and Instruction Council 
Marilyn Flores, Ph.D., Vice President, Academic Affairs 

RE: PROPOSED REVISIONS FOR THE 2017-2018 CATALOG 

The following changes to the 2017-2018 college catalog are proposed by the Curriculum and Instruction Council (CIC) of 
Santiago Canyon College.  All changes to academic policies, courses, and programs are reviewed and approved by 
departmental curriculum committees before action is taken by the CIC. 

Santiago Canyon College’s CIC is chaired by Dr. Joyce Wagner, Designee of the Academic Senate President.  
Membership also includes the Vice President of Academic Affairs, 17 faculty representatives (including the Chair of the 
Committee), an Articulation Officer, a Curriculum Specialist and a student representative. 

The changes initiated at Santiago Canyon College for the 2017-2018 catalog are: 

GENERAL EDUCATION REQUIREMENTS FOR THE ASSOCIATE DEGREE (Plan A) 
The following option within the local general education requirements was revised: 

Area F2: Lifelong Understanding and Self-Development 
Kinesiology 247, 248 added 

GENERAL EDUCATION REQUIREMENTS FOR THE CALIFORNIA STATE UNIVERSITY (Plan B) 
The following options within the CSU general education requirements were revised: 

None 

INTERSEGMENTAL GENERAL EDUCATION TRANSFER CURRICULUM (Plan C) 
The following options within the UC and CSU general education requirements were revised: 

None 

CURRICULUM AND INSTRUCTION COUNCIL 
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NEW PROGRAMS, DEGREES AND CERTIFICATES 
No new program control numbers will be requested from the California Community Colleges Chancellor’s Office for the 
upcoming academic year in accordance with California Code of Regulations §55130.    

REVISED PROGRAMS, DEGREES AND CERTIFICATES     (See Attachment #1) 
Two (2) programs, degrees and certificates were revised because of changes in required or restricted elective courses, 
advisory committee recommendations, changes in requirements for four year schools, and recommendations from state 
agencies.    

NEW COURSES: (See Attachment #2) 
Six (6) new courses were approved due to new and/or expanded programs or major changes in the discipline. 

REVISED COURSES (See Attachment #3) 
Fifty-eight (58) course revisions were approved which reflected changes in title, units, hours, or content because of 
changes in requirements for four year schools and recommendations from advisory committees or state agencies. 

DEACTIVATED COURSES (See Attachment #4) 
Thirty-one (31) courses were deactivated because they were outdated and/or had not been offered in three (3) or more 
years. 

DISTANCE EDUCATION OFFERINGS       (See Attachment #5) 
One (1) course was separately reviewed and approved in accordance with California Code of Regulations §55206.  This 
course was designed with portions of the instruction which the instructor and student are separated by distance and 
interact through the assistance of communication technology in lieu of face-to-face interaction. 

STAND ALONE (See Attachment #6) 
Eight (8) nondegree-applicable courses, which are not part of an approved educational program, as permissible by 
California Education Code §70900-70902 and California Code of Regulations §55002, were approved as stand alone. 

Cc:   Michael DeCarbo, Academic Senate President, Santiago Canyon College 

Marilyn Flores, Vice-President of Academic Affairs, Santiago Canyon College 
Ruth Babeshoff, Interim Vice-President of Student Services, Santiago Canyon College 
Jose Vargas, Vice-President of Continuing Education, Orange Education Center   
Von Lawson, Dean of Business and Career Technical Education, Santiago Canyon College 
Kari Irwin, Associate Dean of Business and Career Technical Education, Santiago Canyon College 
Jennifer Coto, Interim Dean of Counseling and Student Support Services, Santiago Canyon College 
Aaron Voelcker, Dean of Institutional Effectiveness, Library & Learning Support, Santiago Canyon College 
Carolyn Breeden, Interim Dean of Arts, Humanities and Social Sciences, Santiago Canyon College 
Martin Stringer, Dean of Mathematics and Sciences and Athletics Director, Santiago Canyon College 
Monica Zarske, Chair of the Curriculum and Instruction Council, Santa Ana College 
Linda Rose, President of Santa Ana College 
Elliot Jones, Academic Senate President, Santa Ana College 
Carlos Lopez, Vice-President of Academic Affairs, Santa Ana College
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Attachment #1 

REVISED PROGRAMS, DEGREES AND CERTIFICATES 

Credit 

Child Development, Preschool, Certificate of Proficiency  
Child Development, The School-Age Child, Certificate of Proficiency 

Non-Credit 

None 
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Attachment #2 

NEW COURSES 

Credit 

Child Development 230, Child Guidance and Classroom Management 
Kinesiology 198, Basic Tai Chi 
Kinesiology 198, Volleyball Team Off-Season- Men 
Kinesiology 198, Volleyball Team Off Season-Women 
Special Services N98, Transition to College 
Theatre Arts 198, Advanced Acting 

Non-Credit 

None 
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Attachment #3a 
REVISED COURSES 

Credit 

American College English N80, Writing Review 
Apprenticeship Carpentry 030A, Standard First Aid    
Apprenticeship Carpentry 072C, Advanced Lathing 
Apprenticeship Carpentry 095, Water Treatment Facilities 
Apprenticeship Electrician 21, Sound and Communication Apprentice 1 
Apprenticeship Electrician 51, Inside Wireman 1 
Apprenticeship Electrician 52, Inside Wireman 2 
Apprenticeship Electrician 53, Inside Wireman 3 
Apprenticeship Electrician 54, Inside Wireman 4 
Apprenticeship Electrician 55, Inside Wireman 5 
Apprenticeship Insulator 021, Orientation 
Apprenticeship Insulator 022, Safety and Health Certifications 
Apprenticeship Insulator 023, Insulation Basics 
Apprenticeship Insulator 024, Construction Methods 
Apprenticeship Insulator 025A, Print Reading 
Apprenticeship Insulator 025B, Advanced Print Reading 
Apprenticeship Insulator 026, Sound Control and Weatherstripping 
Apprenticeship Insulator 027, Flexible Foam Insulation 
Apprenticeship Insulator 031, Green Building and Weatherization 
Apprenticeship Insulator 032, Specialty Installations 
Apprenticeship Insulator 033, Energy Audit 
Apprenticeship Insulator 034, Firestop/Fireproofing Procedures 
Apprenticeship Insulator 035, Infiltration and Moisture Control 
Apprenticeship Insulator 036, Loose Fill and Spray Insulation 
Apprenticeship Insulator 037, Rigid Foam and Cellular Glass Insulation Installations 
Apprenticeship Insulator 041, Supervisory Training 
Apprenticeship Millwright 021, Orientation 
Apprenticeship Millwright 022, Safety and Health Certifications 
Apprenticeship Millwright 023A, Millwright General Skills - A 
Apprenticeship Millwright 023B, Millwright General Skills - B 
Apprenticeship Millwright 024, Printreading 
Apprenticeship Millwright 025, Welding Fabrication 
Apprenticeship Millwright 026, Cutting and Burning 
Apprenticeship Millwright 027, Optics and Machinery Alignment 
Apprenticeship Millwright 028, Machinery Shaft Alignment 
Apprenticeship Millwright 029A, Structural Welding - AWS A 
Apprenticeship Millwright 029B, Structural Welding - AWS B 
Apprenticeship Millwright 030, Rigging Hardware and Procedures 
Apprenticeship Millwright 031, Turbine Familiarization 
Apprenticeship Millwright 032, Pumps 
Apprenticeship Millwright 033, Conveyor Systems 
Apprenticeship Millwright 034, Drives, Pulleys and Belts 
Apprenticeship Millwright 036A, Machinery Installation and Erection - A 
Apprenticeship Millwright 036B, Machinery Installation and Erection - B 
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Apprenticeship Millwright 037, Turbine Maintenance 
Attachment #3b 

REVISED COURSES (con’t) 
Apprenticeship Millwright 038, Concentrated Photovoltaic Installations 
Apprenticeship Millwright 039, Compressor Theory and Maintenance 
Apprenticeship Millwright 040, Wind Turbine Installations 
Apprenticeship Millwright 051, Solar Installer Level 1 
  Electrician 41, General Electrician 1 
  Electrician 42, General Electrician 2 
  Electrician 43, General Electrician 3 
  Electrician 44, General Electrician 4 
  Electrician 45, General Electrician 5 
  Electrician 46, General Electrician 6 
  Electrician 47, General Electrician 7 
  Electrician 48, General Electrician 8 
  Electrician 49, General Electrician 9 
  Electrician 50, General Electrician 10 

Non-Credit 

None 
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Attachment #4 

DEACTIVATED COURSES 

Credit 

Apprenticeship Carpentry 030AJ, First Aid/CPR - Journeyworker 
Apprenticeship Carpentry 030BJ, OSHA 10 Construction Safety - Journeyworker 
Apprenticeship Carpentry 030CJ, OSHA 30 Construction Safety - Journeyworker 
Apprenticeship Carpentry 030DJ, Construction Fall Protection - Journeyworker 
Apprenticeship Carpentry 040AJ, Scaffold Erector, Welded Frame/Mobile Tower - Journeyworker 
Apprenticeship Carpentry 040BJ, Scaffold Erector, Qualification Studies - Journeyworker 
Apprenticeship Carpentry 040DJ, Scaffold Erector, Tube and Clamp - Journeyworker 
Apprenticeship Carpentry 041CJ, Aerial Lifts - Journeyworker 
Apprenticeship Carpentry 075CJ, Welding Certification Studies - Journeyworker 
Apprenticeship Carpentry 090J, Mine Safety and Health Administration - New Miner - Journeyworker 
Apprenticeship Carpentry 091J, Mine Safety and Health Administration - New Miner Qualification Studies - Journeyworker 
Apprenticeship Carpentry 092J, Safety and Health Certifications - Journeyworker 
Apprenticeship Carpentry 093J, Infection Control Risk Assessment (ICRA) Best Practices in Health-Care Construction - Journeyworker 
Apprenticeship Carpentry 095J, Water Treatment Facilities - Journeyworker 
Apprenticeship Insulator 031J, Green Building and Weatherization - Journeyworker 
Apprenticeship Millwright 041J, Millwright 16 Hour Safety - Journeyworker 
Apprenticeship Millwright 042J, Human Performance - Journeyworker 
Apprenticeship Millwright 051J, Solar Installer Level 1 - Journeyworker 
Apprenticeship Operating Engineers 047J, Operating Engineers Hazmat 40 – Journeyworker 
Apprenticeship-Operating Engineers-048J-Disaster Site Worker Journeyworker 
Apprenticeship Operating Engineers 049J, OSHA Construction Training Journeyworker  
Apprenticeship-Operating Engineers 051J, Operating Engineers Hazmat 8 Journeyworker 
Apprenticeship Operating Engineers 052J, Mobile Cranes Journeyworker 
Apprenticeship Operating Engineers 053J, Special Inspector Education Journeyworker 
Apprenticeship Operating Engineers 061J, Concrete Transportation Construction Inspector Journeyworker 
Apprenticeship Operating Engineers 062J, Asphalt Inspection Journeyworker 
Apprenticeship Operating Engineers 063AJ, ACI Laboratory Testing Technician Journeyworker I 
Apprenticeship Operating Engineers 064AJ, ACI Laboratory Testing Technician Journeyworker II 
Apprenticeship Operating Engineers 075AJ, Soils Inspection and Testing Journeyworker 
Apprenticeship Operating Engineers 076AJ, Structural Plan Reading for Inspectors Journeyworker 
Child Development 298C, Practicum in School-Age Programs 

Non-Credit 

None 
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Attachment #5 

DISTANCE EDUCATION OFFERINGS 

Credit 

Child Development 230, Child Guidance and Classroom Management (stand alone) 

Non-Credit 

None 
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Attachment #6 

STAND ALONE 

Credit 

Apprenticeship Modular Furnishings Installation 098, Basic Framing and Retro-Fits 
Apprenticeship Modular Furnishings Installation 098, Solid Surface and Stone Countertops 
English 061, Introduction to Composition 
Kinesiology 274, Theory of Soccer 
Spanish N51, Spanish for Public Personnel 
Special Services N98, Transition to College 
Water Utility Science 056, Treatment Exam Preparation 
Water Utility Science 057, Water Distribution Test Preparation 

Non-Credit 

None 
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RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 
Santiago Canyon College - Academic Affairs 

To:            Board of Trustees Date:  October 10, 2016 

Re:            Approval of Client Research Services Agreement with Hanover Research 

Action:      Request for Approval 

BACKGROUND 
Santiago Canyon College received the Basic Skills Initiative Transformation (BSIT) grant to 
explore, create, train and pilot evidence-based practices and programs that will support student 
completion and decrease time in remediation.  As part of the grant, SCC budgeted contracted 
services to assist with research analysis.  Hanover Research will provide research services to the 
BSIT grant that will include, but not limited to custom research reports, survey design, data 
analysis and benchmarking. 

ANALYSIS 
The contract with Hanover Research will provide for client research services to assess the 
measurable outcomes of the BSIT work plan.  The agreement covers from the period of October 
11, 2016 through June 30, 2017.  The fiscal impact of the agreement, to be paid through the 
Basic Skills Initiative Transformation grant, is for $33,750. 

 RECOMMENDATION 
It is recommended that the Board of Trustees approve the Client Research Services Agreement 
with Hanover Research. 

Fiscal Impact:         $33,750 Board Date:  October 10, 2016 

Prepared by:          Aaron Voelcker, Dean, Institutional Effectiveness,  
Library & Learning Support Services 
Marilyn Flores, Ph.D., Vice President, Academic Affairs 

Submitted by:          John Hernandez, Ph.D., Interim President 

Recommended by:  Raul Rodriguez, Ph.D., Chancellor 

NO. _____3.9
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4401 WILSON BLVD. 4TH FLOOR, ARLINGTON, VA 22203 
P:  202.559.0050   F:  866.808.6585   WWW.HANOVERRESEARCH.COM 

Client Research Services Agreement  
Date of Agreement:  September 20, 2016 

The Hanover Research Council LLC (“Hanover”) is pleased to provide Santiago Canyon College (“Client”) the 
Research Services as described below: 

1. Agreement Term

Effective Date:  10/11/2016 
End Date:  6/30/2017 

2. Term & Renewal Terms

This agreement (“Agreement”) with Hanover runs for a subscription period from the Effective Date to the 
End Date (the “Term”). During the Term of this Agreement, Client will be able to access the research services 
provided by Hanover (the “Research Services”) in accordance with the terms and conditions set forth below. 
Client will have the authority to request Research Services on any topic throughout the Term within the 
confines of one (1) sequential queue(s), i.e., Hanover will work on one (1) Research Services project at a time.  
The only exception to this is that either party may terminate this Agreement should the other party 
materially breach the terms and conditions of this Agreement, and such breach goes uncured for a period of 
thirty (30) or more days after the non-breaching party has notified the breaching party in writing.   

3. Research Services

All Research Services are available to Client on a subscription basis in an unlimited amount within the 
confines of a sequential research workflow, in that Hanover will perform one (1) Research Services project at 
a time.  Client shall, in its discretion, prioritize the research projects that form the basis of the Research 
Services as it deems appropriate.  Although work is completed in a sequential fashion, Client may submit 
requests at any time.  Individual Research Services projects will generally be commenced by the submission 
of a project request that will describe the project, the expected Deliverables (as defined below), any 
information or materials to be provided by Client and any other information anticipated to be relevant to the 
proposed project.  The parties will negotiate in good faith and agree upon the proposed Deliverables, 
approach and timetable for the project, subject to assumptions regarding the availability of information and 
any third party participants and materials.  If Hanover anticipates that it will not be able to provide the 
Research Services on the agreed upon schedule, Hanover shall keep Client regularly informed of the status of 
the Research Services and any substantial delay in delivery or any proposed revised schedule of delivery.  
Hanover will not be responsible for any delay in timelines due to (i) Client’s modification of a project’s goals 
or proposed Deliverables, (ii) Client’s delay in providing relevant materials or responses or (iii) in the 
provision of any third party materials with respect to the Research Services. 

Research Services may include, but are not limited to: custom research reports, survey design, administration 
and analysis, interviews with industry/issue experts; secondary research; data analysis; and benchmarking 
(product/service comparison, key performance and efficiency metrics).  Client also has full access to phone 
based consultations with a Hanover account team member.  Client agrees to designate a primary point of 
contact who will, to the best of his/her ability, conduct periodic calls with the assigned Hanover account team 
member to review performance against our shared objectives, prioritize projects within the queue, and 
discuss current and future projects. 
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The Research Services may also include Client’s membership in Hanover’s research library and client portal 
(the “Client Portal”).  The Client Portal uses Hanover’s extensive research capabilities to provide an archive of 
redacted and/or anonymized reports to supplement the research commissioned by Client as well to assist in 
idea generation for new research.  If Client’s partnership with Hanover includes access to the Client Portal, 
then Client understands and agrees that any reports provided by Hanover to Client under this Agreement 
may be used by Hanover for distribution on the Client Portal, so long as Hanover appropriately deidentifies 
and/or anonymizes any Confidential Information of Client. 

4. Intellectual Property Rights

Hanover acknowledges and agrees that Client owns the Deliverables provided to Client as part of the 
Research Services under this Agreement, except as may otherwise be set forth in this Section 4. Hanover 
Deliverables are defined as publications, surveys, data, reports, and other Hanover information and services 
that are custom commissioned by and for Client.  Client acknowledges and agrees that Hanover owns all 
intellectual property rights in the methodologies, processes or trade secrets used by Hanover to create the 
Deliverables and Research Services (“Hanover IP”).  Hanover grants Client a non-exclusive, royalty-free, 
worldwide, irrevocable, non-transferable license to use, reproduce, and distribute the Hanover IP for its 
internal business purposes solely to the extent contained within the Deliverables.   Client may not modify, 
reverse engineer or use the Hanover IP in any way to provide services that would be in competition with the 
Research Services.  Deliverables may also contain third party materials, which Hanover or its third party may 
transfer or sublicense to Client, subject to any restrictions conveyed by Hanover or such third party provider 
to Client, and Client agrees to comply with any such restrictions.  Client also acknowledges and agrees that it 
will not own any publicly sourced information contained within the Deliverables, but that it may use such 
information in accordance with applicable law, including fair use under Section 107 of the Copyright Act.  
Client may distribute the Deliverables on an ad-hoc basis, so long as it is in compliance with the terms of this 
Agreement and that such Deliverables are attributed to Hanover if Client distributes a Research Services 
project in its entirety.  Client may not modify any of the disclaimer language included in any Deliverables, and 
Client agrees not to resell or commercially utilize the Deliverables in any way.  

If Client’s partnership with Hanover includes syndicated materials and information provided by Hanover 
(including any materials on the Client Portal) (“Syndicated Materials”), Client agrees that it will not distribute 
the Syndicated Materials and that such Syndicated Materials are for its internal use only.  Syndicated 
Materials may not be published or reproduced without Hanover’s prior written consent. Hanover retains a 
non-exclusive, royalty-free, worldwide license to use, reproduce, and distribute the data or information 
created or developed by Hanover in the service of this Agreement, so long as Hanover does not repurpose or 
use any Confidential Information of Client. 
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5. Service Fees, Invoicing & Additional Services

The fee payable by Client for the Term is $33,750.00 (the "Service Fee").  Client agrees to pay the Service Fee 
in accordance with the below invoicing schedule and net 30 days from receipt of an accurate invoice.  Failure 
to pay promptly may result in project postponement. 

Fees, Invoicing & Incidental Costs 

Year One 
10/11/2016 $33,750.00 

Client understands and agrees that there may from time to time be incidental costs not included in the 
Service Fee set forth above (“Additional Services”). Such Additional Services may include purchased database 
access, panel costs, survey incentives, translation costs, postage/printing for mass mailings, etc.  In the event 
such incidental costs are required to complete a project for Client, Hanover will discuss the details with Client 
and obtain written approval prior to engaging in those Additional Services. Client agrees to pay for all such 
Additional Services to either Hanover or directly to such third party vendor if requested.  If Additional 
Services are estimated to cost more than $5,000, Client shall either (1) contract directly with the third party 
vendor(s) for such Additional Services, or (2) pre-pay to Hanover the estimated costs for the Additional 
Services prior to the project kick-off.   

6. Warranties; Liabilities

Hanover hereby warrants that the Research Services shall be performed in a competent and professional 
manner in accordance with industry standards by qualified personnel. Hanover agrees to indemnify and hold 
Client harmless against any and all claims that the Deliverables infringe the intellectual property right of a 
third party, provided that the relevant claim:  (i) does not arise from any modification of the Deliverable, (ii) 
does not arise from the combination of the Deliverable with any other information, services, products or 
technology not supplied by Hanover, (iii) if the relevant claim is based on the content or materials contained 
in the Deliverables that are provided by a third party, then only to the extent that such third party has agreed 
to indemnify Hanover and its licensees.  Client must provide prompt notice of such claim to Hanover.  Client 
agrees to indemnify and hold Hanover harmless against any and all claims that any materials provided by 
Client infringe the intellectual property or privacy rights of a third party, provided that Hanover provides 
prompt notice of such claim to Client.  EXCEPT AS OTHERWISE PROVIDED IN THE AGREEMENT, THE RESEARCH 
SERVICES ARE PROVIDED ON AN “AS IS” BASIS AND THERE ARE NO EXPRESS OR IMPLIED WARRANTIES, 
INCLUDING THE IMPLIED WARRANTIES OF MERCHANTABILITY AND FITNESS FOR A PARTICULAR PURPOSE.   IN 
PARTICULAR, HANOVER DOES NOT WARRANT THE ACCURACY OR COMPLETENESS OF THE DATA PROVIDED 
AS PART OF THE RESEARCH SERVICES.  CLIENT’S SOLE AND EXCLUSIVE REMEDY FOR ANY MATERIAL BREACH 
OF PERFORMANCE UNDER THIS AGREEMENT SHALL BE, AT HANOVER’S OPTION EITHER:  (1) RE-
PERFORMANCE OF THE DEFECTIVE RESEARCH SERVICES OR (2) A REFUND OF MONIES PAID FOR THE 
DEFECTIVE RESEARCH SERVICES.  CLIENT AND HANOVER BOTH AGREE THAT NEITHER PARTY SHALL BE LIABLE 
TO THE OTHER FOR ANY LOST PROFITS, LOSS OF BUSINESS OR OTHER CONSEQUENTIAL, SPECIAL OR 
INCIDENTAL, PUNITIVE, OR INDIRECT DAMAGES UNDER THIS AGREEMENT.  CLIENT AND HANOVER ALSO 
AGREE THAT NEITHER PARTY SHALL BE LIABLE TO THE OTHER PARTY IN ANY EVENT FOR AN AMOUNT 
GREATER THAN THE CURRENT YEAR’S SERVICE FEE UNDER THIS AGREEMENT. 
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7. Confidentiality & Non-Disclosure; FERPA

The parties acknowledge and agree that as part of this Agreement, certain Confidential Information of the 
parties will be exchanged.  “Confidential Information” means, with respect to the disclosing party, any non-
public, commercially proprietary or sensitive information or materials of that party, including any proprietary 
intellectual property of that party.  Confidential Information shall not include information which (i) is already 
in the public domain at the time of disclosure or becomes so at any time thereafter though no act of the 
receiving party, (ii) is already lawfully in the receiving party’s possession at the time of disclosure, (iii) is 
received independently by the receiving party from a third party free to make sure disclosure, or (iv) is 
independently developed by the receiving party.  Each party under this Agreement shall hold the Confidential 
Information of the other party in strict confidence using at least the same degree of care as the receiving 
party uses to protect its own Confidential Information.  

If Hanover has access to student records in connection with the Research Services, Hanover agrees to comply 
with the Family Educational Rights and Privacy Act of 1974 (“FERPA”), and all requirements imposed by 
FERPA or pursuant to regulation of the Department of Education [and any applicable local regulation] with 
respect to the privacy of student information.  The provisions of FERPA include, but are not limited to, 
ensuring that: (i) no identification of students or their parent/guardians by persons other than 
representatives of Hanover is permitted; (ii) the individual student data will be destroyed when no longer 
needed for the purpose(s) for which they were obtained; (iii) no access to individual student data shall be 
granted by Hanover to any other person, persons, agency or organization without the written consent of 
Client, except for sharing with other representatives of either Client or Hanover so long as those persons 
have a legitimate interest in the information.  Hanover recognizes and agrees that such access will be 
extended by Client in reliance on representations made in this assurance, and that Client shall have a right of 
revocation of such access (including return of all physical forms of such data and destruction of all such 
electronic data) immediately upon evidence of noncompliance by Hanover.  

Upon written request by the disclosing party, the receiving party shall return or destroy, at the disclosing 
party’s option, all tangible materials that disclose or embody the Confidential Information; provided, 
however, that the receiving party may retain one copy of the disclosing party’s Confidential Information for 
archival purposes.  Hanover may use the name of Client to be referenced as a client of Hanover, but Hanover 
may not use Client’s logo without Client’s prior written consent. 

Notwithstanding the foregoing, the receiving party may disclose Confidential Information as required by law, 
including any governmental, judicial, or administrative order, subpoena, discovery request, regulatory 
request or similar method, provided that the receiving party makes reasonable efforts to promptly notify the 
disclosing party in writing of such demand so that the disclosing party may seek, at its sole expense, to make 
such disclosure subject to a protective order or other appropriate remedy to preserve its confidentiality. 

8. Records and Audit

Hanover will maintain complete records of its operations and its arrangements with any subcontractors for 
Additional Services, and will provide such records to Client upon reasonable request for audit and review in 
accordance with applicable law. 

9. Governing Law

This Agreement shall be governed by the laws of the State of California. 
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10. Confirmation

Each person signing this Agreement represents and warrants that he or she is duly authorized and has legal 
capacity to execute and deliver this Services Agreement.   

Both parties understand and agree that the contractual obligations of payment and services being rendered 
shall apply to any entity that acquires all or substantially all of either Hanover or Client’s assets as a successor 
to the business. 

Signature: 

Sidney L. Phillips 
Chief Development Officer 

THE HANOVER RESEARCH COUNCIL LLC 
4401 Wilson Boulevard, 4th Floor 
Arlington, VA 22203 

Peter J. Hardash 
Vice Chancellor of Business Operations/Fiscal Services 

Rancho Santiago Community College District 
on behalf of Santiago Canyon College 
8045 E. Chapman Ave. 
Orange, CA 92869 

_1\ 

\Decline_1\ 
\Decline_1\ 
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SCC 16-016 

NO. ______ 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

Santiago Canyon College-Business & Career Technical Education 

To:            Board of Trustees Date: October 10, 2016 

Re:           Approval of Amended Apprenticeship Cost Agreements and hourly rate increase 

Action:     Request for Approval 

BACKGROUND 
This is a request to modify the Cost Agreements originally approved at the June 13, 2016 
RSCCD Board meeting between the Santiago Canyon College and seven Joint Apprenticeship 
Training Centers (JATC) listed below for contracts beginning July 1, 2016 through June 30, 
2017. 

1. California/Nevada Training Trust, Agreement SCC #16-009
2. JTS Services, Agreement SCC #16-005
3. Metropolitan Water District of Southern California, Agreement SCC #16-007
4. Operating Engineers Training Trust, Agreement SCC #16-008
5. Orange County Electrical Training Trust, Agreement SCC #16-006
6. Southern California Surveyors, SCC #16-010
7. Southwest Carpenters Training Fund and Southern California Carpentry Joint

Apprenticeship and Training Committee, Agreement SCC #16-004

ANALYSIS 
This modification represents an adjustment in the apprenticeship budget amount received by 
Santiago Canyon College and a change in the amount not-to-exceed, based on the percentage of 
funding payable to Santiago Canyon College from the State Chancellor’s Office for the three 
programs below. In addition, it adjusts the reimbursable hourly rate for all previously approved 
contracts (listed above) from $5.46 to $5.71 as established by the State Chancellor’s Office. 

Master Cost Agreements Board Approved June 13, 2016 

Original Fiscal 
Impact to 

RSCCD-SCC 

Amended 
Fiscal Impact 
to RSCCD-

SCC 

Original 
Not to 
Exceed 

Amended 
Not to 
Exceed 

Operating Engineers Training Trust JATC  $        43,599   $        56,076   $    274,516   $     317,764  

Orange County Electrical Training Trust  $        38,196   $        52,071   $    240,494   $     295,067  

Southern California Surveyors  $        18,632   $      24,033   $     117,314   $     136,185  

Total:  $      100,427   $    132,180  $     632,324  $     749,016  

RECOMMENDATION 
It is recommended that the Board approve the Amended Apprenticeship Cost Agreements and 
hourly rate increase as indicated in the chart above for 2016-2017. 

3.10
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Fiscal Impact:  Approximately, $132,180 to RSCCD-SCC     Board Date:  October 10, 2016 
RSCCD-SCC shall pay the above listed Apprenticeship Training Trusts an amount equal to 
the Amended Not To Exceed Total of $749,016. 

Prepared by:  Marilyn Flores, Ph.D., Vice President, Academic Affairs 
Von Lawson, Dean, Business & Career Technical Education 
Kari Irwin, Associate Dean, Business & Career Technical Education          

Submitted by:  John C. Hernandez, Ph.D., Interim President 

Recommended by:  Raúl Rodríguez, Ph.D., Chancellor 
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Rancho Santiago Comm Coll District Board Meeting of 10/10/16

Page: 1

AP0020

Check Registers Submitted for Approval

Checks Written for Period 09/14/16 Thru 09/27/16

Bank Code: 92 District Funds

Register # Fund Title Amount

Voided

Checks

Adjusted

Amount

Beg

Check # Check #

End

 0.00  5,543.57 5,543.57 92*0474970 92*047498664319 General Fund Unrestricted

 0.00  9,383.83 9,383.83 92*0474987 92*047502564320 General Fund Unrestricted

 0.00  7,528.51 7,528.51 92*0475027 92*047504764321 General Fund Unrestricted

 0.00  4,127.08 4,127.08 92*0475055 92*047506764322 General Fund Unrestricted

 0.00  17,453.79 17,453.79 92*0475104 92*047512864326 General Fund Unrestricted

 0.00  1,644.76 1,644.76 92*0475129 92*047513564327 General Fund Unrestricted

 0.00  2,062,487.12 2,062,487.12 92*0475137 92*047516664328 General Fund Unrestricted

 0.00  679.80 679.80 92*0475167 92*047517264329 General Fund Unrestricted

 0.00  11,058.80 11,058.80 92*0475173 92*047524064330 General Fund Unrestricted

 0.00  9,436.50 9,436.50 92*0475241 92*047531964331 General Fund Unrestricted

 0.00  2,918.50 2,918.50 92*0475320 92*047540664332 General Fund Unrestricted

 0.00  3,833.54 3,833.54 92*0475407 92*047549664333 General Fund Unrestricted

 0.00  12,039.39 12,039.39 92*0475533 92*047555564337 General Fund Unrestricted

 0.00  18,693.52 18,693.52 92*0475556 92*047556964338 General Fund Unrestricted

 0.00  2,016.69 2,016.69 92*0475578 92*047559564341 General Fund Unrestricted

 0.00  950.64 950.64 92*0475597 92*047559864342 General Fund Unrestricted

 0.00  717.80 717.80 92*0475622 92*047565364343 General Fund Unrestricted

 0.00  37,857.78 37,857.78 92*0475674 92*047569064347 General Fund Unrestricted

 0.00  104,982.13 104,982.13 92*0475692 92*047570864348 General Fund Unrestricted

 0.00  21,705.56 21,705.56 92*0475714 92*047573064352 General Fund Unrestricted

 0.00  6,896.84 6,896.84 92*0475735 92*047574264353 General Fund Unrestricted

 0.00  32,347.21 32,347.21 92*0475743 92*047576964354 General Fund Unrestricted

 0.00  1,853.66 1,853.66 92*0475783 92*047578364355 General Fund Unrestricted

 0.00  547.72 547.72 92*0475808 92*047580864359 General Fund Unrestricted

 0.00  6,169.37 6,169.37 92*0475817 92*047583664360 General Fund Unrestricted

 0.00  149,459.40 149,459.40 92*0475839 92*047585764361 General Fund Unrestricted

 0.00  3,004.50 3,004.50 92*0475863 92*047594664362 General Fund Unrestricted

 0.00  2,705.70 2,705.70 92*0475947 92*047603364363 General Fund Unrestricted

 0.00  7,152.80 7,152.80 92*0476034 92*047612164364 General Fund Unrestricted

 0.00  3,981.10 3,981.10 92*0476122 92*047620464365 General Fund Unrestricted

 0.00  5,805.69 5,805.69 92*0476205 92*047628864366 General Fund Unrestricted

 0.00  10,273.70 10,273.70 92*0476289 92*047637664367 General Fund Unrestricted

 0.00  8,870.80 8,870.80 92*0476377 92*047646264368 General Fund Unrestricted

 0.00  6,869.24 6,869.24 92*0476463 92*047657264369 General Fund Unrestricted

 0.00  25,725.27 25,725.27 92*0476586 92*047660364372 General Fund Unrestricted

 0.00  6,449.55 6,449.55 92*0476605 92*047661564373 General Fund Unrestricted

Total Fund 11 General Fund Unrestricted $2,613,171.86 $0.00 $2,613,171.86

Printed: 9/26/2016   1:21:51PM LoginID: DPERALESEnvironment:  Colleague
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Page: 2

AP0020

Check Registers Submitted for Approval

Checks Written for Period 09/14/16 Thru 09/27/16

Bank Code: 92 District Funds

Register # Fund Title Amount

Voided

Checks

Adjusted

Amount

Beg

Check # Check #

End

 0.00  101,431.06 101,431.06 92*0474971 92*047498464319 General Fund Restricted

 0.00  15,128.74 15,128.74 92*0474988 92*047501464320 General Fund Restricted

 0.00  11,986.34 11,986.34 92*0475026 92*047503564321 General Fund Restricted

 0.00  8,658.93 8,658.93 92*0475048 92*047507664322 General Fund Restricted

 0.00  15,267.16 15,267.16 92*0475103 92*047512664326 General Fund Restricted

 0.00  4,107.62 4,107.62 92*0475131 92*047513464327 General Fund Unrestricted

 0.00  1,228.26 1,228.26 92*0475151 92*047515964328 General Fund Restricted

 0.00  57,959.67 57,959.67 92*0475507 92*047553164336 General Fund Restricted

 0.00  68,441.50 68,441.50 92*0475532 92*047555164337 General Fund Restricted

 0.00  15,204.33 15,204.33 92*0475557 92*047556864338 General Fund Restricted

 0.00  306,712.24 306,712.24 92*0475574 92*047559464341 General Fund Restricted

 0.00  27,103.88 27,103.88 92*0475596 92*047562164342 General Fund Restricted

 0.00  37,632.62 37,632.62 92*0475673 92*047569164347 General Fund Restricted

 0.00  1,548.59 1,548.59 92*0475700 92*047570064348 General Fund Restricted

 0.00  532.65 532.65 92*0475713 92*047573164352 General Fund Restricted

 0.00  457.04 457.04 92*0475732 92*047574164353 General Fund Restricted

 0.00  2,459.92 2,459.92 92*0475754 92*047576764354 General Fund Restricted

 0.00  51,726.20 51,726.20 92*0475770 92*047579264355 General Fund Restricted

 0.00  1,305.02 1,305.02 92*0475805 92*047581364359 General Fund Restricted

 0.00  13,387.89 13,387.89 92*0475815 92*047583264360 General Fund Restricted

 0.00  14,596.86 14,596.86 92*0475837 92*047586264361 General Fund Restricted

 0.00  2,769.38 2,769.38 92*0476585 92*047660264372 General Fund Restricted

 0.00  28,125.97 28,125.97 92*0476604 92*047662564373 General Fund Restricted

Total Fund 12 General Fund Restricted $787,771.87 $0.00 $787,771.87
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AP0020

Check Registers Submitted for Approval

Checks Written for Period 09/14/16 Thru 09/27/16

Bank Code: 92 District Funds

Register # Fund Title Amount

Voided

Checks

Adjusted

Amount

Beg

Check # Check #

End

 0.00  1,343.59 1,343.59 92*0475016 92*047502364320 GF Unrestricted One-Time Funds

 0.00  1,992.13 1,992.13 92*0475049 92*047504964322 GF Unrestricted One-Time Funds

 0.00  16,510.00 16,510.00 92*0475118 92*047511964326 GF Unrestricted One-Time Funds

 0.00  4,386.23 4,386.23 92*0475132 92*047513664327 General Fund Unrestricted

 0.00  80,159.16 80,159.16 92*0475567 92*047556764338 General Fund Restricted

 0.00  51.38 51.38 92*0475583 92*047558364341 GF Unrestricted One-Time Funds

 0.00  18,693.36 18,693.36 92*0475693 92*047569864348 GF Unrestricted One-Time Funds

 0.00  178.68 178.68 92*0475768 92*047576864354 GF Unrestricted One-Time Funds

 0.00  11,784.84 11,784.84 92*0475814 92*047582864360 GF Unrestricted One-Time Funds

Total Fund 13 GF Unrestricted One-Time $135,099.37 $0.00 $135,099.37

Printed: 9/26/2016   1:21:51PM LoginID: DPERALESEnvironment:  Colleague 4.1 (3)



Rancho Santiago Comm Coll District Board Meeting of 10/10/16

Page: 4

AP0020

Check Registers Submitted for Approval

Checks Written for Period 09/14/16 Thru 09/27/16

Bank Code: 92 District Funds

Register # Fund Title Amount

Voided

Checks

Adjusted

Amount

Beg

Check # Check #

End

 0.00  4,873.93 4,873.93 92*0474962 92*047496964318 Child Development Fund

 0.00  1,928.37 1,928.37 92*0475085 92*047510264325 Child Development Fund

 0.00  914.35 914.35 92*0475502 92*047550664335 Child Development Fund

 0.00  1,038.41 1,038.41 92*0475571 92*047557364340 Child Development Fund

 0.00  8,523.53 8,523.53 92*0475656 92*047567264346 Child Development Fund

 0.00  8,199.30 8,199.30 92*0475712 92*047571264351 Child Development Fund

 0.00  5,035.26 5,035.26 92*0475797 92*047580464358 Child Development Fund

 0.00  1,138.46 1,138.46 92*0476578 92*047658464371 Child Development Fund

Total Fund 33 Child Development Fund $31,651.61 $0.00 $31,651.61

Printed: 9/26/2016   1:21:51PM LoginID: DPERALESEnvironment:  Colleague 4.1 (4)
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AP0020

Check Registers Submitted for Approval

Checks Written for Period 09/14/16 Thru 09/27/16

Bank Code: 92 District Funds

Register # Fund Title Amount

Voided

Checks

Adjusted

Amount

Beg

Check # Check #

End

 0.00  50,623.38 50,623.38 92*0474959 92*047496164317 Capital Outlay Projects Fund

 0.00  43,289.50 43,289.50 92*0475081 92*047508464324 Capital Outlay Projects Fund

 0.00  59,810.81 59,810.81 92*0475497 92*047550164334 Capital Outlay Projects Fund

 0.00  1,476.96 1,476.96 92*0475570 92*047557064339 Capital Outlay Projects Fund

 0.00  497.93 497.93 92*0475711 92*047571164350 Capital Outlay Projects Fund

 0.00  19,526.81 19,526.81 92*0475794 92*047579664357 Capital Outlay Projects Fund

 0.00  125,359.92 125,359.92 92*0476573 92*047657764370 Capital Outlay Projects Fund

Total Fund 41 Capital Outlay Projects Fun $300,585.31 $0.00 $300,585.31

Printed: 9/26/2016   1:21:51PM LoginID: DPERALESEnvironment:  Colleague
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AP0020

Check Registers Submitted for Approval

Checks Written for Period 09/14/16 Thru 09/27/16

Bank Code: 92 District Funds

Register # Fund Title Amount

Voided

Checks

Adjusted

Amount

Beg

Check # Check #

End

 0.00  26.00 26.00 92*0474958 92*047495864316 Bond Fund, Measure E

Total Fund 42 Bond Fund, Measure E $26.00 $0.00 $26.00
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AP0020

Check Registers Submitted for Approval

Checks Written for Period 09/14/16 Thru 09/27/16

Bank Code: 92 District Funds

Register # Fund Title Amount

Voided

Checks

Adjusted

Amount

Beg

Check # Check #

End

 0.00  89,947.93 89,947.93 92*0474956 92*047495764315 Bond Fund, Measure Q

 0.00  1,345,949.27 1,345,949.27 92*0475077 92*047508064323 Bond Fund, Measure Q

 0.00  132.78 132.78 92*0475655 92*047565564345 Bond Fund, Measure Q

Total Fund 43 Bond Fund, Measure Q $1,436,029.98 $0.00 $1,436,029.98
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Check Registers Submitted for Approval

Checks Written for Period 09/14/16 Thru 09/27/16

Bank Code: 92 District Funds

Register # Fund Title Amount

Voided

Checks

Adjusted

Amount

Beg

Check # Check #

End

 0.00  3,054.15 3,054.15 92*0475654 92*047565464344 Property and Liability Fund

 0.00  5,035.86 5,035.86 92*0475793 92*047579364356 Property and Liability Fund

Total Fund 61 Property and Liability Fund $8,090.01 $0.00 $8,090.01

Printed: 9/26/2016   1:21:51PM LoginID: DPERALESEnvironment:  Colleague
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Check Registers Submitted for Approval

Checks Written for Period 09/14/16 Thru 09/27/16

Bank Code: 92 District Funds

 0.00  179.27 179.27 92*0475709 92*047571064349 Student Financial Aid Fund

Total Fund 74 Student Financial Aid Fund $179.27 $0.00 $179.27
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AP0020

Check Registers Submitted for Approval

Checks Written for Period 09/14/16 Thru 09/27/16

Bank Code: 92 District Funds

SUMMARY

Total Fund 11 General Fund Unrestricted  2,613,171.86

Total Fund 12 General Fund Restricted  787,771.87

Total Fund 13 GF Unrestricted One-Time Fund  135,099.37

Total Fund 33 Child Development Fund  31,651.61

Total Fund 41 Capital Outlay Projects Fund  300,585.31

Total Fund 42 Bond Fund, Measure E  26.00

Total Fund 43 Bond Fund, Measure Q  1,436,029.98

Total Fund 61 Property and Liability Fund  8,090.01

Total Fund 74 Student Financial Aid Fund  179.27

$5,312,605.28Grand Total: 

Printed: 9/26/2016   1:21:51PM LoginID: DPERALESEnvironment:  Colleague 4.1 (10)
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  RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 
BUDGET BOARD REPORT 

From 07/01/2016 To 09/25/2016 

Board Meeting on 10/10/2016 

 Printed: 9/26/2016   12:59:09PM Page: 1 of 7 

 BACKGROUND 

 The California Administration Code, Title 5, §58307 requires Board approval of budget transfers between major objects 

and budget adjustments, increases and decreases by major object code, for each fund. 

 ANALYSIS 

 This listing, broken down by fund, provides by major object code the total of budget transfers/adjustments for the period 

and fund indicated. Each budget transfer/adjustment supporting these totals is kept on file in the Business Operations and 

 Fiscal Services department. Additional information will be provided upon request. 

 BUDGET TRANSFERS From To 

 Fund 11: General Fund Unrestricted 

1000 ACADEMIC SALARIES  147,300 
2000 CLASSIFIED SALARIES  291,305 
3000 EMPLOYEE BENEFITS  236,520 
4000 SUPPLIES & MATERIALS  18,325 
5000 OTHER OPERATING EXP & SERVICES  644,422 
6000 CAPITAL OUTLAY  3,700 
7900 RESERVE FOR CONTINGENCIES  52,728 

 ________ ________ 

Total Transfer Fund 11 $697,150 $697,150 

 Fund 12: General Fund Restricted 
1000 ACADEMIC SALARIES  103,740 
2000 CLASSIFIED SALARIES  103,048 
3000 EMPLOYEE BENEFITS  84,246 
4000 SUPPLIES & MATERIALS  35,706 
5000 OTHER OPERATING EXP & SERVICES  302,786 
6000 CAPITAL OUTLAY  28,659 
7000 OTHER OUTGO  4,705 

 ________ ________ 

Total Transfer Fund 12 $331,445 $331,445 

 Fund 13: GF Unrestricted One-Time Funds 
4000 SUPPLIES & MATERIALS  10,624 
5000 OTHER OPERATING EXP & SERVICES  49 
6000 CAPITAL OUTLAY  10,575 

 ________ ________ 

Total Transfer Fund 13 $10,624 $10,624 

 Fund 33: Child Development Fund 
1000 ACADEMIC SALARIES  44,425 
2000 CLASSIFIED SALARIES  98,540 
3000 EMPLOYEE BENEFITS  24,977 
4000 SUPPLIES & MATERIALS  15,725 
5000 OTHER OPERATING EXP & SERVICES  15,389 
6000 CAPITAL OUTLAY  1,976 

 ________ ________ 

Total Transfer Fund 33 $100,516 $100,516 

 Fund 41: Capital Outlay Projects Fund 
4000 SUPPLIES & MATERIALS  2,711 
6000 CAPITAL OUTLAY  454,711 
7900 RESERVE FOR CONTINGENCIES  452,000 

 ________ ________ 

Total Transfer Fund 41 $454,711 $454,711 

No.  4.2
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 BUDGET TRANSFERS From To 

 Fund 79: Diversified Trust Fund 
7900 RESERVE FOR CONTINGENCIES  174,871 

 ________ ________ 

Total Transfer Fund 79 $0 $174,871 

 BUDGET INCREASES AND DECREASES Revenue Appropriation 

 Fund 12: General Fund Restricted 

1000 ACADEMIC SALARIES (58,422) 
2000 CLASSIFIED SALARIES  1,113 
3000 EMPLOYEE BENEFITS (24,726) 
4000 SUPPLIES & MATERIALS  8,483 
5000 OTHER OPERATING EXP & SERVICES (35,586) 
6000 CAPITAL OUTLAY  109,138 

 ________ ________ 

Total Transfer Fund 12 $0 $0 

 Fund 13: GF Unrestricted One-Time Funds 
8800 LOCAL REVENUES  254,819 
1000 ACADEMIC SALARIES  76,628 
2000 CLASSIFIED SALARIES  210,365 
3000 EMPLOYEE BENEFITS  54,758 
4000 SUPPLIES & MATERIALS  16,862 
5000 OTHER OPERATING EXP & SERVICES  650,109 
6000 CAPITAL OUTLAY  67,953 
7900 RESERVE FOR CONTINGENCIES (821,856) 

 ________      ________ 

Total Transfer Fund 13 $254,819 $254,819 

 Fund 33: Child Development Fund 
8600 STATE REVENUES  133,478 
5000 OTHER OPERATING EXP & SERVICES  133,478 

 ________ ________ 

Total Transfer Fund 33 $133,478 $133,478 

 Fund 41: Capital Outlay Projects Fund 
8900 OTHER FINANCING SOURCES  500,000 
7900 RESERVE FOR CONTINGENCIES  500,000 

 ________ ________ 

Total Transfer Fund 41 $500,000 $500,000 

 Fund 74: Student Financial Aid Fund 
8100 FEDERAL REVENUES (8,200) 
7000 OTHER OUTGO (8,200) 

 ________ ________ 

Total Transfer Fund 74 $(8,200) $(8,200) 

 The attached listing provides detailed transfers between major object codes equal to or greater than $25,000, and all 

 transfers affecting 79XX object to establish new revenue and expense budgets. In each case, a brief explanation is 

stated. 

 RECOMMENDATION 

 It is recommended the Board approve the budget transfers/adjustments as presented. 
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 This listing provides detailed transfers between major object codes equal to or greater than $25,000, and all transfers 

 affecting 79XX object to establish new revenue and expense budgets. In each case, a brief explanation is stated. 

 BUDGET TRANSFERS From To 

 Fund 11: General Fund Unrestricted 

B019308 09/13/16 

2000 CLASSIFIED SALARIES  13,081 
3000 EMPLOYEE BENEFITS  15,824 
5000 OTHER OPERATING EXP & SERVICES  28,905 

 ________ ________ 

Total Reference B019308 $28,905 $28,905 

Reason:  Adjustment 

Description: Cover add'l sal % for vacancy # CL16-0832 

B019309 09/13/16 

1000 ACADEMIC SALARIES  68,063 
3000 EMPLOYEE BENEFITS  32,012 
5000 OTHER OPERATING EXP & SERVICES  100,075 

 ________ ________ 

Total Reference B019309 $100,075 $100,075 

Reason:  Special Project Adjustment 

Description: Adjust allocate budget for EOPS Match for adopted 

B019311 09/13/16 

1000 ACADEMIC SALARIES  74,942 
3000 EMPLOYEE BENEFITS  12,988 
5000 OTHER OPERATING EXP & SERVICES  87,930 

 ________ ________ 

Total Reference B019311 $87,930 $87,930 

Reason:  Adjustment 

Description: Cover backfill cost sabbatical absences for K. Takahashi & S. Roy 

B019331 09/14/16 

2000 CLASSIFIED SALARIES  39,240 
3000 EMPLOYEE BENEFITS  13,488 
7900 RESERVE FOR CONTINGENCIES  52,728 

 ________ ________ 

Total Reference B019331 $52,728 $52,728 

Reason:  Adjustment 

Description: Fund Facilities Manager position 

B019345 09/14/16 

2000 CLASSIFIED SALARIES  87,983 
3000 EMPLOYEE BENEFITS  53,522 
5000 OTHER OPERATING EXP & SERVICES  141,505 

 ________ ________ 

Total Reference B019345 $141,505 $141,505 

Reason:  Adjustment 

Description: Allocate funds for Public Information Officer 
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 BUDGET TRANSFERS From To 

B019376 09/16/16 

2000 CLASSIFIED SALARIES  31,882 
3000 EMPLOYEE BENEFITS  21,901 
5000 OTHER OPERATING EXP & SERVICES  53,783 

 ________ ________ 

Total Reference B019376 $53,783 $53,783 

Reason: Adjustment 

Description: Cover 50% of Research Analyst position under GF 

B019385 09/16/16 

2000 CLASSIFIED SALARIES  42,870 
3000 EMPLOYEE BENEFITS  38,582 
5000 OTHER OPERATING EXP & SERVICES  81,452 

 ________ ________ 

Total Reference B019385 $81,452 $81,452 

Reason:  Adjustment 

Description: Cover 100% salary for new Gardener/Utility worker position 

B019386 09/16/16 

2000 CLASSIFIED SALARIES  41,202 
3000 EMPLOYEE BENEFITS  38,167 
5000 OTHER OPERATING EXP & SERVICES  79,369 

 ________ ________ 

Total Reference B019386 $79,369 $79,369 

Reason:  Adjustment 

Description: Cover 100% salary for new Senior Custodian position 

 Fund 12: General Fund Restricted 

B019367 09/15/16 

1000 ACADEMIC SALARIES  27,621 
2000 CLASSIFIED SALARIES  25,965 
3000 EMPLOYEE BENEFITS  1,656 

 ________ ________ 

Total Reference B019367 $27,621 $27,621 

Reason:  Special Project Adjustment 

Description: Fund Instructional Ctr Technician 50% 

B019368 09/15/16 

1000 ACADEMIC SALARIES  27,621 
2000 CLASSIFIED SALARIES  25,965 
3000 EMPLOYEE BENEFITS  1,656 

 ________ ________ 

Total Reference B019368 $27,621 $27,621 

Reason:  Special Project Adjustment 

Description: Fund Instructional Ctr Technician 50% 

4.2 (4)



  RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 
BUDGET BOARD REPORT 

From 07/01/2016 To 09/25/2016 

Board Meeting on 10/10/2016 

 Printed: 9/26/2016   12:59:09PM Page: 5 of 7 

 BUDGET TRANSFERS From To 

B019382 09/16/16 

1000 ACADEMIC SALARIES  184,575 
2000 CLASSIFIED SALARIES  23,499 
3000 EMPLOYEE BENEFITS  59,490 
4000 SUPPLIES & MATERIALS  7,874 
5000 OTHER OPERATING EXP & SERVICES  275,438 

 ________ ________ 

Total Reference B019382 $275,438 $275,438 

Reason:  Special Project Adjustment 

Description: Make adjustment to exiting 16-17 COB Equity budget 

 Fund 33: Child Development Fund 

B019299 09/13/16 

1000 ACADEMIC SALARIES  40,023 
2000 CLASSIFIED SALARIES  65,000 
3000 EMPLOYEE BENEFITS  24,977 

 ________ ________ 

Total Reference B019299 $65,000 $65,000 

Reason: Special Project Adjustment 

Description: Fund vacant teacher position at SCC CDC 

B019428 09/22/16 

2000 CLASSIFIED SALARIES  28,000 
5000 OTHER OPERATING EXP & SERVICES  28,000 

 ________ ________ 

Total Reference B019428 $28,000 $28,000 

Reason:  Special Project Adjustment 

Description: Contract with OCDE to provide technical training 

 Fund 41: Capital Outlay Projects Fund 

B019336 09/14/16 

6000 CAPITAL OUTLAY  452,000 
7900 RESERVE FOR CONTINGENCIES  452,000 

 ________ ________ 

Total Reference B019336 $452,000 $452,000 

Reason:  Special Project Adjustment 

Description: Reallocate funds to contingency 

 Fund 79: Diversified Trust Fund 

B019356 09/14/16 

7900 RESERVE FOR CONTINGENCIES  174,871 

 ________ ________ 

Total Reference B019356 $0 $174,871 

Reason:  Special Project Adjustment 

Description: Increase Fund 79 balance after Board adopt budget 

4.2 (5)



  RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 
BUDGET BOARD REPORT 

From 07/01/2016 To 09/25/2016 

Board Meeting on 10/10/2016 

 Printed: 9/26/2016   12:59:09PM Page: 6 of 7 

 BUDGET INCREASES AND DECREASES Revenue Appropriation 

 Fund 12: General Fund Restricted 

B019433 09/22/16 

8600 STATE REVENUES  109,138 
6000 CAPITAL OUTLAY  109,138 

 ________ ________ 

Total Reference B019433 $109,138 $109,138 

Reason:  Special Project Adjustment 

Description: Transfer funds for 300 tablets for the Laptop Loan Program 

B019435 09/22/16 

8600 STATE REVENUES (169,065) 
1000 ACADEMIC SALARIES (142,877) 
3000 EMPLOYEE BENEFITS (26,769) 
4000 SUPPLIES & MATERIALS  581 

 ________ ________ 

Total Reference B019435 $(169,065) $(169,065) 

Reason:  Special Project Adjustment 

Description: Cover negative balances & transfer income to SP 2431 

B019436 09/22/16 

8600 STATE REVENUES  82,889 
1000 ACADEMIC SALARIES  73,926 
2000 CLASSIFIED SALARIES  284 
3000 EMPLOYEE BENEFITS  4 
4000 SUPPLIES & MATERIALS  7,902 
5000 OTHER OPERATING EXP & SERVICES  773 

 ________ ________ 

Total Reference B019436 $82,889 $82,889 

Reason:  Special Project Adjustment 

 Description: Cover negative balances & transfer income from SP 2437 

 Fund 13: GF Unrestricted One-Time Funds  
B019312 09/13/16 

8800 LOCAL REVENUES  291,104 
1000 ACADEMIC SALARIES  52,278 
2000 CLASSIFIED SALARIES  189,540 
3000 EMPLOYEE BENEFITS  49,286 

 ________ ________ 

Total Reference B019312 $291,104 $291,104 

Reason:  Special Project Adjustment 

Description: To cover salaries & benefits ELA program 

B019327 09/14/16 

8800 LOCAL REVENUES (36,285) 
1000 ACADEMIC SALARIES  24,350 
2000 CLASSIFIED SALARIES  20,825 
3000 EMPLOYEE BENEFITS  5,472 
4000 SUPPLIES & MATERIALS  16,862 
5000 OTHER OPERATING EXP & SERVICES  650,109 
6000 CAPITAL OUTLAY  67,953 
7900 RESERVE FOR CONTINGENCIES (821,856) 

 ________ ________ 

Total Reference B019327 $(36,285) $(36,285) 

Reason:  Adjustment 

Description: Allocate COB funds to various projects & accounts 
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 BUDGET INCREASES AND DECREASES Revenue Appropriation 

 Fund 33: Child Development Fund 

B019399 09/19/16 

8600 STATE REVENUES  133,478 
5000 OTHER OPERATING EXP & SERVICES  133,478 

 ________ ________ 

Total Reference B019399 $133,478 $133,478 

Reason:  New Budget 

 Description: Per CDE-Establish reserve fund 

 Fund 41: Capital Outlay Projects Fund 

B019301 09/13/16 

8900 OTHER FINANCING SOURCES  500,000 
7900 RESERVE FOR CONTINGENCIES  500,000 

 ________ ________ 

Total Reference B019301 $500,000 $500,000 

Reason:  Special Project Adjustment 

Description: Allocate funds to 41...7920 for payment 

 RECOMMENDATION 

 It is recommended the Board approve the budget transfers/adjustments as presented. 

4.2 (7)



  RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

BOARD REPORT - INTRAFUND AND INTERFUND TRANSFERS 

From 07/01/2016 To 09/25/2016 

Board Meeting on 10/10/2016 

BACKGROUND 

Intrafund transfers are the transfers of monies within a fund of the district. Interfund transfers are the transfers of 

monies between funds of the district. 

ANALYSIS 

This listing provides details on each intrafund and interfund transfer for the period and funds indicated. 

RECOMMENDATION 

It is recommended the Board approve the intrafund and interfund transfers as presented. 

Printed: 9/26/2016   1:54:17PM Page: 1 of 1 

INTERFUND TRANSFERS 

Date Reference# Description Amount 

   08/15/16 J037974 Correct C000911065  16,506.64 

   08/25/16 V0497708 Record interfund transfer from Fund 79 to Fund 41  500,000.00 

   08/30/16 V0498042 Record interfund transfer from Fund 31 to Fund 79  49,537.00 

   08/30/16 V0498052 Record interfund transfer from Fund 31 to Fund 79  361,157.00 

   08/30/16 V0498053 Record interfund transfer from Fund 31 to Fund 79  35,893.00 

   08/30/16 V0498054 Record interfund transfer from Fund 31 to Fund 79  2,620.00 

   08/30/16 V0498057 Record interfund transfer from Fund 31 to Fund 79  167,727.00 

No.  4.3
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NO.  

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

DISTRICT OFFICE – BUSINESS OPERATIONS/FISCAL SERVICES 

To: Board of Trustees Date:  October 10, 2016 

Re: Adoption of Resolution No. 16-22 – Conflict of Interest Code 

Action: Request for Adoption 

BACKGROUND 

On September 14, 2015 the Rancho Santiago Community College District (RSCCD) Board of 
Trustees approved amendments to its’ Conflict of Interest Code as required by Government Code 
Section 87300 of the Political Reform Act of 1974. Pursuant to Government Code Section 
87306.5(b), the Orange County Board of Supervisors, as the code reviewing body for the 
District, has requested that the RSCCD conduct a review of its’ Conflict of Interest Code and, if 
a change in the Code is necessitated by changed circumstances, submit an amended Code to the 
County. Also, the County requested that districts use their disclosure category definitions. The 
amended Code will become effective upon approval by the County Board of Supervisors. 

ANALYSIS 

Consistent with the advisory opinions issued by the Fair Political Practices Commission (FPPC), 
the District’s existing Conflict of Interest Code (Exhibit A) is revised to reflect officials or 
employees in the positions listed in Exhibit B. Those listed in Exhibit B shall file Statements of 
Economic Interest with the Orange County Clerk of the Board of Supervisors by electronic 
submission. Exhibit B includes updated, deleted and new job titles identified as positions 
required to file. The attached Resolution and Conflict of Interest Code have been reviewed and 
accepted, as is, by the Office of the Clerk of the Board. The attached Code is not in conflict with 
the District’s current Board Policy 3821 – Gift Ban Policy. 

RECOMMENDATION 

It is recommended that the Board of Trustees adopt Resolution No. 16-22 - Conflict of Interest 
Code as presented. 

Fiscal Impact: None Board Date:  October 10, 2016 

Prepared by: Peter J. Hardash, Vice Chancellor & Ruben Smith, General Counsel  

Submitted by: Peter J. Hardash, Vice Chancellor of Business Operations/Fiscal Services 

Recommended by: Raúl Rodriguez, Ph.D., Chancellor 

4.4
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Resolution Number 16-22 

RESOLUTION OF THE RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 
ADOPTING A CONFLICT OF INTEREST CODE 

WHICH SUPERCEDES ALL PRIOR CONFLICT OF  
INTEREST CODES AND AMENDMENTS 

PREVIOUSLY ADOPTED 

WHEREAS, the Political Reform Act of 1974, Government Code Section 81000 et. 
seq. (“the Act”), requires a local government agency to adopt a Conflict of Interest Code 
pursuant to the Act; and 

WHEREAS, the Rancho Santiago Community College District has previously 
adopted a Conflict of Interest Code and that Code requires biennial updating; and  

WHEREAS, amendments to the Act have in the past and foreseeably will in the 
future require conforming amendments to be made to the Conflict of Interest Code; and 

WHEREAS, the Fair Political Practices Commission has adopted a regulation, Title 
2, California Code of Regulations, Section 18730, which contains terms for a standard 
model Conflict of Interest Code, which, together with amendments thereto, may be adopted 
by public agencies and incorporated by reference to save public agencies time and money by 
minimizing the actions required of such agencies to keep their codes in conformity with the 
Political Reform Act. 

THEREFORE, BE IT RESOLVED: 

Section 1.    The terms of Title 2, California Code of Regulations, Section 18730 
(Attachment A) and any amendments to it duly adopted by the Fair Political Practices 
Commission are hereby incorporated by reference and, together with Exhibits A and B in 
which members and employees are designated and disclosure categories are set forth, 
constitute the “Conflict of Interest Code” of Rancho Santiago Community College District 
(the “District”). 

Section 2.    The provisions of the Conflict of Interest Code and Amendments thereto 
previously adopted by the District are hereby replaced and superseded by the Conflict of 
Interest Code. To the extent there is any conflict between the District’s Conflict of Interest 
Code and the District’s Board Policy 2710 Conflict of Interest, Administrative Regulations 
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2710 Conflict of Interest Board Policy 3821 Gift Ban Policy or any other Board policy or 
Administrative Regulations the Conflict of Interest Code shall prevail.    

Section 3.   The Filing Officer, the Vice Chancellor of Business Operations/Fiscal Services, 
or his designee, is hereby authorized to forward a copy of this Resolution to the Clerk of the 
Orange County Board of Supervisors for review and approval by the Orange County Board 
of Supervisors as required by California Government Code Section 87303. 

     NOW THEREFORE, BE IT RESOLVED, that the Rancho Santiago Community 
College District hereby adopts Resolution 16-22 adopting a Conflict of Interest Code which 
supersedes all prior Conflict of Interest Codes and Amendments previously adopted. 

DATED the ________ day of ___________________________, 2016. 

Ayes: 

Noes: 

Absent: 

Abstain: 

_________________________________ 
Raúl Rodríguez, Ph.D. 
Secretary to the Board of Trustees 
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ATTACHMENT A 

CONFLICT OF INTEREST CODE FOR THE 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

The Political Reform Act, Government Code Sections 81000, et seq., requires state 

and local government agencies to adopt and promulgate Conflict of Interest Codes.  The 

Fair Political Practices Commission has adopted a regulation (2 Cal. Code of Regs. Section 

18730) which contains the terms of a standard Conflict of Interest Code, which may be 

incorporated by reference in an agency’s code.  After public notice and hearing it may be 

amended by the Fair Political Practices Commission to conform to amendments in the 

Political Reform Act.  Therefore, the terms of 2 California Code of Regulations Section 

18730 and any amendments to it duly adopted by the Fair Political Practices Commission 

are hereby incorporated by reference.  This regulation and the attached Appendix 

designating officials and employees and establishing disclosure categories, shall constitute 

the Conflict of Interest Code of the Rancho Santiago Community College District. 

Designated officials in the positions listed in Exhibit B shall file Statements of 

Economic Interest with either the County of Orange Clerk of the Board of Supervisors or 

the agency/district’s Political Reform Act Filing Officer, as specified in Exhibit B.  The 

Statements of Economic Interest shall be maintained as public records and shall be made 

available for public inspection and reproduction (Government Code Section 82008).   
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EXHIBIT A 

Rancho Santiago Community College District 

LIST OF DESIGNATED POSITIONS 

CONFLICT OF INTEREST CODE 

Designated Positions Disclosure 

Category 

Files With 

Accounting Manager – Accounts Payable  (Delete position) OC-02 COB 

Accounting Manager - Payroll OC-02 COB 

Assistant Dean, Admissions & Records OC-02 COB 

Assistant Dean, Financial Aid, Scholarships & Veterans OC-02 COB 

Assistant Dean, Criminal Justice Academies OC-02 COB 

Assistant Dean, Fire Technology OC-02 COB 

Assistant Dean, Student Services OC-02 COB 

Assistant Director, Athletics & Sports Information OC-02 COB 

Assistant Director, OC Small Business Development Center OC-02 COB 

Assistant Director, Small Business Initiative OC-02 COB 

Assistant Vice Chancellor, Educational Services  (Delete position) OC-02 COB 

Assistant Vice Chancellor, Facility Planning, District Construction & 

Support Services 

OC-02 COB 

Assistant Vice Chancellor, Fiscal Services OC-02 COB 

Assistant Vice Chancellor, Human Resources OC-02 COB 

Assistant Vice Chancellor, Information Technology Services OC-02 COB 

Associate Dean, Business & Career Technical Education OC-02 COB 

Associate Dean, Disabled Student Programs & Services OC-02 COB 
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Associate Dean, EOPS OC-02 COB 

Associate Dean, Financial Aid OC-02 COB 

Associate Dean, Health Sciences & Nursing OC-02 COB 

Associate Dean, Instruction & Student Services OC-02 COB 

Associate Dean, Student Development OC-02 COB 

Associate Director I, Child Development Center OC-02 COB 

Associate Director II, Child Development Center OC-02 COB 

Associate Registrar OC-02 COB 

Benefits Analyst OC-02 COB 

Board of Trustees OC-01 COB 

Bookstore Coordinator (Delete position) OC-02 COB 

Bookstore Operations Specialist (Add position) OC-02 COB 

Bookstore Manager OC-02 COB 

Buyer OC-02 COB 

Campus Budget Manager OC-02 COB 

Chancellor OC-01 COB 

Chief, District Safety & Security OC-02 COB 

Consultants OC-30 Agency 

Custodial Supervisor OC-02 COB 

Dean, Arts, Humanities & Social Services OC-02 COB 

Dean, Business OC-02 COB 

Dean, Business & Career Technical Education OC-02 COB 

Dean, Counseling OC-02 COB 

Dean, Counseling & Student Support Services OC-02 COB 
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Dean, Enrollment & Support Services OC-02 COB 

Dean, Kinesiology, Health & Athletics OC-02 COB 

Dean, Fine & Performing Arts OC-02 COB 

Dean, Human Services & Technology OC-02 COB 

Dean, Humanities & Social Services OC-02 COB 

Dean, Institutional Effectiveness, Library & Learning Support Services OC-02 COB 

Dean, Instruction & Student Services OC-02 COB 

Dean, Mathematics & Sciences OC-02 COB 

Dean, Science, Mathematics & Health Science OC-02 COB 

Dean, Student Affairs OC-02 COB 

Director I, Child Development Center OC-02 COB 

Director II, Child Development Center OC-02 COB 

Director of Grants OC-02 COB 

Director, Academic Support OC-02 COB 

Director, ACT/Corporate Training OC-02 COB 

Director, Auxiliary Services OC-02 COB 

Director, Business & Career Technical Education OC-02 COB 

Director, Continuing Education Support Services OC-02 COB 

Director, Digital Media Center OC-02 COB 

Director of Employment Services, Equity and Diversity (Add position) OC-02 COB 

Director, Facility Planning, District Construction & Support Services OC-02 COB 

Director, Fire Instruction OC-02 COB 

Director, Global Trade & Logistics Initiative OC-02 COB 

Director, Information Systems OC-02 COB 
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Director, Network & Communications OC-02 COB 

Director, Public Affairs & Publications OC-02 COB 

Director, Purchasing Services OC-02 COB 

Director, Research OC-02 COB 

Director, Small Business Development Center OC-02 COB 

Director, Special Programs OC-02 COB 

District Support Services Supervisor OC-02 COB 

Director, Workforce Education OC-02 COB 

Employment Services Manager (Delete position) OC-02 COB 

Enrollment Reporting Manager OC-02 COB 

Executive Director, Child Development Services OC-02 COB 

Executive Director, College Advancement OC-02 COB 

Executive Vice Chancellor, Human Resources and Educational 

Services  (Delete position) 

OC-01 COB 

Facilities Manager OC-02 COB 

Facilities Project Manager OC-02 COB 

Graphic Communications Manager OC-02 COB 

Internal Audit Manager OC-02 COB 

Inventory, Delivery & Storage Supervisor OC-02 COB 

Lieutenant, District Safety & Security OC-02 COB 

Maintenance Supervisor OC-02 COB 

Manager, Fiscal Services OC-02 COB 

President, Santa Ana College OC-01 COB 

President, Santiago Canyon College OC-01 COB 

Project Manager OC-02 COB 
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Publications and Electronic Media Manager OC-02 COB 

Registrar OC-02 COB 

Risk Manager OC-02 COB 

Sergeant, District Safety & Security OC-02 COB 

Vice Chancellor, Business Operations/Fiscal Services OC-01 COB 

Vice Chancellor, Educational Services (Add position) OC-01 COB 

Vice Chancellor, Human Resources  (Add position) OC-01 COB 

Vice President, Academic Affairs OC-02 COB 

Vice President, Administrative Services OC-02 COB 

Vice President, Continuing Education OC-02 COB 

Vice President, Student Services OC-02 COB 
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EXHIBIT B 

Rancho Santiago Community College District 

LIST OF DISCLOSURE CATEGORIES, DISCLOSURE DESCRIPTIONS AND 

FILING DISIGNATION 

Disclosure 

Category 

Disclosure Description 

OC-01 All interests in real property in Orange County, the authority or the District as 

applicable, as well as investments, business positions and sources of income 

(including gifts, loans and travel payments). 

OC-02 All investments, business positions and sources of income (including gifts, 

loans and travel payments). 

OC-30 Consultants shall be included in the list of designated employees and shall 

disclose pursuant to the broadest category in the code subject to the following 

limitation: The Chancellor or designee may determine that a particular 

consultant, although a “designated position,” is hired to perform a range of 

duties that is limited in scope and thus is not required to fully comply with the 

disclosure requirements in this section. Such written determination shall 

include a description of the consultant’s duties and, based upon that 

description, a statement of the extent of disclosure required. The 

determination of disclosure is a public record and shall be filed with the Form 

700 and retained by the Filing Officer for public inspection. 

Files With 

COB Files electronically to the County of Orange Clerk of the Board of 

Supervisors 

Agency Files original form with the Office of the Vice Chancellor, Business 

Operations/Fiscal Services 
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NO. ______ 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

DISTRICT OFFICE - BUSINESS OPERATIONS/FISCAL SERVICES 

To: Board of Trustees Date: October 10, 2016         

Re: Adoption of Resolution No. 16-24 – Separate Bank and Investment Accounts   

Action:      Request for Adoption 

BACKGROUND 

Pursuant to Education Code §84030 and §84040 and in accordance with §58311 of Title 5 of the 

California Code of Regulations, it is the intent of the Legislature, Board of Governors, and the 

State Chancellor’s Office to encourage sound fiscal management practices among community 

college districts to facilitate the most efficient and effective use of monies under district control. 

To that end, the Board of Governors has recognized districts need to maintain authorized bank 

accounts for certain types of district/college functions and activities. Accordingly, the governing 

board of any community college district may, for the purpose of expediting business service 

transactions and in accordance with sound business practices, establish separate bank accounts. 

In addition, the governing board of any community college district may establish clearing accounts 

for the deposit and subsequent withdrawal of any miscellaneous receipts.  All monies in any such 

account shall be paid into the appropriate county treasury within a reasonable time period.  Also, 

pursuant to Education Code §42800, the governing board of a community college district may 

establish a revolving cash fund account for the payment of services, material purchases, and 

supplemental salary payments when it has been determined that an error has been made in 

calculating or reporting employee payrolls. 

ANALYSIS 

In order to adequately safeguard and manage District assets and due to the number of leadership 

changes this fiscal year, the District has verified and updated all bank and investment accounts and 

prepared the attached resolution to establish and maintain these accounts with the most current 

information as required. The accounts within the attached resolution are the only recognized and 

authorized District and Foundation accounts.  This resolution will be kept on file with the Orange 

County Auditor-Controller and will be brought to the Board for any updates on a regular basis. 

RECOMMENDATION 

It is recommended that the Board of Trustees adopt Resolution No. 16-24, Separate Bank and 

Investment Accounts as presented. 

Fiscal Impact:          Not applicable Board Date: October 10, 2016     

Prepared by: Adam M. O’Connor, Assistant Vice Chancellor, Fiscal Services 

Submitted by:          Peter J. Hardash, Vice Chancellor, Business Operations/Fiscal Services 

Recommended by:  Raúl Rodríguez, Ph.D., Chancellor 
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NO. ______ 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

DISTRICT OFFICE - BUSINESS OPERATIONS/FISCAL SERVICES 

To: Board of Trustees     Date: October 10, 2016 

Re: Approval of Agreement with RPI Consultants 

Action:      Request for Approval 

BACKGROUND 

In an effort to streamline the process for creating, submitting and approving budget changes 

district-wide, Fiscal Services, in consultation with Information Technology Services and the 

college’s Administrative Services Vice Presidents, recommends an electronic form be created.  

These e-forms would be generated by end-users to submit budget changes which are currently 

submitted on paper.  

ANALYSIS 

RPI Consultants submitted a proposal to create the form in ImageNow, a software application that 

the district already utilizes for electronic absence forms and status change forms. The new budget 

change form will validate account information, include workflow for approvals and upload the 

information directly into Datatel. This will help increase accuracy, substantially reduce the amount 

of paper records and will allow the source document to be accessible online. It will also help to 

expedite the process of updating budget information to allow for faster processing of purchase 

orders and be a much more efficient process for all users. 

RPI Consultants estimates the project will take approximately 154 hours to complete and will 

charge $175 per hour.  This project will be funded with the Fiscal Services contracted services 

account. 

RECOMMENDATION 

It is recommended that the Board of Trustees approve the agreement with RPI Consultants as 

presented. 

Fiscal Impact:    Not to exceed $32,000   Board Date: October 10, 2016     

Prepared by: Adam M. O’Connor, Assistant Vice Chancellor, Fiscal Services 

Submitted by:         Peter J. Hardash, Vice Chancellor, Business Operations/Fiscal Services 

Recommended by:  Raúl Rodríguez, Ph.D., Chancellor 
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Scope	
  of	
  Work	
  
RPI	
  Consultants	
  (hereinafter	
  referred	
  to	
  as	
  “RPI”)	
  and	
  Rancho	
  Santiago	
  Community	
  College	
  District	
  
(hereinafter	
  referred	
  to	
  as	
  “Client”)	
  will	
  engage	
  in	
  a	
  project	
  to	
  develop	
  and	
  implement	
  a	
  custom	
  eForm	
  and	
  
workflow	
  process	
  (referred	
  to	
  as	
  the	
  “Budget	
  Change	
  Form”)	
  for	
  use	
  within	
  Client’s	
  ImageNow/Perceptive	
  
Content	
  environment.	
  	
  RPI	
  is	
  committed	
  to	
  working	
  with	
  the	
  Client	
  to	
  ensure	
  that	
  this	
  engagement	
  meets	
  
and	
  exceeds	
  any	
  expectations.	
  	
  

The	
  following	
  components	
  will	
  be	
  designed,	
  developed,	
  and	
  delivered	
  by	
  RPI	
  Consultants:	
  

• 1	
  Custom	
  eForm	
  (Budget	
  Change	
  Form)
o 10	
  static	
  fields	
  (7	
  editable	
  at	
  time	
  of	
  submission,	
  3	
  editable	
  post	
  submission)

§ 1	
  field	
  driven	
  by	
  fiscal	
  year	
  dropdown	
  menu	
  (options	
  hardcoded	
  into	
  form)
§ 1	
  Date	
  picker

o 1	
  Section	
  of	
  repeating	
  line	
  fields
§ 12	
  fields	
  per	
  line	
  (6	
  debit	
  /	
  6	
  credit)
§ Sum	
  of	
  repeating	
  fields	
  in	
  “Total”	
  column

o Form	
  validation	
  button
§ Validate	
  that	
  the	
  budget	
  is	
  in	
  fact	
  available
§ Validate	
  that	
  credits	
  and	
  debits	
  balance
§ Validate	
  that	
  up	
  to	
  10	
  pieces	
  of	
  additional	
  logic	
  are	
  met
§ Display	
  reason	
  for	
  failed	
  validation
§ Restrict	
  submission	
  until	
  successful	
  validation

o Comments	
  section	
  –	
  will	
  allow	
  approvers	
  to	
  enter	
  and	
  save	
  time	
  stamped	
  comments
o Supported	
  in	
  Forms	
  Server

• 1	
  Custom	
  iScript	
  –	
  Validate	
  Button	
  (see	
  above	
  “Form	
  validation	
  button”
o Used	
  to	
  query	
  Colleague	
  tables	
  to	
  determine	
  budget	
  availability	
  and	
  to	
  determine	
  accuracy

of	
  data	
  input
• Workflow

o 3	
  super	
  queues	
  for	
  approvers
o Up	
  to	
  8	
  ancillary	
  queues	
  for	
  tasks	
  such	
  as	
  routing	
  and	
  archiving
o Routing	
  logic	
  will	
  be	
  based	
  off	
  of	
  routing	
  rules

• 1	
  Document	
  Type
o Up	
  to	
  10	
  custom	
  properties

• 1	
  View
• ImageNow	
  Security

o Up	
  to	
  5	
  security	
  groups
• Annotations

o 1	
  Approval	
  annotation
o 1	
  Rejection	
  annotation

Upon	
  final	
  approval	
  of	
  a	
  Budget	
  Change	
  Form,	
  the	
  approved	
  form	
  will	
  be	
  sent	
  to	
  a	
  queue	
  for	
  manual	
  entry	
  
into	
  Colleague.	
  

No	
  security	
  will	
  be	
  built	
  around	
  the	
  form.	
  	
  Any	
  person	
  with	
  access	
  to	
  the	
  form	
  will	
  be	
  able	
  to	
  submit	
  a	
  Budget	
  
Change	
  Form	
  with	
  any	
  criteria	
  so	
  long	
  as	
  the	
  form	
  validates.	
  

The	
  validate	
  button	
  will	
  be	
  available	
  throughout	
  the	
  process	
  for	
  additional	
  validation	
  once	
  in	
  workflow.	
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Approach	
  

Design	
  
RPI	
  will	
  work	
  with	
  Client	
  to	
  design	
  the	
  form	
  functionality,	
  approval	
  workflow,	
  ImageNow	
  security,	
  and	
  
document	
  properties.	
  	
  It	
  will	
  be	
  at	
  Client’s	
  discretion	
  whether	
  this	
  design	
  work	
  is	
  performed	
  onsite	
  or	
  off-­‐site.	
  	
  

Develop	
  
RPI	
  will	
  perform	
  the	
  development	
  of	
  the	
  form,	
  adding	
  in	
  all	
  logic,	
  field	
  lookups,	
  calculations,	
  and	
  user	
  actions	
  
required.	
  	
  Here	
  the	
  required	
  iScript	
  will	
  also	
  be	
  created	
  and	
  tested.	
  

Implement	
  
RPI	
  will	
  finalize	
  all	
  unit	
  testing	
  and	
  build	
  the	
  workflow,	
  security,	
  document	
  properties,	
  and	
  view.	
  RPI	
  will	
  work	
  
with	
  Client	
  staff	
  to	
  test	
  the	
  form	
  submission	
  and	
  workflow.	
  	
  Any	
  changes	
  identified	
  in	
  this	
  phase	
  will	
  be	
  
considered	
  based	
  on	
  the	
  scope	
  of	
  the	
  project.	
  

Since	
  this	
  is	
  a	
  new	
  workflow,	
  form,	
  and	
  document	
  type	
  it	
  is	
  likely	
  safe	
  to	
  implement	
  directly	
  into	
  Production;	
  
however,	
  should	
  Client	
  prefer,	
  RPI	
  will	
  first	
  implement	
  into	
  Client’s	
  Test	
  environment.	
  

Go	
  Live	
  
RPI	
  will	
  work	
  with	
  the	
  Client	
  team	
  to	
  identify	
  a	
  good	
  time	
  to	
  roll	
  the	
  project	
  out	
  to	
  production.	
  RPI	
  will	
  
provide	
  support	
  for	
  the	
  items	
  discussed	
  in	
  this	
  document	
  for	
  a	
  period	
  of	
  1	
  week	
  after	
  the	
  go-­‐live.	
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Project	
  Resources	
  

Resource	
   Detail	
  

RPI	
  Project	
  Manager	
  

The	
  Project	
  Manager	
  will	
  be	
  assigned	
  as	
  the	
  primary	
  point	
  of	
  
contact	
  and	
  to	
  manage	
  the	
  overall	
  engagement.	
  Meeting	
  
schedules,	
  meeting	
  minutes,	
  status	
  reports,	
  burn	
  reports,	
  and	
  
issue	
  tracking	
  will	
  be	
  produced	
  and	
  distributed	
  by	
  the	
  Project	
  
Manager.	
  	
  

RPI	
  Consultants	
  

All	
  RPI	
  Consultants	
  assigned	
  to	
  the	
  project	
  are	
  seasoned	
  with	
  
years	
  of	
  Perceptive	
  Content	
  experience.	
  They	
  bring	
  their	
  
solution	
  expertise	
  and	
  technical	
  ability	
  to	
  drive	
  the	
  design	
  and	
  
implementation	
  activities	
  needed	
  to	
  complete	
  the	
  project	
  in	
  a	
  
timely	
  manner.	
  	
  

RPI	
  Engagement	
  Manager	
  

The	
  Engagement	
  Manager	
  is	
  responsible	
  for	
  project	
  oversight	
  
and	
  ensuring	
  that	
  RPI	
  is	
  delivering	
  the	
  finest	
  and	
  most	
  
complete	
  solutions	
  to	
  our	
  Clients.	
  This	
  seasoned	
  individual	
  will	
  
serve	
  as	
  the	
  QA	
  and	
  escalation	
  point	
  for	
  the	
  Client	
  and	
  the	
  RPI	
  
team.	
  	
  

Client	
  Project	
  Manager	
  
The	
  Client	
  Project	
  Manager	
  is	
  the	
  corresponding	
  resource	
  to	
  
RPI’s	
  Project	
  Manager.	
  This	
  individual	
  will	
  be	
  the	
  primary	
  
contact	
  for	
  RPI	
  to	
  ensure	
  the	
  project’s	
  success.	
  	
  

Client	
  System	
  Administrator	
  

The	
  Client	
  System	
  Administrator	
  is	
  responsible	
  for	
  all	
  of	
  the	
  
technical	
  tasks	
  outside	
  of	
  RPI’s	
  control.	
  As	
  dictated	
  by	
  the	
  
Client,	
  this	
  can	
  include	
  all	
  work	
  related	
  to	
  the	
  production	
  
environments,	
  databases,	
  networking,	
  and/or	
  cutover	
  
activities.	
  This	
  individual	
  will	
  be	
  working	
  closely	
  with	
  the	
  RPI	
  
Consultants	
  throughout	
  the	
  course	
  of	
  the	
  engagement.	
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Assumptions	
  
1. RPI	
  will	
  not	
  be	
  performing	
  any	
  end-­‐user	
  training	
  for	
  this	
  engagement.	
  	
  They	
  will	
  work	
  with	
  the

Client’s	
  administrators	
  to	
  transfer	
  product	
  knowledge.
2. RPI	
  will	
  not	
  be	
  building	
  any	
  job-­‐aids	
  or	
  user	
  guides.
3. Any	
  services	
  not	
  explicitly	
  defined	
  in	
  this	
  Statement	
  of	
  Work	
  as	
  services	
  in	
  scope	
  will	
  be	
  considered

out	
  of	
  scope.
4. All	
  servers,	
  user	
  stations,	
  and	
  scan	
  stations	
  meet	
  the	
  technical	
  requirements	
  set	
  by	
  Lexmark	
  to	
  run

the	
  Perceptive	
  Content	
  7	
  product	
  suite	
  with	
  Forms	
  Server.
5. Client	
  owns	
  all	
  necessary	
  software	
  licenses	
  required.
6. Client	
  will	
  be	
  responsible	
  for	
  configuration	
  of	
  any	
  new	
  hardware	
  or	
  servers.
7. RPI	
  will	
  be	
  given	
  all	
  necessary	
  access	
  to	
  the	
  servers.	
  This	
  usually	
  means	
  VPN	
  and	
  RDP	
  access.	
  Should

the	
  Client	
  prefer	
  certain	
  items	
  to	
  be	
  done	
  via	
  screen	
  sharing	
  (e.g.	
  GoToMeeting,	
  WebEx,	
  or	
  Join.me)
additional	
  hours	
  may	
  be	
  required.

8. Approvals	
  will	
  be	
  done	
  via	
  the	
  “stamping”	
  of	
  an	
  annotation	
  and	
  routing	
  appropriately
9. All	
  rejected	
  items	
  will	
  be	
  processed	
  manually
10. Client	
  will	
  provide	
  validation	
  logic	
  and	
  SQL	
  queries
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About	
  RPI	
  

Background	
  
For	
  over	
  15	
  years,	
  RPI	
  has	
  been	
  helping	
  organizations	
  optimize	
  their	
  use	
  of	
  the	
  ImageNow	
  application	
  
including	
  advanced	
  Lawson	
  integrations.	
  Our	
  role	
  in	
  projects	
  includes	
  upgrades,	
  system	
  migration,	
  back	
  
scanning,	
  project	
  management,	
  installation,	
  configuration,	
  script	
  development,	
  security	
  design,	
  workflow	
  
design,	
  and	
  training.	
  We	
  bring	
  leadership,	
  experience,	
  and	
  best	
  practices	
  combined	
  with	
  hands-­‐on	
  
completion	
  of	
  tasks	
  to	
  get	
  the	
  job	
  done.	
  Our	
  team	
  is	
  made	
  up	
  of	
  dedicated,	
  passionate	
  professionals	
  that	
  will	
  
not	
  only	
  focus	
  on	
  your	
  business	
  objectives	
  and	
  project	
  goals,	
  but	
  will	
  also	
  ensure	
  the	
  highest	
  industry	
  
standards	
  are	
  met.	
  	
  	
  	
  

Our	
  system	
  implementation	
  approach	
  focuses	
  on	
  leveraging	
  the	
  system	
  as	
  a	
  tool	
  to	
  improve	
  and	
  automate	
  
business	
  processes.	
  Rather	
  than	
  delivering	
  a	
  “cookie-­‐cutter”	
  approach	
  to	
  the	
  implementation,	
  we	
  will	
  work	
  
with	
  your	
  team	
  to	
  create	
  the	
  optimal	
  software	
  configuration.	
  We	
  review	
  each	
  business	
  process	
  and	
  
recommend	
  best	
  practices	
  based	
  on	
  experiences	
  at	
  other	
  organizations.	
  	
  	
  

The	
  strength	
  of	
  RPI	
  is	
  the	
  depth	
  and	
  experience	
  of	
  our	
  design	
  and	
  implementation	
  resource	
  pool	
  not	
  only	
  in	
  
ImageNow	
  but	
  in	
  related	
  technologies	
  and	
  best	
  practices.	
  RPI	
  resources	
  can	
  support	
  services	
  above	
  and	
  
beyond	
  a	
  “standard”	
  ImageNow	
  implementation	
  in	
  several	
  ways,	
  including:	
  	
  

• Business	
  process	
  optimization,	
  redesign	
  and	
  change	
  management.	
  RPI	
  is	
  recognized	
  for	
  its	
  thought
leadership	
  in	
  process	
  improvement	
  and	
  automation	
  in	
  the	
  content	
  management	
  and	
  process
automation	
  industry.

• Custom	
  on-­‐site	
  training	
  for	
  super	
  users	
  that	
  leaves	
  them	
  feeling	
  strong	
  and	
  that	
  they	
  have	
  the	
  tools
they	
  need	
  to	
  carry	
  the	
  knowledge	
  to	
  the	
  end-­‐users.

RPI	
  will	
  provide	
  leadership	
  to	
  help	
  ensure	
  a	
  successful	
  implementation	
  and	
  that	
  the	
  timeline	
  is	
  met;	
  however,	
  
we	
  will	
  not	
  force	
  a	
  timeline	
  that	
  is	
  not	
  optimal	
  based	
  on	
  other	
  activities	
  and	
  availability	
  of	
  other	
  resources.	
  
RPI	
  will	
  modify	
  our	
  approach	
  and	
  resource	
  mix	
  to	
  meet	
  the	
  best	
  schedule	
  for	
  your	
  team.	
  

Since	
  the	
  founding	
  of	
  RPI	
  in	
  1999,	
  RPI	
  has	
  established	
  an	
  excellent	
  reputation	
  for	
  our	
  approach	
  to	
  consulting,	
  
a	
  low	
  overhead	
  model	
  designed	
  to	
  achieve	
  the	
  maximum	
  results	
  for	
  a	
  minimal	
  cost.	
  We	
  have	
  been	
  helping	
  
organizations	
  design,	
  implement,	
  optimize	
  and	
  administer	
  their	
  ImageNow	
  solutions	
  for	
  over	
  13	
  years.	
  This	
  
makes	
  RPI	
  the	
  only	
  firm	
  with	
  over	
  a	
  decade	
  of	
  ImageNow	
  consulting	
  experience	
  in	
  the	
  country	
  outside	
  of	
  
Perceptive	
  Software.	
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RPI	
  Consulting	
  Principles	
  
1. Focus	
  on	
  business	
  operations	
  and	
  objectives	
  –	
  The	
  primary	
  goal	
  of	
  imaging	
  systems	
  should	
  be	
  to

automate	
  and	
  streamline	
  business	
  processes,	
  increasing	
  controls	
  and	
  visibility	
  of	
  data	
  while	
  also	
  reducing
the	
  time	
  required	
  to	
  complete	
  tasks.	
  RPI	
  uses	
  technology	
  as	
  a	
  tool,	
  but	
  always	
  remains	
  focused	
  on	
  the
entire	
  process.	
  Business	
  objectives	
  will	
  be	
  documented	
  at	
  the	
  beginning	
  of	
  the	
  project	
  and	
  all	
  tasks	
  will
be	
  completed	
  with	
  those	
  objectives	
  in	
  mind.	
  When	
  testing	
  and/or	
  training	
  are	
  required,	
  all	
  testing	
  and
training	
  will	
  be	
  process-­‐based,	
  demonstrating	
  how	
  each	
  process	
  will	
  be	
  completed	
  in	
  the	
  future	
  state.

2. Do	
  it	
  Right	
  the	
  First	
  Time	
  –	
  RPI	
  is	
  able	
  to	
  avoid	
  unnecessary	
  re-­‐work	
  and	
  ensure	
  a	
  successful	
  outcome
from	
  day	
  one	
  by	
  doing	
  it	
  right	
  from	
  the	
  beginning.	
  We	
  accomplish	
  this	
  through	
  informed	
  design	
  sessions
combining	
  understanding	
  of	
  your	
  business	
  processes	
  with	
  best	
  practices	
  and	
  experience	
  at	
  other
organizations.

3. Deliver	
  Value	
  with	
  Every	
  Hour	
  –	
  Our	
  consultants	
  make	
  every	
  hour	
  they	
  spend	
  on	
  the	
  project	
  count	
  to
deliver	
  the	
  best	
  possible	
  value	
  for	
  our	
  client’s	
  investment.	
  Our	
  consultants	
  will	
  be	
  on-­‐site	
  when	
  it	
  is	
  of
value,	
  such	
  as	
  during	
  testing,	
  design	
  sessions,	
  and	
  training.	
  We	
  will	
  complete	
  work	
  off-­‐site	
  where	
  there	
  is
no	
  value	
  to	
  being	
  on-­‐site,	
  such	
  as	
  with	
  system	
  configuration	
  and	
  data	
  cleansing.	
  This	
  allows	
  us	
  to
minimize	
  travel	
  costs	
  and	
  complete	
  projects	
  more	
  rapidly.	
  Rather	
  than	
  “park”	
  consultants	
  on-­‐site	
  waiting
for	
  the	
  next	
  task	
  to	
  start,	
  RPI	
  will	
  tailor	
  our	
  schedule	
  to	
  the	
  changing	
  needs	
  of	
  the	
  project,	
  scaling	
  up	
  and
down	
  as	
  project	
  phases	
  and	
  schedule	
  require.	
  This	
  allows	
  us	
  to	
  complete	
  the	
  project	
  in	
  fewer	
  hours	
  and
prevent	
  a	
  burden	
  on	
  your	
  resources.

4. Build	
  Strong	
  Internal	
  Resources	
  –	
  From	
  the	
  beginning	
  of	
  the	
  project,	
  RPI	
  will	
  make	
  a	
  point	
  of	
  transitioning
knowledge	
  to	
  internal	
  staff	
  to	
  ensure	
  that	
  your	
  staff	
  are	
  able	
  to	
  maintain	
  the	
  recommended	
  changes
after	
  the	
  project	
  is	
  over	
  without	
  outside	
  assistance.	
  Effective	
  documentation	
  will	
  be	
  provided	
  for	
  all
functions.	
  When	
  RPI	
  leaves	
  at	
  the	
  end	
  of	
  the	
  project,	
  your	
  staff	
  will	
  be	
  able	
  to	
  maintain	
  the	
  day	
  to	
  day
operations	
  and	
  troubleshoot	
  common	
  issues.

5. Put	
  The	
  Client	
  First	
  –	
  RPI	
  strives	
  to	
  maintain	
  timelines	
  as	
  set	
  forth	
  at	
  the	
  beginning	
  of	
  projects	
  but
understands	
  that	
  clients	
  have	
  an	
  organization	
  to	
  run	
  and	
  core	
  business	
  comes	
  first.	
  RPI	
  is	
  able	
  to	
  assist
our	
  clients	
  by	
  playing	
  interim	
  roles	
  where	
  needed	
  or	
  taking	
  on	
  more	
  of	
  the	
  workload.	
  When	
  a	
  client
needs	
  to	
  push	
  a	
  timeline	
  back,	
  however,	
  our	
  agile	
  approach	
  allows	
  RPI	
  to	
  be	
  flexible	
  and	
  temporarily
allocate	
  resources	
  to	
  other	
  projects	
  if	
  needed.
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Commitment	
  to	
  Client	
  Satisfaction	
  
At	
  RPI,	
  we	
  seek	
  to	
  form	
  true	
  partnerships	
  with	
  our	
  clients.	
  We	
  stand	
  behind	
  our	
  consulting	
  services	
  and	
  
commit	
  ourselves	
  to	
  the	
  highest	
  ethical	
  and	
  professional	
  standards.	
  If	
  we	
  cannot	
  do	
  a	
  job	
  the	
  right	
  way,	
  we	
  
will	
  not	
  do	
  it	
  at	
  all.	
  Our	
  "Focus	
  on	
  Results"	
  methodology	
  assures	
  confidence	
  in	
  the	
  implementation	
  process	
  by	
  
maximizing	
  client	
  participation	
  and	
  ownership.	
  We	
  solve	
  specific	
  business	
  problems	
  through	
  strategic	
  
intervention	
  when	
  and	
  where	
  it’s	
  needed,	
  without	
  requiring	
  long-­‐term	
  commitments	
  from	
  our	
  clients.	
  	
  	
  	
  

We	
  partner	
  with	
  our	
  clients,	
  invest	
  in	
  their	
  goals,	
  build	
  personal	
  relationships,	
  and	
  help	
  position	
  them	
  for	
  
maximum	
  success.	
  We	
  strive	
  to	
  create	
  the	
  opportunity	
  for	
  innovation,	
  creativity,	
  and	
  productivity	
  within	
  our	
  
clients’	
  business	
  operations.	
  Our	
  culture	
  of	
  delivering	
  on-­‐time,	
  on-­‐budget,	
  and	
  high-­‐quality	
  implementations	
  
has	
  resulted	
  in	
  a	
  customer	
  satisfaction	
  rating	
  of	
  95%	
  and	
  an	
  RPI	
  staff	
  turnover	
  rate	
  of	
  less	
  than	
  5%.	
  

RPI	
  Consultants	
  is	
  justifiably	
  proud	
  of	
  its	
  relationships	
  with	
  its	
  clients	
  –	
  many	
  of	
  them	
  longstanding.	
  RPI	
  
retains	
  a	
  close	
  working	
  relationship	
  with	
  its	
  clients	
  and	
  is	
  commonly	
  called	
  back	
  for	
  upgrade	
  assistance,	
  new	
  
module	
  implementations,	
  and	
  new	
  employee	
  training.	
  	
  	
  	
  

As	
  a	
  consulting	
  partner,	
  we’re	
  on	
  your	
  side.	
  We	
  listen	
  carefully.	
  We’re	
  focused	
  on	
  your	
  long-­‐term	
  business	
  
goals	
  and	
  approach	
  problems	
  from	
  a	
  business	
  process	
  angle,	
  not	
  a	
  sales	
  perspective.	
  We	
  pride	
  ourselves	
  in	
  
providing	
  clients	
  the	
  most	
  “bang	
  for	
  the	
  buck.”	
  We’re	
  up	
  to	
  a	
  challenge	
  but	
  will	
  always	
  be	
  realistic	
  about	
  
what	
  is	
  feasible.	
  We’re	
  easy	
  to	
  work	
  with	
  and	
  can	
  quickly	
  staff	
  up	
  and	
  down	
  as	
  project	
  needs	
  change.	
  Our	
  
refreshing	
  approach	
  delivers	
  results	
  on	
  time,	
  under	
  budget,	
  and	
  right	
  the	
  first	
  time.	
  	
  	
  	
  

RPI	
  understands	
  the	
  complex	
  challenges	
  of	
  implementing	
  enterprise	
  software.	
  We	
  understand	
  that	
  business	
  
processes	
  must	
  be	
  optimized	
  for	
  efficiency	
  within	
  a	
  context	
  of	
  complex	
  requirements	
  and	
  constraints.	
  We	
  
also	
  recognize	
  that	
  the	
  day	
  to	
  day	
  business	
  must	
  go	
  on	
  uninterrupted	
  even	
  as	
  critical	
  business	
  processes	
  
evolve,	
  and	
  that	
  these	
  circumstances	
  require	
  that	
  every	
  software	
  and	
  process	
  change	
  must	
  be	
  flawlessly	
  
designed,	
  tested	
  thoroughly,	
  and	
  communicated	
  to	
  each	
  impacted	
  staff	
  member	
  in	
  a	
  timely	
  and	
  efficient	
  
manner.	
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Level	
  of	
  Effort	
  and	
  Cost	
  
Based	
  upon	
  our	
  current	
  understandings	
  and	
  responsibilities,	
  we	
  estimate	
  the	
  project	
  can	
  be	
  completed	
  in	
  
time	
  and	
  cost	
  allotted	
  below.	
  	
  

RPI	
  will	
  charge	
  for	
  consultant	
  time	
  at	
  $175	
  per	
  hour,	
  for	
  a	
  total	
  estimate	
  of	
  $22,400	
  in	
  consulting	
  fees	
  

RPI	
  only	
  charges	
  for	
  actual	
  hours	
  worked.	
  

No	
  travel	
  is	
  required	
  for	
  this	
  project.	
  Should	
  the	
  Client	
  prefer	
  RPI	
  to	
  perform	
  design	
  work	
  on-­‐site,	
  RPI	
  will	
  
charge	
  all	
  reasonable	
  out-­‐of-­‐pocket	
  expenses.	
  Out-­‐of-­‐pocket	
  expenses	
  include	
  such	
  items	
  as	
  travel,	
  lodging,	
  
airport	
  parking,	
  and/or	
  mileage	
  at	
  the	
  rate	
  published	
  by	
  the	
  IRS.	
  All	
  expenses	
  shall	
  be	
  reimbursed	
  for	
  actual	
  
out-­‐of-­‐pocket	
  amounts,	
  with	
  the	
  exception	
  of	
  meals.	
  Meals	
  shall	
  be	
  reimbursed	
  based	
  on	
  current	
  GSA	
  
standard	
  per	
  diem	
  rates.	
  

RPI	
  invoices	
  are	
  submitted	
  semi-­‐monthly	
  and	
  due	
  within	
  thirty	
  days	
  of	
  receipt.	
  RPI	
  will	
  be	
  due	
  a	
  1.5%	
  finance	
  
charge	
  for	
  invoices	
  not	
  paid	
  within	
  thirty	
  days	
  of	
  receipt.	
  

Additional	
  Optional	
  Automation	
  

Should	
  Client	
  desire,	
  RPI	
  will	
  develop	
  and	
  implement	
  the	
  above	
  optional	
  iScripts.	
  These	
  iScripts	
  would	
  have	
  
an	
  additional	
  estimated	
  cost	
  of	
  $4,550.	
  	
  Client	
  may	
  communicate	
  Client’s	
  desire	
  for	
  RPI	
  to	
  implement	
  this	
  
portion	
  by	
  including	
  them	
  on	
  a	
  PO	
  or	
  an	
  e-­‐mail	
  approval.	
  

Task	
   Hours	
  

eForm,	
  Workflow,	
  Security,	
  Document	
  Properties	
  Design	
   32	
  

eForm	
  Initial	
  Build	
   28	
  

Data	
  Validation	
  iScript	
  (SQL	
  Query	
  +	
  Logic)	
  via	
  Validation	
  Button	
  on	
  Form	
   36	
  

Approval	
  Workflow,	
  Security,	
  Properties	
  Implementation	
   24	
  

UAT	
  /	
  Go-­‐Live	
  Support	
   8	
  

Total	
   128	
  Hours	
  

Task	
   Hours	
  

CSV	
  Export	
  for	
  Post	
  to	
  Colleague	
   14	
  

Scheduled	
  iScript	
  to	
  Pull	
  Data	
  from	
  Colleague	
   12	
  

Total	
   26	
  Hours	
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Acceptance	
  and	
  Signatures	
  
RPI	
  Consultants	
  is	
  excited	
  to	
  be	
  afforded	
  this	
  opportunity	
  to	
  present	
  this	
  proposal	
  to	
  Rancho	
  Santiago	
  
Community	
  College	
  District.	
  Should	
  you	
  have	
  any	
  questions,	
  or	
  desire	
  additional	
  information,	
  please	
  feel	
  free	
  
to	
  contact	
  Geoff	
  Lilienfeld	
  at	
  (816)	
  806-­‐2289.	
  

IN	
  WITNESS	
  WHEREOF,	
  the	
  parties	
  hereto	
  each	
  acting	
  with	
  proper	
  authority	
  have	
  executed	
  this	
  Statement	
  of	
  
Work.	
  By	
  signing	
  below,	
  Client	
  hereby	
  acknowledges	
  and	
  agrees	
  to	
  the	
  work	
  required	
  as	
  documented	
  herein	
  
and	
  to	
  the	
  payment	
  of	
  the	
  fees	
  required	
  herein.	
  	
  	
  

CLIENT	
   RPI	
  CONSULTANTS,	
  LLC	
  

Signature:	
  _____________________________	
   Signature:	
  ____________________________	
  

Name:	
  ____Peter J. Hardash_______________	
   Name:	
  ________________________________	
  

Title:	
  _Vice Chancellor, Business Operations/Fiscal Svcs	
   Title:	
  ________________________________	
  

Date:	
  ____/____/____	
   Date:	
  ____/____/____	
  

Contact/Address	
  for	
  Project	
  Invoices	
  

Name:	
  __Adam O'Connor__________________	
   Email:	
  ___oconnor_adam@rsccd.edu_________	
  

Address:	
  _2323 N. Broadway_______________	
    Please	
  check	
  for	
  invoicing	
  via	
  email.

___Santa Ana, CA  92706_______________	
   PO#	
  or	
  other	
  special	
  instructions:	
  __________________	
  

_______________________________________	
   ______________________________________________	
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NO. _______ 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

DISTRICT OFFICE - BUSINESS OPERATIONS/FISCAL SERVICES 

To: Board of Trustees Date:  October 10, 2016 

Re: Approval of Agreement with Lentz Morrissey Architects, Inc. for On-Call 
Architectural Design Services for Various Projects District-wide  

Action:  Request for Approval 

BACKGROUND: 
This is a new agreement for on-call architectural design services for various facility 
improvement projects throughout the District. In order for the District to be able to timely 
evaluate and assess scope of work that is urgent due to fire life safety or other imminent 
investigations that are required, District staff is in need of having assistance from a licensed 
architect.  The District has had to undertake and address a variety of projects, campus requests, 
and requests from other entities which requires District staff to evaluate, investigate and develop 
project scope of work in a proper manner to determine the necessary requirements should the 
project proceed.  In order to streamline the planning and design process, the District has 
previously utilized architectural firms on an on-call basis and is in need of adding additional on-
call contracts.  

ANALYSIS: 
A Request for Qualifications (RFQ) #1314-03 and #1414-03.01 for Architectural and 
Engineering services was released and advertised in August 2013 and April 2015. Sixty firms 
responded to the RFQs. A panel of six committee members convened in October 2013, July 2015 
and August 2015 to review the qualifications.  A total of twenty-one firms were deemed 
qualified for the short list.    

A panel convened on July 28, 2016 and reviewed all the statements of qualifications for 
recommendation of an additional on-call architectural design services consultant. A solicitation 
was sent to three pre-qualified architectural firms, HMC Architects (Ontario), Steinberg 
Architects (Los Angeles) and Lentz Morrissey Architects, Inc. (Santa Ana). A selection 
committee convened on September 22, 2016 and the committee recommends Lentz Morrissey 
Architects, Inc. by consensus based upon a thorough review and the culmination of their RFQ 
response, experience, team members, availability, reference checks, and hourly rates.  It is 
recommended that the District enter into an agreement with Lentz Morrissey Architects, Inc. for 
architectural design services in order for the District to respond quickly on an as-needed basis for 
design assistance on various projects. 

The services covered by this agreement shall commence October 11, 2016 and end December 31, 
2019. The contract is a not-to-exceed fee of $82,500. 

This project is funded by Capital Outlay Funds. 

4.7
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RECOMMENDATION: 
It is recommended that the Board of Trustees approve the contract with Lentz Morrissey 
Architects, Inc. for On-Call Architectural Design Services for Various Projects District-wide as 
presented. 

Fiscal Impact:  $82,500 Board Date:  October 10, 2016 

Prepared by: Carri M. Matsumoto, Assistant Vice Chancellor, Facility Planning & 
District Construction and Support Services 

Submitted by:   Peter J. Hardash, Vice Chancellor, Business Operations/Fiscal Services 

Recommended by:   Raúl Rodríguez, Ph.D., Chancellor 
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Agreement Summary No. Amount Reimbursables Start End

Original Contract Amount 82,500.00$  10/11/2016 12/31/2019

82,500.00$  

82,500.00$  Total Proposed Amount:

Total Agreement Amount

On-Call Architectural Design Consulting Services

Consultants: Lentz Morrissey Architects

Site: District-wide

12/31/2019

AGREEMENT No: 0212.00/DESCRIPTION:

Contract End Date: 

Board Agreement Summary

Type of Service: Architectural Design Services

Duration

Board Date: 10/10/16

Project: Various Facility Improvement projects
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NO. _______ 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

DISTRICT OFFICE - BUSINESS OPERATIONS/FISCAL SERVICES 

To: Board of Trustees Date:  October 10, 2016 

Re: Ratification of Award of Bid #1301 for Storm Water Improvements at SAC Orange 
County Sheriff’s Regional Training Academy

Action:  Request for Ratification 

BACKGROUND: 
The District has undertaken a storm water improvement maintenance repair project to assist the Santa 
Ana College and Orange County Sheriff’s Regional Training Academy in response to a City of Tustin 
inspection of the storm water system. As a result of the inspection, the storm water system at the 
undeveloped property adjacent the parking lot requires repairs and improvements to comply with the 
existing water quality management plan and city storm water runoff requirements.  As part of the erosion 
control measures, a four-inch layer of pervious gravel base will be installed on the undeveloped property 
to provide stabilization to reduce water runoff.  

ANALYSIS: 
In accordance with the California Uniform Public Construction Cost Accounting Act, Bid #1301 for 
Storm Water Improvements at Orange County Sheriff’s Regional Training Academy was advertised on 
August 26, 2016, and a Notice Calling for Bids was sent to one hundred two (102) contractors from the 
District’s qualified contractors list on August 26, 2016. 

A mandatory job walk was conducted on September 8, 2016.  Bids were opened on September 20, 2016, 
as noted on the attached bid result form. The District received five (5) bids for the project. Kana 
Subsurface Engineering (Riverside) submitted the lowest responsive bid in the amount of $95,317.48. 
District staff conducted a due diligence review to ensure compliance with license requirements. After 
review of the bids received, the District recommends approval of award of Bid #1301 to Kana Subsurface 
Engineering. The Vice Chancellor of Business Operations/Fiscal Services has authorized the award of the 
contract, under the authority of CUPCCAA, to Kana Subsurface Engineering. 

The construction is anticipated to start on October 21, 2016, with an estimated construction duration of 
forty five (45) days.  

The project is funded by Capital Outlay Funds. 
RECOMMENDATION: 

It is recommended that the Board ratify the award of Bid #1301 for Storm Water Improvements at SAC 
Orange County Sheriff’s Regional Training Academy as presented. 

Fiscal Impact:   $95,317.48 Board Date:   October 10, 2016 

Prepared by:   Carri M. Matsumoto, Assistant Vice Chancellor, Facility Planning,
District Construction and Support Services 

Submitted by:   Peter J. Hardash, Vice Chancellor, Business Operations/Fiscal Services 

Recommended by:   Raúl Rodriguez, Ph.D, Chancellor 
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Facility Planning 
2323 North Broadway, Rm 112 
Santa Ana, CA 92706-1640 

BID RESULTS 
BID #1301 
Addendum Issued: 1 

PROJECT: Storm Water Improvements  
at Orange County Sheriff’s Regional Training Academy 

DUE DATE: At 10:00 A.M. 
September 20, 2016 

BIDDER TOTAL BASE BID AMOUNT 

Kana Subsurface Engineering 
12620 Magnolia Avenue 
Riverside, CA 92503 

$95,317.48 

STL Landscape, Incorporated 
8122 Compton Avenue 
Los Angeles, CA 90001 

$128,000.00 

GCI Construction, Incorporated 
1031 Calle Recodo, Suite D 
San Clemente, CA 92673 

$128,890.44 

Humphrey Constructors 
21314 Hideout Drive 
Diamond Bar, CA 91765 

$132,700.00 

Bali Construction, Incorporated 
9852 East Joe Vargas Way 
South El Monte, CA 91733 

$209,227.00 

5 TOTAL BIDDERS 
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NO. _______ 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

DISTRICT OFFICE - BUSINESS OPERATIONS/FISCAL SERVICES 

To: Board of Trustees Date:  October 10, 2016  

Re: Accept the Completion of Bid #1291 for Building G (Gym & Fitness Center) 
Aquatics Bleachers at Santiago Canyon College  and Approve a Recording of a 
Notice of Completion 

Action:  Request for Acceptance and Approval 

BACKGROUND: 

On June 13, 2016, the Board of Trustees approved a contract with Herk Edwards, Inc. for Bid 
#1291 for Building G (Gym & Fitness Center) Aquatics Bleachers at Santiago Canyon College. The 
project was completed on September 30, 2016.  

ANALYSIS: 

The Project was completed on September 30, 2016. The District, upon approval by the Board of 
Trustees may record a Notice of Completion with the office of The Orange County Clerk-
Recorder, as outlined under California Civil Code §9204.   Total cost of the project was $28,690. 

This project was funded by Measure E. 

RECOMMENDATION: 

It is recommended that the Board of Trustees Accept the Project as Complete and Approve the 
Filing of a Notice of Completion with the County as presented. 

Fiscal Impact:   N/A Board Date: October 10, 2016  

Prepared by:   Carri M. Matsumoto, Assistant Vice Chancellor, Facility Planning,  
District Construction and Support Services 

Submitted by:   Peter J. Hardash, Vice Chancellor, Business Operations/Fiscal Services 

Recommended by:   Raúl Rodríguez, Ph.D., Chancellor 
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RECORDING REQUESTED BY: 
Rancho Santiago Comm. College District 
2323 N. Broadway 
Santa Ana, CA  92706-1640 

AND WHEN RECORDED MAIL TO: 

Carri Matsumoto 
Rancho Santiago Community College District 
2323 N. Broadway 
Santa Ana, CA  92706-1640

NO FEES CHARGED PER GOVERNMENT CODE §6103 

THIS SPACE FOR RECORDER'S USE ONLY 
RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

2323 N. Broadway 
Santa Ana, CA  92706-1640 

NOTICE OF COMPLETION 
__________________________________________________________________________________________ 
Notice is hereby given, pursuant to the provisions of Section §9204 of the Civil Code of the State of California, that the 
Rancho Santiago Community College District of Orange County, California, as owner of the property known as 
Santiago Canyon College, located at 8045 E. Chapman Avenue, Orange, California, caused improvements to be made to 
the property to with:  Bid #1291 Building G Aquatics Bleachers, the contract for the doing of which was heretofore entered 
into on the 13th day of June, 2016, which contract was made with Herk Edwards, Inc.  PO 16-0041953 as contractor; that 
said improvements were completed on the 30th day of September, 2016 and accepted by formal action of the governing 
Board of said District on the 10th day of October, 2016; that title to said property is vested in the Rancho Santiago Com-
munity College District of Orange County, California; that the surety for the above named contractor is Philadelphia In-
demnity Insurance Company. 

I, the undersigned, say: I am the Vice Chancellor of Rancho Santiago Community College District the declarant of the 
foregoing notice of completion; I have read said notice of completion and know the contents thereof; the same is true of my 
own knowledge.  I declare under penalty of perjury that the foregoing is true and correct. 

Executed on ________________________, 2016 at Santa Ana, California. 

Rancho Santiago Community College District of Orange County, California 

by________________________________________________ 
Peter J. Hardash, Vice Chancellor 
Rancho Santiago Community College District 

State of California 
County of Orange 

On ___________________________________ before me, _______________________________________, Notary Public, 
personally appeared ______________________________________________who proved to me on the basis of satisfactory 
evidence to be the person(s) whose name(s) is/are subscribed to the within instrument and acknowledged to me that 
he/she/they executed the same in his/her/their authorized capacity(ies), and that by his/her/their signature(s) on the instru-
ment the person(s), or the entity upon behalf of which the person(s) acted, executed the instrument. 

I certify under PENALTY OF PERJURY under the laws of the State of California that the foregoing paragraph is true and 
correct. 

WITNESS my hand and official seal. 

Signature ___________________________________ (Seal) 
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No._____ 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

Board Meeting:  October 10, 2016 

INDEPENDENT CONTRACTORS   

2 Degree Shift 

Attachment A – Independent Contractor Agreement 

Attachment B – Scope of Work 

Attachment C - Biography 

Service:  To provide training for the Career Technical 

Education (CTE) Data Unlocked Initiative to include 

support to facilitate capacity development and project 

implementation related to initiative for Cerro Coso 

College, Merced College, Porterville College, West 

Hills College-Coalinga & West Hills College-

Lemore.   

Date(s) of Service: October 11, 2016 through June 30, 

2017  

Fee:  Estimated at $17,400 

Requested by:  Sarah Santoyo/Enrique Perez 

Funded by:  Resource Development - DO

12-2220-679000-53345-5100
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INDEPENDENT CONTRACTOR AGREEMENT 

THIS AGREEMENT, made and entered into this 11th of October, 2016 by and between 

2 Degree Shift herein after referred to as INDEPENDENT CONTRACTOR and the RANCHO 

SANTIAGO COMMUNITY COLLEGE DISTRICT, hereafter referred to as DISTRICT. 

WHEREAS the DISTRICT is authorized by Section 53060 of the California Government Code 

to contract with and employ an INDEPENDENT CONTRACTOR specially trained to perform 

special services; and  

WHEREAS the DISTRICT and INDEPENDENT CONTRACTOR mutually agree that the 

INDEPENDENT CONTRACTOR is specially qualified for and shall provide special services 

to the DISTRICT that no employee of the DISTRICT is qualified to perform and shall provide 

the following specific services:  

TO PROVIDE TRAINING FOR THE CAREER TECHNICAL EDUCATION (CTE) 

DATA UNLOCKED INITIATIVE TO INCLUDE SUPPORT TO FACILITATE 

CAPACITY DEVELOPMENT AND PROJECT IMPLEMENTATION RELATED TO 

INITIATIVE FOR CERRO COSO COLLEGE, MERCED COLLEGE, PORTERVILLE 

COLLEGE, WEST HILLS COLLEGE, COALINGA & WEST HILLS COLLEGE, 

LEMORE 

WHEREAS the Governing Board has determined that the INDEPENDENT CONTRACTOR is 

specially trained and experienced and competent to perform the special services required, and 

WHEREAS the DISTRICT under the terms of this agreement hereby agrees to pay the 

INDEPENDENT CONTRACTOR for services at Seventeen Thousand Four Hundred 

Dollars & No Cents ($17,400.00).  

The contracted services are to commenced on or about October 11, 2016 and completed on or 

about, but not later than June 30, 2017. 

WHEREAS the INDEPENDENT CONTRACTOR in the performance of this agreement shall 

be and act as an INDEPENDENT CONTRACTOR providing the necessary tools and 

equipment and provide the Board of Trustees a final finished report and/or product within the 

prescribed time allocated, and  

WHEREAS the INDEPENDENT CONTRACTOR shall assume all other expenses incurred in 

connection with the performance of this contract and the DISTRICT shall not be responsible for 

payment of any other expenses.  The fees specified, unless otherwise indicated and agreed to, 

shall be the only obligation of the DISTRICT.  While engaged in carrying out and complying 

with any of the terms and conditions of this agreement, the INDEPENDENT CONTRACTOR 

is not an officer, agent or employee of the DISTRICT, and 

WHEREAS the INDEPENDENT CONTRACTOR shall provide worker’s compensation 

insurance or self-insure services, and 
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WHEREAS the INDEPENDENT CONTRACTOR shall indemnify and hold harmless the 

DISTRICT, its officers, agents, and employees from every claim or demand made, and every 

liability, loss, damages, or expense, of any nature whatsoever, which may be incurred by reason 

of:  

a) Contractor agrees to defend, indemnify, and hold harmless the Rancho Santiago

Community District (District), its officers, agents, employees, and volunteers from

all loss, cost, and expense arising out of any liability or claim of liability for personal

injury, bodily injury to persons, contractual liability and damage to property

sustained or claimed to have been sustained arising of activities of the Contractor, its

subcontractors, or those of any of its officers, agents, or employees or volunteers,

whether such act is authorized by this Agreement or not; and Contractor shall pay

for any and all damage to the property of the District, or loss or theft of such

property, done or caused by such persons.  District assumes no responsibility

whatsoever for any property placed on the premises.  Contractor further agrees to

waive all rights of subrogation against the District.  The provisions of the Article do

not apply to any damage or losses caused by the negligence of the District or any of

its agents or employees.

WHEREAS the DISTRICT may at any time, with or without reason, terminate this 

AGREEMENT in whole or in part and compensate INDEPENDENT CONTRACTOR only for 

services satisfactorily rendered to the date of termination.  Written notice by DISTRICT shall 

be sufficient to stop further performance of services by INDEPENDENT CONTRACTOR and 

shall specify the date of termination. 

WHEREAS the parties to this agreement, under penalty of perjury, certify that all of the above 

items are to the best of their knowledge true and correct statements. 

IN WITNESS where of, said parties have executed this agreement as of the date first written 

above. 

 INDEPENDENT CONTRACTOR RANCHO SANTIAGO 

COMMUNITY COLLEGE DISTRICT 

_____________________________________ By ____________________________ 

Signature 

_____________________________________         Peter J. Hardash_________________ 

Printed Name         Printed Name 

________________________________________________________ Vice Chancellor of Business 

Title Operations/Fiscal Services

        Title 

______________________________________  ___________________ 

Address                                               City/State        Date 

________________  

Date 
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No._____ 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

Board Meeting:  October 10, 2016 

INDEPENDENT CONTRACTORS   

Arineh Arzoumanian 

Attachment A – Independent Contractor Agreement 

Attachment B – Scope of Work 

Attachment C - Biography 

Service:  To provide training for the Career Technical 

Educational (CTE) Data Unlocked Initiative to 

include support to facilitate capacity development and 

project implementation related to initiative for Citrus 

College, El Camino College, Glendale Community 

College, Irvine Valley College, LA City College & 

Long beach City College 

Date(s) of Service: October 11, 2016 through June 30, 

2017  

Fee:  Estimated at $17,800 

Requested by:  Sarah Santoyo/Enrique Perez 

Funded by:  Resource Development - DO

12-2220-679000-53345-5100
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INDEPENDENT CONTRACTOR AGREEMENT 

THIS AGREEMENT, made and entered into this 11th of October, 2016 by and between 

Arineh Arzoumanian herein after referred to as INDEPENDENT CONTRACTOR and the 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT, hereafter referred to as 

DISTRICT. 

WHEREAS the DISTRICT is authorized by Section 53060 of the California Government Code 

to contract with and employ an INDEPENDENT CONTRACTOR specially trained to perform 

special services; and  

WHEREAS the DISTRICT and INDEPENDENT CONTRACTOR mutually agree that the 

INDEPENDENT CONTRACTOR is specially qualified for and shall provide special services 

to the DISTRICT that no employee of the DISTRICT is qualified to perform and shall provide 

the following specific services:  

TO PROVIDE TRAINING FOR THE CAREER TECHNICAL EDUCATIONAL (CTE) 

DATA UNLOCKED INITIATIVE TO INCLUDE SUPPORT TO FACILITATE 

CAPACITY DEVELOPMENT AND PROJECT IMPLEMENTATION RELATED TO 

INITIATIVE FOR CITRUS COLLEGE, EL CAMINO COLLEGE, GLENDALE 

COMMUNITY COLLEGE, IRVINE VALLEY COLLEGE, LA CITY COLLEGE & 

LONG BEACH CITY COLLEGE 

WHEREAS the Governing Board has determined that the INDEPENDENT CONTRACTOR is 

specially trained and experienced and competent to perform the special services required, and 

WHEREAS the DISTRICT under the terms of this agreement hereby agrees to pay the 

INDEPENDENT CONTRACTOR for services at Seventeen Thousand Eight Hundred 

Dollars & No Cents ($17,800.00).  

The contracted services are to commenced on or about October 11, 2016 and completed on or 

about, but not later than June 30, 2017. 

WHEREAS the INDEPENDENT CONTRACTOR in the performance of this agreement shall 

be and act as an INDEPENDENT CONTRACTOR providing the necessary tools and 

equipment and provide the Board of Trustees a final finished report and/or product within the 

prescribed time allocated, and  

WHEREAS the INDEPENDENT CONTRACTOR shall assume all other expenses incurred in 

connection with the performance of this contract and the DISTRICT shall not be responsible for 

payment of any other expenses.  The fees specified, unless otherwise indicated and agreed to, 

shall be the only obligation of the DISTRICT.  While engaged in carrying out and complying 

with any of the terms and conditions of this agreement, the INDEPENDENT CONTRACTOR 

is not an officer, agent or employee of the DISTRICT, and 

WHEREAS the INDEPENDENT CONTRACTOR shall provide worker’s compensation 

insurance or self-insure services, and 
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WHEREAS the INDEPENDENT CONTRACTOR shall indemnify and hold harmless the 

DISTRICT, its officers, agents, and employees from every claim or demand made, and every 

liability, loss, damages, or expense, of any nature whatsoever, which may be incurred by reason 

of:  

a) Contractor agrees to defend, indemnify, and hold harmless the Rancho Santiago

Community District (District), its officers, agents, employees, and volunteers from

all loss, cost, and expense arising out of any liability or claim of liability for personal

injury, bodily injury to persons, contractual liability and damage to property

sustained or claimed to have been sustained arising of activities of the Contractor, its

subcontractors, or those of any of its officers, agents, or employees or volunteers,

whether such act is authorized by this Agreement or not; and Contractor shall pay

for any and all damage to the property of the District, or loss or theft of such

property, done or caused by such persons.  District assumes no responsibility

whatsoever for any property placed on the premises.  Contractor further agrees to

waive all rights of subrogation against the District.  The provisions of the Article do

not apply to any damage or losses caused by the negligence of the District or any of

its agents or employees.

WHEREAS the DISTRICT may at any time, with or without reason, terminate this 

AGREEMENT in whole or in part and compensate INDEPENDENT CONTRACTOR only for 

services satisfactorily rendered to the date of termination.  Written notice by DISTRICT shall 

be sufficient to stop further performance of services by INDEPENDENT CONTRACTOR and 

shall specify the date of termination. 

WHEREAS the parties to this agreement, under penalty of perjury, certify that all of the above 

items are to the best of their knowledge true and correct statements. 

IN WITNESS where of, said parties have executed this agreement as of the date first written 

above. 

 INDEPENDENT CONTRACTOR RANCHO SANTIAGO 

COMMUNITY COLLEGE DISTRICT 

_____________________________________ By ____________________________ 

Signature 

_____________________________________         Peter J. Hardash_________________ 

Printed Name         Printed Name 

________________________________________________________ Vice Chancellor of Business 

Title Operations/Fiscal Services

        Title 

______________________________________  ___________________ 

Address                                               City/State        Date 

________________  

Date 
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No._____ 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

Board Meeting:  October 10, 2016 

INDEPENDENT CONTRACTORS   

Karen Beltramo 

Attachment A – Independent Contractor Agreement 

Attachment B – Scope of Work 

Attachment C - Biography 

Service: To provide training for the Career Technical 

Educational (CTE) Data Unlocked Initiative to 

include support to facilitate capacity development and 

project implementation related to initiative for Chabot 

College, College of the Redwoods, Evergreen Valley 

College, Gavilan College, Lake Tahoe Community 

College, Laney College, Los Medanos College and 

Napa Valley College 

Date(s) of Service: October 11, 2016 through June 30, 

2017  

Fee:  Estimated at $24,600.00 

Requested by:  Sarah Santoyo/Enrique Perez 

Funded by:  Resource Development - DO

12-2220-679000-53345-5100
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INDEPENDENT CONTRACTOR AGREEMENT 

THIS AGREEMENT, made and entered into this 11th of October, 2016 by and between 

Karen Beltramo herein after referred to as INDEPENDENT CONTRACTOR and the 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT, hereafter referred to as 

DISTRICT. 

WHEREAS the DISTRICT is authorized by Section 53060 of the California Government Code 

to contract with and employ an INDEPENDENT CONTRACTOR specially trained to perform 

special services; and  

WHEREAS the DISTRICT and INDEPENDENT CONTRACTOR mutually agree that the 

INDEPENDENT CONTRACTOR is specially qualified for and shall provide special services 

to the DISTRICT that no employee of the DISTRICT is qualified to perform and shall provide 

the following specific services:  

TO PROVIDE TRAINING FOR THE CAREER TECHNICAL EDUCATIONAL (CTE) 

DATA UNLOCKED INITIATIVE TO INCLUDE SUPPORT TO FACILITATE 

CAPACITY DEVELOPMENT AND PROJECT IMPLEMENTATION RELATED TO 

INITIATIVE FOR CHABOT COLLEGE, COLLEGE OF THE REDWOODS, 

EVERGREEN VALLEY COLLEGE, GAVILAN COLLEGE, LAKE TAHOE 

COMMUNITY COLLEGE, LANEY COLLEGE, LOS MEDANOS COLLEGE AND 

NAPA VALLEY COLLEGE 

WHEREAS the Governing Board has determined that the INDEPENDENT CONTRACTOR is 

specially trained and experienced and competent to perform the special services required, and 

WHEREAS the DISTRICT under the terms of this agreement hereby agrees to pay the 

INDEPENDENT CONTRACTOR for services at Twenty Four Thousand Six Hundred 

Dollars & No Cents ($24,600.00).  

The contracted services are to commenced on or about October 11, 2016 and completed on or 

about, but not later than June 30, 2017. 

WHEREAS the INDEPENDENT CONTRACTOR in the performance of this agreement shall 

be and act as an INDEPENDENT CONTRACTOR providing the necessary tools and 

equipment and provide the Board of Trustees a final finished report and/or product within the 

prescribed time allocated, and  

WHEREAS the INDEPENDENT CONTRACTOR shall assume all other expenses incurred in 

connection with the performance of this contract and the DISTRICT shall not be responsible for 

payment of any other expenses.  The fees specified, unless otherwise indicated and agreed to, 

shall be the only obligation of the DISTRICT.  While engaged in carrying out and complying 

with any of the terms and conditions of this agreement, the INDEPENDENT CONTRACTOR 

is not an officer, agent or employee of the DISTRICT, and 

WHEREAS the INDEPENDENT CONTRACTOR shall provide worker’s compensation 

insurance or self-insure services, and 
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WHEREAS the INDEPENDENT CONTRACTOR shall indemnify and hold harmless the 

DISTRICT, its officers, agents, and employees from every claim or demand made, and every 

liability, loss, damages, or expense, of any nature whatsoever, which may be incurred by reason 

of:  

a) Contractor agrees to defend, indemnify, and hold harmless the Rancho Santiago

Community District (District), its officers, agents, employees, and volunteers from

all loss, cost, and expense arising out of any liability or claim of liability for personal

injury, bodily injury to persons, contractual liability and damage to property

sustained or claimed to have been sustained arising of activities of the Contractor, its

subcontractors, or those of any of its officers, agents, or employees or volunteers,

whether such act is authorized by this Agreement or not; and Contractor shall pay

for any and all damage to the property of the District, or loss or theft of such

property, done or caused by such persons.  District assumes no responsibility

whatsoever for any property placed on the premises.  Contractor further agrees to

waive all rights of subrogation against the District.  The provisions of the Article do

not apply to any damage or losses caused by the negligence of the District or any of

its agents or employees.

WHEREAS the DISTRICT may at any time, with or without reason, terminate this 

AGREEMENT in whole or in part and compensate INDEPENDENT CONTRACTOR only for 

services satisfactorily rendered to the date of termination.  Written notice by DISTRICT shall 

be sufficient to stop further performance of services by INDEPENDENT CONTRACTOR and 

shall specify the date of termination. 

WHEREAS the parties to this agreement, under penalty of perjury, certify that all of the above 

items are to the best of their knowledge true and correct statements. 

IN WITNESS where of, said parties have executed this agreement as of the date first written 

above. 

 INDEPENDENT CONTRACTOR RANCHO SANTIAGO 

COMMUNITY COLLEGE DISTRICT 

_____________________________________ By ____________________________ 

Signature 

_____________________________________         Peter J. Hardash_________________ 

Printed Name         Printed Name 

________________________________________________________ Vice Chancellor of Business 

Title Operations/Fiscal Services

        Title 

______________________________________  ___________________ 

Address                                               City/State        Date 

________________  

Date 
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No._____ 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

Board Meeting:  October 10, 2016 

INDEPENDENT CONTRACTORS   

Alison Bolton 

Attachment A – Independent Contractor Agreement 

Attachment B – Scope of Work 

Attachment C - Biography 

Service:   To provide training for the Career 

Technical Educational (CTE) Data Unlocked 

Initiative to include support to facilitate capacity 

development and project implementation related to 

initiative for Butte College, Las Positas College, 

Mendocino College, Mission College, Santa Rosa Jr. 

College & Woodland Community College.   

Date(s) of Service: October 11, 2016 through June 30, 

2017  

Fee:  Estimated at $18,400 

Requested by:  Sarah Santoyo/Enrique Perez 

Funded by:  Resource Development - DO

12-2220-679000-53345-5100
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INDEPENDENT CONTRACTOR AGREEMENT 

THIS AGREEMENT, made and entered into this 11th of October, 2016 by and between 

Alison Bolton herein after referred to as INDEPENDENT CONTRACTOR and the RANCHO 

SANTIAGO COMMUNITY COLLEGE DISTRICT, hereafter referred to as DISTRICT. 

WHEREAS the DISTRICT is authorized by Section 53060 of the California Government Code 

to contract with and employ an INDEPENDENT CONTRACTOR specially trained to perform 

special services; and  

WHEREAS the DISTRICT and INDEPENDENT CONTRACTOR mutually agree that the 

INDEPENDENT CONTRACTOR is specially qualified for and shall provide special services 

to the DISTRICT that no employee of the DISTRICT is qualified to perform and shall provide 

the following specific services:  

TO PROVIDE TRAINING FOR THE CAREER TECHNICAL EDUCATIONAL (CTE) 

DATA UNLOCKED INITIATIVE TO INCLUDE SUPPORT TO FACILITATE 

CAPACITY DEVELOPMENT AND PROJECT IMPLEMENTATION RELATED TO 

INITIATIVE FOR BUTTE COLLEGE, LAS POSITAS COLLEGE, MENDOCINO 

COLLEGE, MISSION COLLEGE, SANTA ROSA JR. COLLEGE & WOODLAND 

COMMUNITY COLLEGE 

WHEREAS the Governing Board has determined that the INDEPENDENT CONTRACTOR is 

specially trained and experienced and competent to perform the special services required, and 

WHEREAS the DISTRICT under the terms of this agreement hereby agrees to pay the 

INDEPENDENT CONTRACTOR for services at Eighteen Thousand Four Hundred Dollars 

& No Cents ($18,400.00).  

The contracted services are to commenced on or about October 11, 2016 and completed on or 

about, but not later than June 30, 2017. 

WHEREAS the INDEPENDENT CONTRACTOR in the performance of this agreement shall 

be and act as an INDEPENDENT CONTRACTOR providing the necessary tools and 

equipment and provide the Board of Trustees a final finished report and/or product within the 

prescribed time allocated, and  

WHEREAS the INDEPENDENT CONTRACTOR shall assume all other expenses incurred in 

connection with the performance of this contract and the DISTRICT shall not be responsible for 

payment of any other expenses.  The fees specified, unless otherwise indicated and agreed to, 

shall be the only obligation of the DISTRICT.  While engaged in carrying out and complying 

with any of the terms and conditions of this agreement, the INDEPENDENT CONTRACTOR 

is not an officer, agent or employee of the DISTRICT, and 

WHEREAS the INDEPENDENT CONTRACTOR shall provide worker’s compensation 

insurance or self-insure services, and 
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WHEREAS the INDEPENDENT CONTRACTOR shall indemnify and hold harmless the 

DISTRICT, its officers, agents, and employees from every claim or demand made, and every 

liability, loss, damages, or expense, of any nature whatsoever, which may be incurred by reason 

of:  

a) Contractor agrees to defend, indemnify, and hold harmless the Rancho Santiago

Community District (District), its officers, agents, employees, and volunteers from

all loss, cost, and expense arising out of any liability or claim of liability for personal

injury, bodily injury to persons, contractual liability and damage to property

sustained or claimed to have been sustained arising of activities of the Contractor, its

subcontractors, or those of any of its officers, agents, or employees or volunteers,

whether such act is authorized by this Agreement or not; and Contractor shall pay

for any and all damage to the property of the District, or loss or theft of such

property, done or caused by such persons.  District assumes no responsibility

whatsoever for any property placed on the premises.  Contractor further agrees to

waive all rights of subrogation against the District.  The provisions of the Article do

not apply to any damage or losses caused by the negligence of the District or any of

its agents or employees.

WHEREAS the DISTRICT may at any time, with or without reason, terminate this 

AGREEMENT in whole or in part and compensate INDEPENDENT CONTRACTOR only for 

services satisfactorily rendered to the date of termination.  Written notice by DISTRICT shall 

be sufficient to stop further performance of services by INDEPENDENT CONTRACTOR and 

shall specify the date of termination. 

WHEREAS the parties to this agreement, under penalty of perjury, certify that all of the above 

items are to the best of their knowledge true and correct statements. 

IN WITNESS where of, said parties have executed this agreement as of the date first written 

above. 

 INDEPENDENT CONTRACTOR RANCHO SANTIAGO 

COMMUNITY COLLEGE DISTRICT 

_____________________________________ By ____________________________ 

Signature 

_____________________________________         Peter J. Hardash_________________ 

Printed Name         Printed Name 

________________________________________________________ Vice Chancellor of Business 

Title Operations/Fiscal Services

        Title 

______________________________________  ___________________ 

Address                                               City/State        Date 

________________  

Date 
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No._____ 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

Board Meeting:  October 10, 2016 

INDEPENDENT CONTRACTORS   

Jeremy Brown 

Attachment A – Independent Contractor Agreement 

Attachment B – Scope of Work 

Attachment C - Biography 

Service:  To provide training for the Career Technical 

Educational (CTE) Data Unlocked Initiative to 

include support to facilitate capacity development and 

project implementation related to initiative for 

College of the Siskiyous, Consumnes River College, 

Folsom Lake College, Lassen College, Sacramento 

City College & Shasta College 

Date(s) of Service: October 11, 2016 through June 30, 

2017  

Fee:  Estimated at $19,600.00 

Requested by:  Sarah Santoyo/Enrique Perez 

Funded by:  Resource Development - DO

12-2220-679000-53345-5100
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INDEPENDENT CONTRACTOR AGREEMENT 

THIS AGREEMENT, made and entered into this 11th of October, 2016 by and between 

Jeremy Brown herein after referred to as INDEPENDENT CONTRACTOR and the RANCHO 

SANTIAGO COMMUNITY COLLEGE DISTRICT, hereafter referred to as DISTRICT. 

WHEREAS the DISTRICT is authorized by Section 53060 of the California Government Code 

to contract with and employ an INDEPENDENT CONTRACTOR specially trained to perform 

special services; and  

WHEREAS the DISTRICT and INDEPENDENT CONTRACTOR mutually agree that the 

INDEPENDENT CONTRACTOR is specially qualified for and shall provide special services 

to the DISTRICT that no employee of the DISTRICT is qualified to perform and shall provide 

the following specific services:  

TO PROVIDE TRAINING FOR THE CAREER TECHNICAL EDUCATIONAL (CTE) 

DATA UNLOCKED INITIATIVE TO INCLUDE SUPPORT TO FACILITATE 

CAPACITY DEVELOPMENT AND PROJECT IMPLEMENTATION RELATED TO 

INITIATIVE FOR COLLEGE OF THE SISKIYOUS, CONSUMNES RIVER 

COLLEGE, FOLSOM LAKE COLLEGE, LASSEN COLLEGE, SACRAMENTO CITY 

COLLEGE & SHASTA COLLEGE 

WHEREAS the Governing Board has determined that the INDEPENDENT CONTRACTOR is 

specially trained and experienced and competent to perform the special services required, and 

WHEREAS the DISTRICT under the terms of this agreement hereby agrees to pay the 

INDEPENDENT CONTRACTOR for services at Nineteen Thousand Six Hundred Dollars 

& No Cents ($19,600.00).  

The contracted services are to commenced on or about October 11, 2016 and completed on or 

about, but not later than June 30, 2017. 

WHEREAS the INDEPENDENT CONTRACTOR in the performance of this agreement shall 

be and act as an INDEPENDENT CONTRACTOR providing the necessary tools and 

equipment and provide the Board of Trustees a final finished report and/or product within the 

prescribed time allocated, and  

WHEREAS the INDEPENDENT CONTRACTOR shall assume all other expenses incurred in 

connection with the performance of this contract and the DISTRICT shall not be responsible for 

payment of any other expenses.  The fees specified, unless otherwise indicated and agreed to, 

shall be the only obligation of the DISTRICT.  While engaged in carrying out and complying 

with any of the terms and conditions of this agreement, the INDEPENDENT CONTRACTOR 

is not an officer, agent or employee of the DISTRICT, and 

WHEREAS the INDEPENDENT CONTRACTOR shall provide worker’s compensation 

insurance or self-insure services, and 
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WHEREAS the INDEPENDENT CONTRACTOR shall indemnify and hold harmless the 

DISTRICT, its officers, agents, and employees from every claim or demand made, and every 

liability, loss, damages, or expense, of any nature whatsoever, which may be incurred by reason 

of:  

a) Contractor agrees to defend, indemnify, and hold harmless the Rancho Santiago

Community District (District), its officers, agents, employees, and volunteers from

all loss, cost, and expense arising out of any liability or claim of liability for personal

injury, bodily injury to persons, contractual liability and damage to property

sustained or claimed to have been sustained arising of activities of the Contractor, its

subcontractors, or those of any of its officers, agents, or employees or volunteers,

whether such act is authorized by this Agreement or not; and Contractor shall pay

for any and all damage to the property of the District, or loss or theft of such

property, done or caused by such persons.  District assumes no responsibility

whatsoever for any property placed on the premises.  Contractor further agrees to

waive all rights of subrogation against the District.  The provisions of the Article do

not apply to any damage or losses caused by the negligence of the District or any of

its agents or employees.

WHEREAS the DISTRICT may at any time, with or without reason, terminate this 

AGREEMENT in whole or in part and compensate INDEPENDENT CONTRACTOR only for 

services satisfactorily rendered to the date of termination.  Written notice by DISTRICT shall 

be sufficient to stop further performance of services by INDEPENDENT CONTRACTOR and 

shall specify the date of termination. 

WHEREAS the parties to this agreement, under penalty of perjury, certify that all of the above 

items are to the best of their knowledge true and correct statements. 

IN WITNESS where of, said parties have executed this agreement as of the date first written 

above. 

 INDEPENDENT CONTRACTOR RANCHO SANTIAGO 

COMMUNITY COLLEGE DISTRICT 

_____________________________________ By ____________________________ 

Signature 

_____________________________________         Peter J. Hardash_________________ 

Printed Name         Printed Name 

________________________________________________________ Vice Chancellor of Business 

Title Operations/Fiscal Services

        Title 

______________________________________  ___________________ 

Address                                               City/State        Date 

________________  

Date 
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No._____ 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

Board Meeting:  October 10, 2016 

INDEPENDENT CONTRACTORS   

Jason Cantus 

Attachment A – Independent Contractor Agreement 

Attachment B – Scope of Work 

Attachment C - Biography 

Service: To provide training for the Career Technical 

Educational (CTE) Data Unlocked Initiative to 

include support to facilitate capacity development and 

project implementation related to initiative for 

Antelope Valley College, LA Harbor College, LA 

Trade-Tech College, Moorpark College, Santa 

Monica College & Ventura College 

Date(s) of Service: October 11, 2016 through June 30, 

2017  

Fee:  Estimated at $17,800.00 

Requested by:  Sarah Santoyo/Enrique Perez 

Funded by:  Resource Development - DO

12-2220-679000-53345-5100
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INDEPENDENT CONTRACTOR AGREEMENT 

THIS AGREEMENT, made and entered into this 11th of October, 2016 by and between 

Jason Cantus herein after referred to as INDEPENDENT CONTRACTOR and the RANCHO 

SANTIAGO COMMUNITY COLLEGE DISTRICT, hereafter referred to as DISTRICT. 

WHEREAS the DISTRICT is authorized by Section 53060 of the California Government Code 

to contract with and employ an INDEPENDENT CONTRACTOR specially trained to perform 

special services; and  

WHEREAS the DISTRICT and INDEPENDENT CONTRACTOR mutually agree that the 

INDEPENDENT CONTRACTOR is specially qualified for and shall provide special services 

to the DISTRICT that no employee of the DISTRICT is qualified to perform and shall provide 

the following specific services:  

TO PROVIDE TRAINING FOR THE CAREER TECHNICAL EDUCATIONAL (CTE) 

DATA UNLOCKED INITIATIVE TO INCLUDE SUPPORT TO FACILITATE 

CAPACITY DEVELOPMENT AND PROJECT IMPLEMENTATION RELATED TO 

INITIATIVE FOR ANTELOPE VALLEY COLLEGE, LA HARBOR COLLEGE, LA 

TRADE-TECH COLLEGE, MOORPARK COLLEGE, SANTA MONICA COLLEGE & 

VENTURA COLLEGE 

WHEREAS the Governing Board has determined that the INDEPENDENT CONTRACTOR is 

specially trained and experienced and competent to perform the special services required, and 

WHEREAS the DISTRICT under the terms of this agreement hereby agrees to pay the 

INDEPENDENT CONTRACTOR for services at Seventeen Thousand Eight Hundred 

Dollars & No Cents ($17,800.00).  

The contracted services are to commenced on or about October 11, 2016 and completed on or 

about, but not later than June 30, 2017. 

WHEREAS the INDEPENDENT CONTRACTOR in the performance of this agreement shall 

be and act as an INDEPENDENT CONTRACTOR providing the necessary tools and 

equipment and provide the Board of Trustees a final finished report and/or product within the 

prescribed time allocated, and  

WHEREAS the INDEPENDENT CONTRACTOR shall assume all other expenses incurred in 

connection with the performance of this contract and the DISTRICT shall not be responsible for 

payment of any other expenses.  The fees specified, unless otherwise indicated and agreed to, 

shall be the only obligation of the DISTRICT.  While engaged in carrying out and complying 

with any of the terms and conditions of this agreement, the INDEPENDENT CONTRACTOR 

is not an officer, agent or employee of the DISTRICT, and 

WHEREAS the INDEPENDENT CONTRACTOR shall provide worker’s compensation 

insurance or self-insure services, and 
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WHEREAS the INDEPENDENT CONTRACTOR shall indemnify and hold harmless the 

DISTRICT, its officers, agents, and employees from every claim or demand made, and every 

liability, loss, damages, or expense, of any nature whatsoever, which may be incurred by reason 

of:  

a) Contractor agrees to defend, indemnify, and hold harmless the Rancho Santiago

Community District (District), its officers, agents, employees, and volunteers from

all loss, cost, and expense arising out of any liability or claim of liability for personal

injury, bodily injury to persons, contractual liability and damage to property

sustained or claimed to have been sustained arising of activities of the Contractor, its

subcontractors, or those of any of its officers, agents, or employees or volunteers,

whether such act is authorized by this Agreement or not; and Contractor shall pay

for any and all damage to the property of the District, or loss or theft of such

property, done or caused by such persons.  District assumes no responsibility

whatsoever for any property placed on the premises.  Contractor further agrees to

waive all rights of subrogation against the District.  The provisions of the Article do

not apply to any damage or losses caused by the negligence of the District or any of

its agents or employees.

WHEREAS the DISTRICT may at any time, with or without reason, terminate this 

AGREEMENT in whole or in part and compensate INDEPENDENT CONTRACTOR only for 

services satisfactorily rendered to the date of termination.  Written notice by DISTRICT shall 

be sufficient to stop further performance of services by INDEPENDENT CONTRACTOR and 

shall specify the date of termination. 

WHEREAS the parties to this agreement, under penalty of perjury, certify that all of the above 

items are to the best of their knowledge true and correct statements. 

IN WITNESS where of, said parties have executed this agreement as of the date first written 

above. 

 INDEPENDENT CONTRACTOR RANCHO SANTIAGO 

COMMUNITY COLLEGE DISTRICT 

_____________________________________ By ____________________________ 

Signature 

_____________________________________         Peter J. Hardash_________________ 

Printed Name         Printed Name 

________________________________________________________ Vice Chancellor of Business 

Title Operations/Fiscal Services

        Title 

______________________________________  ___________________ 

Address                                               City/State        Date 

________________  

Date 
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No._____ 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

Board Meeting:  October 10, 2016 

INDEPENDENT CONTRACTORS   

Josh Friedman 

Attachment A – Independent Contractor Agreement 

Attachment B – Scope of Work 

Attachment C - Biography 

Service:  To provide training for the Career Technical 

Education (CTE) Data Unlocked Initiative to include 

support to facilitate capacity development and project 

implementation related to initiative for Hartnell 

College, Merritt College, Monterey Peninsula 

College, San Jose City College & West Valley 

College. 

Date(s) of Service: October 11, 2016 through June 30, 

2017  

Fee:  Estimated at $18,000 

Requested by:  Sarah Santoyo/Enrique Perez 

Funded by:  Resource Development - DO

12-2220-679000-53345-5100
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INDEPENDENT CONTRACTOR AGREEMENT 

THIS AGREEMENT, made and entered into this 11th of October, 2016 by and between 

Josh Friedman herein after referred to as INDEPENDENT CONTRACTOR and the RANCHO 

SANTIAGO COMMUNITY COLLEGE DISTRICT, hereafter referred to as DISTRICT. 

WHEREAS the DISTRICT is authorized by Section 53060 of the California Government Code 

to contract with and employ an INDEPENDENT CONTRACTOR specially trained to perform 

special services; and  

WHEREAS the DISTRICT and INDEPENDENT CONTRACTOR mutually agree that the 

INDEPENDENT CONTRACTOR is specially qualified for and shall provide special services to 

the DISTRICT that no employee of the DISTRICT is qualified to perform and shall provide the 

following specific services:  

TO PROVIDE TRAINING FOR THE CAREER TECHNICAL EDUCATION (CTE) 

DATA UNLOCKED INITIATIVE TO INCLUDE SUPPORT TO FACILITATE 

CAPACITY DEVELOPMENT AND PROJECT IMPLEMENTATION RELATED TO 

INITIATIVE FOR HARTNELL COLLEGE, MERRITT COLLEGE, MONTEREY 

PENINSULA COLLEGE, SAN JOSE CITY COLLEGE & WEST VALLEY COLLEGE 

WHEREAS the Governing Board has determined that the INDEPENDENT CONTRACTOR is 

specially trained and experienced and competent to perform the special services required, and 

WHEREAS the DISTRICT under the terms of this agreement hereby agrees to pay the 

INDEPENDENT CONTRACTOR for services at Eighteen Thousand Dollars & No Cents 

($18,000.00).  

The contracted services are to commenced on or about October 11, 2016 and completed on or 

about, but not later than June 30, 2017. 

WHEREAS the INDEPENDENT CONTRACTOR in the performance of this agreement shall be 

and act as an INDEPENDENT CONTRACTOR providing the necessary tools and equipment 

and provide the Board of Trustees a final finished report and/or product within the prescribed 

time allocated, and  

WHEREAS the INDEPENDENT CONTRACTOR shall assume all other expenses incurred in 

connection with the performance of this contract and the DISTRICT shall not be responsible for 

payment of any other expenses.  The fees specified, unless otherwise indicated and agreed to, 

shall be the only obligation of the DISTRICT.  While engaged in carrying out and complying 

with any of the terms and conditions of this agreement, the INDEPENDENT CONTRACTOR is 

not an officer, agent or employee of the DISTRICT, and 

WHEREAS the INDEPENDENT CONTRACTOR shall provide worker’s compensation 

insurance or self-insure services, and 

WHEREAS the INDEPENDENT CONTRACTOR shall indemnify and hold harmless the 

DISTRICT, its officers, agents, and employees from every claim or demand made, and every 
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liability, loss, damages, or expense, of any nature whatsoever, which may be incurred by reason 

of:  

a) Contractor agrees to defend, indemnify, and hold harmless the Rancho Santiago

Community District (District), its officers, agents, employees, and volunteers from all

loss, cost, and expense arising out of any liability or claim of liability for personal

injury, bodily injury to persons, contractual liability and damage to property sustained

or claimed to have been sustained arising of activities of the Contractor, its

subcontractors, or those of any of its officers, agents, or employees or volunteers,

whether such act is authorized by this Agreement or not; and Contractor shall pay for

any and all damage to the property of the District, or loss or theft of such property,

done or caused by such persons.  District assumes no responsibility whatsoever for

any property placed on the premises.  Contractor further agrees to waive all rights of

subrogation against the District.  The provisions of the Article do not apply to any

damage or losses caused by the negligence of the District or any of its agents or

employees.

WHEREAS the DISTRICT may at any time, with or without reason, terminate this 

AGREEMENT in whole or in part and compensate INDEPENDENT CONTRACTOR only for 

services satisfactorily rendered to the date of termination.  Written notice by DISTRICT shall be 

sufficient to stop further performance of services by INDEPENDENT CONTRACTOR and shall 

specify the date of termination. 

WHEREAS the parties to this agreement, under penalty of perjury, certify that all of the above 

items are to the best of their knowledge true and correct statements. 

IN WITNESS where of, said parties have executed this agreement as of the date first written 

above. 

 INDEPENDENT CONTRACTOR RANCHO SANTIAGO 

COMMUNITY COLLEGE DISTRICT 

_____________________________________ By ____________________________ 

Signature 

_____________________________________         Peter J. Hardash_________________ 

Printed Name         Printed Name 

________________________________________________________ Vice Chancellor of Business 

Title Operations/Fiscal Services

        Title 

______________________________________  ___________________ 

Address                                               City/State        Date 

________________  

Date 
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No._____ 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

Board Meeting:  October 10, 2016 

INDEPENDENT CONTRACTORS   

Matthew Leyden 

Attachment A – Independent Contractor Agreement 

Attachment B – Scope of Work 

Attachment C - Biography 

Service:  To provide training for the Career Technical 

Educational (CTE) Data Unlocked Initiative to 

include support to facilitate capacity development and 

project implementation related to initiative for 

Moreno Valley College, Riverside City College, San 

Bernardino Valley College & Southwestern College 

Date(s) of Service: October 11, 2016 through June 30, 

2017  

Fee:  Estimated at $15,000 

Requested by:  Sarah Santoyo/Enrique Perez 

Funded by:  Resource Development - DO

12-2220-679000-53345-5100
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INDEPENDENT CONTRACTOR AGREEMENT 

THIS AGREEMENT, made and entered into this 11th of October, 2016 by and between 

Matthew Leyden herein after referred to as INDEPENDENT CONTRACTOR and the 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT, hereafter referred to as 

DISTRICT. 

WHEREAS the DISTRICT is authorized by Section 53060 of the California Government Code 

to contract with and employ an INDEPENDENT CONTRACTOR specially trained to perform 

special services; and  

WHEREAS the DISTRICT and INDEPENDENT CONTRACTOR mutually agree that the 

INDEPENDENT CONTRACTOR is specially qualified for and shall provide special services 

to the DISTRICT that no employee of the DISTRICT is qualified to perform and shall provide 

the following specific services:  

TO PROVIDE TRAINING FOR THE CAREER TECHNICAL EDUCATIONAL (CTE) 

DATA UNLOCKED INITIATIVE TO INCLUDE SUPPORT TO FACILITATE 

CAPACITY DEVELOPMENT AND PROJECT IMPLEMENTATION RELATED TO 

INITIATIVE FOR MORENO VALLEY COLLEGE, RIVERSIDE CITY COLLEGE, 

SAN BERNARDINO VALLEY COLLEGE & SOUTHWESTERN COLLEGE 

WHEREAS the Governing Board has determined that the INDEPENDENT CONTRACTOR is 

specially trained and experienced and competent to perform the special services required, and 

WHEREAS the DISTRICT under the terms of this agreement hereby agrees to pay the 

INDEPENDENT CONTRACTOR for services at Fifteen Thousand Dollars & No Cents 

($15,000.00).  

The contracted services are to commenced on or about October 11, 2016 and completed on or 

about, but not later than June 30, 2017. 

WHEREAS the INDEPENDENT CONTRACTOR in the performance of this agreement shall 

be and act as an INDEPENDENT CONTRACTOR providing the necessary tools and 

equipment and provide the Board of Trustees a final finished report and/or product within the 

prescribed time allocated, and  

WHEREAS the INDEPENDENT CONTRACTOR shall assume all other expenses incurred in 

connection with the performance of this contract and the DISTRICT shall not be responsible for 

payment of any other expenses.  The fees specified, unless otherwise indicated and agreed to, 

shall be the only obligation of the DISTRICT.  While engaged in carrying out and complying 

with any of the terms and conditions of this agreement, the INDEPENDENT CONTRACTOR 

is not an officer, agent or employee of the DISTRICT, and 

WHEREAS the INDEPENDENT CONTRACTOR shall provide worker’s compensation 

insurance or self-insure services, and 
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WHEREAS the INDEPENDENT CONTRACTOR shall indemnify and hold harmless the 

DISTRICT, its officers, agents, and employees from every claim or demand made, and every 

liability, loss, damages, or expense, of any nature whatsoever, which may be incurred by reason 

of:  

a) Contractor agrees to defend, indemnify, and hold harmless the Rancho Santiago

Community District (District), its officers, agents, employees, and volunteers from

all loss, cost, and expense arising out of any liability or claim of liability for personal

injury, bodily injury to persons, contractual liability and damage to property

sustained or claimed to have been sustained arising of activities of the Contractor, its

subcontractors, or those of any of its officers, agents, or employees or volunteers,

whether such act is authorized by this Agreement or not; and Contractor shall pay

for any and all damage to the property of the District, or loss or theft of such

property, done or caused by such persons.  District assumes no responsibility

whatsoever for any property placed on the premises.  Contractor further agrees to

waive all rights of subrogation against the District.  The provisions of the Article do

not apply to any damage or losses caused by the negligence of the District or any of

its agents or employees.

WHEREAS the DISTRICT may at any time, with or without reason, terminate this 

AGREEMENT in whole or in part and compensate INDEPENDENT CONTRACTOR only for 

services satisfactorily rendered to the date of termination.  Written notice by DISTRICT shall 

be sufficient to stop further performance of services by INDEPENDENT CONTRACTOR and 

shall specify the date of termination. 

WHEREAS the parties to this agreement, under penalty of perjury, certify that all of the above 

items are to the best of their knowledge true and correct statements. 

IN WITNESS where of, said parties have executed this agreement as of the date first written 

above. 

 INDEPENDENT CONTRACTOR RANCHO SANTIAGO 

COMMUNITY COLLEGE DISTRICT 

_____________________________________ By ____________________________ 

Signature 

_____________________________________         Peter J. Hardash_________________ 

Printed Name       Printed Name 

________________________________________________________ Vice Chancellor of Business 

Title Operations/Fiscal Services

        Title 

______________________________________  ___________________ 

Address                                               City/State        Date 

________________  

Date 
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No._____ 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

Board Meeting:  October 10, 2016 

INDEPENDENT CONTRACTORS   

Hannah Lawler 

Attachment A – Independent Contractor Agreement 

Attachment B – Scope of Work 

Attachment C - Biography 

Service:  To provide training for the Career Technical 

Education (CTE) Data Unlocked Initiative to include 

support to facilitate capacity development and project 

implementation related to initiative for Grossmont 

College, Imperial Valley College, Mt. San Jacinto 

College, Oxnard College, PaloVerde College, San 

Diego Mesa College, & Victor Valley College. 

Date(s) of Service: October 11, 2016 through June 30, 

2017  

Fee:  Estimated at $24,200 

Requested by:  Sarah Santoyo/Enrique Perez 

Funded by:  Resource Development - DO

12-2220-679000-53345-5100

4.18
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INDEPENDENT CONTRACTOR AGREEMENT 

THIS AGREEMENT, made and entered into this 11th of October, 2016 by and between 

Hannah Lawler herein after referred to as INDEPENDENT CONTRACTOR and the RANCHO 

SANTIAGO COMMUNITY COLLEGE DISTRICT, hereafter referred to as DISTRICT. 

WHEREAS the DISTRICT is authorized by Section 53060 of the California Government Code 

to contract with and employ an INDEPENDENT CONTRACTOR specially trained to perform 

special services; and  

WHEREAS the DISTRICT and INDEPENDENT CONTRACTOR mutually agree that the 

INDEPENDENT CONTRACTOR is specially qualified for and shall provide special services to 

the DISTRICT that no employee of the DISTRICT is qualified to perform and shall provide the 

following specific services:  

TO PROVIDE TRAINING FOR THE CAREER TECHNICAL EDUCATION (CTE) 

DATA UNLOCKED INITIATIVE TO INCLUDE SUPPORT TO FACILITATE 

CAPACITY DEVELOPMENT AND PROJECT IMPLEMENTATION RELATED TO 

INITIATIVE FOR GROSSMONT COLLEGE, IMPERIAL VALLEY COLLEGE, MT. 

SAN JACINTO COLLEGE, OXNARD COLLEGE, PALOVERDE COLLEGE, SAN 

DIEGO MESA COLLEGE, & VICTOR VALLEY COLLEGE 

WHEREAS the Governing Board has determined that the INDEPENDENT CONTRACTOR is 

specially trained and experienced and competent to perform the special services required, and 

WHEREAS the DISTRICT under the terms of this agreement hereby agrees to pay the 

INDEPENDENT CONTRACTOR for services at Twenty Four Thousand Two Hundred 

Dollars & No Cents ($24,200.00).  

The contracted services are to commenced on or about October 11, 2016 and completed on or 

about, but not later than June 30, 2017. 

WHEREAS the INDEPENDENT CONTRACTOR in the performance of this agreement shall be 

and act as an INDEPENDENT CONTRACTOR providing the necessary tools and equipment 

and provide the Board of Trustees a final finished report and/or product within the prescribed 

time allocated, and  

WHEREAS the INDEPENDENT CONTRACTOR shall assume all other expenses incurred in 

connection with the performance of this contract and the DISTRICT shall not be responsible for 

payment of any other expenses.  The fees specified, unless otherwise indicated and agreed to, 

shall be the only obligation of the DISTRICT.  While engaged in carrying out and complying 

with any of the terms and conditions of this agreement, the INDEPENDENT CONTRACTOR is 

not an officer, agent or employee of the DISTRICT, and 

WHEREAS the INDEPENDENT CONTRACTOR shall provide worker’s compensation 

insurance or self-insure services, and 
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WHEREAS the INDEPENDENT CONTRACTOR shall indemnify and hold harmless the 

DISTRICT, its officers, agents, and employees from every claim or demand made, and every 

liability, loss, damages, or expense, of any nature whatsoever, which may be incurred by reason 

of:  

a) Contractor agrees to defend, indemnify, and hold harmless the Rancho Santiago

Community District (District), its officers, agents, employees, and volunteers from all

loss, cost, and expense arising out of any liability or claim of liability for personal

injury, bodily injury to persons, contractual liability and damage to property sustained

or claimed to have been sustained arising of activities of the Contractor, its

subcontractors, or those of any of its officers, agents, or employees or volunteers,

whether such act is authorized by this Agreement or not; and Contractor shall pay for

any and all damage to the property of the District, or loss or theft of such property,

done or caused by such persons.  District assumes no responsibility whatsoever for

any property placed on the premises.  Contractor further agrees to waive all rights of

subrogation against the District.  The provisions of the Article do not apply to any

damage or losses caused by the negligence of the District or any of its agents or

employees.

WHEREAS the DISTRICT may at any time, with or without reason, terminate this 

AGREEMENT in whole or in part and compensate INDEPENDENT CONTRACTOR only for 

services satisfactorily rendered to the date of termination.  Written notice by DISTRICT shall be 

sufficient to stop further performance of services by INDEPENDENT CONTRACTOR and shall 

specify the date of termination. 

WHEREAS the parties to this agreement, under penalty of perjury, certify that all of the above 

items are to the best of their knowledge true and correct statements. 

IN WITNESS where of, said parties have executed this agreement as of the date first written 

above. 

 INDEPENDENT CONTRACTOR RANCHO SANTIAGO 

COMMUNITY COLLEGE DISTRICT 

_____________________________________ By ____________________________ 

Signature 

_____________________________________         Peter J. Hardash_________________ 

Printed Name         Printed Name 

________________________________________________________ Vice Chancellor of Business 

Title Operations/Fiscal Services

        Title 

______________________________________  ___________________ 

Address                                               City/State        Date 

________________  

Date 
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No._____ 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

Board Meeting:  October 10, 2016 

INDEPENDENT CONTRACTORS   

Daniel Martinez 

Attachment A – Independent Contractor Agreement 

Attachment B – Scope of Work 

Attachment C - Biography 

Service:  To provide training for the Career Technical 

Educational (CTE) Data Unlocked Initiative to 

include support to facilitate capacity development and 

project implementation related to initiative for Allan 

Hancock College, College of Marin, Cuesta College, 

Santa Barbara City College & Skyline College 

Date(s) of Service: October 11, 2016 through June 30, 

2017  

Fee:  Estimated at $18,000 

Requested by:  Sarah Santoyo/Enrique Perez 

Funded by:  Resource Development - DO

12-2220-679000-53345-5100
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INDEPENDENT CONTRACTOR AGREEMENT 

THIS AGREEMENT, made and entered into this 11th of October, 2016 by and between 

Daniel Martinez herein after referred to as INDEPENDENT CONTRACTOR and the 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT, hereafter referred to as 

DISTRICT. 

WHEREAS the DISTRICT is authorized by Section 53060 of the California Government Code 

to contract with and employ an INDEPENDENT CONTRACTOR specially trained to perform 

special services; and  

WHEREAS the DISTRICT and INDEPENDENT CONTRACTOR mutually agree that the 

INDEPENDENT CONTRACTOR is specially qualified for and shall provide special services 

to the DISTRICT that no employee of the DISTRICT is qualified to perform and shall provide 

the following specific services:  

TO PROVIDE TRAINING FOR THE CAREER TECHNICAL EDUCATIONAL (CTE) 

DATA UNLOCKED INITIATIVE TO INCLUDE SUPPORT TO FACILITATE 

CAPACITY DEVELOPMENT AND PROJECT IMPLEMENTATION RELATED TO 

INITIATIVE FOR ALLAN HANCOCK COLLEGE, COLLEGE OF MARIN, CUESTA 

COLLEGE, SANTA BARBARA CITY COLLEGE & SKYLINE COLLEGE 

WHEREAS the Governing Board has determined that the INDEPENDENT CONTRACTOR is 

specially trained and experienced and competent to perform the special services required, and 

WHEREAS the DISTRICT under the terms of this agreement hereby agrees to pay the 

INDEPENDENT CONTRACTOR for services at Eighteen Thousand Dollars & No Cents 

($18,000.00).  

The contracted services are to commenced on or about October 11, 2016 and completed on or 

about, but not later than June 30, 2017. 

WHEREAS the INDEPENDENT CONTRACTOR in the performance of this agreement shall 

be and act as an INDEPENDENT CONTRACTOR providing the necessary tools and 

equipment and provide the Board of Trustees a final finished report and/or product within the 

prescribed time allocated, and  

WHEREAS the INDEPENDENT CONTRACTOR shall assume all other expenses incurred in 

connection with the performance of this contract and the DISTRICT shall not be responsible for 

payment of any other expenses.  The fees specified, unless otherwise indicated and agreed to, 

shall be the only obligation of the DISTRICT.  While engaged in carrying out and complying 

with any of the terms and conditions of this agreement, the INDEPENDENT CONTRACTOR 

is not an officer, agent or employee of the DISTRICT, and 

WHEREAS the INDEPENDENT CONTRACTOR shall provide worker’s compensation 

insurance or self-insure services, and 
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WHEREAS the INDEPENDENT CONTRACTOR shall indemnify and hold harmless the 

DISTRICT, its officers, agents, and employees from every claim or demand made, and every 

liability, loss, damages, or expense, of any nature whatsoever, which may be incurred by reason 

of:  

a) Contractor agrees to defend, indemnify, and hold harmless the Rancho Santiago

Community District (District), its officers, agents, employees, and volunteers from

all loss, cost, and expense arising out of any liability or claim of liability for personal

injury, bodily injury to persons, contractual liability and damage to property

sustained or claimed to have been sustained arising of activities of the Contractor, its

subcontractors, or those of any of its officers, agents, or employees or volunteers,

whether such act is authorized by this Agreement or not; and Contractor shall pay

for any and all damage to the property of the District, or loss or theft of such

property, done or caused by such persons.  District assumes no responsibility

whatsoever for any property placed on the premises.  Contractor further agrees to

waive all rights of subrogation against the District.  The provisions of the Article do

not apply to any damage or losses caused by the negligence of the District or any of

its agents or employees.

WHEREAS the DISTRICT may at any time, with or without reason, terminate this 

AGREEMENT in whole or in part and compensate INDEPENDENT CONTRACTOR only for 

services satisfactorily rendered to the date of termination.  Written notice by DISTRICT shall 

be sufficient to stop further performance of services by INDEPENDENT CONTRACTOR and 

shall specify the date of termination. 

WHEREAS the parties to this agreement, under penalty of perjury, certify that all of the above 

items are to the best of their knowledge true and correct statements. 

IN WITNESS where of, said parties have executed this agreement as of the date first written 

above. 

 INDEPENDENT CONTRACTOR RANCHO SANTIAGO 

COMMUNITY COLLEGE DISTRICT 

_____________________________________ By ____________________________ 

Signature 

_____________________________________         Peter J. Hardash_________________ 

Printed Name         Printed Name 

________________________________________________________ Vice Chancellor of Business 

Title Operations/Fiscal Services

        Title 

______________________________________  ___________________ 

Address                                               City/State        Date 

________________  

Date 
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CTE Data Unlocked 

Technical Assistance Expert 

Scope of Work 

Experts will complete training for the CTE Data Unlocked Initiative. Each expert will work with up to 5 

California community colleges to provide support to facilitate capacity development and project 

implementation related to the initiative. 

Expert: Daniel Martinez 

Deliverables Cost 

Coordination and training t9 support the CTE Data Unlocked Initiative $1,000.00 

Provide technical assistance to colleges: $2,800 x 5 colleges $14,000.00 

Travel $3,000.00 

Total Cost to Perform the Work $18,000.00 

CTE Data Unlocked 09/16/16 

Attachment "B"
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Daniel Martinez, Ph.D. 
103 S. Buena Vista Street 

Redlands, CA 92373 
909-648-5460

dllmatz@yaboo.com 

Education Doctor of Philosophy, Education, 1999 
Claremont Graduate University 

Profile 

Award for Excellence in the Study of Higher Education, 1997 
Aubrey A. Douglass Fellow, 1995-96 
Ross Barrett Fellow, 1994-1995 

Master of Arts, Psychology, 1987 
California State University, San Bernardino 

Bachelor of Science, Psychology, 1985 
Loma Linda University, Riverside, CA 

Director. Institutional Research (December, 2013 to present) 
College of tl,e Desert, Pt1lm Desert, CA 

• Provide data and infonnation to the college to infonn decision making
• Participate in college committees such as Enrollment Management (chair), Educational

Master Plan, Outcomes and Assessment, and Strategic Planning
• Chair Standard I committee for accreditation team
• Support accreditation efforts by providing disaggregated data as well as create benclunarks

based on CCSSE and other surveys
• Prepare for and participate in a team visit for accreditation including training with ACCJC

staff and writing a portion of the report
• Work with standing college committees to help establish college goals for both accreditation

and Institutional Effectiveness Partnership Initiative (IEPI)
• Participate as a Peer Review Team member for an IEPI on a college visit
• Develop assessment tools and processes for planning, including a committee assessment, an

evaluation of the planning process, and an evaluation of the prioritization process
• Develop skills of each member of the research team and build cohesion among the employees
• Provide leadership and training for department staff of four regarding state reporting tools

including file structure and data elements
• Provide leadership regarding program evaluation and research projects
• Develop a research request process which includes project tracking and public accountability
• Spearhead creation of interactive electronic Fact Book
• Report data for state allocation funding (CCFS-320)
• Develop an electronic process to collect and report Student Leaming Outcomes
• Develop and produce a tool that ties majors to labor market infonnalion
• Work with community agency (CVEP) to coordinate intersegmental cooperation and data

reporting
• Respond in a timely manner to state and federal reports, such as IPEDS
• Develop a data warehouse to increase efficiency in reporting student outcomes for various

measures including student success, retention, degree/certificate completion and transfer
• Provide data for program review in an easily understood format using EXCEL
• Develop SharePoint website for sharing data with the college community
• Analyze surveys for various college committees and present findings
• Provide leadership to the college regarding data integrity and appropriate use
• Make presentations to the board of trustees on a regular basis
• Oversee budget for the office and monitor spending
• Evaluate staff on a regular basis regarding job performance
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No._____ 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

Board Meeting:  October 10, 2016 

INDEPENDENT CONTRACTORS   

Nathan Pellegrin 

Attachment A – Independent Contractor Agreement 

Attachment B – Scope of Work 

Attachment C - Biography 

Service:  To provide training for the Career Technical 

Education (CTE) Data Unlocked Initiative to include 

support to facilitate capacity development and project 

implementation related to initiative for Bakersfield 

College, Clovis Community College, College of the 

Sequoias, Feather River College, Fresno City College, 

Reedley College & Taft College. 

Date(s) of Service: October 11, 2016 through June 30, 

2017  

Fee:  Estimated at $24,800 

Requested by:  Sarah Santoyo/Enrique Perez 

Funded by:  Resource Development - DO

12-2220-679000-53345-5100
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INDEPENDENT CONTRACTOR AGREEMENT 

THIS AGREEMENT, made and entered into this 11th of October, 2016 by and between 

Nathan Pelligrin herein after referred to as INDEPENDENT CONTRACTOR and the 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT, hereafter referred to as 

DISTRICT. 

WHEREAS the DISTRICT is authorized by Section 53060 of the California Government Code 

to contract with and employ an INDEPENDENT CONTRACTOR specially trained to perform 

special services; and  

WHEREAS the DISTRICT and INDEPENDENT CONTRACTOR mutually agree that the 

INDEPENDENT CONTRACTOR is specially qualified for and shall provide special services to 

the DISTRICT that no employee of the DISTRICT is qualified to perform and shall provide the 

following specific services:  

TO PROVIDE TRAINING FOR THE CAREER TECHNICAL EDUCATION (CTE) 

DATA UNLOCKED INITIATIVE TO INCLUDE SUPPORT TO FACILITATE 

CAPACITY DEVELOPMENT AND PROJECT IMPLEMENTATION RELATED TO 

INITIATIVE FOR BAKERSFIELD COLLEGE, CLOVIS COMMUNITY COLLEGE, 

COLLEGE OF THE SEQUOIAS, FEATHER RIVER COLLEGE, FRESNO CITY 

COLLEGE, REEDLEY COLLEGE & TAFT COLLEGE 

WHEREAS the Governing Board has determined that the INDEPENDENT CONTRACTOR is 

specially trained and experienced and competent to perform the special services required, and 

WHEREAS the DISTRICT under the terms of this agreement hereby agrees to pay the 

INDEPENDENT CONTRACTOR for services at Twenty Four Thousand Eight Hundred 

Dollars & No Cents ($24,800.00).  

The contracted services are to commenced on or about October 11, 2016 and completed on or 

about, but not later than June 30, 2017. 

WHEREAS the INDEPENDENT CONTRACTOR in the performance of this agreement shall be 

and act as an INDEPENDENT CONTRACTOR providing the necessary tools and equipment 

and provide the Board of Trustees a final finished report and/or product within the prescribed 

time allocated, and  

WHEREAS the INDEPENDENT CONTRACTOR shall assume all other expenses incurred in 

connection with the performance of this contract and the DISTRICT shall not be responsible for 

payment of any other expenses.  The fees specified, unless otherwise indicated and agreed to, 

shall be the only obligation of the DISTRICT.  While engaged in carrying out and complying 

with any of the terms and conditions of this agreement, the INDEPENDENT CONTRACTOR is 

not an officer, agent or employee of the DISTRICT, and 

WHEREAS the INDEPENDENT CONTRACTOR shall provide worker’s compensation 

insurance or self-insure services, and 
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WHEREAS the INDEPENDENT CONTRACTOR shall indemnify and hold harmless the 

DISTRICT, its officers, agents, and employees from every claim or demand made, and every 

liability, loss, damages, or expense, of any nature whatsoever, which may be incurred by reason 

of:  

a) Contractor agrees to defend, indemnify, and hold harmless the Rancho Santiago

Community District (District), its officers, agents, employees, and volunteers from all

loss, cost, and expense arising out of any liability or claim of liability for personal

injury, bodily injury to persons, contractual liability and damage to property sustained

or claimed to have been sustained arising of activities of the Contractor, its

subcontractors, or those of any of its officers, agents, or employees or volunteers,

whether such act is authorized by this Agreement or not; and Contractor shall pay for

any and all damage to the property of the District, or loss or theft of such property,

done or caused by such persons.  District assumes no responsibility whatsoever for

any property placed on the premises.  Contractor further agrees to waive all rights of

subrogation against the District.  The provisions of the Article do not apply to any

damage or losses caused by the negligence of the District or any of its agents or

employees.

WHEREAS the DISTRICT may at any time, with or without reason, terminate this 

AGREEMENT in whole or in part and compensate INDEPENDENT CONTRACTOR only for 

services satisfactorily rendered to the date of termination.  Written notice by DISTRICT shall be 

sufficient to stop further performance of services by INDEPENDENT CONTRACTOR and shall 

specify the date of termination. 

WHEREAS the parties to this agreement, under penalty of perjury, certify that all of the above 

items are to the best of their knowledge true and correct statements. 

IN WITNESS where of, said parties have executed this agreement as of the date first written 

above. 

 INDEPENDENT CONTRACTOR RANCHO SANTIAGO 

COMMUNITY COLLEGE DISTRICT 

_____________________________________ By ____________________________ 

Signature 

_____________________________________         Peter J. Hardash_________________ 

Printed Name         Printed Name 

________________________________________________________ Vice Chancellor of Business 

Title Operations/Fiscal Services

        Title 

______________________________________  ___________________ 

Address                                               City/State        Date 

________________  

Date 
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No._____ 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

Board Meeting:  October 10, 2016 

INDEPENDENT CONTRACTORS   

Don Petrilli 

Attachment A – Independent Contractor Agreement 

Attachment B – Scope of Work 

Attachment C - Biography 

Service:  To provide training for the Career Technical 

Education (CTE) Data Unlocked Initiative to include 

support to facilitate capacity development and project 

implementation related to initiative for Cabrillo 

College, Contra Costa College, Diablo Valley 

College, Solano Community College & Yuba 

College. 

Date(s) of Service: October 11, 2016 through June 30, 

2017  

Fee:  Estimated at $15,000 

Requested by:  Sarah Santoyo/Enrique Perez 

Funded by:  Resource Development - DO

12-2220-679000-53345-5100
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INDEPENDENT CONTRACTOR AGREEMENT 

THIS AGREEMENT, made and entered into this 11th of October, 2016 by and between 

Don Petrilli herein after referred to as INDEPENDENT CONTRACTOR and the RANCHO 

SANTIAGO COMMUNITY COLLEGE DISTRICT, hereafter referred to as DISTRICT. 

WHEREAS the DISTRICT is authorized by Section 53060 of the California Government Code 

to contract with and employ an INDEPENDENT CONTRACTOR specially trained to perform 

special services; and  

WHEREAS the DISTRICT and INDEPENDENT CONTRACTOR mutually agree that the 

INDEPENDENT CONTRACTOR is specially qualified for and shall provide special services to 

the DISTRICT that no employee of the DISTRICT is qualified to perform and shall provide the 

following specific services:  

TO PROVIDE TRAINING FOR THE CAREER TECHNICAL EDUCATION (CTE) 

DATA UNLOCKED INITIATIVE TO INCLUDE SUPPORT TO FACILITATE 

CAPACITY DEVELOPMENT AND PROJECT IMPLEMENTATION RELATED TO 

INITIATIVE FOR CABRILLO COLLEGE, CONTRA COSTA COLLEGE, DIABLO 

VALLEY COLLEGE, SOLANO COMMUNITY COLLEGE & YUBA COLLEGE 

WHEREAS the Governing Board has determined that the INDEPENDENT CONTRACTOR is 

specially trained and experienced and competent to perform the special services required, and 

WHEREAS the DISTRICT under the terms of this agreement hereby agrees to pay the 

INDEPENDENT CONTRACTOR for services at Fifteen Thousand Dollars & No Cents 

($15,000.00).  

The contracted services are to commenced on or about October 11, 2016 and completed on or 

about, but not later than June 30, 2017. 

WHEREAS the INDEPENDENT CONTRACTOR in the performance of this agreement shall be 

and act as an INDEPENDENT CONTRACTOR providing the necessary tools and equipment 

and provide the Board of Trustees a final finished report and/or product within the prescribed 

time allocated, and  

WHEREAS the INDEPENDENT CONTRACTOR shall assume all other expenses incurred in 

connection with the performance of this contract and the DISTRICT shall not be responsible for 

payment of any other expenses.  The fees specified, unless otherwise indicated and agreed to, 

shall be the only obligation of the DISTRICT.  While engaged in carrying out and complying 

with any of the terms and conditions of this agreement, the INDEPENDENT CONTRACTOR is 

not an officer, agent or employee of the DISTRICT, and 

WHEREAS the INDEPENDENT CONTRACTOR shall provide worker’s compensation 

insurance or self-insure services, and 

WHEREAS the INDEPENDENT CONTRACTOR shall indemnify and hold harmless the 

DISTRICT, its officers, agents, and employees from every claim or demand made, and every 
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liability, loss, damages, or expense, of any nature whatsoever, which may be incurred by reason 

of:  

a) Contractor agrees to defend, indemnify, and hold harmless the Rancho Santiago

Community District (District), its officers, agents, employees, and volunteers from all

loss, cost, and expense arising out of any liability or claim of liability for personal

injury, bodily injury to persons, contractual liability and damage to property sustained

or claimed to have been sustained arising of activities of the Contractor, its

subcontractors, or those of any of its officers, agents, or employees or volunteers,

whether such act is authorized by this Agreement or not; and Contractor shall pay for

any and all damage to the property of the District, or loss or theft of such property,

done or caused by such persons.  District assumes no responsibility whatsoever for

any property placed on the premises.  Contractor further agrees to waive all rights of

subrogation against the District.  The provisions of the Article do not apply to any

damage or losses caused by the negligence of the District or any of its agents or

employees.

WHEREAS the DISTRICT may at any time, with or without reason, terminate this 

AGREEMENT in whole or in part and compensate INDEPENDENT CONTRACTOR only for 

services satisfactorily rendered to the date of termination.  Written notice by DISTRICT shall be 

sufficient to stop further performance of services by INDEPENDENT CONTRACTOR and shall 

specify the date of termination. 

WHEREAS the parties to this agreement, under penalty of perjury, certify that all of the above 

items are to the best of their knowledge true and correct statements. 

IN WITNESS where of, said parties have executed this agreement as of the date first written 

above. 

 INDEPENDENT CONTRACTOR RANCHO SANTIAGO 

COMMUNITY COLLEGE DISTRICT 

_____________________________________ By ____________________________ 

Signature 

_____________________________________         Peter J. Hardash_________________ 

Printed Name         Printed Name 

________________________________________________________ Vice Chancellor of Business 

Title Operations/Fiscal Services

        Title 

______________________________________  ___________________ 

Address                                               City/State        Date 

________________  

Date 
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dpC 
Don Petrilli, educator, mentor, consultant, graphic designer

1435 Laguna Street, Livermore, CA 94550 
Telephone: 925•321•6277 Email: donaldpetrilli@gmail.com 

Objective  My objective is to provide leadership directed toward well-planned strategies and project 
completion for development of Career Technical Education projects, pathways development, 
curriculum development, data driven accountability, and facilities planning. 

Experience  Educational (Community College) 

Peralta Community College District: 1993-2015 
•CTE Advisory Committee Member, Laney College Faculty Representative. Founding member.
•District Facilities Committee member and co-chair. District Education Committee member.
•Peralta District Academic Senate representative.

Laney College: 
•Graphic Arts Department, Faculty Member and Department Chair. Curriculum developer for

current program in AA/Certificate of Achievement in Applied Graphic Design/Digital Imaging.
•Laney College CTE Advisory Committee, faculty representative and committee chair.
•Facilities Committee member and chair.
•Budget Advisory Committee member.
•Technology Committee member.
•Student Equity Committee member.
•Curriculum Committee member.
•Laney Academic Senate CTE senator, DAS representative and parliamentarian.

Educational (High School) 1972-1980 

Livermore High School: 
•Teacher, Graphic Arts and Photography

Credentials (State of California) Life Credentials 

Standard Secondary Teaching Credential: 
•Major-Industrial Arts with major in Graphic Arts and minor in Photography, Academic Minor

German

8.1 Vocational Designated Subject Areas Credential: 
•Area-Graphic Arts

Vocational Administration Credential: 
•Vocational Administration Program, U.C. Berkeley
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Education  High School 

Graduate: David Starr Jordan High School, Long Beach, CA  1964 

Higher Education 

Associates of Arts Degree: Long Beach City College (Emphasis-Architecture) 1966 

Bachelor of Arts Degree: 

California State University, Long Beach, Major-Industrial Arts Education, 
Major emphasis area – Graphic Arts, Minor emphasis areas - Photography and Drafting, 

Academic teaching minor-German 

Graduated Cum Laude 1972 

Graduate Work  

San Jose State University, University of Santa Clara, University of California, Berkeley 

Received a California life credential in Vocational Administration for work completed 
at UC Berkeley     

Business 
Experience 

Other 
Administrative 

Experience 

References 
Provided Upon 

Request 

Contact Me 

 Printing Companies 1980-2001 

Accelerated Printing: Livermore, CA, Owner  

Chromagraphics: Pleasanton, CA, Owner/Partner 

Select Imaging: Dublin, CA, Owner/Partner 

National Junior Development Director: USA Junior Olympic Volleyball, Fort Collins, CO 

Club Director: Bay Club, Girls Junior Olympic Volleyball Development, Fremont, CA 

Owner, General Manager: San Jose Storm, Women’s Professional Indoor Volleyball of the NVA and 
PVL national professional leagues. 

Donald R. Petrilli 
1435 Laguna Street 
Livermore, CA 94550 

(925) 321-6277
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No._____ 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

Board Meeting:  October 10, 2016 

INDEPENDENT CONTRACTORS   

Gabrielle Stanco 

Attachment A – Independent Contractor Agreement 

Attachment B – Scope of Work 

Attachment C - Biography 

Service:  To provide training for the Career Technical 

Educational (CTE) Data Unlocked Initiative to 

include support to facilitate capacity development and 

project implementation related to initiative for 

Barstow Community College, Chaffey College, 

College of the Canyons, College of the Desert, 

Copper Mountain College & Norco College   

Date(s) of Service: October 11, 2016 through June 30, 

2017  

Fee:  Estimated at $19,000 

Requested by:  Sarah Santoyo/Enrique Perez 

Funded by:  Resource Development - DO

12-2220-679000-53345-5100
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INDEPENDENT CONTRACTOR AGREEMENT 

THIS AGREEMENT, made and entered into this 11th of October, 2016 by and between 

Gabrielle Stanco herein after referred to as INDEPENDENT CONTRACTOR and the 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT, hereafter referred to as 

DISTRICT. 

WHEREAS the DISTRICT is authorized by Section 53060 of the California Government Code 

to contract with and employ an INDEPENDENT CONTRACTOR specially trained to perform 

special services; and  

WHEREAS the DISTRICT and INDEPENDENT CONTRACTOR mutually agree that the 

INDEPENDENT CONTRACTOR is specially qualified for and shall provide special services 

to the DISTRICT that no employee of the DISTRICT is qualified to perform and shall provide 

the following specific services:  

TO PROVIDE TRAINING FOR THE CAREER TECHNICAL EDUCATIONAL (CTE) 

DATA UNLOCKED INITIATIVE TO INCLUDE SUPPORT TO FACILITATE 

CAPACITY DEVELOPMENT AND PROJECT IMPLEMENTATION RELATED TO 

INITIATIVE FOR BARSTOW COMMUNITY COLLEGE, CHAFFEY COLLEGE, 

COLLEGE OF THE CANYONS, COLLEGE OF THE DESERT, COPPER MOUNTAIN 

COLLEGE & NORCO COLLEGE   

WHEREAS the Governing Board has determined that the INDEPENDENT CONTRACTOR is 

specially trained and experienced and competent to perform the special services required, and 

WHEREAS the DISTRICT under the terms of this agreement hereby agrees to pay the 

INDEPENDENT CONTRACTOR for services at Nineteen Thousand Dollars & No Cents 

($19,000.00).  

The contracted services are to commenced on or about October 11, 2016 and completed on or 

about, but not later than June 30, 2017. 

WHEREAS the INDEPENDENT CONTRACTOR in the performance of this agreement shall 

be and act as an INDEPENDENT CONTRACTOR providing the necessary tools and 

equipment and provide the Board of Trustees a final finished report and/or product within the 

prescribed time allocated, and  

WHEREAS the INDEPENDENT CONTRACTOR shall assume all other expenses incurred in 

connection with the performance of this contract and the DISTRICT shall not be responsible for 

payment of any other expenses.  The fees specified, unless otherwise indicated and agreed to, 

shall be the only obligation of the DISTRICT.  While engaged in carrying out and complying 

with any of the terms and conditions of this agreement, the INDEPENDENT CONTRACTOR 

is not an officer, agent or employee of the DISTRICT, and 

WHEREAS the INDEPENDENT CONTRACTOR shall provide worker’s compensation 

insurance or self-insure services, and 
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WHEREAS the INDEPENDENT CONTRACTOR shall indemnify and hold harmless the 

DISTRICT, its officers, agents, and employees from every claim or demand made, and every 

liability, loss, damages, or expense, of any nature whatsoever, which may be incurred by reason 

of:  

a) Contractor agrees to defend, indemnify, and hold harmless the Rancho Santiago

Community District (District), its officers, agents, employees, and volunteers from

all loss, cost, and expense arising out of any liability or claim of liability for personal

injury, bodily injury to persons, contractual liability and damage to property

sustained or claimed to have been sustained arising of activities of the Contractor, its

subcontractors, or those of any of its officers, agents, or employees or volunteers,

whether such act is authorized by this Agreement or not; and Contractor shall pay

for any and all damage to the property of the District, or loss or theft of such

property, done or caused by such persons.  District assumes no responsibility

whatsoever for any property placed on the premises.  Contractor further agrees to

waive all rights of subrogation against the District.  The provisions of the Article do

not apply to any damage or losses caused by the negligence of the District or any of

its agents or employees.

WHEREAS the DISTRICT may at any time, with or without reason, terminate this 

AGREEMENT in whole or in part and compensate INDEPENDENT CONTRACTOR only for 

services satisfactorily rendered to the date of termination.  Written notice by DISTRICT shall 

be sufficient to stop further performance of services by INDEPENDENT CONTRACTOR and 

shall specify the date of termination. 

WHEREAS the parties to this agreement, under penalty of perjury, certify that all of the above 

items are to the best of their knowledge true and correct statements. 

IN WITNESS where of, said parties have executed this agreement as of the date first written 

above. 

 INDEPENDENT CONTRACTOR RANCHO SANTIAGO 

COMMUNITY COLLEGE DISTRICT 

_____________________________________ By ____________________________ 

Signature 

_____________________________________         Peter J. Hardash_________________ 

Printed Name         Printed Name 

________________________________________________________ Vice Chancellor of Business 

Title Operations/Fiscal Services

        Title 

______________________________________  ___________________ 

Address                                               City/State        Date 

________________  

Date 
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No._____ 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

Board Meeting:  October 10, 2016 

INDEPENDENT CONTRACTORS   

Nathan Tharp 

Attachment A – Independent Contractor Agreement 

Attachment B – Scope of Work 

Attachment C - Biography 

Service: To provide training for the Career Technical 

Educational (CTE) Data Unlocked Initiative to 

include support to facilitate capacity development and 

project implementation related to initiative for 

American River College, Columbus College, Modesto 

Junior College, San Joaquin Delta College & Sierra 

College 

Date(s) of Service: October 11, 2016 through June 30, 

2017  

Fee:  Estimated at $17,400 

Requested by:  Sarah Santoyo/Enrique Perez 

Funded by:  Resource Development - DO

12-2220-679000-53345-5100
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INDEPENDENT CONTRACTOR AGREEMENT 

THIS AGREEMENT, made and entered into this 11th of October, 2016 by and between 

Nathan Tharp herein after referred to as INDEPENDENT CONTRACTOR and the RANCHO 

SANTIAGO COMMUNITY COLLEGE DISTRICT, hereafter referred to as DISTRICT. 

WHEREAS the DISTRICT is authorized by Section 53060 of the California Government Code 

to contract with and employ an INDEPENDENT CONTRACTOR specially trained to perform 

special services; and  

WHEREAS the DISTRICT and INDEPENDENT CONTRACTOR mutually agree that the 

INDEPENDENT CONTRACTOR is specially qualified for and shall provide special services 

to the DISTRICT that no employee of the DISTRICT is qualified to perform and shall provide 

the following specific services:  

TO PROVIDE TRAINING FOR THE CAREER TECHNICAL EDUCATIONAL (CTE) 

DATA UNLOCKED INITIATIVE TO INCLUDE SUPPORT TO FACILITATE 

CAPACITY DEVELOPMENT AND PROJECT IMPLEMENTATION RELATED TO 

INITIATIVE FOR AMERICAN RIVER COLLEGE, COLUMBUS COLLEGE, 

MODESTO JUNIOR COLLEGE, SAN JOAQUIN DELTA COLLEGE & SIERRA 

COLLEGE 

WHEREAS the Governing Board has determined that the INDEPENDENT CONTRACTOR is 

specially trained and experienced and competent to perform the special services required, and 

WHEREAS the DISTRICT under the terms of this agreement hereby agrees to pay the 

INDEPENDENT CONTRACTOR for services at Seventeen Thousand Four Hundred 

Dollars & No Cents ($17,400.00).  

The contracted services are to commenced on or about October 11, 2016 and completed on or 

about, but not later than June 30, 2017. 

WHEREAS the INDEPENDENT CONTRACTOR in the performance of this agreement shall 

be and act as an INDEPENDENT CONTRACTOR providing the necessary tools and 

equipment and provide the Board of Trustees a final finished report and/or product within the 

prescribed time allocated, and  

WHEREAS the INDEPENDENT CONTRACTOR shall assume all other expenses incurred in 

connection with the performance of this contract and the DISTRICT shall not be responsible for 

payment of any other expenses.  The fees specified, unless otherwise indicated and agreed to, 

shall be the only obligation of the DISTRICT.  While engaged in carrying out and complying 

with any of the terms and conditions of this agreement, the INDEPENDENT CONTRACTOR 

is not an officer, agent or employee of the DISTRICT, and 

WHEREAS the INDEPENDENT CONTRACTOR shall provide worker’s compensation 

insurance or self-insure services, and 
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WHEREAS the INDEPENDENT CONTRACTOR shall indemnify and hold harmless the 

DISTRICT, its officers, agents, and employees from every claim or demand made, and every 

liability, loss, damages, or expense, of any nature whatsoever, which may be incurred by reason 

of:  

a) Contractor agrees to defend, indemnify, and hold harmless the Rancho Santiago

Community District (District), its officers, agents, employees, and volunteers from

all loss, cost, and expense arising out of any liability or claim of liability for personal

injury, bodily injury to persons, contractual liability and damage to property

sustained or claimed to have been sustained arising of activities of the Contractor, its

subcontractors, or those of any of its officers, agents, or employees or volunteers,

whether such act is authorized by this Agreement or not; and Contractor shall pay

for any and all damage to the property of the District, or loss or theft of such

property, done or caused by such persons.  District assumes no responsibility

whatsoever for any property placed on the premises.  Contractor further agrees to

waive all rights of subrogation against the District.  The provisions of the Article do

not apply to any damage or losses caused by the negligence of the District or any of

its agents or employees.

WHEREAS the DISTRICT may at any time, with or without reason, terminate this 

AGREEMENT in whole or in part and compensate INDEPENDENT CONTRACTOR only for 

services satisfactorily rendered to the date of termination.  Written notice by DISTRICT shall 

be sufficient to stop further performance of services by INDEPENDENT CONTRACTOR and 

shall specify the date of termination. 

WHEREAS the parties to this agreement, under penalty of perjury, certify that all of the above 

items are to the best of their knowledge true and correct statements. 

IN WITNESS where of, said parties have executed this agreement as of the date first written 

above. 

 INDEPENDENT CONTRACTOR RANCHO SANTIAGO 

COMMUNITY COLLEGE DISTRICT 

_____________________________________ By ____________________________ 

Signature 

_____________________________________         Peter J. Hardash_________________ 

Printed Name         Printed Name 

________________________________________________________ Vice Chancellor of Business 

Title Operations/Fiscal Services

        Title 

______________________________________  ___________________ 

Address                                               City/State        Date 

________________  

Date 
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No._____ 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

Board Meeting:  October 10, 2016 

INDEPENDENT CONTRACTORS  

Bryan Ventura 

Attachment A – Independent Contractor Agreement 

Attachment B – Scope of Work 

Attachment C - Biography 

Service:  To provide training for the Career Technical 

Education (CTE) Data Unlocked Initiative to include 

support to facilitate capacity development and project 

implementation related to initiative for Coastline 

Community College, Cypress College, Mt. San 

Antonio College, Orange Coast College & West Los 

Angeles College. 

Date(s) of Service: October 11, 2016 through June 30, 

2017  

Fee:  Estimated at $15,000 

Requested by:  Sarah Santoyo/Enrique Perez 

Funded by:  Resource Development - DO

12-2220-679000-53345-5100
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INDEPENDENT CONTRACTOR AGREEMENT 

THIS AGREEMENT, made and entered into this 11th of October, 2016 by and between 

Bryan Ventura herein after referred to as INDEPENDENT CONTRACTOR and the 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT, hereafter referred to as 

DISTRICT. 

WHEREAS the DISTRICT is authorized by Section 53060 of the California Government Code 

to contract with and employ an INDEPENDENT CONTRACTOR specially trained to perform 

special services; and  

WHEREAS the DISTRICT and INDEPENDENT CONTRACTOR mutually agree that the 

INDEPENDENT CONTRACTOR is specially qualified for and shall provide special services 

to the DISTRICT that no employee of the DISTRICT is qualified to perform and shall provide 

the following specific services:  

TO PROVIDE TRAINING FOR THE CAREER TECHNICAL EDUCATION (CTE) 

DATA UNLOCKED INITIATIVE TO INCLUDE SUPPORT TO FACILITATE 

CAPACITY DEVELOPMENT AND PROJECT IMPLEMENTATION RELATED TO 

INITIATIVE FOR COASTLINE COMMUNITY COLLEGE, CYPRESS COLLEGE,

MT. SAN ANTONIO COLLEGE, ORANGE COAST COLLEGE & WEST LOS 

ANGELES COLLEGE 

WHEREAS the Governing Board has determined that the INDEPENDENT CONTRACTOR is 

specially trained and experienced and competent to perform the special services required, and 

WHEREAS the DISTRICT under the terms of this agreement hereby agrees to pay 

the INDEPENDENT CONTRACTOR for services at Fifteen Thousand Dollars & No 

Cents ($15,000.00).  

The contracted services are to commenced on or about October 11, 2016 and completed on 

or about, but not later than June 30, 2017. 

WHEREAS the INDEPENDENT CONTRACTOR in the performance of this agreement 

shall be and act as an INDEPENDENT CONTRACTOR providing the necessary 

tools and equipment and provide the Board of Trustees a final finished report and/or product 

within the prescribed time allocated, and  

WHEREAS the INDEPENDENT CONTRACTOR shall assume all other expenses incurred 

in connection with the performance of this contract and the DISTRICT shall not be responsible 

for payment of any other expenses.  The fees specified, unless otherwise indicated and 

agreed to, shall be the only obligation of the DISTRICT.  While engaged in carrying out and 

complying with any of the terms and conditions of this agreement, the INDEPENDENT 

CONTRACTOR is not an officer, agent or employee of the DISTRICT, and 

WHEREAS the INDEPENDENT CONTRACTOR shall provide worker’s compensation 

insurance or self-insure services, and 
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Attachment “A”        PO# 17-P_________ 

Revised by RSCCD Feb. 2011        Independent Contractor Agreement 

WHEREAS the INDEPENDENT CONTRACTOR shall indemnify and hold harmless the 

DISTRICT, its officers, agents, and employees from every claim or demand made, and every 

liability, loss, damages, or expense, of any nature whatsoever, which may be incurred by reason 

of:  

a) Contractor agrees to defend, indemnify, and hold harmless the Rancho Santiago

Community District (District), its officers, agents, employees, and volunteers from

all loss, cost, and expense arising out of any liability or claim of liability for personal

injury, bodily injury to persons, contractual liability and damage to property

sustained or claimed to have been sustained arising of activities of the Contractor, its

subcontractors, or those of any of its officers, agents, or employees or volunteers,

whether such act is authorized by this Agreement or not; and Contractor shall pay

for any and all damage to the property of the District, or loss or theft of such

property, done or caused by such persons.  District assumes no responsibility

whatsoever for any property placed on the premises.  Contractor further agrees to

waive all rights of subrogation against the District.  The provisions of the Article do

not apply to any damage or losses caused by the negligence of the District or any of

its agents or employees.

WHEREAS the DISTRICT may at any time, with or without reason, terminate this 

AGREEMENT in whole or in part and compensate INDEPENDENT CONTRACTOR only for 

services satisfactorily rendered to the date of termination.  Written notice by DISTRICT shall 

be sufficient to stop further performance of services by INDEPENDENT CONTRACTOR and 

shall specify the date of termination. 

WHEREAS the parties to this agreement, under penalty of perjury, certify that all of the above 

items are to the best of their knowledge true and correct statements. 

IN WITNESS where of, said parties have executed this agreement as of the date first written 

above. 

 INDEPENDENT CONTRACTOR RANCHO SANTIAGO 

COMMUNITY COLLEGE DISTRICT 

_____________________________________ By ____________________________ 

Signature 

_____________________________________         Peter J. Hardash_________________ 

Printed Name         Printed Name 

________________________________________________________ Vice Chancellor of Business 

Title Operations/Fiscal Services

        Title 

______________________________________  ___________________ 

Address                                               City/State        Date 

________________  

Date 
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Bryan C. Ventura 
6033 East Carson Street Lakewood, CA Mobile: 951.830.3181 E-mail: bcventura@gmail.com

EDUCATION: 

UNIVERSITY OF CALIFORNIA, LOS ANGELES, September 2007 - Present 
Doctorate of Philosophy - Education, Urban Schooling 
Expected Completion Date: June 2016 

UNIVERSITY OF CALIFORNIA, LOS ANGELES, September 2006 – June 2007 
Master of Arts in Education - Social Science and Comparative Education, emphasis in Race/Ethnic Studies 

UNIVERSITY OF CALIFORNIA IRVINE, June 2005 
Bachelor of Arts in Social Science with an emphasis in Secondary Education 
Magna Cum Laude 

EXPERIENCE: 

East Los Angeles College September 2014 – Present 
Office of Institutional Effectiveness 

 Responsible for overseeing the data analysis, reporting, and visualization of major office research and planning projects, 
including College Profile, Facts in Brief, Annual Update Plans, College Plans, Institutional-set Standards, Student Equity, 
3SP, and enrollment management 

 Develop college-wide data planning and reporting tools, including Daily Enrollment Updates for the college 
administration, Annual Update Data Packs, Hiring Prioritization Data Packs, Student Learning Outcome Rubric 
Dashboards, Student Equity and 3SP data, and Department Chair annual comparisons 

 Collaborate and support faculty and staff from all programs, departments, and divisions to develop data collection tools, 
research processes, and evaluation plans that measure the necessary learning and service outcomes that are linked to 
college student success and support goals 

 Supervise and evaluate two Assistant Research Analysts with responsibilities in research, database development, project 
management, data analysis and visualization, data presentation, survey development, Student Equity, Student Success 
and Support Program (3SP), and grant research requests  

 Managed the analyses and reporting of Student Achievement Data and Institutional-set Standards section of the college 
Accreditation report 

Los Angeles Trade Technical College October 2013 – September 2014  
Office of Institutional Effectiveness 
Research Analyst 

 Collaborate and support the college administrative leadership team with the planning and coordination of major 
college-wide processes such as the program review and the monthly Day of Dialogue events, a college development 
meeting designed to improve the college culture as it relates to Accreditation, assessment, and interdepartmental 
relations 

 Train faculty, administrators, and staff on program review processes including data analysis, the analytical write-up 
of program/service area data, student learning outcomes, program/service area goals, and the college mission 

 Work with college faculty to develop and refine student and program learning outcomes; facilitate timelines for 
assessment of learning outcomes; determine the appropriate assessment tools for learning outcomes; data analysis 
and presentation 

 Produce and manage the dissemination of college planning and research data, including semester student profiles, 
college fact book, Enrollment Management reports, program review data packs, and other required state and federal 
data analysis and reporting 

 Utilize appropriate and reliable research methodologies to evaluate and support the college community in evaluating 
learning outcomes and progress; longitudinal analysis of student completions; creation of analytic models for 
strategic planning; visualization of research data; focus groups for program evaluation 

 Train and supervise two student workers including the delegation of tasks and projects and communicating work 
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performance to the Dean of Institutional Effectiveness 

East Los Angeles College February 2013 – October 2013 
Office of Institutional Effectiveness 
Assistant Research Analyst 

 Utilize appropriate and reliable research methodologies to evaluate and support the college community in evaluating 
learning outcomes and progress; longitudinal analysis of student completions; creation of analytic models for 
strategic planning; visualization of research data; focus groups for program evaluation 

 Collaborate with college academic departments and administrative units to develop, execute, and analyze surveys for 
evaluative and planning purposes; presentation and analysis of survey data to plan and implement action items for 
student service improvement 

 Support the college’s integrated planning efforts through participation in college administrative committees, 
including the analysis and reporting of annual outcome data to identify institutional needs 

 Assist academic departments and administrative units with program review processes and procedures; guided 
inquiry of program related data to assess program and create 6-year planning schedule; collection of additional 
datato create more comprehensive program reviews 

University of California, Los Angeles Oct 2010 – February 2013 
Institute for Democracy, Education, and Access (IDEA) at the Graduate School of Education & Information Studies  
Graduate Student Researcher 

 Provided direct support to IDEA’s Director of Research & Policy, Sophie Fanelli, on projects aimed at engaging 
and supporting a network of community organizations with their education advocacy efforts 

 Produced strategic plans for the Communities for Public Education Reform network in Los Angeles; perform data 
analysis and content research to support education advocacy campaigns 

 Planned and lead conference presentations and activities designed to train parent district advisory councils and 
community organizations to understand, gather, and use data for educational partnering and advocacy purposes 
within their respective districts 

 Coordinated IDEA data team to provide qualitative and quantitative research and data analysis, including the coding 
of interviews and the mining, analyzing, and quality checking of quantitative data from multiple sources used in 
IDEA’s annual Education Opportunity Report and searchable statewide database for schools, districts, and legislative 
districts 

 Lead and executed quantitative research and data analysis for multiple evaluation reports, including UCLA’s 
Principal Leadership Institute’s Biennial Report and IDEA’s collaborative report with the United Way of Greater 
Los Angeles and the Alliance for a Better Community report on A-G coursework implementation in LAUSD 

University of California, Los Angeles Jan 2008 – Sept 2010 
Dean Aimée Dorr, Graduate School of Education & Information Studies 
Graduate Student Researcher/Project Coordinator 

 Provided direct support to Dean Aimée Dorr on the Building Education Success Through (BEST) Collaboration in 
Los Angeles County project to increase college access and preparedness by facilitating and strengthening 
partnerships between institutions of higher education and K-12 schools and districts 

 Managed working professional relationships with BEST partners from the Los Angeles County Office of Education 
(LACOE), University of Southern California (USC) and Los Angeles Unified School District, Local District 7 
through meetings, email, and telephone conferences for collective contribution to successfully executed conferences 

 Lead conference planning efforts through the design of activity concepts, timeline, structure 
 Execution and analysis of conference evaluation tools used to create grant reports on the success of conferences 

and document activity for project funding purposes 
 Coordinated the creation and dissemination of a web-based survey questionnaire to institutions of higher education 

and analyzed the questionnaire data for the grant report identifying future activities and collaborative goals between 
institutions of higher education and K-12 districts 

Public Counsel, Los Angeles Sept 2009 – July 2010 
School Discipline Report Data Analyst 

 Supported supervising attorneys through research of school district policy mandates and Positive Behavior Support 
(PBS) intervention research evaluating implementation of discipline policy initiated by the Los Angeles Unified 
School District in 2007 

 Designed and conducted a case study consisting of school site visits, focus groups, and interviews to determine the 
practices used to successfully implement the PBS discipline policy and reduce use of disciplinary suspensions 4.24 (6)



 Performed quantitative and qualitative analysis of school administration documents related to the district-wide 
discipline policy and school disciplinary action, including the creation of an evaluative rubric and database that 
assessed the implementation progress of each school in Los Angeles Unified School District’s Local District 7 

 Worked with a team comprised of a, community organization directors, and graduate students to produce a policy 
report inclusive of findings and recommendations as well as present findings at the United States Human Rights 
Fund (USHRF) national convening on June 15th, 2009 

TECHNICAL SKILLS AND ABILITIES 

 Advanced skills in SPSS: Manipulation and creation of variables, data aggregation and merging, syntax creation, importing 
and exporting data, descriptive and inferential statistical analysis 

 Advanced skills in Microsoft Excel: Manipulation of multiple workbooks and worksheets, importing and exporting data in 
multiple forms, creation of formulas and functions, Pivot tables, ability to develop creative data visualization with charts, 
graphs, and interactive dashboards 

 Advanced skills in Microsoft Powerpoint: Ability to develop cohesive, creative, and succinct presentations related to research 
and statistics 

 Proficiency R Statistical Package: Statistical analysis, database creation, syntax and script development 
 Proficiency in Microsoft Access: Create and modify tables, queries and reports 
 Proficiency in Microsoft Word 
 Proficiency in Hyperion Brio Query 
 Proficiency in Dedoose: Create qualitative data analysis structures, coding qualitative data sources, analysis of coding 

frequencies within and across cases 
 Strong written and communication skills utilized in various forms and for multiple audiences 
 Proactive project manager and researcher 

COMMUNITY INVOLVEMENT 

 Fountain of Life Community Church Family Center Board Member 
 Crosswalk Pre-School Volunteer Teacher 
 Fix-Your-Bike High School Outreach Mentor 
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No._____ 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

Board Meeting:  October 10, 2016 

INDEPENDENT CONTRACTORS   

Marie Vicario-Fisher 

Attachment A – Independent Contractor Agreement 

Attachment B – Scope of Work 

Attachment C - Biography 

Service:  To provide training for the Career Technical 

Education (CTE) Data Unlocked Initiative to include 

support to facilitate capacity development and project 

implementation related to initiative for Cuyamaca 

College, Mira Costa College, Palomar College, San 

Diego City College & San Diego Miramar College. 

Date(s) of Service: October 11, 2016 through June 30, 

2017  

Fee:  Estimated at $15,000 

Requested by:  Sarah Santoyo/Enrique Perez 

Funded by:  Resource Development - DO

12-2220-679000-53345-5100
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Attachment “A”        PO# 17-P_________ 

Revised by RSCCD Feb. 2011        Independent Contractor Agreement 

INDEPENDENT CONTRACTOR AGREEMENT 

THIS AGREEMENT, made and entered into this 11th of October, 2016 by and between 

Marie Vicario-Fisher herein after referred to as INDEPENDENT CONTRACTOR and the 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT, hereafter referred to as 

DISTRICT. 

WHEREAS the DISTRICT is authorized by Section 53060 of the California Government Code 

to contract with and employ an INDEPENDENT CONTRACTOR specially trained to perform 

special services; and  

WHEREAS the DISTRICT and INDEPENDENT CONTRACTOR mutually agree that the 

INDEPENDENT CONTRACTOR is specially qualified for and shall provide special services to 

the DISTRICT that no employee of the DISTRICT is qualified to perform and shall provide the 

following specific services:  

TO PROVIDE TRAINING FOR THE CAREER TECHNICAL EDUCATION (CTE) 

DATA UNLOCKED INITIATIVE TO INCLUDE SUPPORT TO FACILITATE 

CAPACITY DEVELOPMENT AND PROJECT IMPLEMENTATION RELATED TO 

INITIATIVE FOR CUYAMACA COLLEGE, MIRA COSTA COLLEGE, PALOMAR 

COLLEGE, SAN DIEGO CITY COLLEGE, SAN DIEGO MIRAMAR COLLEGE 

WHEREAS the Governing Board has determined that the INDEPENDENT CONTRACTOR is 

specially trained and experienced and competent to perform the special services required, and 

WHEREAS the DISTRICT under the terms of this agreement hereby agrees to pay the 

INDEPENDENT CONTRACTOR for services at Fifteen Thousand Dollars & No Cents 

($15,000.00).  

The contracted services are to commenced on or about October 11, 2016 and completed on or 

about, but not later than June 30, 2017. 

WHEREAS the INDEPENDENT CONTRACTOR in the performance of this agreement shall be 

and act as an INDEPENDENT CONTRACTOR providing the necessary tools and equipment 

and provide the Board of Trustees a final finished report and/or product within the prescribed 

time allocated, and  

WHEREAS the INDEPENDENT CONTRACTOR shall assume all other expenses incurred in 

connection with the performance of this contract and the DISTRICT shall not be responsible for 

payment of any other expenses.  The fees specified, unless otherwise indicated and agreed to, 

shall be the only obligation of the DISTRICT.  While engaged in carrying out and complying 

with any of the terms and conditions of this agreement, the INDEPENDENT CONTRACTOR is 

not an officer, agent or employee of the DISTRICT, and 

WHEREAS the INDEPENDENT CONTRACTOR shall provide worker’s compensation 

insurance or self-insure services, and 
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WHEREAS the INDEPENDENT CONTRACTOR shall indemnify and hold harmless the 

DISTRICT, its officers, agents, and employees from every claim or demand made, and every 

liability, loss, damages, or expense, of any nature whatsoever, which may be incurred by reason 

of:  

a) Contractor agrees to defend, indemnify, and hold harmless the Rancho Santiago

Community District (District), its officers, agents, employees, and volunteers from all

loss, cost, and expense arising out of any liability or claim of liability for personal

injury, bodily injury to persons, contractual liability and damage to property sustained

or claimed to have been sustained arising of activities of the Contractor, its

subcontractors, or those of any of its officers, agents, or employees or volunteers,

whether such act is authorized by this Agreement or not; and Contractor shall pay for

any and all damage to the property of the District, or loss or theft of such property,

done or caused by such persons.  District assumes no responsibility whatsoever for

any property placed on the premises.  Contractor further agrees to waive all rights of

subrogation against the District.  The provisions of the Article do not apply to any

damage or losses caused by the negligence of the District or any of its agents or

employees.

WHEREAS the DISTRICT may at any time, with or without reason, terminate this 

AGREEMENT in whole or in part and compensate INDEPENDENT CONTRACTOR only for 

services satisfactorily rendered to the date of termination.  Written notice by DISTRICT shall be 

sufficient to stop further performance of services by INDEPENDENT CONTRACTOR and shall 

specify the date of termination. 

WHEREAS the parties to this agreement, under penalty of perjury, certify that all of the above 

items are to the best of their knowledge true and correct statements. 

IN WITNESS where of, said parties have executed this agreement as of the date first written 

above. 

 INDEPENDENT CONTRACTOR RANCHO SANTIAGO 

COMMUNITY COLLEGE DISTRICT 

_____________________________________ By ____________________________ 

Signature 

_____________________________________         Peter J. Hardash_________________ 

Printed Name         Printed Name 

________________________________________________________ Vice Chancellor of Business 

Title Operations/Fiscal Services

        Title 

______________________________________  ___________________ 

Address                                               City/State        Date 

________________  

Date 

4.25 (3)



4.25 (4)



4.25 (5)



4.25 (6)



4.25 (7)



4.25 (8)



4.25 (9)



4.25 (10)



Fiscal Impact: $2,018,868 Board Date: October 10, 2016 

Item Prepared by:  Maria N. Gil, Resource Development Coordinator 

Item Submitted by:  Enrique Perez, J.D., Interim Vice Chancellor of Educational Services 

Item Recommended by: Raúl Rodríguez, Ph.D., Chancellor  

1 

 NO. ______ 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

Educational Services  

To:            Board of Trustees    Board Date: October 10, 2016 

Re:            Approval of Resource Development Items 

Action:     Request for Approval 

ANALYSIS 

Items for the following categorical program were developed: 

Project Title Award Date Amount 

1. Board Financial Assistance Program (BFAP) (SAC)
Annual allocation from the California Community Colleges Chancellor’s Office to
assist students in need of financial aid by supporting financial aid staff and
equipment costs. (16/17).  No match required.

7/11/2016 $722,255 

2. Board Financial Assistance Program (BFAP) (SCC)
Annual allocation from the California Community Colleges Chancellor’s Office to
assist students in need of financial aid by supporting financial aid staff and
equipment costs. (16/17).  No match required.

7/11/2016 $315,685 

3. Regular Student Support Services Program Grant – Year 2 (SCC)
Second year of a five-year federal grant award from the U.S. Department of
Education to provide low-income, first-generation students with comprehensive
services that include early outreach, advisement, educational planning, college and
placement preparation, targeted academic skill development, and financial aid and
scholarship workshops to improve student persistence and academic achievement.
(16/17). No match required.

8/30/2016 $226,600 

4. Talent Search IV – Year 4 (SAC) - Augmentation
Augmentation award from the U.S. Department of Education to increase retention,
graduation, and college-going rates of the city of Santa Ana’s 8th – 12th grade
students. (16/17). No match required.

9/16/2016 $51,648 

5. Upward Bound Math & Science Program – Year 5 (SCC)
Fifth year of a five-year federal grant award from the U.S. Department of
Education to increase the number of low-income and potentially first-generation
college students that enroll in and complete college STEM degree programs, by
providing comprehensive educational and support services for disadvantaged high
schools students from local high schools in the Orange Unified School District.
(16/17). No match required.

8/18/2016 $257,500 

5.1

5.1 (1)



Fiscal Impact: $2,018,868 Board Date: October 10, 2016 

Item Prepared by:  Maria N. Gil, Resource Development Coordinator 

Item Submitted by:  Enrique Perez, J.D., Interim Vice Chancellor of Educational Services 

Item Recommended by: Raúl Rodríguez, Ph.D., Chancellor  

2 

Project Title Award Date Amount 

6. Veterans Student Support Services Program Grant – Year 2 (SAC)
Second year of a five-year federal grant award from the U.S. Department of
Education to provide comprehensive services to low-income, first-generation
and/or disabled SAC veteran students through early outreach, advisement,
educational planning, college and placement preparation, targeted academic skill
development and veterans’ benefits and financial aid workshops to increase
student persistence and academic achievement. (16/17). No match required.

8/31/2016 $226,600 

7. Veterans Upward Bound Program – Year 5 (SAC)
Fifth year of a five-year federal grant award from the U.S. Department of
Education to identify veterans who have not yet enrolled in college, and recruit
them to participate in a college preparation program featuring comprehensive
assessment, targeted academic skill development, career exploration and
preparation, tutors and mentors, referrals to veterans assistance services, and
college and financial aid advisement and application completion assistance, in
order to increase the number of veterans who enroll in college and complete a
certificate or degree and successfully enter employment. (16/17). No match
required.

8/19/2016 $218,580 

RECOMMENDATION 

It is recommended that the Board approve these items and that the Vice Chancellor, Business 
Operations/Fiscal Services or his designee be authorized to enter into related contractual 
agreements on behalf of the district. 

5.1 (2)



CONTRACT PERIOD: 7/1/16 ‐ 06/30/17 PROJ. ADM. Sara Lundquist

CONTRACT INCOME:  $722,255 ‐ Advance Allocation PROJ. DIR. Robert Manson

Prime Sponsor: CCC Chancellor's Office
Fiscal Agent: RSCCD Date: 09/26/16

CFDA #: N/A; Award #: N/A

GL Account Description Debit Credit Debit Credit Debit Credit
12‐2550‐000000‐10000‐8629 Other Gen Categorical Appor 722,256       722,255       1 

12‐2550‐646000‐19405‐2130 Classified Employees : Fina
‐ Alejandra Hurtado (resigned 8/4/16)
‐ Hurtado's replacement (100% for 8 mos)
‐ Sonia Lopez (100% for 4 mos)
‐ Reorg ‐ Inter. clerk to FA Tech. (100% for 8 mos)
‐ Michael Martinez (100%)
‐ Chi Pham (82.5%)
‐ Margarita Mocha (100%)
‐ Denise Scolaro (64%)
‐ Dorothy Swayne (85%)
‐ Ruby Vu (19%)
‐ Glenda Welch (100%)

453,415       408,271       45,144        

12‐2550‐646000‐19405‐3215 PERS ‐ Non‐Instructional : 50,944         56,316         5,372          

12‐2550‐646000‐19405‐3315 OASDHI ‐ Non‐Instructional 27,658         24,677         2,981          

12‐2550‐646000‐19405‐3325 Medicare ‐ Non‐Instructiona 6,468           5,771           697 

12‐2550‐646000‐19405‐3415 H & W ‐ Non‐Instructional : 133,684       145,878       12,194        

12‐2550‐646000‐19405‐3435 H & W ‐ Retiree Fund Non‐In 4,548           4,193           355 

12‐2550‐646000‐19405‐3515 SUI ‐ Non‐Instructional : F 227  208  19                

12‐2550‐646000‐19405‐3615 WCI ‐ Non‐Instructional : F 10,916         9,434           1,482          

12‐2550‐646000‐19405‐3915 Other Benefits ‐ Non‐Instru 10,323         11,008         685 

12‐2550‐646000‐19405‐4610 Non‐Instructional Supplies 5,000           5,000           ‐               ‐              

12‐2550‐646000‐19405‐5300 Inst Dues & Memberships : F 4,300           4,300           ‐               ‐              

12‐2550‐646000‐19405‐6410 Equip‐All Other >$1,000<$5, 12,073         12,073         ‐               ‐              

12‐2550‐675000‐19405‐5210 Conference Expenses : Finan 2,700           2,700           ‐               ‐              
Totals for PROJECT: 2550 Student Fin Aid Admin ‐ BFAP 722,256  722,256  689,829  722,255  18,252         50,678        

SPECIAL PROJECT DETAILED BUDGET # 2550
NAME: Board Financial Aid Admin (BFAP) ‐ SAC

FISCAL YEAR: 2016/2017

Allocated Budget Revising Budget Changes (+/‐)

Prepared by: H. Nguyen Page 1 of 1
Board Approval Date: 10/10/2016

Accountant: Young Yu
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CONTRACT PERIOD: 7/1/16 ‐ 06/30/17 PROJ. ADM. Ruth Babeshoff

CONTRACT INCOME:  $315,685 ‐ Advance Allocation PROJ. DIR. Syed Rizvi

Prime Sponsor: CCC Chancellor's Office
Fiscal Agent: RSCCD Date: 09/26/16

CFDA #: N/A; Award #: N/A

GL Account Description Debit Credit Debit Credit Debit Credit
12‐2550‐000000‐20000‐8629 Other Gen Categorical Appor 325,769      315,685      10,084       

12‐2550‐646000‐29500‐2130 Classified Employees : Fina
‐ Susan Denim (100%)
‐ Elizabeth Bergara (12% & 100% OOC)
‐ Jitesh Prajapati (100% & 100% OOC)
‐ New S.S. Coordinator (12%)
‐ New F.A. Analyst (100%)
‐ New F.A. Technician (100%)

119,532      148,834      29,302       

12‐2550‐646000‐29500‐2320 Classified Employees ‐ Hourly
‐ Kate Clarke
‐ Ivan Zambrano
‐ Ivan Sifuentes
‐ F.A. Technician

48,201        51,571        3,370          

12‐2550‐646000‐29500‐2340 Student Assistants ‐ Hourly 20,000        ‐               20,000       

12‐2550‐646000‐29500‐2350 Overtime ‐ Classified Emplo 9,385           ‐               9,385          

12‐2550‐646000‐29500‐3215 PERS ‐ Non‐Instructional : 16,136        18,530        2,394          

12‐2550‐646000‐29500‐3315 OASDHI ‐ Non‐Instructional 9,377           8,516           861             

12‐2550‐646000‐29500‐3325 Medicare ‐ Non‐Instructiona 2,892           2,739           153             

12‐2550‐646000‐29500‐3335 PARS ‐ Non‐Instructional : 627              670              43               

12‐2550‐646000‐29500‐3415 H & W ‐ Non‐Instructional : 44,170        53,716        9,546          

12‐2550‐646000‐29500‐3435 H & W ‐ Retiree Fund Non‐In 1,994           1,889           105             

12‐2550‐646000‐29500‐3515 SUI ‐ Non‐Instructional : F 100              94                6

12‐2550‐646000‐29500‐3615 WCI ‐ Non‐Instructional : F 4,787           4,251           536             

12‐2550‐646000‐29500‐3915 Other Benefits ‐ Non‐Instru 3,645           3,930           285             

12‐2550‐646000‐29500‐4610 Non‐Instructional Supplies 7,100           150              6,950          

Allocated Budget Revising Budget Changes (+/‐)

SPECIAL PROJECT DETAILED BUDGET # 2550
NAME: Board Financial Aid Admin (BFAP) ‐ SCC

FISCAL YEAR: 2016/2017

Prepared by: H. Nguyen Page 1 of 2
Board Approval Date: 10/10/16

Accountant: Young Yu

5.1 (4)



CONTRACT PERIOD: 7/1/16 ‐ 06/30/17 PROJ. ADM. Ruth Babeshoff

CONTRACT INCOME:  $315,685 ‐ Advance Allocation PROJ. DIR. Syed Rizvi

Prime Sponsor: CCC Chancellor's Office
Fiscal Agent: RSCCD Date: 09/26/16

CFDA #: N/A; Award #: N/A

GL Account Description Debit Credit Debit Credit Debit Credit
Allocated Budget Revising Budget Changes (+/‐)

SPECIAL PROJECT DETAILED BUDGET # 2550
NAME: Board Financial Aid Admin (BFAP) ‐ SCC

FISCAL YEAR: 2016/2017

12‐2550‐646000‐29500‐4710 Food and Food Service Suppl 3,275           366              2,909          

12‐2550‐646000‐29500‐5100 Contracted Services : Finan 3,600           3,600           ‐              

12‐2550‐646000‐29500‐5940 Reproduction/Printing Expen 116              ‐               116             

12‐2550‐646000‐29500‐5950 Software License and Fees : 7,013           6,994           19               

12‐2550‐646000‐29500‐6409 Equip‐All Other >$200 < $1, 2,000           ‐               2,000          

12‐2550‐646000‐29500‐6410 Equip‐All Other >$1,000<$5, 6,535           2,035           4,500          

12‐2550‐675000‐29500‐5210 Conference Expenses : Finan 15,284        7,800           7,484          
Totals for PROJECT: 2550 Student Fin Aid Admin ‐ BFAP 325,769      325,769      315,685      315,685      55,024        55,024       

Prepared by: H. Nguyen Page 2 of 2
Board Approval Date: 10/10/16

Accountant: Young Yu
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CONTRACT PERIOD:  9/1/2016 ‐ 8/31/2017 PROJ. ADM.  Loretta Jordan
CONTRACT AMOUNT: $226,600 PROJ. DIR. Maggie Cordero
CFDA #: 84.042A Date: 9/27/2016
PRIME SPONSOR: U.S. Department of Education
FISCAL AGENT: Rancho Santiago CCD
PRIME AWARD #: P042A151192‐16

GL Account String Description Debit Credit
12‐1646‐000000‐20000‐8120 Higher Education Act : Santiago Canyon College 226,600

12‐1646‐679000‐20000‐5865 Indirect Costs : Santiago Canyon College (8%) 16,785

12‐1646‐170100‐29905‐2420 Inst Assistant ‐ Hourly : Student Development
$16.60 hr. x 10 hrs./wk. x 39 wks.

6,474

12‐1646‐170100‐29905‐3321 Medicare ‐ Instructional : Student Development 94

12‐1646‐170100‐29905‐3331 PARS ‐ Instructional : Student Development 84

12‐1646‐170100‐29905‐3431 H & W ‐ Retiree Fund Inst : Student Development 65

12‐1646‐170100‐29905‐3511 SUI ‐ Instructional : Student Development 3

12‐1646‐170100‐29905‐3611 WCI ‐ Instructional : Student Development 146

12‐1646‐619000‐29905‐1485 Int/Sum ‐ Reassigned Time, PT : Student Development
Reassigned time (3) x $34.69/hr. x 13 hrs./wk. x 4 wks.

5,412

12‐1646‐619000‐29905‐3115 STRS ‐ Non‐Instructional : Student Development 681

12‐1646‐619000‐29905‐3325 Medicare ‐ Non‐Instructional : Student Development 78

12‐1646‐619000‐29905‐3435 H & W ‐ Retiree Fund Non‐Inst : Student Development 54

12‐1646‐619000‐29905‐3515 SUI ‐ Non‐Instructional : Student Development 3

12‐1646‐619000‐29905‐3615 WCI ‐ Non‐Instructional : Student Development 122

12‐1646‐649000‐29905‐2110 Classified Management : Student Development
Maggie Cordero, Project Director (50%) (H‐7)

54,436

12‐1646‐649000‐29905‐2130 Classified Employees : Student Development
Helen Kang, Student Services Coordinator (75%) (15‐1)

42,333

12‐1646‐649000‐29905‐2310 Classified Employees ‐ Ongoing : Student Developmen
Janet Rodriguez, Administrative Clerk (28%) (0.475 FTE)

5,688

12‐1646‐649000‐29905‐2320 Classified Employees ‐ Hourly : Student Development
Gustavo Lucatero, Student Program Specialist (S/T)
$20.28/hr. x 12 hrs./wk. x 39 wks.

9,491

12‐1646‐649000‐29905‐2340 Student Assistants ‐ Hourly : Student Development
(4) SA x $11.50/hr. x 10 hrs./wk. x 32 wks.

14,720

12‐1646‐649000‐29905‐3215 PERS ‐ Non‐Instructional : Student Development 13,439

12‐1646‐649000‐29905‐3315 OASDHI ‐ Non‐Instructional : Student Development 7,085

12‐1646‐649000‐29905‐3325 Medicare ‐ Non‐Instructional : Student Development 1,877

12‐1646‐649000‐29905‐3335 PARS ‐ Non‐Instructional : Student Development 197

12‐1646‐649000‐29905‐3415 H & W ‐ Non‐Instructional : Student Development 12,367

12‐1646‐649000‐29905‐3435 H & W ‐ Retiree Fund Non‐Inst : Student Development 1,295

12‐1646‐649000‐29905‐3515 SUI ‐ Non‐Instructional : Student Development 57

12‐1646‐649000‐29905‐3615 WCI ‐ Non‐Instructional : Student Development 2,913

12‐1646‐649000‐29905‐3915 Other Benefits ‐ Non‐Instruct : Student Development 2,785

SPECIAL PROJECT DETAILED BUDGET # 1646
NAME: Regular Student Support Services Program ‐ Year 2 of 5 (SCC)

FISCAL YEAR: 2016/2017 and 2017/2018

New Budget

Original Budget

Prepared by: Maria Gil 1 of 2
Board Approval Date: October 10, 2016

Accountant: Melissa Tran5.1 (6)



CONTRACT PERIOD:  9/1/2016 ‐ 8/31/2017 PROJ. ADM.  Loretta Jordan
CONTRACT AMOUNT: $226,600 PROJ. DIR. Maggie Cordero
CFDA #: 84.042A Date: 9/27/2016
PRIME SPONSOR: U.S. Department of Education
FISCAL AGENT: Rancho Santiago CCD
PRIME AWARD #: P042A151192‐16

GL Account String Description Debit Credit

SPECIAL PROJECT DETAILED BUDGET # 1646
NAME: Regular Student Support Services Program ‐ Year 2 of 5 (SCC)

FISCAL YEAR: 2016/2017 and 2017/2018

New Budget

12‐1646‐649000‐29905‐4210 Books, Mags & Subscrip‐Non‐Lib : Student Developmen

Textbooks/reference materials for the SSS textbook lending 

library. $107.15/textbook x 80 units

8,572

12‐1646‐649000‐29905‐4310 Instructional Supplies : Student Development

School year activities and Summer Bridge Program: materials for 

tutoring and financial literacy workshops

3,287

12‐1646‐649000‐29905‐4610 Non‐Instructional Supplies : Student Development

General office/program supplies

1,440

12‐1646‐649000‐29905‐5966 Transportation ‐ Student : Student Development

Student travel/fieldtrips: one (1) bus at $600/bus for two 

campus tours and one fieldtrip

1,800

12‐1646‐675000‐29905‐5210 Conference Expenses : Student Development

(Out‐of‐State) Project Director, National Conference, $2,007

Project Director and Coordinator, State Regional Conference @ 

$850 x 2 attendees

TRIO Professional Development, $55 x 2 attendees

3,817

12‐1646‐732000‐29905‐7670 Other Exp Paid for Students : Student Development

Entrance fees/tickets to cultural events/educational 

sites/museums, $25/student x 40 students x 1 site

Bus passes for 40 students x 6 months x $33/each

9,000

Total 1646 ‐ Regular SSS Yr. 2 (SCC) 226,600 226,600

Original Budget

Prepared by: Maria Gil 2 of 2
Board Approval Date: October 10, 2016

Accountant: Melissa Tran5.1 (7)



CONTRACT PERIOD:  09/01/16 to 08/31/17 PROJ. ADM. Lilia Tanakeyowma

CONTRACT INCOME:  $320,832 PROJ. DIR. Marco Ramirez

Augmentation: $51,648

TOTAL  $372,480

Prime Sponsor: U.S. Department of Education 1st Rev. Date: 09/27/16

Fiscal Agent: RSCCD
CFDA #: 84.044A;   Prime Award #: P044A130589

GL Account Description Debit Credit Debit Credit Debit Credit
12‐1738‐000000‐10000‐8120 Higher Education Act : Santa Ana College 320,832     372,480     51,648      

12‐1738‐499900‐19565‐1314 Int/Sum‐Beyond Contract : Talent Search
‐ Tutors & Mentors' trainer

600             6,000          5,400         

12‐1738‐499900‐19565‐2420 Inst Assistant ‐ Hourly : Talent Search (Tutors) ‐              19,175       19,175      

12‐1738‐499900‐19565‐3111 STRS ‐ Instructional : Talent Search 75               755             680            

12‐1738‐499900‐19565‐3321 Medicare ‐ Instructional : Talent Search 9                  365             356            

12‐1738‐499900‐19565‐3331 PARS ‐ Instructional : Talent Search ‐              249             249            

12‐1738‐499900‐19565‐3431 H & W ‐ Retiree Fund Inst : Talent Search 6                  252             246            

12‐1738‐499900‐19565‐3511 SUI ‐ Instructional : Talent Search ‐              13               13              

12‐1738‐499900‐19565‐3611 WCI ‐ Instructional : Talent Search 14               566             552            

12‐1738‐649000‐19565‐1250 Contract Coordinator  : Talent Search
‐ Project Coordinator (100%)

90,244       90,442       198            

12‐1738‐649000‐19565‐1252 Contract Extension‐Coordinator : Talent Search
‐ Coordinator ($441.80/day x 35 days)

15,618       15,618       ‐              ‐             

12‐1738‐649000‐19565‐2310 Classified Employees ‐ Ongoing : Talent Search
‐ Student Services Specialist (Elizabeth L. @ 10 mos)

17,355       17,355       ‐              ‐             

12‐1738‐649000‐19565‐2320 Classified Employees ‐ Hourly : Talent Search
‐ Student Services Coordinator (19 hrs/wk x 12 mos)
‐ (3) Student Services Specialists (10 hrs/wk x 10 mos)
‐ Administrative Clerk (12 hrs/wk x 12 months)
‐ (2) S.S. Specialists for Summmer Senior Academy Prog.

92,647       98,543       5,896         

12‐1738‐649000‐19565‐2340 Student Assistants ‐ Hourly : Talent Search ‐              6,125          6,125         

12‐1738‐649000‐19565‐3115 STRS ‐ Non‐Instructional : Talent Search 13,317       13,342       25              

SPECIAL PROJECT DETAILED BUDGET # 1738
NAME: Talent Search IV ‐ Year 4
FISCAL YEAR: 2016/17 & 2017/18

Allocated Budget Revising Budget Changes (+/‐)

Prepared by: H. Nguyen

Augmentation Page 1 of 3
Board Approval Date: 10/10/16

Accountant: Kevin Truong
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CONTRACT PERIOD:  09/01/16 to 08/31/17 PROJ. ADM. Lilia Tanakeyowma

CONTRACT INCOME:  $320,832 PROJ. DIR. Marco Ramirez

Augmentation: $51,648

TOTAL  $372,480

Prime Sponsor: U.S. Department of Education 1st Rev. Date: 09/27/16

Fiscal Agent: RSCCD
CFDA #: 84.044A;   Prime Award #: P044A130589

GL Account Description Debit Credit Debit Credit Debit Credit

SPECIAL PROJECT DETAILED BUDGET # 1738
NAME: Talent Search IV ‐ Year 4
FISCAL YEAR: 2016/17 & 2017/18

Allocated Budget Revising Budget Changes (+/‐)

12‐1738‐649000‐19565‐3215 PERS ‐ Non‐Instructional : Talent Search 15,276       4,117          11,159      

12‐1738‐649000‐19565‐3315 OASDHI ‐ Non‐Instructional : Talent Search 6,820          1,718          5,102         

12‐1738‐649000‐19565‐3325 Medicare ‐ Non‐Instructional : Talent Search 3,148          3,237          89              

12‐1738‐649000‐19565‐3335 PARS ‐ Non‐Instructional : Talent Search ‐              1,249          1,249         

12‐1738‐649000‐19565‐3415 H & W ‐ Non‐Instructional : Talent Search 11,507       11,507       ‐              ‐             

12‐1738‐649000‐19565‐3435 H & W ‐ Retiree Fund Non‐Inst : Talent Search 2,171          2,293          122            

12‐1738‐649000‐19565‐3515 SUI ‐ Non‐Instructional : Talent Search 109             112             3                 

12‐1738‐649000‐19565‐3615 WCI ‐ Non‐Instructional : Talent Search 4,885          5,160          275            

12‐1738‐649000‐19565‐3915 Other Benefits ‐ Non‐Instruct : Talent Search 1,250          1,250          ‐              ‐             

12‐1738‐649000‐19565‐4210 Books, Mags & Subscrip‐Non‐Lib : Talent Search
‐ Student Access data base

‐              349             349            

12‐1738‐649000‐19565‐4610 Non‐Instructional Supplies : Talent Search
‐ General Office supplies & Calculators (to be loaned out)
‐ Tutors & Mentors' materials

1,200          3,100          1,900         

12‐1738‐649000‐19565‐4710 Food and Food Service Supplies : Talent Search
‐ 2 wks Senior Summer Academy Program
‐ S. California universities fieldtrips & cultural events

300             5,423          5,123         

12‐1738‐649000‐19565‐5100 Contracted Services : Talent Search
‐ Study Smart Tutors & UC 2 nights dorm stay
‐ Mentors/Mentees team building program

13,840       15,170       1,330         

12‐1738‐649000‐19565‐5220 Mileage/Parking Expenses : Talent Search 76               243             167            

12‐1738‐649000‐19565‐5630 Maint Contract ‐ Office Equip : Talent Search 200             250             50              

12‐1738‐649000‐19565‐5805 Awards & Incentives : Talent Search 200             200             ‐              ‐             

Prepared by: H. Nguyen

Augmentation Page 2 of 3
Board Approval Date: 10/10/16

Accountant: Kevin Truong

5.1 (9)



CONTRACT PERIOD:  09/01/16 to 08/31/17 PROJ. ADM. Lilia Tanakeyowma

CONTRACT INCOME:  $320,832 PROJ. DIR. Marco Ramirez

Augmentation: $51,648

TOTAL  $372,480

Prime Sponsor: U.S. Department of Education 1st Rev. Date: 09/27/16

Fiscal Agent: RSCCD
CFDA #: 84.044A;   Prime Award #: P044A130589

GL Account Description Debit Credit Debit Credit Debit Credit

SPECIAL PROJECT DETAILED BUDGET # 1738
NAME: Talent Search IV ‐ Year 4
FISCAL YEAR: 2016/17 & 2017/18

Allocated Budget Revising Budget Changes (+/‐)

12‐1738‐649000‐19565‐5845 Excess/Copies Useage : Talent Search 100             200             100            

12‐1738‐649000‐19565‐5850 Fingerprinting : Talent Search ‐              1,800          1,800         

12‐1738‐649000‐19565‐5880 Internet Services : Talent Search 100             100             ‐              ‐             

12‐1738‐649000‐19565‐5905 Other Participant Travel Exp : Talent Search 1,000          ‐              1,000         

12‐1738‐649000‐19565‐5940 Reproduction/Printing Expenses : Talent Search 200             300             100            

12‐1738‐649000‐19565‐5950 Software License and Fees : Talent Search
‐ Princeton Review

500             200             300            

12‐1738‐649000‐19565‐5966 Transportation ‐ Student : Talent Search
‐ Southern California university field trips
‐ Buses to cultural events & Senior Sum. Academy Prog.

2,000          4,950          2,950         

12‐1738‐649000‐19565‐6409 Equip‐All Other >$200 < $1,000 : Talent Search
‐ HP printers

‐              800             800            

12‐1738‐649000‐19565‐6412 Equip‐Fed Prgm >$1,000< $5,000 : Talent Search
‐ HP Elite Desktops

‐              4,400          4,400         

12‐1738‐649000‐19565‐6421 Equip‐Tablet/Laptop>$200<$1000 : Talent Search
‐ Dell Latitude laptops

‐              2,725          2,725         

12‐1738‐675000‐19565‐5210 Conference Expenses : Talent Search 2,000          4,256          2,256         

12‐1738‐679000‐10000‐5865 Indirect Costs : Santa Ana College 23,765       27,591       3,826         

12‐1738‐732000‐19565‐7620 Fees Paid for Students : Talent Search ‐              980             980            

12‐1738‐732000‐19565‐7670 Other Exp Paid for Students : Talent Search 300             ‐              300            
TOTALs for PROJECT 1838 ‐ Talent Search (Yr. 4) 320,832     320,832     372,480     372,480     69,509       69,509      

Prepared by: H. Nguyen

Augmentation Page 3 of 3
Board Approval Date: 10/10/16

Accountant: Kevin Truong
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CONTRACT PERIOD:  10/1/16 ‐ 9/30/17 PROJ. ADM. Loretta Jordan
CONTRACT AMOUNT:  $257,500 PROJ. DIR. Maggie Cordero
CFDA #: 84.047M Date: 9/27/2016
PRIME SPONSOR: U.S. Department of Education
FISCAL AGENT: Rancho Santiago CCD
PRIME AWARD #: P047M120539‐16

GL Account String Description Debit Credit
12‐1729‐000000‐20000‐8120 Higher Education Act : Santiago Canyon College 257,500

12‐1729‐679000‐20000‐5865 Indirect Costs : Santiago Canyon College (8%)

Modified Direct Costs ‐ exclude Summer Program @ $25,000 

and nonresidential meals @ $2,000

17,074

12‐1729‐619000‐29920‐1480 Part‐Time Reassigned Time : Upward Bound
$34.69/hr. x 13 hrs./wk. x 4 wks.

1,804

12‐1729‐619000‐29920‐3115 STRS ‐ Non‐Instructional : Upward Bound 227

12‐1729‐619000‐29920‐3325 Medicare ‐ Non‐Instructional : Upward Bound 26

12‐1729‐619000‐29920‐3435 H & W ‐ Retiree Fund Non‐Inst : Upward Bound 18

12‐1729‐619000‐29920‐3515 SUI ‐ Non‐Instructional : Upward Bound 1

12‐1729‐619000‐29920‐3615 WCI ‐ Non‐Instructional : Upward Bound 41

12‐1729‐649000‐29920‐2110 Classified Management : Upward Bound
Maggie Cordero, Project Director (50%) (H‐7)

54,436

12‐1729‐649000‐29920‐2130 Classified Employees : Upward Bound
Helen Kang, Student Services Coordinator (75%) (15‐1)

14,111

12‐1729‐649000‐29920‐2310 Classified Employees ‐ Ongoing : Upward Bound
Diana Diaz, Student Services Specialist (0.475 FTE)
Manuel Teposte, Student Services Specialist (0.475 FTE)
Janet Rodriguez, Administrative Clerk (72%) (0.475 FTE)

56,271

12‐1729‐649000‐29920‐2320 Classified Employees ‐ Hourly : Upward Bound
Gustavo Lucatero, Student Program Specialist (S/T)
$20.28/hr. x 12 hrs./wk. x 39 wks.

9,491

12‐1729‐649000‐29920‐2340 Student Assistants ‐ Hourly : Upward Bound
(2) SAs x $11.50/hr. x 10 hrs./wk. x 32 wks.

7,360

12‐1729‐649000‐29920‐3215 PERS ‐ Non‐Instructional : Upward Bound 9,520

12‐1729‐649000‐29920‐3315 OASDHI ‐ Non‐Instructional : Upward Bound 4,832

12‐1729‐649000‐29920‐3325 Medicare ‐ Non‐Instructional : Upward Bound 2,084

12‐1729‐649000‐29920‐3335 PARS ‐ Non‐Instructional : Upward Bound 855

12‐1729‐649000‐29920‐3415 H & W ‐ Non‐Instructional : Upward Bound 6,597

12‐1729‐649000‐29920‐3435 H & W ‐ Retiree Fund Non‐Inst : Upward Bound 1,437

12‐1729‐649000‐29920‐3515 SUI ‐ Non‐Instructional : Upward Bound 68

12‐1729‐649000‐29920‐3615 WCI ‐ Non‐Instructional : Upward Bound 3,233

12‐1729‐649000‐29920‐3915 Other Benefits ‐ Non‐Instruct : Upward Bound 2,035

SPECIAL PROJECT DETAILED BUDGET # 1729
NAME: Upward Bound Math and Science ‐ Year 5 of 5 (SCC)

FISCAL YEAR: 2016/2017 and 2017/2018

New Budget

Original Budget

Prepared by: Maria Gil 1 of 2
Board Approval Date: October 10, 2016

Accountant: Kevin Truong5.1 (11)



CONTRACT PERIOD:  10/1/16 ‐ 9/30/17 PROJ. ADM. Loretta Jordan
CONTRACT AMOUNT:  $257,500 PROJ. DIR. Maggie Cordero
CFDA #: 84.047M Date: 9/27/2016
PRIME SPONSOR: U.S. Department of Education
FISCAL AGENT: Rancho Santiago CCD
PRIME AWARD #: P047M120539‐16

GL Account String Description Debit Credit

SPECIAL PROJECT DETAILED BUDGET # 1729
NAME: Upward Bound Math and Science ‐ Year 5 of 5 (SCC)

FISCAL YEAR: 2016/2017 and 2017/2018

New Budget

12‐1729‐649000‐29920‐4310 Instructional Supplies : Upward Bound

Science Saturday and summer bridge program: materials 

include textbooks for summer program, PH paper, circuits and 

other supplies for intensive hands‐on STEM educational 

activities for science labs.

5,800

12‐1729‐649000‐29920‐4610 Non‐Instructional Supplies : Upward Bound

General office/program supplies: paper reams, folders, binders, 

pens and other supplies as needed. 

5,304

12‐1729‐649000‐29920‐4710 Food and Food Service Supplies : Upward Bound

Summer Program non‐residential meals, $2,000.

End‐of‐the‐Year banquet, $5,000.

7,000

12‐1729‐649000‐29920‐5100 Contracted Services : Upward Bound

Summer Program room and board at CSU/UC to provide a two‐

week residence facility for 59‐62 UBMS students and four staff. 

$25,000

Summer program presenters/instructors, $3,375.

Princeton Review to provide an in‐person SAT prep course to 25 

UBMS students, $5,000.

33,375

12‐1729‐649000‐29920‐5966 Transportation ‐ Student : Upward Bound

Students Travel/Cultural Event: 1 bus x $800/bus for 8 campus 

tour and 2 field trip

8,000

12‐1729‐675000‐29920‐5210 Conference Expenses : Upward Bound

(Out‐of‐State) Travel: National Conference, Director and 

Coordinator. $1,500/each x 2 attendees

3,000

12‐1729‐732000‐29920‐7670 Other Exp Paid for Students : Upward Bound

Entrance fees for cultural/educational sites: $25/student x 25 

students x 4 sites, $2,500.

Bus passes for 25 UBMS students, $1,000.

3,500

Total 1729 ‐ Upward Bound Math & Science Yr. 5 (SCC) 257,500 257,500

Original Budget

Prepared by: Maria Gil 2 of 2
Board Approval Date: October 10, 2016

Accountant: Kevin Truong5.1 (12)



CONTRACT PERIOD:  9/1/2016 ‐ 8/31/2017 PROJ. ADM.: Lilia Tanakeyowma
CONTRACT AMOUNT: $226,600 PROJ. DIR.: Brenda Estrada
CFDA #: 84.042A Date: 9/27/2016
PRIME SPONSOR: U.S. Department of Education
FISCAL AGENT: Rancho Santiago CCD
PRIME AWARD #: P042A151188‐16

GL Account String Description Debit Credit
12‐1636‐000000‐10000‐8120 Higher Education Act : Santa Ana College 216,600

12‐1636‐679000‐10000‐5865 Indirect Costs : Santa Ana College (8%)

Modified Direct Costs – exclude bridge program, equipment (> 

$1,000/unit), and grant aid to students

15,267

12‐1636‐499900‐18200‐1310 Part‐Time Instructors : SAC Continuing Ed‐Instructi
$50.38/hr. x 6 hrs./wk. x 18 wks.

5,441

12‐1636‐499900‐18200‐3111 STRS ‐ Instructional : SAC Continuing Ed‐Instructio 684

12‐1636‐499900‐18200‐3321 Medicare ‐ Instructional : SAC Continuing Ed‐Instru 79

12‐1636‐499900‐18200‐3431 H & W ‐ Retiree Fund Inst : SAC Continuing Ed‐Instr 54

12‐1636‐499900‐18200‐3511 SUI ‐ Instructional : SAC Continuing Ed‐Instruction 3

12‐1636‐499900‐18200‐3611 WCI ‐ Instructional : SAC Continuing Ed‐Instruction 123

12‐1636‐499900‐19725‐2420 Inst Assistant ‐ Hourly : Veterans Resource Center
(3) IAs x $16.60/hr. x 19 hrs./wk. x 44 wks.

41,633

12‐1636‐499900‐19725‐3321 Medicare ‐ Instructional : Veterans Resource Center 604

12‐1636‐499900‐19725‐3331 PARS ‐ Instructional : Veterans Resource Center 541

12‐1636‐499900‐19725‐3431 H & W ‐ Retiree Fund Inst : Veterans Resource Cente 416

12‐1636‐499900‐19725‐3511 SUI ‐ Instructional : Veterans Resource Center 21

12‐1636‐499900‐19725‐3611 WCI ‐ Instructional : Veterans Resource Center 937

12‐1636‐631000‐19725‐1430 Part‐Time Counselors : Veterans Resource Center
$56.17/hr. x 10 hrs./wk. x 44 wks.

24,715

12‐1636‐631000‐19725‐3115 STRS ‐ Non‐Instructional : Veterans Resource Center 3,109

12‐1636‐631000‐19725‐3325 Medicare ‐ Non‐Instructional : Veterans Resource Ce 358

12‐1636‐631000‐19725‐3435 H & W ‐ Retiree Fund Non‐Inst : Veterans Resource C 247

12‐1636‐631000‐19725‐3515 SUI ‐ Non‐Instructional : Veterans Resource Center 12

12‐1636‐631000‐19725‐3615 WCI ‐ Non‐Instructional : Veterans Resource Center 557

12‐1636‐648000‐19725‐2110 Classified Management : Veterans Resource Center
Brenda Estrada, Director of Special Programs (H‐1) (50%)

40,616

12‐1636‐648000‐19725‐2310 Classified Employees ‐ Ongoing : Veterans Resource
Senior Clerk, TBD (0.475 FTE) (100%)
Student Program Specialist, TBD (0.475 FTE (100%)

38,958

12‐1636‐648000‐19725‐3215 PERS ‐ Non‐Instructional : Veterans Resource Center 5,641

12‐1636‐648000‐19725‐3315 OASDHI ‐ Non‐Instructional : Veterans Resource Cent 2,597

12‐1636‐648000‐19725‐3325 Medicare ‐ Non‐Instructional : Veterans Resource Ce 1,172

12‐1636‐648000‐19725‐3335 PARS ‐ Non‐Instructional : Veterans Resource Center 506

12‐1636‐648000‐19725‐3415 H & W ‐ Non‐Instructional : Veterans Resource Cente 10,486

12‐1636‐648000‐19725‐3435 H & W ‐ Retiree Fund Non‐Inst : Veterans Resource C 808

SPECIAL PROJECT DETAILED BUDGET # 1636
NAME: Veterans Student Support Services Program ‐ Year 2 of 5 (SAC)

FISCAL YEAR: 2016/2017 and 2017/2018

New Budget

Original Budget

Prepared by: Maria Gil 1 of 2
Board Approval Date: October 10, 2016

Accountant: Melissa Tran5.1 (13)



CONTRACT PERIOD:  9/1/2016 ‐ 8/31/2017 PROJ. ADM.: Lilia Tanakeyowma
CONTRACT AMOUNT: $226,600 PROJ. DIR.: Brenda Estrada
CFDA #: 84.042A Date: 9/27/2016
PRIME SPONSOR: U.S. Department of Education
FISCAL AGENT: Rancho Santiago CCD
PRIME AWARD #: P042A151188‐16

GL Account String Description Debit Credit

SPECIAL PROJECT DETAILED BUDGET # 1636
NAME: Veterans Student Support Services Program ‐ Year 2 of 5 (SAC)

FISCAL YEAR: 2016/2017 and 2017/2018

New Budget

12‐1636‐648000‐19725‐3515 SUI ‐ Non‐Instructional : Veterans Resource Center 40

12‐1636‐648000‐19725‐3615 WCI ‐ Non‐Instructional : Veterans Resource Center 1,819

12‐1636‐648000‐19725‐3915 Other Benefits ‐ Non‐Instruct : Veterans Resource C 1,265

12‐1636‐648000‐19725‐4310 Instructional Supplies : Veterans Resource Center

For school year activities, materials used for tutoring and 

financial literacy workshops, etc.; binders, inserts, sheet 

protectors, paper, etc.

1,400

12‐1636‐648000‐19725‐4610 Non‐Instructional Supplies : Veterans Resource Cent

SSS‐Vets program supplies: paper reams, colored paper, pens, 

toner, USB disks, labels, folders, clipboards, binders, hanging 

folders, table tents, markers, flip charts, easels, program 

banner, recruitment materials, poster board, etc. 

3,491

12‐1636‐648000‐19725‐5100 Contracted Services : Veterans Resource Center

Bridge Program designed to assist Vets‐SSS program 

participants with time management, test taking, note taking, 

soft skills development, and personal development. This is a 

one‐week residential program at a CSU/UC, and the institution 

will provide accommodations within their residence facility.

8,000

12‐1636‐648000‐19725‐6412 Equip‐Fed Prgm >$1,000< $5,000 : Veterans Resource

(1) laser printer for Vets‐SSS Director’s office for usage of

confidentiality materials, resources, reporting and program

data ($1,000/unit) and (1) desktop computer ($1,500/unit)

2,500

12‐1636‐675000‐19725‐5210 Conference Expenses : Veterans Resource Center 2,500

Sub‐Total (12 Fund) 216,600 216,600
Grant Aid to Students

74‐1636‐000000‐10000‐8120 Higher Education Act : Santa Ana College 10,000

74‐1636‐732000‐19725‐7509 SSS Grant : Veterans Resource Center 10,000

Sub‐Total (74 Fund) 10,000 10,000
Total 1636 ‐ SSS Veterans Yr. 2 (SAC) 226,600 226,600

Original Budget

Prepared by: Maria Gil 2 of 2
Board Approval Date: October 10, 2016

Accountant: Melissa Tran5.1 (14)



CONTRACT PERIOD:  10/1/2016 ‐ 9/30/2017 PROJ. ADM.: Lilia Tanakeyowma
CONTRACT INCOME: $218,580 PROJ. DIR.: Brenda Estrada
CFDA #: 84.047V Date: 9/27/2016
PRIME SPONSOR: U.S. Department of Education
FISCAL AGENT: Rancho Santiago CCD
PRIME AWARD #: P047V120138‐16

GL Account String Description Debit Credit
12‐1734‐000000‐10000‐8120 Higher Education Act : Santa Ana College 218,580

12‐1734‐679000‐10000‐5865 Indirect Costs : Santa Ana College (8%) 16,191

12‐1734‐499900‐18200‐1310 Part‐Time Instructors : SAC Continuing Ed‐Instructi
$50.38/hr. x 6 hrs./wk. x 18 wks.

5,441

12‐1734‐499900‐18200‐1315 Int/Sum‐Instructors,Part‐Time : SAC Continuing Ed‐I
12‐1734‐499900‐18200‐3111 STRS ‐ Instructional : SAC Continuing Ed‐Instructio 684

12‐1734‐499900‐18200‐3321 Medicare ‐ Instructional : SAC Continuing Ed‐Instru 79

12‐1734‐499900‐18200‐3431 H & W ‐ Retiree Fund Inst : SAC Continuing Ed‐Instr 55

12‐1734‐499900‐18200‐3511 SUI ‐ Instructional : SAC Continuing Ed‐Instruction 3

12‐1734‐499900‐18200‐3611 WCI ‐ Instructional : SAC Continuing Ed‐Instruction 122

12‐1734‐499900‐19725‐2420 Inst Assistant ‐ Hourly : Veterans Resource Center
(2) IAs x $16.60/hr. x 10 hrs./wk. x 44 wks.

13,944

12‐1734‐499900‐19725‐3321 Medicare ‐ Instructional : Veterans Resource Center 202

12‐1734‐499900‐19725‐3331 PARS ‐ Instructional : Veterans Resource Center 181

12‐1734‐499900‐19725‐3431 H & W ‐ Retiree Fund Inst : Veterans Resource Cente 140

12‐1734‐499900‐19725‐3511 SUI ‐ Instructional : Veterans Resource Center 7

12‐1734‐499900‐19725‐3611 WCI ‐ Instructional : Veterans Resource Center 314

12‐1734‐631000‐19725‐1430 Part‐Time Counselors : Veterans Resource Center
$56.17/hr. x 10 hrs./wk. x 44 wks.

23,591

12‐1734‐631000‐19725‐3115 STRS ‐ Non‐Instructional : Veterans Resource Center 2,968

12‐1734‐631000‐19725‐3325 Medicare ‐ Non‐Instructional : Veterans Resource Ce 342

12‐1734‐631000‐19725‐3435 H & W ‐ Retiree Fund Non‐Inst : Veterans Resource C 236

12‐1734‐631000‐19725‐3515 SUI ‐ Non‐Instructional : Veterans Resource Center 11

12‐1734‐631000‐19725‐3615 WCI ‐ Non‐Instructional : Veterans Resource Center 531

12‐1734‐648000‐19725‐2110 Classified Management : Veterans Resource Center
Brenda Estrada, Director Special Programs (H‐1) (50%)

40,616

12‐1734‐648000‐19725‐2130 Classified Employees : Veterans Resource Center
A. Arredondo, Student Prg. Specialist (10‐6 +5%L) (100%)

57,313

12‐1734‐648000‐19725‐3215 PERS ‐ Non‐Instructional : Veterans Resource Center 13,600

12‐1734‐648000‐19725‐3315 OASDHI ‐ Non‐Instructional : Veterans Resource Cent 6,243

12‐1734‐648000‐19725‐3325 Medicare ‐ Non‐Instructional : Veterans Resource Ce 1,460

12‐1734‐648000‐19725‐3415 H & W ‐ Non‐Instructional : Veterans Resource Cente 25,527

12‐1734‐648000‐19725‐3435 H & W ‐ Retiree Fund Non‐Inst : Veterans Resource C 1,007

12‐1734‐648000‐19725‐3515 SUI ‐ Non‐Instructional : Veterans Resource Center 50

12‐1734‐648000‐19725‐3615 WCI ‐ Non‐Instructional : Veterans Resource Center 2,266

12‐1734‐648000‐19725‐3915 Other Benefits ‐ Non‐Instruct : Veterans Resource C 2,765

SPECIAL PROJECT DETAILED BUDGET # 1734
NAME: Veterans Upward Bound Program ‐ Year 5 of 5 (SAC)

FISCAL YEAR: 2016/2017 and 2017/2018

New Budget

Original Budget

Prepared by: Maria Gil 1 of 2
Board Approval Date: October 10, 2016

Accountant: Kevin Truong5.1 (15)



CONTRACT PERIOD:  10/1/2016 ‐ 9/30/2017 PROJ. ADM.: Lilia Tanakeyowma
CONTRACT INCOME: $218,580 PROJ. DIR.: Brenda Estrada
CFDA #: 84.047V Date: 9/27/2016
PRIME SPONSOR: U.S. Department of Education
FISCAL AGENT: Rancho Santiago CCD
PRIME AWARD #: P047V120138‐16

GL Account String Description Debit Credit

SPECIAL PROJECT DETAILED BUDGET # 1734
NAME: Veterans Upward Bound Program ‐ Year 5 of 5 (SAC)

FISCAL YEAR: 2016/2017 and 2017/2018

New Budget

12‐1734‐648000‐19725‐4610 Non‐Instructional Supplies : Veterans Resource Cent

Program supplies paper, toner, folders, binders, pens and other 

supplies as needed.

250

12‐1734‐648000‐19725‐5220 Mileage/Parking Expenses : Veterans Resource Center

Mileage travel to local outreach sites and events $0.54/mile x 

390 miles

211

12‐1734‐648000‐19725‐5940 Reproduction/Printing Expenses : Veterans Resource

Program brochures, flyers and outreach media.

230

12‐1734‐675000‐19725‐5210 Conference Expenses : Veterans Resource Center

(Out‐of‐State) Travel ‐ National Association of Veterans Upward 

Bound, Dallas, TX, March 2017, Director @ 2,000.

2,000

Total 1734 ‐ VUBP Yr. 5 (SAC) 218,580 218,580

Original Budget

Prepared by: Maria Gil 2 of 2
Board Approval Date: October 10, 2016

Accountant: Kevin Truong5.1 (16)



NO. ______ 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

Educational Services 

To:         Board of Trustees Date: October 10, 2016 
Re:        Approval of Sub-Agreements between RSCCD and Garden Grove Unified School District 

and Orange Unified School District for the AB 104 Adult Education Block Grant 
Action:  Request for Approval  

BACKGROUND 

Rancho Santiago Community College District is the Fiscal Agent of the Adult Education Block Grant 
(AEBG) – Regional Consortium Funding Appropriation (Assembly Bill No. 104) received from the 
California Community Colleges Chancellor’s Office. The appropriation amount in fiscal year 2016/17 is 
$4,403,130. The term of this appropriation is from July 1, 2016 through December 31, 2018 that includes 
a 2.5-year implementation plan cycle (fiscal years 16/17, 17/18 and 18/19). Funding was awarded to the 
Rancho Santiago Adult Education Consortium that includes RSCCD, three school districts (Santa Ana, 
Orange, and Garden Grove), the Orange County Department of Education, and the Orange County 
Sheriff’s Department. As the Fiscal Agent, RSCCD will disburse funds to members of the Consortium 
and provide administrative oversight. 

The Chancellor’s Office has apportioned AEBG funds to regions throughout the state to expand and 
improve opportunities for educational and workforce services for adult learners. Funding will support 
Rancho Santiago Adult Education Consortium’s AB 86 Regional Comprehensive Plan seven program 
areas: (1) elementary and secondary basic skills, including high school diploma or GED; (2) citizenship, 
English as a second language, and workforce preparation; (3) adults’/older adults’ entry or re-entry into 
the workforce; (4) family literacy; (5) adults with disabilities; (6) career technical education; and (7) pre-
apprenticeship training activities.  

ANALYSIS 

The enclosed sub-agreements are to implement AB 104 Adult Education Block Grant activities within 
that district. The performance period is July 1, 2016 through June 30, 2018.  

District  Agreement No.  Amount 
Garden Grove USD DO-16-2221-02  $1,456,911.00 
Orange USD  DO-16-2221-03  $21,731.00 

Leading the implementation of the Rancho Santiago Adult Education Consortium plan are project 
administrators Jose Vargas and Jim Kennedy, and project director Christine Gascon.  

RECOMMENDATION 

It is recommended that the Board approve these sub-agreements and that the Vice Chancellor, Business 
Operations/Fiscal Services or his designee be authorized to sign and enter into related contractual 
agreements on behalf of the district. 

Fiscal Impact:  $1,478,642.00 (grant-funded) Board Date:  October 10, 2016 

Prepared by:  Maria N. Gil, Resource Development Coordinator 

Submitted by:  Enrique Perez, J.D., Interim Vice Chancellor of Educational Services 

Recommended by: Raúl Rodríguez, Ph.D., Chancellor 

5.2

5.2 (1)



Sub-agreement between RSCCD and Garden Grove Unified School District  

Agreement No. DO-16-2221-02 AB 104 Adult Education Block Grant 
Page 1 of 7 

GRANT SUB-AGREEMENT BETWEEN 
RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

AND 
GARDEN GROVE UNIFIED SCHOOL DISTRICT 

This grant sub-agreement (hereinafter “Agreement”) is entered into on this 10th day of October 
2016, between Rancho Santiago Community College District (hereinafter “RSCCD”) and the 
Orange Unified School District (hereinafter “SUBCONTRACTOR”). RSCCD and 
SUBCONTRACTOR may be referred to individually as a “Party” and collectively as the 
“Parties” in this Agreement. 

WHEREAS, RSCCD received apportionment funding entitled “AB 104 Adult Education Block 
Grant,” (hereinafter “Grant”) from the California Community Colleges Chancellor’s Office 
(hereinafter “PRIME SPONSOR”), to disseminate implementation funds to regional consortia of 
community college districts, K-12 school districts, and other partner agencies, to implement 
regional strategies to better serve educational and workforce needs of adults;  

WHEREAS, RSCCD has the right to enter into agreements with outside entities for various 
services with the approval of the Board of Trustees; and 

WHEREAS, SUBCONTRACTOR has agreed to participate in the purpose of this Grant 
according to the terms and conditions hereinafter set forth;  

NOW, THEREFORE the Parties agree as follows: 

ARTICLE I 

1. Statement of Work
SUBCONTRACTOR will provide services as described in the attached Statement of Work
(Exhibit A), related to the Rancho Santiago Adult Education Consortium – AB 86 Regional
Comprehensive Plan, which by this reference is incorporated into this Agreement.
SUBCONTRACTOR agrees to comply with all provisions, to perform all work, and to
provide all services as set forth in this Agreement and the aforementioned Statement of Work
in a professional, timely and diligent manner.

2. Period of Performance
The period of performance for this Agreement shall be from July 1, 2016, through June 30,
2018.

3. Total Cost
The total cost to RSCCD for the performance of this Agreement shall not exceed
$1,456,911.00 USD.

4. Payment
Disbursement of funds will begin upon RSCCD’s receipt of the fully executed Agreement
and a detailed invoice for the disbursement. RSCCD shall make reimbursement payments as

5.2 (2)



Sub-agreement between RSCCD and Garden Grove Unified School District  

Agreement No. DO-16-2221-02 AB 104 Adult Education Block Grant 
Page 2 of 7 

long as the total payments under this Agreement do not exceed the amount listed above under 
Article I.3. “Total Costs”. 

5. Budget
SUBCONTRACTOR agrees that the expenditures of any and all funds under this Agreement
will be in accordance with the Project Budget (Exhibit B), which by this reference is
incorporated into this Agreement. SUBCONTRACTOR must submit a budget revision
request to RSCCD if expenditures exceed ten (10) percent of the authorized project budget
by budget categories; and/or adding or deleting budget categories.

6. Invoices
Invoices must be itemized, include the Agreement number (refer to footer), and include back-
up documentation for expenditures submitted for payment. Final payment is contingent upon
successful completion of the Statement of Work (Exhibit A), upon receipt of a final invoice
requesting payment due July 16, 2018, and the Project Director’s certification of the final
report. Invoice(s) should be submitted to the following address:

Christine Gascon, Director of Special Programs 
Adult Education Block Grant 
College and Workforce Preparation Center 
Santiago Canyon College, Division of Continuing Education 
1572 N. Main Street 
Orange, CA  92867 

7. Reporting
(a) Progress Reports.  SUBCONTRACTOR agrees to submit progress reports as requested

by RSCCD and/or the PRIME SPONSOR, for the duration of the Grant.
(b) Final Reports. SUBCONTRACTOR agrees to submit an annual expenditure report and

an annual performance report summarizing completion of the project activities consistent
with the SUBCONTRACTOR’S Scope of Work (Exhibit A) as requested by RSCCD
and/or PRIME SPONSOR, for the duration of the Grant.

Reports related to this Agreement should be submitted to Christine Gascon, Director, via 
email at Gascon_Christine@sccollege.edu in a timely manner.  

8. Expenditure of Grant Funds
SUBCONTRACTOR agrees to comply with all Grant requirements and that it is solely
responsible for the appropriate expenditure of all Grant appropriation funds received and for
any misappropriation or disallowment of Grant appropriation funds.

9. Time Extensions
RSCCD will not be requesting a time extension for program activities from the PRIME
SPONSOR. As a result, SUBCONTRACTOR will not be granted an extension. Therefore,
SUBCONTRACTOR must spend all funds allocated through this Agreement within the
timeframe of the Agreement listed above under Article I.2. “Period of Performance”. Under

5.2 (3)



Sub-agreement between RSCCD and Garden Grove Unified School District  

Agreement No. DO-16-2221-02 AB 104 Adult Education Block Grant 
Page 3 of 7 

this Agreement, SUBCONTRACTOR will only be reimbursed for expenses that are incurred 
on or prior to June 30, 2018.  

10. Independent Contractor
SUBCONTRACTOR agrees that the services provided hereunder is rendered in its capacity
as an independent contractor and that it is not in any way an agent of RSCCD, nor shall its
employees be entitled to any personnel benefits of RSCCD whatsoever.

11. Subcontract Assignment
Unless specifically noted in the Scope of Work (Exhibit A), none of the duties of, or work to
be performed by, SUBCONTRACTOR under this Agreement shall be sub-contracted or
assigned to any agency, consultant, or person without the prior written consent of RSCCD.
No subcontract or assignment shall terminate or alter the legal obligation of
SUBCONTRACTOR pursuant to this Agreement. SUBCONTRACTOR shall insure that all
subcontracts for services and contracted staff are procured in a manner consistent with
SUBCONTRACTOR guidelines.

SUBCONTRACTOR shall itemize all sub-contractor and contracted staff costs in the budget
so it is clear how the funds will be allocated and spent by SUBCONTRACTOR.  By entering
into this Agreement SUBCONTRACTOR agrees that it is the direct provider of intended
services.  Upon request, SUBCONTRACTOR shall submit to RSCCD copies of all sub-
contracts for services and contracted staff, and other agreements, as well as documentation
indicating the approving authority’s approval, that relate to this Agreement.

12. Record Keeping
SUBCONTRACTOR agrees to maintain project records for possible audit for a minimum of
three (3) years after final payment or until any audit findings have been resolved, unless a
longer period of records retention is stipulated.

13. Audit
SUBCONTRACTOR agrees that RSCCD, the PRIME SPONSOR, the Bureau of State
Audits, any other appropriate state or federal oversight agency, or their designated
representative(s), shall have the right to review and to copy any records and supporting
documentation pertaining to the performance of this Agreement.  SUBCONTRACTOR
agrees to allow the auditor(s) access to such records during normal business hours and to
allow interviews of any employees who might reasonably have information related to such
records.  Further, SUBCONTRACTOR agrees to include a similar right of RSCCD, the
PRIME SPONSOR, the Bureau of State Audits, any other appropriate state or federal
oversight agency, or their designated representative(s) to audit records and interview staff in
any subcontract related to performance of this Agreement.

14. Insurance
SUBCONTRACTOR shall secure and maintain comprehensive general liability insurance
covering personal injury, property damage, and general liability claims in the amount of at
least one million dollars ($1,000,000) per occurrence and three million dollars ($3,000,000)
in the aggregate with coverage for incidental contracts.  A certificate of insurance must be
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provided that includes a thirty (30) day notice of cancellation, modification, or reduction in 
said insurance.  Within thirty (30) days of the execution of this Agreement, 
SUBCONTRACTOR shall deliver certificate(s) of insurance under SUBCONTRACTOR’S 
comprehensive general liability insurance policy on or before the date of execution of 
Agreement. 

15. Workers' Compensation Insurance
SUBCONTRACTOR shall provide workers’ compensation coverage for each of its
employees.  SUBCONTRACTOR hereby warrants that it carries Workers' Compensation
Insurance for all of its employees who will be engaged in the performance of this Agreement,
or is self-insured in accordance with the provisions of Labor Code section 3700, and agrees
to furnish satisfactory evidence thereof at any time RSCCD may request.

16. Mutual Indemnification
Both Parties to this Agreement shall agree to defend, indemnify, and hold harmless the other
Party, its officers, agents, employees, and volunteers, from and against all loss, cost, and
expense arising out of any liability or claim of liability, sustained or claimed to have been
sustained, arising out of activities, or the performance or nonperformance of obligations
under this Agreement, of the indemnifying Party, or those of any of its officers, agents,
employees, or volunteers.  The provisions of this Article do not apply to any damage or
losses caused solely by the negligence of the non-indemnifying Party or any of its agents or
employees.

17. Termination
Either Party may terminate this Agreement, with or without cause upon thirty (30) days
written notice served upon the other Party.  Notice shall be deemed served on the date of
mailing. Upon termination, or notice thereof, the Parties agree to cooperate with one another
in the orderly transfer of contract responsibilities, records, and pertinent documents.

The obligations of RSCCD under this Agreement are contingent upon the availability of
State funds, as applicable, for the reimbursement of SUBCONTRACTOR’S expenditures,
and inclusion of sufficient funds for the services hereunder in the budget approved by the
RSCCD Board of Trustees each fiscal year this Agreement remains in effect.  In the event
that such funding is terminated or reduced, RSCCD shall provide SUBCONTRACTOR with
written notification of such determination.

18. Disputes
In the event of a dispute between the Parties, the aggrieved Party shall notify the other Party
and provide a detailed description of the alleged problem. The Parties agree to use reasonable
efforts to resolve such dispute by good faith negotiations and mutual agreement. In the event
such informal resolution is not successful within a reasonable period of time, the Parties
hereby agree that such dispute will be resolved in the manner specified below.

Except as otherwise provided in this Agreement, any dispute concerning any question arising
under this Agreement shall be decided by RSCCD and/or the PRIME SPONSOR. In such a
case, the decision shall be reduced to writing and a copy thereof shall be mailed or otherwise
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furnished to SUBCONTRACTOR. The decision shall be final and conclusive unless within 
thirty (30) calendar days from the mailing or delivery of such copy, RSCCD receives from 
SUBCONTRACTOR a written request to appeal said decision. Pending final decision of the 
appeal, SUBCONTRACTOR shall act in accordance with the written decision of RSCCD or 
the PRIME SPONSOR, whichever is the final arbiter of the dispute.  The handling of non-
criminal complaints, including discrimination complaints, and complaints and reports of 
criminal fraud, waste and abuse shall be as prescribed by the State of California, and/or the 
PRIME SPONSOR, whichever is applicable, in accordance with applicable provisions of the 
Code of Federal Regulations. 

19. Notices
All notices, reports and correspondence between the Parties hereto respecting to this
Agreement shall by in writing and deposited in the United States Mail, postage prepaid,
addressed as follows:

RSCCD: Christine Gascon, Director of Special Programs 
Adult Education Block Grant 
College and Workforce Preparation Center 
Santiago Canyon College, Division of Continuing Education 
1572 N. Main Street 
Orange, CA  92867 
(714) 628-5969; gascon_christine@sccollege.edu

Peter J. Hardash, Vice Chancellor, Business Operations/Fiscal Services 
Rancho Santiago Community College District 
2323 North Broadway, Ste. 404-1 
Santa Ana, CA 92706 
(714) 480-7340, hardash_peter@rsccd.edu

SUBCONTRACTOR: Garden Grove Unified School District 
Attn: Rick Nakano 
10331 Standard Avenue 
Garden Grove, CA 92840 
(714) 663-6000; rnakano@ggusd.us

20. Total Agreement
This Agreement, together with the attachments hereto, expresses the total understanding of
both Parties. There are no oral understandings of the Parties or terms and conditions other
than as are stated herein. SUBCONTRACTOR acknowledges that it has read and agrees to
all terms and conditions included in this Agreement.

21. Amendments
This Agreement may be modified or revised at any time by the Parties as long as the
amendment is made in writing and signed by an authorized official of both Parties.
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ARTICLE II 

1. Legal Terms and Conditions
This Agreement will be implemented in accordance with the conditions defined in the
funding appropriation, the provisions of AB 104 Section 39 Article 9, the Program Guidance,
the Allowable Uses Guidance, and the Legal Terms and Conditions (Exhibit C) as set forth
and incorporated into this Agreement by reference. As the Grant is subject to any additional
restrictions, limitations, or conditions enacted in the State Budget and/or Executive Orders
that may affect the provisions, terms, or funding of this Agreement in any manner, RSCCD
may modify this Agreement through an amendment, as needed. SUBCONTRACTOR agrees
to expend all funds in accordance with all applicable federal, state and local laws and
regulations.

This Agreement represents the entire understanding between RSCCD and SUBCONTRACTOR 
with respect to the Grant. No change, modification, extension, termination or waiver of this 
Agreement, or any of the provisions herein contained, shall be valid unless made in writing and 
signed by duly authorized representatives of the Parties hereto. 

IN WITNESS WHEREOF, the Parties hereto certify that they have read and understand all the 
terms and conditions contained herein and have caused this Agreement to be executed as of the 
day that both Parties have signed the Agreement.  

RANCHO SANTIAGO COMMUNITY 
COLLEGE DISTRICT 

SUBCONTRACTOR:  Garden Grove 
Unified School District 

By: By: 

Name: Peter J. Hardash Name: Rick Nakano 

Title: 
Vice Chancellor 
Business Operations/Fiscal Services Title: 

Assistant Superintendent Business 
Services 

Date: Date: 

95-2378800
Board Approval Date:  October 10, 2016 Employer/Taxpayer Identification Number (EIN) 
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List of Exhibits 

Exhibit A: Scope of Work 

Exhibit B: Project Budget 

Exhibit C: Grant Guidance and Regulations
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Garden Grove Unified School District 
Adult Education Block Grant 

Rancho Santiago Adult Education Consortium 

Scope of Work  
2016-2017 

Summary:  
Garden Grove Adult Education continues to be an integral part and viable service to the Garden Grove 
community. Identifying the needs of the population served and identifying the gaps in services allows for 
GGAE’s creative offerings of programs and courses. Collaboration with RSAEC and the focus of 
"redesigning an educational system that creates seamless transitions for students across adult schools and 
community colleges to accelerate academic and career success in order to earn a living wage” is of great 
importance. Plans to employ approaches to accelerate a student’s progress, collaborate in ongoing 
professional development and meet the WIOA guidelines and objectives for career ready options (CTE) 
will be addressed.  The Maintenance of Effort funding together with AEBG consortium funding 
allocation allow for the provision of existing adult education program services as well as meeting new 
AEBG objectives/program areas. The funding also allows for current and future collaboration and 
linkages with stakeholders.  

Our goal is to increase the number of adult education students continuing their education at a community 
college or vocational program. To assist in reaching this goal we have hired a Teacher on Special 
Assignment (TOSA). This person will work closely with the colleges and adult education classes to 
promote the mindset of adults continuing their education. We will coordinate with the community 
colleges to ensure that we are closing the gap regarding the transition of students from adult education to 
community colleges. The focus will be on the coordination of our English as a Second Language (ESL) 
classes with the community colleges. We will also have our teachers attend professional development 
activities focusing on transition of adults to community colleges or vocational programs. To accelerate 
learning, we would like to continue to explore the I-BEST model of team-teaching. The TOSA will 
coordinate with the community colleges to provide information to students on transitioning and 
expectations while focusing on the benefits of continuing education. Community Liaisons will assist in 
the registration and accuracy of data collection as well as communicating consortium and GGAE school 
mission and objectives. Support and enhance student curriculum, digital literacy, internet accessibility and 
opportunities for all students to access the latest technology. 

Directions: Use this template to outline the major components of your proposed project, expected 
completion timelines, and expected outcomes. Begin with the project’s key objective. 

Objective 1: Increase the number of adult education students transitioning to community college. 

Activities Timeline Performance Outcomes 

Implementation of a TOSA  July 1, 2016 - June 30, 2018 Better coordination with the community 
colleges in the transition of students 
from adult education to higher 
education. 

Objective 2: Coordinate English as a Second Language (ESL) programs at the adult education level 
with the community colleges. 

Activities Timeline Performance Outcomes 
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Professional development and 
in-state conferences and 
AEBG approved conferences 

July 1, 2016 - June 30, 2018 Increase student knowledge about 
higher education and increased 
enrollment in post-secondary education 
programs. 

Objective 3: Implement a team-teaching approach with community college teachers and adult 
education teachers in English as a second language classes, computer classes and integrate math 
concepts. (I-BEST model) 

Activities Timeline Performance Outcomes 

Implement team teaching a 
computer class 

July 1, 2016 - June 30, 2018 Coordination of expectations of teachers 
and students in the transition to higher 
education. 

Objective 4: Increase enrollment and support data collection 

Activities Timeline Performance Outcomes 

Implementation of two 
Community Liaisons 

July 1, 2016 - June 30, 2018 Coordination of registration process and 
enrollment for data collection and 
accuracy. Communicate RSAEC course 
offerings, class descriptions, career 
pathways and consortium planned 
activities. 

Objective 5: Accelerate career and educational pathways 

Activities Timeline Performance Outcomes 

Implementation and use of 
chromebooks in adult 
education program and 
classrooms. 

July 1, 2016 - June 30, 2018 Support and enhance student 
curriculum, digital literacy, Internet 
accessibility and opportunities for all 
students to access the latest technology. 

Objective 6: Curriculum Revision 

Activities Timeline Performance Outcomes 

Revision and/or new 
curriculum to include all seven 
AEBG Program Areas as 
stated in AB104 

July 1, 2016 - June 30, 2018 Create and develop new curriculum that 
incorporates math, career readiness 
skills, contextualized based learning 
methods and WIOA objectives. 

Objective 7: To address the gap in services due to loss of funding 

Activities Timeline Performance Outcomes 

Continue offering Adult Ed 
classes at LEC to serve 
students in the area 

July 1, 2016 - June 30, 2018 Maintain services at GGUSD Adult 
Education facilities. The previous 
GGUSD MOE allocation will be used to 
fund maintenance of ongoing programs 
at Lincoln Education Center and Clinton 
Corner - including but not limited to 
programs in the seven AEBG Program 
Areas, materials, staffing, facilities, 
maintenance, computers, IT, etc. 
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Objective 8: To strengthen career and educational pathways 

Activities Timeline Performance Outcomes 

Purchase of classroom 
materials including but not 
limited to computer software, 
textbooks, and supporting 
materials to align with the 
newly revised curriculum and 
articulation agreements 

July 1, 2016 - June 30, 2018 Align coursework with the classroom 
learning materials. 

Objective 9: Professional Development Collaboration 

Activities Timeline Performance Outcomes 

Professional Learning 
Community 

July 1, 2016 - June 30, 2018 Collaborate with existing PLC at SAC-
SCE. 

Objective 10: Collaboration with local community agencies (WIBs, Libraries, Industry Employer, 
Boys and Girls Club, Law Enforcement Agencies, etc.) 

Activities Timeline Performance Outcomes 

Outreach, participation and 
expanding utilization of 
existing regional resources for 
Adult Education students that 
could address a gap or need 

July 1, 2016 - June 30, 2018 Create opportunities and pathways for 
students to accelerate learning in 
multiple settings in preparation for 
academic and career ready options. 
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Contact Name Email Phone No.

GGUSD
Connie Van Luit,

Director AD-ED
cvanluit@ggusd.us (714) 663-6305

GGUSD
Karen Duong, 

Budget Tech II
kduong@ggusd.us (714) 663-6170

Object TOTAL

Code COSTS

 78,000 

 102,408 

 268,000 

 25,000 

 560,000 

 289,000 

 43,584 

 33,000 

 1,398,992 

 57,919 

 1,456,911 

Total Indirect Costs (not to exceed 5% of Direct Costs) = 4.14%:

TOTAL COSTS:

6000

Total Direct Costs:

4000

Materials & Supplies

5000

Service & Oper. Expenses/Conferences

2000

Classified Support

Classified Salaries to maintain existing Adult Ed Program

3000

Certificated & Classified Benefits

Garden Grove Unified School District

Adult Education Block Grant

Rancho Santiago Adult Education Consortium

BUDGET DETAIL SHEET

Description

1000

Teacher On Special Assignment

Admin/Tchr Support/Professional Development/Extra Duty

Certificated Salaries to maintain existing Adult Ed Program

Sub-agreement between RSCCD and Garden Grove Unified School District

Agreement No. DO-16-2221-02 1 AB 104 Adult Education Block Grant

Exhibit B
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GRANT SUB-AGREEMENT BETWEEN 
RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

AND 
ORANGE UNIFIED SCHOOL DISTRICT 

This grant sub-agreement (hereinafter “Agreement”) is entered into on this 10th day of October 
2016, between Rancho Santiago Community College District (hereinafter “RSCCD”) and the 
Orange Unified School District (hereinafter “SUBCONTRACTOR”). RSCCD and 
SUBCONTRACTOR may be referred to individually as a “Party” and collectively as the 
“Parties” in this Agreement. 

WHEREAS, RSCCD received apportionment funding entitled “AB 104 Adult Education Block 
Grant,” (hereinafter “Grant”) from the California Community Colleges Chancellor’s Office 
(hereinafter “PRIME SPONSOR”), to disseminate implementation funds to regional consortia of 
community college districts, K-12 school districts, and other partner agencies, to implement 
regional strategies to better serve educational and workforce needs of adults;  

WHEREAS, RSCCD has the right to enter into agreements with outside entities for various 
services with the approval of the Board of Trustees; and 

WHEREAS, SUBCONTRACTOR has agreed to participate in the purpose of this Grant 
according to the terms and conditions hereinafter set forth;  

NOW, THEREFORE the Parties agree as follows: 

ARTICLE I 

1. Statement of Work
SUBCONTRACTOR will provide services as described in the attached Statement of Work
(Exhibit A), related to the Rancho Santiago Adult Education Consortium – AB 86 Regional
Comprehensive Plan, which by this reference is incorporated into this Agreement.
SUBCONTRACTOR agrees to comply with all provisions, to perform all work, and to
provide all services as set forth in this Agreement and the aforementioned Statement of Work
in a professional, timely and diligent manner.

2. Period of Performance
The period of performance for this Agreement shall be from July 1, 2016, through June 30,
2018.

3. Total Cost
The total cost to RSCCD for the performance of this Agreement shall not exceed $21,731.00
USD.

4. Payment
Disbursement of funds will begin upon RSCCD’s receipt of the fully executed Agreement
and a detailed invoice for the disbursement. RSCCD shall make reimbursement payments as
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long as the total payments under this Agreement do not exceed the amount listed above under 
Article I.3. “Total Costs”. 

5. Budget
SUBCONTRACTOR agrees that the expenditures of any and all funds under this Agreement
will be in accordance with the Project Budget (Exhibit B), which by this reference is
incorporated into this Agreement. SUBCONTRACTOR must submit a budget revision
request to RSCCD if expenditures exceed ten (10) percent of the authorized project budget
by budget categories; and/or adding or deleting budget categories.

6. Invoices
Invoices must be itemized, include the Agreement number (refer to footer), and include back-
up documentation for expenditures submitted for payment. Final payment is contingent upon
successful completion of the Statement of Work (Exhibit A), upon receipt of a final invoice
requesting payment due July 16, 2018, and the Project Director’s certification of the final
report. Invoice(s) should be submitted to the following address:

Christine Gascon, Director of Special Programs 
Adult Education Block Grant 
College and Workforce Preparation Center 
Santiago Canyon College, Division of Continuing Education 
1572 N. Main Street 
Orange, CA  92867 

7. Reporting
(a) Progress Reports.  SUBCONTRACTOR agrees to submit progress reports as requested

by RSCCD and/or the PRIME SPONSOR, for the duration of the Grant.
(b) Final Reports. SUBCONTRACTOR agrees to submit an annual expenditure report and

an annual performance report summarizing completion of the project activities consistent
with the SUBCONTRACTOR’S Scope of Work (Exhibit A) as requested by RSCCD
and/or PRIME SPONSOR, for the duration of the Grant.

Reports related to this Agreement should be submitted to Christine Gascon, Director, via 
email at Gascon_Christine@sccollege.edu in a timely manner.  

8. Expenditure of Grant Funds
SUBCONTRACTOR agrees to comply with all Grant requirements and that it is solely
responsible for the appropriate expenditure of all Grant appropriation funds received and for
any misappropriation or disallowment of Grant appropriation funds.

9. Time Extensions
RSCCD will not be requesting a time extension for program activities from the PRIME
SPONSOR. As a result, SUBCONTRACTOR will not be granted an extension. Therefore,
SUBCONTRACTOR must spend all funds allocated through this Agreement within the
timeframe of the Agreement listed above under Article I.2. “Period of Performance”. Under
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this Agreement, SUBCONTRACTOR will only be reimbursed for expenses that are incurred 
on or prior to June 30, 2018.  

10. Independent Contractor
SUBCONTRACTOR agrees that the services provided hereunder is rendered in its capacity
as an independent contractor and that it is not in any way an agent of RSCCD, nor shall its
employees be entitled to any personnel benefits of RSCCD whatsoever.

11. Subcontract Assignment
Unless specifically noted in the Scope of Work (Exhibit A), none of the duties of, or work to
be performed by, SUBCONTRACTOR under this Agreement shall be sub-contracted or
assigned to any agency, consultant, or person without the prior written consent of RSCCD.
No subcontract or assignment shall terminate or alter the legal obligation of
SUBCONTRACTOR pursuant to this Agreement. SUBCONTRACTOR shall insure that all
subcontracts for services and contracted staff are procured in a manner consistent with
SUBCONTRACTOR guidelines.

SUBCONTRACTOR shall itemize all sub-contractor and contracted staff costs in the budget
so it is clear how the funds will be allocated and spent by SUBCONTRACTOR.  By entering
into this Agreement SUBCONTRACTOR agrees that it is the direct provider of intended
services.  Upon request, SUBCONTRACTOR shall submit to RSCCD copies of all sub-
contracts for services and contracted staff, and other agreements, as well as documentation
indicating the approving authority’s approval, that relate to this Agreement.

12. Record Keeping
SUBCONTRACTOR agrees to maintain project records for possible audit for a minimum of
three (3) years after final payment or until any audit findings have been resolved, unless a
longer period of records retention is stipulated.

13. Audit
SUBCONTRACTOR agrees that RSCCD, the PRIME SPONSOR, the Bureau of State
Audits, any other appropriate state or federal oversight agency, or their designated
representative(s), shall have the right to review and to copy any records and supporting
documentation pertaining to the performance of this Agreement.  SUBCONTRACTOR
agrees to allow the auditor(s) access to such records during normal business hours and to
allow interviews of any employees who might reasonably have information related to such
records.  Further, SUBCONTRACTOR agrees to include a similar right of RSCCD, the
PRIME SPONSOR, the Bureau of State Audits, any other appropriate state or federal
oversight agency, or their designated representative(s) to audit records and interview staff in
any subcontract related to performance of this Agreement.

14. Insurance
SUBCONTRACTOR shall secure and maintain comprehensive general liability insurance
covering personal injury, property damage, and general liability claims in the amount of at
least one million dollars ($1,000,000) per occurrence and three million dollars ($3,000,000)
in the aggregate with coverage for incidental contracts.  A certificate of insurance must be
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provided that includes a thirty (30) day notice of cancellation, modification, or reduction in 
said insurance.  Within thirty (30) days of the execution of this Agreement, 
SUBCONTRACTOR shall deliver certificate(s) of insurance under SUBCONTRACTOR’S 
comprehensive general liability insurance policy on or before the date of execution of 
Agreement. 

15. Workers' Compensation Insurance
SUBCONTRACTOR shall provide workers’ compensation coverage for each of its
employees.  SUBCONTRACTOR hereby warrants that it carries Workers' Compensation
Insurance for all of its employees who will be engaged in the performance of this Agreement,
or is self-insured in accordance with the provisions of Labor Code section 3700, and agrees
to furnish satisfactory evidence thereof at any time RSCCD may request.

16. Mutual Indemnification
Both Parties to this Agreement shall agree to defend, indemnify, and hold harmless the other
Party, its officers, agents, employees, and volunteers, from and against all loss, cost, and
expense arising out of any liability or claim of liability, sustained or claimed to have been
sustained, arising out of activities, or the performance or nonperformance of obligations
under this Agreement, of the indemnifying Party, or those of any of its officers, agents,
employees, or volunteers.  The provisions of this Article do not apply to any damage or
losses caused solely by the negligence of the non-indemnifying Party or any of its agents or
employees.

17. Termination
Either Party may terminate this Agreement, with or without cause upon thirty (30) days
written notice served upon the other Party.  Notice shall be deemed served on the date of
mailing. Upon termination, or notice thereof, the Parties agree to cooperate with one another
in the orderly transfer of contract responsibilities, records, and pertinent documents.

The obligations of RSCCD under this Agreement are contingent upon the availability of
State funds, as applicable, for the reimbursement of SUBCONTRACTOR’S expenditures,
and inclusion of sufficient funds for the services hereunder in the budget approved by the
RSCCD Board of Trustees each fiscal year this Agreement remains in effect.  In the event
that such funding is terminated or reduced, RSCCD shall provide SUBCONTRACTOR with
written notification of such determination.

18. Disputes
In the event of a dispute between the Parties, the aggrieved Party shall notify the other Party
and provide a detailed description of the alleged problem. The Parties agree to use reasonable
efforts to resolve such dispute by good faith negotiations and mutual agreement. In the event
such informal resolution is not successful within a reasonable period of time, the Parties
hereby agree that such dispute will be resolved in the manner specified below.

Except as otherwise provided in this Agreement, any dispute concerning any question arising
under this Agreement shall be decided by RSCCD and/or the PRIME SPONSOR. In such a
case, the decision shall be reduced to writing and a copy thereof shall be mailed or otherwise
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furnished to SUBCONTRACTOR. The decision shall be final and conclusive unless within 
thirty (30) calendar days from the mailing or delivery of such copy, RSCCD receives from 
SUBCONTRACTOR a written request to appeal said decision. Pending final decision of the 
appeal, SUBCONTRACTOR shall act in accordance with the written decision of RSCCD or 
the PRIME SPONSOR, whichever is the final arbiter of the dispute.  The handling of non-
criminal complaints, including discrimination complaints, and complaints and reports of 
criminal fraud, waste and abuse shall be as prescribed by the State of California, and/or the 
PRIME SPONSOR, whichever is applicable, in accordance with applicable provisions of the 
Code of Federal Regulations. 

19. Notices
All notices, reports and correspondence between the Parties hereto respecting to this
Agreement shall by in writing and deposited in the United States Mail, postage prepaid,
addressed as follows:

RSCCD: Christine Gascon, Director of Special Programs 
Adult Education Block Grant 
College and Workforce Preparation Center 
Santiago Canyon College, Division of Continuing Education 
1572 N. Main Street 
Orange, CA  92867 
(714) 628-5969; gascon_christine@sccollege.edu

Peter J. Hardash, Vice Chancellor, Business Operations/Fiscal Services 
Rancho Santiago Community College District 
2323 North Broadway, Ste. 404-1 
Santa Ana, CA 92706 
(714) 480-7340, hardash_peter@rsccd.edu

SUBCONTRACTOR: Orange Unified School District 
Attn: Kerrie Torres, Executive Director of Secondary Education 
1401 N. Handy Street 
Orange, CA 92867 
(714) 628-4467; ktorres@orangeusd.org

20. Total Agreement
This Agreement, together with the attachments hereto, expresses the total understanding of
both Parties. There are no oral understandings of the Parties or terms and conditions other
than as are stated herein. SUBCONTRACTOR acknowledges that it has read and agrees to
all terms and conditions included in this Agreement.

21. Amendments
This Agreement may be modified or revised at any time by the Parties as long as the
amendment is made in writing and signed by an authorized official of both Parties.
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ARTICLE II 

1. Legal Terms and Conditions
This Agreement will be implemented in accordance with the conditions defined in the
funding appropriation, the provisions of AB 104 Section 39 Article 9, the Program Guidance,
the Allowable Uses Guidance, and the Legal Terms and Conditions (Exhibit C) as set forth
and incorporated into this Agreement by reference. As the Grant is subject to any additional
restrictions, limitations, or conditions enacted in the State Budget and/or Executive Orders
that may affect the provisions, terms, or funding of this Agreement in any manner, RSCCD
may modify this Agreement through an amendment, as needed. SUBCONTRACTOR agrees
to expend all funds in accordance with all applicable federal, state and local laws and
regulations.

This Agreement represents the entire understanding between RSCCD and SUBCONTRACTOR 
with respect to the Grant. No change, modification, extension, termination or waiver of this 
Agreement, or any of the provisions herein contained, shall be valid unless made in writing and 
signed by duly authorized representatives of the Parties hereto. 

IN WITNESS WHEREOF, the Parties hereto certify that they have read and understand all the 
terms and conditions contained herein and have caused this Agreement to be executed as of the 
day that both Parties have signed the Agreement.  

RANCHO SANTIAGO COMMUNITY 
COLLEGE DISTRICT 

SUBCONTRACTOR:  Orange Unified 
School District 

By: By: 

Name: Peter J. Hardash Name: Claudio (Joe) Sorrera 

Title: 
Vice Chancellor 
Business Operations/Fiscal Services Title: 

Assistant Superintendent/CBO 
Business Services 

Date: Date: 

95-6004968
Board Approval Date:  October 10, 2016 Employer/Taxpayer Identification Number (EIN) 
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List of Exhibits 

Exhibit A: Scope of Work 

Exhibit B: Project Budget 

Exhibit C: Grant Guidance and Regulations
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Orange Unified School District 
Adult Education Block Grant 

Rancho Santiago Adult Education Consortium 

Scope of Work 

Summary:  
Funding to support Orange Unified School District’s consortium members to attend RSAEC-
AEBG related activities such as meetings, conferences, professional development, etc.  
Collaboration between SCC-SCE and OUSD to cover the cost of babysitting for adult students 
attending ESL courses at various OUSD site.  Rancho Santiago Adult Education Consortium 
(RSAEC) will reimburse/pay for babysitting costs.  OUSD will provide babysitting services.  
This strategy is to address the gaps in service for students who wish to attend daytime classes, 
but cannot attend because of lack of childcare.  The primary outcome of this strategy is to 
provide educational opportunities to student who would not otherwise have access, increase the 
attendance and retention ratios, accelerate student learning gains. 

Directions: Use this template to outline the major components of your proposed project, 
expected completion timelines, and expected outcomes.  

Activities Timeline Performance Outcomes 

RSAEC activities that include but not 
limited to attending meetings, professional 
development, conferences and mileage. 

7/1/16 – 6/30/17 Increase involvement in 
AEBG and RSAEC 
activities.  

Babysitting at various OUSD sites. 7/1/16 – 6/30/17 Increase student attendance 
and retention in programs.  

Provide an instructor for adult education 
courses offered through OUSD. 

7/1/16 – 6/30/17 Increase high school 
graduation rates for adult 
students.  
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Exhibit B

Contact Name Email Phone No.
Executive Director of 

Secondary Ed
Kerrie Torres ktorres@orangeusd.org 714-628-4467

Admin. Director 
Special Programs

Elena Rodriguez erodriguez@orangeusd.org 714-628-5405

Object TOTAL

Code COSTS

$4,625 

$8,250 

$781 

$1,750 

$1,086 

$1 

$5,000 

$21,493 

$238 

$21,731 TOTAL COSTS:

Total Direct Costs:

Interest
RSAEC activities: meetings, professional development, and 

conferences

Total Indirect Costs (not to exceed 5% of Direct Costs):

Employee benefits for babysitting at OUSD school sites 

Supplies and materials for adult education

6000

Orange Unified School District
Adult Education Block Grant

Rancho Santiago Adult Education Consortium

BUDGET DETAIL SHEET

Description

Instructional salaries

5000

Employee benefits for Adult Education 

Salaries for babysitting at OUSD school sites not to exceed 1000

2000

3000

4000

Agreement No. DO-16-2221-03
AB 104 Adult Education Block Grant
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NO. ______ 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

Educational Services 

To:         Board of Trustees Date: October 10, 2016 
Re:        Approval of Sub-Agreement between RSCCD and Orange County Superintendent of 

Schools for the AB 104 Adult Education Block Grant  
Action:  Request for Approval  

BACKGROUND 
Rancho Santiago Community College District is the Fiscal Agent of the Adult Education Block 
Grant (AEBG) – Regional Consortium Funding Appropriation (Assembly Bill No. 104) received 
from the California Community Colleges Chancellor’s Office, grant #15-328-043. The 
appropriation amount in fiscal year 2015/16 was $3,079,153. The term of this appropriation is 
from July 1, 2015 through December 31, 2017 that includes a 2.5-year implementation plan 
cycle (fiscal years 15/16, 16/17 and 17/18). Funding was awarded to the Rancho Santiago Adult 
Education Consortium that includes RSCCD, three school districts (Santa Ana, Orange, and 
Garden Grove), the Orange County Department of Education, and the Orange County Sheriff’s 
Department. As the Fiscal Agent, RSCCD will disburse funds to members of the Consortium and 
provide administrative oversight. 

The Chancellor’s Office has apportioned AEBG funds to regions throughout the state to expand 
and improve opportunities for educational and workforce services for adult learners. Funding 
will support Rancho Santiago Adult Education Consortium’s AB 86 Regional Comprehensive 
Plan seven program areas: (1) elementary and secondary basic skills, including high school 
diploma or GED; (2) citizenship, English as a second language, and workforce preparation; (3) 
adults’/older adults’ entry or re-entry into the workforce; (4) family literacy; (5) adults with 
disabilities; (6) career technical education; and (7) pre-apprenticeship training activities.  

ANALYSIS 
The enclosed sub-agreement (#DO-16-2218-07) with the Orange County Superintendent of 
Schools is to implement AB 104 Adult Education Block Grant activities and program 
development, thereby increasing adult students’ transition to college, career readiness and 
vocational programs. The performance period of the sub-agreement is July 1, 2016 through June 
30, 2017, with a total cost not to exceed $5,000.00.    

Leading the implementation of the Rancho Santiago Adult Education Consortium plan are 
project administrators Jose Vargas and Jim Kennedy, and project director Christine Gascon.  

RECOMMENDATION 
It is recommended that the Board approve this sub-agreement and that the Vice Chancellor, 
Business Operations/Fiscal Services or his designee be authorized to sign and enter into a related 
contractual agreement on behalf of the district. 

Fiscal Impact:  $5,000.00 (grant-funded) Board Date:  October 10, 2016 

Prepared by:  Maria N. Gil, Resource Development Coordinator 

Submitted by:  Enrique Perez, J.D., Interim Vice Chancellor of Educational Services 

Recommended by: Raúl Rodríguez, Ph.D., Chancellor 
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GRANT SUB-AGREEMENT BETWEEN 
RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

AND 
ORANGE COUNTY SUPERINTENDENT OF SCHOOLS 

This grant sub-agreement (hereinafter “Agreement”) is entered into on this 10th day of October 
2016, between Rancho Santiago Community College District (hereinafter “RSCCD”) and the 
Orange County Superintendent of Schools (hereinafter “SUBCONTRACTOR”). RSCCD and 
SUBCONTRACTOR may be referred to individually as a “Party” and collectively as the 
“Parties” in this Agreement. 

WHEREAS, RSCCD received a grant award entitled “Adult Education Block Grant Program 
Consortium Funding Appropriation,” Prime Award #15-328-043 (hereinafter “Grant”) from the 
California Community Colleges Chancellor’s Office (hereinafter “PRIME SPONSOR”), to 
disseminate implementation funds to regional consortia of community college districts, K-12 
school districts, and other partner agencies, to implement regional strategies to better serve 
educational and workforce needs of adults;  

WHEREAS, RSCCD has the right to enter into agreements with outside entities for various 
services with the approval of the Board of Trustees; and 

WHEREAS, SUBCONTRACTOR has agreed to participate in the purpose of this Grant 
according to the terms and conditions hereinafter set forth;  

NOW, THEREFORE the Parties agree as follows: 

ARTICLE I 

1. Statement of Work
SUBCONTRACTOR will provide services as described in the attached Statement of Work
(Exhibit A), related to the Rancho Santiago Adult Education Consortium – AB 86 Regional
Comprehensive Plan, which by this reference is incorporated into this Agreement.
SUBCONTRACTOR agrees to comply with all provisions, to perform all work, and to
provide all services as set forth in this Agreement and the aforementioned Statement of Work
in a professional, timely and diligent manner.

2. Period of Performance
The period of performance for this Agreement shall be from July 1, 2016, through June 30,
2017.

3. Total Cost
The total cost to RSCCD for the performance of this Agreement shall not exceed $5,000.00
USD.
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4. Payment
Disbursement of funds will begin upon RSCCD’s receipt of the fully executed Agreement
and a detailed invoice for the disbursement. RSCCD shall make reimbursement payments as
long as the total payments under this Agreement do not exceed the amount listed above under
Article I.3. “Total Costs”.

5. Budget
SUBCONTRACTOR agrees that the expenditures of any and all funds under this Agreement
will be in accordance with the Project Budget (Exhibit B), which by this reference is
incorporated into this Agreement. SUBCONTRACTOR must submit a budget revision
request to RSCCD if expenditures exceed ten (10) percent of the authorized project budget
by budget categories; and/or adding or deleting budget categories.

6. Invoices
Invoices must be itemized, include the Agreement number (refer to footer), and include back-
up documentation for expenditures submitted for payment. Final payment is contingent upon
successful completion of the Statement of Work (Exhibit A), upon receipt of a final invoice
requesting payment due July 14, 2017, and the Project Director’s certification of the final
report. Invoice(s) should be submitted to the following address:

Christine Gascon, Director of Special Programs 
Adult Education Block Grant 
College and Workforce Preparation Center 
Santiago Canyon College, Division of Continuing Education 
1572 N. Main Street 
Orange, CA  92867 

7. Reporting
(a) Progress Reports.  SUBCONTRACTOR agrees to submit progress reports as requested

by RSCCD and/or the PRIME SPONSOR, for the duration of the Grant.
(b) Final Reports. SUBCONTRACTOR agrees to submit an annual expenditure report and

an annual performance report summarizing completion of the project activities consistent
with the SUBCONTRACTOR’S Scope of Work (Exhibit A) as requested by RSCCD
and/or the PRIME SPONSOR, for the duration of the Grant.

Reports related to this Agreement should be submitted to Christine Gascon, Director, via 
email at Gascon_Christine@sccollege.edu in a timely manner. 

8. Expenditure of Grant Funds
SUBCONTRACTOR agrees to comply with all Grant requirements and that it is solely
responsible for the appropriate expenditure of all Grant appropriation funds received and for
any misappropriation or disallowment of Grant appropriation funds.

9. Time Extensions
RSCCD will not be requesting a time extension for program activities from the PRIME
SPONSOR. As a result, SUBCONTRACTOR will not be granted an extension. Therefore,
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SUBCONTRACTOR must spend all funds allocated through this Agreement within the 
timeframe of the Agreement listed above under Article I.2. “Period of Performance”. Under 
this Agreement, SUBCONTRACTOR will only be reimbursed for expenses that are incurred 
on or prior to June 30, 2017.  

10. Independent Contractor
SUBCONTRACTOR agrees that the services provided hereunder is rendered in its capacity
as an independent contractor and that it is not in any way an agent of RSCCD, nor shall its
employees be entitled to any personnel benefits of RSCCD whatsoever.

11. Subcontract Assignment
Unless specifically noted in the Scope of Work (Exhibit A), none of the duties of, or work to
be performed by, SUBCONTRACTOR under this Agreement shall be sub-contracted or
assigned to any agency, consultant, or person without the prior written consent of RSCCD.
No subcontract or assignment shall terminate or alter the legal obligation of
SUBCONTRACTOR pursuant to this Agreement. SUBCONTRACTOR shall insure that all
subcontracts for services and contracted staff are procured in a manner consistent with
SUBCONTRACTOR guidelines.

SUBCONTRACTOR shall itemize all sub-contractor and contracted staff costs in the budget
so it is clear how the funds will be allocated and spent by SUBCONTRACTOR.  By entering
into this Agreement SUBCONTRACTOR agrees that it is the direct provider of intended
services.  Upon request, SUBCONTRACTOR shall submit to RSCCD copies of all sub-
contracts for services and contracted staff, and other agreements, as well as documentation
indicating the approving authority’s approval, that relate to this Agreement.

12. Record Keeping
SUBCONTRACTOR agrees to maintain project records for possible audit for a minimum of
three (3) years after final payment or until any audit findings have been resolved, unless a
longer period of records retention is stipulated.

13. Audit
SUBCONTRACTOR agrees that RSCCD, the PRIME SPONSOR, the Bureau of State
Audits, any other appropriate state or federal oversight agency, or their designated
representative(s), shall have the right to review and to copy any records and supporting
documentation pertaining to the performance of this Agreement.  SUBCONTRACTOR
agrees to allow the auditor(s) access to such records during normal business hours and to
allow interviews of any employees who might reasonably have information related to such
records.  Further, SUBCONTRACTOR agrees to include a similar right of RSCCD, the
PRIME SPONSOR, the Bureau of State Audits, any other appropriate state or federal
oversight agency, or their designated representative(s) to audit records and interview staff in
any subcontract related to performance of this Agreement.

14. Workers' Compensation Insurance
SUBCONTRACTOR shall provide workers’ compensation coverage for each of its
employees.  SUBCONTRACTOR hereby warrants that it carries Workers' Compensation
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Insurance for all of its employees who will be engaged in the performance of this Agreement, 
or is self-insured in accordance with the provisions of Labor Code section 3700, and agrees 
to furnish satisfactory evidence thereof at any time RSCCD may request. 

15. Mutual Indemnification
Both Parties to this Agreement shall agree to defend, indemnify, and hold harmless the other
Party, its officers, agents, employees, and volunteers, from and against all loss, cost, and
expense arising out of any liability or claim of liability, sustained or claimed to have been
sustained, arising out of activities, or the performance or nonperformance of obligations
under this Agreement, of the indemnifying Party, or those of any of its officers, agents,
employees, or volunteers.  The provisions of this Article do not apply to any damage or
losses caused solely by the negligence of the non-indemnifying Party or any of its agents or
employees.

16. Termination
Either Party may terminate this Agreement, with or without cause upon thirty (30) days
written notice served upon the other Party.  Notice shall be deemed served on the date of
mailing. Upon termination, or notice thereof, the Parties agree to cooperate with one another
in the orderly transfer of contract responsibilities, records, and pertinent documents.

The obligations of RSCCD under this Agreement are contingent upon the availability of
State funds, as applicable, for the reimbursement of SUBCONTRACTOR’S expenditures,
and inclusion of sufficient funds for the services hereunder in the budget approved by the
RSCCD Board of Trustees each fiscal year this Agreement remains in effect.  In the event
that such funding is terminated or reduced, RSCCD shall provide SUBCONTRACTOR with
written notification of such determination.

17. Disputes
In the event of a dispute between the Parties, the aggrieved Party shall notify the other Party
and provide a detailed description of the alleged problem. The Parties agree to use reasonable
efforts to resolve such dispute by good faith negotiations and mutual agreement. In the event
such informal resolution is not successful within a reasonable period of time, the Parties
hereby agree that such dispute will be resolved in the manner specified below.

Except as otherwise provided in this Agreement, any dispute concerning any question arising
under this Agreement shall be decided by RSCCD and/or the PRIME SPONSOR. In such a
case, the decision shall be reduced to writing and a copy thereof shall be mailed or otherwise
furnished to SUBCONTRACTOR. The decision shall be final and conclusive unless within
thirty (30) calendar days from the mailing or delivery of such copy, RSCCD receives from
SUBCONTRACTOR a written request to appeal said decision. Pending final decision of the
appeal, SUBCONTRACTOR shall act in accordance with the written decision of RSCCD or
the PRIME SPONSOR, whichever is the final arbiter of the dispute.  The handling of non-
criminal complaints, including discrimination complaints, and complaints and reports of
criminal fraud, waste and abuse shall be as prescribed by the State of California, and/or the
PRIME SPONSOR, whichever is applicable, in accordance with applicable provisions of the
Code of Federal Regulations.
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18. Notices
All notices, reports and correspondence between the Parties hereto respecting to this
Agreement shall by in writing and deposited in the United States Mail, postage prepaid,
addressed as follows:

RSCCD: Christine Gascon, Director of Special Programs 
Adult Education Block Grant 
College and Workforce Preparation Center 
Santiago Canyon College, Division of Continuing Education 
1572 N. Main Street 
Orange, CA  92867 
(714) 628-5969; gascon_christine@sccollege.edu

Peter J. Hardash, Vice Chancellor, Business Operations/Fiscal Services 
Rancho Santiago Community College District 
2323 North Broadway, Ste. 404-1 
Santa Ana, CA 92706 
(714) 480-7340, hardash_peter@rsccd.edu

SUBCONTRACTOR: Orange County Superintendent of Schools 
Orange County Department of Education 
Attn:  Dr. Byron Fairchild, Director 
ACCESS Business and Division Support Services 
1669 E. Wilshire Avenue, Suite 604 
Santa Ana, CA 92705 
(714) 547-9986; bfairchild@OCDE.US

19. Total Agreement
This Agreement, together with the attachments hereto, expresses the total understanding of
both Parties. There are no oral understandings of the Parties or terms and conditions other
than as are stated herein. SUBCONTRACTOR acknowledges that it has read and agrees to
all terms and conditions included in this Agreement.

20. Amendments
This Agreement may be modified or revised at any time by the Parties as long as the
amendment is made in writing and signed by an authorized official of both Parties.

ARTICLE II 

1. Legal Terms and Conditions
This Agreement will be implemented in accordance with the conditions defined in the Grant
appropriation agreement, the provisions of AB 104 Section 39 Article 9, the Program
Guidance, the Allowable Uses Guidance, and the Legal Terms and Conditions, as set forth
and incorporated into this Agreement by reference. As the Grant is subject to any additional

5.3 (6)



Sub-Agreement between RSCCD and Orange County Superintendent of Schools  

Agreement No. DO-16-2218-07 AB 104 Adult Education Block Grant 
Grant No. 15-328-043 Page 6 of 7 

restrictions, limitations, or conditions enacted in the State Budget and/or Executive Orders 
that may affect the provisions, terms, or funding of this Agreement in any manner, RSCCD 
may modify this Agreement through an amendment, as needed. SUBCONTRACTOR agrees 
to expend all funds in accordance with all applicable federal, state and local laws and 
regulations. 

This Agreement represents the entire understanding between RSCCD and SUBCONTRACTOR 
with respect to the Grant. No change, modification, extension, termination or waiver of this 
Agreement, or any of the provisions herein contained, shall be valid unless made in writing and 
signed by duly authorized representatives of the Parties hereto. 

IN WITNESS WHEREOF, the Parties hereto certify that they have read and understand all the 
terms and conditions contained herein and have caused this Agreement to be executed as of the 
day that both Parties have signed the Agreement.  

RANCHO SANTIAGO COMMUNITY 
COLLEGE DISTRICT 

SUBCONTRACTOR:  Orange County 
Superintendent of Schools 

By: By: 

Name: Peter J. Hardash Name: Patricia McCaughey 

Title: 
Vice Chancellor 
Business Operations/Fiscal Services Title: Coordinator 

Date: Date: 

95-6000943
Board Approval Date:  October 10, 2016  Employer/Taxpayer Identification Number (EIN) 
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List of Exhibits 

Exhibit A: Scope of Work 

Exhibit B: Project Budget 

Exhibit C: Grant Guidance and Regulations
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ORANGE COUNTY SUPERINTENDENT OF SCHOOLS 
Orange County Department of Education 

Adult Education Block Grant 
Rancho Santiago Adult Education Consortium 

Scope of Work 

Summary: 

The Orange County Department of Education is a member of the Rancho Santiago Adult 
Education Consortium and will participate in consortium activities as allowed by criteria in the 
AB104 Adult Education Block Grant (AEBG). These activities may include attending and 
participating in conferences, workshops, workgroups, and meetings pertaining to AEBG 
guidelines. 

Directions: Use this template to outline the major components of your proposed project, 
expected completion timelines, and expected outcomes.  

Activities Timeline Performance Outcomes 

Attend conferences, workshops, and 
meetings pertaining to AEBG 
guidelines. Approved travel and 
mileage expenses included. 

7/1/16 – 6/30/17 To work collaboratively on AEBG 
proposals and strategies for the 
Rancho Santiago Adult Education 
Consortium. 
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Exhibit B

Contact Name Email Phone No.
Director Dr. Byron Fairchild bfairchild@ocde.us (714) 547-9986

Object TOTAL

Code COSTS

4,762

4,762

238

5,000

1000

2000

3000

4000

5000
guidelines, and mileage reimbursement for AEBG travel 

6000

ORANGE COUNTY SUPERINTENDENT OF SCHOOLS

Adult Education Block Grant
Rancho Santiago Adult Education Consortium

BUDGET DETAIL SHEET

Description

expenses. Travel reimbursements for conferences.

Total Indirect Costs (not to exceed 5% of Direct Costs):

Orange County Department of Educaiton

TOTAL COSTS:

Total Direct Costs:

Attend conferences, workshops, meetings as per AEBG 

Agreement No. DO-16-2218-07
Grant No. 15-328-043

AB 104 Adult Education Block Grant
Page 1 of 15.3 (10)



NO. ______ 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 
Educational Services 

To:            Board of Trustees Date: October 10, 2016       

Re:            Approval of Sub-Agreements between RSCCD and Los Angeles, Rio Hondo and 
San Jose-Evergreen Community College Districts for the Career Technical 
Education Data Unlocked Grant 

Action:      Request for Approval 

BACKGROUND 
Rancho Santiago Community College District was selected to serve as the Fiscal Agent for the 
California Community College Chancellor’s Office’s Career Technical Education (CTE) Data 
Unlocked Initiative to support career technical education program development and 
improvement efforts by providing a suite of tools, training, technical assistance and outcome and 
labor market data for the California community colleges.  As the Fiscal Agent, RSCCD will 
develop sub-agreements with CTE Data Unlocked Initiative implementation partners. 

ANALYSIS 
As part of the CTE Data Unlocked Initiative the Chancellor’s Office established $50,000 grants 
available to the community colleges to implement projects to increase their capacity to improve 
data management and use on their campuses.  The colleges below have submitted project 
applications and have been approved to receive awards. 

Agreement No College Legal Entity Amount

DO-17-2220-126 West Los Angeles College Los Angeles Community College District $50,000 

DO-17-2220-127 Rio Hondo College Rio Hondo Community College District $50,000 

DO-17-2220-128 San Jose City College San Jose-Evergreen Community College Dist. $50,000 

Project Director: Sarah Santoyo Project Administrator: Enrique Perez 

RECOMMENDATION 
It is recommended that the Board approve these sub-agreements and that the Vice Chancellor, 
Business Operations/Fiscal Services or his designee be authorized to sign and enter into related 
contractual agreements on behalf of the district. 

Fiscal Impact:  $150,000 (grant-funded)           Board Date: October 10, 2016 

Prepared by: Sarah Santoyo, Director of Grants 

Submitted by:  Enrique Perez, J.D., Interim Vice Chancellor of Educational Services 

Recommended by:  Raúl Rodríguez, Ph.D., Chancellor 
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 GRANT SUB-AGREEMENT BETWEEN 
RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

AND  
LEGAL ENTITY 

This grant sub-agreement (hereinafter “Agreement”) is entered into on this 12th day of 
September, 2016, between Rancho Santiago Community College District (hereinafter “RSCCD”) 
and LEGAL ENTITY (hereinafter “SUBCONTRACTOR”), on behalf of the NAME OF 
COLLEGE. RSCCD and SUBCONTRACTOR may be referred to individually as a “Party” and 
collectively as the “Parties” in this Agreement. 

WHEREAS, RSCCD was selected to serve as the Fiscal Agent for the “CTE Data Unlocked 
Initiative,” Prime Award #15-197-001 (hereinafter “Grant”), from the California Community 
Colleges Chancellor’s Office (hereinafter “PRIME SPONSOR”), Workforce and Economic 
Development Division, to support CTE program development and improvement efforts by 
providing a suite of tools, training, technical assistance and outcome and labor market data for 
the California community colleges.   

WHEREAS, RSCCD has the right to enter into agreements with outside entities for various 
services with the approval of the Board of Trustees; and 

WHEREAS, SUBCONTRACTOR has agreed to participate in the purpose of the Grant 
according to the terms and conditions hereinafter set forth. 

NOW, THEREFORE, the Parties hereby agree as follows: 

ARTICLE I 

1. Statement of Work
SUBCONTRACTOR agrees to perform the work as described in the Scope of Work (Exhibit
A), which by reference is incorporated into this Agreement.  SUBCONTRACTOR agrees to
comply with all provisions, to perform all work as set forth in this Agreement and the
aforementioned Statement of Work in a professional, timely and diligent manner.

2. Period of Performance
The period of performance for this Agreement shall be from July 1, 2016 through October
31, 2017.  The end date listed for the period of performance indicates the end of the
Agreement between RSCCD and SUBCONTRACTOR. However, the PRIME SPONSOR
allows the SUBCONTRACTOR to continue to use funds to achieve the college’s goals for
CTE data management and capacity development for three years from the project start date.

3. Total Cost
The total cost to RSCCD for performance of this Agreement shall not exceed $50,000.00
USD.
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4. Budget
SUBCONTRACTOR agrees that expenditure of funds under this Agreement will be in
accordance with the Scope of Work (Exhibit A) submitted by the SUBCONTRACTOR and
approved by the PRIME SPONSOR and/or RSCCD, as appropriate, which by reference is
incorporated into this Agreement. Modifications to the budget are allowed without prior
approval, as long as the total dollar amount is not affected and the outcomes of the
Agreement will not be materially affected.

5. Payment
A one-time payment of the total cost will be issued to SUBCONTRACTOR upon RSCCD’s
receipt of the fully executed Agreement and an invoice for payment. Payment to the
SUBCONTRACTOR will not exceed the amount listed above under Article I.3. Total Cost.

6. Invoices
One invoice is to be submitted for payment for the total cost of the Agreement. The invoice
must include the Agreement number (refer to footer), and should be submitted to the
following address:

Rancho Santiago Community College District 
ATTN: Sarah Santoyo, Director of Grants 

  2323 North Broadway, Suite 350 
Santa Ana, CA 92706 
Santoyo_Sarah@rsccd.edu 

7. Reporting
Through this Agreement SUBCONTRACTOR agrees to provide data and submit reports, if
requested and required by the PRIME SPONSOR. SUBCONTRACTOR will provide this
information to RSCCD in a timely manner.

8. Expenditure of Grant Funds
SUBCONTRACTOR agrees to comply with all Grant requirements and that it is solely
responsible for the appropriate expenditure of all Grant funds received and for any
misappropriation or dis-allowment of Grant funds.

9. Independent Contractor
SUBCONTRACTOR agrees that the service provided hereunder are rendered in its capacity
as an independent contractor and that it is not in any way an agent of RSCCD, nor shall its
employees be entitled to any personnel benefits of RSCCD whatsoever.

10. Subcontract Assignment
No subcontract or assignment shall terminate or alter the legal obligation of
SUBCONTRACTOR pursuant to this Agreement.  SUBCONTRACTOR shall ensure that all
subcontracts for services and contracted staff are procured in a manner consistent with state
guidelines. Upon request, SUBCONTRACTOR shall submit to RSCCD copies of all sub-
contracts for services and contracted staff, and other agreements, as well as documentation
indicating the approving authority’s approval that relate to this Agreement.
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11. Record Keeping
SUBCONTRACTOR agrees to maintain project records for possible audit for a minimum of
three (3) years after final payment or until any audit findings have been resolved, unless a
longer period of records retention is stipulated.

12. Audit
SUBCONTRACTOR agrees that RSCCD, the PRIME SPONSOR, the Bureau of State
Audits, any other appropriate state or federal oversight agency, or their designated
representative(s), shall have the right to review and to copy any records and supporting
documentation pertaining to the performance of this Agreement.  SUBCONTRACTOR
agrees to allow the auditor(s) access to such records during normal business hours and to
allow interviews of any employees who might reasonably have information related to such
records.  Further, SUBCONTRACTOR agrees to include a similar right of RSCCD, the
PRIME SPONSOR, the Bureau of State Audits, any other appropriate state or federal
oversight agency, or their designated representative(s) to audit records and interview staff in
any subcontract related to the performance of this Agreement.

13. Mutual Indemnification
Both Parties to this Agreement shall agree to defend, indemnify, and hold harmless the other
Party, its officers, agents, employees, and volunteers, from and against all loss, cost, and
expense arising out of any liability or claim of liability, sustained or claimed to have been
sustained, arising out of activities, or the performance or nonperformance of obligations
under this Agreement, of the indemnifying Party, or those of any of its officers, agents,
employees, or volunteers.  The provisions of this Article do not apply to any damage or
losses caused solely by the negligence of the non-indemnifying party or any of its agents or
employees.

14. Termination
Either Party may terminate this Agreement, with or without cause upon thirty (30) days
written notice served upon the other Party.  Notice shall be deemed served on the date of
mailing. Upon termination, or notice thereof, the Parties agree to cooperate with one another
in the orderly transfer of contract responsibilities, records, and pertinent documents.

The obligations of RSCCD under this Agreement are contingent upon the availability of
State funds, as applicable, for the reimbursement of SUBCONTRACTOR expenditures, and
inclusion of sufficient funds for the services hereunder in the budget approved by the
RSCCD Board of Trustees each fiscal year this Agreement remains in effect.  In the event
that such funding is terminated or reduced, RSCCD shall provide SUBCONTRACTOR with
written notification of such determination.

15. Disputes
In the event of a dispute between the Parties, the aggrieved Party shall notify the other Party
and provide a detailed description of the alleged problem. The Parties agree to use reasonable
efforts to resolve such dispute by good faith negotiations and mutual agreement. In the event
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such informal resolution is not successful within a reasonable period of time, the Parties 
hereby agree that such dispute will be resolved in the manner specified below. 

Except as otherwise provided in this Agreement, any dispute concerning any question arising 
under this Agreement shall be decided by RSCCD and/or the PRIME SPONSOR. In such a 
case, the decision shall be reduced to writing and a copy thereof shall be mailed or otherwise 
furnished to SUBCONTRACTOR. The decision shall be final and conclusive unless within 
thirty (30) calendar days from the mailing or delivery of such copy, RSCCD receives from 
SUBCONTRACTOR a written request to appeal said decision. Pending final decision of the 
appeal, SUBCONTRACTOR shall act in accordance with the written decision of RSCCD or 
the PRIME SPONSOR, whichever is the final arbiter of the dispute. The handling of non-
criminal complaints, including discrimination complaints, and complaints and reports of 
criminal fraud, waste and abuse shall be as prescribed by the State of California, and/or the 
PRIME SPONSOR, whichever is applicable, in accordance with applicable provisions of the 
Code of Federal Regulations. 

16. Notices
All notices, reports and correspondence between the Parties hereto respecting this Agreement
shall be via email or deposited in the United States Mail addressed as follows:

RSCCD: Primary Contact: 
Rancho Santiago Community College District 
Sarah Santoyo, Director of Grants 
2323 N. Broadway, Suite 350 
Santa Ana, CA 92706 
(714) 480-7466; santoyo_sarah@rsccd.edu

Fiscal Representative: 
Rancho Santiago Community College District 
Peter J. Hardash, Vice Chancellor, Business Operations/Fiscal Services 
2323 North Broadway, Ste. 404-1 
Santa Ana, CA 92706 
(714) 480-7340, hardash_peter@rsccd.edu

SUBCONTRACTOR: 
Primary Contact: 
Name, Title 
Address 
City, State Zip 
Phone, Email 

17. Total Agreement
This Agreement, together with the attachments hereto, expresses the total understanding of
both Parties. There are no oral understandings of the Parties or terms and conditions other
than as are stated herein. SUBCONTRACTOR acknowledges that it has read and agrees to
all terms and conditions included in this Agreement.
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18. Amendments
This Agreement may be modified or revised at any time by the Parties as long as the
amendment is made in writing and signed by an authorized official of both Parties.

ARTICLE II 

1. Legal Terms and Conditions
This Agreement will be implemented in accordance with the conditions defined in the Grant
Agreement, RFA Specifications and the Grant Agreement Legal Terms and Conditions
(Articles I, Rev. 01/16 and Article II, Rev. 05/14), as set forth and incorporated into this
Agreement by reference. As the Grant is subject to any additional restrictions, limitations, or
conditions enacted in the State Budget and/or Executive Orders that may affect the
provisions, terms, or funding of this Agreement in any manner, RSCCD may modify this
Agreement through an amendment, as needed. SUBCONTRACTOR agrees to expend all
funds in accordance with all applicable federal, state and local laws and regulations.

2. Assurances
By signing this Agreement the Parties certify that they comply with the Legal Terms and
Conditions described in Article II (Rev. 5/14) regarding Standards of Conduct, Workers’
Compensation Insurance, Participation in Grant-Funded Activities, the Nondiscrimination
Clause, Accessibility for Persons with Disabilities, and Drug-Free Workplace Certification.

This Agreement represents the entire understanding between RSCCD and SUBCONTRACTOR 
with respect to the Grant.  No change, modification, extension, termination or waiver of this 
Agreement, or any of the provisions herein contained, shall be valid unless made in writing and 
signed by duly authorized representatives of the Parties hereto. 

IN WITNESS WHEREOF, the Parties hereto certify that they have read and understand all the 
terms and conditions contained herein and have caused this Agreement to be executed as of the 
day that both Parties have signed the Agreement. 

RANCHO SANTIAGO COMMUNITY 
COLLEGE DISTRICT 

SUBCONTRACTOR: Legal Entity 

By: By: 
Name: Peter J. Hardash Name: 

Title: 
Vice Chancellor 
Business Operations/Fiscal Services Title: 

Date: Date: 

Board Approval Date:  September 26, 2016 

Employer/Taxpayer Identification Number (EIN) 
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List of Exhibits 

Exhibit A: Scope of Work 

Exhibit B: Articles I, Rev. 01/16 and Article II, Rev. 05/14 (NOTE:  Articles I and II are 
included as a reference for the appropriate and allowable use of grant funds.  The payment and 
reporting terms in the Articles only pertain to the Fiscal Agent. The payment and reporting terms 
for the SUBCONTRACTOR are in the body of the actual Agreement, under clauses #5 and #7.) 
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CTE Data Unlocked Funding & Technical Assistance Application 

The Chancellor's Office is providing funding and technical assistance to strengthen colleges’ abilities to 

find, understand, and use CTE data. While this is a noncompetitive application, resources must be 

utilized to integrate data into college processes and support evidence based decision making for CTE 

programs.  

There are three sections of the application: Current Data Usage, Technical Assistance, and Funding. This 

document summarizes the questions that colleges will be asked to respond to as part of the application. 

Current Data Usage 

The first section will give the Chancellor's Office a better understanding of the types of data your college 

is currently accessing, to better tailor technical assistance.  

1) Where does your college get information on CTE outcomes at other colleges or training providers?

(Please check all that apply)

 Conversations with colleagues

 Advisory committees

 Surveys

 Statewide or national data systems (e.g., Datamart, LaunchBoard, IPEDS)

 Data files shared by other colleges or training partners

 Purchased through a service or vendor (e.g., National Student Clearinghouse)

 No access to this information currently

 I’m not sure

2) Where does your college get information on employment and earnings? (Please check all that apply)

 Conversations with students

 Advisory committees

 Surveys (e.g., CTE Outcomes Survey, post‐graduation surveys, employer surveys)

 Statewide or national data systems (e.g., Salary Surfer, Wage Tracker, LaunchBoard, Perkins

report)

 Purchased through a service or vendor (e.g., custom file from EDD)

 No access to this information currently

 I’m not sure

3) Where does your college get information on labor market information like projected job openings

and desired skills? (Please check all that apply)

 Conversations with students and employers

 Advisory committees

 Surveys (e.g., employer surveys)

 Statewide or national data systems (e.g., LMID, Bureau of Labor Statistics, O*NET)
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 Purchased through a service or vendor (e.g., EMSI, Burning Glass, Help Wanted Online)

 No access to this information currently

 I’m not sure

Technical Assistance 

The Technical Assistance section will clarify the content, timing, and responsible party for support.  

1) You will be asked to pick activities within one of the following categories:

Help with data clean up 

 Technical support to examine TOP code and SAM code assignments

 Technical support on reporting locally‐issued certificates

 Technical support on other missing data elements, such as flags for specific student

characteristics (e.g., Perkins flags)

 Other (please specify)

Training on CTE data tools 

 Overview training, where participants learn about CTE data tools and engage in hands‐on

exercises related to program review, accreditation, and planning

 Deep dive training into a scenario such as program review, planning, or accreditation, where

participants do hands‐on work to find data in statewide tools and apply it to local processes

 Training with a specific department or program, where participants examine outcomes in

various statewide data tools

 Other (please specify)

Assistance with integrating data into college processes 

 Pull and format data from statewide data tools to support program review, biannual CTE

program evaluation, and accreditation

 Pull and format data from statewide data tools to support local and regional planning

 Develop a CTE profile for the college that documents the following information: participation

levels, student characteristics, milestone attainment, success outcomes, and employment and

earnings data, benchmarked against regional and statewide figures

 Other (please specify)

Locally‐defined support 

 You will be given up to 500 words to describe the support you would like to receive.

The college would like help in determining how best to use technical assistance 

 You will be asked to provide the name, job title, and contact information for a person who can

be contacted by a member of the CTE Data Unlocked team in mid‐June to discuss how best to

design a technical assistance solution that meets your college’s needs.
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No technical assistance requested 

 Colleges can elect not to receive technical assistance.

2) Colleges can pool technical assistance resources with other colleges to create larger, joint projects,

so you will be given a place to indicate if you’d like to do a joint project.

3) You will also be asked to list the name, job title, and contact information for the person who will be

responsible for working with the technical assistance provider.

4) You will be asked for the timeframe in which you would like to receive assistance.

Funding 

The Funding section will clarify the content, timing, and responsible party for support.  

1) You will be asked to pick activities within one of the following categories:

Help with data clean up 

 Technical support to examine TOP code and SAM code assignments

 Technical support on reporting locally‐issued certificates

 Technical support on other missing data elements, such as flags for specific student

characteristics (e.g., Perkins flags)

 Other (please specify)

Assistance with integrating data into college processes 

 Pay someone to revise policies, processes, procedures, and associated documents to

incorporate CTE data into college processes

 Pay someone to provide additional training and facilitation on data integration

 Pay someone to pull and format data from statewide data tools to support program review,

biannual CTE program evaluation, and accreditation

 Pay someone to pull and format data from CTE data tools to support program or sector planning

 Pay someone to pull and format data from statewide data tools to support college planning

 Pay someone to pull and format data from statewide data tools to support regional planning

 Other (please specify)

Creating communications materials based on data 

 Pay someone to develop outreach materials based on data found in CTE data tools

 Pay someone to develop educational planning materials based on data found in CTE data tools

 Pay someone to create written profiles of programs with strong skills‐builder outcomes

 Other (please specify)
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Support adoption of new data tools such as the LaunchBoard, CATEMA, and the CTE Outcomes Survey 

 Support integration of the CATEMA system, such as faculty stipends to support the development

of processes with K‐12 partners and A&R offices to gather and process information on

articulated courses and credit by exam

 Improve response rates for the CTE Outcomes Survey, such as purchasing services that can

provide updated contact information for former students or providing faculty stipends to

develop communications plans to clarify the importance of the survey to students

 Conduct training on the LaunchBoard

 Conduct training on the Student Success Scorecard

 Conduct training on Data Mart

 Conduct training on Salary Surfer and Wage Tracker

 Other (please specify)

Locally‐defined support 

 You will be given up to 500 words to describe how you intend to use the $50,000.

The college would like help in determining how best to use the funding 

 You will be asked to provide the name, job title, and contact information for a person who can

be contacted by a member of the CTE Data Unlocked team in mid‐June to discuss how to use the

funds to meet your needs.

2) Colleges can pool funding with other colleges to create larger, joint projects, so you will be given a

place to indicate if you’d like to do a joint project.

3) You will also be asked to list the name, job title, and contact information for the person who will be

responsible for implementing the work associated with the funding.

4) You will be asked if you would like help identifying a consultant for the project you’ve identified.
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 NO.  ______ 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

Office of the Chancellor 

To:            Board of Trustees Date:  October 10, 2016  

Re:            First Reading of Board Policies 

Action:      Information 

BACKGROUND 

The Board Policy Committee met on September 19, 2016 and reviewed the revised policies.  
These policies are now presented for a first reading. 

ANALYSIS 

The District subscribes to the Policy and Procedure Service of the Community College League of 
California (CCLC).  This service provides the district with model board policies which comply 
with state law, Title 5 regulations and address the relevant accreditation standards.  CCLC 
provides the District with semi-annual updates to these policies, which reflect recent changes in 
law, state regulations and accreditation standards.  The Board Policy Committee is 
recommending the attached policy be updated and revised to conform to the CCLC 
recommendations and to reflect changes in the organization.  

RECOMMENDATION 

These policies are presented for a first reading as an information item.  

Fiscal Impact:             None Board Date:   October 10, 2016 

Prepared by:               Debra Gerard, Executive Assistant to the Chancellor       

Submitted by:             Debra Gerard, Executive Assistant to the Chancellor       

Recommended by:     Raúl Rodríguez, Ph.D., Chancellor  
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BP 2715 - Code of Ethics/Standards of Practice  
References: 

ACCJC Accreditation Standard IV.C.11 (formerly IV.B.1.a, e, & h) 
Government Code Section 54956.3 

All Rancho Santiago Community College District board members, including the student trustee, are 
committed to maintaining the highest standards of conduct and ethical behavior. The Board 
believes that in promoting trust, confidence, and integrity in the working relationship between 
Trustees, administrators, faculty and S staff. The Board and its individual Trustees are committed to 
the following:  

 In all decisions the Board will consider the educational welfare and equality of opportunity
of all students in the District.

 Trustees are elected to represent the interests and serve the needs of the entire District
and to promote the mission of Rancho Santiago Community College District.

 Trustees are non-partisan elected officials and will always put District and college priorities
before their own political or personal priorities.

 Trustees hold a public trust that requires and will ensure that their actions avoid conflicts of
interest and any appearance of impropriety, including adherence to Board Policy 3821 Gift
Ban Policy.

 Trustees will speak on behalf of the Board only when granted such authority by a majority
of the Board.

 Trustees shall be respectful of others in any discussions related to the d District and
colleges.

 Trustees clearly articulate to the Chancellor the Board's expectations, will support the work
and efforts of the Chancellor, and keep the Chancellor informed of matters related to the d
District and colleges.

 Trustees will respect the confidentiality of all privileged information shall not disclose
confidential information acquired in closed session or in confidential communications with
the Chancellor and shall adhere to Board Policy 2315 and Government Code Section 54963.

 Trustees will uphold the letter and spirit of the Ralph M. Brown Act and make all official
decisions and actions of the Board of Trustees in open and public meetings.

 Trustees will remain informed about the d District, educational issues, and responsibilities
of trusteeship, and will work in the best interest of the entire d District.

The President of the Board, in consultation with the Chancellor, is authorized to consult with legal 
counsel when they become aware of or are informed about actual or perceived violations of 
pertinent laws and regulations, including but not limited to conflict of interest, open and public 
meetings, breach of confidentiality of closed session information, and use of public resources. 
Violations of law may be referred to the District Attorney or Attorney General as provided for in law. 

Violations of the b Board’s policy code of ethics will be addressed by the President of the Board, who 
will first discuss the violation with the t Trustee to reach a resolution. If resolution is not achieved 
and further action is deemed necessary, the p President may appoint an ad hoc committee to 
examine the matter and recommend further courses of action to the b Board. Sanctions will be 
determined by the b Board officers and may include a recommendation to the b Board to censure of 
the t Trustee, remove the t Trustee from a b Board officer position or from b Board committee 
assignments. If the President of the Board is perceived to have violated the code, the vice president 
of the b Board is authorized to pursue resolution. 

Revised: April 25, 2016 (Previously BP9002) 
References Updated:  March 16, 2015 
Revised:
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BP 2735 - Board Member Travel   
Reference: 

Education Code Section 72423 

Members of the Board shall have travel expenses reimbursed whenever they travel as representatives of 
and perform services directed by the Board.  Such board travel and reimbursement for travel by Board 
members outside of the district boundaries must receive prior approval from the Board of Trustees.  The 
Executive Committee of the Board of Trustees, in consultation with the Chancellor, may provide prior 
authorization for such travel when needed, pending full Board approval.  Standard district travel procedures 
and rates will be used for reimbursement.   

The Board President, in conjunction with the Chancellor, will prepare a list of conferences and legislative 
executive visits that Board members may wish to attend or will assist Board members in their continuing 
education and fulfillment toward the mission of the district.  The Chancellor, in consultation with the Board 
President, shall prepare a budget for board travel.  

The timely registration for conferences is required.  The district will only reimburse conference registration 
fees at the published early registration rate. 

The district shall not pay for lodging that exceeds the published standard single occupancy room rate for 
conferences. 

See Administrative Regulations (AR 7400) 

Revised: October 8, 2012 (Previously BP9011) 
Revised: ______________ 
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BP 2745 - Board Self-Evaluation  
Reference: 

ACCJC Accreditation Standard IV.C.10 (formerly IV.B.1.e & g) 

Effective and efficient governing board operations are an integral part of sound policy making and broad 
oversight that lead to successful educational programs and student learning outcomes.  The board is 
committed to assessing its own performance as a board in order to identify its strengths and areas in which 
it may improve its functioning in carrying out its responsibilities to the citizens of the Rancho Santiago 
Community College District. 

For its self-evaluation the board shall be evaluated as a whole and not as individuals.  The evaluation will 
focus on the internal board operations and performance.  Board members shall develop goals which will be 
used in the self-evaluation process.  A self-evaluation instrument will be based on these goals and not goals 
set for the district.  The self-evaluation process shall include the establishment of strategies for improving 
board performance.  Policies and goals will be reviewed and updated for the following year’s self-evaluation.  
The student trustee will participate in the self-evaluation process. 

No later than the end of September of every year the Board Policy Committee shall recommend to the full 
board a self-evaluation instrument and process to be used in board self-evaluation, as well as any changes 
to the list of individuals who will receive a copy of the instrument. The board shall promptly review and act 
on these recommendations. Any self-evaluation instrument shall incorporate criteria contained in these 
board policies regarding board operations, criteria defining board effectiveness as defined by recognized 
practitioners in the field and any other criteria the board determines would enhance the goal of identifying 
the board’s strengths and areas in which it might improve its functioning. 

The board is committed to having an annual self-evaluation meeting no later than December, at a date 
selected at the board’s annual organizational meeting.  All trustees will attend this self-evaluation meeting 
which will be open to the public, and district students, employees, and residents will be encouraged to 
attend and provide input to the board at the meeting. 

Board members will be given the self-evaluation instrument prior to the annual self-evaluation meeting but 
shall not complete the self-evaluation instrument until after the meeting.  The completed and signed 
instrument shall be submitted to an office designated by the Board President.  The results will be tabulated 
and discussed at the next board meeting.  The results will be widely communicated and maintained in the 
district office.  The results will be used to identify accomplishments in the past year and goals for the 
following year that will be reviewed and updated annually. 

Some district students, employees, and residents will, because of their position or regular attendance at 
board meetings, have some familiarity with internal board operations and performance so as to provide 
meaningful input to the board in their self-evaluation process.  Therefore, prior to the board’s self-evaluation 
meeting, the board shall make available the self-evaluation instrument to a list of individuals which will 
include but not be limited to the associated student government officers, officers of the academic senates, 
the college presidents, the chancellor, vice chancellors, assistant vice chancellors, officers of the district’s 
employee unions, community members who serve on the district bond oversight committees or foundations, 
accreditation representatives at each college, Chief/District Safety & Security, Lieutenants/Safety & Security, 
five ten community members, five part-time faculty members, five full-time faculty members, five 
administrators, five department chairs, five students, and ten members of the classified staff. Any input 
from these individuals shall be given and reviewed at the self-evaluation meeting.   

In addition, any student, community member, or employee shall be entitled to provide input to the board at 
the board’s self-evaluation meeting. 

Revised: October 12, 2015 (Previously BP9022) 

References Updated:  March 16, 2015 

Revised:   
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BP 3600 - Auxiliary Organizations  

Reference:  
Education Code Sections 72670 et seq.;Title 5 Sections 59250 et seq. 

The Board may recognize and approve auxiliary organizations established for the purpose of providing to the 
District any and all supportive services, specialized programs and functions identified in Title 5. 

The Chancellor shall establish the administrative procedures necessary to fully comply with California law 
relating to auxiliary organizations, and to submit this policy and those procedures to the Chancellor for the 
California Community Colleges as required by law.  At a minimum, the procedures shall address the subjects 
required by Title 5. 

Recognition and establishment of auxiliary organizations shall include a public hearing on the recommendation 
to  recognize or establish an auxiliary organization; Board approval of the auxiliary organization; and approval 
of a written agreement between the District and the auxiliary organization describing the services, programs 
or functions to be performed. All such written agreements shall comply fully with the requirements of Title 5 
Section 59257(j). 

Any auxiliary organization recognized by the Board shall conduct its business in accordance with the 
administrative procedures adopted by the Chancellor pursuant to this policy.  Notwithstanding anything 
contained in the administrative procedures, any auxiliary organization recognized by the Board shall comply 
with Education Code provisions regarding: 

 the composition of a board of directors and  the way in which it conducts its meetings;
 conducting an annual audit;
 employing its work force;
 expending and appropriating its funds, and keeping its records.

No funds or resources, other than funds or resources derived from gifts or bequests, shall be transferred by 
the District to any of its auxiliary organizations for the purpose of either avoiding laws or regulations that 
constrain community college districts or providing the District with an unfair advantage with respect to any 
state funding mechanism.  Such state funding mechanisms include, but are not limited to, general 
apportionment funding, capital outlay funding, Extended Opportunity Programs and Services funding, and 
funding for programs and services for disabled students. 

No trustee shall serve as an employee of an auxiliary organization. 

Revised August 19, 2013 (Previously BP3221, BP3222, and BP3227) 
Revised:  
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BP 7400 - Travel  
Reference:  

Education Code Section 87032 

The Chancellor is authorized to attend conferences, meetings and other activities that are appropriate to the 
functions of the District. 

The Chancellor shall establish procedures regarding the attendance of other employees at conferences, 
meetings, or activities.  The procedures shall include authorized expenses, advance of funds, and 
reimbursement. 

The Chancellor shall ensure travel funds are expended in the most economical and appropriate manner. 

See Administrative Regulations (AR 7400) 

Revised: October 28, 2013 (Previously BP4108 and 4403) 
Revised:  ______________ 
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 RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT  

HUMAN RESOURCES DOCKET 
CLASSIFIED 

OCTOBER 10, 2016 

CLASSIFIED 
Revised Job Descriptions Attachment # 1 & # 2 

Media Systems Electronic Technician Grade 13 

Senior District Safety Officer (Armed) From Grade 11          To Grade 13 

New Appointment 

Martinez, Loretta 
Senior Clerk/Communications Ctr. Disp. 
(CL16-0787) District Safety/ SCC 

Effective:   September 19, 2016 
Grade 8, Step 1  $38,870.07 

Professional Growth Increments 

Avalos, Jessica 
Administrative Clerk/ Child Dev. Services/ 
District 

Effective:   November 1, 2016 
Grade 10, Step 4 + 2.5%Bil + 4PG (2000) 
$52,262.60 

McAdam, Justin 
Custodian/ Admin. Services/ SAC 

Effective:   November 1, 2016 
Grade 4, Step 6 + 5%SW + 4PG (2000) 
$47,013.98 

Meade, Esther 
Admissions & Records Spec. II/ 
Admissions/ SCC 

Effective:   November 1, 2016 
Grade 8, Step 3 + 1PG (500) 
$43,370.46 

Mendez-Bocanegra, Zulema 
Counseling Assistant/ Counseling/ SCC 

Effective:  November 1, 2016 
Grade 5, Step 6 + 5%L + 3PG (1500) 
$47,998.84  

Out of Class Assignment 

Cervantes, Guadalupe 
Admissions & Records Spec. II/ 
Admissions/ SCC 

Effective:   09/12/16 – 06/30/17 
Grade 8, Step 6 + 2.5%L  $50,9028.57 

Chapple, Felomina 
Purchasing Assistant/ Purchasing/ District 

Effective:   09/26/16 – 01/31/17 
Grade 11, Step 5 + 2.5%L  $55,133.45 

No.  6.2
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Out of Class Assignment cont’d 

Selby, Nadine 
Administrative Secretary/ Arts, Humanities 
& Soc. Sci./ SCC 

Effective:   09/12/16 – 06/30/17 
Grade 12, Step 6 + 5%L + 6PG (3000) 
$65,431.00 

Change in Position 

Banderas, Justin 
Library Technician 
From: SCC             To: SAC (CL16-0814) 

Effective:   October 3, 2016 
Grade 9, Step 6 + 2.5%L + 3PG (1500) 
$54,570.21 

Carino, Fabiola 
CDC Cook/Nutrition Specialist/ District 

Effective:   October 1, 2016 
Grade 6, Step 6 + 5%L  $48,197.74 
(Reorg 963) FTE from 75% to 100% 

Diaz, Cecilia 
From: Counseling Assistant 
To:  Student Program Specialist 
(CL16-0804) Counseling/ SCC 

Effective:   October 1, 2016 
Grade 10, Step 3 + 2.5%L  $47,872.87 

Edwards, Zina 
From: Counseling Assistant 
To: Student Program Specialist 
(CL16-0804) Counseling/ SCC 

Effective:   October 1, 2016 
Grade 10, Step 3 + 7.5%L  $50,208.13 

Garcia, Alejandra 
CDC Cook/Nutrition Specialist/ District 

Effective:   October 1, 2016 
Grade 6, Step 6 + 7.5%L  $49,3435.31 
(Reorg 963) FTE from 75% to 100% 

Gaytan, Rafaela 
CDC Cook/Nutrition Specialist/ District 

Effective:   October 1, 2016 
Grade 6, Step 6  $45,902.61 
(Reorg 963)  FTE from 75% to 100% 

Medina, Fausta 
CDC Cook/Nutrition Specialist/ District 

Effective:   October 1, 2016 
Grade 6, Step 6  $45,902.61 
(Reorg 963)  FTE from 75% to 100% 

Nevils, Marcelina 
From: Purchasing Assistant 
To: Administrative Secretary (CL16-0823) 
ITS/ District 

September 26, 2016 
Grade 12, Step 6 + 2.5% L + 1PG (500) 
$61,444.54 
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Change in Position cont’d 

Pleitez, Roxana 
From: Administrative Secretary 
To:  Sr. Account Clerk/ Fiscal 
Services/District 

Effective:   September 12, 2016 
Grade 10, Step 2 + 1PG (500) 
$44,955.72 

Vega, Alexandria 
From: Financial Aid Tech 
To: Student Services Specialist 
(CL16-0806) Financial Aid/ SCC 

Effective:   September 20, 2016 
Grade 10, Step 3  $46,705.24 

Longevity Increment 

Dorin, Mirela 
Administrative Secretary/ Bus. Division/ 
SAC 

Effective:   July 1, 2016 
Grade 12, Step 6 + 7.5%L + 3PG (1500) 
$59,458.09 

Le, Andy 
Tech. Specialist III/ ITS 

Effective:   July 1, 2016 
Grade 17, Step 6 + 7.5%L  $84,159.56 

Ratification of Resignation/Retirement 

Suarez, Francisco 
Graduation Specialist/ School of 
Continuing Education/ SAC  

Effective:   October 3, 2016 
Reason:  Resignation 

CLASSIFIED HOURLY 
Ratification of Resignation/Retirement 

Filatoff, Alexa 
Student Services Specialist/ Student 
Affairs/ SAC 

Effective:   August 12, 2016 
Reason:  Resignation 

Gavino, Jorge 
Student Services Coord./ Student Affairs/ 
SAC 

Effective:   September 15, 2016 
Reason:  Resignation 
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TEMPORARY ASSIGNMENT 

Dang, Anna 
Senior Clerk/ Human Services & Tech/ 
SAC 

Effective:   10/11/16 – 06/30/17 

Ramirez, Miguel 
Student Program Specialist/ Student 
Services/ SAC 

Effective:   10/11/16 – 06/30/17 

Change in Temporary Assignment 

Duronsiet, Denine 
Learning Facilitator /Science & Math/ SAC 
Correct department 

Effective:   09/27/16 – 06/16/17 

Lee, Scott 
Athletic Trainer/Therapist 
Kinesiology/ SAC 

Effective:   09/24/16 – 06/30/17 

Additional Hours for Ongoing Assignment 

Flores, Ruby 
Student Services Coord./ Student 
Services/ SAC 

Effective:   09/26/16 – 06/30/17 
Not to exceed 19 consecutive days in any 
given period.  

Gamboa, Dillon 
Senior Clerk/ OEC/ SCC 

Effective:   09/26/16 – 09/30/16 
Not to exceed 19 consecutive days in any 
given period.  

Hughes, Jessica 
Instructional Assistant/ Science & Math 
/SCC 

Effective:   09/26/16 – 12/09/16 
Not to exceed 19 consecutive days in any 
given period.  

Lomeli, Elizabeth 
Student Services Specialist/ Student 
Services/ SAC 

Effective:   09/01/16 – 06/30/17 
Not to exceed 19 consecutive days in any 
given period.  

Ramirez, Liliana 
Student Program Specialist/ Student 
Services/ SAC 

Effective:   10/11/16 – 06/30/17 
Not to exceed 19 consecutive days in any 
given period.  
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Additional Hours for Ongoing Assignment cont’d 

Villalovos, David 
Instructional Assistant/ OEC/ SCC 

Effective:   08/29/16 – 06/30/17 
Not to exceed 19 consecutive days in any 
given period.  

Substitute Assignments 

Oritz Ruiz, Maria 
Science Storekeeper/Lab Tech./ Science & 
Math /SCC 

Effective:   09/01/16 – 12/09/16 

MISCELLANEOUS POSITIONS 

Ayala, Michelle 
Clerical Assistant/ Counseling/ SAC 

Effective:   07/05/16 – 12/09/16 
Not to exceed 19 consecutive days in any 
given period.  

Castro Flores, Ruben 
Clerical Assistant/ Counseling/ SAC 

Effective:   08/05/16 – 12/09/16 

Cordova, Aimee 
Clerical Assistant/ Counseling/ SAC 

Effective:   08/16/16 – 12/09/16 

De la Torre, Ivan 
Clerical Assistant/ Counseling/ SAC 

Effective:   07/05/16 – 12/09/16 

Marcos Ramirez, Rodrigo 
Clerical Assistant/ Counseling/ SAC 

Effective:   09/13/16 – 12/09/16 

Morgan, Adam 
Community Services Presenter/ OEC/ 
SCC 

Effective:   10/03/16 

Requena Ramirez, Raquel 
Clerical Assistant/ Counseling/ SAC 

Effective:  07/05/16 – 12/09/16 

Rios, Denise 
Clerical Assistant/ Counseling/ SAC 

Effective:   07/05/16 – 12/09/16 

6.2 (5)



HUMAN RESOURCES CLASSIFIED DOCKET         Page  6 
OCTOBER 10, 2016 

Instructional Associates/Associate Assistants 

Criminal Justice 
Cancio Juarez, Roger Effective:   09/26/16 

Chang,  Char Effective:   10/11/16 

McCormick, Joseph Effective:   10/11/16 

COMMUNITY SERVICE PRESENTERS 
Stipends Effective August 11 – September 10, 2016 

Baeza-Pina, Jaime Amount:  $    250.00 

Bradley, Sabrina Amount:  $    522.64 

Fischermilitaru, Mariana Amount: $   633.75 

Friebert, Martin Amount:  $    495.00 

Gorman, Ron Amount:  $    365.41 

Kibbe, Joseph Amount:  $ 1,300.00 

Krusemark, Leeanne Amount:  $    215.06 

Longobart, Rick Amount:  $    271.01 

Mack, Karen Amount:  $    164.26 

Meyer, Tara Amount:  $    210.00 

Moran, Elaine Amount:  $     87.23 

Narm, Tanya Amount:  $    121.80 

Nguyen, Quynh Amount:  $    133.10 

Nolasco, Jeffrey Amount:  $    135.00 

Raslan, Nayrouz Amount:  $ 3,003.00 

Rounds, Michael Amount:  $    102.65 
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COMMUNITY SERVICE PRESENTERS cont’d 
Stipends Effective August 11 – September 10, 2016  

Rudd, James Amount:  $    838.95 

Smith, Teddine Amount:  $ 2,560.00 

Watson, Katherine Amount:  $      82.13 

SANTA ANA COLLEGE  
STUDENT ASSISTANT LIST 

Garcia, Alejandra Effective:       09/01/16-06/30/17 
Garcia, Merejildo Effective:       09/06/16-06/30/17 
Gonzalez, Brenda  Effective:       09/14/16-06/30/17 
Horn, Rina Effective:       09/14/16-06/30/17 
Le, Dung T.  Effective:       09/13/16-06/30/17 
Lopez Renteria, Jonathan I. Effective:       09/14/16-06/30/17 
Nguyen, My D. Effective:       09/14/16-06/30/17 
Nguyen, Uyen-Thanh T. Effective:       09/08/16-06/30/17 
Ortez, Luisa M Effective:       09/13/16-06/30/17 
Trujillo, Mosselle S..  Effective:       09/01/16-06/30/17 
Vu, Thanh N.  Effective:       09/12/16-06/30/17 

Santiago Canyon College 
STUDENT ASSISTANT NEW HIRE LIST 

Kreuziger, Rachel Effective:  10/03/2016 – 06/30/2017 
Mai, Andrew  Effective:  09/17/2016 – 06/30/2017 
Nava, Daniela Effective:  10/03/2016 – 06/30/2017 
Paz, Avelia  Effective:  09/28/2016 – 06/30/2017 
Saiza, Jamilyn Effective:  09/20/2016 – 06/30/2017 
Vazquez, Erika Effective:  09/20/2016 – 06/30/2017 
Zavala, Brittany Effective:  09/13/2016 – 06/30/2017 
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Attachment # 1 
RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT           CLASS SPECIFICATION 
SANTA ANA, CALIFORNIA  Revised OCTOBER 2016 

MEDIA SYSTEMS ELECTRONICS TECHNICIAN 

CLASS SUMMARY 

Under direction – analyzes, constructs, integrates, installs, repairs, modifies and operates 
a wide variety of electronic equipment to include audio-visual and multi-media 
equipment. Trains faculty and staff on equipment use.  Performs related duties and 
responsibilities as required. 

REPRESENTATIVE DUTIES 

Performs repairs, maintenance and modifications to all audio-visual and multi-media 
equipment. Sets up and operates public address systems, computers and projectors; 
troubleshoots problems that can occur in the computer/projector systems in the classroom 
and other venues.  Maintains and services electronic whiteboards and display panels, 
video servers, , A/V electronic switchers, and other analog and digital video broadcasting 
equipment.  Installs software and maintains computers on integrated systems..  
Determines and tests the compatibility of new equipment with existing inventory.  
Maintains and repairs overhead projectors, flat or smart televisions, LCD Projectors, 
TV/DVD combo systems, public address systems, microphones, and speakers; utilizes 
electronic test equipment and tools in making repairs; determines and orders parts; 
operates TV analyzers, radio frequency generating and measuring units, and such 
mechanical equipment as drill press, soldering, and similar equipment; analyzes existing 
systems to plan for upgrades and modifications or to create requirements for new 
systems; participates in the design, engineering, construction and installation of audio-
visual and related electronic multi-media systems; communicates with instructional 
personnel and other users to assess problems and propose modifications and to keep them 
informed of work status; provides guidance and training to the faculty/managers in the 
use of media systems and applications; maintains or assists in maintaining parts and stock 
inventory.   

ORGANIZATIONAL RELATIONSHIPS 

Positions in this class report to the designated manager.  

 DESIRABLE QUALIFICATIONS GUIDE 

Training and Experience  

Any combination of training and experience equivalent to five years of skilled, audio-
visual, computer based multimedia equipment repair at the component level.   
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RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT CLASS SPECIFICATION 
SANTA ANA, CALIFORNIA  Revised October 2016 

MEDIA SYSTEMS ELECTRONICS TECHNICIAN (continued) 

Knowledge and Abilities 

Knowledge of:  classroom mediated equipment is required, maintenance, overhaul, and 
repair of all types of electronic audio-visual equipment, computer based multi-media 
equipment, and of the related use of electronic repair and test equipment; circuitry and 
mechanical operation of monitors, waveform, vector scope, video monitors, video 
projectors, DVD playback and recorder of all formats, digital video cameras, and other 
types of audio-visual equipment; radio and sound theory, television repair principles and 
techniques; principles of electricity; record keeping, safety principles and practices. 

Ability to: diagnose defects in electronics equipment and make necessary major or minor 
repairs; maintain simple records; interpret system schematics and technical service 
manuals; work cooperatively with others; follow oral and written directions; work under 
peaks of pressure and interruption; assist in demonstrating proper audio-visual, computer 
based equipment operation; follow safety practices in electrical work and the use of tools 
and equipment. 

Physical Requirements:  Ability to lift 50 pounds. 
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Attachment # 2 
RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT CLASS SPECIFICATION 
SANTA ANA, CALIFORNIA  Revised OCTOBER 2016 

SENIOR DISTRICT SAFETY OFFICER 
(ARMED) 

CLASS SUMMARY 

Under assigned supervision and direction of a Sergeant or Lieutenant performs duties related to 
maintenance of safety and security of District facilities, grounds, materials, and equipment; 
ensures the safety and protection of students, staff and visitors; performs related duties as 
assigned and required.  Directs District Safety Officers on all shifts at district educational sites 
and periodically monitors activities without officer supervision. 

REPRESENTATIVE DUTIES 

Monitors district activities and provides security at all campus sites and satellite locations.. 
Directs the activities of District Safety Officers at those sites: collects logs, reports and incident 
reports; provides training and coordinates earthquake evacuation drills; develops coordinated 
security patrols of all evening sites, maintaining a comprehensive schedule to meet with 
instructors and students; Responds to radio and/or telephonic calls for routine and/or emergency 
assistant in both criminal and non-criminal matters.  Deters and prevents unlawful behavior.  
Prepares incident and crime reports.  Carries firearms and works under direct supervision of a 
Sergeant or Lieutenant.  Prepares   logs, reports and incident reports;  Patrols on foot and in 
vehicles; inspects and checks security of doors, windows and equipment; reports presence of 
unauthorized persons on grounds or in buildings; renders first aid as required; controls parking 
and directs traffic on district property; directs students and visitors and provides information; 
inspects facilities to identify fire hazards; takes immediate action to reduce danger and prevent 
possible damage when leaks or malfunctions in electrical, plumbing, heating or other equipment 
are detected; prepares written reports on accidents, fires, property damage, safety hazards, thefts, 
intrusions; writes citations; provides security for events; checks weekly calendar of events in 
order to assist in locking/unlocking doors; assists sworn police officers when requested to do so; 
participates in crime prevention programs, including presentations to students and staff; provides 
escorts for students and staff as needed for the transportation of monies; operates two-way radios 
to communicate with base station and other officers; provides general information and assistance 
to the public; performs safety inspection of all facilities; attends in-service training programs; 
performs other related duties as assigned. 

Provides direction to assigned shifts, seeing that work is organized and completed with a 
minimum of errors.  Responsible for activities, events and special orders occurring on the shift; 
proper condition and order of reports, logs, equipment and vehicles; assignment and direction of 
officers on shift;  supervision or oversight of district security operations; contacts with law 
enforcement agencies (liaison) and participation  in required departmental training and/or 
meetings. 

ORGANIZATIONAL RELATIONSHIPS 

Positions in this class reports to the designated supervisor and direct District Safety Officers on 
any assigned shift.  May be assigned to any shift, including weekends, swing and graveyard 
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RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT CLASS SPECIFICATION 
SANTA ANA, CALIFORNIA  Revised OCTOBER 2016 

SENIOR DISTRICT SAFETY OFFICER II  cont’d 
(ARMED) 

shifts.  Works independently in the absence of supervision, making decisions in the best interests 
of the district.  Activities will be monitored by the Chief, District Safety & Security on a periodic 
basis. 

DESIRABLE QUALIFICATIONS GUIDE 

Training and Experience: 
Graduation from high school (or G.E.D.) and completion of P.O.S.T. approved School Security or 
Campus Law Enforcement course, (S.B. 1626(, or School Peace Office course including 
necessary state and department mandated firearm courses (PC 832 Powers of arrest and search 
with Firearms component).  Current certification in First Aid and CPR.  Training in chemical 
agents, including pepper spray and baton (defensive impact weapon).   Possession of a valid 
California Driver’s License with a driving record that meets the standards established by the 
District. 

Knowledge and Abilities: 
Knowledge of: district policies and procedures; first aid, CPR, chemical agents (mace) and baton; 
basic methods of plant protection; procedures and practices necessary to ensure the safety of 
students, staff and the public; location of utility controls and “shut-off” valves in the buildings;; 
various types of fire extinguishers and their correct usage; pertinent provisions of ordinances and 
regulations of the County of Orange, and Education Code, and the Penal Code of California 
pertaining to the guarding and security of buildings and grounds and relating to theft and illegal 
entry into district property; hazards involved in security work. 

Ability to:  act quickly and with good judgment; deal tactfully with others; patrol property 
effectively and detect and prevent damage, theft, and trespassing; make informed and timely 
decisions in emergency situations; write required reports clearly and concisely, work effectively 
with district personnel, students, the public and local fire and police officers; resolve problems or 
quickly contact the proper authority for assistance; communicate effectively, both orally and in 
writing; operate district vehicles safely; utilize emergency equipment, including fire 
extinguishers; learn the district disaster plan and explain procedures to others;; serve as liaison 
with all local law enforcement and safety personnel (police, fire, marshals, deputies, parking 
control). Must be physically fit, and pass written, oral and psychological background testing. 

Required Licenses and Certifications:  Possession of a valid California Driver’s License with a 
driving record that meets the minimum standards established by the District’s insurance carrier; 
certification by an authorized agency the completion of a school security and laws of arrest 
course (SB 1626/CAEdCode 72330.5) or PC 832.2 school peace officer course, state and 
department mandated firearm courses and First Aid, and CPR.  Certification in chemical agents 
and baton are required only if carried while on duty.  Must physically fit, and pass written, oral 
and background testing. 
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NO. ______ 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

Human Resources 

To:            Board of Trustees Date:  October 10, 2016       

Re:            Public Disclosure of Collective Bargaining Agreement between the Rancho 
Santiago Community College District and the California School 
Employees Association (CSEA), Chapter 579 

Action:      Request for Approval 

BACKGROUND 

Negotiations regarding work conditions for the District Safety Officers between the District and 
California School Employees Association (CSEA 579) have been completed.  An agreement for 
2016-2017 has been negotiated and was ratified by CSEA 570 on September 26, 2016.  The 
proposed agreement is now presented to the Board of Trustees for approval. 

ANALYSIS 
The estimated cost for each Safety Officer who is successful in achieving the required standard is 
as follows: 

• Salary costs $11,603.00 
• Training costs  $  1,500.00
• Equipment costs:  $  1,500.00

RECOMMENDATION 

It is recommended that the Board of Trustees approve the collective bargaining agreement with 
the California School Employees Association (CSEA), Chapter 579 for the period of July 1, 
2016 through June 30, 2017. 

Fiscal Impact: To be determined consistent with analysis above   Board Date: October 10, 2016   

Item Prepared by: Judyanne Chitlik, Vice Chancellor, Human Resources 

Item Submitted by: Judyanne Chitlik, Vice Chancellor, Human Resources 

Item Recommended by: Raúl Rodriguez, Ph.D., Chancellor 
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Exhibit “A” 
RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT CLASS SPECIFICATION 
SANTA ANA, CALIFORNIA  Revised  AUGUST 2016 

SENIOR DISTRICT SAFETY OFFICER II 
(ARMED) 

CLASS SUMMARY 

Under assigned supervision and direction of a Sergeant or Lieutenant performs duties related to 
maintenance of safety and security of District facilities, grounds, materials, and equipment; 
ensures the safety and protection of students, staff and visitors; performs related duties as 
assigned and required.  Directs District Safety Officers on all shifts at district educational sites 
and periodically monitors activities without officer supervision. 

REPRESENTATIVE DUTIES 

Monitors district activities and provides security at all campus sites and satellite 
locations.. Directs the activities of District Safety Officers at those sites: collects logs, reports 
and incident reports; provides training and coordinates earthquake evacuation drills; develops 
coordinated security patrols of all evening sites, maintaining a comprehensive schedule to meet 
with instructors and students; Responds to radio and/or telephonic calls for routine and/or 
emergency assistant in both criminal and non-criminal matters.  Deters and prevents unlawful 
behavior.  Prepares incident and crime reports.  Carries firearms and works under direct 
supervision of a Sergeant or Lieutenant.  Prepares   logs, reports and incident reports;  Patrols on 
foot and in vehicles; inspects and checks security of doors, windows and equipment; reports 
presence of unauthorized persons on grounds or in buildings; renders first aid as required; 
controls parking and directs traffic on district property; directs students and visitors and provides 
information; inspects facilities to identify fire hazards; takes immediate action to reduce danger 
and prevent possible damage when leaks or malfunctions in electrical, plumbing, heating or other 
equipment are detected; prepares written reports on accidents, fires, property damage, safety 
hazards, thefts, intrusions; writes citations; provides security for events; checks weekly calendar 
of events in order to assist in locking/unlocking doors; assists sworn police officers when 
requested to do so; participates in crime prevention programs, including presentations to students 
and staff; provides escorts for students and staff as needed for the transportation of monies; 
operates two-way radios to communicate with base station and other officers; provides general 
information and assistance to the public; performs safety inspection of all facilities; attends in-
service training programs; performs other related duties as assigned. 

Provides direction to assigned shifts, seeing that work is organized and completed with a 
minimum of errors.  Responsible for activities, events and special orders occurring on the shift; 
proper condition and order of reports, logs, equipment and vehicles; assignment and direction of 
officers on shift;  supervision or oversight of district security operations; contacts with law 
enforcement agencies (liaison) and participation  in required departmental training and/or 
meetings. 
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RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT CLASS SPECIFICATION 
SANTA ANA, CALIFORNIA  OCTOBER 2015 

SENIOR DISTRICT SAFETY OFFICER II  cont’d 
(ARMED) 

ORGANIZATIONAL RELATIONSHIPS 

Positions in this class reports to the designated supervisor and direct District Safety Officers on 
any assigned shift.  May be assigned to any shift, including weekends, swing and graveyard 
shifts.  Works independently in the absence of supervision, making decisions in the best interests 
of the district.  Activities will be monitored by the Chief, District Safety & Security on a periodic 
basis. 

DESIRABLE QUALIFICATIONS GUIDE 

Training and Experience  

Graduation from high school (or G.E.D.) and completion of P.O.S.T. approved School Security 
or Campus Law Enforcement course, (S.B. 1626(, or School Peace Office course including 
necessary state and department mandated firearm courses (BSIS Guard card, BSIS exposed 
Firearm carry, and (PC 832 Powers of arrest and search with Firearms component).  Current 
certification in First Aid and CPR.  Training in chemical agents, including pepper spray and 
baton (defensive impact weapon).   Possession of a valid California Driver’s License with a 
driving record that meets the standards established by the District. 

Knowledge and Abilities 

Knowledge of: district policies and procedures; first aid, CPR, chemical agents (mace) and 
baton; basic methods of plant protection; procedures and practices necessary to ensure the safety 
of students, staff and the public; location of utility controls and “shut-off” valves in the 
buildings; fuse amperage requirements; various types of fire extinguishers and their correct 
usage; pertinent provisions of ordinances and regulations of the County of Orange, and 
Education Code, and the Penal Code of California pertaining to the guarding and security of 
buildings and grounds and relating to theft and illegal entry into district property; hazards 
involved in security work. 

Ability to:  act quickly and with good judgment; deal tactfully with others; patrol property 
effectively and detect and prevent damage, theft, and trespassing; make informed and timely 
decisions in emergency situations; write required reports clearly and concisely, work effectively 
with district personnel, students, the public and local fire and police officers; resolve problems or 
quickly contact the proper authority for assistance; communicate effectively, both orally and in 
writing; operate district vehicles safely; utilize emergency equipment, including fire 
extinguishers; learn the district disaster plan and explain procedures to others;; serve as liaison 
with all local law enforcement and safety personnel (police, fire, marshals, deputies, parking 
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Exhibit “A” 
control). Must be physically fit, and pass written, oral and psychological background testing. 

Required Licenses and Certifications:  Possession of a valid California Driver’s License with a 
driving record that meets the minimum standards established by the District’s insurance carrier; 
certification by an authorized agency the completion of a school security and laws of arrest 
course (SB 1626/CA EdCode 72330.5) or PC 832.2 school peace officer course, state and 
department mandated firearm courses and First Aid, and CPR.  Certification in chemical agents 
and baton is options, are required only if carried while on duty.  Must physically fit, and pass 
written, oral and background testing. 
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15.2 Shift Assignments 

Shift assignments for all District Safety Officers and Senior District Safety Officers shall 
be made on a seniority basis, the most senior employees to be given their preferences.  
Seniority shall be based upon District seniority within the classification and hours of 
assignment (e.g. forty (40) hours per week, nineteen (19) hours per week, etc.).  (Last 
continuous date of hire with the District based upon the assigned group.)  Once shift 
assignments have been made, they will remain stable at least for one (1) year.  If an 
opening on a particular shift should occur, the employee with the greatest seniority shall 
be given first choice to move to the vacant shift.  If that employee should not wish to 
move, the shift assignment should be offered to the next most senior employees until the 
shift assignment is made.  Where service patterns are determined as requiring a change in 
the basic work schedule, the District will notify the unit president and a new schedule 
will be developed in consultation with the unit president and/or his/her designee. 

15.3 The workweek will consist of four (4) consecutive days with at least three (3) consecutive 
days off, or five (5) consecutive days with at least two (2) consecutive days off.  There 
shall not be any consecutive work weeks scheduled (scheduling employees to work ten 
(10) consecutive days).  This section shall not restrict the extension of the regular
workweek on an overtime basis when such is necessary to carry on the business of the
District.

15.4 Bid Process 

The District will notify District officers no later than May 15 of each year that bids for 
shifts and schedules are due no later than May 31.   Schedules are understood to mean 
days of the week and do not include location.  Those District officers who do not respond 
by the deadline will be assigned to shifts based on needs, as determined by the District. 

15.5 Safety Equipment 

The District agrees to provide flashlights and batons to District officers.  The District 
agrees to provide and replace, as needed, mace for those District officers who have 
obtained the appropriate certification.  The District agrees to purchase ten (10) 
bulletproof vests to be made available on an as-needed basis. shall provide firearms, 
ammunition and all ancillary equipment required for the Senior District Safety 
Officers (Armed) to carry out their job duties.  This will include, but are not limited 
to, bullet proof vests, firearms, ammunition, belts, holsters, magazine holders, 
batons and flashlights 
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