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Required             
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Example

1 Part-Time Admin Clerk
Rationale: In the last four years, the Division has grown to include Business, Computer Science as 
well as expanded programs such as Water and Public Works.  Since then the Division has absorbed 
these additional responsibilities with half the staff. With the additional staff we can ensure  students 
have access to a comprehensive schedule and faculty needs are met.
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*Type of Request: S=Staff/Classified; E/S=Equipment or Supplies; T=Technology; F = Facilities, P=Professional Needs; O=Other
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