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admin or
faculty request
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Sections are
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proofed, and
edited until
finalized.

Administrators Individual
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RD about a members email DEVELOPMENT PROCESS
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v v the Authorization to Apply for a Grant form.
Initial grant planning mtg: This form is designed and required by the
\A overview of grant, Faculty/admin college. RD requires a copy to document
. . . senior administrators’ approval of the
requirements, ObJeCtlves’ P fwd requests to project and submission of the grant.
term, funding, partners. <4— RD for
partnerships from
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A 4 \ v
RD, faculty and/or RD informs faculty/dean/ Grant Authorization Form:
administrators start admin that Authorization e Grant amount
developing sections of the to Apply for a Grant form |- e  Match amount
prooosal has to be approved by e  Match required Y/N
! Cabinet e In-kind or cash match
e  Facility requirements
< NEED A 4 e  Project staffing
v Faculty/admin complete e  Curriculum impact
PROGRAM DESIGN and present to cabinet e Relation to college
goals
< e  Will other depts. Be
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PARTNERSHIPS, LETTERS e When funding ends,
< OF COMMITMENT what happens to the
project
v e  SIGNATURES: initiator,
EVALUATION, OTHER ?)‘:g;:gex: Council,
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BUDGET (needs to be
< submitted for Fiscal review
and approval at least 1
week before grant is due)
Grant prepared and
submitted by RD »| Faculty/admin receive Dean or faculty notify RD
Notice of Award that they have received a

grant — usually as a sub-

awardee

RD prepared budget for
Board approval and to be
input into Datatel.
Submits contract docs for
signature.




