
RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 
Board of Trustees (Regular meeting) 

Monday, January 13, 2014 
2323 North Broadway, #107 

Santa Ana, CA 92706 
 
 

 The mission of the Rancho Santiago Community College District is to provide quality educational programs and services that 
address the needs of our diverse students and communities. 

District Mission 

 The mission of Santa Ana College is to be a leader and partner in meeting the intellectual, cultural, technological, and workforce 
development needs of our diverse community.  Santa Ana College provides access and equity in a dynamic learning environment that 
prepares students for transfer, careers and lifelong intellectual pursuits in a global community. 
 Santiago Canyon College is an innovative learning community dedicated to intellectual and personal growth.  Our purpose is to 
foster student success and to help students achieve these core outcomes:  to learn, to act, to communicate and to think critically.  We are 
committed to maintaining standards of excellence and providing accessible, transferable, and engaging education to a diverse 
community. 
 

 It is the intention of the Rancho Santiago Community College District to comply with the Americans with Disabilities Acts 
(ADA) in all respects.  If, as an attendee or a participant at this meeting, you will need special assistance, the Rancho Santiago 
Community College District will attempt to accommodate you in every reasonable manner.  Please contact the executive assistant to the 
board of trustees at 2323 N. Broadway, Suite 410-2, Santa Ana, California, 714-480-7452, on the Friday prior to the meeting to inform 
us of your particular needs so that appropriate accommodations may be made. 

Americans with Disabilities Acts (ADA) 

 

 
A G E N D A 

1.0 PROCEDURAL MATTERS             
 

4:30 p.m. 

 1.1 
 

Call to Order 

 1.2 
 

Pledge of Allegiance to the United States Flag 

 1.3 Approval of Additions or Corrections to Agenda     
 

Action 

 1.4 Public Comment
At this time, members of the public have the opportunity to address the board of trustees on any item within the subject 
matter jurisdiction of the board.  Members of the community and employees wishing to address the board of trustees are 
asked to complete a “Public Comment” form and submit it to the board’s executive assistant 

   

prior to the start of open 
session.  Completion of the information on the form is voluntary

 

.  Each speaker may speak up to three minutes; 
however, the president of the board may, in the exercise of discretion, extend additional time to a speaker if warranted, or 
expand or limit the number of individuals to be recognized for discussion on a particular matter. 

Please note the board cannot take action on any items not on the agenda, with certain exceptions as outlined in the Brown 
Act

 

.  Matters brought before the board that are not on the agenda may, at the board’s discretion, be referred to staff or 
placed on the next agenda for board consideration. 

  
 1.5 Approval of Minutes – Regular meeting of December 9, 2013   
   

Action 

 1.6 Approval of Consent Calendar       
Agenda items designated as part of the consent calendar are considered by the board of trustees to either be routine or 
sufficiently supported by back-up information so that additional discussion is not required.  Therefore, there will be no 
separate discussion on these items before the board votes on them.  The board retains the discretion to move any action 
item listed on the agenda into the Consent Calendar.  The consent calendar vote items will be enacted by one motion 
and are indicated with an asterisk (*). 

Action 

 
An exception to this procedure may occur if a board member requests a specific item be removed from the consent 
calendar consideration for separate discussion and a separate vote.   
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 1.7 Public Hearing
  Initial Proposal to Rancho Santiago Community College District (RSCCD) 

 – California School Employees Association (CSEA), Chapter 888  

 
 1.8  Presentation on Toll Roads
 

  

2.0 
  

INFORMATIONAL ITEMS AND ORAL REPORTS 

 2.1 
• Accreditation 
Report from the Chancellor 

2.2 Reports from College Presidents
• Accreditation 

  

• Enrollment 
• Facilities 
• College activities 
• Upcoming events 

2.3 
2.4 

Report from Student Trustee 

• Student activities 
Reports from Student Presidents 

2.5 
• Senate meetings 
Reports from Academic Senate Presidents 

2.6 
 

Informational Presentation on the Budget 

3.0 
 

INSTRUCTION 

 *3.1 Approval of New Speech-Language Pathology Assistant Agreement -  
 

Action 
Dynamic Therapy Solutions, LLC
The administration recommends approval of the agreement with  

   

Dynamic Therapy Solutions, LLC in Palmdale, California. 
 

 *3.2 Approval of New Speech-Language Pathology Assistant Agreement -  
 

Action 
Bright Star Speech and Language Services
The administration recommends approval of the agreement with Bright 

   

Star Speech and Language Services in Tustin, California. 
 

 *3.3 Approval of Speech-Language Pathology Assistant Agreement Renewal - 
 

Action 
Irvine Unified School District
The administration recommends approval of the agreement with Irvine  

   

Unified School District in Irvine, California. 
 

 *3.4 Approval of New OTA Agreement – Etiwanda School District   
 The administration recommends approval of the agreement with Etiwanda  

Action 

School District in Etiwanda, California. 
 
 
* Item is included on the Consent Calendar, Item 1.6.  
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4.0  
 

BUSINESS OPERATIONS/FISCAL SERVICES 

 *4.1 Approval of Payment of Bills      
The administration recommends payment of bills as submitted. 

Action 

   
 *4.2 Approval of Budget Increases/Decreases and Budget Transfers   

The administration recommends approval of budget increases, decreases  
Action 

and transfers during the month of November 2013. 
 

 *4.3 Approval of Contract for Independent Audit Services    
The administration recommends approval of contracting with Vavrinek,  

Action 

Trine, Day & Co., LLP for auditing services for the 2013-2014 fiscal  
year audits and authorization be given to the Vice Chancellor of Business 
Operations/Fiscal Services to enter into the contract agreement on the  
district’s behalf as presented. 

 
 *4.4 Approval of Nonresident Fees for 2014-2015     

The administration recommends the board establish the nonresident 
Action 

tuition fee at $193 per unit, the capital outlay fee at $27 per unit, and  
the application fee at $25 for 2014-2015 as presented. 
 

 *4.5 Approval of Agreement with Pezeshki Engineering, Inc. for Districtwide Action 

The administration recommends approval of the agreement with Pezeshki 
Engineering, Inc. for engineering services for the districtwide LED lighting 

LED Lighting Upgrade 

upgrade as presented. 
 

 *4.6 Approval of Amendment to Agreement with Koury Engineering and  Action 
Testing, Inc. for Geotechnical, Materials Testing and Special Inspections 
Services for Perimeter Site Improvements Project at Santa Ana College 

The administration recommends approval of the amendment to agreement  
(SAC) 

with Koury Engineering and Testing, Inc. to add additional fees for the  
perimeter site improvements project at SAC as presented. 
 

 *4.7 Approval of Amendment to Agreement with Geo-Advantec, Inc. for Soil Action 
Inspection and Testing Services for Perimeter Site Improvements Project 

The administration recommends approval of the amendment to agreement 
at Santa Ana College 

with Geo-Advantec, Inc. to add additional fees for the perimeter site  
improvements project at SAC as presented. 

 
 
 
 
* Item is included on the Consent Calendar, Item 1.6.  
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 *4.8 Approval of Notice of Completion for Bid #1197 – Contract with  Action 
Haitbrink Asphalt Paving, Inc. for Paving for Resurfacing of Parking 

The administration recommends approval of the Notice of Completion 
Lots 6 and 8 at Santa Ana College 

with  Haitbrink Asphalt Paving, Inc. for paving for the resurfacing of  
parking lots 6 and 8 at SAC as presented. 
 

 *4.9 Adoption of Resolution No. 14-01 for Change Order #10 for Bid #1134 – Action 
Contract with Tropical Plaza Nursery, Inc. for Landscaping for 
Humanities Building at Santiago Canyon College (SCC) 
The administration recommends adoption of Resolution No. 14-01 for 

     

Tropical Plaza Nursery, Inc. for Bid #1134 for landscaping for the  
Humanities building at SCC as presented. 

 
 *4.10 Approval of Notice of Completion for Bid #1151 – Contract with  Action 

Southern California Grading for Grading for Chapman Entry and 
Learning Resource Center (LRC) Parking Lot at Santiago Canyon 

The administration recommends approval of the Notice of Completion  
College 

with Southern California Grading for Grading for the Chapman entry  
and LRC parking lot at SCC as presented. 

 
 *4.11 Approval of Notice of Completion for Bid #1196 – Contract with  Action 

Marina Landscape, Inc. for Storm Water Pollution Prevention Plan 

The administration recommends approval of the Notice of Completion 
Maintenance for Humanities Building at Santiago Canyon College 

with Marina Landscape, Inc. for storm water pollution prevention plan 
maintenance for the Humanities building at SCC as presented. 
 

 *4.12 Approval of Notice of Completion for Bid #1213 – Contract with  Action 
Sylvester Roofing Company Inc. for Re-Roofing of Building “D” at 

The administration recommends approval of the Notice of Completion  
Santiago Canyon College 

with Sylvester Roofing Company Inc. for the re-roofing of Building “D”  
at SCC as presented. 

 
 *4.13 Approval of Waiver and Release Agreement with Great American  Action 

Insurance Company and Tidwell Concrete Construction, Inc. for 
Concrete for Humanities Building; Athletics and Aquatics Complex;  
Santiago Canyon Entry and Parking Lot; Chapman Entry and Roadway;  

The administration recommends approval of the waiver and release agree- 
and Loop Road Extension Projects at Santiago Canyon College  

ment with Great American Insurance Company and Tidwell Concrete  
Construction, Inc. for concrete for the Humanities building; Athletics and  
Aquatics Complex, Santiago Canyon entry and parking lot; Chapman entry  
and roadway; and Loop Road extension Projects at SCC as presented. 

 
* Item is included on the Consent Calendar, Item 1.6.  
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 *4.14 Approval of Agreement with Ellucian, Inc. for Student Planning Software, Action 

The administration recommends approval of the agreement with Ellucian,  
Training and Consulting, and Software Support Services 

Inc. for student planning software, training and consulting, and software  
support services. 
 

 *4.15 Approval of Agreement with InCommon Federation for Digital   Action 

The administration recommends approval of the InCommon Federation 
Certificate Services 

Participation Agreement and Certificate Service Addendum as presented.   
 
 *4.16 Approval of Purchase Orders      

The administration recommends approval of the purchase order listing 
Action 

for the period November 10, 2013, through December 14, 2013. 
 
5.0 
  

GENERAL 

 *5.1 Approval of Subcontract Agreements between RSCCD and CHOC/  Action 
Help Me Grow, and MOMS Orange County for Early Head Start
The administration recommends approval of the subcontract agreements  

     

and authorization be given to the Vice Chancellor of Business Operations/  
Fiscal Services or his designee to sign and enter into related contractual  
agreements on behalf of the district. 
 

 *5.2 Adoption of Revised and Renumbered Board Policies  
The administration recommends adoption of the following revised and  

Action 

renumbered board policies: 
• BP 2305 Annual Organization Meeting 
• BP 3250 Institutional Planning 
• BP 3900 Speech:  Time, Place, and Manner 

 
 5.3 Authorization for Board Travel/Conferences     
 

Action 

 5.4 Reports from Board Committees             
• Board Facilities Committee 

Information 

   
 5.5 Board Member Comments            
 

Information 

  
RECESS TO CLOSED SESSION 

 Conducted in accordance with applicable sections of California law.  Closed sessions are not open to the public. (RSCCD) 
 
 Pursuant to Government Code Section 54957, the Board may adjourn to closed session at any time during the meeting to discuss 
 staff/student personnel matters, negotiations, litigation, and/or the acquisition of land or facilities. (OCDE) 
         
 The following item(s) will be discussed in closed session:  
  
 1. Public Employment (pursuant to Government Code Section 54957[b][1]) 
  a. Part-time Faculty 
   
* Item is included on the Consent Calendar, Item 1.6.  
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 1. Public Employment (pursuant to Government Code Section 54957[b][1]) – (cont.) 
  b. Classified Staff  
  c. Professional Experts 
    
 2. Conference with Labor Negotiator (pursuant to Government Code Section 54957.6) 

 Agency Negotiator:  Mr. John Didion, Executive Vice Chancellor of Human Resources & Educational 
Services 

 Employee Organizations:   California School Employees Association, Chapter 579 
       California School Employees Association, Chapter 888 
        

  3. Public Employee Performance Evaluation (pursuant to Government Code  
   Section 54957) 

 a. Chancellor 
  
4. Public Employee Discipline/Dismissal/Release (pursuant to Government Code  
 Section 54957[b][1]) 
 

 
RECONVENE 

 
  

Issues discussed in Closed Session (Board Clerk) 

 
At this time, members of the public have the opportunity to address the board of trustees on any item within the subject matter 
jurisdiction of the board.  Members of the community and employees wishing to address the board of trustees are asked to 
complete a “Public Comment” form and submit it to the board’s executive assistant 

Public Comment   

prior to the start of open session.  
Completion of the information on the form is voluntary

 

.  Each speaker may speak up to three minutes; however, the president 
of the board may, in the exercise of discretion, extend additional time to a speaker if warranted, or expand or limit the number of 
individuals to be recognized for discussion on a particular matter. 

Please note the board cannot take action on any items not on the agenda, with certain exceptions as outlined in the Brown Act

 

.  
Matters brought before the board that are not on the agenda may, at the Board’s discretion, be referred to staff or placed on the 
next agenda for board consideration. 

6.0 
 

HUMAN RESOURCES 

 6.1 Management/Academic Personnel      
• Approval of Employment Agreements 

Action 

• Approval of New Job Descriptions 
• Approval of Revised Job Descriptions  
• Permission to Accept Outside Assignments 
• Approval of Change of Assignments 
• Approval of Corrected Changes of Positions/Grade Levels/Effective  

July 1, 2013 
• Approval of Adjusted Effective Date of Resignations/Retirements 
• Approval of Corrected Division/College for 2013-2014 Additional  

Contract Extension Days 
• Approval of Change of Classifications 
• Approval of Adjusted End Date of Leaves of Absence 
• Approval of Leaves of Absence 
• Approval of Sabbatical Leaves of Absence 
• Ratification of Resignations/Retirements 
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6.1 Management/Academic Personnel

• Approval of Stipends 
 – (cont.)      

• Approval of Step Increases for Long-term Substitutes (per E.C. 87481 & 87482) 
• Approval of Part-time Hourly Column Changes 
• Approval of Part-time Hourly Hires/Rehires 
• Approval of Non-paid Instructors of Record 
• Approval of Adjusted End Dates of Non-paid Intern Services 
• Approval of Extending Non-paid Intern Services 
• Approval of Non-paid Intern Services 
 

 6.2 Classified Personnel       
• Approval of New Classifications 

Action 

• Approval of New Appointments 
• Approval of Professional Growth Increments 
• Approval of Out of Class Assignments 
• Approval of Voluntary Furloughs 
• Ratification of Resignations/Retirements 
• Approval of Temporary to Hourly On Going Assignments 
• Approval of Professional Growth Increments 
• Approval of Leaves of Absence 
• Approval of Temporary Assignments 
• Approval of Correction of Temporary Assignments  
• Approval of Additional Hours for On Going Assignments 
• Approval of Substitute Assignments 
• Approval of Miscellaneous Positions 
• Approval of Instructional Associates/Associate Assistants 
• Approval of Community Service Presenters and Stipends 
• Approval of Volunteers 

  
 6.3 Presentation of Rancho Santiago Community College District Initial  Action 

Bargaining Proposal to Child Development Center Teachers, CSEA 

It is recommended that the board receive and file the district’s initial  
Chapter 888 

bargaining proposal to the Child Development Center Teachers, CSEA  
Chapter 888, and schedule a public hearing for February 3, 2014. 
 

 6.4 Approval of Public Disclosure of Collective Bargaining Agreement  Action 
between Rancho Santiago Community College District and California 

It is recommended that the board approve the agreement with the  
School Employees Association, Chapter 579 

California School Employees Association, Chapter 579, for the period  
of July 1, 2013, through June 30, 2016.  

 
7.0 ADJOURNMENT - The next regular meeting of the Board of Trustees and Board 

Planning Session will be held on February 3, 2014. 
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RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 
2323 North Broadway, #107 

Santa Ana, CA 92706 
 

Board of Trustees (Regular meeting) 
 

Monday, December 9, 2013 
 
 
 

 
M I N U T E S 

 
 

1.0 PROCEDURAL MATTERS
 

      

 1.1 
 
Call to Order 

The meeting was called to order at 4:35 p.m. by Ms. Arianna Barrios.  Other 
members present were Ms. Claudia Alvarez, Mr. John Hanna, Mr. Larry Labrado, 
Ms. Nelida Mendoza Yanez, Mr. Jose Solorio, Mr. Phillip Yarbrough, and Mr. Luis 
Correa.   
   
Administrators present during the regular meeting were Mr. John Didion, Mr. Peter 
Hardash, Dr. Erlinda Martinez, Dr. Raúl Rodríguez, and Mr. Juan Vázquez.  Ms. 
Anita Lucarelli was present as record keeper.   

 
 1.2 

 
Pledge of Allegiance to the United States Flag 

The Pledge of Allegiance was led by Mr. Jorge Sandoval, Student President, Santa 
Ana College (SAC); and Mr. Hector Soberano, Director of Green Operations, 
Santiago Canyon College (SCC). 
 

 1.3 
 

Presentation of District Annual Financial Audit 

Auditor Rick Alonzo of Vavrinek, Trine, Day & Co., LLP, reviewed the RSCCD 
Independent Audit Report and rendered an unmodified opinion on the financial 
statements.   

 
 1.4 Approval of Additions or Corrections to Agenda
 

      

It was moved by Mr. Yarbrough, seconded by Mr. Solorio, and carried unanimously 
to approve Item 6.12 (Resolution No. 13-46 regarding emergency Closure of SAC-
East Child Development Center) as an addendum to the agenda, and addendum for 
Item 7.1 (Academic/Management Personnel), and an addendum for Item 7.2 
(Classified Personnel). 
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 1.5 Public Comment
 

   

There were no public comments. 
 

 1.6 
   

Approval of Minutes 

It was moved by Mr. Yarbrough, seconded by Ms. Mendoza Yanez, and carried to 
approve the minutes of the regular meeting held November 12, 2013. 
 

 1.7 Approval of Consent Calendar
       

  

It was moved by Mr. Yarbrough, seconded by Mr. Solorio, and carried unanimously 
to approve the recommended action on the following items (as indicated by an 
asterisk on the agenda) on the Consent Calendar, with the exception of Item 5.6  
(Resolution No. 13-43 for Approval of Request for Qualifications and Proposals for 
Lease/Leaseback Services for Tessman Planetarium Upgrade and Restroom Addition, 
Parking Lot #11 Expansion and Improvements, and Temporary Village Projects at 
Santa Ana College) and Item 5.7 (Resolution 13-44 for Approval of Request for 
Qualifications and Proposals for Lease/Leaseback Services for Dunlap Hall 
Renovations at SAC) removed by Mr. Hanna: 

 
   4.1 Approval of Agreement with Medical Billing Technologies, Inc.

The board approved the agreement for provision of billing for Family PACT 
Services with Medical Billing Technologies, Inc. performing a third party 
billing service. 

   

 
4.2 

The board approved the agreement with Glendale Adventist Medical Center in 
Glendale, California. 

Approval of OTA Agreement Renewal – Glendale Adventist Medical Center 

 
4.3 Approval of New OTA Agreement – Southwest Rehab Specialist

The board approved the agreement with Southwest Rehab Specialist in Brawley, 
California. 

   

 
4.4 Approval of OTA Agreement Renewal – Interface Rehab, LLC

The board approved the agreement with Interface Rehab, LLC in Placentia, 
California. 

    

 
4.5 Approval of New Courses and New Programs for 2014-2015 Santa Ana College  

The board approved the new courses and programs for the 2014-2015 SAC 
catalog. 

Catalog 

 
4.6 Approval of New Courses and New Programs for 2014-2015 Santiago Canyon  

The board approved the new courses and programs for the 2014-2015 SCC 
catalog. 

College Catalog 
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 1.7 Approval of Consent Calendar
 

 – (cont.)        

4.7 Approval of Renewal Agreement with Sheraton Cerritos for Los Angeles/  

The board approved the Sheraton Cerritos contract for the Los Angeles/Orange 
County Regional Consortia for January and February 2014 monthly meetings. 

Orange County Regional Consortia Monthly Meetings January-February 2014 

 
5.1 Approval of Payment of Bills

The board approved payment of bills as submitted. 
       

 
5.2 

The board received and accepted the Rancho Santiago Community College 
District (RSCCD) audit reports for the fiscal year ended June 30, 2013, as 
presented. 

Receive and Accept District Audit Report for Fiscal Year Ended June 30, 2013 

  
5.3 Ratification of Award for Informal Bid #1215 District Office Domestic Water  

The board ratified the award of Bid #1215 to De La Torre Commercial Interiors, 
Inc. in compliance to Board Policy 3311 as presented. 

Pump Replacement 

 
5.4 

The board approved the amendment to agreement with HMC Architects to add 
additional fees for master architect consulting services as presented. 

Approval of Amendment to Agreement with HMC Architects 

   
5.5 

The board approved the contract with PAR Electrical Contractors, Inc. for the 
temporary lease of the parking lot at Orange Education Center as presented. 

Approval of Temporary Lease of Parking Lot at Orange Education Center 

 
5.8 Approval of Agreement with LPA, Inc. for Construction Administration  

The board approved the agreement with LPA, Inc. for construction admini- 
stration services for the sports field netting project at SCC as presented. 

Services for Sports Field Netting Project at Santiago Canyon College 

 
5.9 Approval of Change Order #2 for Bid #1151 – Contract with Southern  

The board approved change order #2 for Bid #1151 for Southern California 
Grading for the Chapman Entry drive and Learning Resource Center parking lot 
at SCC as presented. 

California Grading for Earthwork for Chapman Entry Drive and Learning 
Resource Center Parking Lot at Santiago Canyon College 

 
5.10 Approval of Change Order #2 for Bid #1198 – Contract with Marina Land- 

scaping, Inc. for Landscaping for Humanities Building at Santiago Canyon 
College
The board approved change order #2 for Bid #1198 for Marina Landscaping, 
Inc. for Bid #1198 for landscaping for the Humanities building at SCC as 
presented. 
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 1.7 Approval of Consent Calendar
 

 – (cont.)        

5.11 Approval of Notice of Completion for Bid #1142 – Contract with JPI Develop-  

The board approved the Notice of Completion with JPI Development Group 
Inc. to complete the fire suppression for the Humanities building at SCC as 
presented. 

ment Group Inc. for Fire Suppression for Humanities Building at Santiago 
Canyon College 

 
5.12 Approval of Notice of Completion for Bid #1146 – Contract with Inland  

The board approved the Notice of Completion with Inland Building 
Construction Company, Inc. for framing and elevators for the Humanities at 
SCC as presented. 

Building Construction Company, Inc. for Framing and Elevators for Humanities 
Building at Santiago Canyon College 

 
5.13 Approval of Surplus Property

The board declared the list of equipment attached to the agenda as surplus 
property and utilization of The Liquidation Company to conduct an auction as 
presented. 

       

  
5.14 Approval of Donation of Surplus Items

The board approved the donation to Boys & Girls Clubs of Fullerton, Orange 
Unified School District, and Centralia School District as presented. 

       

 
5.15 Approval of Purchase Orders

The board approved the purchase order listing for the period October 27, 2013, 
through November 9, 2013. 

       

 
5.16 

The board approved budget increases, decreases and transfers during the month 
of October 2013. 

Approval of Budget Increases/Decreases and Budget Transfers 

 
6.1 Approval of Resource Development Items

The board approved budgets, accepted grants, and authorized the chancellor or 
       

his designee to enter into related contractual agreements on behalf of the district 
for the following: 
- Early Head Start - Year 2 (District)    $1,693,211    
- Equality Employment Opportunity (EEO) – Diversity    $     12,781 
  Allocation Funds (District) 
-  NSF – Fullerton Mathematics Teacher and Master Teacher $     20,000 

     Fellows Project (FULL MT2) – Year 4 (SAC) 
- SBA/CSUF – SBDC (District)     $   555,912 
-  Student Success and Support Program (SSSP) – Credit  $1,540,154 
  (SAC/District) 
-  Student Success and Support Program (SSSP) – Credit  $   576,592 
  (SCC/District) 
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1.7 Approval of Consent Calendar

 
 – (cont.)        

   6.1 Approval of Resource Development Items
-  Student Success and Support Program (SSSP) – Non-Credit $1,185,488 

 – (cont.)  

  (SAC-CEC/District) 
-  Student Success and Support Program (SSSP) – Non-Credit $   599,814 
  (SCC-OEC/District) 

 
6.2 Approval of Second Amendment to Subcontract Agreement between RSCCD  

The board approved the amendment to the subcontract agreement and 
authorized the Vice Chancellor, Business Operations/Fiscal Services or his 
designee to sign and enter into related contractual agreements on behalf of the 
district. 

and CHOC/Help Me Grow for Early Head Start Program 

 
6.3 Authorization of Signatures

The board approved the revised list of authorized signatures. 
   

 
2.0 
  

BOARD ORGANIZATION 

 2.1 Annual Board Organization
 

  

Mr. Solorio and Ms. Barrios shared why they would like to represent the board as 
president for 2013-2014.  Discussion ensued.  It was moved by Mr. Labrado and 
seconded by Ms. Mendoza Yanez to elect Mr. Solorio as the 2013-2104 board 
president.  The motion carried with the following vote:  Aye – Ms. Alvarez, Mr. 
Hanna, Mr. Labrado, Mr. Solorio, and Mr. Yarbrough; Nay – Ms. Barrios; Abstain: 
Ms. Mendoza-Yanez.   Student trustee Correa’s advisory vote was aye. 
 
At this time, Ms. Barrios passed the gavel to Mr. Solorio to conduct the remainder of 
the meeting. 
 
On behalf of the board, Mr. Solorio thanked Ms. Barrios for her work and dedication 
as board president during 2012-2013.  He then presented her with an engraved clock. 
 
It was moved by Ms. Mendoza Yanez, seconded by Ms. Alvarez, and carried 
unanimously to elect Mr. Labrado as vice president. 

 
It was moved by Mr. Hanna, seconded by Ms. Mendoza Yanez, and carried 
unanimously to elect Ms. Alvarez as clerk. 

 
Mr. Solorio designated Dr. Rodríguez as the board’s secretary and Mr. Didion as the 
assistant secretary. 
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 2.1 Annual Board Organization
 

 – (cont.) 

Mr. Solorio appointed chairpersons and members to the following committees: 
   - Board Facilities Committee: Chairperson: Mr. Labrado;  
     Members: Ms. Mendoza Yanez, Mr. Solorio 
  - Board Fiscal/Audit Committee:  Chairperson:  Mr. Yarbrough; 
   Members:  Ms. Alvarez, Ms. Mendoza Yanez  
   - Board Legislative Committee:  Chairperson:  Ms. Alvarez; 
    Members:  Mr. Hanna, Mr. Yarbrough 

   - Board Policy Committee:  Chairperson:  Mr. Hanna; 
    Members:  Ms. Alvarez, Mr. Labrado 
 Mr. Solorio appointed board representatives to the following organizations:   

   - Representative to the RSCCD Foundation:  Ms. Alvarez, Ms. Barrios,  
     and Ms. Mendoza Yanez 
   - Representative to the Orange County Legislative Task Force:  Ms. Barrios  
   - Representative to the Orange County School Boards Association:  Mr. Solorio 
   - Representative to the Nominating Committee on School District Organization:   
     Mr. Hanna 

 
It was moved by Mr. Yarbrough and seconded by Ms. Mendoza Yanez to adopt the 
board meeting schedule for 2014.  After discussion, the motion was amended to 
change the June 16 date to June 9.  The motion carried unanimously to adopt the 
following board meeting schedule for 2014: 
 
January 13 
February 3 (Board Planning Session), 18 (Tuesday) 
March 10, 24  
April 14, 28 
May 12, 27 (Tuesday) 
June 9 
July 21 
August 18  
September 8, 22 
October 13 (SAC), 27 (SCC) 
November 17 (annual self-evaluation meeting) 
December 8 
   
It was moved by Mr. Yarbrough, seconded by Ms. Barrios, and carried unanimously 
to reaffirm Board Policy 2200 – Board Duties and Responsibilities. 
 

  It was moved by Mr. Yarbrough, seconded by Ms. Barrios, and carried unanimously  
to reaffirm the following Board Policies:  #2715 (Code of Ethics/Standards of 
Practice), #2735 (Board Member Travel), and #6320 (Investments). 
 
It was moved by Ms. Barrios and seconded by Ms. Alvarez to designate specific days, 
weeks or months of observance, which relate to the educational mission of the 
district, as listed in the docket.  Discussion ensued.  The motion carried with one nay 
vote from Mr. Yarbrough.  
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3.0 
  

INFORMATIONAL ITEMS AND ORAL REPORTS 

 3.1 
 

Report from the Chancellor 

Dr. Raúl Rodríguez, Chancellor, did not give a report to the board, but commended 
board members on the professional manner in which the election of the board 
president was conducted. 
 

3.2 Reports from College Presidents
 

  

The following college presidents provided reports to the board: 
  
   Dr. Erlinda Martinez, President, Santa Ana College 
   Mr. Juan Vázquez, President, Santiago Canyon College  
 

Mr. Vázquez and Dr. Martinez reported that the SAC and SCC accreditation steering 
committees are working on revising the drafts provided by the sub-groups and 
standard committees for the accreditation team visit in October 2014.  Mr. Vázquez 
reported that the accrediting commission provided feedback to the report SCC 
submitted to the commission in Fall 2012 that described SCC’s status and implemen-
tation of student learning outcomes assessment.  Dr. Martinez indicated SAC plans to 
hold a forum on December 13 for college staff to discuss the status of its accreditation 
process. 

 
3.3 
 

Report from Student Trustee 

 Mr. Luis Correa provided a report to the board. 
 
3.4 

 
Reports from Student Presidents 

The following student representatives provided reports to the board on behalf of the  
 Associated Student Government organizations: 

 
   Mr. Jorge Sandoval, Student President, Santa Ana College 

  Mr. Hector Soberano, Director of Green Operations, Santiago Canyon College 
 
3.5 

 
Reports from Academic Senate Presidents 

The following academic senate representatives provided reports to the board: 
 
   Ms. Corinna Evett, Academic Senate President, Santiago Canyon College 
   Mr. John Zarske, Academic Senate President, Santa Ana College 
 
4.0 

 
INSTRUCTION 

 All items were approved as part of Item 1.7 (Consent Calendar). 
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5.0  
 

BUSINESS OPERATIONS/FISCAL SERVICES 

  Items 5.1, 5.2, 5.3, 5.4, 5.5, 5.8 through 5.16 were approved as part of Item 1.7 (Consent  
  Calendar). 
 

5.6 Adoption of Resolution No. 13-43 for Approval of Request for Qualifications and  

 

Proposals for Lease/Leaseback Services for Tessman Planetarium Upgrade and 
Restroom Addition, Parking Lot #11 Expansion and Improvements, and Temporary 
Village Projects at Santa Ana College 

It was moved by Mr. Yarbrough and seconded by Ms. Mendoza Yanez to adopt 
Resolution No. 13-43 which authorizes staff to issue a Request for Qualifications and 
Proposals seeking proposals from qualified contractors to construct a project pursuant 
to Education Code Section 81335 and to enter into a Site Lease, Facilities Sub-Lease, 
and related construction agreements regarding one project which includes Tessman 
Planetarium Upgrade and Restroom Addition, parking lot #11 expansion, and 
Temporary Village projects at SAC as presented.  Discussion ensued on Items 5.6 and 
5.7.  The motion carried unanimously.  
 

5.7 Adoption of Resolution 13-44 for Approval of Request for Qualifications and  

 

Proposals for Lease/Leaseback Services for Dunlap Hall Renovations at Santa Ana 
College 

It was moved by Mr. Yarbrough and seconded by Ms. Barrios to adopt Resolution 
No. 13-44 which authorizes staff to issue a Request for Qualifications and Proposals 
seeking proposals from qualified contractors to construct a project pursuant to 
Education Code Section 81335 and to enter into a Site Lease, Facilities Sub-Lease, 
and related construction agreements regarding Dunlap Hall renovations at SAC as 
presented.  Discussion ensued during Item 5.6.  The motion carried unanimously. 

  
6.0 
  

GENERAL 

Items 6.1, 6.2, and 6.3 were approved as part of Item 1.7 (Consent Calendar). 
 

  6.4 Adoption of Resolution No. 13-45 authorizing payment to Trustee Absent from Board  

 
Meetings 

It was moved by Mr. Hanna, seconded by Mr. Labrado, and carried unanimously to 
authorize payment to Luis Correa for his absence from  the November 12, 2013, 
board meeting due to class on Tuesday evenings. 

 
 6.5 

 
List of 2014 Conferences and Legislative Executive Visits for Members 

Board Policy 2735 and a list of conferences and legislative executive visits that board 
members may wish to attend was provided as information.  
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  6.6 

 
Approval of Appointments to Measure Q Citizens’ Bond Oversight Committee 

It was moved by Mr. Yarbrough, seconded by Ms. Alvarez, and carried unanimously 
to approve the appointments to the Measure Q Citizens’ Bond Oversight Committee 
as presented.  
 

  6.7 Presentation of Child Development  Centers – California School Employees  
Association (CSEA), Chapter 888 Initial Proposal to Rancho Santiago Community 
College District
 

   

It was moved by Mr. Yarbrough, seconded by Ms. Mendoza Yanez, and carried 
unanimously to receive and file the Child Development Centers – CSEA, Chapter 
888, initial proposal to the district and schedule a public hearing for January 13, 2014.  

 
  6.8 Public Disclosure of Collective Bargaining Agreement between Rancho Santiago  

Community College District and Continuing Education Faculty Association (CEFA)
 

   

It was moved by Mr. Yarbrough, seconded by Mr. Labrado, and carried unanimously 
to approve the amendments to the collective bargaining agreement with CEFA. 
 

  6.9 
 
First Reading of Revised Board Policies and New Administrative Regulations 

The following policies and regulations were presented for first reading as an 
information item: 
• BP 2305 Annual Organizational Meeting 
• BP 3250 Institutional Planning 
• BP 3900 Speech:  Time, Place, and Manner 
• AR 2110 Vacancies on the Board 
• AR 2320 Special and Emergency Meetings 
• AR 2410 Board Policies and Administrative Regulations 
• AR 2430 Delegation of Authority 
• AR 2610 Presentation of Initial Collective Bargaining Proposals 
• AR 2710 Conflict of Interest 
 
Mr. Hanna asked that the board policies and administrative regulations be presented 
as two separate items since the board does not approve administrative regulations. 
 

 6.10 Reports from Board Committees
 

              

Mr. Labrado provided a report on the December 5, 2013, Board Facilities Committee 
meeting during the discussion of Item 5.6 and 5.7.  
 
Mr. Yarbrough provided a report on the November 18, 2013, Board Fiscal/Audit 
Committee meeting.  
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 6.10 Reports from Board Committees
 

 – (cont.)              

Mr. Hanna provided a report on the December 2, 2013, Board Policy Committee 
meeting. 
 

 6.11 Board Member Comments
 

  

Board members thanked Ms. Barrios for serving as the 2012-2013 president and 
congratulated Mr. Solorio as the 2013-2014 president, Mr. Labrado as the 2013-2014 
vice president, and Ms. Alvarez as the 2013-2014 clerk. 
 
Mr. Correa expressed disappointment in the remarks made in a public forum by the 
SCC student representative regarding an internal dispute.  He indicated he is working 
with SAC and SCC student governments on the January 24, 2014, student leadership 
workshop. 
 
Board members expressed support for Mr. Correa. 
 
Mr. Yarbrough reported he spoke at the December 3, 2013, SCC Academic Senate 
meeting.   
 
Mr. Yarbrough reported he presented the board-approved resolution in honor of Mr. 
Lorenzo A. Ramirez to Ms. Phyllis Ramirez on December 3, 2013. 
 
Ms. Barrios reported she and Ms. Mendoza Yanez attended the SCC Holiday 
Showcase on November 30, 2013. 
 
Ms. Barrios read an excerpt of former student trustee Andrew Hanson’s recent email 
announcing he had been accepted to Harvard Law School in the fall and commended 
the board on assisting him on his journey there.   
 
Ms. Barrios reported she recently had a luncheon meeting with SAC and SCC 
academic senate presidents. 
 
Mr. Labrado and Mr. Hanna reported they attended the Soldiers to Scholars event on 
December 5 and commended Dr. Martinez and SAC staff for a wonderful event.   
 
Mr. Labrado thanked Dr. Martinez for allowing the public use of SAC soccer fields. 
 
Ms. Mendoza Yanez thanked everyone for their informative reports.   
 
Ms. Mendoza Yanez commended a Korean student who gave a presentation at a 
recent SCC Communicators Club event that she attended and encouraged trustees to 
attend future Communicators Club events.   
 
Ms. Mendoza Yanez reported that she attended the play “Angry White Women” at 
SAC and was impressed with the professionalism displayed in the acting and sets. 
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 6.11 Board Member Comments
 

 – (cont.) 

Mr. Hanna commended the SAC men’s soccer team and SCC’s women’s soccer team 
for their team efforts this year. 
 
Mr. Hanna gave a report on the Community College League of California (CCLC) 
Annual Convention and Partnership Conferences in Sacramento on November 21-23 
that he attended.  He indicated he was unable to attend the chancellor’s presentation 
at the conference and asked that the chancellor give his CCLC workshop presentation 
to the board at a future study session. 
 
Mr. Hanna read Governor Brown’s Proclamation declaring December 7 as Pearl 
Harbor Remembrance Day and asked that the meeting be closed in memory of the 
armed services that lost their lives on December 7, 1941.  Mr. Hanna shared that his 
father, Wallace John Hanna, and his father’s cousin, Mr. David Darling Hanna, were 
stationed in Hawaii at the time and his father’s cousin lost his life on the Arizona 
during the attack on Pearl Harbor. 

  
 6.12 Adoption of Resolution No. 13-46 regarding Emergency Closure of SAC-East Child  

 
Development Center 

It was moved by Mr. Yarbrough, seconded by Ms. Alvarez, and carried unanimously 
to adopt the resolution certifying the Child Development Center was closed due to an 
emergency power outage on November 21, 2013. 

             

  
RECESS TO CLOSED SESSION 

 The board convened into closed session at 7:06 p.m. to consider the following items: 
   
 1. Public Employment (pursuant to Government Code Section 54957[b][1]) 
  a.  Full-time Faculty 
  b.  Part-time Faculty 
  c.  Classified Staff 
  d. Student Workers 
  e. Professional Experts 
   

2. Conference with Labor Negotiator (pursuant to Government Code Section 54957.6) 
 Agency Negotiator:  Mr. John Didion, Executive Vice Chancellor of Human Resources & Educational 

Services 
 Employee Organizations:   California School Employees Association, Chapter 579 
       California School Employees Association, Chapter 888 
       Continuing Education Faculty Association 
 

  3. Public Employee Performance Evaluation (pursuant to Government Code  
   Section 54957) 

 a. Chancellor 
  
4. Public Employee Discipline/Dismissal/Release (pursuant to Government Code  
 Section 54957[b][1]) 
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RECONVENE 

 The board reconvened at 7:20 p.m.   
 
 
 

Closed Session Report 

Ms. Alvarez reported the board discussed public employment, public employee discipline, 
and labor negotiations, and voted unanimously to release Ms. Laura Mitchell, Instructional 
Assistant, from probation. 
 

 
Public Comment   

 There were no public comments. 
 
7.0 
 

HUMAN RESOURCES 

7.1 Management/Academic Personnel
 

       

It was moved by Mr. Yarbrough, seconded by Ms. Barrios, and carried unanimously 
to approve the following action on the management/academic personnel docket: 

 
• Approve Adjusted Salary/Allowances/TSA Reflecting 1.57% COLA (per  

 Employment Agreement) 
• Approve Permanent 2013-2014 Cabinet Salary Schedule 
• Approve Permanent 2013-2014 Management Salary Schedule 
• Approve Appointments 
• Approve Changes of Position Grade Levels Effective July 1, 2013 
• Approve Permanent 2013-2014 CEFA Part-time Hourly Salary Schedule 
• Approve Changes of Assignments 
• Approve Long-term Substitute per Education Code 87481 and 87482 
• Approve Interim Assignments 
• Ratify Resignations/Retirements 
• Approve 2013-2014 Contract Extension Days 
• Approve Stipends 
• Approve FARSCCD Part-time Hourly Step Increase Effective Fall 2013 
• Approve Part-time Hourly Hires/Rehires 
• Approve Non-paid Intern Services 
 

7.2 Classified Personnel
 

  

It was moved by Mr. Yarbrough, seconded by Ms. Barrios, and carried unanimously 
to approve the following action on the classified personnel docket: 

       
• Approve New Appointments 
• Approve Out of Class Assignments 
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7.2 Classified Personnel
• Approve Changes in Positions/Locations 

 – (cont.) 

• Ratify Resignations/Retirements 
• Approve Temporary to Hourly On Going Assignments 
• Approve Changes in Positions/Departments 
• Approve Professional Growth Increments 
• Approve Leaves of Absence 
• Approve Temporary Assignments 
• Approve Additional Hours for On Going Assignments 
• Approve Substitute Assignments 
• Approve Miscellaneous Positions 
• Approve Instructional Associates/Associate Assistants 
• Approve Community Service Presenters and Stipends 
• Approve Student Assistant Lists 
 

  7.3 Approval of December 2013 Holiday Closure
 

       

It was moved by Mr. Yarbrough, seconded by Ms. Barrios, and carried unanimously 
to designate December 30 and 31, 2013, as paid holidays for all CSEA 579 and 
management employees. 

 
8.0 ADJOURNMENT
 

  

The next regular meeting of the Board of Trustees will be held on Monday, January13, 
2014. 
 
There being no further business, Mr. Solorio declared this meeting adjourned at 7:22 p.m., 
in memory of the armed services that lost their lives on December 7, 1941. 
  
       Respectfully submitted, 
 
 
 
       ____________________________________ 
       Raúl Rodríguez, Ph.D. 
       Chancellor 
 
 
 

Approved: __________________________ 
 Clerk of the Board  
 
 

 
Minutes approved:  January 13, 2014 
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Rancho Santiago Comm Coll District Board Meeting of 01/13/14

Page: 1

AP0020

Check Registers Submitted for Approval

Checks Written for Period 11/30/13 Thru 01/03/14

Bank Code: 92 District Funds

Register # Fund Title Amount

Voided

Checks

Adjusted

Amount

Beg

Check # Check #

End

 0.00  1,194.10 1,194.10 92*0373093 92*037310158281 General Fund Unrestricted

 0.00  445.69 445.69 92*0373102 92*037310258282 General Fund Unrestricted

 0.00  1,063.50 1,063.50 92*0373104 92*037310458284 General Fund Unrestricted

 0.00  3,596.50 3,596.50 92*0373114 92*037312358287 General Fund Unrestricted

 0.00  7,924.00 7,924.00 92*0373124 92*037312858288 General Fund Unrestricted

 0.00  1,635,547.10 1,635,547.10 92*0373129 92*037313058289 General Fund Unrestricted

 0.00  175.00 175.00 92*0373133 92*037313358291 General Fund Unrestricted

 0.00  119,879.54 119,879.54 92*0373134 92*037313858292 General Fund Unrestricted

 0.00  4,373.60 4,373.60 92*0373139 92*037314158293 General Fund Unrestricted

 0.00  2,292.26 2,292.26 92*0373142 92*037314758294 General Fund Unrestricted

 0.00  3,968.76 3,968.76 92*0373148 92*037315558295 General Fund Unrestricted

 0.00  19,961.94 19,961.94 92*0373156 92*037316258296 General Fund Unrestricted

 0.00  576.11 576.11 92*0373176 92*037317758298 General Fund Unrestricted

 0.00  4,680.55 4,680.55 92*0373182 92*037318358299 General Fund Unrestricted

 0.00  891.00 891.00 92*0373196 92*037319858301 General Fund Unrestricted

 0.00  2,159.81 2,159.81 92*0373200 92*037320558302 General Fund Unrestricted

 0.00  10,297.40 10,297.40 92*0373209 92*037321358304 General Fund Unrestricted

 0.00  2,358.20 2,358.20 92*0373257 92*037326158311 General Fund Unrestricted

 0.00  672.60 672.60 92*0373282 92*037328358314 General Fund Unrestricted

 0.00  1,119.13 1,119.13 92*0373284 92*037328658315 General Fund Unrestricted

 0.00  5,718.86 5,718.86 92*0373289 92*037329258316 General Fund Unrestricted

 0.00  10,082.97 10,082.97 92*0373294 92*037330158317 General Fund Unrestricted

 0.00  1,343.58 1,343.58 92*0373308 92*037331458319 General Fund Unrestricted

 0.00  6,571.00 6,571.00 92*0373315 92*037331658320 General Fund Unrestricted

 0.00  108,870.65 108,870.65 92*0373319 92*037341558322 General Fund Unrestricted

 0.00  156,560.50 156,560.50 92*0373416 92*037351558323 General Fund Unrestricted

 0.00  164,964.50 164,964.50 92*0373516 92*037361558324 General Fund Unrestricted

 0.00  164,408.36 164,408.36 92*0373616 92*037371558325 General Fund Unrestricted

 0.00  162,046.00 162,046.00 92*0373716 92*037381558326 General Fund Unrestricted

 0.00  161,394.50 161,394.50 92*0373816 92*037391558327 General Fund Unrestricted

 0.00  66,510.00 66,510.00 92*0373916 92*037396058328 General Fund Unrestricted

 0.00  414.72 414.72 92*0373982 92*037398258331 General Fund Unrestricted

 0.00  5,912.44 5,912.44 92*0373986 92*037399158332 General Fund Unrestricted

 0.00  6,667.00 6,667.00 92*0373996 92*037399758333 General Fund Unrestricted

 0.00  2,298.00 2,298.00 92*0374018 92*037402358341 General Fund Unrestricted

 0.00  53,458.00 53,458.00 92*0374024 92*037403758342 General Fund Unrestricted

 0.00  192,880.40 192,880.40 92*0374038 92*037410258343 General Fund Unrestricted

 0.00  2,927.02 2,927.02 92*0374106 92*037410858345 General Fund Unrestricted

 0.00  20,696.87 20,696.87 92*0374110 92*037411158346 General Fund Unrestricted

 0.00  1,614.67 1,614.67 92*0374112 92*037411958347 General Fund Unrestricted

 0.00  3,657.57 3,657.57 92*0374120 92*037412358348 General Fund Unrestricted
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Rancho Santiago Comm Coll District Board Meeting of 01/13/14

Page: 2

AP0020

Check Registers Submitted for Approval

Checks Written for Period 11/30/13 Thru 01/03/14

Bank Code: 92 District Funds

Register # Fund Title Amount

Voided

Checks

Adjusted

Amount

Beg

Check # Check #

End

 0.00  4,035.00 4,035.00 92*0374136 92*037413658350 General Fund Unrestricted

 0.00  1,338.36 1,338.36 92*0374138 92*037414158351 General Fund Unrestricted

 0.00  1,904.41 1,904.41 92*0374144 92*037414958352 General Fund Unrestricted

 0.00  985.17 985.17 92*0374151 92*037415658353 General Fund Unrestricted

 0.00  5,770.00 5,770.00 92*0374158 92*037416158354 General Fund Unrestricted

 0.00  4,793.92 4,793.92 92*0374173 92*037418058356 General Fund Unrestricted

 0.00  13,540.00 13,540.00 92*0374181 92*037418358357 General Fund Unrestricted

 0.00  6,381.65 6,381.65 92*0374185 92*037418958358 General Fund Unrestricted

 0.00  2,807.00 2,807.00 92*0374190 92*037419158359 General Fund Unrestricted

 0.00  2,358.70 2,358.70 92*0374192 92*037420058360 General Fund Unrestricted

 0.00  109.02 109.02 92*0374234 92*037423658366 General Fund Unrestricted

 0.00  1,528.64 1,528.64 92*0374244 92*037424758367 General Fund Unrestricted

 0.00  7,771.82 7,771.82 92*0374249 92*037425258368 General Fund Unrestricted

 0.00  20,886.06 20,886.06 92*0374281 92*037428158373 General Fund Unrestricted

 0.00  4,091.00 4,091.00 92*0374282 92*037428458374 General Fund Unrestricted

 0.00  2,621.70 2,621.70 92*0374285 92*037429358375 General Fund Unrestricted

 0.00  435.28 435.28 92*0374321 92*037432558382 General Fund Unrestricted

 0.00  3,189.90 3,189.90 92*0374329 92*037433658383 General Fund Unrestricted

 0.00  2,310.17 2,310.17 92*0374337 92*037434258384 General Fund Unrestricted

 0.00  901.36 901.36 92*0374343 92*037434758385 General Fund Unrestricted

 0.00  10,861.97 10,861.97 92*0374348 92*037435258386 General Fund Unrestricted

 0.00  4,800.05 4,800.05 92*0374354 92*037435458387 General Fund Unrestricted

 0.00  2,440.44 2,440.44 92*0374366 92*037437058389 General Fund Unrestricted

 0.00  6,711.00 6,711.00 92*0374377 92*037438358391 General Fund Unrestricted

 0.00  2,675.49 2,675.49 92*0374392 92*037439858396 General Fund Unrestricted

 0.00  2,400.22 2,400.22 92*0374411 92*037441358398 General Fund Unrestricted

 0.00  9,701.04 9,701.04 92*0374414 92*037441758399 General Fund Unrestricted

 0.00  6,196.00 6,196.00 92*0374433 92*037444258404 General Fund Unrestricted

 0.00  2,900.70 2,900.70 92*0374443 92*037445258405 General Fund Unrestricted

 0.00  1,518.00 1,518.00 92*0374453 92*037446158406 General Fund Unrestricted

 0.00  947.78 947.78 92*0374473 92*037447458409 General Fund Unrestricted

 0.00  3,362.07 3,362.07 92*0374478 92*037448458410 General Fund Unrestricted

 0.00  13,368.93 13,368.93 92*0374485 92*037448858411 General Fund Unrestricted

 0.00  708.27 708.27 92*0374491 92*037449758412 General Fund Unrestricted

 0.00  5,143.63 5,143.63 92*0374499 92*037450558413 General Fund Unrestricted

 0.00  4,392.43 4,392.43 92*0374506 92*037451458414 General Fund Unrestricted

 0.00  2,584.90 2,584.90 92*0374515 92*037452158415 General Fund Unrestricted

 0.00  609.31 609.31 92*0374523 92*037452458416 General Fund Unrestricted

 0.00  2,638.12 2,638.12 92*0374529 92*037453558417 General Fund Unrestricted

 0.00  23,345.00 23,345.00 92*0374537 92*037453858418 General Fund Unrestricted

 0.00  2,620.82 2,620.82 92*0374545 92*037455058420 General Fund Unrestricted
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Page: 3

AP0020

Check Registers Submitted for Approval

Checks Written for Period 11/30/13 Thru 01/03/14

Bank Code: 92 District Funds

Register # Fund Title Amount

Voided

Checks

Adjusted

Amount

Beg

Check # Check #

End

 0.00  1,289.00 1,289.00 92*0374557 92*037455758422 General Fund Unrestricted

 0.00  1,038.00 1,038.00 92*0374569 92*037456958424 General Fund Unrestricted

 0.00  4,047.25 4,047.25 92*0374570 92*037457858425 General Fund Unrestricted

 0.00  12,882.84 12,882.84 92*0374635 92*037464058433 General Fund Unrestricted

 0.00  4,902.80 4,902.80 92*0374663 92*037467458439 General Fund Unrestricted

 0.00  1,771.62 1,771.62 92*0374683 92*037468958441 General Fund Unrestricted

 0.00  1,018.65 1,018.65 92*0374691 92*037469758442 General Fund Unrestricted

 0.00  4,156.30 4,156.30 92*0374708 92*037471758445 General Fund Unrestricted

 0.00  2,618.10 2,618.10 92*0374718 92*037472858446 General Fund Unrestricted

 0.00  1,695.60 1,695.60 92*0374729 92*037473558447 General Fund Unrestricted

 0.00  6,124.62 6,124.62 92*0374749 92*037475458451 General Fund Unrestricted

 0.00  779.21 779.21 92*0374755 92*037475558452 General Fund Unrestricted

 0.00  18,974.62 18,974.62 92*0374763 92*037476658455 General Fund Unrestricted

 0.00  8,484.48 8,484.48 92*0374776 92*037479358460 General Fund Unrestricted

 0.00  734.03 734.03 92*0374794 92*037480058461 General Fund Unrestricted

 0.00  4,581.52 4,581.52 92*0374809 92*037480958463 General Fund Unrestricted

 0.00  4,042.22 4,042.22 92*0374825 92*037483158466 General Fund Unrestricted

 0.00  3,157.20 3,157.20 92*0374839 92*037484658469 General Fund Unrestricted

 0.00  85,795.00 85,795.00 92*0374854 92*037492858475 General Fund Unrestricted

 0.00  95,260.50 95,260.50 92*0374929 92*037500358476 General Fund Unrestricted

 0.00  26,019.50 26,019.50 92*0375004 92*037502358477 General Fund Unrestricted

 0.00  99,231.18 99,231.18 92*0375024 92*037502658478 General Fund Unrestricted

 0.00  1,625,792.47 1,625,792.47 92*0375027 92*037502858479 General Fund Unrestricted

 0.00  7,307.25 7,307.25 92*0375029 92*037503158480 General Fund Unrestricted

 0.00  3,062.40 3,062.40 92*0375050 92*037505958485 General Fund Unrestricted

 0.00  2,825.10 2,825.10 92*0375060 92*037506858486 General Fund Unrestricted

 0.00  310.87 310.87 92*0375099 92*037509958490 General Fund Unrestricted

 0.00  14,521.90 14,521.90 92*0375108 92*037511158491 General Fund Unrestricted

 0.00  2,824.00 2,824.00 92*0375113 92*037511458492 General Fund Unrestricted

 0.00  3,206.66 3,206.66 92*0375116 92*037511858494 General Fund Unrestricted

 0.00  577.42 577.42 92*0375119 92*037512258495 General Fund Unrestricted

 0.00  2,688.46 2,688.46 92*0375124 92*037512658496 General Fund Unrestricted

 0.00  9,417.21 9,417.21 92*0375128 92*037513258498 General Fund Unrestricted

 0.00  1,840.53 1,840.53 92*0375133 92*037513958499 General Fund Unrestricted

 0.00  2,831.00 2,831.00 92*0375148 92*037515758504 General Fund Unrestricted

 0.00  2,592.50 2,592.50 92*0375158 92*037516558505 General Fund Unrestricted

 0.00  2,800.00 2,800.00 92*0375166 92*037516858506 General Fund Unrestricted

Total Fund 11 General Fund Unrestricted $5,391,061.74 $0.00 $5,391,061.74
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 0.00  2,474.95 2,474.95 92*0373163 92*037317158297 General Fund Restricted

 0.00  1,887.31 1,887.31 92*0373172 92*037317558298 General Fund Restricted

 0.00  7,482.22 7,482.22 92*0373178 92*037318458299 General Fund Restricted

 0.00  3,713.06 3,713.06 92*0373185 92*037319358300 General Fund Restricted

 0.00  908.62 908.62 92*0373195 92*037319958301 General Fund Restricted

 0.00  241.00 241.00 92*0373206 92*037320658302 General Fund Restricted

 0.00  39,976.06 39,976.06 92*0373208 92*037320858303 General Fund Restricted

 0.00  10,090.85 10,090.85 92*0373211 92*037321458304 General Fund Restricted

 0.00  7,057.90 7,057.90 92*0373220 92*037322958306 General Fund Restricted

 0.00  3,329.21 3,329.21 92*0373262 92*037327058312 General Fund Restricted

 0.00  969.06 969.06 92*0373271 92*037327758313 General Fund Restricted

 0.00  3,782.33 3,782.33 92*0373278 92*037328158314 General Fund Restricted

 0.00  128.86 128.86 92*0373288 92*037328858315 General Fund Restricted

 0.00  312.01 312.01 92*0373293 92*037329358316 General Fund Restricted

 0.00  4,474.94 4,474.94 92*0373961 92*037397058329 General Fund Restricted

 0.00  4,800.90 4,800.90 92*0373971 92*037397958330 General Fund Restricted

 0.00  1,273.04 1,273.04 92*0373980 92*037398558331 General Fund Restricted

 0.00  1,375.61 1,375.61 92*0373999 92*037400158334 General Fund Restricted

 0.00  256.10 256.10 92*0374105 92*037410558345 General Fund Restricted

 0.00  11,037.22 11,037.22 92*0374109 92*037410958346 General Fund Restricted

 0.00  412.80 412.80 92*0374115 92*037411558347 General Fund Restricted

 0.00  4,419.95 4,419.95 92*0374124 92*037412558348 General Fund Restricted

 0.00  4,028.15 4,028.15 92*0374126 92*037413458349 General Fund Restricted

 0.00  261.91 261.91 92*0374142 92*037414358351 General Fund Restricted

 0.00  339.27 339.27 92*0374150 92*037415258353 General Fund Restricted

 0.00  7,361.07 7,361.07 92*0374157 92*037416358354 General Fund Restricted

 0.00  1,073.80 1,073.80 92*0374164 92*037417258355 General Fund Restricted

 0.00  3,490.00 3,490.00 92*0374184 92*037418758358 General Fund Restricted

 0.00  3,510.47 3,510.47 92*0374210 92*037421858363 General Fund Restricted

 0.00  1,637.66 1,637.66 92*0374219 92*037422558364 General Fund Restricted

 0.00  2,471.85 2,471.85 92*0374226 92*037423158365 General Fund Restricted

 0.00  4,033.44 4,033.44 92*0374232 92*037424058366 General Fund Restricted

 0.00  2,139.38 2,139.38 92*0374241 92*037424658367 General Fund Restricted

 0.00  18,219.50 18,219.50 92*0374248 92*037425558368 General Fund Restricted

 0.00  37,136.16 37,136.16 92*0374256 92*037425958369 General Fund Restricted

 0.00  425.92 425.92 92*0374260 92*037426858370 General Fund Restricted

 0.00  1,979.13 1,979.13 92*0374269 92*037427658371 General Fund Restricted

 0.00  1,008.58 1,008.58 92*0374313 92*037432058381 General Fund Restricted

 0.00  2,689.73 2,689.73 92*0374322 92*037432858382 General Fund Restricted

 0.00  7,555.36 7,555.36 92*0374349 92*037435058386 General Fund Restricted

 0.00  594.12 594.12 92*0374356 92*037436558388 General Fund Restricted
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 0.00  1,391.64 1,391.64 92*0374399 92*037440758397 General Fund Restricted

 0.00  385.26 385.26 92*0374408 92*037441058398 General Fund Restricted

 0.00  3,679.36 3,679.36 92*0374415 92*037441858399 General Fund Restricted

 0.00  2,931.22 2,931.22 92*0374463 92*037447258408 General Fund Restricted

 0.00  282.75 282.75 92*0374475 92*037447758409 General Fund Restricted

 0.00  4,630.69 4,630.69 92*0374482 92*037448258410 General Fund Restricted

 0.00  5,900.00 5,900.00 92*0374489 92*037449058411 General Fund Restricted

 0.00  1,318.88 1,318.88 92*0374495 92*037449858412 General Fund Restricted

 0.00  582.33 582.33 92*0374532 92*037453258417 General Fund Restricted

 0.00  3,375.00 3,375.00 92*0374536 92*037453658418 General Fund Restricted

 0.00  2,222.66 2,222.66 92*0374539 92*037454458419 General Fund Restricted

 0.00  5,592.29 5,592.29 92*0374553 92*037455658421 General Fund Restricted

 0.00  1,280.16 1,280.16 92*0374579 92*037458758426 General Fund Restricted

 0.00  1,456.87 1,456.87 92*0374588 92*037459458427 General Fund Restricted

 0.00  3,520.00 3,520.00 92*0374599 92*037460858429 General Fund Restricted

 0.00  1,600.00 1,600.00 92*0374609 92*037461858430 General Fund Restricted

 0.00  1,600.00 1,600.00 92*0374619 92*037462858431 General Fund Restricted

 0.00  3,549.70 3,549.70 92*0374629 92*037463358432 General Fund Restricted

 0.00  3,427.76 3,427.76 92*0374634 92*037464158433 General Fund Restricted

 0.00  13,145.76 13,145.76 92*0374642 92*037464558434 General Fund Restricted

 0.00  1,285.00 1,285.00 92*0374675 92*037468258440 General Fund Restricted

 0.00  777.88 777.88 92*0374690 92*037469458442 General Fund Restricted

 0.00  486.30 486.30 92*0374700 92*037470158443 General Fund Restricted

 0.00  1,687.50 1,687.50 92*0374703 92*037470758444 General Fund Restricted

 0.00  569.75 569.75 92*0374732 92*037473458447 General Fund Restricted

 0.00  2,254.69 2,254.69 92*0374736 92*037474258448 General Fund Restricted

 0.00  98,440.74 98,440.74 92*0374747 92*037474858450 General Fund Restricted

 0.00  4,372.38 4,372.38 92*0374750 92*037475158451 General Fund Restricted

 0.00  1,468.24 1,468.24 92*0374756 92*037475758452 General Fund Restricted

 0.00  1,505.85 1,505.85 92*0374758 92*037476158453 General Fund Restricted

 0.00  1,307.37 1,307.37 92*0374795 92*037479958461 General Fund Restricted

 0.00  2,790.75 2,790.75 92*0374801 92*037480858462 General Fund Restricted

 0.00  19,695.97 19,695.97 92*0374810 92*037481258463 General Fund Restricted

 0.00  2,137.23 2,137.23 92*0374814 92*037481958464 General Fund Restricted

 0.00  3,014.99 3,014.99 92*0374827 92*037483058466 General Fund Restricted

 0.00  29,835.18 29,835.18 92*0374834 92*037483858468 General Fund Restricted

 0.00  2,358.84 2,358.84 92*0375032 92*037503658481 General Fund Restricted

 0.00  734.86 734.86 92*0375039 92*037504858483 General Fund Restricted

 0.00  5,000.00 5,000.00 92*0375069 92*037507858487 General Fund Restricted

 0.00  5,000.00 5,000.00 92*0375079 92*037508858488 General Fund Restricted

 0.00  4,750.00 4,750.00 92*0375089 92*037509858489 General Fund Restricted
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 0.00  4,779.80 4,779.80 92*0375100 92*037510758490 General Fund Restricted

 0.00  43.07 43.07 92*0375112 92*037511258491 General Fund Restricted

 0.00  3,781.24 3,781.24 92*0375117 92*037511758494 General Fund Restricted

 0.00  82.54 82.54 92*0375123 92*037512358496 General Fund Restricted

 0.00  158.00 158.00 92*0375135 92*037513558499 General Fund Restricted

Total Fund 12 General Fund Restricted $470,550.00 $0.00 $470,550.00
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 0.00  12,558.34 12,558.34 92*0373092 92*037309258280 GF Unrestricted One-Time Funds

 0.00  10,671.27 10,671.27 92*0373111 92*037311358286 GF Unrestricted One-Time Funds

 0.00  264.00 264.00 92*0373194 92*037319458301 GF Unrestricted One-Time Funds

 0.00  17,156.40 17,156.40 92*0373207 92*037320758303 GF Unrestricted One-Time Funds

 0.00  7,028.23 7,028.23 92*0373215 92*037321958305 GF Unrestricted One-Time Funds

 0.00  560.00 560.00 92*0373287 92*037328758315 GF Unrestricted One-Time Funds

 0.00  138,366.51 138,366.51 92*0373302 92*037330758318 GF Unrestricted One-Time Funds

 0.00  23,947.75 23,947.75 92*0373992 92*037399558333 GF Unrestricted One-Time Funds

 0.00  383.64 383.64 92*0373998 92*037399858334 GF Unrestricted One-Time Funds

 0.00  1,402.53 1,402.53 92*0374103 92*037410458344 GF Unrestricted One-Time Funds

 0.00  27,395.52 27,395.52 92*0374135 92*037413758350 GF Unrestricted One-Time Funds

 0.00  15,011.81 15,011.81 92*0374277 92*037428058372 GF Unrestricted One-Time Funds

 0.00  364.49 364.49 92*0374353 92*037435558387 GF Unrestricted One-Time Funds

 0.00  64,635.86 64,635.86 92*0374371 92*037437658390 GF Unrestricted One-Time Funds

 0.00  7,057.12 7,057.12 92*0374390 92*037439758396 GF Unrestricted One-Time Funds

 0.00  4,311.34 4,311.34 92*0374522 92*037452858416 GF Unrestricted One-Time Funds

 0.00  348.30 348.30 92*0374551 92*037455258421 GF Unrestricted One-Time Funds

 0.00  12,035.53 12,035.53 92*0374595 92*037459858428 GF Unrestricted One-Time Funds

 0.00  15,500.00 15,500.00 92*0374643 92*037464458434 GF Unrestricted One-Time Funds

 0.00  20,108.54 20,108.54 92*0374660 92*037466258438 GF Unrestricted One-Time Funds

 0.00  1,684.75 1,684.75 92*0374698 92*037470258443 GF Unrestricted One-Time Funds

 0.00  20,796.58 20,796.58 92*0374743 92*037474558449 GF Unrestricted One-Time Funds

 0.00  82,490.40 82,490.40 92*0374746 92*037474658450 GF Unrestricted One-Time Funds

 0.00  230,217.75 230,217.75 92*0374762 92*037476258454 GF Unrestricted One-Time Funds

 0.00  477.34 477.34 92*0374813 92*037481358464 GF Unrestricted One-Time Funds

 0.00  56,677.76 56,677.76 92*0374820 92*037482458465 GF Unrestricted One-Time Funds

 0.00  128,230.70 128,230.70 92*0374832 92*037483358467 GF Unrestricted One-Time Funds

 0.00  5,000.00 5,000.00 92*0374837 92*037483758468 GF Unrestricted One-Time Funds

 0.00  29.37 29.37 92*0375034 92*037503458481 GF Unrestricted One-Time Funds

 0.00  1,801.58 1,801.58 92*0375049 92*037504958484 GF Unrestricted One-Time Funds

 0.00  7,900.22 7,900.22 92*0375127 92*037512758497 GF Unrestricted One-Time Funds

 0.00  256.78 256.78 92*0375169 92*037517058507 GF Unrestricted One-Time Funds

Total Fund 13 GF Unrestricted One-Time $914,670.41 $0.00 $914,670.41
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 0.00  80.00 80.00 92*0373103 92*037310358283 Child Development Fund

 0.00  841.06 841.06 92*0373131 92*037313258290 Child Development Fund

 0.00  683.14 683.14 92*0373230 92*037323658307 Child Development Fund

 0.00  22,017.83 22,017.83 92*0373237 92*037324458308 Child Development Fund

 0.00  2,879.56 2,879.56 92*0374201 92*037420558361 Child Development Fund

 0.00  11,345.00 11,345.00 92*0374206 92*037420958362 Child Development Fund

 0.00  4,178.00 4,178.00 92*0374294 92*037430058376 Child Development Fund

 0.00  8,387.99 8,387.99 92*0374384 92*037438558392 Child Development Fund

 0.00  3,378.59 3,378.59 92*0374419 92*037442358400 Child Development Fund

 0.00  1,871.18 1,871.18 92*0374424 92*037443058401 Child Development Fund

 0.00  1,905.26 1,905.26 92*0374558 92*037456858423 Child Development Fund

 0.00  1,207.54 1,207.54 92*0374646 92*037464858435 Child Development Fund

 0.00  1,171.25 1,171.25 92*0374767 92*037477058456 Child Development Fund

 0.00  5,320.81 5,320.81 92*0374771 92*037477258457 Child Development Fund

 0.00  11,653.00 11,653.00 92*0374847 92*037484758470 Child Development Fund

 0.00  2,267.01 2,267.01 92*0374848 92*037484958471 Child Development Fund

 0.00  2,105.18 2,105.18 92*0375140 92*037514258500 Child Development Fund

Total Fund 33 Child Development Fund $81,292.40 $0.00 $81,292.40
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 0.00  176,183.86 176,183.86 92*0373252 92*037325658310 Capital Outlay Projects Fund

 0.00  13,439.25 13,439.25 92*0374010 92*037401358337 Capital Outlay Projects Fund

 0.00  134,845.00 134,845.00 92*0374014 92*037401458338 Capital Outlay Projects Fund

 0.00  18,247.54 18,247.54 92*0374309 92*037431158379 Capital Outlay Projects Fund

 0.00  1,185.00 1,185.00 92*0374388 92*037438858394 Capital Outlay Projects Fund

 0.00  72,904.80 72,904.80 92*0374655 92*037465958437 Capital Outlay Projects Fund

 0.00  9,406.51 9,406.51 92*0375146 92*037514658502 Capital Outlay Projects Fund

Total Fund 41 Capital Outlay Projects Fu $426,211.96 $0.00 $426,211.96
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 0.00  54,515.12 54,515.12 92*0373105 92*037311058285 Bond Fund, Measure E

 0.00  111,603.66 111,603.66 92*0373245 92*037325158309 Bond Fund, Measure E

 0.00  1,134,306.41 1,134,306.41 92*0373317 92*037331858321 Bond Fund, Measure E

 0.00  35,732.49 35,732.49 92*0374002 92*037400558335 Bond Fund, Measure E

 0.00  40,938.77 40,938.77 92*0374006 92*037400958336 Bond Fund, Measure E

 0.00  10,156.36 10,156.36 92*0374301 92*037430658377 Bond Fund, Measure E

 0.00  104,798.86 104,798.86 92*0374307 92*037430858378 Bond Fund, Measure E

 0.00  21,640.34 21,640.34 92*0374386 92*037438758393 Bond Fund, Measure E

 0.00  10,112.10 10,112.10 92*0374431 92*037443158402 Bond Fund, Measure E

 0.00  44,273.52 44,273.52 92*0374462 92*037446258407 Bond Fund, Measure E

 0.00  114,868.41 114,868.41 92*0374649 92*037465458436 Bond Fund, Measure E

 0.00  3,390.34 3,390.34 92*0374773 92*037477458458 Bond Fund, Measure E

 0.00  8,705.44 8,705.44 92*0374850 92*037485158472 Bond Fund, Measure E

 0.00  99,602.63 99,602.63 92*0374852 92*037485258473 Bond Fund, Measure E

 0.00  311,269.71 311,269.71 92*0375037 92*037503858482 Bond Fund, Measure E

 0.00  37,124.29 37,124.29 92*0375115 92*037511558493 Bond Fund, Measure E

 0.00  3,046.40 3,046.40 92*0375143 92*037514558501 Bond Fund, Measure E

Total Fund 42 Bond Fund, Measure E $2,146,084.85 $0.00 $2,146,084.85
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 0.00  1,540.16 1,540.16 92*0374017 92*037401758340 Property and Liability Fund

 0.00  7,500.00 7,500.00 92*0374312 92*037431258380 Property and Liability Fund

 0.00  9,021.98 9,021.98 92*0374432 92*037443258403 Property and Liability Fund

 0.00  7,500.00 7,500.00 92*0374853 92*037485358474 Property and Liability Fund

Total Fund 61 Property and Liability Fund $25,562.14 $0.00 $25,562.14
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 0.00  501,894.90 501,894.90 92*0374015 92*037401658339 Workers' Compensation Fund

 0.00  89.75 89.75 92*0374389 92*037438958395 Workers' Compensation Fund

 0.00  50.95 50.95 92*0374775 92*037477558459 Workers' Compensation Fund

 0.00  242.28 242.28 92*0375147 92*037514758503 Workers' Compensation Fund

Total Fund 62 Workers' Compensation Fu $502,277.88 $0.00 $502,277.88
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SUMMARY

Total Fund 11 General Fund Unrestricted  5,391,061.74

Total Fund 12 General Fund Restricted  470,550.00

Total Fund 13 GF Unrestricted One-Time Fund  914,670.41

Total Fund 33 Child Development Fund  81,292.40

Total Fund 41 Capital Outlay Projects Fund  426,211.96

Total Fund 42 Bond Fund, Measure E  2,146,084.85

Total Fund 61 Property and Liability Fund  25,562.14

Total Fund 62 Workers' Compensation Fund  502,277.88

$9,957,711.38Grand Total: 
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 0.00  2,985.55 31*0103875 31*0103876Bookstore Fund311312107  2,985.55

 0.00  60,225.68 31*0103877 31*0103909Bookstore Fund311312214  60,225.68

 6,592.44  50,202.59 31*0103910 31*0103930Bookstore Fund311312318  56,795.03

$113,413.82$6,592.44Total Fund 31 Bookstore Fund $120,006.26
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 0.00  449.98 71*0007014 71*0007018Associated Students Fund711311530  449.98

 0.00  3,375.00 71*0007019 71*0007059Associated Students Fund711312214  3,375.00

 0.00  3,401.95 71*0007060 71*0007067Associated Students Fund711312318  3,401.95

$7,226.93$0.00Total Fund 71 Associated Students Fund $7,226.93
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AP0025

Bank Code: 31, 71, 72, 76, 79, 81 Check Registers Submitted for Approval

Amount
Voided
Checks

Adjusted
AmountFund TitleRegister #

Beg End
Check #Check #

 0.00  1,000.00 72*0000006 72*0000006Representation Fee Trust Fund721312214  1,000.00

$1,000.00$0.00Total Fund 72 Representation Fee Trust Fun $1,000.00
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Rancho Santiago Comm Coll District Board Meeting of 01/13/14

Page: 4

Checks Written for Period 11/25/13 Thru 12/18/13

AP0025

Bank Code: 31, 71, 72, 76, 79, 81 Check Registers Submitted for Approval

Amount
Voided
Checks

Adjusted
AmountFund TitleRegister #

Beg End
Check #Check #

 0.00  4,928.00 76*0006401 76*0006409Community Education Fund761312214  4,928.00

 0.00  8,593.56 76*0006410 76*0006416Community Education Fund761312318  8,593.56

$13,521.56$0.00Total Fund 76 Community Education Fund $13,521.56
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Rancho Santiago Comm Coll District Board Meeting of 01/13/14

Page: 5

Checks Written for Period 11/25/13 Thru 12/18/13

AP0025

Bank Code: 31, 71, 72, 76, 79, 81 Check Registers Submitted for Approval

Amount
Voided
Checks

Adjusted
AmountFund TitleRegister #

Beg End
Check #Check #

 0.00  8,353.65 79*0018097 79*0018140Diversified Trust Fund791311530  8,353.65

 29,744.81  36,532.28 79*0018141 79*0018213Diversified Trust Fund791312107  66,277.09

 0.00  21,802.55 79*0018214 79*0018241Diversified Trust Fund791312214  21,802.55

 0.00  2,089.77 79*0018242 79*0018249Diversified Trust Fund791312318  2,089.77

$68,778.25$29,744.81Total Fund 79 Diversified Trust Fund $98,523.06
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Rancho Santiago Comm Coll District Board Meeting of 01/13/14

Page: 6

Checks Written for Period 11/25/13 Thru 12/18/13

AP0025

Bank Code: 31, 71, 72, 76, 79, 81 Check Registers Submitted for Approval

Amount
Voided
Checks

Adjusted
AmountFund TitleRegister #

Beg End
Check #Check #

 1,075.00  14,825.52 81*0043933 81*0043962Diversified Agency Fund811311530  15,900.52

 0.00  23,147.08 81*0043963 81*0043993Diversified Agency Fund811312107  23,147.08

 0.00  24,535.34 81*0043994 81*0044048Diversified Agency Fund811312214  24,535.34

 0.00  17,397.97 81*0044049 81*0044080Diversified Agency Fund811312318  17,397.97

$79,905.91$1,075.00Total Fund 81 Diversified Agency Fund $80,980.91
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Rancho Santiago Comm Coll District Board Meeting of 01/13/14

Page: 7

Checks Written for Period 11/25/13 Thru 12/18/13

AP0025

Bank Code: 31, 71, 72, 76, 79, 81 Check Registers Submitted for Approval

SUMMARY

 113,413.82Total Fund 31 Bookstore Fund

 7,226.93Total Fund 71 Associated Students Fund

 1,000.00Total Fund 72 Representation Fee Trust Fund

 13,521.56Total Fund 76 Community Education Fund

 68,778.25Total Fund 79 Diversified Trust Fund

 79,905.91Total Fund 81 Diversified Agency Fund

$283,846.47Grand Total:
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  RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT

From 11/01/2013 To 11/30/2013

Board Meeting on 01/13/2014

BUDGET BOARD REPORT

BACKGROUND

The California Administration Code, Title 5, §58307 requires Board approval of budget transfers between major objects and 

budget adjustments, increases and decreases by major object code, for each fund.

ANALYSIS

This listing, broken down by fund, provides by major object code the total of budget transfers/adjustments for the period and 

fund indicated. Each budget transfer/adjustment supporting these totals is kept on file in the Business Operations and 

Fiscal Services department. Additional information will be provided upon request.

BUDGET TRANSFERS ToFrom

Fund 11: General Fund Unrestricted

1000  20,311 ACADEMIC SALARIES

2000  40,324 CLASSIFIED SALARIES

3000  22,535 EMPLOYEE BENEFITS

4000  4,149 SUPPLIES & MATERIALS

5000  19,329 OTHER OPERATING EXP & SERVICES

6000  51,228 CAPITAL OUTLAY

7900  6,500 RESERVE FOR CONTINGENCIES

Total Transfer Fund 11 $82,188 $82,188 

Fund 12: General Fund Restricted

1000  8,155 ACADEMIC SALARIES

2000  37,434 CLASSIFIED SALARIES

3000  2,218 EMPLOYEE BENEFITS

4000  76,523 SUPPLIES & MATERIALS

5000  111,077 OTHER OPERATING EXP & SERVICES

6000  14,052 CAPITAL OUTLAY

7000  59 OTHER OUTGO

7900  6,500 RESERVE FOR CONTINGENCIES

Total Transfer Fund 12 $128,009 $128,009 

Fund 13: GF Unrestricted One-Time Funds

2000  105,271 CLASSIFIED SALARIES

3000  53,634 EMPLOYEE BENEFITS

4000  3,348 SUPPLIES & MATERIALS

5000  80,620 OTHER OPERATING EXP & SERVICES

6000  78,918 CAPITAL OUTLAY

7900  321,791 RESERVE FOR CONTINGENCIES

Total Transfer Fund 13 $321,791 $321,791 

Fund 33: Child Development Fund

1000  6,971 ACADEMIC SALARIES

2000  11,254 CLASSIFIED SALARIES

4000  3,757 SUPPLIES & MATERIALS

5000  3,157 OTHER OPERATING EXP & SERVICES

6000  11,197 CAPITAL OUTLAY

Total Transfer Fund 33 $18,168 $18,168 

Fund 41: Capital Outlay Projects Fund

5000  35,000 OTHER OPERATING EXP & SERVICES

6000  5,000 CAPITAL OUTLAY

7900  30,000 RESERVE FOR CONTINGENCIES

Total Transfer Fund 41 $35,000 $35,000 

BUDGET INCREASES AND DECREASES Revenue Appropriation
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  RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT

From 11/01/2013 To 11/30/2013

Board Meeting on 01/13/2014

BUDGET BOARD REPORT

BUDGET INCREASES AND DECREASES Revenue Appropriation

Fund 11: General Fund Unrestricted

8800  39,458 LOCAL REVENUES

5000  39,458 OTHER OPERATING EXP & SERVICES

Total Transfer Fund 11 $39,458 $39,458 

Fund 12: General Fund Restricted

8100 (11,222)FEDERAL REVENUES

8600  2,042,102 STATE REVENUES

8800  600 LOCAL REVENUES

1000  628,190 ACADEMIC SALARIES

2000  205,839 CLASSIFIED SALARIES

3000  115,863 EMPLOYEE BENEFITS

4000  73,627 SUPPLIES & MATERIALS

5000  997,856 OTHER OPERATING EXP & SERVICES

6000  10,480 CAPITAL OUTLAY

7000 (375)OTHER OUTGO

Total Transfer Fund 12 $2,031,480 $2,031,480 

Fund 13: GF Unrestricted One-Time Funds

8800  95,019 LOCAL REVENUES

2000  57,797 CLASSIFIED SALARIES

3000  37,222 EMPLOYEE BENEFITS

Total Transfer Fund 13 $95,019 $95,019 

Fund 33: Child Development Fund

8600  100,000 STATE REVENUES

5000  100,000 OTHER OPERATING EXP & SERVICES

Total Transfer Fund 33 $100,000 $100,000 

Fund 74: Student Financial Aid Fund

8100  146,762 FEDERAL REVENUES

8600  10,270 STATE REVENUES

7000  157,032 OTHER OUTGO

Total Transfer Fund 74 $157,032 $157,032 

The attached listing provides detailed transfers between major object codes equal to or greater than $25,000, and all 

transfers affecting 79XX object to establish new revenue and expense budgets. In each case, a brief explanation is stated.

RECOMMENDATION

It is recommended the Board approve the budget transfers/adjustments as presented.
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  RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT

From 11/01/2013 To 11/30/2013

Board Meeting on 01/13/2014

BUDGET BOARD REPORT- ATTACHMENT

This listing provides detailed transfers between major object codes equal to or greater than $25,000, and all transfers 

affecting 79XX object to establish new revenue and expense budgets. In each case, a brief explanation is stated.

BUDGET TRANSFERS ToFrom

Fund 11: General Fund Unrestricted

B012712 11/19/13

2000  45,417 CLASSIFIED SALARIES

3000  16,470 EMPLOYEE BENEFITS

4000  10,877 SUPPLIES & MATERIALS

6000  51,010 CAPITAL OUTLAY

$61,887 $61,887 Total Reference B012712

SAC SCE move personnel FDDescription: 

AdjustmentReason: 

B012714 11/20/13

5000  6,500 OTHER OPERATING EXP & SERVICES

7900  6,500 RESERVE FOR CONTINGENCIES

$6,500 $6,500 Total Reference B012714

Delete Tmobile cellular towersDescription: 

AdjustmentReason: 

Fund 12: General Fund Restricted

B012736 11/21/13

4000  70,000 SUPPLIES & MATERIALS

5000  70,000 OTHER OPERATING EXP & SERVICES

$70,000 $70,000 Total Reference B012736

SP2602 YEP Fac Mini Grants IIIDescription: 

Special Project AdjustmentReason: 

B012764 11/25/13

5000  5,000 OTHER OPERATING EXP & SERVICES

7900  5,000 RESERVE FOR CONTINGENCIES

$5,000 $5,000 Total Reference B012764

SP3610 Safety SCC red curbDescription: 

Special Project AdjustmentReason: 

B012770 11/26/13

5000  1,500 OTHER OPERATING EXP & SERVICES

7900  1,500 RESERVE FOR CONTINGENCIES

$1,500 $1,500 Total Reference B012770

SP3610 DO S&S Clery confDescription: 

Special Project AdjustmentReason: 

Fund 13: GF Unrestricted One-Time Funds

B012637 11/04/13

2000  22,900 CLASSIFIED SALARIES

3000  1,422 EMPLOYEE BENEFITS

7900  24,322 RESERVE FOR CONTINGENCIES

$24,322 $24,322 Total Reference B012637

Fund Financial Aid Tech STDescription: 

AdjustmentReason: 
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  RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT

From 11/01/2013 To 11/30/2013

Board Meeting on 01/13/2014

BUDGET BOARD REPORT- ATTACHMENT

BUDGET TRANSFERS ToFrom

B012677 11/08/13

5000  142,000 OTHER OPERATING EXP & SERVICES

7900  142,000 RESERVE FOR CONTINGENCIES

$142,000 $142,000 Total Reference B012677

Bus Ops/FS Feldhake legal svcsDescription: 

AdjustmentReason: 

B012705 11/19/13

2000  82,371 CLASSIFIED SALARIES

3000  52,212 EMPLOYEE BENEFITS

5000  20,886 OTHER OPERATING EXP & SERVICES

7900  155,469 RESERVE FOR CONTINGENCIES

$155,469 $155,469 Total Reference B012705

SCC apprntshp/PR/cosmetologyDescription: 

AdjustmentReason: 

B012767 11/25/13

4000  3,348 SUPPLIES & MATERIALS

5000  82,266 OTHER OPERATING EXP & SERVICES

6000  78,918 CAPITAL OUTLAY

$82,266 $82,266 Total Reference B012767

SP2354 SAC Non-Cr instr equiptDescription: 

Special Project AdjustmentReason: 

Fund 41: Capital Outlay Projects Fund

B012657 11/06/13

5000  10,000 OTHER OPERATING EXP & SERVICES

6000  20,000 CAPITAL OUTLAY

7900  30,000 RESERVE FOR CONTINGENCIES

$30,000 $30,000 Total Reference B012657

Fund building repairs/modificaDescription: 

Special Project AdjustmentReason: 

B012668 11/07/13

5000  25,000 OTHER OPERATING EXP & SERVICES

6000  25,000 CAPITAL OUTLAY

$25,000 $25,000 Total Reference B012668

Add'l electricity costDescription: 

Special Project AdjustmentReason: 

BUDGET INCREASES AND DECREASES Revenue Appropriation

Fund 11: General Fund Unrestricted

B012693 11/18/13

8800  32,080 LOCAL REVENUES

5000  32,080 OTHER OPERATING EXP & SERVICES

$32,080 $32,080 Total Reference B012693

SP3720 SBC student ID feesDescription: 

Special Project AdjustmentReason: 

Fund 12: General Fund Restricted
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  RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT

From 11/01/2013 To 11/30/2013

Board Meeting on 01/13/2014

BUDGET BOARD REPORT- ATTACHMENT

BUDGET INCREASES AND DECREASES Revenue Appropriation

B012602 11/01/13

8100 (31,222)FEDERAL REVENUES

1000 (3,760)ACADEMIC SALARIES

2000 (17,812)CLASSIFIED SALARIES

3000 (7,029)EMPLOYEE BENEFITS

5000 (2,621)OTHER OPERATING EXP & SERVICES

$(31,222) $(31,222)Total Reference B012602

SP1726 UBMS SCC bdgt reductionDescription: 

Special Project AdjustmentReason: 

B012606 11/01/13

8600  36,726 STATE REVENUES

5000  36,726 OTHER OPERATING EXP & SERVICES

$36,726 $36,726 Total Reference B012606

NEWB2095 SAC BSI (credit)Description: 

New BudgetReason: 

B012607 11/01/13

8600  110,518 STATE REVENUES

5000  110,518 OTHER OPERATING EXP & SERVICES

$110,518 $110,518 Total Reference B012607

NEWB2096 SAC BSI (credit)Description: 

New BudgetReason: 

B012610 11/01/13

8600  101,000 STATE REVENUES

5000  101,000 OTHER OPERATING EXP & SERVICES

$101,000 $101,000 Total Reference B012610

NEWB2093 SAC BSI (non-credt)Description: 

New BudgetReason: 

B012612 11/01/13

8600  90,000 STATE REVENUES

5000  90,000 OTHER OPERATING EXP & SERVICES

$90,000 $90,000 Total Reference B012612

NEWB2095 SAC BSI (non-credt)Description: 

New BudgetReason: 

B012613 11/01/13

8600  52,000 STATE REVENUES

5000  52,000 OTHER OPERATING EXP & SERVICES

$52,000 $52,000 Total Reference B012613

NEWB2096 SAC BSI (non-credt)Description: 

New BudgetReason: 

B012614 11/01/13

8600  38,000 STATE REVENUES

5000  38,000 OTHER OPERATING EXP & SERVICES

$38,000 $38,000 Total Reference B012614

NEWB2097 SAC BSI (non-credt)Description: 

New BudgetReason: 
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  RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT

From 11/01/2013 To 11/30/2013

Board Meeting on 01/13/2014

BUDGET BOARD REPORT- ATTACHMENT

BUDGET INCREASES AND DECREASES Revenue Appropriation

B012616 11/01/13

8600  110,758 STATE REVENUES

5000  110,758 OTHER OPERATING EXP & SERVICES

$110,758 $110,758 Total Reference B012616

NEWB2093 SCC BSI-adv apprtDescription: 

New BudgetReason: 

B012619 11/01/13

8600  47,000 STATE REVENUES

5000  47,000 OTHER OPERATING EXP & SERVICES

$47,000 $47,000 Total Reference B012619

NEWB2096 SCC BSI-adv apprtDescription: 

New BudgetReason: 

B012682 11/13/13

8600  78,500 STATE REVENUES

1000  40,928 ACADEMIC SALARIES

2000  20,341 CLASSIFIED SALARIES

3000  4,525 EMPLOYEE BENEFITS

4000  845 SUPPLIES & MATERIALS

5000  8,687 OTHER OPERATING EXP & SERVICES

6000  3,549 CAPITAL OUTLAY

7000 (375)OTHER OUTGO

$78,500 $78,500 Total Reference B012682

SP2211 SAC Enrllmnt Grwth augmDescription: 

Special Project AdjustmentReason: 

B012717 11/20/13

8600 (100,000)STATE REVENUES

5000 (100,000)OTHER OPERATING EXP & SERVICES

$(100,000) $(100,000)Total Reference B012717

Separate SB1070 funding from SB1402 for DSN - RHTDescription: 

Special Project AdjustmentReason: 

B012718 11/20/13

8600  100,000 STATE REVENUES

5000  100,000 OTHER OPERATING EXP & SERVICES

$100,000 $100,000 Total Reference B012718

Separate SB1070 funding from SB1402 for DSN - RHTDescription: 

Special Project AdjustmentReason: 

B012719 11/20/13

8600  93,846 STATE REVENUES

5000  93,846 OTHER OPERATING EXP & SERVICES

$93,846 $93,846 Total Reference B012719

Separate SB1402 from SB1070Description: 

Special Project AdjustmentReason: 

B012722 11/20/13

8600 (93,846)STATE REVENUES

2000  7,716 CLASSIFIED SALARIES

3000 (19,516)EMPLOYEE BENEFITS

5000 (82,046)OTHER OPERATING EXP & SERVICES

$(93,846) $(93,846)Total Reference B012722

Separate SB1402 from SB1070Description: 

Special Project AdjustmentReason: 
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  RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT

From 11/01/2013 To 11/30/2013

Board Meeting on 01/13/2014

BUDGET BOARD REPORT- ATTACHMENT

BUDGET INCREASES AND DECREASES Revenue Appropriation

B012733 11/21/13

8600 (90,864)STATE REVENUES

2000 (10,000)CLASSIFIED SALARIES

3000 (10,729)EMPLOYEE BENEFITS

5000 (70,135)OTHER OPERATING EXP & SERVICES

$(90,864) $(90,864)Total Reference B012733

SP2303 DSN Global Trade FDDescription: 

Special Project AdjustmentReason: 

B012735 11/21/13

8600  90,864 STATE REVENUES

5000  90,864 OTHER OPERATING EXP & SERVICES

$90,864 $90,864 Total Reference B012735

NEWB2309 DSNGL&L In-Reg InvestDescription: 

New BudgetReason: 

B012742 11/22/13

8600  158,843 STATE REVENUES

1000  113,868 ACADEMIC SALARIES

2000  17,408 CLASSIFIED SALARIES

3000  27,147 EMPLOYEE BENEFITS

5000  420 OTHER OPERATING EXP & SERVICES

$158,843 $158,843 Total Reference B012742

NEWB2411-17 SCC SSSP CreditDescription: 

New BudgetReason: 

B012743 11/22/13

8600 (30,396)STATE REVENUES

2000 (21,754)CLASSIFIED SALARIES

3000 (8,642)EMPLOYEE BENEFITS

$(30,396) $(30,396)Total Reference B012743

NEWB2411-17 SCC SSSP CreditDescription: 

New BudgetReason: 

B012744 11/22/13

8600  64,877 STATE REVENUES

2000  46,590 CLASSIFIED SALARIES

3000  15,207 EMPLOYEE BENEFITS

4000  1,900 SUPPLIES & MATERIALS

5000  1,180 OTHER OPERATING EXP & SERVICES

$64,877 $64,877 Total Reference B012744

NEWB2411-17 SCC SSSP CreditDescription: 

New BudgetReason: 

B012747 11/22/13

8600 (26,349)STATE REVENUES

2000 (20,013)CLASSIFIED SALARIES

3000 (6,336)EMPLOYEE BENEFITS

$(26,349) $(26,349)Total Reference B012747

NEWB2411-17 SAC SSSP CreditDescription: 

New BudgetReason: 
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  RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT

From 11/01/2013 To 11/30/2013

Board Meeting on 01/13/2014

BUDGET BOARD REPORT- ATTACHMENT

BUDGET INCREASES AND DECREASES Revenue Appropriation

B012748 11/22/13

8600  182,504 STATE REVENUES

1000  156,922 ACADEMIC SALARIES

2000  96 CLASSIFIED SALARIES

3000  23,086 EMPLOYEE BENEFITS

4000  2,204 SUPPLIES & MATERIALS

5000  196 OTHER OPERATING EXP & SERVICES

$182,504 $182,504 Total Reference B012748

NEWB2411-17 SAC SSSP CreditDescription: 

New BudgetReason: 

B012749 11/22/13

8600  202,034 STATE REVENUES

2000  1,435 CLASSIFIED SALARIES

3000 (333)EMPLOYEE BENEFITS

4000  20,000 SUPPLIES & MATERIALS

5000  175,932 OTHER OPERATING EXP & SERVICES

6000  5,000 CAPITAL OUTLAY

$202,034 $202,034 Total Reference B012749

NEWB2411-17 SAC SSSP CreditDescription: 

New BudgetReason: 

B012750 11/22/13

8600  125,401 STATE REVENUES

2000  93,024 CLASSIFIED SALARIES

3000  25,377 EMPLOYEE BENEFITS

5000  7,000 OTHER OPERATING EXP & SERVICES

$125,401 $125,401 Total Reference B012750

NEWB2411-17 SAC SSSP CreditDescription: 

New BudgetReason: 

B012752 11/22/13

8600  96,447 STATE REVENUES

1000  60,060 ACADEMIC SALARIES

2000  17,882 CLASSIFIED SALARIES

3000  18,694 EMPLOYEE BENEFITS

5000 (189)OTHER OPERATING EXP & SERVICES

$96,447 $96,447 Total Reference B012752

NEWB2411-17 SAC SSSP CreditDescription: 

New BudgetReason: 

B012754 11/25/13

8600  275,616 STATE REVENUES

1000  93,751 ACADEMIC SALARIES

2000  78,255 CLASSIFIED SALARIES

3000  34,837 EMPLOYEE BENEFITS

4000  47,573 SUPPLIES & MATERIALS

5000  21,200 OTHER OPERATING EXP & SERVICES

$275,616 $275,616 Total Reference B012754

NEWB2490 SAC SSSP Non-CreditDescription: 

New BudgetReason: 
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  RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT

From 11/01/2013 To 11/30/2013

Board Meeting on 01/13/2014

BUDGET BOARD REPORT- ATTACHMENT

BUDGET INCREASES AND DECREASES Revenue Appropriation

B012755 11/25/13

8600  226,215 STATE REVENUES

1000  144,520 ACADEMIC SALARIES

3000  18,426 EMPLOYEE BENEFITS

4000  1,169 SUPPLIES & MATERIALS

5000  60,100 OTHER OPERATING EXP & SERVICES

6000  2,000 CAPITAL OUTLAY

$226,215 $226,215 Total Reference B012755

NEWB2490 SCC SSSP Non-CreditDescription: 

New BudgetReason: 

Fund 13: GF Unrestricted One-Time Funds

B012641 11/04/13

8800  95,019 LOCAL REVENUES

2000  57,797 CLASSIFIED SALARIES

3000  37,222 EMPLOYEE BENEFITS

$95,019 $95,019 Total Reference B012641

SCC Stu Svcs Devlpmnt CoordiDescription: 

AdjustmentReason: 

Fund 33: Child Development Fund

B012603 11/01/13

8600  100,000 STATE REVENUES

5000  100,000 OTHER OPERATING EXP & SERVICES

$100,000 $100,000 Total Reference B012603

NEWB2117 CDS repair/renovDescription: 

New BudgetReason: 

Fund 74: Student Financial Aid Fund

B012634 11/04/13

8100  146,762 FEDERAL REVENUES

7000  146,762 OTHER OUTGO

$146,762 $146,762 Total Reference B012634

Increase budg for PELL PY SACDescription: 

Special Project AdjustmentReason: 

RECOMMENDATION

It is recommended the Board approve the budget transfers/adjustments as presented.
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   RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

 BOARD REPORT - INTRAFUND AND INTERFUND TRANSFERS 

 From 11/01/2013 To 11/30/2013 

 Board Meeting on 1/13/2014 
  
 BACKGROUND 

 Intrafund transfers are the transfers of monies within a fund of the district. Interfund transfers are the transfers of  
 monies between funds of the district. 
 
 ANALYSIS 

 This listing provides details on each intrafund and interfund transfer for the period and funds indicated. 

 RECOMMENDATION 

 It is recommended the Board approve the intrafund and interfund transfers as presented.  
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 INTERFUND TRANSFERS 
 
 Date JE# Description Amount 
 11/06/13 J026029 Record budgeted interfund transfers from  
   General Fund 13 to Capital Outlay Fund 41  1,500,000.00  

lucarelli_anita
Typewritten Text
4.2 (10)



 NO. ______ 

 

 RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 
 

 DISTRICT OFFICE - BUSINESS OPERATIONS/FISCAL SERVICES 

 

 
 
To:         Board of Trustees                                                                      Date:  January 13, 2014                   
 
Re:         Approval of Contract for Independent Audit Services 
 
Action:   Request for Approval 

 

 

BACKGROUND 

Education Code §84040 states that “the governing board of each community college district shall 

provide for an annual audit of all funds, books, and accounts of the district in accordance with 

regulations of the board of governors.  The audit shall be made by certified public accountants 

licensed by the California Board of Accountancy.”  Board Policy 6400 states that the Board 

“shall cause a Request for Proposal (RFP) of auditing services to be issued for the recruitment of 

an independent auditor every three (3) years, or more frequently if the Board deems it 

necessary”.  Title 5 of the California Code of Regulations §59102 states that “Arrangements for 

annual audits for any fiscal year as required by §84040 of the Education Code shall be made 

final no later than May 1 proceeding that fiscal year.” 

 

 

ANALYSIS 

In February, 2012, the Board approved the contract with Vavrinek, Trine, Day & Co., LLP to 

assist the District with independent auditing services.  This firm has provided audit services for 

fiscal years 2011-12 and 2012-13 and the District recommends contracting for fiscal year 2013-

14 including the audits of the District, the Rancho Santiago Community College District 

Foundation, Santa Ana College Foundation, Santiago Canyon College Foundation, Measure E 

Bond Financial & Performance audits and Measure Q Bond Financial & Performance audits if 

necessary. 

 

 

RECOMMENDATION 

It is recommended that the Board of Trustees approve contracting with Vavrinek, Trine, Day & 

Co., LLP for auditing services for the 2013-14 fiscal year audits and authorize the Vice 

Chancellor of Business Operations/Fiscal Services to enter into the contract agreement on the 

District’s behalf as presented. 

 
 
Fiscal Impact:         $127,300                                                        Board Date:  January 13, 2014      
 
Prepared by:            Adam M. O’Connor, Assistant Vice Chancellor, Fiscal Services 
 
Submitted by:          Peter J. Hardash, Vice Chancellor, Business Operations/Fiscal Services 
 
Recommended by:  Raúl Rodríguez, Ph.D., Chancellor 
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 NO. ______ 
 
 RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 
 
 DISTRICT OFFICE - BUSINESS OPERATIONS/FISCAL SERVICES 
 
 
To:         Board of Trustees                                                                       Date: January 13, 2014                   
 
Re:         Approval of Nonresident Fees for 2014-15 
 
Action:   Request for Approval 

 

 
BACKGROUND 

Education Code §76140 requires the Board of Trustees to establish the tuition fee for 
nonresidents prior to February 1 each year. The District is also authorized under Education Code 
§76141, amended by Assembly Bill No. 947 approved on October 11, 2009, to charge any 
nonresident student an amount not to exceed the amount that was expended by the District for 
capital outlay costs in the preceding fiscal year.  Any fee charged for capital outlay cannot 
exceed 50% of the non-resident tuition fee established by the District and the funds must be 
expended for capital outlay purposes.  Education Code §76142 allows districts to charge a 
processing fee (application fee) to nonresident students who are both citizens and residents of a 
foreign country an amount not to exceed the actual cost of processing an application and other 
documentation required by the federal government (the campuses currently charge $25) or $100 
whichever is less.  These fees are in addition to other student enrollment fees charged to resident 
students. 
 

 
ANALYSIS 

Using total 2012/13 District expenditures for education and applying the allowed two-year 
inflation factor of 3.1% results in a calculated cost of $182 per unit.  The regulations regarding 
nonresident tuition fee calculations allow districts to charge its calculated per-unit rate or one of 
the following per-unit rates:   
  2013-2014 2014-2015 
1 The statewide average cost $190 $193 
2 The District's computed cost of education (credit-only) $204 $204 
3 The District's computed cost of education $179 $182 
4 Up to the level charged by any contiguous district $190 $193 
5 The highest statewide average cost of the succeeding year, the 

current year, or prior four years 
$190 $193 

6 Up to the preceding fiscal year average rate of 12 comparable 
states based on cost of living 

$368 $388 

 
The District’s current calculated cost or maximum rate for capital outlay purposes is $37 per unit 
based on 2012/13 actual capital outlay costs. For 2013-2014 the District charged $190 per unit 
for nonresident tuition and $24 per unit for capital outlay, for a total of $214.  For 2014-2015, the 
District is proposing to charge the statewide average cost of $193 per unit for nonresident tuition 
and a capital outlay fee of $27, for a total of $220.  This represents a total increase of $6 per unit, 
or 2.8%.  In addition, the campuses propose that the application fee remain unchanged at the 
current rate of $25. Various exemptions to these fees are provided in the law under Education 
Code §68130.5 and §76140 et seq.   
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RECOMMENDATION 

It is recommended that the Board of Trustees establish the nonresident tuition fee at $193 per 
unit, the capital outlay fee at $27 per unit, and the application fee at $25 for 2014-2015 as 
presented. 
 
 
Fiscal Impact:          Estimated $1.6 million in Fee Revenues       Board Date: January 13, 2014      
 
Prepared by:            Adam M. O’Connor, Assistant Vice Chancellor, Fiscal Services 
 
Submitted by:          Peter J. Hardash, Vice Chancellor, Business Operations/Fiscal Services 
 
Recommended by:  Raúl Rodríguez, Ph.D., Chancellor 
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Rancho Santiago Community College District 

STATE OF CALIFORNIA          BRICE HARRIS, CHANCELLOR 

CALIFORNIA COMMUNITY COLLEGES 
CHANCELLOR’S OFFICE 
1102 Q STREET, 4TH FLOOR 
SACRAMENTO, CA  95811-6549 
(916) 445-8752 
http://www.cccco.edu  

 

Memorandum 
 
 
 
December 16, 2013       Fiscal Services Memo 13-10 

   Via E-mail Only 
 
 
TO:  Chief Business Officers 
  Chief Instructional Officers 
 

     FROM:      Frederick E. Harris, Assistant Vice Chancellor 
      College Finance and Facilities Planning 
 
     SUBJECT:   2014-15 Nonresident Fees need to be established by February 1, 2014  
 

SYNOPSIS:  Education Code (EC) Section 76140 requires each district governing board to 
establish the nonresident tuition fee not later than February 1 for the succeeding fiscal year. 
 
Nonresident Tuition Fee.  For determining your district’s 2014-15 nonresident tuition fee, 
the 2012-13 statewide average expense of education was $5612 per full time equivalent 
student (FTES).  The projected increase in the U.S. Consumer Price Index (USCPI) as 
determined by the Department of Finance is 1.2% for the 2013-14 fiscal year and 1.9% for 
2014-15, for a compound factor of 1.031 against the 2012-13 statewide average expense of 
education ($5,612) yields an Average cost of $5,786 per FTES for the tuition year, or $193 
per semester unit for a 30 unit semester term academic year.  For districts on the quarter 
system, the 45 unit quarter term academic year results in $129 per quarter term unit.  
   
Nonresident Tuition Fee Options.  EC 76140(e) enumerates seven options for a district to 
choose in setting its nonresident tuition fee.  These options are reflected in the enclosed 
worksheet as the “basis for adoption.”  Options 1-3 are generally well understood, but for 
Option 4 (“No more than contiguous district”) and Option 5 (“No more than district, no less than 
statewide cost”), please keep in mind the following specifics:   
 

Option 4 ‘No more than contiguous district’.  A review of the legislative history when this 
option was adopted confirms that this amount must be within the:  
 

• Fee (not cost) adopted by a contiguous district (Maximum amount for Option #4);  
 

AND 
 

http://www.cccco.edu/�
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Rancho Santiago Community College District 

• Cost of the lesser of (1) your district’s average cost OR (2) the statewide average 
cost (Minimum amount for Option #4). 

 
Option 5 ‘No more than district, no less than statewide cost’.  The maximum amount 
for this option is the district average cost, and the minimum amount for this option is the 
statewide average cost.  Only an amount between these maximum and minimum amounts 
is allowed under this option. 
 
Option 6 ‘Highest Years Statewide Average Tuition’. (EC 76140(e)(1)(B)).  Use the 
greater of the succeeding year, the current year or any of the four prior year’s statewide 
average nonresident tuition fee calculation, which is $193 per semester unit or $129 per 
quarter unit from 2012-2013. 
 
Option 7 ‘No more than 12 Comparable States Average Tuition’. (EC 76140(e)(1)(E)).  
No greater than the 2012-13 average nonresident tuition fee of public community colleges 
in a minimum of 12 states comparable to California in cost of living.  This average is 
calculated to be $388 per semester unit or $259 per quarter unit.  

 

Nonresident Capital Outlay Fee.  Pursuant to EC Section 76141 a district may also charge to 
any nonresident student a capital outlay fee.  The amount of the nonresident capital outlay fee 
has to be the lesser of: 
 

• the amount that was expended by the district for capital outlay in the preceding fiscal 
year divided by the total full-time equivalent students of the district in the preceding 
fiscal year;  OR 

• 50% of the 2013-14 nonresident tuition fee adopted pursuant to EC 76140.  
 

Processing Fee for Students from Foreign Countries.  Pursuant to EC 76142 a district may 
charge each nonresident applicant a processing fee not to exceed the lesser of (1) the actual 
cost of processing an application and other documentation required by the federal government 
OR (2) $100, which may be deducted from the tuition fee at the time of enrollment.   

 

Exemptions to these fees.  Various exemptions to these fees are provided in the law.  Please 
click on the following web links to EC Sections 76140-76143 and a related legal opinion to learn 
more about these exemptions: 
 

http://Ed Code Non-Res  
 

http://AB540 and Non-Res Capital Outlay Fee 
 
Tuition Fee Worksheet.  A worksheet for computing the nonresident tuition and capital outlay 
fees is enclosed.  The comparable information for all districts used to derive the statewide 
average expense of education per FTES for 2012-13 is also enclosed for your reference. 
 
ACTION/DATE REQUESTED:  Please complete and return by February 14, 2014 a copy of 
the enclosed worksheet and provide information on the 2014-15 nonresident tuition and capital 
outlay fees adopted by your district governing board by February 2014. 
 

CONTACT:  If you have any questions or comments regarding this memorandum, please 
contact Mike Yarber at (916) 327-6818; or myarber@cccco.edu.  The office fax number is 
(916) 323-3057.    

http://www.leginfo.ca.gov/cgi-bin/displaycode?section=edc&group=76001-77000&file=76140-76143�
http://extranet.cccco.edu/Portals/1/Legal/Ops/04-15.pdf�
mailto:myarber@cccco.edu�
lucarelli_anita
Typewritten Text
4.4 (4)



Rancho Santiago Community College District 

California Community Colleges 
2014-15 NONRESIDENT FEES WORKSHEET  

NONRESIDENT TUITION FEE CALCULATIONS FOR OPTIONS 1 THROUGH 7 

2014-15 NONRESIDENT TUITION FEE 
(EC 76140) 

(Col. 1) 
Statewide 

 

(Col. 2) 
District 

 

(Col. 3) 
10% or More 

Noncredit FTES 

A.    Expense of Education for Base Year (2012-13 
CCFS 311, Expenditures by Activity Report, AC 
0100-6700, Cols: 1-3) 

$6,447,535,542 $151,445,233 $131,395,500 

B. Annual Attendance FTES (Recal 2012-13) 1,148,862  28,617.18 22,166.78 

C. Average Expense of Education per FTES (A ÷ B) $5,612 $5,292 $5,928 

D. U.S. Consumer Price Index Factor (2 years) x 1.031 x 1.031 x 1.031 

E. Average Cost per FTES for Tuition Year (C x D) $5,786 $5,456 $6,111 

F.    Average Per Unit Nonresident Cost – Semester (Qtr) 

 G.    Highest year Statewide average  – Semester (Qtr) 

 H.    Comparable 12 state average – Semester (Qtr) 

$193 ($129) 

$193 ($129)     

$388 ($259)   

$182.00 

$__________ 

$__________ 

$204.00 

$___________ 

$__________ 

Annual Attendance FTES includes all student contact hours of attendance in credit and noncredit 
courses for resident students, nonresident students and apprentices; however apprentice hours are 
divided by 525 to compute an FTES equivalent. Round tuition fee to the nearest dollar.  

Column 3 is an option for use by a district with ten percent or more noncredit FTES (Section 
76140(e)(1)(A)). If your district qualifies, then fill out this column with noncredit FTES and noncredit 
expense of education data excluded.  

NONRESIDENT TUITION FEE CALCULATIONS FOR OPTIONS 6 OR 7 

Option 6. The greater amount of the calculations of statewide nonresident tuition for 2010-11 through 
2014-15 is $193 per semester unit or $129 per quarter unit (2012-13). 

Option 7. The average of the nonresident tuition fees of public community colleges in 2012-13 of no 
less than 12 states comparable to California in cost of living is $388 per semester unit or $259 per 
quarter unit.  

Requirement for Use of Option 6 or 7: The additional revenue generated by the increased 
nonresident tuition permitted under options 6 or 7 shall be used to expand and enhance services to 
resident students (EC 76140(e)(2). Districts meeting one or more criteria below shall be considered in 
compliance with the requirements of EC 76140(e)(2). Please check all that apply:  

       Revenue from nonresident tuition was less than 5% of total general fund revenue.  
       Actual resident FTES was greater than funded resident FTES.  
        Percent expenditures for counseling and student services were greater than statewide average 

(AC 6300 plus 6400 divided by AC 0100-6700, Cols. 1-3).  
        Percent expenditures for instructional services were greater than statewide average (AC 0100-

5900 divided by AC 0100-6700, Cols. 1-3.  
 

Continue to next page  

lucarelli_anita
Typewritten Text
4.4 (5)



Rancho Santiago Community College District 

 Continued from previous page 

The district governing board at its January 13, 2014 meeting adopted a nonresident tuition fee of $ 

________ per semester unit or $ ___________ per quarter unit. 

Basis for adoption is (place an X in one box only).  

        1. Statewide average cost, per column 1. 
        2. District average cost, per column 2. 
        3. District average cost with 10% or more noncredit FTES, per column 3. 
        4. Contiguous district. ______________________________.  (Specify district and its fee).   
        5. No more than district average cost (Col. 2 or 3); no less than statewide average cost. 
        6. Statewide average cost, from 2012-13 ($193 per semester unit; $129 per quarter unit). 
        7. No more than average tuition of 12 states with cost of living comparable to California. 

 __________________________________________________________________________  
 __________________________________________________________________________  

NONRESIDENT CAPITAL OUTLAY FEE (EC 76141) 
 
For districts electing to charge a capital outlay fee to any nonresident student, please compute this 
fee as follows: 
 
      a. Capital Outlay expense for 2012-13 $31,410,071 

      b. FTES for 2012-13  28,617.18 

      c. Capital outlay expense per FTES (line a divided by line b) $1,098 

      d. Capital Outlay Fee per unit:  

1. Per semester unit (line c divided by 30 units) $37   

OR 

2. Per quarter unit (line c divided by 45 units) ________________ 

e. 2014-15 Nonresident Student Capital Outlay Fee (not to exceed the lesser of line d OR 50% of 

adopted 2013-14 Nonresident Tuition Fee) _______________________ 
 

The district governing board at its January 13, 2014 meeting adopted a nonresident capital outlay fee 

of $ ________ per semester unit or $ _________ per quarter unit.   

 __________________________________________________________________________  
 __________________________________________________________________________  
 
Upon adoption of nonresident tuition and/or capital outlay fees by your district governing 
board by February 1, 2014, please submit a copy of this report by February 14, 2014 to: 
 

California Community Colleges Chancellor’s Office 
Fiscal Services Unit  
1102 Q Street, 4th Floor 
Sacramento, CA  95811-6549      FAX (916) 323-3057 

 
 
District:  Rancho Santiago Community College District 
 
Contact Person: Adam O’Connor, Assistant Vice Chancellor, Fiscal Services 
 
Phone Number: 714-480-7320       E: OConnor_Adam@rsccd.edu 

CALIFORNIA COMMUNITY COLLEGES 
2014-15 Nonresident Tuition Fee 

Based on 2012-13 Actual Expense of Education from CCFS-311 
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Rancho Santiago Community College District 

(AC 0100-6700, columns 1-3) 

 

District 
Code District 

2012-13 
Expense  

of Education* 

2012-13 
Total                

FTES** 

2012-13   
Expense  

Per FTES 
610 Allan Hancock 48,357,657 9,451.77 5,116.25 
620 Antelope Valley Joint 60,131,670 10,736.00 5,600.94 
910 Barstow 13,649,947 2,524.64 5,406.69 
110 Butte-Glenn 73,006,924 11,137.48 6,555.07 
410 Cabrillo 63,192,602 11,129.94 5,677.71 
810 Cerritos 85,717,916 16,364.99 5,237.88 
480 Chabot-Las Positas 95,780,823 16,584.25 5,775.41 
920 Chaffey 78,209,734 12,497.15 6,258.21 
820 Citrus 58,858,407 11,124.33 5,290.96 
830 Coast 171,959,254 31,420.95 5,472.76 
710 Compton 29,322,936 6,085.80 4,818.25 
310 Contra Costa 162,241,054 29,581.89 5,484.47 
970 Copper Mountain 11,731,875 1,664.49 7,048.33 
930 Desert 42,854,926 7,491.96 5,720.12 
720 El Camino 105,382,505 19,122.59 5,510.89 
120 Feather River 13,123,203 1,741.89 7,533.89 
420 Foothill-DeAnza (quarter system) 185,072,443 32,124.20 5,761.15 
440 Gavilan 32,103,692 5,174.50 6,204.21 
730 Glendale 83,410,910 15,594.86 5,348.62 
20 Grossmont-Cuyamaca 101,056,331 17,780.45 5,683.56 

450 Hartnell 37,265,562 6,805.66 5,475.67 
30 Imperial 38,980,061 6,098.41 6,391.84 

520 Kern 99,688,804 18,765.17 5,312.44 
220 Lake Tahoe (quarter system) 12,387,598 1,510.68 8,200.01 
130 Lassen 12,277,326 1,651.73 7,433.01 
840 Long Beach 101,866,229 20,134.83 5,059.20 
740 Los Angeles 563,389,164 101,073.33 5,574.06 
230 Los Rios 287,506,193 51,050.47 5,631.80 
330 Marin 47,261,998 4,816.55 9,812.42 
140 Mendocino-Lake 22,089,791 3,157.06 6,996.95 
530 Merced 55,183,661 9,374.62 5,886.50 
50 Mira Costa 81,558,061 11,241.64 7,255.00 

460 Monterey Peninsula 35,010,173 7,040.97 4,972.35 
850 Mt. San Antonio 143,518,535 29,356.98 4,888.74 
940 Mt. San Jacinto 50,929,571 10,169.62 5,008.01 
240 Napa Valley 33,855,508 5,467.74 6,191.87 
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Rancho Santiago Community College District 

District 
Code District 

2012-13 
Expense  

of Education* 

2012-13 
Total                    

FTES** 

2012-13   
Expense  

Per FTES 
 

860 North Orange County 167,275,390 33,127.90 5,049.38 
430 Ohlone 46,173,496 8,337.32 5,538.17 
950 Palo Verde 11,985,230 1,612.95 7,430.63 
60 Palomar 110,752,724 19,052.14 5,813.14 

770 Pasadena 119,895,822 22,937.09 5,227.16 
340 Peralta 122,153,404 19,469.05 6,274.24 
870 Rancho Santiago 151,445,233 28,617.18 5,292.11 
160 Redwoods 29,673,385 4,565.69 6,499.21 
880 Rio Hondo 68,122,891 12,705.22 5,361.80 
960 Riverside 147,581,041 25,631.06 5,757.90 
980 San Bernardino 72,606,766 13,438.64 5,402.84 
70 San Diego 217,449,400 40,323.53 5,392.62 

360 San Francisco 202,185,002 34,971.67 5,781.39 
550 San Joaquin Delta 82,341,384 15,825.98 5,202.92 
470 San Jose-Evergreen 83,005,580 13,764.20 6,030.54 
640 San Luis Obispo County 48,518,479 8,115.23 5,978.69 
370 San Mateo County 126,354,350 20,092.54 6,288.62 
650 Santa Barbara 94,481,028 16,837.24 5,611.43 
660 Santa Clarita 71,024,946 14,339.51 4,953.09 
780 Santa Monica 144,996,316 25,314.46 5,727.81 
560 Sequoias 50,429,529 8,712.60 5,788.11 
170 Shasta-Tehama-Trinity 39,106,023 7,414.03 5,274.60 
270 Sierra Jt. 74,517,245 14,942.90 4,986.80 
180 Siskiyou Jt. 16,861,585 2,625.56 6,422.09 
280 Solano 46,579,735 7,054.91 6,602.46 
260 Sonoma 102,309,929 18,870.07 5,421.81 
890 South Orange County 150,242,731 29,192.35 5,146.65 
90 Southwestern 83,870,529 14,929.84 5,617.64 

570 State Center 146,997,221 26,380.60 5,572.17 
680 Ventura 135,695,879 25,386.38 5,345.22 
990 Victor Valley 48,570,983 9,496.55 5,114.59 
580 West Hills 38,096,343 5,157.70 7,386.30 
690 West Kern 21,193,210 2,604.99 8,135.62 
490 West Valley 86,565,605 16,024.82 5,401.97 
590 Yosemite 103,917,995 16,315.56 6,369.26 
290 Yuba 46,626,089 7,625.77 6,114.28 

     

 

Totals $6,447,535,542 
 

1,148,862.82 
 
 

$5,612 
 

     * “Expense of Education” is defined in the Budget and Accounting Manual as including all General Fund expenditures, restricted and unrestricted, for all objects of expenditure 
1000 through 5000 and all expenditures of activity from 0100 through 6700.  For the purposes of calculating the Nonresident Tuition Fee, Expense of Education is different than 
the 50% Law “current expense of education”. 
**   Includes FTES for resident, nonresident, credit, noncredit and apprenticeship. 
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NO. _______ 
 

 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 
 

DISTRICT OFFICE - BUSINESS OPERATIONS/FISCAL SERVICES 
 

 

To: Date:   Board of Trustees Date:  January 13, 2014 

Re: Approval of Agreement with Pezeshki Engineering, Inc. for Districtwide LED 

Lighting Upgrade 

Action:  Request for Approval 

 

BACKGROUND: 

 
On November 6, 2012, Proposition 39 was passed that will provide energy efficiency project funds 

for California K-12 and community college for a period of five years. Proposition 39 project 

approval process required energy audits which include current electrical load calculations and utility 

costs compared with savings from retrofits.  Projects that could immediately be competitive for these 

funds include LED (light-emitting diode) lighting retrofits.  An interior energy audit for all campus 

buildings at Santiago Canyon College, Santa Ana College and District Office was performed and 

completed.  Rancho Santiago Community College District has been awarded Proposition 39 funds in 

addition to possible energy rebates through the California Community Colleges Investor Owned 

Utilities (CCC/IOU) program.  Pezeshki Engineering, Inc. provided the original lighting energy audit 

report necessary for compliance to the program and at this time additional documentation is required 

to prepare the documentation for the replacement of interior fluorescent lamps with LED technology 

at the Santa Ana and Santiago Canyon Colleges and District Office along with the replacement of 

exterior parking lot lighting at the Santa Ana College Campus. 

 

ANALYSIS: 

 

This contract is to cover additional engineering services to prepare the documentation, in accordance 

with Proposition 39 program guidelines, needed to improve the energy performance and maintenance 

as well as retrofit implementation cost associated with interior and exterior lighting systems at each 

site through the use of CCC/IOU and Proposition 39 program.  The services covered by this 

agreement shall commence on January 14, 2014 and shall be completed by June 30, 2014. The 

contract is a not to exceed fee of $71,000 which includes $1,000 for reimbursables. 

 

This project is funded by Prop 39 and Capital Outlay. 

 

RECOMMENDATION: 

 

It is recommended that the Board of Trustees approve the agreement with Pezeshki Engineering, Inc. 

for engineering services for the Districtwide LED Lighting Upgrade as presented. 

 

Fiscal Impact:   Board Date:   $70,000 + $1,000 reimbursables Board Date:  January 13, 2014 

Prepared by: Carri Matsumoto, Assistant Vice Chancellor, Facility Planning & District 

Construction and Support Services 

Submitted by:    Peter J. Hardash, Vice Chancellor, Business Operations/Fiscal Services 

Recommended by:    Raúl Rodríguez, Ph.D., Chancellor 
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Agreement Summary No. Amount Reimbursables Start End

70,000.00$    1,000.00$        1/14/2014 7/30/2014

71,000.00$    

71,000.00$                          

Site: District Wide

7/30/2014

DESCRIPTION:

Contract End Date: 

Contract Amount

Total Proposed Amount:

(Not to exceed)

Consultant: Pezeshki Engineering, Inc.

Total Agreement Amount

This contract is to cover additional engineering services requested by the CCC/IOU program 

to prepare the documentation needed to improve the energy performance and maintenance 

as well as retrofit implementation cost associated with interior and exterior lighting systems

Board  Agreem ent  Sum m ary

Type of Service: Consulting Services

Duration

Board Date: 1/13/14

Project:  District Wide LED Lighting Upgrade 
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NO. _______ 
 
 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 
 

DISTRICT OFFICE - BUSINESS OPERATIONS/FISCAL SERVICES 
 
 

To:    Board of Trustees Date:  January 13, 2014 

Re: Approval of Amendment to Agreement with Koury Engineering and Testing, Inc. 
for Geotechnical, Materials Testing and Special Inspections Services for the 
Perimeter Site Improvements Project at Santa Ana College 

Action:  Request for Approval 

 
 
BACKGROUND
 

: 

On January 14, 2013, the District entered into an agreement with Koury Engineering and 
Testing, Inc. for materials testing and special inspections services during the construction 
phase for the Perimeter Site Improvements project at Santa Ana College.  
 
 
ANALYSIS
 

: 

The project required additional testing and inspection of construction materials including 
concrete, steel and welding in order to complete the Perimeter Site Improvements project at 
Santa Ana College.  This amendment is to cover the added work for testing and inspection 
during the final stages of construction and is a not to exceed fee of $10,205.75. Services 
covered include Perimeter Site Improvements project close out and DSA certification of 
project. 
 
This project is funded by Measure E. 
 
 
RECOMMENDATION
 

: 

It is recommended that the Board of Trustees approve the Amendment to Agreement with 
Koury Engineering and Testing, Inc. to add additional fees for Perimeter Site Improvements 
project at Santa Ana College as presented. 
 
 
 
Fiscal Impact:       $10,205.75 Board Date:  January 13, 2014 

Prepared by: Carri Matsumoto, Assistant Vice Chancellor, Facility Planning & 
District Construction and Support Services 

Submitted by:    Peter J. Hardash, Vice Chancellor, Business Operations/Fiscal Services 

Recommended by:    Raúl Rodríguez, Ph.D., Chancellor 
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Agreement Summary No. Amount Reimbursables Start End

210,000.00$  -$                 1/14/2013

Amendment 1 10,205.75$    -$                 2/28/2014

220,205.75$  

Site: Santa Ana College 

2/28/2014

DESCRIPTION:

Contract End Date: 

Original Contract Amount

Total Proposed Amount:
10,205.75$                          

(Not to exceed)

Consultant: Koury Engineering and Testing, Inc. 

Total Agreement Amount

Additional Geotechnical, Materials Testing and Special Inspections Services  needed for the 

Perimeter Site Improvements project at Santa Ana College

Board  Agreem ent  Sum m ary

Type of Service:  Geotechnical, Materials Testing and Special Inspections Services 

Duration

Board Date: 1/13/14

Project:  Perimeter Site Improvements
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NO. _______ 
 
 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 
 

DISTRICT OFFICE - BUSINESS OPERATIONS/FISCAL SERVICES 
 
 

To:    Board of Trustees Date:  January 13, 2014 

Re: Approval of Amendment to Agreement with Geo-Advantec, Inc. for  Soil 
Inspection and Testing Services for the Perimeter Site Improvements Project at 
Santa Ana College 

Action:  Request for Approval 

 
 
BACKGROUND
 

: 

On December 10, 2012, the District entered into an agreement with Geo-Advantec, Inc. for soil 
inspection and soils testing services during construction of the Perimeter Site Improvements 
project at Santa Ana College.  
 
 
ANALYSIS
 

: 

Due to additional soil inspection and testing, extended services are needed for the Perimeter 
Site Improvements project at Santa Ana College. Services include soils analysis, site 
observation and document administration for the final phase of project. This amendment is to 
cover the added work for soils testing and field inspection of construction and is a not to 
exceed fee of $21,880. Services covered include Perimeter Site Improvements project close out 
and DSA certification. 
 
This project is funded by Measure E. 
 
 
RECOMMENDATION
 

: 

It is recommended that the Board of Trustees approve the Amendment to Agreement with Geo-
Advantec, Inc. to add additional fees for Perimeter Site Improvements project at Santa Ana 
College as presented. 
 
 
 
Fiscal Impact:       $21,880 Board Date:  January 13, 2014 

Prepared by: Carri Matsumoto, Assistant Vice Chancellor, Facility Planning & 
District Construction and Support Services 

Submitted by:    Peter J. Hardash, Vice Chancellor, Business Operations/Fiscal Services 

Recommended by:    Raúl Rodríguez, Ph.D., Chancellor 
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Agreement Summary No. Amount Reimbursables Start End

105,000.00$  -$                 12/10/2012

Amendment 1 21,880.00$    -$                 2/28/2014

126,880.00$  

Consultant: Geo-Advantech Inc.

Total Agreement Amount

Additional Soil Inspection and Testing Services needed for the Perimeter Site Improvements 

project at Santa Ana College

Board  Agreem ent  Sum m ary

Type of Service: Soil Inspection and Testing Services

Duration

Board Date: 1/13/14

Project:  Perimeter Site Improvements Site: Santa Ana College 

2/28/2014

DESCRIPTION:

Contract End Date: 

Original Contract Amount

Total Proposed Amount:
21,880.00$                          

(Not to exceed)
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NO. _______ 
 
 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 
 

DISTRICT OFFICE - BUSINESS OPERATIONS/FISCAL SERVICES 
 
 

 
To:    Board of Trustees Date:  January 13, 2014   

Re: Approval of Notice of Completion:  Bid #1197 - Contract with Haitbrink Asphalt 
Paving, Inc. for Paving for the Resurfacing of Parking Lots 6 and 8 at Santa Ana 
College 

Action:  Request for Approval 

 
 
 
BACKGROUND
 

: 

The District issued a contract with Haitbrink Asphalt Paving, Inc. to complete the paving for the 
Resurfacing of Parking Lots 6 and 8 at Santa Ana College. As required by Public Contract Code, 
districts must file a Notice of Completion when a project is completed and all requirements of 
the contractual agreements are addressed. 
 
 
ANALYSIS
 

: 

The project was substantially completed on October 11, 2013, and in compliance with Public 
Contract Code, a Notice of Completion needs to be approved by the District and filed with the 
County Recorder.  Total cost of the project was $468,001.03. 
 
This project was funded by Capital Outlay, Scheduled Maintenance. 
 
 
RECOMMENDATION
 

: 

It is recommended that the Board of Trustees approve the Notice of Completion with Haitbrink 
Asphalt Paving, Inc. for Paving for the Resurfacing of Parking Lots 6 and 8 at Santa Ana College 
as presented. 
 
 
Fiscal Impact:        N/A Board Date: January 13, 2014   

Prepared by:    Carri Matsumoto, Assistant Vice Chancellor, Facility Planning & District 
Construction and Support Services 

Submitted by:    Peter J. Hardash, Vice Chancellor, Business Operations/Fiscal Services 

Recommended by:    Raúl Rodríguez, Ph.D., Chancellor 
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RECORDING REQUESTED BY: 
Rancho Santiago Comm. Coll. District  
2323 N. Broadway 
Santa Ana, CA  92706-1640 

 
AND WHEN RECORDED MAIL TO: 
 
Carri Matsumoto 
Rancho Santiago Community College District 
2323 N. Broadway 
Santa Ana, CA  92706-1640 

 

 
GOVERNMENT CODE 6103 

 
 
 
 
 
 
 
 
 
THIS SPACE FOR RECORDER'S USE ONLY 

 
 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 
2323 N. Broadway 

Santa Ana, CA  92706-1640 
 
 

NOTICE OF COMPLETION 
 

__________________________________________________________________________________ 
 
Notice is hereby given, pursuant to the provisions of Section §3093 of the Civil Code of the State of California, that 
the Rancho Santiago Community College District of Orange County, California, as owner of the property known as                               
Santa Ana College, located at  1530 W. 17th Santa Ana, California, caused improvements to be made to the property 
to with:  Bid No. 1197 – Paving for Resurfacing of Parking Lots 6 and 8, the contract for the doing of which was 
heretofore entered into on the 17th day of June, 2013, which contract was made with Haitbrink Asphalt Paving Inc. 
PO# 14-P0027558, as contractor; that said improvements were completed on the 11th day of   October, 2013, and 
accepted by formal action of the governing Board of said District on the 13th day of  January, 2014; that title to said 
property is vested in the Rancho Santiago Community College District of Orange County, California; that the surety 
for the above named contractor is 

 
Developers Surety and Indemnity Company. 

Rancho Santiago Community College District of Orange 
County, California 

 
 
 by   __________________________________________________  
 
 
State of California ) 
 § 
County of Orange ) 
 
I, the undersigned, state that I have read the foregoing document, and know the 

contents thereof, and that the facts therein stated are true of my own knowledge. 
 
I declare under penalty of perjury that the foregoing is true and correct. 
 
 
Executed at ____________________________________________________________ California, on 
 
________________________________, 20______. 
 
Signature ___________________________________________________ 
                (include name of corporation, partnership, etc., if any) 
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NO. _______ 

 

 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

 

DISTRICT OFFICE - BUSINESS OPERATIONS/FISCAL SERVICES 
 

 

To: Date:   Board of Trustees Date: January 13, 2014 

Re: Adoption of Resolution No. 14-01 – Change Order #10 for Bid #1134 - Contract with 

Tropical Plaza Nursery, Inc. for Landscaping for the Humanities Building at Santiago 

Canyon College 

Action:  Request for Adoption 

 

 

BACKGROUND: 

 

On June 20, 2011, the Board of Trustees awarded a contract to Tropical Plaza Nursery, Inc. for 

Bid #1134, landscaping for the Humanities Building at Santiago Canyon College.  This is the 

completion contract originally awarded to Sierra Landscape. 

 

ANALYSIS: 

 

In order to comply with mitigation measure outlined in the Storm Water Pollution Prevention 

Plan additional mulch had to be added to landscaped areas. 

 

Resolution No. 14-01 and Change Order #10 as outlined, increases the contract by $6,048.58. 

The revised contract amount is $487,006.73. The costs indicated in the change order are 

considered fair, reasonable and within industry standards by the architect, construction manager 

and staff. Total combined change orders for the project are 24.93% of construction cost. Pursuant 

to Administrative Regulation 3504, staff has approved this change order.  Legal counsel, Hugh 

Lee, has reviewed and approved the resolution. 

 

This project was funded by Measure E. 

 

RECOMMENDATION: 

 

It is recommended that the Board of Trustees adopt Resolution No. 14-01, Tropical Plaza 

Nursery, Inc. for Bid #1134, Landscaping for the Humanities Building at Santiago Canyon 

College as presented. 

 

Fiscal Impact:   Board Date:   $6,048.58 Board Date:  January 13, 2014 

Prepared by: Carri Matsumoto, Assistant Vice Chancellor, Facility Planning &                                           

District Construction and Support Services 

Submitted by:    Peter J. Hardash, Vice Chancellor, Business Operations/Fiscal Services 

Recommended by:    Raúl Rodríguez, Ph.D., Chancellor 
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BEFORE THE GOVERNING BOARD OF THE 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

 

RESOLUTION FOR APPROVAL OF AWARD OF CONTRACT TO TROPICAL 

PLAZA NURSERY FOR CERTAIN ADDITIONAL WORK AT THE SANTIAGO 

CANYON COLLEGE HUMANITIES BUILDING 

 

RESOLUTION NO. ____________________ 

 

WHEREAS, the Governing Board of the Rancho Santiago Community College District 

(“District”) previously awarded a contract for construction work at the Humanities Building at 

Santiago Canyon College, (“Project”) to Tropical Plaza Nursery (“Contractor”); 

 

WHEREAS, subsequent to the award of the contract for the Project, it was determined 

that additional work was necessary on the Project (“Change Order”) to provide labor & material 

to add mulch to landscape areas for Strom Water Pollution Prevention Plan, as more fully set 

forth in Exhibit “A”; 

 

WHEREAS, the Contractor is intimately familiar with the Project and is ready, willing 

and able to perform the additional work set forth in the Change Order; 

 

WHEREAS, the total cost for the Change Order is $6,048.58 and exceeds the limitations 

set forth in Public Contract Code Section 20659; 

 

WHEREAS, it would be more costly and time-consuming to bid this additional work 

since it is integral to the Project and the work being performed by the Contractor; 

 

 WHEREAS, competitive bidding the additional work covered by the Change Order 

would result in the delay of the completion of the Project; 

 

 WHEREAS, the additional work must be performed before the Project can be completed 

and failure to complete the Project will disrupt the education of students;  

 

 WHEREAS, it would work an incongruity and not produce any advantage to the District 

to competitively bid the Change Order since such competitive bid work could result in multiple 

contractors being required to perform work more efficiently and effectively performed by one 

contractor; and 

 

WHEREAS, Meakin v. Steveland (1977) 68 Cal.App.3d 490 and Los Angeles Dredging 

v. Long Beach (1930) 210 Cal. 348 holds that statutes requiring competitive bidding do not 

apply when competitive bidding would work an incongruity or not produce any advantage. 

 

NOW, THEREFORE, the Governing Board of the Rancho Santiago Community 

College District does hereby find, resolve, determine, and order as follows: 

 

Section 1. That all of the recitals set forth above are true and correct, and the Board 

so finds and determines. 

 

Section 2. That it would work an incongruity and not produce any advantage to the 

District to competitively bid the completion of the additional work set forth in the Change Order. 

 

14-01 
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Section 3. That the District approves the immediate completion of the additional 

work stated in the Change Order without competitively bidding such work and approves the 

District’s payment to the Contractor in accordance with the terms and conditions set forth in the 

Change Order. 

 

Section 4. That the completion and approval of the additional work stated in Change 

Order is necessary to ensure completion of the Project and use of the facilities by students and 

staff. 

 

Section 5. That the Governing Board delegates to Peter Hardash, Vice Chancellor, 

Business Operations/Fiscal Services, authority to execute all agreements and complete all 

necessary documents for the additional work and to otherwise fulfill the intent of this Resolution. 

 

 

APPROVED, PASSED AND ADOPTED by the Governing Board of the Rancho 

Santiago Community College District this 13
th

  of January, 2014, by the following vote: 

 

AYES:   _____________ 

 

NOES:   _____________ 

 

ABSENT:  _____________ 

 

ABSTAINED:  _____________ 

 

 

 I, ___________________, President of the Rancho Santiago Community College District 

Governing Board, do hereby certify that the foregoing is full, true, and correct copy of the 

Resolution passed and adopted by said Board at a regularly scheduled and conducted meeting 

held on said date, which Resolution if on file in office of said Board. 

 

______________________________________ 

President of the Board of Trustees 

Rancho Santiago Community College District 

 

  

 I, ____________________, Clerk of the Board of Trustees of the Rancho Santiago 

Community College District Governing Board, do hereby certify that the foregoing Resolution 

was regularly introduced and adopted by the Board of Trustees of the Rancho Santiago 

Community College District Governing Board at a regular meeting thereof held on the 13
th

  of 

January, 2014, by the above described vote of the Governing Board; 

 

 

 IN WITNESS WHEREOF, I have hereunto set my hand and affixed the official seal of 

the Rancho Santiago Community College District Governing Board this ______ day of _______, 

20__. 

 

______________________________________  

Clerk of the Board of Trustees 

Rancho Santiago Community College District 
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EXHIBIT “A” 

 

CHANGE ORDER FOR ADDITIONAL WORK RELATED TO 

THE SANTIAGO CANYON COLLEGE HUMANITIES BUILDING 
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Rancho Santiago Community College District

2323 N. Broadway, Santa Ana,  CA  92706-1640

Project: Bid No. 1134 P.O. # 12-P0019622

D.S.A. No.

Contractor: Tropical Plaza Nursery, Inc. Change Order No. 10

Architect: LPA Inc Date:

Original Contract Amount

Previous Change Orders

This Change Order

Total Change Orders

Revised Contract Amount

Previous Time Extensions

Time Extension - This Change Order

Total Time Extensions

Original Completion Date

Revised Contract Completion Date

RSCCD Board Approval Date

Architect Authorized Signature Date

Contractor Name Authorized Signature Date

Construction Manager - Seville CS Authorized Signature Date

District Inspector Authorized Signature Date

Director - District Construction and Support Services Date

Assistant Vice Chancellor - Facility Planning Authorized Signature Date

Peter J. Hardash
Vice Chancellor, Business Operations/Fiscal Services Date

Carri Matsumoto

CHANGE ORDER

 0 calendar days

0 calendar days

$389,823.00

$91,135.15

$6,048.58

04-110212

November 13, 2013

SUMMARY OF CONTRACT PRICE

 Santiago Canyon College Humanities Building

The undersigned contractor hereby agrees to accomplish these changes in accordance with the original drawings
and specifications except as specifically noted otherwise.

January 13, 2014

$97,183.73

$487,006.73

November 25, 2011

November 29, 2011

0 calendar days
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Rancho Santiago Community College District

Project: Bid No. 1134 P.O. # 12-P0019622

D.S.A. No.

Contractor: Change Order No. 10

Architect: Date:

ITEM NO.
1.0 DESCRIPTION:

REASON:

REQUESTOR: SWPPP Inspector

Provide labor & material to add mulch to 
landscape areas for Strom Water 
Pollution Prevention Plan Notice of 
Termination.

This needed to be done to meet the 
requirements of the Storm Water 
Pollution Prevention Plan.

$0.00 $6,048.58
EXPLANATION: CREDIT EXTRA

2323 N. Broadway, Santa Ana,  CA  92706-1640CHANGE ORDER
 Santiago Canyon College Humanities Building

Tropical Plaza Nursery, Inc.

LPA Inc

04-110212

November 13, 2013

Total $6,048.58
$0.00 $6,048.58Sub-Total
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NO. _______ 
 
 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 
 

DISTRICT OFFICE - BUSINESS OPERATIONS/FISCAL SERVICES 
 
 

 
To:    Board of Trustees Date:  January 13, 2014 

Re: Approval of Notice of Completion:  Bid #1151 - Contract with Southern 
California Grading for Grading for the Chapman Entry and Learning Resource 
Center Parking Lot at Santiago Canyon College 

Action:  Request for Approval 

 
 
 
BACKGROUND
 

: 

The District issued a contract with Southern California Grading to complete the grading for the 
Chapman Entry and Learning Resource Center parking lot at Santiago Canyon College. As 
required by Public Contract Code, districts must file a Notice of Completion when a project is 
completed and all requirements of the contractual agreements are addressed. 
 
 
ANALYSIS
 

: 

The project was substantially completed on May 6, 2013, and in compliance with Public 
Contract Code, a Notice of Completion needs to be approved by the District and filed with the 
County Recorder.  Total cost of the project was $221,888. 
 
This project was funded by Measure E. 
 
 
RECOMMENDATION
 

: 

It is recommended that the Board of Trustees approve the Notice of Completion with Southern 
California Grading for Grading for the Chapman Entry and Learning Resource Center Parking 
Lot at Santiago Canyon College as presented. 
 
 
 
Fiscal Impact:        N/A Board Date: January 13, 2014 

Prepared by:    Carri Matsumoto, Assistant Vice Chancellor, Facility Planning & District 
Construction and Support Services 

Submitted by:    Peter J. Hardash, Vice Chancellor, Business Operations/Fiscal Services 

Recommended by:    Raúl Rodríguez, Ph.D., Chancellor 
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RECORDING REQUESTED BY: 
Rancho Santiago Comm. Coll. District  
2323 N. Broadway 
Santa Ana, CA  92706-1640 

 
AND WHEN RECORDED MAIL TO: 
 
Carri Matsumoto 
Rancho Santiago Community College District 
2323 N. Broadway 
Santa Ana, CA  92706-1640 

 

 
GOVERNMENT CODE 6103 

 
 
 
 
 
 
 
 
 
THIS SPACE FOR RECORDER'S USE ONLY 

 
 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 
2323 N. Broadway 

Santa Ana, CA  92706-1640 
 
 

NOTICE OF COMPLETION 
 

__________________________________________________________________________________ 
 
 
Notice is hereby given, pursuant to the provisions of Section §3093 of the Civil Code of the State of California, that 
the Rancho Santiago Community College District of Orange County, California, as owner of the property known as                               
Santiago Canyon College, located at  8045 E. Chapman Avenue, Orange, California, caused improvements to be 
made to the property to with:  Bid No. 1151 – Grading for the Chapman Entry and Learning Resource Center Park-
ing Lot, the contract for the doing of which was heretofore entered into on the 22nd day of March, 2010, which con-
tract was made with Southern California Grading  PO# 10-P0014381, as contractor; that said improvements were 
completed on the 6th day of   May, 2013, and accepted by formal action of the governing Board of said District on 
the 13th day of January, 2014; that title to said property is vested in the Rancho Santiago Community College Dis-
trict of Orange County, California; that the surety for the above named contractor is 

 
Hartford Fire Insurance. 

Rancho Santiago Community College District of Orange 
County, California 

 
 
 by   __________________________________________________  
 
 
State of California ) 
 § 
County of Orange ) 
 
I, the undersigned, state that I have read the foregoing document, and know the 

contents thereof, and that the facts therein stated are true of my own knowledge. 
 
I declare under penalty of perjury that the foregoing is true and correct. 
 
 
Executed at _____________________________________________________________ California, on 
 
________________________________, 20______. 
 
Signature ___________________________________________________ 
                (include name of corporation, partnership, etc., if any) 
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NO. _______ 
 
 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 
 

DISTRICT OFFICE - BUSINESS OPERATIONS/FISCAL SERVICES 
 

 
To:    Board of Trustees Date:  January 13, 2014   

Re: Approval of Notice of Completion: Bid #1196 - Contract with Marina Landscape, 
Inc. for Storm Water Pollution Prevention Plan Maintenance for the Humanities 
Building at Santiago Canyon College 

Action:  Request for Approval 

 
 
BACKGROUND
 

: 

The District issued a contract with Marina Landscape, Inc. to complete the Storm Water 
Pollution Prevention Plan Maintenance for the Humanities Building at Santiago Canyon College. 
As required by Public Contract Code, districts must file a Notice of Completion when a project is 
completed and all requirements of the contractual agreements are addressed. 
 
 
ANALYSIS
 

: 

The project was substantially completed on July 7, 2013, and in compliance with Public Contract 
Code, a Notice of Completion needs to be approved by the District and filed with the County 
Recorder.  Total cost of the project was $140,946. 
 
This project was funded by Measure E. 
 
 
RECOMMENDATION
 

: 

It is recommended that the Board of Trustees approve the Notice of Completion with Marina 
Landscape, Inc. for Storm Water Pollution Prevention Plan Maintenance for the Humanities 
Building at Santiago Canyon College as presented. 
 
 
 
Fiscal Impact:        N/A Board Date: January 13, 2014   

Prepared by:    Carri Matsumoto, Assistant Vice Chancellor, Facility Planning & 
District Construction and Support Services 

Submitted by:    Peter J. Hardash, Vice Chancellor, Business Operations/Fiscal Services 

Recommended by:    Raúl Rodríguez, Ph.D., Chancellor 
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RECORDING REQUESTED BY: 
Rancho Santiago Comm. Coll. District  
2323 N. Broadway 
Santa Ana, CA  92706-1640 

 
AND WHEN RECORDED MAIL TO: 
 
Carri Matsumoto 
Rancho Santiago Community College District 
2323 N. Broadway 
Santa Ana, CA  92706-1640 

 

 
GOVERNMENT CODE 6103 

 
 
 
 
 
 
 
 
 
THIS SPACE FOR RECORDER'S USE ONLY 

 
 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 
2323 N. Broadway 

Santa Ana, CA  92706-1640 
 

NOTICE OF COMPLETION 
 
 

__________________________________________________________________________________ 
 
 
Notice is hereby given, pursuant to the provisions of Section §3093 of the Civil Code of the State of California, that 
the Rancho Santiago Community College District of Orange County, California, as owner of the property known as                               
Santiago Canyon College, located at 8045 E. Chapman Avenue, Orange, California, caused improvements to be 
made to the property to with:  Bid No. 1196 – Storm Water Pollution Prevention Plan Maintenance for the Humani-
ties Building, the contract for the doing of which was heretofore entered into on the 18th day of September, 2012, 
which contract was made with Marina Landscape,  Inc. PO# 12-0024312 as contractor; that said improvements were 
completed on the 7th day of July, 2013, and accepted by formal action of the governing Board of said District on the 
13th day of January, 2014; that title to said property is vested in the Rancho Santiago Community College District of 
Orange County, California; that the surety for the above named contractor is 
 

Berkley Regional Insurance Company. 

Rancho Santiago Community College District of Orange 
County, California 

 
 
 by   __________________________________________________  
 
 
State of California ) 
 § 
County of Orange ) 
 
I, the undersigned, state that I have read the foregoing document, and know the 

contents thereof, and that the facts therein stated are true of my own knowledge. 
 
I declare under penalty of perjury that the foregoing is true and correct. 
 
 
Executed at _____________________________________________________________ California, on 
 
______________________________, 20____. 
 
Signature ___________________________________________________ 
                (include name of corporation, partnership, etc., if any) 
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NO. _______ 
 
 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 
 

DISTRICT OFFICE - BUSINESS OPERATIONS/FISCAL SERVICES 
 
 

 
To:    Board of Trustees Date:  January 13, 2014   

Re: Approval of Notice of Completion: Bid #1213 - Contract with Sylvester Roofing 
Company Inc. for the Re-Roofing of Building “D” at Santiago Canyon College 

Action:  Request for Approval 

 
 
BACKGROUND
 

: 

The District issued a contract with Sylvester Roofing Company Inc. to complete the re-roofing of 
the Building “D” project at Santiago Canyon College. As required by Public Contract Code, 
districts must file a Notice of Completion when a project is completed and all requirements of 
the contractual agreements are addressed. 
 
 
ANALYSIS
 

: 

The project was substantially completed on November 25, 2013, and in compliance with Public 
Contract Code, a Notice of Completion needs to be approved by the District and filed with the 
County Recorder.  Total cost of the project was $364,900. 
 
This project is funded by Capital Outlay, Scheduled Maintenance. 
 
 
RECOMMENDATION
 

: 

It is recommended that the Board of Trustees approve the Notice of Completion with Sylvester 
Roofing Company Inc. for the Re-Roofing of Building “D” at Santiago Canyon College as 
presented. 
 
 
 
 
Fiscal Impact:        N/A Board Date: January 13, 2014   

Prepared by:    Carri Matsumoto, Assistant Vice Chancellor, Facility Planning & District 
Construction and Support Services 

Submitted by:    Peter J. Hardash, Vice Chancellor, Business Operations/Fiscal Services 

Recommended by:    Raúl Rodríguez, Ph.D., Chancellor 
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RECORDING REQUESTED BY: 
Rancho Santiago Comm. Coll. District  
2323 N. Broadway 
Santa Ana, CA  92706-1640 

 
AND WHEN RECORDED MAIL TO: 
 
Carri Matsumoto 
Rancho Santiago Community College District 
2323 N. Broadway 
Santa Ana, CA  92706-1640 

 

 
GOVERNMENT CODE 6103 

 
 
 
 
 
 
 
 
 
THIS SPACE FOR RECORDER'S USE ONLY 

 
 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 
2323 N. Broadway 

Santa Ana, CA  92706-1640 
 
 

NOTICE OF COMPLETION 
 

__________________________________________________________________________________ 
 
Notice is hereby given, pursuant to the provisions of Section §3093 of the Civil Code of the State of California, that 
the Rancho Santiago Community College District of Orange County, California, as owner of the property known as                               
Santiago Canyon College, located at 8045 E. Chapman Avenue, Orange, California, caused improvements to be 
made to the property to with:  Bid No. 1213 – Roofing for Building “D” Reroofing Project, the contract for the do-
ing of which was heretofore entered into on the 17th day of June, 2013, which contract was made Sylvester Roofing 
Co., Inc. PO# 14-P0028282, as contractor; that said improvements were completed on the 25th day of   November, 
2013, and accepted by formal action of the governing Board of said District on the 13th day of  January, 2014; that 
title to said property is vested in the Rancho Santiago Community College District of Orange County, California; 
that the surety for the above named contractor is 

 
Developers Surety and Indemnity Company. 

Rancho Santiago Community College District of Orange 
County, California 

 
 
 by   __________________________________________________  
 
 
State of California ) 
 § 
County of Orange ) 
 
I, the undersigned, state that I have read the foregoing document, and know the 

contents thereof, and that the facts therein stated are true of my own knowledge. 
 
I declare under penalty of perjury that the foregoing is true and correct. 
 
 
Executed at ____________________________________________________________ California, on 
 
________________________________, 20______. 
 
Signature ___________________________________________________ 
                (include name of corporation, partnership, etc., if any) 
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NO. _______ 

 
RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

 
DISTRICT OFFICE - BUSINESS OPERATIONS/FISCAL SERVICES 

 
To:    Board of Trustees Date:  January 13, 2014 

Re: Approval of Waiver and Release Agreement with Great American Insurance Company 
and Tidwell Concrete Construction, Inc. for Concrete for the Humanities Building; 
Athletics and Aquatics Complex; Santiago Canyon Entry & Parking Lot; Chapman Entry 
and Roadway; Loop Road Extension Projects at Santiago Canyon College 

Action:  Request for Approval 

 
 
BACKGROUND
On April 21, 2010, the Board of Trustees awarded a contract to Tidwell Concrete Construction, 
Inc. for Bid #1136, concrete for the Humanities Building; Athletics and Aquatics Complex; 
Santiago Canyon Entry & Parking Lot; Chapman Entry and Roadway; Loop Road Extension 
Projects at Santiago Canyon College.  

: 

 
ANALYSIS

On February 11, 2011, Tidwell Concrete Construction, Inc. ceased their business operations and 
effectively abandoned the Santiago Canyon College projects listed. Due to the default and 
abandonment on the contract, the surety, Great American Insurance Company, hired a 
completion contractor to finish and take over the work. Consequently, on February 8, 2013, the 
District informed the surety of additional costs associated with the takeover work. The District 
was able to retain a release and wavier agreement at the recommendation of our legal counsel, 
Hugh Lee, as attached to seek further payment from the surety.  

: 

With this agreement, Great American Insurance Company agrees to pay Rancho Santiago 
Canyon Community College District for the “Resolved Claims” in the total amount of $204,788.  
Staff is hereby presenting the agreement to the Board for approval. 
 
This project was funded by Measure E. 
 
RECOMMENDATION
It is recommended that the Board of Trustees approve the waiver and release agreement with, 
Great American Insurance Company and Tidwell Concrete Construction, Inc. for Concrete for 
the Humanities Building; Athletics and Aquatics Complex; Santiago Canyon Entry & Parking 
Lot; Chapman Entry and Roadway; Loop Road Extension Projects at Santiago Canyon College 
as presented. 

: 

 
Fiscal Impact:       N/A Board Date:  January 13, 2014 

Prepared by: Carri Matsumoto, Assistant Vice Chancellor, Facility Planning & District 
Construction and Support Services 

Submitted by:    Peter J. Hardash, Vice Chancellor, Business Operations/Fiscal Services 

Recommended by:    Raúl Rodríguez, Ph.D., Chancellor 
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NO. ______ 
 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 
 

Educational Services 
 
To:         Board of Trustees   Date:  January 13, 2014 
Re:        Approval of Subcontract Agreements between RSCCD and CHOC/Help Me Grow, and 

MOMS Orange County for Early Head Start  
Action:  Request for Approval  
 
 
BACKGROUND 
 
Rancho Santiago Community College District was funded the second year of a three-year Early 
Head Start renewal grant from the United States Department of Health and Human Services 
Administration for Children and Families. The Early Head Start program serves infants and 
children up to three years old and their families, and serves pregnant mothers by providing 
comprehensive center- and home- based services.  
 
 
ANALYSIS 
 
The Rancho Santiago Community College District Early Head Start Program, Help Me Grow, 
and MOMS Orange County will continue with their collaborative effort to meet the needs of 131 
children and their families.  The following are the partners involved in this undertaking: 
 

Contract No.   Subcontractor  Amount 
DO-14-1274-01  CHOC/Help Me Grow $148,250 
DO-14-1274-02  MOMS Orange County  $102,575 

 
The project administrator is Janneth Linnell and the EHS project director is My Le Pham. 
 
 
RECOMMENDATION 
 
It is recommended that the board approve the subcontract agreements and that the Vice 
Chancellor, Business Operations/Fiscal Services or his designee be authorized to sign and enter 
into related contractual agreements on behalf of the district. 
 
 
 
Fiscal Impact:  $250,825 Board Date:  January 13, 2014 
Prepared by:  Maria Gil, Resource Development Coordinator  
Submitted by:  Enrique Perez, J.D., Assistant Vice Chancellor of Educational Services 
Recommended by: Raúl Rodríguez, Ph.D., Chancellor 
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Early Head Start Grant 
Grant Award No. 09CH9091/03 
DO-14-1274-01 

AGREEMENT BETWEEN 
RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

AND 
CHOC CHILDREN’S 

 
 Early Head Start (Grant No. 09CH9091/03) 

 
 
This Agreement is entered into on the 13th day of January 2014, between Rancho Santiago Community 
College District (hereinafter “RSCCD”) and CHOC CHILDREN’S on behalf of HELP ME GROW 
OC (hereinafter “SUBRECIPIENT”). 
 
 
WHEREAS, RSCCD has received a grant entitled Early Head Start  (Grant No. 09CH9091/03; CFDA 
No. 93.600), from the United States Department of Health and Human Services Administration for 
Children and Families (ACF), for the purpose of providing services to children and their families, and 
 
WHEREAS, SUBRECIPIENT has agreed to participate in the purpose of this grant, and 
 
WHEREAS, RSCCD has the right to enter into agreements with outside entities for various services 
with the approval of the Board of Trustees; 
 
NOW, THEREFORE the DISTRICT and SUBRECIPIENT do covenant and agree as follows: 
 
 
TERM 
1. The performance period and grant term is January 1, 2014 through December 31, 2014, in the 

amount of $148,250 in Operating funds.  This Agreement is subject to the following: legislative 
authorization and availability of federal funds; the total funding is subject to the  requirements and 
limitations of final legislative appropriation for the Head Start program for fiscal year 2014; and 
any other modification(s) made by RSCCD. 

 
PURPOSE 
2.  The purpose of the program funded by this Agreement is to support Early Head Start services and is 

designed to improve the quality and long-term effectiveness of children and families by developing 
comprehensive services to the whole family which will lead to self sufficiency. SUBRECIPIENT 
shall ensure that the program funded hereby shall comply with this purpose. 

 
COMPLIANCE WITH LAW 
3.  In its performance under this Agreement, SUBRECIPIENT shall fully comply with the 

requirements of the following, whether or not otherwise referred to in this Agreement: 
a. The Act and all applicable federal statutes, regulations, policies, procedures and directives, 

including but not limited to 45 CFR 74; 45 CFR 87; 45 CFR 1301-1310; 2 CFR 25.110 Central 
Contractor Registration (CCR) and DATA Universal Number System (DUNS); Federal 
Financial Accountability and Transparency Act (FFATA) of 2006; OMB Circular A-110 
Uniform Administrative Requirements for Awards and Sub-Awards With Institutions of Higher 
Education, Hospitals, and Other Non-Profit Organizations;  OMB Circular A-21 Cost 
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Principles for Educational Institutions; and OMB Circular A-133 Appendix B Audits of States, 
Local Governments and Non-Profit Organizations, Compliance Supplement; subject to the 
requirements of the U.S. Department of Health and Human Services Grants Policy Statement 
(HHS GPS) including Parts I and II;  

b. All applicable standards and orders and requirements issued under Section 306 of the Clean Air 
Act, Section 508 of the Clean Water Act and Environmental Protection Agency regulations in 
contracts in excess of $100,000;  

c. All applicable State statutes, regulations, policies, procedures and directives; 
d. All applicable local ordinances and requirements, including use permits and licensing; 
e. Court orders applicable to its operation; and 
f. The terms and conditions of this Agreement. 

 
If any of the foregoing is enacted, amended, or revised, SUBRECIPIENT will comply with such or 
will notify RSCCD after enactment or modification that it cannot so comply.  RSCCD may 
thereupon terminate this Agreement, if necessary. 

 
STATEMENT OF WORK 
4.  This Agreement is based on the Notice of Award included with this Agreement (refer to Exhibit 

A).  SUBRECIPIENT agrees to comply with all provisions, to perform all work, and to provide all 
services set forth in this Agreement and the aforementioned Notice of Award in a professional, 
timely and diligent manner (refer to Exhibit C).  The parties hereto agree that concerning matters 
not specifically contained within the body of this Agreement, the Notice of Award will be 
controlling.   

 
MODIFICATION OF PROGRAM COMPONENTS AND SERVICE LEVELS 
5. The parties hereto agree that those program components and service levels detailed in the 

aforementioned Notice of Award may be modified so long as the total payments under this 
Agreement are not increased and the project scope, objectives, and key personnel (in accordance 
with 45 CFR 74.25 (c)(2)) are not altered.  However, any such modification shall not be made 
without the prior written notification of RSCCD.  Any requests for changes in scope, objectives or 
key personnel require written approval and should be coordinated through RSCCD for submission 
to the U.S. Department of Health and Human Services ACF. 

 
PLANS AND PROCEDURES 
6.  SUBRECIPIENT shall monitor its program for compliance with the provisions of this Agreement 

and all applicable laws, regulations and its institutional policies and procedures.   
 
REPORTS 
7.  SUBRECIPIENT shall submit such reports, data and information at such times as RSCCD may 

require, and in the form RSCCD may require, regarding the performance of SUBRECIPIENT’S 
services, or SUBRECIPIENT’S activities, costs or other data.   

 
NO SUPPLANTATION 
8.  Funds provided under this Agreement shall be used only for activities that are in addition to those 

that would otherwise be available in the absence of such funds.  SUBRECIPIENT shall not render 
the same services under this Agreement to any participant whose cost of services is otherwise paid 
for by any other person or entity. 
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INDEPENDENT CONTRACTOR 
9.  SUBRECIPIENT agrees that the service provided hereunder are rendered in its capacity as an 

independent contractor and that it is not in any way an agent of RSCCD, nor shall its employees be 
entitled to any personnel benefits of RSCCD whatsoever. 

 
SUBCONTRACT ASSIGNMENT 
10.  None of the duties of, or work to be performed by, SUBRECIPIENT under this Agreement shall 

be sub-contracted or assigned to any agency, consultant, or person without the prior written consent 
of RSCCD.  No subcontract or assignment shall terminate or alter the legal obligation of 
SUBRECIPIENT pursuant to this Agreement.  SUBRECIPIENT shall insure that all subcontracts 
for services and contracted staff are procured in a manner consistent with Federal and local 
SUBRECIPIENT guidelines.  SUBRECIPIENT shall itemize all sub-contractor and contracted 
staff costs in the budget so it is clear how the funds will be allocated and spent by each 
SUBRECIPIENT.  By entering into this Agreement SUBRECIPIENT agrees that it is the direct 
provider of intended services.  Upon request, SUBRECIPIENT shall submit to RSCCD copies of 
all sub-contracts for services and contracted staff, and other agreements, as well as documentation 
indicating the approving authority’s approval, that relate to this Agreement. 

 
BUDGET SCHEDULE 
11.  SUBRECIPIENT agrees that the expenditures of any and all funds under this Agreement will be in 

accordance with the approved budget, a copy of which is attached as Exhibit B, and which by this 
reference is incorporated herein and made a part hereof as if fully set forth.   

  
MODIFICATION OF BUDGET SCHEDULE 
12. SUBRECIPIENT shall have the authority to transfer allocated program funds from one category of 

the overall program budget to any other category of the overall program budget, as long as the 
amount of the total grant is not increased and the scope of the program is not altered.  Where the 
scope of the program is altered and results in the need for a change in the budget, written approval 
is required and should be coordinated through RSCCD for submission to the U.S. Department of 
Health and Human Services ACF.   

 
TIME EXTENSIONS    
13. RSCCD will not be requesting a time extension for program activities from the U.S. Department of 

Health and Human Services ACF.  As a result, SUBRECIPIENT will not be granted an extension. 
Therefore, SUBRECIPIENT must spend all of the funds allocated through this agreement within 
the timeframe of the agreement.  Under this agreement, SUBRECIPIENT will only be reimbursed 
for expenses that are incurred prior to December 31, 2014. 

 
 SUBMISSION OF INVOICES 
14. Upon the effective date of this Agreement, RSCCD shall make payments to SUBRECIPIENT in 

accordance with the following payment schedule: 
a. Payments.  Beginning upon execution of this agreement, no more often than once a month and 

no less than once per quarter, upon receipt and approval by RSCCD of SUBRECIPIENT’S 
invoice, RSCCD shall make reimbursement payments as long as the total payments under this 
Agreement do not exceed $148,250. Invoices should show itemized expenditures in accordance 
with the invoice template provided with the Agreement (refer to Exhibit D).  
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b. Invoices.  One original signed invoice should be sent to the Child Development Services 

Executive Director, as follows: 
 

Janneth Linnell, Executive Director 
Child Development Services 
Rancho Santiago Community College District 
2323 North Broadway, Suite 350 
Santa Ana, CA  92706 
  

FISCAL ACCOUNTABILITY 
15. a.  Financial Management System.  SUBRECIPIENT shall establish and maintain a sound financial 

management system, based upon generally accepted accounting principles.  
SUBRECIPIENT’S system shall provide fiscal control and accounting procedures that will 
include the following: 
1. Information pertaining to this Agreement and contract awards, obligations, unobligated 

balances, assets, expenditures, and income; 
2. Effective internal controls to safeguard assets and assure their proper use; 
3. Source documentation to support accounting records; and 
4. Proper charging of costs and cost allocation. 

b.   SUBRECIPIENT’S Records.  SUBRECIPIENT’S records shall be sufficient to: 
1. Permit preparation of required reports; 
2. Permit the tracing of funds to a level of expenditure adequate to establish that funds have 

not been used in violation of the applicable restrictions on the use of such funds; and 
3. Permit the tracing of program income, or profits earned, and any costs incurred that are 

otherwise allowable except for funding limitations. 
 c.  Costs Charged.  Costs shall be charged to this Agreement only in accordance with the 

following: 
1. Refer to Exhibit B. 

 
PROGRAM INCOME 
16. SUBRECIPIENT must comply with Exhibit E, Use of Program Income, for all program income 

generated.  
 
ANNUAL AUDIT   
17. SUBRECIPIENT shall arrange for an independent audit of their federal funds in accordance with 

OMB Circular A-133.  This program should be listed in their Schedule of Federal Expenditures.  
SUBRECIPIENT shall submit a copy of each required audit report to RSCCD within thirty (30) 
days after the date received by the SUBRECIPIENT.   

 
ACCESS AND RECORDS 
18. a.  Access.  RSCCD, the U.S. Department of Health and Human Services ACF, and the United 

States Government and/or their representatives, shall have access, for purposes of monitoring 
auditing, and examining, to SUBRECIPIENT’S activities, books, documents and papers 
(including computer records) and to records of SUBRECIPIENT’S subcontractors, consultants, 
contracted employees, bookkeepers, accountants, employees and participants related to this 
Agreement.  Such agencies or representatives shall have the right to make excerpts, transcripts 

lucarelli_anita
Typewritten Text
5.1 (5)



 5 
Early Head Start Grant 
Grant Award No. 09CH9091/03 
DO-14-1274-01 

and photocopies of such records and to schedule on-site monitoring at their discretion.  
Monitoring activities also may include, but are not limited to, questioning employees and 
participants and entering any premises or onto any site in which any of the services or activities 
funded hereunder are conducted or in which any of the records of SUBRECIPIENT are kept.  
In the event SUBRECIPIENT does not make the above-referenced documents available within 
the County of Orange, California, SUBRECIPIENT agrees to pay all necessary and reasonable 
expenses incurred by RSCCD in conducting any audit at the location where said records and 
books of account are maintained. 

b. Records Retention.  All accounting records and evidence pertaining to all costs of 
SUBRECIPIENT and all documents related to this Agreement shall be kept available at 
SUBRECIPIENT’S office or place of business for the duration of this Agreement and 
thereafter for three (3) years after completion of an audit.  Records that relate to 1) complaints, 
claims, administrative proceedings or litigation arising out of the performance of this 
Agreement, or 2) costs and expenses of this Agreement to which RSCCD or any other 
government agency takes exception, shall be retained beyond the three (3) year period until 
final resolution or disposition of such appeals, litigation, claims, or exceptions. 

 
FRAUD 
19. SUBRECIPIENT shall immediately report all suspected or known instances and facts concerning 

possible fraud, abuse or criminal activity under this Agreement, in accordance with the applicable 
federal laws and regulations. 

 
NONDISCRIMINATION AND COMPLIANCE PROVISIONS   
20. As a condition of this award of financial assistance under the U.S. Department of Health and 

Human Services ACF to SUBRECIPIENT from RSCCD, SUBRECIPIENT assures, with respect 
to operation of all programs or activities funded with funds provided pursuant to the Act, and all 
agreements to carry out such programs or activities, that it will comply fully with the 
nondiscrimination and equal opportunity provisions of Title VI of the Civil Rights Act of 1964, as 
amended; section 504 of the Rehabilitation Act of 1973, as amended; the Age Discrimination Act 
of 1975, as amended; and with all applicable requirements imposed by or pursuant to regulations 
implementing those laws, including, but not limited to, 45 CFR 84, 85, 86, 90, 91 et seq.  The 
United States, the State of California and RSCCD have the right to seek judicial enforcement of 
this assurance. 
a. During the performance of this Agreement, SUBRECIPIENT and its subcontractors will not 

deny the Agreement’s benefits to any person on the basis of race, ancestry, national origin, 
religion, color, ethnic group identification, sex, age, physical or mental disability (including 
HIV and AIDS), medical condition (cancer), marital status, nor will they unlawfully 
discriminate, harass or allow harassment against any employee or applicant for employment 
because of race, ancestry, religion, color, ethnic group identification, national origin, ancestry, 
mental or physical disability (including HIV and AIDS), medical condition (cancer), marital 
status, age (over 40), sex, denial of family care leave, or political affiliation or belief.  
SUBRECIPIENT will insure that the evaluation and treatment of employees and applicants for 
employment are free from such discrimination and harassment. 

b. SUBRECIPIENT will include the non-discrimination and compliance provisions of this Section 
of the Agreement in all subcontracts to perform work under this Agreement. 

lucarelli_anita
Typewritten Text
5.1 (6)



 6 
Early Head Start Grant 
Grant Award No. 09CH9091/03 
DO-14-1274-01 

c. SUBRECIPIENT will give written notice of its obligations under this Section of the Agreement 
to labor organizations with which SUBRECIPIENT has a collective bargaining or other 
agreement. 

 
CONFIDENTIALITY 
21. Without prejudice to any other section of this Agreement, SUBRECIPIENT shall, where 

applicable, maintain the confidential nature of information provided to it concerning participants in 
accordance with the requirements of federal and state laws.  However, SUBRECIPIENT shall 
submit to RSCCD, the U.S. Department of Health and Human Services ACF, and/or the United 
States Government or their representatives, all records requested for administrative purposes, 
including audit, examinations, monitoring and verification of reports submitted by 
SUBRECIPIENT, costs incurred and services rendered hereunder. 

 
PROPERTY 
22. a.    Definitions 

1. “Real Property” is land, including land improvements, structures, and appurtenances thereto, 
excluding movable machinery and equipment. 

2. “Equipment”:  For purchase on or after July 1, 1993, “equipment” is tangible non-
expendable personal property having a useful life of more than one year and an acquisition 
cost of $5,000 or more per unit.  Equipment is NOT considered an allowable cost without 
prior written approval of the Grants Officer. 

b.  Property Management.  SUBRECIPIENT shall budget, manage and maintain an inventory of 
property in accordance with the standards established by the U.S. Government.  
SUBRECIPIENT shall retain records pertaining to all equipment or property described above, 
and to costs incurred with respect thereto, for a period of three (3) years after final disposition 
of such property.  SUBRECIPIENT shall immediately return all equipment, finished or 
unfinished documents, photographs, data, studies and reports or unused supplies prepared or 
purchased by SUBRECIPIENT under this Agreement to RSCCD or its representatives, or 
dispose of them in accordance with directions from RSCCD.   

 
INDEMNIFICATION 
23. All parties to this Agreement shall mutually agree to defend, indemnify, and hold harmless the 

other party, it’s officers, agents, employees, and volunteers, from and against all loss, cost, and 
expense arising out of any liability or claim of liability, sustained or claimed to have been 
sustained, arising out of the activities, or the performance or nonperformance of obligations under 
this Agreement, of the indemnifying party, or those of any of its officers, agents, employees, or 
volunteers.  The provisions of this Article do not apply to any damage or losses caused solely by 
the negligence or intentional acts of the non-indemnifying party of any of its agents or employees. 

 
INSURANCE 
24. SUBRECIPIENT shall secure and maintain comprehensive general liability insurance covering 

personal injury, property damage, and general liability claims in the amount of at least one million 
dollars ($1,000,000) per occurrence and three million dollars ($3,000,000) in the aggregate with 
coverage for incidental contracts.  A certificate of insurance must be provided that includes a thirty 
(30) day notice of cancellation, modification, or reduction in said insurance.  SUBRECIPIENT 
shall deliver certificate(s) of insurance under SUBRECIPIENT’S comprehensive general liability 
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insurance policy on or before the date of execution of this agreement.  Upon request, RSCCD shall 
be provided a copy of said policy. 

 
SUBRECIPIENT shall provide workers’ compensation coverage for each of its employees.   

   
PATENT/COPYRIGHT MATERIALS/PROPRIETARY INFORMATION 
25. SUBRECIPIENT agrees to grant RSCCD, the U.S. Department of Health and Human Services 

ACF, and/or the United States Government a royalty-free, nonexclusive and irrevocable license to 
publish, copy, translate or use, now and hereafter, all materials, data, films, tapes, etc., developed 
under this Agreement.  RSCCD, the U.S. Department of Health and Human Services ACF, and/or 
the United States Government reserve the right to authorize others to use or reproduce such 
materials.  Further, these parties shall have access to any report, preliminary findings or data 
assembled by SUBRECIPIENT under this Agreement and in accordance with 45 CFR 74.36, any 
publication filed by a grantee for an invention made under a grant must include the following 
statement in the first paragraph:  “The invention described in this application was made under a 
grant from the U.S. Department of Health and Human Services ACF.” 

 
STANDARDS OF CONDUCT 
26. a.   General Assurance.  In accordance with 45 CFR 74.42 every reasonable course of action will 

be taken by SUBRECIPIENT in order to maintain the integrity of this expenditure of public 
funds and to avoid favoritism and questionable or improper conduct.  This Agreement will be 
administered in an impartial manner, free from efforts to gain personal financial or political 
gain.  SUBRECIPIENT, its officers and employees, in administering this Agreement, will 
avoid situations that give rise to a suggestion that any decision was influenced by prejudice, 
bias, special interest or desire for personal gain. 

b.  Conducting Business Involving Relatives.  No relative by blood, adoption or marriage of any 
executive or employee of SUBRECIPIENT will receive favorable treatment when considered 
for enrollment in programs provided by, or employment with, SUBRECIPIENT. 

c. Conducting Business Involving Close Personal Friends and Associates.  Executives of 
SUBRECIPIENT will be particularly aware of the varying degrees of influence that can be 
exerted by personal friends and associates and, in administering this Agreement, will exercise 
due diligence to avoid situations which give rise to an assertion that favorable treatment is 
being granted to friends and associates.  When it is in the public interest for SUBRECIPIENT 
to conduct business with a friend or associate of an executive or employee of SUBRECIPIENT, 
or an elected official in the area, a permanent record of the transaction will be retained. 

d.  Avoidance of Economic Interest.  No executive or employee of SUBRECIPIENT, elected 
official in the area, will solicit or accept money or any other consideration from a third person, 
for the performance of an act reimbursed in whole or part by SUBRECIPIENT or RSCCD.  
Supplies, materials, equipment or services purchased with Agreement funds will be used solely 
for purposes allowed under this Agreement.   

 
DRUG FREE WORKPLACE 
27. SUBRECIPIENT shall abide by the Government-wide Requirements for a Drug Free Workplace in 

accordance with 45 CFR 82.205. By signing and submitting the subcontract agreement the 
SUBRECIPIENT certifies that it will comply with these requirements. 
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ENVIRONMENTAL TOBACCO SMOKE 
28. Public Law 103227, Part C Environmental Tobacco Smoke, also known as the Pro Children Act of 

1994, requires that smoking not be permitted in any portion of any indoor routinely owned or 
leased or contracted for by an entity and used routinely or regularly for provision of health, day 
care, education, or library services to children under the age of 18, if the services are funded by 
Federal programs either directly or through State or local governments, by Federal grant, contract, 
loan, or loan guarantee.  The law does not apply to children’s services provided in private 
residences, facilities funded solely by Medicare or Medicaid funds, and portions of facilities used 
for inpatient drug or alcohol treatment.  Failure to comply with the provisions of the law may result 
in the imposition of a civil monetary penalty of up to $1,000 per day and/or the imposition of an 
administrative compliance order on the responsible entity.  By signing and submitting the 
subcontract agreement the SUBRECIPIENT certifies that it will comply with the requirements of 
the Act. 

 
DEBARMENT AND SUSPENSION 
29. SUBRECIPIENT certifies that it is not debarred or suspended or otherwise excluded from or 

ineligible for participation in Federal programs in accordance with 45 CFR Part 74.13. (Exhibit F) 
 
TRAFFICKING VICTIMS PROTECTION ACT 
30.  As required under Section 106 (g) of the TVPA as amended in 22 U.S.C. 7104(g) RSCCD retains 

the right to terminate this sub-agreement, without penalty, if the SUBRECIPIENT, or any of its 
subcontractors (i) engages in severe forms of trafficking in persons or has procured a commercial 
sex act during the period of time that the grant, or sub-agreement is in effect, or (ii) uses forced 
labor in the performance of this sub-agreement. 

 
LITERATURE AND PUBLIC ANNOUNCEMENTS 
31. As required under Section 508 of Public Law 103-333, the following conditions are applicable to 

the SUBRECIPIENT:  “When issuing statements, press releases, requests for proposals, bid 
solicitations and other documents describing projects or programs funded in whole or in part with 
Federal money, all grantees receiving Federal funds, including but not limited to States and local 
governments and recipients of Federal research grants shall clearly state 1) the percentage of the 
total costs of the program or project which will be financed with Federal money, 2) the dollar 
amount of Federal funds for the program or project, and 3) the percentage  and dollar amount of 
total costs of program or project that will be refinanced by non-governmental sources.” 

 
LOBBYING 
32. As required by Section 1352, Title 31, of the U.S. Code, and implemented at 45 CFR Part 93, 

SUBRECIPIENT certifies that: 
a.   No Federal appropriated funds have been paid or will be paid, by or on behalf of the  

undersigned, to any person for influencing or attempting to influence an officer or employee of 
any agency, a Member of Congress, an officer or employee of Congress, or an employee of a 
Member of Congress in connection with the making of any Federal grant, the entering into of 
any cooperative agreement, and the extension, continuation, renewal, amendment, or 
modification of any Federal grant or cooperative agreement; 

b.   If any funds other than Federal appropriated funds have been paid or will be paid to any person 
for influencing or attempting to influence an officer or employee of any agency, a Member of 
Congress, an officer or employee of Congress or an employee of a Member of Congress in 

lucarelli_anita
Typewritten Text
5.1 (9)



 9 
Early Head Start Grant 
Grant Award No. 09CH9091/03 
DO-14-1274-01 

connection with this Federal grant or cooperative agreement, the undersigned shall complete 
and submit Standard Form-LLL, "Disclosure Form to Report Lobbying," in accordance with its 
instructions. 

 
BREACH – SANCTIONS 
33. If, through any cause, SUBRECIPIENT violates any of the terms and conditions of this 

Agreement, or any prior Agreements whereby grant funds were received by SUBRECIPIENT, or if 
SUBRECIPIENT reports inaccurately, or if any audit report makes disallowances, 
SUBRECIPIENT shall promptly remedy its acts or omissions and/or repay RSCCD all amounts 
due RSCCD as a result thereof.  For any such failures or violations RSCCD shall also have the 
right, at its sole discretion, to:  1) immediately discontinue program support until such time as 
SUBRECIPIENT fulfills its obligations or remedies all violations of this Agreement or prior 
Agreements; and/or 2) collect outstanding amounts, as determined by RSCCD to be due RSCCD 
from SUBRECIPIENT, by offsetting or debiting from current claims or invoices, if after thirty (30) 
days written notice SUBRECIPIENT has failed to repay same or a repayment schedule has not 
been made; and/or 3) terminate this Agreement in accordance with Section 34 herein. 

 
DISPUTES 
34. In the event of a dispute between the parties, the aggrieved party shall notify the other party and 

provide a detailed description of the alleged problem.  The parties agree to use reasonable efforts to 
resolve such dispute by good faith negotiations and mutual agreement.  In the event such informal 
resolution is not successful within a reasonable period of time, the parties hereby agree that such 
dispute will be resolved in the manner specified below. 

 
Any dispute concerning any question arising under this Agreement, except as otherwise provided 
in this Agreement, shall be decided by RSCCD or the U.S. Department of Health and Human 
Services ACF.  In such a case, the decision shall be reduced to writing and a copy thereof shall be 
mailed or otherwise furnished to SUBRECIPIENT.  The decision shall be final and conclusive 
unless within thirty (30) calendar days from the mailing or delivery of such copy, RSCCD receives 
from SUBRECIPIENT a written request to appeal said decision.  Pending final decision of the 
appeal, SUBRECIPIENT shall act in accordance with the written decision of RSCCD or the U.S. 
Department of Health and Human Services ACF, whichever is the final arbiter of the dispute. 

 
The handling of non-criminal complaints, including discrimination complaints, and complaints and 
reports of criminal fraud, waste and abuse shall be as prescribed by RSCCD, and/or the State of 
California, and/or the U.S. Department of Health and Human Services ACF, whichever is 
applicable, in accordance with applicable provisions of the Code of Federal Regulations. 

 
TERMINATION 
35. Either party may terminate this Agreement, with or without cause upon thirty (30) days written 

notice served upon the other party.  Notice shall be deemed served on the date of mailing. Upon 
termination, or notice thereof, the parties agree to cooperate with one another in the orderly transfer 
of service responsibilities, active case records, and pertinent documents. 

 
The obligations of RSCCD under this Agreement are contingent upon the availability of Federal 
and/or State funds, as applicable, for the reimbursement of SUBRECIPIENT’S expenditures, and 
inclusion of sufficient funds for the services hereunder in the budget approved by the RSCCD 
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Board of Trustees each fiscal year this Agreement remains in effect or operation.  In the event that 
such funding is terminated or reduced, RSCCD shall provide SUBRECIPIENT with written 
notification of such determination.  SUBRECIPIENT shall immediately comply with RSCCD’S 
decision. 

 
TOTAL AGREEMENT 
36. This Agreement, together with the attachments hereto, expresses the total understanding of the 

parties.  There are no oral understandings of the parties or terms and conditions other than as are 
stated herein.  SUBRECIPIENT acknowledges that it has read and agrees to all terms and 
conditions included in this Agreement. 

 
AMENDMENTS 
37.  This Agreement may be modified or revised at any time by the parties as long as the amendment is 

made in writing and signed by both parties. 
 
NOTICES 
38.  All notices, reports and correspondence between the parties hereto respecting this Agreement shall 

be in writing and deposited in the United States mail, postage prepaid, addressed as follows: 
 
RSCCD:    Rancho Santiago Community College District 
   2323 North Broadway 
   Santa Ana, CA 92706 
   Attn:  Vice Chancellor, Business Operations and Fiscal Services 
    
 
SUBRECIPIENT: Rebecca Hernandez, Manager, Help Me Grow OC 

2500 Red Hill Ave. 
Suite 290B 
Santa Ana, CA 92705 
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IN WITNESS WHEREOF, RSCCD and SUBRECIPIENT have executed this Agreement as of the date 
first above written. 
 
 
Rancho Santiago Community College District  CHOC CHILDREN’S 

By:   By:  

Name: Peter J. Hardash  Name:  

Title: Vice Chancellor, Business/Fiscal Services  Title: Chief Operating Officer 

Date:   Date:  

 

  95-2321786 
  Employer/Taxpayer Identification Number (EIN) 

 HELP ME GROW OC 

 By:  

 Name: Rebecca Hernandez, MSEd 

 Title: Manager 

 Date:  

  95-2321786 
      Employer/Taxpayer Identification Number (EIN) 

 
Board approval date:  January 13, 2014 
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LIST OF EXHIBITS 
 
 
 
EXHIBIT A  EARLY HEAD START NOTICE OF AWARD 
 
EXHIBIT B  OPERATING BUDGET 
 
EXHIBIT C SCOPE OF WORK  
 
EXHIBIT D  INVOICE TEMPLATE 
 
EXHIBIT E  USE OF PROGRAM INCOME 
 
EXHIBIT F  SYSTEM FOR AWARD MANAGEMENT (SAM)  
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Exhibit B 

Early Head Start Grant   
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DO-14-1274-01 

 

 

Contracted Service - Help Me Grow 
Performance Period: 1/1/14 – 12/31/14

Original 
Budget 

Family Care Coordinator (2) 100% - TBD, Cristina Saldana 
Required BA Early Childhood or related field. Bilingual 
Spanish/English. Responsible for referrals, care coordination and 
family partnership agreements. Maintains accurate records for their 
work in Child Plus and STAR 

Salary     $80,080 
Benefits  $39,239 
 
Total: $119,319 

PT Administrative Assistant - Nydia Saenz-.5 FTE 
Requires a high school diploma. Responsible for maintaining 
accurate records, invoice support and additional office duties. 

Salary     $19,125 
Benefits    $9,371 
 
Total:  $28,496 

Transportation/Mileage 
Includes costs for mileage/parking, etc. (0.565 cents/mile).  $435 

TOTAL CONTRACTED SERVICES $148,250 
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BACKGROUND 
EHS provides services to pregnant women and expectant families, and to the child from 

birth to age three, in a variety of service delivery models and in diverse settings. The 

goal of serving pregnant women and expectant families in the Early Head Start is to 

provide early, continuous, intensive, and comprehensive child development and family 

support services. Services include early and continuous risk assessments, health 

promotion and treatment, including medical and dental examinations as early in the 

pregnancy as possible, as well as mental health interventions and follow-up as needed.  

 

PURPOSE 
The purpose of this scope of work is to outline provisions, through a subcontract 

agreement with Help Me Grow (HMG).  Help Me Grow is part of the developmental and 

behavioral services system and through partnerships, referrals and care coordination 

regularly touches and connects with all of the developmental service and social service 

agencies in Orange County.  The program design is to concentrate on accessing 

services for young children ages 0-5 and to navigate the maze for families while 

reducing the stress associated with these daunting tasks.  HMG will provide an over-

arching support for approximately 131 children ages 0-3 and their families as defined by 

the Early Head Start Performance Standards to the three direct service providers:  

  

1) RSCCD Santa Ana College/ Early Childhood Education Center for center-based 

services for 46 infants and toddlers 

 2) RSCCD home-based services for 60 infants and toddlers 

3) MOMS Orange County for prenatal care and support to 25 mothers and their 

babies through health screenings, developmental screenings, and one-on-one 

education and support during pregnancy and possibly through the baby’s first 

birthday as needed  

 

All subcontracted providers must comply with all applicable statutes, regulations, 

policies, and procedures, inclusive of any changes made to the Head Start and Early 

Head Start Programs as a result of enacted legislation, duly promulgated regulations, or 
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policies enacted by the federal and/or state government, RSCCD Child Development 

Department, and/or Board.  

 

Funds must be used in the support of enrolled EHS families to perform home-based and 

center-based services to improve the quality of programs for children in Early Head 

Start. All subcontractors must work collaboratively with RSCCD staff in data gathering 

projects designed to identify and validate the wide range of comprehensive services. 

TERM 

The performance period and grant term is January 1, 2014 through December 31, 
2014, in the amount of $148,250 in Operating funds.  This Agreement is subject to the 

following: legislative authorization and availability of federal funds; the total funding is 

subject to the  requirements and limitations of final legislative appropriation for the Head 

Start program for fiscal year 2014; and any other modification(s) made by RSCCD. 

 

REPORTING 
In order to recognize accomplishments, identify challenges, and inform of future funding 

decisions, mid and end-of-year progress reports may be required. These reports will 

provide RSCCD with information regarding the successes and challenges in meeting 

grant goals and objectives. 

 

Subcontractors must do the following: 

 Maintain separate and auditable records for each project. 

 Maintain time and attendance records to support payrolls. 

 Maintain time distribution records for salaries and wages of employees that are 

chargeable to more than EHS program. 

 Administer funds in compliance with relevant federal, state and local laws, 

regulations, and/or policies. 

 Ensure that Early Head Start funding is expended in accordance with the 

parameters of the EHS application and RSCCD policies.  
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 Ensure accurate accounting of Early Head Start funds including but not limited 

to tracking direct service expenditures. 

 Respond to any fiscal queries from RSCCD. 
 Designate an Early Head Start contact person as the main point of contact. 

The Early Head Start contact person is responsible for disseminating all 

relevant information to the proper participating programs. The contact person 

must attend all relevant EHS trainings and meetings. If the contact person is 

not available year round, a designee must be identified by HMG to carry out 

program activities in their absence. 
 Verify that program meets the required EHS performance standards as it 

pertains to HMG’s scope of work. 

 Submit all RSCCD required data reports by defined due dates.  

 Maintain confidential client files, which shall include but are not limited to:  

children and their families that are referred to HMG Family Services Care 

Coordinator, referrals provided, care coordination that occurred and follow-up 

regarding outcomes of referrals. 

 Adhere to all applicable policies and procedures set forth and approved by the 

EHS Policy Council and the Governing Body. 

 Actively participate in program monitoring and self-assessment of all applicable 

content areas as well as the identification and correction of any and all findings. 

 Ensure that Family Service Care Coordinators have background clearances on 

file and that they are accessible as needed. 

 
APPROACH 
HMG is part of the Children’s Hospital of Orange County (CHOC)/University of 

California Irvine (UCI) Neurodevelopmental programs.  HMG will provide three key 

services as part of the RSCCD EHS model: 

1) Care coordination and related documentation, referrals, follow-up care 

coordination for developmental, health, mental health, and all other social family 

supports needed by the pregnant mothers, infant/toddler and other family 

members.  This will be provided on-site or  by phone, and in collaboration with 
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each partner to reduce the risks of an expectant mother, her infant, a center-

based infant/toddler or family member, or a home-based infant/toddler or family 

member falling through the cracks;   

2) Provide training to all EHS designated staff (i.e. teachers, home visitors, 

coordinators) on how to administer the Ages and Stages Questionnaires (ASQ) 

developmental screening and ASQ: Social-emotional tools; and  

3) Support in the interpretation of the results for each completed ASQ and ASQ: 

SE to identify the appropriate intervention process.   

 

This will help in the identification of children at risk for developmental delay and optimize 

prompt diagnostic services and follow-up. The family service and care coordination 

components of the program will regularly refresh their skills, knowledge, and data 

resources that support the provision of direct counseling services and/or referrals. 

 

At every entry point the ASQ is used to help determine if a child needs additional 

developmental or behavioral supports and services. The ASQ tool determines if the 

developing infant toddler is reaching major developmental milestones in a timely way.  

Infants are “scored” in five areas:  (1) communication, (2) gross motor, (3) fine motor, 

(4) problem solving, and (5) personal-social.  Scores in each area are compared to a 

scientifically validated threshold indicating “normal” development.  Scores falling below 

the numerical threshold in an area triggers a referral if more rigorous assessment is 

needed.  The referrals will be made by the care coordinator and if the family support 

staff is unable to meet the need of the child, the support of other community partners 

such as the local school districts, dental and health providers, and even behavior 

specialists will be enlisted.   

 

PROFESSIONAL DEVELOPMENT: Prior to starting home visits, all staff will receive 

additional days of training from site coordinators and partners so that they understand 

all necessary aspects of emergent learning approaches and the child- and family-

centered approach to setting goals based on family needs. This training will also help 

staff to learn how to take a more active role in referrals, to confirmed service to families 
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in the areas of physical, dental, mental health and the management and remediation of 

disabilities.  All designated staff will participate in all applicable EHS pre-service 

trainings, in-service trainings, and related conferences.  

 
KEY STAFF  

 

Manager  
Requires: Masters Education, Health, Business or related field fully responsible for EHS 

HMG program, program oversight, compliance, implementation, and evaluation. Meets 

regularly with RSCCD and MOMS staff related to case management and on-going 

Performance Standards compliance. 

 
Family Services Care Coordinator    
Required: BA Early Childhood or related field/bilingual Spanish. Responsible for delivery 

of referrals and care coordination for health and social services to enrolled EHS children 

and their families.  Act as a team member with staff and parents to provide integrated 

services to children and families.  Maintain individual child and family records and 

statistics of service provision for an assigned caseload and compiles data for program 

reports. Work collaboratively with other service providers - MOMS and RSCCD.   

 

Community Liaison   
Requires: BA in Education or related field.  

Will develop relationships with and between community partners providing services to 

children and their families; will create and maintain inventory of community 

developmental services.   Engage in a process of collaborative partnership-building with 

professionals in contact with EHS parents to establish mutual trust and to identify family 

goals, strengths, and necessary services and other supports.   

 
EPIC Coordinator  
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Requires: Masters Education, Mental Health, Nursing, Social Work or related field. 

Responsibilities:  Provide training and technical support to EHS staff including 

developmental (ASQ) and behavioral (ASQ: SE) screening.   
 
Administrative Assistant  
Requires:  Requires high school diploma.  Works with EHS and HMG team members 

and supports administrative duties.   

 
Scope of Work Specific to Help Me Grow 
     1) HMG Manager will participate on EHS Leadership Team. 

2) HMG will provide two Bilingual Family Services Care Coordinators, one assigned 

to the center based site and the second assigned to the in-home visitors (RSCCD 

home base and MOMS). 

3) Family Service Care Coordinators will be responsible for: 

 Accepting referral from EHS staff on families identified with a need. 

 Reaching families via phone, on-site meeting, socializations site or 

possible home visit with the teacher to discuss the need identified. 

 Identify available resources by searching the resource inventory, 

Community Liaison consultation, case conference meeting or other 

consultation and research including but not limited to Health Consultant, 

Mental Health Consultant, Education/Disabilities Associate Director and 

Nutrition Consultant. 

 Connect the EHS families to the identified resources. 

 Follow-up and provide care coordination to ensure families are connected 

to a service. 

 Enter the referrals and outcomes in Child Plus. 

 Work closely with the Parent Services/ERSEA Associate Director to 

ensure child and/or identified with Family Partnership agreements are 

addressed in a timely manner and provide additional support as needed.  

 Support Health Consultant on the entry of health records in Child Plus. 
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Exhibit DRANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT

Project Title: Early Head Start (EHS) - Operating

PR/AWARD NUMBER: 09CH9091/03        INVOICE NO.:  

AWARD/BUDGET PERIOD: 01 Year BUDGET DATE: 01/01/2014 - 12/31/2014

SUB RECIPIENT NAME: Help Me Grow/CHOC

ADDRESS 2500 Red Hill Ave., Suite 290B

CITY

Invoicing Period: from: to: RSCCD PO No.

  Budget Categories Remaining Balance
Contracted Amount Adjusted Amount     Current Period*  Year-to-Date Year Grant

Personnel 99,205 - -                               

Fringe Benefits 48,610 - - -                               

Travel/Mileage 435 - - -                               

Equipment 0 - - -                               

Supplies 0 - -                               

Trainings 0 - - -                               

Phone 0 - - -                               

Other 0 - - -                               

Grand Total 148,250 - - - - 

* attach separate worksheet detailing these costs. Total Invoiced -$                             
(before this invoice)

Current Invoice -$                             

AUTHORIZED SIGNATURE - Sub- Recipient

Name and Title      Date

Below is for RSCCD use only

My Le Pham - Recipient Project Director

Date

Santa Ana, CA 92705

I certify that the information in this statement is correct to the best of my knowledge and the amounts invoiced herein are made in accordance 
with conditons of the contract.

U.S. Department of Health and Human Services, Administration for Children and Families
Grant Award -Sub-Recipient Invoice

Early Head Start Grant
Grant Award No. 09CH9091/03
DO-14-1274-01 EHS-INV
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Exhibit D

Rancho Santiago Community College District
U.S. Department of Health and Human Services, Administration for Children and Families - 
Grant Award 09CH9091/03 - Sub-Recepient Invoice-Worksheet Detail Format
Project Title: Early Head Start (EHS)

Sub-recipient name: Help Me Grow/CHOC - Operating
Attachment to invoice no.
Invoicing period:

AWARD/BUDGET PERIOD:
SUB-TOTAL Total

Expenditures Description AMOUNT AMOUNT
Personnel
Salaries
Employee Name: 0
Position Title:
Pay period

Employee Name: 0
Position Title
Pay period

Total Salaries -                    

Benefits
Employee Name:

Rate
PERS 0
STRS 0
OASDI 0
Medicare 0
SUI 0
Workers Com 0
Retirement 0
Other Fringe Benefits 0
Health 0
Total Fringe Benefits -                    

Employee Name:
Rate

PERS 0
STRS 0
OASDI 0
Medicare 0
SUI 0
Workers Com 0
Retirement 0
Other Fringe Benefits 0
Health 0
Total Fringe Benefits 0

Total Fringe Benefits of Personnel -                    

Other Costs
Travel
Payee:/Vendors Name:
Description of expense
Check No.
Amount paid 0

Supplies
Payee:/Vendors Name:
Description of expense
Check No.
Amount paid 0
Contractual
Payee:/Vendors Name:
Description of expense
Check No.
Amount paid 0
Other
Payee:/Vendors Name:
Description of expense
Check No.
Amount paid 0

Total Other Costs 0

Grand Total (must equal to current invoice amount) $0.00

Early Head Start Grant  
Grant Award No. 09CH9091/03
DO-14-1274-01

EHS-INV
Back-up Worksheet
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[Code of Federal Regulations] 
[Title 45, Volume 1] 
[Revised as of October 1, 2009] 
From the U.S. Government Printing Office via GPO Access 
[CITE: 45CFR74.24] 

TITLE 45--PUBLIC WELFARE 
SUBTITLE A--DEPARTMENT OF HEALTH AND HUMAN SERVICES 

  
    PART 74_UNIFORM ADMINISTRATIVE REQUIREMENTS FOR AWARDS AND SUBAWARDS TO INSTITUTIONS OF 
HIGHER EDUCATION, HOSPITALS, OTHER NONPROFIT ORGANIZATIONS, AND COMMERCIAL ORGANIZATIONS— 
 

Subpart C_Post-Award Requirements 
Sec. 74.24  Program income. 

 
    (a) The standards set forth in this section shall be used to account for program income related to projects financed in whole or in 
part with Federal funds. 
 
[[Page 234]] 
 
    (b) Except as provided below in paragraph (h) of this section, program income earned during the project period shall be retained by 
the recipient and, in accordance with the terms and conditions of the award, shall be used in one or more of the following ways:     
 
(1) Added to funds committed to the project or program, and used to further eligible project or program objectives;     
 
(2) Used to finance the non-Federal share of the project or program; or 
 
 (3) Deducted from the total project or program allowable cost in determining the net allowable costs on which the Federal share of 
costs is based. 
 
    (c) When the HHS awarding agency authorizes the disposition of program income as described in paragraph (b)(1) or (b)(2) of this 
section, program income in excess of any limits stipulated shall be used in accordance with paragraph (b)(3) of this section. 
 
    (d) In the event that the HHS awarding agency does not specify in the terms and conditions of the award how program income is to 
be used, paragraph (b)(3) of this section shall apply automatically to all projects or programs except research. For awards that support 
performance of research work, paragraph (b)(1) of this section shall apply automatically unless: 
 
    (1) The HHS awarding agency indicates in the terms and conditions of the award another alternative; or 
 
    (2) The recipient is subject to special award conditions under Sec. 74.14; or 
 
    (3) The recipient is a commercial organization (see Sec. 74.82). 
 
    (e) Unless the terms and conditions of the award provide otherwise, recipients shall have no obligation to the Federal Government 
regarding program income earned after the end of the project period. 
 
    (f) Costs incident to the generation of program income may be deducted from gross income to determine program income, provided 
these costs have not been charged to the award. 
 
    (g) Proceeds from the sale of property shall be handled in accordance with the requirements of the Property Standards. (See  
Sec. Sec. 74.30 through 74.37, below). 
 
    (h) The Patent and Trademark Laws Amendments, 35 U.S.C. section 200-212, apply to inventions made under an award for 
performance of experimental, developmental, or research work. Unless the terms and conditions for the award provide otherwise, 
recipients shall have no obligation to HHS with respect to program income earned from license fees and royalties for copyrighted 
material, patents, patent applications, trademarks, and inventions made under an award. However, no scholarship, fellowship, training 
grant, or other funding agreement made primarily to a recipient for educational purposes will contain any provision giving the Federal 
agency rights to inventions made by the recipient. 
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CHILDREN'S HEALTHCARE OF CALIFORNIA 

DUNS:  796024966     CAGE Code:  4CZW2    

Status: Active 

455 S MAIN ST 

ORANGE, CA, 92868-3835 ,  

UNITED STATES 

Entity Information

Name: CHILDREN'S HEALTHCARE OF CALIFORNIA

Business Type: Business or Organization 
POC Name: Brent Dethlefs 

Registration Status: Active 
Activation Date: 08/15/2013
Expiration Date: 08/15/2014 

Exclusions

Active Exclusion Records? No

Entity Overview

SAM | System for Award Management 1.0

Note to all Users: This is a Federal Government computer system. Use of this 

system constitutes consent to monitoring at all times. 

IBM v1.1425.20131220-1428

WWW6

Page 1 of 1System for Award Management

1/2/2014https://www.sam.gov/portal/public/SAM/?portal:componentId=66fdb602-77f...

Exhibit F

Early Head Start Grant 

Grant Award No. 09CH9091/03 

DO-14-1274-01
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CHILDREN'S HEALTHCARE OF CALIFORNIA 

DUNS:  796024966     CAGE Code:  4CZW2    

Status: Active 

455 S MAIN ST 

ORANGE, CA, 92868-3835 ,  

UNITED STATES 

Entity Record

Current Record 

DUNS Number: 796024966 
D&B Legal Business Name: CHILDREN'S HEALTHCARE OF CALIFORNIA 

Doing Business As: (none) 

Entity Record

Please see below for the entire Entity Registration record. If you would like have a copy of this list please use the Print
button. 

Core Data

Business & TIN Information:

CAGE/NCAGE Code

General Information

[Expand All] | [Collapse All]

Business Information:

Business Start Date: 01/30/1964 
Fiscal Year End Close Date: 06/30 
Company Division Name:

Company Division Number:
Corporate URL: http://www.choc.org 

Congressional District: 46 
Registration Date: 04/05/2006 

Activation Date: 08/15/2013
Expiration Date: 08/15/2014 
Renewal Date: 08/15/2013 

Physical Address:

Address Line: 455 S MAIN ST 
City: ORANGE 

State/Province: CA
Country: UNITED STATES

ZIP/Postal Code: 92868   - 3835

Mailing Address:

Address Line: 455 SOUTH MAIN STREET 
City: ORANGE 

State/Province: CA
Country: UNITED STATES

ZIP/Postal Code: 92868   - 3874

CAGE: 4CZW2 

Country of Incorporation: UNITED STATES

State of Incorporation: CA 

Business Types

For more information on an entity's socio-economic status please see SBA's Dynamic Small 

Business Search.

Entity Structure

   Corporate Entity (Tax Exempt)

Profit Structure

   Non-Profit Organization

Entity Type

   Business or Organization

Purpose of Registration

   All Awards

Other Entity Qualifiers
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Financial Information

Executive Compensation Questions

Proceedings Questions

Information Opt-Out

   Hospital

Do you accept credit cards as a method of payment? Yes

Account Details: 

CAGE Code: 4CZW2 

Electronic Funds Transfer: 

Automated Clearing House (ACH): 

I authorize my entity's information to be displayed in SAM's Public Search: Yes 

Representations and Certifications

Representations and Certifications:

[Expand All] | [Collapse All]

I have read each of the FAR and DFARS provisions presented below. By submitting this certification I, 
 Brent Dethlefs, am attesting to the accuracy of the representations and certifications contained herein, 
including the entire NAICS table. I understand that I may be subject to penalties if I misrepresent 

 CHILDREN'S HEALTHCARE OF CALIFORNIA in any of the below representations or certifications to the 
Government. 

READ ONLY PROVISIONS - The following FAR and DFARS provisions are provided for you to read; they do not 

require completion of any data. Please note that when certifying at the bottom of the page, you are also 
certifying that you have read each one of these provisions.

FAR 52.203-11: Certification and Disclosure Regarding Payments to Influence Certain Federal Transactions 

FAR 52.222-38: Compliance with Veterans Employment Reporting Requirements 

FAR 52.223-1: Biobased Product Certification 

FAR 52.225-20 Prohibition on Conducting Restricted Business Operations in Sudan-Certification 

FAR 52.225-25: Prohibition on Contracting with Entities Engaging in Certain Activities or Transactions Relating to Iran - 

Representation and Certifications 

FAR 52.227-6: Royalty Information (Alternate I) 

FAR 52.209-2: Prohibition on Contracting with Inverted Domestic Corporations-Representation 

The FAR and DFARS provisions shown below have been populated based on data you provided earlier in your 

registration. Please open and review each provision before you proceed from this page. If you need to correct 
any data, a link will be provided to the relevant page for editing.

FAR 52.203-2: Certificate of Independent Price Determination. 

FAR 52.204-3: Taxpayer Identification 

FAR 52.204-5: Women-Owned Business (Other Than Small Business) 

FAR 52.209-5: Certification Regarding Responsibility Matters 

FAR 52.212-3: Offeror Representations and Certifications -Commercial Items (Alternate I & II) 

If no NAICS table is displayed, this registrant may not be considered a small business. 

FAR 52.214-14: Place of Performance-Sealed Bidding 

FAR 52.215-6: Place of Performance 
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FAR 52.219-1: Small Business Program Representations (Alternate I)

If no NAICS table is displayed, this registrant may not be considered a small business. 

FAR 52.219-2: Equal Low Bids 

FAR 52.219-22: Small Disadvantaged Business Status (Alternate I) 

If no NAICS table is displayed, this registrant may not be considered a small business. 

FAR 52.222-18: Certification Regarding Knowledge of Child Labor for Listed End Products 

FAR 52.222-22: Previous Contracts and Compliance Reports 

FAR 52.222-25: Affirmative Action Compliance 

FAR 52.222-48: Exemption from Application of the Service Contract Act to Contracts for Maintenance, Calibration, or Repair of 

Certain Equipment Certification 

FAR 52.222-52: Exemption from Application of the Service Contract Act to Contracts for Certain Services- Certification 

FAR 52.223-4: Recovered Material Certification 

FAR 52.223-9: Estimate of Percentage of Recovered Material Content for EPA-Designated Items (Alternate I)

FAR 52.225-2: Buy American Act Certificate 

FAR 52.225-4: Buy American Act-Free Trade Agreements-Israeli Trade Act Certificate (Alternate I, II & III)

FAR 52.225-6: Trade Agreements Certificate 

FAR 52.226-2: Historically Black College or University and Minority Institution Representation 

FAR 52.227-15: Representation of Limited Rights Data and Restricted Computer Software 

Point of Contact

Mandatory Point of Contact:

[Expand All] | [Collapse All]

Accounts Receivable POC 

Electronic Business POC 

Title:
First Name: Phuong 

Middle Name:
Last Name: Dao 

US Phone: (714)509-4341 
Extension:

NON US Phone:
Notes:
Address Line 1: CHILDREN'S HOSPITAL OF ORANGE COUNTY 

City: ORANGE 
State/Province: CA 

Country: UNITED STATES
ZIP/Postal Code: 92868   - 3874

Government Business POC 

Title:
First Name: Brent 

Middle Name:
Last Name: Dethlefs 

US Phone: (714)509-4341 
Extension:

NON US Phone:
Notes:
Address Line 1: CHILDREN'S HOSPITAL OF ORANGE COUNTY 

City: ORANGE 
State/Province: CA 

Country: UNITED STATES
ZIP/Postal Code: 92868   - 3874
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Optional Point of Contact:

Past Performance POC 

Title:
First Name: Don 

Middle Name:
Last Name: Noble 

US Phone: (714)509-4071 
Extension:
NON US Phone:

Notes:
Address Line 1: CHILDREN'S HOSPITAL OF ORANGE COUNTY 

City: ORANGE 
State/Province: CA 

Country: UNITED STATES
ZIP/Postal Code: 92868   - 3874 

Past Performance Alternate POC 

Title:

First Name: Don 
Middle Name:

Last Name: Noble 
US Phone: (714)509-4038 

Extension:
NON US Phone:
Notes:

Address Line 1: CHILDREN'S HOSPITAL OF ORANGE COUNTY 
City: ORANGE 

State/Province: CA 
Country: UNITED STATES

ZIP/Postal Code: 92868   - 3874 

Electronic Business Alternate POC 

Title:
First Name: BRENT 

Middle Name:
Last Name: Dethlefs 

US Phone: (714)509-4341 
Extension:

NON US Phone:
Notes:
Address Line 1: CHILDREN'S HOSPITAL OF ORANGE COUNTY 

City: ORANGE 
State/Province: CA 

Country: UNITED STATES
ZIP/Postal Code: 92868   - 3874 

Government Business Alternate POC 

Title:
First Name: Phuong 
Middle Name:

Last Name: Dao 
US Phone: (714)509-4341 

Extension:
NON US Phone:

Notes:
Address Line 1: CHILDREN'S HOSPITAL OF ORANGE COUNTY 
City: ORANGE 

State/Province: CA 
Country: UNITED STATES

ZIP/Postal Code: 92868   - 3874 

SAM | System for Award Management 1.0

Note to all Users: This is a Federal Government computer system. Use of this 
system constitutes consent to monitoring at all times. 

IBM v1.1425.20131220-1428

WWW6
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AGREEMENT BETWEEN 
RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

AND 
MOMS Orange County 

 
 Early Head Start (Grant No. 09CH9091/03) 

 
 
This Agreement is entered into on the 13th day of January 2014, between Rancho Santiago Community 
College District (hereinafter “RSCCD”) and MOMS Orange County (hereinafter “SUBRECIPIENT”). 
 
 
WHEREAS, RSCCD has received a grant entitled Early Head Start (Grant No. 09CH9091/03; CFDA 
No. 93.600), from the United States Department of Health and Human Services Administration for 
Children and Families (ACF), for the purpose of providing services to children and their families, and 
 
WHEREAS, SUBRECIPIENT has agreed to participate in the purpose of this grant, and 
 
WHEREAS, RSCCD has the right to enter into agreements with outside entities for various services 
with the approval of the Board of Trustees; 
 
NOW, THEREFORE the DISTRICT and SUBRECIPIENT do covenant and agree as follows: 
 
 
TERM 
1. The performance period and grant term is January 1, 2014 through December 31, 2014, in the 

amount of $102,575 in Operating funds.  This Agreement is subject to the following: legislative 
authorization and availability of federal funds; the total funding is subject to the requirements and 
limitations of final legislative appropriation for the Head Start program for fiscal year 2014; and 
any other modification(s) made by RSCCD. 

 
PURPOSE 
2.  The purpose of the program funded by this Agreement is to support Early Head Start services and is 

designed to improve the quality and long-term effectiveness of children and families by developing 
comprehensive services to the whole family which will lead to self sufficiency.  SUBRECIPIENT 
shall ensure that the program funded hereby shall comply with this purpose. 

 
COMPLIANCE WITH LAW 
3.  In its performance under this Agreement, SUBRECIPIENT shall fully comply with the 

requirements of the following, whether or not otherwise referred to in this Agreement: 
a. The Act and all applicable federal statutes, regulations, policies, procedures and directives, 

including but not limited to 45 CFR 74; 45 CFR 87; 45 CFR 1301-1310; 2 CFR 25.110 Central 
Contractor Registration (CCR) and DATA Universal Number System (DUNS); Federal 
Financial Accountability and Transparency Act (FFATA) of 2006; OMB Circular A-110 
Uniform Administrative Requirements for Awards and Sub-Awards With Institutions of Higher 
Education, Hospitals, and Other Non-Profit Organizations;  OMB Circular A-21 Cost 
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Principles for Educational Institutions; and OMB Circular A-133 Appendix B Audits of States, 
Local Governments and Non-Profit Organizations, Compliance Supplement; subject to the 
requirements of the U.S. Department of Health and Human Services Grants Policy Statement 
(HHS GPS) including Parts I and II; 

b. All applicable standards and orders and requirements issued under Section 306 of the Clean Air 
Act, Section 508 of the Clean Water Act and Environmental Protection Agency regulations in 
contracts in excess of $100,000; 

c. All applicable State statutes, regulations, policies, procedures and directives; 
d. All applicable local ordinances and requirements, including use permits and licensing; 
e. Court orders applicable to its operation; and 
f. The terms and conditions of this Agreement. 

 
If any of the foregoing is enacted, amended, or revised, SUBRECIPIENT will comply with such or 
will notify RSCCD after enactment or modification that it cannot so comply.  RSCCD may 
thereupon terminate this Agreement, if necessary. 

 
STATEMENT OF WORK 
4.  This Agreement is based on the Notice of Award included with this Agreement (refer to Exhibit 

A).  SUBRECIPIENT agrees to comply with all provisions, to perform all work, and to provide all 
services set forth in this Agreement and the aforementioned Notice of Award in a professional, 
timely and diligent manner (refer to Exhibit C).  The parties hereto agree that concerning matters 
not specifically contained within the body of this Agreement, the Notice of Award will be 
controlling.   

 
MODIFICATION OF PROGRAM COMPONENTS AND SERVICE LEVELS 
5. The parties hereto agree that those program components and service levels detailed in the 

aforementioned Notice of Award may be modified so long as the total payments under this 
Agreement are not increased and the project scope, objectives, and key personnel (in accordance 
with 45 CFR 74.25 (c)(2)) are not altered.  However, any such modification shall not be made 
without the prior written notification of RSCCD.  Any requests for changes in scope, objectives or 
key personnel require written approval and should be coordinated through RSCCD for submission 
to the U.S. Department of Health and Human Services ACF. 

 
PLANS AND PROCEDURES 
6.  SUBRECIPIENT shall monitor its program for compliance with the provisions of this Agreement 

and all applicable laws, regulations and its institutional policies and procedures.   
 
REPORTS 
7.  SUBRECIPIENT shall submit such reports, data and information at such times as RSCCD may 

require, and in the form RSCCD may require, regarding the performance of SUBRECIPIENT’S 
services, or SUBRECIPIENT’S activities, costs or other data.   

 
NO SUPPLANTATION 
8.  Funds provided under this Agreement shall be used only for activities that are in addition to those 

that would otherwise be available in the absence of such funds.  SUBRECIPIENT shall not render 
the same services under this Agreement to any participant whose cost of services is otherwise paid 
for by any other person or entity. 
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INDEPENDENT CONTRACTOR 
9.  SUBRECIPIENT agrees that the service provided hereunder are rendered in its capacity as an 

independent contractor and that it is not in any way an agent of RSCCD, nor shall its employees be 
entitled to any personnel benefits of RSCCD whatsoever. 

 
SUBCONTRACT ASSIGNMENT 
10.  None of the duties of, or work to be performed by, SUBRECIPIENT under this Agreement shall 

be sub-contracted or assigned to any agency, consultant, or person without the prior written consent 
of RSCCD.  No subcontract or assignment shall terminate or alter the legal obligation of 
SUBRECIPIENT pursuant to this Agreement.  SUBRECIPIENT shall insure that all subcontracts 
for services and contracted staff are procured in a manner consistent with Federal and local 
SUBRECIPIENT guidelines.  SUBRECIPIENT shall itemize all sub-contractor and contracted 
staff costs in the budget so it is clear how the funds will be allocated and spent by each 
SUBRECIPIENT.  By entering into this Agreement SUBRECIPIENT agrees that it is the direct 
provider of intended services.  Upon request, SUBRECIPIENT shall submit to RSCCD copies of 
all sub-contracts for services and contracted staff, and other agreements, as well as documentation 
indicating the approving authority’s approval, that relate to this Agreement. 

 
BUDGET SCHEDULE 
11.  SUBRECIPIENT agrees that the expenditures of any and all funds under this Agreement will be in 

accordance with the approved budget, a copy of which is attached as Exhibit B, and which by this 
reference is incorporated herein and made a part hereof as if fully set forth.   

  
MODIFICATION OF BUDGET SCHEDULE 
12. SUBRECIPIENT shall have the authority to transfer allocated program funds from one category of 

the overall program budget to any other category of the overall program budget, as long as the 
amount of the total grant is not increased and the scope of the program is not altered.  Where the 
scope of the program is altered and results in the need for a change in the budget, written approval 
is required and should be coordinated through RSCCD for submission to the U.S. Department of 
Health and Human Service ACF.   

 
TIME EXTENSIONS    
13. RSCCD will not be requesting a time extension for program activities from the U.S. Department of 

Health and Human Services ACF.  As a result, SUBRECIPIENT will not be granted an extension. 
Therefore, SUBRECIPIENT must spend all of the funds allocated through this agreement within 
the timeframe of the agreement.  Under this agreement, SUBRECIPIENT will only be reimbursed 
for expenses that are incurred prior to December 31, 2014.  

 
 SUBMISSION OF INVOICES 
14. Upon the effective date of this Agreement, RSCCD shall make payments to SUBRECIPIENT in 

accordance with the following payment schedule: 
a. Payments.  Beginning upon execution of this agreement, no more often than once a month and 

no less than once per quarter, upon receipt and approval by RSCCD of SUBRECIPIENT’S 
invoice, RSCCD shall make reimbursement payments as long as the total payments under this 
Agreement do not exceed $102,575. Invoices should show itemized expenditures in accordance 
with the invoice template provided with the Agreement (refer to Exhibit D).  
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b. Invoices.  One original signed invoice should be sent to the Child Development Services 

Executive Director, as follows: 
 

Janneth Linnell, Executive Director 
Child Development Services 
Rancho Santiago Community College District 
2323 North Broadway, Suite 350 
Santa Ana, CA  92706 
 

FISCAL ACCOUNTABILITY 
15. a.  Financial Management System.  SUBRECIPIENT shall establish and maintain a sound financial 

management system, based upon generally accepted accounting principles.  
SUBRECIPIENT’S system shall provide fiscal control and accounting procedures that will 
include the following: 
1. Information pertaining to this Agreement and contract awards, obligations, unobligated 

balances, assets, expenditures, and income; 
2. Effective internal controls to safeguard assets and assure their proper use; 
3. Source documentation to support accounting records; and 
4. Proper charging of costs and cost allocation. 

b.   SUBRECIPIENT’S Records.  SUBRECIPIENT’S records shall be sufficient to: 
1. Permit preparation of required reports; 
2. Permit the tracing of funds to a level of expenditure adequate to establish that funds have 

not been used in violation of the applicable restrictions on the use of such funds; and 
3. Permit the tracing of program income, or profits earned, and any costs incurred that are 

otherwise allowable except for funding limitations. 
 c.  Costs Charged.  Costs shall be charged to this Agreement only in accordance with the 

following: 
1. Refer to Exhibit B. 

 
PROGRAM INCOME 
16. SUBRECIPIENT must comply with Exhibit E, Use of Program Income, for all program income 

generated.  
 
ANNUAL AUDIT   
17. SUBRECIPIENT shall arrange for an independent audit of their federal funds in accordance with 

OMB Circular A-133.  This program should be listed in their Schedule of Federal Expenditures.  
SUBRECIPIENT shall submit a copy of each required audit report to RSCCD within thirty (30) 
days after the date received by the SUBRECIPIENT.   

 
ACCESS AND RECORDS 
18. a.  Access.  RSCCD, the U.S. Department of Health and Human Services ACF, and the United 

States Government and/or their representatives, shall have access, for purposes of monitoring 
auditing, and examining, to SUBRECIPIENT’S activities, books, documents and papers 
(including computer records) and to records of SUBRECIPIENT’S subcontractors, consultants, 
contracted employees, bookkeepers, accountants, employees and participants related to this 
Agreement.  Such agencies or representatives shall have the right to make excerpts, transcripts 
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and photocopies of such records and to schedule on-site monitoring at their discretion.  
Monitoring activities also may include, but are not limited to, questioning employees and 
participants and entering any premises or onto any site in which any of the services or activities 
funded hereunder are conducted or in which any of the records of SUBRECIPIENT are kept.  
In the event SUBRECIPIENT does not make the above-referenced documents available within 
the County of Orange, California, SUBRECIPIENT agrees to pay all necessary and reasonable 
expenses incurred by RSCCD in conducting any audit at the location where said records and 
books of account are maintained. 

b. Records Retention.  All accounting records and evidence pertaining to all costs of 
SUBRECIPIENT and all documents related to this Agreement shall be kept available at 
SUBRECIPIENT’S office or place of business for the duration of this Agreement and 
thereafter for three (3) years after completion of an audit.  Records that relate to 1) complaints, 
claims, administrative proceedings or litigation arising out of the performance of this 
Agreement, or 2) costs and expenses of this Agreement to which RSCCD or any other 
government agency takes exception, shall be retained beyond the three (3) year period until 
final resolution or disposition of such appeals, litigation, claims, or exceptions. 

 
FRAUD 
19. SUBRECIPIENT shall immediately report all suspected or known instances and facts concerning 

possible fraud, abuse or criminal activity under this Agreement, in accordance with the applicable 
federal laws and regulations. 

 
NONDISCRIMINATION AND COMPLIANCE PROVISIONS   
20. As a condition of this award of financial assistance under the U.S. Department of Health and 

Human Services ACF to SUBRECIPIENT from RSCCD, SUBRECIPIENT assures, with respect 
to operation of all programs or activities funded with funds provided pursuant to the Act, and all 
agreements to carry out such programs or activities, that it will comply fully with the 
nondiscrimination and equal opportunity provisions of Title VI of the Civil Rights Act of 1964, as 
amended; section 504 of the Rehabilitation Act of 1973, as amended; the Age Discrimination Act 
of 1975, as amended; and with all applicable requirements imposed by or pursuant to regulations 
implementing those laws, including, but not limited to, 45 CFR 84, 85, 86, 90, 91 et seq.  The 
United States, the State of California and RSCCD have the right to seek judicial enforcement of 
this assurance. 
a. During the performance of this Agreement, SUBRECIPIENT and its subcontractors will not 

deny the Agreement’s benefits to any person on the basis of race, ancestry, national origin, 
religion, color, ethnic group identification, sex, age, physical or mental disability (including 
HIV and AIDS), medical condition (cancer), marital status, nor will they unlawfully 
discriminate, harass or allow harassment against any employee or applicant for employment 
because of race, ancestry, religion, color, ethnic group identification, national origin, ancestry, 
mental or physical disability (including HIV and AIDS), medical condition (cancer), marital 
status, age (over 40), sex, denial of family care leave, or political affiliation or belief.  
SUBRECIPIENT will insure that the evaluation and treatment of employees and applicants for 
employment are free from such discrimination and harassment. 

b. SUBRECIPIENT will include the non-discrimination and compliance provisions of this Section 
of the Agreement in all subcontracts to perform work under this Agreement. 
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c. SUBRECIPIENT will give written notice of its obligations under this Section of the Agreement 
to labor organizations with which SUBRECIPIENT has a collective bargaining or other 
agreement. 

 
CONFIDENTIALITY 
21. Without prejudice to any other section of this Agreement, SUBRECIPIENT shall, where 

applicable, maintain the confidential nature of information provided to it concerning participants in 
accordance with the requirements of federal and state laws.  However, SUBRECIPIENT shall 
submit to RSCCD, the U.S. Department of Health and Human Services ACF, and/or the United 
States Government or their representatives, all records requested for administrative purposes, 
including audit, examinations, monitoring and verification of reports submitted by 
SUBRECIPIENT, costs incurred and services rendered hereunder. 

 
PROPERTY 
22. a.    Definitions 

1. “Real Property” is land, including land improvements, structures, and appurtenances thereto, 
excluding movable machinery and equipment. 

2. “Equipment”:  For purchase on or after July 1, 1993, “equipment” is tangible non-
expendable personal property having a useful life of more than one year and an acquisition 
cost of $5,000 or more per unit.  Equipment is NOT considered an allowable cost without 
prior written approval of the Grants Officer. 

b.  Property Management.  SUBRECIPIENT shall budget, manage and maintain an inventory of 
property in accordance with the standards established by the U.S. Government.  
SUBRECIPIENT shall retain records pertaining to all equipment or property described above, 
and to costs incurred with respect thereto, for a period of three (3) years after final disposition 
of such property.  SUBRECIPIENT shall immediately return all equipment, finished or 
unfinished documents, photographs, data, studies and reports or unused supplies prepared or 
purchased by SUBRECIPIENT under this Agreement to RSCCD or its representatives, or 
dispose of them in accordance with directions from RSCCD.   

 
INDEMNIFICATION 
23. All parties to this Agreement shall mutually agree to defend, indemnify, and hold harmless the 

other party, it’s officers, agents, employees, and volunteers, from and against all loss, cost, and 
expense arising out of any liability or claim of liability, sustained or claimed to have been 
sustained, arising out of the activities, or the performance or nonperformance of obligations under 
this Agreement, of the indemnifying party, or those of any of its officers, agents, employees, or 
volunteers.  The provisions of this Article do not apply to any damage or losses caused solely by 
the negligence or intentional acts of the non-indemnifying party of any of its agents or employees. 

 
INSURANCE 
24. SUBRECIPIENT shall secure and maintain comprehensive general liability insurance covering 

personal injury, property damage, and general liability claims in the amount of at least one million 
dollars ($1,000,000) per occurrence and three million dollars ($3,000,000) in the aggregate with 
coverage for incidental contracts.  A certificate of insurance must be provided that includes a thirty 
(30) day notice of cancellation, modification, or reduction in said insurance.  SUBRECIPIENT 
shall deliver certificate(s) of insurance under SUBRECIPIENT’S comprehensive general liability 
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insurance policy on or before the date of execution of this agreement.  Upon request, RSCCD shall 
be provided a copy of said policy. 

 
SUBRECIPIENT shall provide workers’ compensation coverage for each of its employees.   

   
PATENT/COPYRIGHT MATERIALS/PROPRIETARY INFORMATION 
25. SUBRECIPIENT agrees to grant RSCCD, the US Department of Health and Human Services 

ACF, and/or the United States Government a royalty-free, nonexclusive and irrevocable license to 
publish, copy, translate or use, now and hereafter, all materials, data, films, tapes, etc., developed 
under this Agreement.  RSCCD, the US Department of Health and Human Services ACF, and/or 
the United States Government reserve the right to authorize others to use or reproduce such 
materials.  Further, these parties shall have access to any report, preliminary findings or data 
assembled by SUBRECIPIENT under this Agreement and in accordance with 45 CFR 74.36, any 
publication filed by a grantee for an invention made under a grant must include the following 
statement in the first paragraph:  “The invention described in this application was made under a 
grant from the Department of Health and Human Services ACF.” 

 
STANDARDS OF CONDUCT 
26. a.   General Assurance.  In accordance with 45 CFR 74.42 every reasonable course of action will 

be taken by SUBRECIPIENT in order to maintain the integrity of this expenditure of public 
funds and to avoid favoritism and questionable or improper conduct.  This Agreement will be 
administered in an impartial manner, free from efforts to gain personal financial or political 
gain.  SUBRECIPIENT, its officers and employees, in administering this Agreement, will 
avoid situations that give rise to a suggestion that any decision was influenced by prejudice, 
bias, special interest or desire for personal gain. 

b.  Conducting Business Involving Relatives.  No relative by blood, adoption or marriage of any 
executive or employee of SUBRECIPIENT will receive favorable treatment when considered 
for enrollment in programs provided by, or employment with, SUBRECIPIENT. 

c. Conducting Business Involving Close Personal Friends and Associates.  Executives of 
SUBRECIPIENT will be particularly aware of the varying degrees of influence that can be 
exerted by personal friends and associates and, in administering this Agreement, will exercise 
due diligence to avoid situations which give rise to an assertion that favorable treatment is 
being granted to friends and associates.  When it is in the public interest for SUBRECIPIENT 
to conduct business with a friend or associate of an executive or employee of SUBRECIPIENT, 
or an elected official in the area, a permanent record of the transaction will be retained. 

d.  Avoidance of Economic Interest.  No executive or employee of SUBRECIPIENT, elected 
official in the area, will solicit or accept money or any other consideration from a third person, 
for the performance of an act reimbursed in whole or part by SUBRECIPIENT or RSCCD.  
Supplies, materials, equipment or services purchased with Agreement funds will be used solely 
for purposes allowed under this Agreement.   

 
DRUG FREE WORKPLACE 
27. SUBRECIPIENT shall abide by the Government-wide Requirements for a Drug Free Workplace in 

accordance with 45 CFR 82.205. By signing and submitting the subcontract agreement the 
SUBRECIPIENT certifies that it will comply with these requirements. 
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ENVIRONMENTAL TOBACCO SMOKE 
28. Public Law 103227, Part C Environmental Tobacco Smoke, also known as the Pro Children Act of 

1994, requires that smoking not be permitted in any portion of any indoor routinely owned or 
leased or contracted for by an entity and used routinely or regularly for provision of health, day 
care, education, or library services to children under the age of 18, if the services are funded by 
Federal programs either directly or through State or local governments, by Federal grant, contract, 
loan, or loan guarantee.  The law does not apply to children’s services provided in private 
residences, facilities funded solely by Medicare or Medicaid funds, and portions of facilities used 
for inpatient drug or alcohol treatment.  Failure to comply with the provisions of the law may result 
in the imposition of a civil monetary penalty of up to $1,000 per day and/or the imposition of an 
administrative compliance order on the responsible entity.  By signing and submitting the 
subcontract agreement the SUBRECIPIENT certifies that it will comply with the requirements of 
the Act. 

 
DEBARMENT AND SUSPENSION 
29. SUBRECIPIENT certifies that it is not debarred or suspended or otherwise excluded from or 

ineligible for participation in Federal programs in accordance with 45 CFR Part 74.13. (Exhibit F) 
 
TRAFFICKING VICTIMS PROTECTION ACT 
30.  As required under Section 106 (g) of the TVPA as amended in 22 U.S.C. 7104(g) RSCCD retains 

the right to terminate this sub-agreement, without penalty, if the SUBRECIPIENT, or any of its 
subcontractors (i) engages in severe forms of trafficking in persons or has procured a commercial 
sex act during the period of time that the grant, or sub-agreement is in effect, or (ii) uses forced 
labor in the performance of this sub-agreement. 

 
LITERATURE AND PUBLIC ANNOUNCEMENTS 
31. As required under Section 508 of Public Law 103-333, the following conditions are applicable to 

the SUBRECIPIENT:  “When issuing statements, press releases, requests for proposals, bid 
solicitations and other documents describing projects or programs funded in whole or in part with 
Federal money, all grantees receiving Federal funds, including but not limited to States and local 
governments and recipients of Federal research grants shall clearly state 1) the percentage of the 
total costs of the program or project which will be financed with Federal money, 2) the dollar 
amount of Federal funds for the program or project, and 3) the percentage  and dollar amount of 
total costs of program or project that will be refinanced by non-governmental sources.” 

 
LOBBYING 
32. As required by Section 1352, Title 31, of the U.S. Code, and implemented at 45 CFR Part 93, 

SUBRECIPIENT certifies that: 
a.   No Federal appropriated funds have been paid or will be paid, by or on behalf of the  

undersigned, to any person for influencing or attempting to influence an officer or employee of 
any agency, a Member of Congress, an officer or employee of Congress, or an employee of a 
Member of Congress in connection with the making of any Federal grant, the entering into of 
any cooperative agreement, and the extension, continuation, renewal, amendment, or 
modification of any Federal grant or cooperative agreement; 

b.   If any funds other than Federal appropriated funds have been paid or will be paid to any person 
for influencing or attempting to influence an officer or employee of any agency, a Member of 
Congress, an officer or employee of Congress or an employee of a Member of Congress in 
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connection with this Federal grant or cooperative agreement, the undersigned shall complete 
and submit Standard Form-LLL, "Disclosure Form to Report Lobbying," in accordance with its 
instructions. 

 
 
BREACH – SANCTIONS 
33. If, through any cause, SUBRECIPIENT violates any of the terms and conditions of this 

Agreement, or any prior Agreements whereby grant funds were received by SUBRECIPIENT, or if 
SUBRECIPIENT reports inaccurately, or if any audit report makes disallowances, 
SUBRECIPIENT shall promptly remedy its acts or omissions and/or repay RSCCD all amounts 
due RSCCD as a result thereof.  For any such failures or violations RSCCD shall also have the 
right, at its sole discretion, to:  1) immediately discontinue program support until such time as 
SUBRECIPIENT fulfills its obligations or remedies all violations of this Agreement or prior 
Agreements; and/or 2) collect outstanding amounts, as determined by RSCCD to be due RSCCD 
from SUBRECIPIENT, by offsetting or debiting from current claims or invoices, if after thirty (30) 
days written notice SUBRECIPIENT has failed to repay same or a repayment schedule has not 
been made; and/or 3) terminate this Agreement in accordance with Section 34 herein. 

 
DISPUTES 
34. In the event of a dispute between the parties, the aggrieved party shall notify the other party and 

provide a detailed description of the alleged problem.  The parties agree to use reasonable efforts to 
resolve such dispute by good faith negotiations and mutual agreement.  In the event such informal 
resolution is not successful within a reasonable period of time, the parties hereby agree that such 
dispute will be resolved in the manner specified below. 

 
Any dispute concerning any question arising under this Agreement, except as otherwise provided 
in this Agreement, shall be decided by RSCCD or the Department of Health and Human Services 
ACF.  In such a case, the decision shall be reduced to writing and a copy thereof shall be mailed or 
otherwise furnished to SUBRECIPIENT.  The decision shall be final and conclusive unless within 
thirty (30) calendar days from the mailing or delivery of such copy, RSCCD receives from 
SUBRECIPIENT a written request to appeal said decision.  Pending final decision of the appeal, 
SUBRECIPIENT shall act in accordance with the written decision of RSCCD or the Department of 
Health and Human Services ACF, whichever is the final arbiter of the dispute. 

 
The handling of non-criminal complaints, including discrimination complaints, and complaints and 
reports of criminal fraud, waste and abuse shall be as prescribed by RSCCD, and/or the State of 
California, and/or the US Department of Health and Human Services ACF, whichever is 
applicable, in accordance with applicable provisions of the Code of Federal Regulations. 

 
TERMINATION 
35. Either party may terminate this Agreement, with or without cause upon thirty (30) days written 

notice served upon the other party.  Notice shall be deemed served on the date of mailing. Upon 
termination, or notice thereof, the parties agree to cooperate with one another in the orderly transfer 
of service responsibilities, active case records, and pertinent documents. 

 
The obligations of RSCCD under this Agreement are contingent upon the availability of Federal 
and/or State funds, as applicable, for the reimbursement of SUBRECIPIENT’S expenditures, and 
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inclusion of sufficient funds for the services hereunder in the budget approved by the RSCCD 
Board of Trustees each fiscal year this Agreement remains in effect or operation.  In the event that 
such funding is terminated or reduced, RSCCD shall provide SUBRECIPIENT with written 
notification of such determination.  SUBRECIPIENT shall immediately comply with RSCCD’S 
decision. 

 
TOTAL AGREEMENT 
36. This Agreement, together with the attachments hereto, expresses the total understanding of the 

parties.  There are no oral understandings of the parties or terms and conditions other than as are 
stated herein.  SUBRECIPIENT acknowledges that it has read and agrees to all terms and 
conditions included in this Agreement. 

 
AMENDMENTS 
37.  This Agreement may be modified or revised at any time by the parties as long as the amendment is 

made in writing and signed by both parties. 
 
NOTICES 
38.  All notices, reports and correspondence between the parties hereto respecting this Agreement shall 

be in writing and deposited in the United States mail, postage prepaid, addressed as follows: 
 
RSCCD:    Rancho Santiago Community College District 
   2323 North Broadway 
   Santa Ana, CA 92706 
   Attn:  Vice Chancellor, Business Operations and Fiscal Services 
    
SUBRECIPIENT: MOMS Orange County 
   1128 West Santa Ana Blvd 
   Santa Ana, CA  92703 
 
 
IN WITNESS WHEREOF, RSCCD and SUBRECIPIENT have executed this Agreement as of the date 
first above written. 
 
 
Rancho Santiago Community College District  MOMS of Orange County 

By:   By:  

Name: Peter J. Hardash  Name: Pamela Pimentel 

Title: Vice Chancellor, Business/Fiscal Services  Title: Chief Executive Officer 

Date:   Date:  

    33-0518078 
             Employer/Taxpayer Identification Number (EIN) 
 
Board Approval Date:  January 13, 2014 
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LIST OF EXHIBITS 

 
 
 
EXHIBIT A  EARLY HEAD START NOTICE OF AWARD 
 
EXHIBIT B  OPERATING BUDGET 
 
EXHIBIT C SCOPE OF WORK  
 
EXHIBIT D  INVOICE TEMPLATE 
 
EXHIBIT E  USE OF PROGRAM INCOME 
 
EXHIBIT F  SYSTEM FOR AWARD MANAGEMENT (SAM)  
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Contracted Service - MOMS of Orange County 
Performance Period: 1/1/14 – 12/31/14

Original 
Budget 

Maternal Child Health Coordinator (MCHC) – Martha Hurtado 
Requires BA health field/ Bilingual Spanish or Vietnamese. 
Coordinates access to prenatal care, conducts health/ developmental 
screenings, provides health education/ referral services. 
Salary + Benefits = $35,650 

Salary $31,000 
Benefits $4,650 
 
Total $35,650 

Registered Nurse Coordinator - LeeAnn Stone, RN 
Requires State California license. Fully responsible for all client 
services, reviews screenings and collaborates with MCHC to develop 
Individualized Care Plans.  Facilitates communication with medical 
providers and community health partners to coordinate appropriate 
medical care and referrals for all enrolled families.  
Salary + Benefits = $45,425 

Salary $39,500 
Benefits $5,925 
 
Total $45,425 

Socialization Coordinator – Gabriela Velasco  
Requires BA or equivalent experience in Nutrition, Health and/or 
Social Services. Provide trainings and group support to EHS expectant 
mothers and/or families with newborns and infants. 
Salary + Benefits = $11,500 

Salary $10,000 
Benefits $1,500 
 
Total $11,500 

Administrative Costs - facility lease, mileage, program supplies, and 
accounting. $10,000 
 

$10,000 

TOTAL CONTRACTED SERVICES $102,575 
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BACKGROUND 
EHS provides services to pregnant women and expectant families, and to the child from 

birth to age three, in a variety of service delivery models and in diverse settings. The 

goal of serving pregnant women and expectant families in the Early Head Start is to 

provide early, continuous, intensive, and comprehensive child development and family 

support services. Services include early and continuous risk assessments, health 

promotion and treatment, including medical and dental examinations as early in the 

pregnancy as possible, as well as mental health interventions and follow-up as needed.  

 

PURPOSE 
The purpose of this scope of work is to outline provisions, through a subcontractor 

agreement with MOMS Orange County for services to approximately 25 mothers and 

their babies as defined by the Early Head Start Performance Standards.  

  

All subcontracted providers must comply with all applicable statutes, regulations, 

policies, and procedures, inclusive of any changes made to the Head Start and Early 

Head Start Programs as a result of enacted legislation, duly promulgated regulations, or 

policies enacted by the federal and/or state government, RSCCD Child Development 

Department, and/or Board.  

 

Funds must be used in the support of eligible EHS families to perform home-based 

services to improve the quality of programs for children in Early Head Start. All 

subcontractors must work collaboratively with RSCCD staff in data gathering projects 

designed to identify and validate the wide range of comprehensive services. 

TERM 

The performance period and grant term is January 1, 2014 through December 31, 
2014, in the amount of $102,575 in Operating funds.  This Agreement is subject to the 

following: legislative authorization and availability of federal funds; the total funding is 
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subject to the requirements and limitations of final legislative appropriation for the Head 

Start program for fiscal year 2014; and any other modification(s) made by RSCCD.  

 

REPORTING 
In order to recognize accomplishments, identify challenges, and inform of future funding 

decisions, mid and end-of-year progress reports may be required.  These reports will 

provide RSCCD with information regarding the successes and challenges in meeting 

grant goals and objectives. 

 

Subcontractors must do the following: 

 Maintain separate and auditable records for each project. 

 Maintain time and attendance records to support payrolls. 

 Maintain time distribution records for salaries and wages of employees that are 

chargeable to more than the EHS program.  

 Administer funds in compliance with relevant federal, state and local laws, 

regulations, and/or policies. 

 Ensure that Head Start funding is expended in accordance with the parameters 

of the EHS application and RSCCD policies.  

 Ensure accurate accounting of EHS funds including but not limited to tracking 

direct service expenditures. 

 Respond to any fiscal queries from RSCCD. 
 Designate an EHS contact person as the main point of contact. The EHS 

contact person is responsible for disseminating all relevant information to the 

proper agents and participating programs. The contact person must attend all 

relevant EHS trainings and meetings. If the contact person is not available year 

round, a designee must be identified by the Lead Agency to carry out program 

activities in their absence. 
 Verify that program meets the required EHS performance standards. 

 Submit all RSCCD required data reports by defined due dates.  

 Maintain confidential client files, which shall include but are not limited to: 

Consent and enrollment forms and basic skill assessments; descriptions of 

lucarelli_anita
Typewritten Text
5.1 (50)



MOMS Orange County Scope of Work  Exhibit C                        
 

Early Head Start Grant   
Grant Award No. 09CH9091/03 
DO-14-1274-02 
 3 

goals set and goals achieved as well as reports of parent-child behaviors; and 

narrative progress reports with respect to health and emotional issues raised 

by home visits and triaged by referral system.  

 Maintain accurate eligibility records and documentation as set forth by 

regulation, and RSCCD approved policies. 

 Accurately collect and submit all prescribed information for the families served 

and activities provided in a monthly report.  

 Adhere to all applicable policies and procedures set forth and approved by the 

EHS Policy Council and the Governing Body. 

 Actively participate in program monitoring and self-assessment of all applicable 

content areas as well as the identification and correction of any and all findings. 

 Ensure that applicable staff have background clearances on file and that they 

are accessible as needed. 

 
APPROACH 
The mission of MOMS Orange County is to help women and their families have healthy 

babies by offering health care coordination, education, and access to community 

services.  MOMS Orange County is a uniquely qualified community-based organization 

that provides services to low-income mothers and their babies in underserved 

communities each year in Orange County.  Under Registered Nurse supervision, 

MOMS Orange County provides access to prenatal medical care, maternal and infant 

health screenings, infant developmental screenings, prenatal and family health 

education and linkages and referrals to community services through bi-weekly home 

visits.  Additionally, MOMS Orange County provides prenatal support and educational 

socializations and weekly infant developmental classes.  MOMS Orange County 

mothers and their babies are eligible to receive individualized education and support 

during pregnancy until the baby’s first birthday.   

 

MOMS Orange County staff share the same culture and language as the expectant 

families and are able to gain the trust and confidence of the families because of the 

personalized relationship developed over time.  This enables MOMS Orange County 
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staff to observe the expectant and new family in their home on multiple occasions - 

allowing for unique opportunities to screen for potential developmental risks and health 

issues that can benefit from early interventions. 

During pregnancy, MOMS Orange County focuses on measures to increase the baby’s 

chance of being born healthy, full-term, and normal birth weight  by: 

o Providing maternal mental and physical health screenings 

o Ensuring access to continous and appropriate prenatal medical care  

o Developing an individualized prenatal care plan 

o  Providing postpartum maternal health 

 

After birth, the focus will be to promote the infant's healthy development and mother's 

well-being by: 

o   Conducting infant health screenings 

o  Creating an individualized care plan 

o       Promoting and establishing a successful breastfeeding relationship 

o  Establishing a medical home 

o  Ensuring and tracking timely immunizations 

o  Promoting good nutrition for the family 

o   Educating parents on early brain stimulation  

o  Screening for achievement of developmental milestones 

o  Modeling positive play behavior 

o  Enhancing parenting skills 

o  Case management with other EHS partners 

 

 MOMS Orange County overarching program goals include the decreased rates of 

prematurity, improved birth weights, improved infant and maternal health, improved 

infant development and increased breastfeeding rates. 

MOMS Orange County will serve 25 families with children ages 0-3 and target clients in 

each age range, using eligibility lists of partner agencies including RSCCD Child 

Development Centers, Help Me Grow and MOMS Orange County.  Priority for 
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enrollment will be based on need, using the Early Head Start scoring system.  Through 

case management strategies, the family will be transitioned during the first year of birth 

to either the RSCCD home –based program for home visitation services or RSCCD 

Child Development Center services. 

 
PROFESSIONAL DEVELOPMENT: Staff will receive additional days of training from  

current staff and/or partners so that they understand all necessary aspects of emergent 

learning approaches and the child- and family-centered approach to setting goals based 

on family needs.  MOMS Orange County staff will participate in relevant conferences 

and trainings including but not limited to Ages and Stages Questionnaire (ASQ and 

ASQ: SE) developmental screening through the CHOC Help Me Grow program.  

 

KEY STAFF:  

 

Pamela Pimentel, RN, CEO:  Responsible for EHS MOMS Orange County program, 

program oversight, compliance, implementation, and evaluation. Meets regularly with 

RSCCD, HABLA and HMG staff related to case management and on-going 

Performance Standards compliance 

 

Registered Nurse Supervising Coordinator:  Requires: State of California Registered 

Nurse license. Fully responsible for all client services, reviews screenings and 

collaborates with MCHC to develop Individualized Care Plans.  Facilitates 

communication with medical providers and community health partners to coordinate 

appropriate medical care and referrals for all enrolled families.  Meets regularly with 

RSCCD and HMG staff related to case management and on-going Performance 

Standards compliance. 

 

Maternal Child Health Coordinator (MCHC): Requires: BA health field/ Bilingual 

Spanish or Vietnamese. Coordinates access to prenatal care, conducts health/ 
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developmental screenings, provides health education/ referral services through 

consistent and regular home visits.  

 

Socialization Coordinator:  Requires: Expertise and/or diploma in early infant 

development, prenatal and post partum health and wellness and ability to conduct and 

maintain weekly socializations. Provides group support and to EHS expectant mothers 

and their families with newborns and infants 
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Exhibit DRANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT

Project Title: Early Head Start (EHS) - Operating

PR/AWARD NUMBER: 09CH9091/03        INVOICE NO.:  

AWARD/BUDGET PERIOD: 01 Year BUDGET DATE: 01/01/2014 - 12/31/2014

SUB RECIPIENT NAME: MOMS Orange County

ADDRESS 1128 West Santa Ana Blvd

CITY Santa Ana, CA  92703

Invoicing Period: from: to: RSCCD PO No.

  Budget Categories Remaining Balance
Contracted Amount Adjusted Amount     Current Period*  Year-to-Date Year Grant

Personnel 80,500 - - -                             

Fringe Benefits 12,075 - - -                              

Travel (conference/mileage) 0 - - -                              

Equipment 0 - - -                              

Supplies 0 - - -                              

Contractual 0 - - -                              

Construction 0 - - -                              

Other 0 - - -                              

Indirect-Admin Support 10,000 - - -                              

Grand Total 102,575 - - - - 

* attach separate worksheet detailing these costs. Total Invoiced -$                            
(before this invoice)

Current Invoice -$                            

AUTHORIZED SIGNATURE - Sub- Recipient

Name and Title      Date

Below is for RSCCD use only

My Le Pham - Recipient Project Director

Date

U.S. Department of Health and Human Services, Administration for Children and Families
Grant Award -Sub-Recipient Invoice

I certify that the information in this statement is correct to the best of my knowledge and the amounts invoiced herein are made in 
accordance with conditons of the contract.

Early Head Start Grant
Grant Award No. 09CH9091/03
DO-14-1274-02 EHS-INV
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Exhibit D

Rancho Santiago Community College District
U.S. Department of Health and Human Services, Administration for Children and Families - 
Grant Award 09CH9091/03 - Sub-Recepient Invoice-Worksheet Detail Format
Project Title: Early Head Start (EHS)

Sub-recipient name: MOMS Orange County
Attachment to invoice no.
Invoicing period:

AWARD/BUDGET PERIOD:
SUB-TOTAL Total

Expenditures Description AMOUNT AMOUNT
Personnel
Salaries
Employee Name: Martha Hurtado 0
Position Title:
Pay period

Employee Name: Lee Ann Stone, RN 0
Position Title
Pay period

Employee Name: Gabriela Velasco 0
Position Title
Pay period

Employee Name: 0
Position Title
Pay period

Employee Name: 0
Position Title
Pay period

Total Salaries -                   

Benefits
Employee Name: Martha Hurtado

Rate
PERS 0
STRS 0
OASDI 0
Medicare 0
SUI 0
Workers Com 0
Retirement 0
Other Fringe Benefits 0
Health 0

Total Fringe Benefits -                   

Employee Name: Lee Ann Stone, RN
Rate

PERS 0
STRS 0
OASDI 0
Medicare 0
SUI 0
Workers Com 0
Retirement 0
Other Fringe Benefits 0
Health 0

Total Fringe Benefits -                   
Employee Name: Gabriela Velasco

Rate
PERS 0
STRS 0
OASDI 0
Medicare 0
SUI 0
Workers Com 0

Early Head Start Grant
Grant Award No. 09CH9091/03
DO-14-1274-02

EHS-INV
Back-up Worksheet
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Exhibit D

Rancho Santiago Community College District
U.S. Department of Health and Human Services, Administration for Children and Families - 
Grant Award 09CH9091/03 - Sub-Recepient Invoice-Worksheet Detail Format
Project Title: Early Head Start (EHS)

Sub-recipient name: MOMS Orange County
Attachment to invoice no.
Invoicing period:

AWARD/BUDGET PERIOD:
SUB-TOTAL Total

Expenditures Description AMOUNT AMOUNT

Retirement 0
Other Fringe Benefits 0
Health 0

Total Fringe Benefits -                   
Employee Name:

Rate
PERS 0
STRS 0
OASDI 0
Medicare 0
SUI 0
Workers Com 0
Retirement 0
Other Fringe Benefits 0
Health 0

Total Fringe Benefits -                   
Employee Name:

Rate
PERS 0
STRS 0
OASDI 0
Medicare 0
SUI 0
Workers Com 0
Retirement 0
Other Fringe Benefits 0
Health 0

Total Fringe Benefits -                   

Total Fringe Benefits of Personnel -                   

Other Costs
Travel
Payee:/Vendors Name:
Description of expense
Check No.
Amount paid 0

Supplies
Payee:/Vendors Name:
Description of expense
Check No.
Amount paid 0
Contractual
Payee:/Vendors Name:
Description of expense
Check No.
Amount paid 0
Other
Payee:/Vendors Name:
Description of expense
Check No.
Amount paid 0

Total Other Costs 0

Grand Total (must equal to current invoice amount) -                   
Early Head Start Grant
Grant Award No. 09CH9091/03
DO-14-1274-02

EHS-INV
Back-up Worksheet
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[Code of Federal Regulations] 
[Title 45, Volume 1] 
[Revised as of October 1, 2009] 
From the U.S. Government Printing Office via GPO Access 
[CITE: 45CFR74.24] 

TITLE 45--PUBLIC WELFARE 
SUBTITLE A--DEPARTMENT OF HEALTH AND HUMAN SERVICES 

  
    PART 74_UNIFORM ADMINISTRATIVE REQUIREMENTS FOR AWARDS AND SUBAWARDS TO INSTITUTIONS OF 
HIGHER EDUCATION, HOSPITALS, OTHER NONPROFIT ORGANIZATIONS, AND COMMERCIAL ORGANIZATIONS— 
 

Subpart C_Post-Award Requirements 
Sec. 74.24  Program income. 

 
    (a) The standards set forth in this section shall be used to account for program income related to projects financed in whole or in 
part with Federal funds. 
 
[[Page 234]] 
 
    (b) Except as provided below in paragraph (h) of this section, program income earned during the project period shall be retained by 
the recipient and, in accordance with the terms and conditions of the award, shall be used in one or more of the following ways:     
 
(1) Added to funds committed to the project or program, and used to further eligible project or program objectives;     
 
(2) Used to finance the non-Federal share of the project or program; or 
 
 (3) Deducted from the total project or program allowable cost in determining the net allowable costs on which the Federal share of 
costs is based. 
 
    (c) When the HHS awarding agency authorizes the disposition of program income as described in paragraph (b)(1) or (b)(2) of this 
section, program income in excess of any limits stipulated shall be used in accordance with paragraph (b)(3) of this section. 
 
    (d) In the event that the HHS awarding agency does not specify in the terms and conditions of the award how program income is to 
be used, paragraph (b)(3) of this section shall apply automatically to all projects or programs except research. For awards that support 
performance of research work, paragraph (b)(1) of this section shall apply automatically unless: 
 
    (1) The HHS awarding agency indicates in the terms and conditions of the award another alternative; or 
 
    (2) The recipient is subject to special award conditions under Sec. 74.14; or 
 
    (3) The recipient is a commercial organization (see Sec. 74.82). 
 
    (e) Unless the terms and conditions of the award provide otherwise, recipients shall have no obligation to the Federal Government 
regarding program income earned after the end of the project period. 
 
    (f) Costs incident to the generation of program income may be deducted from gross income to determine program income, provided 
these costs have not been charged to the award. 
 
    (g) Proceeds from the sale of property shall be handled in accordance with the requirements of the Property Standards. (See  
Sec. Sec. 74.30 through 74.37, below). 
 
    (h) The Patent and Trademark Laws Amendments, 35 U.S.C. section 200-212, apply to inventions made under an award for 
performance of experimental, developmental, or research work. Unless the terms and conditions for the award provide otherwise, 
recipients shall have no obligation to HHS with respect to program income earned from license fees and royalties for copyrighted 
material, patents, patent applications, trademarks, and inventions made under an award. However, no scholarship, fellowship, training 
grant, or other funding agreement made primarily to a recipient for educational purposes will contain any provision giving the Federal 
agency rights to inventions made by the recipient. 
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MOMS ORANGE COUNTY 

DUNS:  019902923     CAGE Code:  6U6X2    

Status: Active 

1128 W SANTA ANA BLVD 

SANTA ANA, CA, 92703-3833 ,  

UNITED STATES 

Entity Information

Name: MOMS ORANGE COUNTY

Doing Business As: MOMS ORANGE COUNTY
Business Type: Business or Organization 

POC Name: Mary Fox 
Registration Status: Active 
Activation Date: 01/21/2013

Expiration Date: 01/18/2014 

Exclusions

Active Exclusion Records? No

Entity Overview

SAM | System for Award Management 1.0

Note to all Users: This is a Federal Government computer system. Use of this 

system constitutes consent to monitoring at all times. 

IBM v1.1425.20131220-1428

WWW6

Page 1 of 1System for Award Management

1/2/2014https://www.sam.gov/portal/public/SAM/?portal:componentId=57fe9a6b-c4e...

Exhibit F

Early Head Start Grant 

Grant Award No. 09CH9091/03 

DO-14-1274-02
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MOMS ORANGE COUNTY 

DUNS:  019902923     CAGE Code:  6U6X2    

Status: Active 

1128 W SANTA ANA BLVD 

SANTA ANA, CA, 92703-3833 ,  

UNITED STATES 

Entity Record

Current Record 

DUNS Number: 019902923 
D&B Legal Business Name: MOMS ORANGE COUNTY 

Doing Business As: MOMS ORANGE COUNTY 

Entity Record

Please see below for the entire Entity Registration record. If you would like have a copy of this list please use the Print
button. 

Core Data

Business & TIN Information:

CAGE/NCAGE Code

General Information

Financial Information

[Expand All] | [Collapse All]

Business Information:

Business Start Date: 10/16/1992 
Fiscal Year End Close Date: 06/30 
Company Division Name:

Company Division Number:
Corporate URL:

Congressional District: 47 
Registration Date: 01/18/2013 

Activation Date: 01/21/2013
Expiration Date: 01/18/2014 
Renewal Date:

Physical Address:

Address Line: 1128 W SANTA ANA BLVD 
City: SANTA ANA 

State/Province: CA
Country: UNITED STATES

ZIP/Postal Code: 92703   - 3833

Mailing Address:

Address Line: 1128 W SANTA ANA BLVD 
City: SANTA ANA 

State/Province: CA
Country: UNITED STATES

ZIP/Postal Code: 92703   - 3833

CAGE: 6U6X2 

Country of Incorporation: UNITED STATES

State of Incorporation: CA 

Business Types

For more information on an entity's socio-economic status please see SBA's Dynamic Small 

Business Search.

Entity Structure

   Corporate Entity (Tax Exempt)

Profit Structure

   Non-Profit Organization

Entity Type

   Business or Organization

Purpose of Registration

   Federal Assistance Awards

Page 1 of 2System for Award Management

1/2/2014https://www.sam.gov/portal/public/SAM/?portal:componentId=57fe9a6b-c4e...

Exhibit F

Early Head Start Grant 

Grant Award No. 09CH9091/03 

DO-14-1274-02
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Executive Compensation Questions

Proceedings Questions

Information Opt-Out

Do you accept credit cards as a method of payment? No

Account Details: 

CAGE Code: 6U6X2 

Electronic Funds Transfer: 

Automated Clearing House (ACH): 

I authorize my entity's information to be displayed in SAM's Public Search: Yes 

Point of Contact

Mandatory Point of Contact:

Optional Point of Contact:

[Expand All] | [Collapse All]

Accounts Receivable POC 

Electronic Business POC 

Title: CEO 

First Name: Pamela 
Middle Name:

Last Name: Pimentel 
US Phone: (714)972-2610 
Extension: 423 

NON US Phone:
Notes:

Address Line 1: 1128 W Santa Ana Blvd 
City: Santa Ana 

State/Province: CA 
Country: UNITED STATES
ZIP/Postal Code: 92703  

Government Business POC 

Title: CEO 

First Name: Pamela 
Middle Name:

Last Name: Pimentel 
US Phone: (714)972-2610 
Extension: 423 

NON US Phone:
Notes:

Address Line 1: 1128 W Santa Ana Blvd 
City: Santa Ana 

State/Province: CA 
Country: UNITED STATES
ZIP/Postal Code: 92703  

Electronic Business Alternate POC 

Title: Finance Manager 
First Name: Mary 

Middle Name:
Last Name: Fox 
US Phone: (714)972-2610 

Extension: 424 
NON US Phone:

Notes:
Address Line 1: 1128 W Santa Ana Blvd 

City: Santa Ana 
State/Province: CA 
Country: UNITED STATES

ZIP/Postal Code: 92703   

SAM | System for Award Management 1.0

Note to all Users: This is a Federal Government computer system. Use of this 
system constitutes consent to monitoring at all times. 

IBM v1.1425.20131220-1428

WWW6

Page 2 of 2System for Award Management
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NO. ______ 

 
 RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

 EDUCATIONAL SERVICES 
 

To: Board of Trustees Date:  January 13, 2014 

Re: Adoption of Revised and Renumbered Board Policies 

Action: Request for Approval  

 
 

 
BACKGROUND 

The Board Policy Committee met on December 2, 2013 and reviewed revisions to three existing 
policies.  These policies were presented to the Board for First Reading on December 9, 2013 and 
are now presented for adoption. 
 
 

 
ANALYSIS 

The District subscribes to the Policy and Procedure Services of the Community College League 
of California (CCLC).  This service provides district’s with model board policies which comply 
with state law, Title 5 regulations and address the relevant accreditation standards.  The CCLC 
system for numbering and organizing these policies is different than the current RSCCD system.  
The Board Policy Committee is recommending that our policies be updated and revised to 
conform to the CCLC model structure.   
 
 
 

 
RECOMMENDATION 

 
It is recommended that the Board adopt the revisions to these policies. 
 
 
 
 
 
Fiscal Impact: None Board Date: January 13, 2014 
 
Prepared by: John Didion, Exec. Vice Chancellor, Human Res. & Educational Services 
 
Submitted by: John Didion, Exec. Vice Chancellor, Human Res. & Educational Services 
 
Recommended by: Raúl Rodríguez, Ph.D., Chancellor 
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BP 2305 Annual Organizational Meeting 

Reference: 
Education Code Section 72000(c)(2)(A) 

The following tasks shall be listed under Board Organization and included on the agenda of the 
Board's annual organizational meeting to be held in December each year:  

• Election of Board officers  
• Designation of secretary & assistant secretary  
• Schedule of regular meeting dates and locations for the following year, including: Board 

Self-Evaluation (BP2745), Evaluation of the Chancellor (BP2435), and Preliminary Audit 
Discussion  

• Authorization of signatures  
• Appointment of trustees to committees by Board President  
• Reaffirmation of Board Policy 2200 (Board Duties and Responsibilities) 
• Reaffirmation of Board Policy 2735 (Board Member Travel)  
• Reaffirmation of Board Policy 2715 (Code of Ethics/Standards of Practice)  
• Reaffirmation of Board Policy 6320 (Investments) 
• Designation of specific days, weeks or months of observance, which relate to the 

educational mission of the district 

At the annual organizational meeting, the Board President shall solicit expressions of interest from 
members of the Board, or any newly elected members of the Board, regarding service as President, 
Vice President or Clerk of the Board, as well as any committee assignments. 

Revised: January 13, 2014 (Previously BP9013) 

 

BP 3250 Institutional Planning  

Reference: Accreditation Standard I.B. Title 5, Sections 51008, 51010, 51027, 53003, 54220, 
55080, 55190, 55250, 55510, 56270 et seq. 

The Chancellor shall ensure that the District has and implements a broad-based comprehensive, 
systematic and integrated system of planning that involves appropriate segments of the college 
community and is supported by institutional effectiveness research. 

The planning system shall include plans required by law, including, but not limited to: 

• Long range educational or academic master plan, which shall be updated periodically as 
deemed necessary by the governing board  

• Facilities plan  

• Equal Employment Opportunity  

• Student equity  

• Student Success and Support Program  

• Transfer Center  

• Cooperative Work Experience  

• EOPS 
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The Chancellor shall submit those plans for which Board approval is required by Title 5 to the Board. 

The Chancellor shall inform the Board about the status of planning and the various plans. 

The Chancellor shall ensure the Board has an opportunity to assist in developing the general 
institutional mission and goals for the comprehensive plans. 

Revised January 13, 2014 (Previously BP7200) 

 

BP 3900 Speech:  Time, Place, and Manner  

Reference: Education Code Sections 66301 and 76120  

Students, employees, and members of the public shall be free to exercise their rights of free 
expression, subject to the requirements of this policy. 

The colleges of the District are non-public forums, except for those areas that are designated public 
forums available for the exercise of expression use by students, employees and members of the 
public. The Chancellor shall enact such administrative regulations as are necessary to reasonably 
regulate the time, place and manner of the exercise of free expression in the designated public 
forums. 

The administrative regulations promulgated by the Chancellor shall not prohibit the right of students 
to exercise free expression, including but not limited to the use of bulletin boards designated, the 
distribution of printed materials or and the wearing of buttons, badges, or other insignia.  
 
Speech shall be prohibited that is defamatory, obscene according to current legal standards, or 
which so incites others as to create a clear and present danger of the commission of unlawful acts 
on District property or the violation of District policies or procedures, or the substantial disruption of 
the orderly operation of the District. 
  
Nothing in this policy shall prohibit the regulation of hate violence directed at students in a manner 
that denies their full participation in the educational process (Education Code Section 66301(e)), so 
long as the regulation conforms to the requirements of the First Amendment to the United States 
Constitution, and of Section 2 of Article 1 of the California Constitution. Students may be disciplined 
for harassment, threats, or intimidation unless such speech is constitutionally protected.  

Revised January 13, 2014 (Previously BP5420) 
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Board of Trustees  Conference Docket 
January 13, 2014  No.   ____ 

   

 
 
AUTHORIZATION FOR BOARD TRAVEL/CONFERENCES

 

 (with actual and 
necessary expenses and cash advances as requested) 

BOARD MEMBERS
 

 (to be approved) 

COMMUNITY COLLEGE LEAGUE OF CALIFORNIA  5 Board Members 
ANNUAL LEGISLATIVE CONFERENCE
Sacramento, CA – January 26-27, 2014 (Jose Solorio) 

 (John Hanna) 

  
 
ADVISORY COMMITTEE ON LEGISLATION
Sacramento, CA – January 25, 2014 (John Hanna) 

 1 Board Member 

 
 
ASSOCIATION OF COMMUNITY COLLEGE TRUSTEES (2 Board Members) 
COMMUNITY COLLEGE NATIONAL LEGISLATIVE
SUMMIT (John Hanna) 

 (Claudia Alvarez)  

Washington, D.C. – February 10-13, 2014 
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RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

 

HUMAN RESOURCES DOCKET 

MANAGEMENT/ACADEMIC 

             January 13, 2014   

  

REVISED PAGE 

 

MANAGEMENT 

 

Employment Agreement/Attachment #1 

 

Taylor, Darryl 

Director, Facility Planning, District 

  Construction & Support Services 

Business Operations & Fiscal Services 

District Office 

 

New Job Description/Attachment #2 

 

Facilities Project Manager 

Classified Supervisory 

Grade E 

 

Revised Job Descriptions/Attachments #3-4 

 

From: Construction Supervisor To: District Support Services Supervisor 

Classified Supervisory Classified Supervisory 

Grade I Grade I 

 

Dean, Fine & Performing Arts Division 

Santa Ana College 

Academic Administrator 

Grade B 

 

Permission to Accept Outside Assignment 

 

Stringer, Martin – To serve as President for the Orange Empire Conference for two years, effective May 2013, 

through April 2015. 

 

Change of Assignment 

 

Abejar, Esmeralda Effective: December 20, 2013 

From: Accountant/Classified To: Campus Budget Manager/Classified Supervisory 

Administrative Services Salary Placement: H-1 $78,533.16/Year 

Santa Ana College 

 

Corrected Changes of Positions/Grade Levels/Effective July 1 2013 

 

Leon, Christine From: Grade E-7 

Associate Dean, EOPS To: Grade D-6 

Santa Ana College 

 

Vacant From: Grade E 

Associate Dean, DSPS To: Grade D 

Santa Ana College 
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Attachment #4 

 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

JOB DESCRIPTION 

DEAN/FINE AND PERFORMING ARTS DIVISION 

 

 

 

GENERAL RESPONSIBILITIES 

 

Under the direction of the Vice President of Academic Affairs the Dean of Fine and Performing 

Arts will lead and administer all aspects of the Division including the design, delivery, staffing, 

administrative support, supervision and evaluation of division programs, and support staff, related 

special events, the District television  station, and public access television as well as student 

enrollment, progress, and discipline, and all related records and reports.  

 

 

SPECIFIC RESPONSIBILITIES 

 

DEVELOPMENT AND DELIVERY OF DIVISION PROGRAMS 
 

Provides direction and support to faculty in the development, revision and evaluation of 

departmental curriculum and materials, services on the Division Curriculum Committee, and may 

serve on the District Curriculum/Instruction Council. 

 

Reviews and approves Division curriculum development proposals, course outlines, program 

changes, textbook recommendations, field trip requests, credit by examination requests, and 

program requirement waivers. 

 

Reviews instructional programs for compliance with applicable state and federal law, regulations 

and guidelines, District policy and procedure, and responsiveness to the needs of a culturally 

diverse community. 

 

PERSONNEL 

 

Effectively recommends the hire, transfer, suspension, lay-off, recall, promotion, assignment, 

discipline, training, professional development, assignment, direction and evaluation of work, and 

adjustment of grievances of all Division personnel; also responsible for administering collective 

bargaining agreements, employment and promotion selection procedures, compliance with 

District policies, rules and regulations regarding personnel, evaluation of the performance of 

academic and classified staff assigned to the Division, and providing direction and assistance 

wherever a need for improvement is identified. 

 

STUDENTS 

 

Responsible for the discipline of students enrolled in Division courses, adjustment of grievances, 

scheduling, evaluation and reporting, and the resolution of student problems and complaints.  
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RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

JOB DESCRIPTION 

DEAN/FINE AND PERFORMING ARTS DIVISION (continued) 

 

 

 

BUDGETING/FUNDING 

 

Responsible for timely and accurate preparation, submission and administration of Division 

Budget. 

 

PLANNING 

 

Responsible for evaluating proposed offerings, enrollment history, budget, demand and program 

requirements to determine the number and nature of offerings, scheduling of classes, staffing and 

available facilities, supplies, equipment and materials. Monitors enrollment, cancels and changes 

classes in response to utilization. 

 

COMMUNITY CONTACT/REPRESENTATION 

 

Must be a highly visible educational leader seeking positions of significant leadership in 

community institutions as well as community support organizations and on State boards and 

committees to articulate, enhance and improve District programs, offerings, funding, assets, and 

educational leadership position and reputation at the state and national levels. 

 

OTHER PROFESSIONAL RESPONSIBILITIES 

 

Significant responsibility for chairing and supervision of District-wide committees and task 

forces; performs other duties and special projects as assigned. 

 

 

ESSENTIAL FUNCTIONS 

 

Supervise all aspects of the planning, funding, coordinating, staffing, delivery, and evaluation of 

programs in the Division. Supervise the performance of all personnel functions for assigned staff. 

Use enrollment management tools and data for decision making. Utilize the District integrated 

information system, Datatel to facilitate organizational and management practices as they apply 

to the analysis and evaluation of programs, and operational practices. Work with Department 

Chairs to monitor student learning outcomes and assessment activities at the program and course 

levels; apply knowledge of accreditation standards of the Accreditation Commission for Junior 

and Community Colleges and the Western Association of Schools and Colleges, or similar 

accreditation group; demonstrate knowledge of and oversee online learning that include course 

management systems such as Blackboard. Apply current complex principles and practices of 

instructional program development and administration; principles and practices of budget 

preparation and administration; principles of supervision, training and  
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RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

JOB DESCRIPTION 

DEAN/FINE AND PERFORMING ARTS DIVISION (continued) 

 

 

 

ESSENTIAL FUNCTIONS (continued) 
performance evaluation and pertinent federal, state, and local laws, codes and regulations 

including the Education Code; comprehensive knowledge of the principles and practices of 

curriculum development and instructional teaching strategies, management principles and 

practices including understanding of human resources; current trends, research and development 

in post-secondary education, specifically community colleges.  

 

 

REQUIRED SKILLS AND QUALIFICATIONS 
 

Minimum Qualifications: Must possess a Master’s degree from an accredited college or 

university and one year of formal training, internship, or leadership experience reasonably related 

to this administrative assignment. 

 

Required Skills: Ability to prevent and resolve professional and personal conflicts and problems, 

evaluate instructional content and strategies, analyze and apply laws, rules and regulations 

involving programs, staff and students, and articulate Division and District plans, goals, programs 

and requirements at the District, community, state and national levels. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Board Approval Date: 01/13/14 
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REVISED PAGE 1 
RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT  

 
HUMAN RESOURCES DOCKET 

CLASSIFIED 
JANUARY 13, 2014 

 
CLASSIFIED 
New Classification        Attachment #1  
 
Fine Arts & Theater Facilities Technician Grade 9 
 
New Appointment 
 
Wolfe, Simone 
Facility Planning Specialist (CL13-0478) 

Effective:   January 21, 2014 
Grade 17, Step 6  $75,261.64 
 

Yamoto, Sec Stephanie 
Facility Planning Specialist (CL13-0478) 

Effective:   January 21, 2014 
Grade 17, Step 1  $58,911.07 
 

 
Professional Growth Increments 
 
Kay, Trevor 
Admissions & Records Specialist III/ SAC 

Effective:   February 1, 2014 
Grade 10, Step 3 + 2.5%L + 6P(1750) 
$47,772.29 
 

 
Out of Class Assignment 
 
Ediss, Michael 
Skilled Maintenance Worker/ Admin. 
Services/ SAC 

Effective:   01/01/14 – 03/31/14 
Grade 11, Step 2 + 6PG  $47,630.34 
 
 

Langelier, Sonya 
Financial Aid Coordinator/ SCC 

Effective:  08/23/13 – 12/02/13 
Grade 15, Step 3 + 3PG  $59,296.53 
Extend assignment 
 

McAdam, Justin 
Gardener/Utility Worker/ Admin. Services/ 
SAC 

Effective:   01/01/14 – 03/31/14 
Grade 8, Step 2  $39,253.63 
 
 

Palomares, Maria 
Senior Custodian/ Admin. Services/ SAC 

Effective:   01/01/14 – 03/31/14 
Grade 7, Step 5  $43,724.02 
 

 

lucarelli_anita
Typewritten Text

lucarelli_anita
Typewritten Text

lucarelli_anita
Typewritten Text

lucarelli_anita
Typewritten Text

lucarelli_anita
Typewritten Text

lucarelli_anita
Typewritten Text
No.  6.2

lucarelli_anita
Typewritten Text
_______

lucarelli_anita
Typewritten Text

lucarelli_anita
Typewritten Text

lucarelli_anita
Typewritten Text
6.2 (1)

lucarelli_anita
Typewritten Text

lucarelli_anita
Typewritten Text

lucarelli_anita
Typewritten Text

lucarelli_anita
Typewritten Text



HUMAN RESOURCES CLASSIFIED DOCKET Page  2   
JANUARY 13, 2014   

 
Voluntary Furlough 
 
Gonzalez, Araceli 
General Office Clerk/ School of 
Continuing Education/SAC  

Effective:   01/02/14 – 03/31/14 
Grade 3, Step 5 + 1PG @ 94% VF 
$36,247.14 
 

 
Ratification of Resignation/Retirement 
 
Gonzalez, Jean 
Custodian/ Admin. Services/ SAC 

Effective:   December 30, 2013 
Reason:  Retirement 
  

Luna, Edward 
Library Technician/ SAC 

Effective:   January 3, 2014 
Reason:  Resignation 
 

 
CLASSIFIED HOURLY 
New Appointments 
 
Benavidez, Judith 
Transfer Center Specialist (CL13-0445) 
Counseling/ SAC 

Effective:   December 9, 2013 
19 Hours/Week  12 Months/Year 
Grade 11, Step A  $20.36/Hour 
 

Huynh, Thydan 
Instructional Assistant (CL13-0491) 
School of Continuing Education/SCC 

Effective:   December 2, 2013 
Up to 19 Hours/Week  School Session 
Grade 5, Step A  $15.96/Hour 
 

 
Temporary to Hourly On Going 
 
Greenhalgh, Scott 
District Safety Officer (CL13-0469) 
District Safety  

Effective:   January 4, 2014 
16 Hours/Week  12 Months/Year 
Grade 9, Step A  $18.65/Hour 
 

 
Professional Growth Increment 
 
Garcia, Anaisabelle 
Instructional Assistant/ Continuing 
Education/ SCC 

Effective:   February 1, 2014 
Up to 19 Hours/Week  School Session 
Grade 5, Step A + 6PG 
$15.96/Hour + $125.00/mo. PG 
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HUMAN RESOURCES CLASSIFIED DOCKET Page  3   
JANUARY 13, 2014   

 
Out of Class Assignment 
 
Barker, Hillary 
Administrative Clerk/ Fire Tech./ SAC 

Effective:   12/02/13 – 01/01/14 
19 Hours/Week  12 Months/Year 
Grade 10, Step A $19.49/Hour 
 

 
Leave of Absence 
 
Huyen, Thu Ton 
Instructional Assistant/ School of 
Continuing Education/SAC  
 

Effective:   12/05/13 – 03/14/14 
Reason: Maternity Leave 

Morrow, Linda 
Program Specialist/ Student Services/ SAC 

Effective:   10/14/13 – 10/18/13 
                   12/16/13 – 12/20/13 
                   01/06/14 – 01/17/14 
                   03/10/14 – 03/14/14 
                   05/26/14 – 05/30/14 
                   06/02/14 – 06/20/14 
Reason:  Revised NWD for 10 Month 
Contract 
 

Tran, Vien 
Publications Assistant/ SAC 

Effective:   08/12/13 – 08/23/13 
                  02/03/14 – 02/07/14 
                  04/21/14 – 05/09/14 
                  05/26/14 – 06/13/14 
Reason: Revised NWD for 10 Month 
Contract 
 

 
Ratification of Resignation/Retirement 
 
Corona Santos, Masiel 
Instructional Assistant/ School of 
Continuing Education/SAC  

Effective:   December 21, 2013 
Reason:  Resignation 
 
 

Franco, Mark 
Transfer Center Specialist/ Counseling/ 
SAC 

Effective:   January 2, 2014 
Reason:  Resignation 
 
 

Gomez, Daniel 
Video Technician/ Fine & Performing 
Arts/SAC 

Effective:   December 12, 2013 
Reason:  Resignation 
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HUMAN RESOURCES CLASSIFIED DOCKET Page  4   
JANUARY 13, 2014   

Ratification of Resignation/Retirement con’t 
 
Gomez, Linda 
Instructional Assistant/ School of 
Continuing Education/SCC 

Effective:  October 23, 2013 
Reason:  Resignation 
 
 

Nguyen, Tuan Anh 
Instructional Assistant/ Engineering/ SAC 

Effective:   November 11, 2013 
Reason:   Resignation 
 

 
TEMPORARY ASSIGNMENT 
 
Campbell, Timothy 
Theatre Facilities Technician/ SAC 

Effective:   01/14/14 – 06/30/14 
 
 

Cooper, Laura 
Instructional Assistant/ Arts & Humanities/ 
SCC 

Effective:   02/03/14 – 06/06/14 
 
 
 

Duclos, Chelsea 
Administrative Secretary/ Business Career 
Tech. Educ./ SCC 

Effective:   01/14/14 – 06/06/14 
 
 
 

Landeros, Cristina 
Instructional Assistant/ Science & Math/ 
SAC 

Effective:   02/10/14 – 06/08/14 
 
 
 

Lo, Long 
Instructional Assistant/ Math & Science/ 
SCC 

Effective:   05/27/14 – 06/06/14 
 
 
 

Nguyen, Thu 
Instructional Assistant/ Science & Math/ 
SAC 

Effective:   02/10/14 – 06/08/14 
 
 
 

Nickerson, Aimee 
Instructional Assistant/ Math & Science/ 
SCC 
 

Effective:   05/27/14 – 06/06/14 

Peck, Devin 
Instructional Assistant/ Arts Humanities/ 
SCC 

Effective:   02/03/14 – 06/06/14 
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HUMAN RESOURCES CLASSIFIED DOCKET Page  5   
JANUARY 13, 2014   

TEMPORARY ASSIGNMENT cont’d 
 
Pleitez, Roxana 
Sr. Account Clerk/ Business Career Tech. 
Educ./ SCC 

Effective:   01/20/14 – 05/23/14 
 
 
 

Purkiss, Dylan 
Instructional Assistant/ Math & Science/ 
SCC 

Effective:   02/10/14 – 06/06/14 
 
 
 

Rosenbaum, David 
Lifeguard/ Math & Science/ SCC 

Effective:   02/10/14 – 06/08/14 
 
 

 
Correction of Temporary Assignment 
 
Campbell, Timothy 
Theatre Facilities Technician/ SAC 

Effective:   12/16/13 – 01/13/14 

 
Additional Hours for On Going Assignment 
 
Cabrera, Juan 
Instructional Assistant/ Science & Math/ 
SAC 

Effective:   01/21/14 – 01/30/14 
Not to exceed 19 consecutive days in any 
given period.  
 

Greenhalgh, Scott 
District Safety Officer/ District 

Effective:   01/04/14 – 06/30/14 
Not to exceed 19 consecutive days in any 
given period.  
 

Kramer, Jessica 
Instructional Assistant/ Math & Science/ 
SCC 

Effective:   05/27/14 – 06/06/14 
Not to exceed 19 consecutive days in any 
given period.  
 

Osea, Mark 
Instructional Assistant/ Math & Science/ 
SCC 

Effective:   02/03/14 – 06/06/14 
Not to exceed 19 consecutive days in any 
given period.  
 

Zambrano, Adalberto 
Instructional Assistant/ Science & Math/ 
SAC 

Effective:   01/21/14 – 01/30/14 
Not to exceed 19 consecutive days in any 
given period.  
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HUMAN RESOURCES CLASSIFIED DOCKET Page  6   
JANUARY 13, 2014   

Substitute Assignments 
 
Barker, Hillary 
Administrative Clerk/ Fire Tech./ SAC 

Effective:   12/02/13 – 01/01/14 
 
 

Blancas, Crystal 
Custodian/ Admin. Services/ SAC 

Effective:   01/02/14 – 02/25/14 
 
 

Garcia, Celia 
Custodian/ Admin. Services/ SAC 

Effective:   01/06/14 – 03/31/14 
 
 

Godoy, Giovanni 
Custodian/ Admin. Services/ SAC 

Effective:   01/02/14 – 03/31/14 
 
 

Patino, Eva 
Custodian/ Admin. Services/ SAC 

Effective:   01/02/14 – 02/25/14 
 
 

Peck, Manuel 
Custodian/ Admin. Services/ SAC 

Effective:   01/02/14 – 02/25/14 
 
 

Sanchez, Martha 
Custodian/ Admin. Services/ SAC 

Effective:   01/02/14 – 03/31/14 
 
 

Torres De Camino, Marie Teresa 
Custodian/ Admin. Services/ SAC 

Effective:   01/06/14 – 02/15/14 
 
 

Tran, Lien 
Instructional Assistant/ Science & Math/ 
SAC 

Effective:   02/10/14 – 06/08/14 
 
 
 

Vela Saavedra, Mario 
Custodian/ Admin. Services/ SAC 

Effective:   01/02/14 – 02/25/14 
 
 

 
MISCELLANEOUS POSITIONS 
 
Chi, Tran 
Community Services Presenter/ SAC 

Effective:   10/23/13 
Revised effective date 
 

Armendariz, Rosa 
Community Services Presenter/ SAC 

Effective:   02/26/14 
 
 

Armstrong, Katherine 
Business Expert Professional II/ SBDC/ 
District 

Effective:   01/01/14 – 06/30/14 
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MISCELLANEOUS POSITIONS cont’d 
 
Dimas, Joanna 
Child Dev. Intern I/ CDS/ SAC 

Effective:   01/06/14 – 06/30/14 
 
 

Hoitt,Linda 
Business Expert Professional II/ SBDC/ 
District 

Effective:   01/01/14 – 06/30/14 
 
 
 

McCallick, Mark 
Business Expert Professional II/ SBDC/ 
District 

Effective:   01/01/14 – 06/30/14 
 
 
 

Nguyen, Katie 
Business Expert Professional II/ SBDC/ 
District 

Effective:   01/01/14 – 06/30/14 
 
 
 

Pechs, Elisabeth 
Business Expert Professional II/ SBDC/ 
District 

Effective:   01/01/14 – 06/30/14 
 
 
 

Richa, Manal 
Business Expert Professional II/ SBDC/ 
District 

Effective:   01/01/14 – 06/30/14 
 
 
 

Russo, John 
Presenter I/ Corporate Training Inst./ 
District 

Effective:   12/01/13 – 06/30/14 
 
 
 

Sabellico, Michael 
Business Expert Professional II/ SBDC/ 
District 

Effective:   01/01/14 – 06/30/14 
 
 
 

Todaro Vorsheck, Diana 
Business Expert Professional II/ SBDC/ 
District 

Effective:   01/01/14 – 06/30/14 
 
 
 

Instructional Associates/Associate Assistants 
 
Criminal Justice  
Jimenez, Justin Effective:   01/14/14 

 
Lima Roman, David Effective:   01/14/14 

 
Welch, David Effective:   01/14/14 
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COMMUNITY SERVICE PRESENTERS 
Stipends Effective November 11 – December 10, 2013  
 
Bradley, Sabrina Amount:  $    188.00 

 
Clary, Ling Ling Amount:  $    720.00 

 
Cohen, Robert Amount:  $    256.62 

 
Dumon, Dori 
 

Amount:  $    227.50 
 

Famolaro, Felix Amount:  $ 1,980.00 
 

Figueroa, Miguel Amount:  $ 1,212.97 
 

Fischer Militaru, Mariana Amount:  $    825.00 
 

Friebert, Martin Amount:  $    825.00 
 

Greville, Nina Amount:  $     69.60 
 

Larsen, JoEllen Amount:  $    216.80 
 

Lindquist, Robert Amount:  $    151.38 
 

Mack, Karen Amount:  $    229.33 
 

Manapat, Lorna Amount:  $    379.01 
 

Nolasco, Jeffrey Amount:  $    675.00 
 

Potter, John Amount:  $    315.00 
 

Rivera, Rodrigo Amount:  $     88.74 
 

Rivera, Rodrigo Amount:  $    143.72 
 

Schindelbeck, Judy Amount:  $    360.00 
 

Thurston, Dawna Amount:  $    240.00 
 

Tran, Chi 
 

Amount:  $    429.77 
 

Vallot, Lothar Amount:  $     85.26 
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COMMUNITY SERVICE PRESENTERS cont’d 
Stipends Effective November 11 – December 10, 2013  
 
Wilkes, Doug Amount:  $ 1,160.20 
 
VOLUNTEERS 
 
Aguirre, Oscar 
Kinesiology/ SAC 

Effective:   01/14/14 – 06/30/14 
 
 

Cruz Lezama, Sandra 
Student Services/ SAC 

Effective:   01/14/14 – 06/30/14 
 
 

Lussier, Michael 
Kinesiology/ SCC 

Effective:   01/14/14 – 06/30/14 
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Attachment #1 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT CLASS SPECIFICATION 
SANTA ANA, CALIFORNIA  JANUARY 2014 
 
 FINE ARTS & THEATER FACILITIES TECHNICIAN 
 
 CLASS SUMMARY 
 
Under general supervision – assists in the design, directs and assists in fabrication and 
construction of stage sets, gallery wall systems, shelves, pedestals, platforms and other structures 
as needed for exhibitions; maintains and operates theater lighting, sound, projection and other 
stage equipment; maintains and operates gallery lighting; maintains theater and gallery shop and 
storage areas; performs related duties as required.  
 
 REPRESENTATIVE DUTIES 
 
Assists in the design and constructs sets from set designer’s plans and elevations; directs student 
assistants and stagecraft class who assist in constructing sets; uses shop equipment such saws and 
drills; coordinates productions of Theatre, Dance and Music Department, outside groups and 
community services groups including lighting, sound, set or stage, projection, curtain; designs 
arrangements and layout and maintains equipment needed for successful productions; repairs 
lighting equipment; assists in the design and layout of the art gallery from the gallery director’s 
plans; directs student assistants and gallery production students who assist in the preparation of 
the gallery and installation of artwork; designs lighting for each exhibition; maintains equipment 
and supplies for gallery preparation of exhibitions; provides cleaning, maintenance and 
organization of shop and storage areas; drives to pick up and return theater props and equipment 
or artwork to artist studios, museums and other galleries.  
 
 ORGANIZATIONAL RELATIONSHIPS 
 
This class reports to the designated administrator or supervisor.   May direct the work of student 
assistants  and works with resident and outside groups who have productions, performances, 
concerts, events and lectures as well as outside artists and/or galleries who are part of gallery 
exhibitions.  This class must have flexible work hours to accommodate day and evening 
performances or events. 
 

 DESIRABLE QUALIFICATIONS GUIDE 
 
Training and Experience  

 
Any combination of training and/or experience equivalent to college or special training in fine 
arts or technical theater production and one year of responsible experience in theater or college 
drama or stage productions, involving all of the major technical aspects such as lighting, sound, 
electrical equipment and set design and fabrications or gallery or museum exhibition installation 
and design 
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RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT CLASS SPECIFICATION 
SANTA ANA, CALIFORNIA  JANUARY 2014 
 
 FINE ARTS AND THEATER FACILITIES TECHNICIAN  
 (continued) 
 
Knowledge and Abilities 
 
Good Knowledge of:  materials, equipment, and methods used in set fabrication and construction 
or gallery installation and construction of walls, pedestals, shelves, small lifts and other special 
structures; lighting equipment, lighting controls, sound systems, projection equipment, and 
related electric and electronic theater equipment and facilities, and of their practical operation, 
maintenance, and repair; operation and maintenance of power shop tools and equipment. 
 
Ability to: design, fabricate, and construct stage settings, exhibition settings and arrangements; 
train and direct student assistants; communicate with resident and outside groups, galleries and 
museums personnel authorized to make presentations, assist them in making proper and practical 
plans, and cooperate with them in production work; operate lighting, sound, and other electrical 
and electronic stage equipment; properly light an art exhibition and make minor design changes 
and repairs.   Able to lift 50 lbs and climb 12 foot ladder.  
 
License: valid California Motor Vehicle Operator’s License. 
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 NO. ______ 
 
 RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 
 
 Human Resources and Educational Services 
 
 
 
To:            Board of Trustees Date:  January 13, 2014        
 
Re:            Presentation of Rancho Santiago Community College District Initial Bargaining 

Proposal to the Child Development Center Teachers, CSEA Chapter 888 
 
Action:      Receipt of Initial Bargaining Proposal and Scheduling of Public Hearing 

 
 

 
BACKGROUND 

Pursuant to Government Code Section 3547(a) the Rancho Santiago Community College 
District’s initial bargaining proposal to the Child Development Center Teachers, CSEA Chapter 
888, is presented for information and public review.   The Government Code also requires that 
the Board of Trustees conduct a public hearing on this proposal at its next regularly scheduled 
meeting.   
 
 

 
ANALYSIS 

Contract negotiations cannot begin until after the Board of Trustees conducts a public hearing 
and formally adopts its bargaining proposal. 
 
 

 
RECOMMENDATION 

It is recommended that the Board of Trustees receive and file the district’s initial bargaining 
proposal to the Child Development Center Teachers, CSEA Chapter 888 and schedule a public 
hearing for February 3, 2014. 
 
 
 

 
Fiscal Impact:  TBD Board Date:  January 13, 2014       
 
Item Prepared by: John Didion, Exec. Vice Chancellor, Human Res. & Educational Services 
 
Item Submitted by: John Didion, Exec. Vice Chancellor, Human Res. & Educational Services 
 
Item Recommended by: Dr. Raúl Rodriguez, Chancellor 
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 NO. ______ 
 
 RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 
 
 Human Resources and Educational Services 
 
 

 
To:            Board of Trustees Date:  January 13, 2014 
 
Re:             Approval of Public Disclosure of Collective Bargaining Agreement between the     
                   Rancho Santiago Community College District and the California School  
                   Employees Association, Chapter 579 
 
Action:      Request for Approval 

 
 

 
BACKGROUND 

The District and the California School Employees Association (CSEA) have reached tentative 
agreement on a successor agreement.  The tentative agreement was ratified by the CSEA 
membership on December __, 2013.  The proposed agreement is now presented to the Board of 
Trustees for approval. 
 
 

 
ANALYSIS 

The fiscal implications of the proposed contract are presented on the attached disclosure. 
 
 

 
RECOMMENDATION 

It is recommended that the Board of Trustees approve the agreement with the California School 
Employees Association, Chapter 579 for the period of July 1, 2013 through June 30, 2016. 
 
 
 
 
Fiscal Impact: As presented on attached disclosure Board Date:  January 13, 2014 
 
Item Prepared by: John Didion, Exec. Vice Chancellor, Human Resources & Ed. Services 
 
Item Submitted by: John Didion, Exec. Vice Chancellor, Human Resources & Ed. Services 
 
Item Recommended by: Raúl Rodriguez, Ph.D., Chancellor 
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DISCLOSURE OF COLLECTIVE BARGAINING AGREEMENT
In Accordance with AB 1200 (Statutes of 1991, Chapter 1213) and Gov. Code 3547.5

Rancho Santiago Community College District

Name of Bargaining Unit:  California School Employees Association, Chapter 579

The proposed agreement covers the period beginning July 1, 2013 and ending June 30, 2016
and will be acted upon by the Governing Board a  its meeting on January 13, 2014  

A. Proposed Change in Compensation
Fiscal Impact of Proposed Agreement

Compensation
Current Year Year 2 Year 3

2013-14 2014-15 2015-16
1. Step and Column - Increase 

(Decrease) Due to movement plus Cost (+/-) N/A N/A
any changes due to settlement

    

2. Salary Schedule Increase Cost (+/-) $475,702 N/A N/A
(Decrease)

 1.57%  %

Cost (+/-)

3. Other Compensation - Increase $17,571 N/A N/A

(Decrease) (Stipends, Bonuses, etc $254,398

$50,000 % %

4. Statutory Benefits - Increase Cost (+/-) $179,811 N/A N/A
(Decrease) in STRS, PERS, FICA,
WC, UI, Medicare, etc.     

5. Health/Welfare Plan - Increase Cost (+/-) $9,022 N/A N/A
(Decrease)

    

6. Total Compensation - Increase Cost (+/-) $986,505 N/A N/A
(Decrease) (Total Lines 1 - 5)

   

7. Total Number of Represented Employees 676  

8. Total Compensation Cost for Cost (+/-) $1,459 N/A N/A
Average Employee - Increase
(Decrease)     

Please include comments and explanations as necessary:  
 
1.57% salary schedule increase effective 7/1/2013.
Maintain employee contributions to medical/dental benefits at current levels.
Total Compensation Increase of $986,505 represents a  3.26% increase
 
 

Page 1 of 4
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B. Proposed Negotiated Changes in Non-Compensation Items (class size adjustments, 
staff development days, teacher prep time, etc.)

Provide one-time additional paid holidays on December 30 and 31, 2013.  
 
Revise evaluation criteria for employees who support instruction and student learning

Allow cash-out of 50% of annual vacation accrual in cases of documented financial hardship

 

C. What are the specific impacts on instructional and support programs to accommodate
settlement?  Include the impact of non-negotiated changes such as staff reductions
and program reductions/eliminations?

 
None anticipated.

D. What contingency language is included in the proposed agreement (reopeners, etc.)?

None

 

Page 2 of 4
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E. Source of Funding for Proposed Agreement

1.  Current Year

Base revenue.

2.  How will the ongoing cost of the proposed agreement be funded in future years?

Base revenues plus unrestricted general fund income.

3.  If multi-year agreement, what is the source of funding, including assumptions used, to fund
these obligations in future years?  (Remember to include compounding effects in meeting obligations)

Not applicable.  Financial aspects of agreement will be reopened each year.

Page 3 of 4
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F. Impact of Proposed Agreement on Current Year Unrestricted Reserves

1. State Reserve Standard

a. Total Expenditures, Transfers Out, and Uses (Including Cost of Proposed Agreement) N/A

b. State Standard Minimum Reserve Percentage for this District N/A

c. State Standard Minimum Reserve Amount for this District N/A
(Line 1 times Line 2 or $50,000 for a district with less than 1,001 ADA)

2. Budgeted Unrestricted Reserve (After Impact of Proposed Agreement)

a. General Fund Budgeted Unrestricted Designated for Economic Uncertainties N/A

b. General Fund Budgeted Unrestricted Unappropriated Amount N/A

c. Special Reserve Fund (J-207) Budgeted Designated for Economic Uncertainties N/A

d. Special Reserve Fund (J-207) Budgeted Unappropriated Amount N/A

e. Article XIII B Fund (J-241) Budgeted Designated for Uncertainties N/A

f. Article XIII B Fund (J-241) Budgeted Unappropriated Amount N/A

g. Total District Budgeted Unrestricted Reserves N/A

3. Do unrestricted reserves meet the standard minimum reserve amount?     Yes _X_   No ___

G. Certification

The information provided in this document summarizes the financial implications of the proposed
agreement and is submitted to the Governing Board for public disclosure of the major provisions of 
the agreement in accordance with the requirements of AB 1200 and GC 3547.5

District Chancellor Date

Page 4 of 4
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Proposed New Language  

 

Article 1 – Agreement and Recognition 

 For the purposes of interpreting this contract when referring to classified employees, RSCCD and CSEA 
have agreed to define those classified employees as listed below:  
 

1. Permanent Employee - one who has been employed more than 12 months.  
 

2. Probationary Employee - one who has been employed less than 12 months.  
 

3. Salaried Employee - one who works 20 hours or more per week. Receives benefits as defined in 
the CSEA Contract.  

 

4. Hourly On-Going Employee - one who works less than 20 hours per week. Receives pro-rata 
benefits as described in the CSEA Contract with the exception of Health and Welfare.  

 

Hourly 
ongoing employees, whose classification is defined as up to 19 hours per week, may or may not 
include flexible schedules. (ie: flexible start times, days of week, etc.). 

 
5. Classified Unit Employee - all employees whose employment is defined by the CSEA Contract 

(generic term unit-employee or employee).  
 

6. 6. Regular Part-Time Unit Employees - Salaried employees who work more than 20 hours but 
less than 40 hours per week.  
 

 

Article 7 – Association Rights and Non-Discriminatory Practices 

7.7 
  

Physical Examination 

A unit employee may be required by the Chancellor to be examined by a District-approved 
physician at any time at District expense. 
 
 

10.8  

Article 10 – Leaves 

The District shall grant maternity leave in compliance with Government Code Section 12985 
Maternity Leave  

12945

 

.   

ARTICLE 11 -- 
 
Holiday Leave 

11.1 Unit employees shall be entitled to the following holidays with pay provided they are in a paid status during any 
portion of the working day immediately preceding or succeeding the holiday:  

 
Independence Day      New Year's Day  
Labor Day       Martin Luther King, Jr. Day  
Veteran's Day       Lincoln's Birthday  
Thanksgiving       President's Day  
Day after Thanksgiving Day     Cesar Chavez Day  
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Christmas Week (5 days)***     **Spring Break (2 days)*  
       Memorial Day  
 
***Unit employees shall also receive December 30 & 31, 2012 2013 
 

as a one-time additional holidays.  

**Any employee who is required to work on one or more of these days, (e.g. employees working in 
maintenance, custodial and safety classification) shall be given a floating holiday for each day worked, which 
shall be used on a date mutually agreed to between employee and supervisor.  
 

 
ARTICLE 12 -- Vacation Leave 

 12.9  All vacation leave must be approved or denied by the District within fifteen (15) working days from the date 
submitted by the employee. Vacation shall be approved on a first come, first approve basis. If vacation 
requests are received on the same date requesting the same vacation dates, the most senior employee within 
the department shall be given preference.  

 

The immediate supervisor shall inform the employee within one 
working day following the approval of the vacation request. 

 In the event any vacation is denied, the immediate supervisor must provide a written explanation of the denial 
prior to the first day of vacation requested or within fifteen (15) days of the date the request is submitted 
whichever occurs earlier. 

 

 

12.14 The District shall allow the cash-out of up to 50% of a unit member’s annual vacation accrual in the event of 
documented hardship, upon joint approval of CSEA and the Chancellor. 

 

 
ARTICLE 14 –Wages and Hours 

 
 14.1 
 

Salary  

 The salary schedule for 2012/2013 2013/14 shall be increased by 1.57% effective July 1, 2012 2013

 

. The 
part-time schedule shall be adjusted to parity with the first step of the full-time salary schedule effective July 
1, 2007. 

 14.2 
 

Work Week  

The established work week for unit employees shall be from 12:01 a.m. Sunday to 12:00 Midnight the 
following Saturday.  
 
Unit employees of the Rancho Santiago Community College District may select one of the following unit 
schedules by agreement with their supervisor.  

 

All hours are exclusive of unpaid meal breaks.  The 
designation of the established work week shall not preclude the unit member and supervisor from mutually 
agreeing to a temporary alteration of the work schedule. 

a. 9/80 work schedule, consisting of nine consecutive hours per day, 80 hours per two weeks 
consisting of eight 9 consecutive hour days and one 8 consecutive 
 

hour day.  

b. 36/4 work schedule, consisting of four 9 consecutive hour work days and one 4 consecutive hour 
work day as follows: Monday through Thursday 9 consecutive hours a day, 4 consecutive 

 

hours 
on Friday. 

c. 4/40 work schedule, consisting of 4 days per week, 10 consecutive 
 

hours a day.  

d. d. 5/40 work schedule, 5 days per week, 8 consecutive 
 

hours a day. 
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ARTICLE 19 –Health and Welfare 

 19.5 
 

Insurance Premiums  

 a. Effective July 1, 2012 2013

 

, the portion of the premium paid by the District shall be limited to a 
maximum contribution of $22,560.12. The maximum contribution shall be automatically increased by 
an amount not to exceed 10% in each succeeding year. If the annual premium renewal rates represent an 
increase of more than 10%, the District and CSEA agree to immediately open negotiations on this 
article.  

 

  
ARTICLE 21 –Health and Safety 

21.6   All unit employees shall be required to undergo an examination within four years of employment  

 

and every 
four years thereafter to determine if they are free from tuberculosis. 

 A unit employee may be required by the Chancellor to undergo a Fitness for Duty Examination at  

 

any 
time at District expense. 

 
 

Unit employees shall receive released time for any examinations required by this section. 

 
ARTICLE 22 –Professional Growth Program 

22.3 
  

Award/Increment 

22.3.1  Twelve (12) points must be earned for each increment. Four (4) of the twelve points may be general 
development course work.  

 
22.3.2 Salaried employees working twenty (20) or more hours per week shall be awarded an annual increase 

of $500.00 for each increment until a maximum of six (6)  seven (7) 

 

increments are earned. All 
hourly on-going employees working nineteen (19) hours or less per week will receive a fraction of 
$250.00 per increment as their assigned time bears to nineteen (19) hours. 

 
ARTICLE 28 – Effects of Layoff 

23.3 
 

Notification of Employees  

23.3.1 Employees affected by layoff shall be given written notice forty-five (45) sixty (60)

 

 days prior to the effective 
date of layoff and shall be informed of their displacement rights (bumping), if any, and re-employment rights. 

 
 

ARTICLE 28 – Duration of Agreement 

28.1  This Agreement between the District and CSEA is effective on July 1, 2010 2013 and shall remain in full 
force and effect through the close of the workday on June 30, 2013 2016

 

, unless earlier superseded or 
amended by agreement of the parties.  

The parties hereby agree that there will be reopeners for health and welfare, wages, and professional growth, and two 
(2) other articles for each side in and 2012/2013 2014/2015 and 2015/2016
 

. 

EXHIBIT A:  
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RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 
CLASSIFIED PERFORMANCE APPRAISAL FORM 

 
Employee’s Name:  ____________________________________ Job Title:  _________________________________ 
 
Department:  _________________________________________ Supervisor:  ________________________________ 
 

Period Covered by Appraisal:  From  ______________  to  ______________ 
Status (please check one) 

                  Probationary: ___  3-Months  ___  7-Months  ___  11-Months 

                  Promotional:  ___  6-Months 

                  Regular:              __   3-Years   ___  Special Evaluation 

 
Required for 6-Months or 11-Months Probationary Employees Only (please check one and sign) 

Regular Status Recommended: ____  No  ____  Yes  Date:  _______________ 

Immediate Supervisor (signature):  _____________________________________________ 
 

Abilities and Skills Affecting Performances:
Identify and evaluate those abilities and skills that are relevant to the accomplishments of the employee’s job 
responsibilities.  Job relevant skills not listed may be added.  (Definitions can be found on last page) 

   

 

1 = Above Standard  2 = Standard  3 = Below Standard  4 = Not Relevant to Job 
Abilities/Skills: 

 
Documentation:
Ratings of above standard and below standard must be supported citing examples.  Reference Abilities/Skills letter for 
each comment.  

   

 

 Abilities/Skills 1 2 3 4 
A. Adaptability/Flexibility     
B. Analytical Reasoning     
C. Coaching/Developing Others     
D. Communications (listening, oral, written)     
E. Follow-up, Monitoring     
F. Creativity/Innovation     
G. Decisiveness     
H. Delegation     
I. Initiative     
J. Interpersonal Skills     
K. Know-how     
L. Leadership     
M
 

Planning & Organizing     
N. Attendance     
O. Punctuality     
P. Safety Consciousness     
Q. Quality of Work     
R. Quantity of Work     
S. Supporting Student Learning (if applicable)     
T. Other (define)     
U. Overall Rating     

 
Distribution: Original – Human Resources  Copy – Employee                             Created 08/2012 Revised 02/2013  
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Ratings of above standard and below standard must be supported citing examples.  Reference Abilities/Skills letter for 
each comment. 

Comments for:  Above Standard / Below Standard Ratings / Suggestions for Improvement 

 

 
Distribution: Original – Human Resources  Copy – Employee                             Created 08/2012 Revised 02/2013  
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RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 
CLASSIFIED PERFORMANCE APPRAISAL FORM 

 
 
You have the right to respond to this evaluation either orally or in writing.  If you choose to respond in writing, your 
response must be received in Human Resources within (30) thirty calendar days of the evaluation date. 
 
 
 
 

 
SIGNATURES 

Employee’s Name:  _____________________________________ Date:  __________ 
 
 
Employee’s Signature:  _____________________________________________ 
 
 
Supervisor’s Name:  ____________________________________ Date:  __________ 
 
 
Supervisor’s Signature:  _____________________________________________ 
 
 
Signing this report does not indicate that the employee agrees or disagrees with the report, but merely that he/she has 
seen it and has received a copy. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Distribution: Original – Human Resources  Copy – Employee                             Created 08/2012 Revised 02/2013  
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DEFINITIONS 

A. Adaptability/Flexibility – The ability to change approaches or methods based upon circumstances unique to a 
particular situation in order to achieve the desired results. 

 
B. Analytical Reasoning – The ability to separate a situation or problem into its component parts, identify all relevant 

factors, apply the principles of logic to determine relationships of variables, and thereby develop sound conclusions. 
 
C. Coaching/Developing Others – The ability to recognize performance strengths and limitations of subordinates, and to 

effectively help them overcome their limitations and achieve their maximum potential. 
 
D. Communications (listening, oral, written) – The ability to accurately and effectively transmit and receive 

information that is necessary to the accomplishment of position responsibilities. 
 
E. Follow-up, Monitoring – The ability to implement methods and systems to track performance in the utilization of 

resources (including people) to achieve a planned result. 
 
F. Creativity/Innovation – The ability to bring original thoughts or new and unique ideas into the accomplishment of 

position responsibilities.  
 
G. Decisiveness – The willingness to make timely decisions based upon available information.  The ability to recognize 

the point in time when the potential benefits of making the decision with existing information outweigh those of 
delaying until more data can be gathered. 

 
H. Delegation – The ability to allocate work among subordinates equitably in such a way as to optimize the efficiency of 

the group as well as the development of the individuals comprising it. 
 
I. Initiative – Self-motivation or energy applied to the commencement of needed activities without awaiting a directive. 
 
J. Interpersonal Skills – The ability to relate to and interact with others in a positive way that results in cooperation, 

mutual respect, and common benefit. 
 
K. Know-how – Knowledge of how to accomplish something smoothly and efficiently within the given organizational 

environment. 
 
L. Leadership – The ability to influence the activities of others in a desired direction, often by setting an example and 

establishing credibility, thereby inspiring their trust and loyalty. 
 
M. Planning and Organizing – The ability to project the future course of action needed to achieve an identified 

objective, and to coordinate the activities and resources involved in such a way as to maximize the efficiency of the 
process. 

 
N. Attendance – Absence/tardiness and its effect on operations. 
 
O. Punctuality – The ability to meet deadlines, operational commitments, lunch/break periods, and otherwise complete 

assigned tasks within reasonable time frames. 
 
P. Safety Consciousness – The ability to take necessary and reasonable precautions and to follow safety guidelines as 

prescribed. 
 
Q. Quality of Work – Accuracy in work.  Freedom from errors.  Job performance. 
 
R. Quantity of Work – Amount of work completed and speed with which it is done. 

 
S. 

  

Supporting Student Learning (if applicable) – The ability to support student learning through assigned 
responsibilities. 
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PERFORMANCE LEVELS 

1. Above Standard – Contribution exceeds what is normally expected.  Often viewed as a model for other employees in 
the specific area of evaluation.  Others see this individual’s counsel based on demonstrated authority of knowledge.  
A majority of marks at this level would signify to the employee that they are ready for further growth opportunities. 

 
2. Standard – Performance is what is expected of a fully qualified and experienced person in the position.  You would 

not require significant improvement.  If improvement occurs, it is a plus.  If not, you have no reason to complain.  
There is confidence in most recommendations and the individual requires only normal supervision and follow-up. 

 
3. Below Standard – Has been on the job long enough to have shown better performance.  Must be made aware of 

performance deficiencies.  Has not grasped the situation.  If there are a number of marks in the category, the 
individual should be on a formal improvement program.  Could result from being new on the job. 

  

lucarelli_anita
Typewritten Text
6.4 (13)



GRADE STEP 1 STEP 2 STEP 3 STEP 4 STEP 5 STEP 6

1 $30,017.51 $31,547.61 $33,127.49 $34,794.43 $36,536.02 $38,377.13

2 $30,875.87 $32,405.97 $34,035.60 $35,752.30 $37,556.09 $39,459.40

3 $31,746.65 $33,289.20 $34,993.47 $36,772.38 $38,625.92 $40,566.55

4 $32,791.60 $34,408.80 $36,125.50 $37,954.17 $39,869.91 $41,860.30

5 $33,861.44 $35,565.70 $37,344.61 $39,210.60 $41,176.10 $43,241.13

6 $35,055.67 $36,834.57 $38,700.57 $40,641.19 $42,693.78 $44,821.00

7 $36,473.82 $38,314.93 $40,230.68 $42,270.81 $44,410.49 $46,612.34

8 $37,954.17 $39,869.91 $41,860.30 $43,999.97 $46,201.83 $48,515.65

9 $39,546.48 $41,549.30 $43,651.65 $45,853.51 $48,142.45 $50,555.81

10 $41,337.82 $43,427.73 $45,604.72 $47,881.22 $50,257.23 $52,770.10

11 $43,178.94 $45,331.04 $47,595.09 $50,008.45 $52,521.30 $55,146.12

12 $45,443.00 $47,756.82 $50,145.28 $52,645.71 $55,320.28 $58,057.07

13 $47,831.46 $50,207.48 $52,720.35 $55,394.93 $58,156.58 $61,092.40

14 $50,406.52 $52,931.82 $55,593.96 $58,368.06 $61,328.76 $64,401.42

15 $53,242.82 $55,892.53 $58,703.94 $61,614.88 $64,737.31 $67,959.23

16 $56,489.64 $59,325.94 $62,261.75 $65,396.61 $68,680.75 $72,101.72

17 $59,835.97 $62,833.99 $65,981.28 $69,290.31 $72,773.48 $76,443.25

18 $63,518.18 $66,715.25 $70,074.03 $73,582.07 $77,276.73 $81,133.10

19 $67,698.00 $71,081.65 $74,664.34 $78,421.20 $82,327.33 $86,469.82

20 $72,313.21 $75,933.21 $79,727.39 $83,695.72 $87,937.73 $92,316.59

21 $77,314.05 $81,182.87 $85,263.15 $89,554.93 $93,995.98 $98,710.70

22 $83,894.76 $88,074.58 $92,490.74 $97,143.27 $101,982.39 $107,095.19

Based on 12 Month/Year

Service Recognition: Differential Pay:

10 Years 2.5% 2.5%

15 Years 5.0% Swing Shift 5%

18 Years 7.5% Graveyard Shift 7.5%

30 Years 10 %

1.57% Cola

Board Approved:  January 13, 2014

Rancho Santiago Community College District

CALIFORNIA SCHOOL EMPLOYEE'S ASSOCIATION

 PERMANENT CONTRACT SALARY SCHEDULE

Effective:  JULY 1 , 2013

Bilingual Requirement
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GRADE STEP A 2.50% 5.00% 7.50% 5-10.0%

C $9.09 $9.32 $9.55 $9.78 $10.00

B $12.14 $12.44 $12.75 $13.05 $13.35

A $13.93 $14.29 $14.63 $14.98 $15.32

1 $14.38 $14.74 $15.09 $15.46 $15.82

2 $14.78 $15.16 $15.52 $15.89 $16.27

3 $15.21 $15.59 $15.96 $16.35 $16.73

4 $15.71 $16.10 $16.49 $16.89 $17.28

5 $16.21 $16.62 $17.02 $17.43 $17.83

6 $16.79 $17.22 $17.63 $18.06 $18.47

7 $17.47 $17.90 $18.34 $18.77 $19.22

8 $18.17 $18.63 $19.08 $19.54 $19.99

9 $18.94 $19.42 $19.88 $20.36 $20.84

10 $19.80 $20.30 $20.80 $21.28 $21.78

11 $20.68 $21.20 $21.72 $22.24 $22.75

12 $21.76 $22.31 $22.85 $23.39 $23.94

13 $22.91 $23.48 $24.06 $24.63 $25.20

14 $24.14 $24.75 $25.36 $25.96 $26.56

15 $25.50 $26.14 $26.78 $27.42 $28.05

16 $27.06 $27.73 $28.41 $29.09 $29.76

17 $28.65 $29.37 $30.08 $30.80 $31.51

18 $30.42 $31.17 $31.94 $32.70 $33.45

19 $32.43 $33.24 $34.04 $34.86 $35.67

20 $34.63 $35.51 $36.37 $37.24 $38.10

21 $37.03 $37.95 $38.89 $39.81 $40.73

22 $40.18 $41.19 $42.19 $43.20 $44.20

SERVICE RECOGNITION: DIFFERENTIAL PAY:

10 Years 2.50% Bilingual Requirement   2.5%

15 Years 5.00%

18 Years 7.50%

30 Years 10.00%

* Longevity granted to on-going employees only.

1.57% Cola

Board Approved:  January 13, 2014

Rancho Santiago Community College District

CALIFORNIA SCHOOL EMPLOYEE'S ASSOCIATION

PERMANENT HOURLY SALARY SCHEDULE

Effective July 1, 2013
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10 Accompanist 11 Facilities Coordinator 11 Payroll Specialist

13 Accountant 17 Facility Planning Specialist 8 Phototypesetting Technician I

4 Account Clerk 17 Facility Systems Engineer 11 Phototypesetting Technician II

10 Administrative Clerk 13 Financial Aid Computer Analyst 12 Placement Specialist

12 Administrative Secretary 10 Financial Aid Computer Technician 8 Printing/Reprographics/Bindery Technician

3 Admissions Assistant 15 Financial Aid Coordinator 8 Program Specialist

6 Admissions/Records Specialist I 11 Financial Aid Analyst 10 Property Facilitator

8 Admissions/Records Specialist II 11 Financial Aid Senior Account Clerk 13 Public Access Television Coordinator

10 Admissions/Records Specialist III 8 Financial Aid Technician 5 Publications Assistant

15 Admissions & Records Technology Specialist A Fine & Performing Arts Technician 14 Publications Specialist

13 Alternate Media Specialist 9 Fine Arts & Theater Facilities Technician 11 Purchasing Assistant

13 Applications Specialist I C Food Service Aide 5 Purchasing Clerk

15 Applications Specialist II 3 Food Service Worker 5 Receptionist/President's Office

19 Applications Specialist III 8 Gardener/Utility Worker 9 Reprographics Technician

22 Applications Specialist IV 3 General Office Clerk 16 Research Analyst

11 Art Gallery Coordinator 15 Graduation Specialist 12 Research Assistant

5 Assessment Assistant 9 Grants Assistant 17 Research Coordinator

14 Assistant Athletic Trainer/Therapist 14 Graphic Designer 13 Research Specialist

9 Athletic Field Grounds Worker 13 Help Desk Analyst 16 Resource Development Coordinator

3 Athletic/PE Equipment Assistant 13 High School & Community Outreach Specialist 14 Scholarship Coordinator

12 Athletic Equipment Coordinator 11 Human Resources Technician 13 Science Laboratory Coordinator

15 Athletic Trainer/Therapist 13 HVAC Mechanic 7 Science Storekeeper/Lab Technician

15 Audit Specialist 11 Information Systems Specialist 10 Senior Account Clerk

11 Automotive Mechanic 5 Instructional Assistant 15 Senior Accountant

10 Auxiliary Services Specialist 6 Instructional Assistant/DSPS 11 Senior Admissions/Records Specialist

10 Bookstore Buyer 12 Instructional Center Specialist 6 Senior Cashier

13 Bookstore Operations Specialist 7 Instructional Center Technician 8 Senior Clerk

8 Bookstore Storekeeper 13 Instructional Coordinator/Analyst 8 Senior Clerk/Communications Ctr. Dispatcher

13 Business Servcies Coordinator 9 Instructional Equipment Coordinator 7 Senior Custodian/Utility Worker

15 Business Systems Analyst 15 Instructional Media Producer 11 Senior District Safety Officer

14 Buyer 6 Intermediate Account Clerk 10 Senior EOPS Specialist

11 CARE Program Coordinator 5 Intermediate Clerk 5 Senior Food Service Worker

13 Career Guidance Coordinator 10 Intermediate District Safety Officer 9 Senior Mailroom Clerk

11 Career Guidance Specialist 16 International Student Coordinator 12 Senior Media Systems Electronic Tech

10 Career Technician 11 International Student Program Specialist 12 Senior Payroll Specialist

3 Cashier/Bookstore 14 Interpreter/Beginning 8 Senior Purchasing Clerk

C Child Development Aide 16 Interpreter/Intermediate 18 Senior Resource Development Coord.

6 Child Development Center Cook/Nutrition Specialist 20 Interpreter/Senior 11 Skilled Maintenance Worker

15 Communications Specialist 12 Job Developer 19 Small Business Specialist

12 Community Services Coordinator I 13 Job Placement Coordinator 11 Special Projects Specialist

15 Community Services Coordinator II 8 Lead Custodian 13 Sports Information Coordinator

8 Community Services Field Coordinator 10 Lead Gardener 13 Stage Manager/Master Carpenter

9 Community Services Program Developer 14 Lead Maintenance Worker 6 Student Activities Assistant

8 Community Services Technician 6 Lead Publications Assistant 13 Student Activities Coordinator

10 Computer Lab Technician 10 Learning Assistant 8 Student Activities Specialist

16 Computer Operations Coordinator 8 Learning Center Specialist 10 Student Program Specialist

15 Computer Operations Specialist 8 Learning Facilitator 10 Student Services Specialist

13 Computer Programmer 14 Learning Resources Specialist 15 Student Services Coordinator

13 Contract Education Coordinator 7 Learning Specialist 13 Student Support Services Program Specialist

15 Contracts Specialist 6 Library Clerk 11 Support Services Assistant

14 Coordinator of Community Relations 13 Library Systems Specialist 10 Success Center Specialist

4 Costume Technician 9 Library Technician 20 Technical Specialist IV

5 Counseling Assistant 12 Library Technician II 13 Technical Specialist I

4 Custodian 5 Lifeguard 15 Technical Specialist II

5 Data Entry Clerk 4 Mail & Delivery Clerk 17 Technical Specialist III

12 Desktop Publishing Technician 8 Mail/Warehouse Assistant 15 Technology and Production Coordinator

15 Development Coordinator 5 Maintenance Assistant 7 Technology Storekeeper

7 Disabled Student Center Specialist 8 Maintenance/Utility Worker   B Television Playout Operator

15 Distance Education Services Specialist 12 Marketing Specialist 5 Telephone Operator/Receptionist

9 District Safety Officer 8 Media Systems Assistant 3 Test Proctor

10 District Scheduling Coordinator 13 Media Systems Electronic Technician 7 Theatre Facilities Technician

11 DSPS Specialist 15 Media Systems Electronic Technician, Lead 11 Transfer Center Specialist

11 Electronic & Computer Technician I 8 Media Systems Technical Assistant 12 Veterans Affairs Coordinator

13 Electronic & Computer Technician II 15 Network Specialist I 8 Video Technician

15 Electronic Media Specialist 17 Network Specialist II 5 Warehouse Delivery Driver

8 Electronics Storekeeper/Repair Technician 19 Network Specialist III 8 Warehouse Storekeeper

11 Electronic Technician 22 Network Specialist IV

6 EOPS Specialist 9 Offset Lithographer

14 Executive Secretary 4 Parking Attendant

8 Expeditor

Revised: 01/13/14

Approved: 02/03/14
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