
RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 

HUMAN RESOURCES COMMITTEE 

October 9, 2019 
District Office – Executive Conference Room 114 

                                           3:30 – 5:00 p.m. 
 
 

                                             REVISED AGENDA 
 
 

1. Welcome  
 
2. Approval of Minutes September 11, 2019 Meeting 
                                 
3. Update on Orange County CCD’s Best Practices – Diverse Faculty 

 
4. Diversity Report – INFORMATIONAL 

a. November 30, 2018 Diversity Report 
b. Looking to review 

 
5. EEO Monitor Role Script 
 
6. Screening Committee Membership Form 

a. Screening Committee Member’s Gender/Ethnicity 
 
7. Trainings 

 
 
 
 

Next Meeting:   
Wednesday, November 13, 2019 
Executive Conference Room #114, 3:30 – 5:00 p.m.  

 
 
 
 
 
 
 
 
 
 
 

The mission of the Rancho Santiago Community College District is to provide quality educational 
programs and services that address the needs of our diverse students and communities. 
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SCC Academic 
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Senate Representative 
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SCC Classified Representative 



 

HUMAN RESOURCES COMMITTEE 
Executive Conference Room – District Office 

3:30 – 5:00 p.m. 
Meeting Minutes for September 11, 2019 

 
 
Members Present:  Tracie Green, Alistair Winter, Adam O’Connor, Dr. Jeffrey Lamb, John Zarske, 
Jarek Janio, Dr. Narges Rabii-Rakin, Dr. Marilyn Flores (arrived 4:26 pm), Seth Daugherty, Denise 
Bailey, and Zina Edwards 
 
Members Absent:  Theresa Hagelbarger, Elouise Marasigan 
 

1. Welcome 
Meeting was called at 3:37 p.m. 

a. Ms. Denise Bailey was formally introduced to the committee who will now be 
replacing Kristen Guzman. 

  
2. Approval of Minutes June 12, 2019 Meeting 

It was moved by Mr. O’Connor, seconded by Mr. Winter and carried unanimously to approve 
the minutes of the June 12, 2019 meeting. 

  
3. 2018-2019 EEO Expenditure and Performance Reports 

a. Ms. Green handed out to the committee a copy of the EEO Accountability 
Certification Form Fiscal Year 2018-2019, EEO Fund District Performance Report 
Fiscal Year 2018-2019 and EEO Fund District Expenditure Report Fiscal Year 2018-
2019 for informational purposes.   

i. Ms. Green reported these reports specify how the EEO funds received are 
being utilized.   

ii. Human Resources continues to meet with the required multiple methods.   
iii. During Fall 2018 and Spring 2019, Human Resources coordinated six (6) 

EEO Monitor Trainings for all employees. 
b. Next EEO Trainings schedule for Friday, October 4, 2019 at both campuses (SCC, 

Room H-106, 8:30 – 11:30 am and SAC, Room A-210, 1:30 – 4:30 pm).   
c. This will be the first year the EEO funds will be reduced from $50,000 to $45,000 for 

2019-2020 fiscal year. 
 

4. Update on Orange County CCD’s Best Practices – Diverse Faculty 
a. Ms. Green informed the committee she continues to work closely with the CHRO of 

Orange County CCD’s in coordinating the Orange County CCD’s Job Fair which is 
scheduled for Saturday, December 7, 2019 at the Anaheim Majestic Hotel.  It is still 
in the planning stages and is inviting faculty senate to help promote the job fair.   

b. OCCD Best Practice is to create a training certification that will help part-time 
faculty.  Continue ideas- internship program and DOJ consortia. 

c. Human Resources is preparing for Fall Diversity.  It was suggested to have the 
Diversity Report on the Human Resources website. 
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5. Other 

a. Question – Regarding the Screening Committee Membership Form that is given to 
the hiring manager prior to the first screening committee meeting. Who completes the 
form?  Discussion ensued.  The hiring manager is required to complete the form.  If 
necessary, human resources will assist. 

b. Question – Regarding the FON for this year hiring of faculty.  Ms. Green informed 
the committee the FON is being worked on and will be a continuing topic for the 
future agendas/meetings. 

c. Mr. Zarske suggested notifying employees district-wide regarding current or past 
employees of their passing.  Ms. Green stated that it was previously discussed in 
cabinet and will create a process. 

 
Next HRC Meeting: 

Wednesday, October 9, 2019 
Executive Conference Room #114, 3:30 – 5:00 p.m. 
 

 
Adjourned: 4:26 pm 
 
 
Minutes Approved:  ______________ 























 

 

SCREENING COMMITTEE MEMBERSHIP FORM 

RANCHO SANTIAGO COMMUNITY COLLEGE DISTRICT 
Human Resources Department 

 
TO: Elouise P. Marasigan, Director of Employment Services, Equity and Diversity 

FROM:   

DATE:    

SUBJECT: Paper Screening for Faculty Position: 
 
 

Requisition # Position Title 
 

First meeting/Orientation:  May be scheduled before closing date of position. The Screening Committee will determine 
operating procedures and the method of choosing candidates before screening begins. Screening packet and access to 
online applications will be available after the closing date and submission and approval of the screening criteria, 
interview questions, other screening options and calendar. 

 
Date/Time/Location:     

 
SCREENING COMMITTEE MEMBERS 

  GENDER  ETHNICITY 
     

ADMINISTRATIVE CO-CHAIR (Designated by College President):     

FACULTY CO-CHAIR (Tenured faculty member elected by the faculty on the committee):     

ACADEMIC SENATE REP (Appointed by the Academic Senate President):     

EEO MONITOR (Appointed by the Administrative Co-Chair):     

REP FROM SISTER COLLEGE (Contacted by Department Chair): 
 

    

       Check if sister college declined to serve, identify person contacted:   

OTHER:   
    

OTHER:  
    

OTHER:  
    

OTHER:  
    

     

CLASSIFIED REP (Optional – may be appointed by the Administrative Co-Chair):     

REVIEWED AND APPROVED 

ACADEMIC SENATE PRESIDENT:    DATE:   

COLLEGE PRESIDENT:  
 

DATE: 
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